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Vorwort zur 4. Auflage.
Neu aAifgenommen sind sorgfaltig nach Briefgruppen 

geordnete “Commercial Plirases”, etwa 25 Seiten neuer 
Einzelbriefe und fast 50 Seiten neuer zusammenhangender 
Briefreihen (transactions). Mit unendlicher Miihe ist es 
Verlag und Verfassern gelungen, aus dem Briefwechsel be- 
deutender englischer und deutscher Industrie- und Export- 
firmen ungemein interessantes und wertvolles Materiał zu 
erhałten und zu verarbeiten. Das Buch erhalt dadurcb einen 
einzigartigen Wert.

EinewesentlicheVermebrung der d e u t s c b e n  Uebun- 
gen tragt zahlreichen uns geausserten Wiinschen Rechnung. 
Mehrfacbe Anregungen baben uns sogar veranlasst, im 
“Reader” einige Stiicke in der deutschen Uebersetzung zu 
bringen. Damit ist weiterer wertvoller, wenn auch schwie- 
riger Stoff zur Uebersetzung ins Englisclie gescbaffen. Wir 
bit.ten, den “Reader” ja nicht zu vernachlassigen. Er ist 
eine unentbehrliche Erganzung der Korrespondenz.

Hagen (Westf.), Bochum, Nottingham, Januar ]929.

Preface to the 5th Editio n.
litero is aslowly growing tendency in England to sub- 

stitutc “ letter”  for “ favor”  and to omit, or rather to shorten, 
closing phrases, e. g. “ I (we) reraain” , unless the latter is 
called for by the phrase preceding. Thus 

“ Awaiting your early reply, we remain” , 
is still used, but not “we remain” by itself.

In America the tendency is to go much further than 
this and to omit all sterootyped phrases of courtesy, but 
even thcre it is only a tendency, not the generał rułe. It 
is therefore inadvisable for a foreigner to write łetters in 
tłiis newer style, wliich migłit give offence in some quar- 
tcrs as being lacking in courtesy.

We have therefore in the present Edition thought 
it advisable to conform to this tendency and have every- 
where substituted “ letter”  for “ favor” .

There was no occasion for any other alterations. IIow- 
ever very short group of letters “Inter-Departmcntal 
Oorrespondence” has been added. We are indebted to 
Mr. G. E. Thurston, Divisionał General Manager of the Lon­
don & North Eastern Railway for permission to use five 
of the views embodied in this edition.

Hagen (Westf.), Bochum, Nottingham, November 1930.
Der Yerlag. Dle Yerfasser.
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6 I. Introduction.

Commercial Correspondence.

A. Various Groups of Letters.
I. INTRODUCTION.

How to begin a Commercial Letter.

Boston, U. S. A.. April 28th 1930.
Mr. (or Mrs. or Messrs.) . . . .
25. Palmerston Buildings,
Old Broad Street,
L o n d o n  E. C.,
England.
Dear Sir (or Dear Madam or Dear Sirs),

Only write “S i r” if writing to a Government official. 
“ ( t en  t l e  men” is not now used.

It is advisable to place tlie name and address as well 
as the salutation on the extreme left łiand side. This cor- 
responds to the present Englisli usage and is due to tlie 
wide use of window envelopes for business letters. 1
1. W h e n  y o u  o p e n  up a n e w  c o r r e s p o n d e n c e ,  

y o u  m a y  b e g i n :
Please (or kindly) let me know, let me have, send me . . .  
I beg (or reąuest) you t o ___
I should feel much (or greatly or extremely) obliged

to you if you would___
You would exceedingly oblige me b y ___
I have much pleasure in informing you___
I have the pleasure 1 „ . „
I take the liberty ) of mformmg y°u - - "
1 beg to inform you___
The object of the present letter is to inform you___
We hereby beg to inform you___
We beg to draw your attention t o ___
We beg to point out to you___
Please take notę that___
Your address has been given to me by our mutual friends 
I am indebted for your address to our mutual friends
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Raying seen 
Eeferring to 
Witłi reference to

your a,dvertisement in to-day’s 
“D a i l y  N e w s ” . . . .

2. W h e n  y o u  h a v e  t o  a n s w e r  a l e t t e r  t h a t  h a s
b e e n  s e n t  t o  y o u ,  y o u  m a y  b e g i n :

Your letter of the lst inst. canie duły to band 
L liave just received your letter of the 2nd inst.. .. 
I am in receipt (or in possession) of your letter of the 

23rd of last month. . . .
I beg to acknowledge receipt of your esteemed letter

of the 28th u lt___
In reply 
In answer 
Eeplying 
Eefernng 
Eeyerting 
With reference 
According to 
In accordance with 
In compliance with

3. W hen  c o n f i r m i n g  y o u r  o w n  l e t t e r  t o  
y o u  h a v e  n o t  r e c e i v e d  a r e p l y ,  y o u  m a y

Confirming

to your letter of the 15th inst.

I your instructions..

w li i c li 
b e g i n :

We confirm 
We beg to confirm 
In confirmation of 
Further I
With further

reference I

our last letter (or respects) of

to our letter of this morning. . . .

4. W hen y o u  wi sh t o  c o nf i r m ot her  C o m m u n i c a ­
t i ons  t han t hose  madę by  l e t t e r ,  you may wri t e :

I (beg to) confirm our conyersation of tliis morning. . . .
I (beg to) confirm my teleplione message of this aftemooii
I confirm having wired you this morning as follow s. . .
I sent, you a telegram this afternoon worded (or 

reading)___
5. I f  y o u  r e c e i v e  a l e t t e r  a f t e r  y o u r  o w n  
l e t t e r  h a s  b e e n  s e n t  o f f ,  y o u  m a y  b e g i n :

I am in re ce ip t........and (beg to) confirm.. .
Our letter of yesterday crossed with yours of the same 

datę___
After sending off our letter .......  we receiyed your

letter. . . .

N o tę .  — Words in brackets are often omitted.
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How to end a Commercial Letter.
Yours fa.ithfully, (or Yours truły,) 

JONES & CO.
Y o u r s s i u c e r e 1 y” is only used in private cor- 

respondence.
“Y o u r s  o b e d i e n 11 y” is now quite out of use. 
“Y o u r  o b e d i e n t  s e r v a n t” is used in official 

correspondence of Govemment officials.
Awaiting (the favor of) your reply, I ain,

(reply by return, I am,
Awaiting yourjearly reply, I am,

I reply at your earliest convenience, I am, 
Hoping to hear from you soon, I am,

Yours truły,
Hoping to be favored with your esteemed orders, 1 am,

Yours faithfully,
Thanking you in anticipation, I am,
Trusting to receive your order, we are,
Looking forward to your further orders, we are, 
Solieiting a continuance of your orders, we are,

Yours faithfully,
N o t ę .  — Never use “Dear Sir (s)” in closing phrases and 
wherever possible omit “1 (we) remain”. Soe what is said 
in the Treface to this Edition.

II. COMMERCIAL PHRASES.
Enquiries.

to offer onbieten 
to quote for ifkeis abgeben fur 
to submit omie gen, unterbreiten 
Iow price niebriger ijlreis 
moderate price mćifjiger iflreis 
fair price angemefjener ^reis 
convenient price mfogenber fflreis 
suitable price paffenber ipreis 
favorable price giinftiger ^3reis 
advantageous price orni ciii) cif ter^reis 
high price boijer iJJreis
fixed price fefter i)Breis
exorbitant price uberrrtfifjig fjofjer 

iflreis
average price Durdjfcfptittspreis 
all-round price Gefamtpreis 
listed price 1'iftenpreis 
cost price Gelbftfoftenpreis 
lowest or \ .  . „  m .
utmost price j au^erfter ^ rc,s
Wholesale price Grofjljnnblerprets

subject to prices being suitable toetin 
bie fpreife jufagen

current price list laufenbe SJ3reislifte 
latest price list Ietjte 'Preislifte 
newest price list neuefte 3̂reisli[te 
illustrated catalogue ifluftrierterltcrtolog 
to reąuire urgently bringenb beno= 

tigen
(to advise strongly bringenb raten) 
to be in the market for Seborf l)nben in 
to be interested in JnterefJe fjoben fur 
to have in stock oorrćitig baben 
stock is running short SBorrat ift 

beinnl) aufgebraudjt 
1 to keep in stock eine JBare fiif)ren 

assortment 9Iusmaf)l 
fuli collection of samples oollflnnbige 

SRufterfammlung
to meet in the matter of price im 

ijlreife entgegenfommen
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materiał to match our sample 2Bare, 
bie unferm Wiufter gleictylommi 

anything equal(similar) etroas Gleittyes 
(2ftynlid)cs)

at once, immediately fofort 
without delay unoerjuglid; 
for prompt delivery ju fofortiger 

fiieferung

earliest possible delivery friityeft 
mbglictye fiieferung 

at your earliest convenience\ t » .. 
as soon as possible /  '°  0

roie moglicty
available forimmediate delivery giiltig 

fur (ofortige fiieferung

Offers for Ooods and Prices.
by registered sample post cinqefctyrie= 

ben ais OTufter otyne SBert 
by insured parcel post ais SBertpafet 
by same post (mail) mit fjletcfjer ^loft 
by book post ais X)rud|ad)e, unter 

Rreujbanb
by goods train ais grartytgut 
by fast goods train ais Giigut 
by passenger train ais tpaffagiergut 
by express train ais Grprefjgut 
by raił mit ber Satyn 
enclosed |
herewith J anbei
under same cover J 
under separate cover in bejonberent 

Umfctylag
offer by wire I)ratytangebot 
estimate fioftenanfctylag 
to meet vlews SBunjctyen entgegen= 

fommen
the very article you want gerabe ber 

2trtifel, ben S ie  rounfdjen 
to take stock fiager aufnetymen 
to elear our stock unler fiager taumen 
job lot 9!amjd)pojten 
to be heavily stocked in ein reid)- 

tyaltiges fiager tyaben 
the article is not in our linę | mir futyren 
we do not stock (or hand- ben2lrtifel 
le) the article inictyt

inferior(lower) ąuality geringere Gorte 
superior (better) ąuality btffere Gorte 
ąuality is second to nonę (tetyt an 

Giite tyinter Jeiner anbern guriid 
to guarantee (warrant) garantieren 
to undersell unterbieten 
to reserve juriidlcgen 
sizes and dimensions ©rotyen unbfflłafse 
to compete tonfurrieren 
to make to order auf Seftellung 

anfertigen
to supply at shortest notice auf 9lb= 

ruf liefern
prices rangę from— to SfJrcifc liegen 

3roifd)en
prices are falling — rising t SJ3rei= 
prices a regoing down goingupl fe 

fatlen — fteigen 
buying price ©infaufspreis 
selling price Serfaufspreis 
subject unsold 3 tD'fd;enDerfauf oor= 

betyalten
subject to withdrawal Stiidtntt oor= 

betyalten
offer must strictly be understood to be 

for telegraphic acceptance 9Ingebot 
gilt nur fur telegr. 9(nnatyme 

offer is g-ood until 9tngebotift giiltig bis 
failing your immediate acceptance fatls 

Gie nittyt fofort annetymen

Terms of Delivery and Paymenfc
terms of payment 3 atylungsbebin= 

gungen
net cash netto itaffe 
cash on delivery (c.o d.) bar bei fiiefe® 

rung, gegen 'Jiadjnatyme 
prompt cash fofortige ffiejatylung 
cash with order (c.w.o.) Sarjatylung 

bei ffiejtellung 
in advance im uoraus 
prices are understood tJJreife ner*

ftetyen ficty
prices are strictly net tpreife finb 

[treng netto ftafje 
3 months’ credit 3 9Jioitats=3ieI

sight draft with documents attached 
Gid)ttratte mit beigefiigten ®o!u= 
menten

documents upon acceptance of our 
draft X)ofumente gegen 9ttjep= 
tierung unferer 3ratte 

payment against documents 3<tty9Jng 
gegen Dofumente 

cash discount fiaffa*Gfonto 
trade discount 2Bieberoerfdufer=9iabatt 
allowance, reduction tltactylafj 
packing extra Serpadmtg befonbers 

beredjnet
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packing included einfd)liefjltd) 93er» 
ćluty paid jollfrct [parfung
duty unpaid unuerjollt 
carriage (freight) paid fradjtfrei 
charges paid fpefenfrei 
carriage (freight.charges) forward urtter 

9fad)naf)me
free of charge unberedjnet 
in bond unter 3 °noer[d)Iu6 
free works frei SBerf 
ex works ab SBerf

delivered free fret (fjaus 
cartage Siollgelb 
freight ratę gradjtfat) 
estimate Jtofteuaufjdjlag 
free ort board (f.o.b.) fret art 33ot 
free alongside ship (f.a.s.) frei lang1 

feits GĄiff
1 free ort raił (f.o.r.) fret 93af)tt 

acts of God excepted fpofjere (gema 
oorbefjaltert

Answers to Offers, Orders.
I draw my supplies from id) bejtefje 

meirten 93ebarf bet 
quality does not suit me dualitat 

fagt mir nid)t ju
I ant in urgent need f id) gebraltd)e 
I reąuire urgently ( notig
■order sheet ©eftellformular 
to give an order to \ eirtert Sluftrag 
to place an order withf crteilen 
trial order 'f3robeauftrag 
opening order CErftauftrag 
repeat order 9!ad)befteIIting 
ex contract auf 9Ibfd)hifi 
immediately on receipt of order fofort 

bei Grfjalt bes Sluftrages

as per your offer laut 3 f)rcm SIngebt 
in strict conformity in genauer flbe 

einftimmung
the particulars bie (finjelfjeiten 
to give attention to the execution of a 

order ber Slusfufjrung eines 9Iu 
trages Slufmerffamfeit roibmen. 

to execute wilh all possible spee 
fdjnellftcns ausfiifjren 

foreign orders Sluslanbsauftrage 
to put an order in hand Sluftrag i 

'llrbeit nefjmen
forwarding instructions SBerfanbuoi 

[djriften
shipping instructions 93erfd)iffung< 

oorfdjriften

Involce. Credit Notes. Statements.
for your account and risk fur 

9ied)nung unb Gefafjr 
for consignee’s risk auf Gefaljr bes 

CEmpfdngers
all claims must be madę within . . alle 

SBe|d)roerben finb innerfjalb . . 311 
mad)en

empties allowed for if returned in good 
condition leere SBerpadung roirb 
oergiitet, menu in gutem 3 uftanb 
guriicfgefanbt

consignment notę gradjtbrief 
specification of weights Gerotd)tsauf= 

ftellung
consular fees ffonJuIatsgebtif)ren
account of charges Gpefennota
expenses Sluslagen
case ffifte
box Gd)ad)tel
barrel gaf?
bale 93aIIen
piece Gtflcf
parcel gradjtftiicf, partie 
lot ipoften (SBare)

item 93ud)Ungspoften 
pleasecarry to my credit bitte [d)reibe 

Gie mir gut
to your debit, to your charge 3113fjre 

fiaften
for the balance) ,
in settlement } of y0ur account 3111 

Slusgleid) S^res ffontos 
the entry bie 93ud)ung 
the balance ber Galbo 
to show a balance of einen Galb 

jeigen non
equivalent Gegenroert 
on looking over our books bei £urd;

fid)t unferer ©iidjer 
to conform iibereinftimmen 
account overdue tiberfdllige 3ied)nun 
to overlook uberfeijen 
an oversight ein SBerfefjen 
faulty statement fefjlerfjafter 9fecf 

nungsausjug
corrected statement oerbefferter 3iedj 

nungsausjug
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we presume (surmise) this item has | please excuse our reminding you of it 
escaped your notice mir ocrmutert, 
bafj biefer ipoften Sfjrer 9lufmerf=
[amfeit entgangen ift

Consignments, Shipments.
shipping agent Spebiteur (fiir 2Ba[fet= 

transport)
forwarding W  epcbiteur

steamer, steamship (s.s.) Dampfer 
sailing vessel Gegelfdjiff 
lighter i'eid)ter
steamer will sail(leave,depart) Dampfer 

toirb abfafjren 
port of cali 51nlauff)afen 
port of destination SBeftimmungsfjafen 
cargo, load, shipload fiabung 
consignment notę gradjtbrief 
storage fiagergelb 
demurrage Ciegegelb 
dock charges i)o<ffoften 
wharf dues SBerftgebiifjren 
custom house duty 3 °h 
cartage gufjrlofjn, 9?ofigelb 
to load laben

!o discharge} ™tInbc"- 
gross weight ©ruttoqeu)id)t 
net weight 9tettogea>id)t 
tarę Jara
dead weight Jotgcroidjt 
average weight X>urti)fd)nittsgetDid)t 
by chcapest route auf bitligftem SBege 
please quote througli ratę bitte geben 

Sie ©urdjgangsfracfjtfatj an 
duty disbursed oerauslagter 3 °lf

entfdjulbtgen Ste brtte, bafj totr Ste 
baran erinnern

clearing Sler^oliung 
customs are very particular bie 3 °b= 

befjorbe ift fefjr genau 
goods have been shut out bie Giiter 

finb nidjt iibernommen 
good are lying alongside bie SBaren 

liegen Iringsfeit
to take charge of iibernetjmen 
in bond lunter 3 oUuer=
inabonded warehouse /fcf)luf3,im3:ram

fitlager
steamer is due Dampfer ift faflig 
to catch the train ben 3 ug erretdjen 
to catch the first availabe steamer ben 

erftenbraud)baren Sampfer crreid)en 
seaworthy cases feetiid)tige Kiften 
iron hooped mit eifernen SBdnbern 

uerfefjen
labelled mit 3 cttelrt betfebt 
marked gejeidirtet 
trade mark gabrifjeidjen 
copy of legalized invoice I>urd)fct)Iag 

ber begtaubigten 9ic>d)nung 
shipping instructions Śerfanbantoeb 

fung fiir Seetransport 
forwarding instructions S3erfanban= 

toeifung fiir fianbtransport 
to insure oerficfjern 
to effect insurance eine iietfidjeturtg 

uornefjmen 
policy ipolice

Accounts, Cheąues, Remlttances.
bearer cheąue Uberbringerfdjed 
order cheque ©rberjdjed 
open cheque 5iarfd)ed 
crossed cheque gefreujter Sd)ed, 

Skrredjnungsfdjed 
not negotiable nid)t begebbar 
drawer 9Ius[teIIer 
drawee Sejogener 
payee 3 af)lun8semPfflł,9er 
to draw or issue a cheque einen 

Gri)etf ausftellen
refer to drawer (R/D) uerroeifen an 

91usfteller

to postdate a cheque einen Sdjed 
uorbatieren

to circulate untlaufen 
to open an account with a bank ein 

Konto bei einer 5Banf errid)ten 
pass book Kontogegenbud) 
at sight, on presentation, on demand bei 

Gidjt, bei ffiorjeigung, auf 2Iuf= 
forberung

to pass in conformity gfeidjlautenb 
oortragen

to charge interest at the ratę of. -3 infen 
jum Ga^e oon . . . beredjnen 

i receipt ©uittung
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Drafts,
bill of exchange 2Bed)[ei 1
draft Uratte ,
acceptance Stnnaljme 
to draw (make out) aieljen, ausftellen 1 
to accept annefimen 
to present for acceptance aurStnnctfjme . 

oorlegen
holder 3nf)aber 
drawer Stusfteller 
drawee ©ejogerter 
acceptor Slfjeptant 
payee SBedjfelneijmer 
endorser 3nbo[[ant 
endorsee Snboffatar 
endorsement 3 nbo[[ament 
first of exchange ©rtmaroedjjei 
second Gefunba
due on demand ffillig bei Stufforberung 1 
on presentation bei Sorjeigung 
at sight bet (Sidjt

Bills.
at 3 months’ datę (3 months after 

datę) brei SDtonate ab Datum 
at maturity bei SBerfaH 
protest charges ©roteftfoften 
for non-payment bei Stidjteinlofung 
to meet, to honor, to take up ein= 

Ibfen
to have recourse to Siegrefj neljtnen 
days of grace 9?e[pelttage 
receipted bill quittierter SBedjfel 
promissory notę (Solatoedjfel 
accommodationbillGefdtttgfeitstDedjfel 
value received SBert erljalten 
value in account SBert in 9?ed)nuug 
which place to account of . . ftellen 

(Sie in Jtedjnung 
as advised by . . . fant ©eridjt 
I recommend my draft to your pro- 

tection id) empfef)Ie meine 3łatte 
3f)rem (Sdjutj

Complaints, Claims, Cancelling.
we are under the painful necessity 

o f 3U unfertrt Ceibroefen mufjen mir 
we cannot help saying mir fonnen 

nidjt uml)in, 3 i)nen 3U [agen 
we are sadly disappointed mir finb 

arg enttaufdjt
goods are not eąual (upl to sample 

sent SBaren fommett bem einge= 
fanbten SJłufter nidjt gleidj 

goods are not up to standard (to your 
usual high standard) SBaren f)aben 
nidjt bie ©iite, bie mir non Jftnen 
geroofjnt finb

goods are inferior in ąuality to those 
last supplied SBaren [inb geringer 
ais bie 3iilctjt gelieferien 

goods are not up to my expecta- 
tions SBaren entfpredjen nid)t meinen 
Grroartungen

no good whatever nidjts roert 
to decline any responsibility alle 

SSerantroortung abtefjnen 
instructions were not carried out bie 

SSorfdjriften rourben nidjt befolgt 
a clerical errorhasoccurred(crept in) ein 

(Sdjreibfeljler ift uorgefommen, Fiat 
[id) eittge[djlidjen

to check, to cali back nadjpriifen, 
ner gleidj en

to scrutinize a claim eine gorberung 
genau priłfen

a substantial reduction ein mefentlidjer 
Sladjlafj

to grant an allowance einen Stadjlaf) 
beroilligen

to reduce the price ben ipreis er» 
mafjigen

to rectify an error einen 3 rrtum 
beridjtigen

to substantiate a claim einen Slnfprudj 
belegen

tosafeguard theinterests bie ^ntereffen 
roafiren

to place at your disposal 3U gljrer 
Śerfugnttg ftellen

to make good roieber gut madjen 
to make up for auffommen fiir 
shortage of weight gefjlgeroidjt 
to meet with an accident §anarie 

erfeiben
slightly damaged leidjt bejdjabigt 
to claim on the underwriters for SIn» 

fpriidje bei ber ©erfidjgsgef. gei= 
ienb madjen fiir . . . 

survey certificate ©efidjtiguttgsbefdjei* 
nigung

voucher ffieleg
owing to pressure of business hn 

Drange bes ©efdjaftes
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Enąuiries regarding ihe Standing of Firms, References.
enquiry office Susfunftsbiiro 
we are anxious to know es fiegt uns 

fefjr baton 3U rniffen 
to make enquiries about (regarding) 

(Erfunbigungen eitiljolen ubet 
on the slip atiached (enciosed) auf 

anlicgenbem 3 ettel 
to treat in strict (absolute) confi- 

dence ftreng uertraulid) befjanbeln 
quite confidemially, most oiscreetly, 

witli every discretion ftreng ner* 
fraulid)

without responsibility (liability) obne 
Serbinblidjteit

highly respectable bDCbad)tbar 
efficient (or keen, or cleven man of 

business tiidjtiger ©efdjaftsmamt 
pushing, energetic energifd) 
trustworthy, lionest oertrauenstuert, 

efjremDert
attentive to business ge[d)dftseifrig 
steady(upright) character fteter, auf* 

redjter (£f;arafter
to enjoy an excellent reputation [id) 

eines ausgejeidjneten 91ufcs erfreuen, 
the firm is said to have ample funds 

(means) bie Jyirrno foli reidje 
9Jlittel befitjen

considered safe (to be safe) for . . fur 
fidjer eracfjtet fiir . . . 

in a large (an extensive)way iu gtnfjem 
Umfang

good for any amount gut fiir jeben 
Sctrag

Applying for
advertisement 3 nfetnt 
yacancy offcne Steflen 
to apply for a situation fid) um eine 

Stelle beroerben
I am looking out for another berth id) ( 

[efje mid) nać) einer anbern Stelle 
um

to fili a position einen 'fioften aus* 
fiillen

to be quick at figures [djncli redjnen 
tbnnen

to be fluent at Spanish fliefjenb fpa- 
nifd) oer[tel)en

1 can speak (know) several languages 
id) !ann uerfd)iebene Spradjen 

fully versed in (thoroughly conversant 
with) tnof)f oertraut mit . . . 

a good linguist guter Spradftenner 
especially qualilied befonbcrs befafjigt

safe for the sum in question gut fur 
ben angefragten Setrag 

a credit to the extent of ein -ftrebit 
bis 3U . . .

sufficient Capital geitugenb Stapital 
large turnover (sale) grofjcr Umfat) 
prompt in settling pihiftlid) im Se* 

gleid)cn
newly (old) established neugegriinbet 
intimately acquainted with the mar­

ket genau mit bem 9J?artt certraut 
to meet engagements Serpflidftungen 

erfiiUen
from reliable quarlers we understand 

aus 3uuerta[figer QueIIe erfabren 
mir

pecuniary difficulties aelblidie S  di tnie* 
rigtciten

lack of enterprise 9Jtaitgel an Unter* 
nefjmungsgeift

oldfashioned methods altmnbifdfe 
9Retf)oben

they Iive beyond their means fie 
łeb en iiber ifjre Serljdltniffe 

senior partner ber Seniordjef 
opinions are diyided 9[Reinungen gefjen 

auseiuauber
to advise caution (to be cautious) in 

dealing with 3ur Sorjidjt im Ser* 
tefjr mit — rateit

no definite oninion fein abgcfdjlof* 
[eues Urteii

a Situation
quite used to superintend a staff of 

clerks burdjaus geroobnt einen Stab 
Slngeftellter 3U beauffidjtigen 

permanency Żauerftelhmg 
ability, capacity gafjigfeit 
person of tact (energy) taftcofle (ener* 

gifdje) Secfonlid)tcit 
ready finclined) to engage bereit 

(geneigt) ein3uftellen 
manager (5cfd)dftsfiil)ter 
chief clerk (confidential clerk) S l'°* 

furift, Seuolfmddjtigter 
bookkeeper Sudfljalter 
correspondence clerk Horrefponbenl 
foreign correspondent Suslanbsforre* 

fprmbent
accountant 91ed)ttungsfuf)rer, Sud)* 

Ijalter
salesman Serfdufer
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buyer, purchaser (Eirtfdufcr 
traveller Sicifetthcc 
stockkeeper i!agerf)alter 
invoice clerk gathiri[t 
shorihafld clerk Sieuogtapf) 
typewriter Gd)reibmafd)ine

typist 4Unjd)inenfd)reibcr 
lady typist Gtenottjpiftin 
junior clerk jurigcrcr (Seljilfe 
office boy ftontotjunge 
apprentice 1’cfjrlitig 

(im §atibiucrf)

Agents, Offers of Servlces.
agent, representative SBertreter 
first class references er,[t!la[[ige SKefe= 

rettjett
draft of an agency agreement (Entourf 

eines Slgenturnertrages 
to transact business (Eofdjaftc ab= 

[Ąlie^en
to book orders Sfuftrage fjerciin 

nefjmen
to fetch (realise) a price einett ^Preis 

erjielen
to appoint ernertncrt 
to offer (give) security Sidjertjcit 

nubieten, (gebert)

business can be builtup bas ©efdjaft 
lafjt [id> aufbauen

sole selling agency alleintge 2]erfaufs» 
nertretuug

exclusive sale ?Iflctrtt>erfauf 
advertising matter Sfeflamematerial 
district allotted to 3iigemie[ener Se3irf 
penalty for breach of agreemdnt Strafe 

fiir Serttagsbnid)
introductory work (Sinfufjnmgstdttgfeit 
to consider favorably mobltuollcttb 

erioagen

III. ENQUIRIES FOR GOODS AND PRICES.
(i E S E R A L  R E M A R K S

Enąuiries for goocls and prices inu-y be of a generał or 
a particular character, i. e., a firm may write in a generał 
wa-y asking for catalogues or prioc-lists, or enąuire whethei' 
thc firm to whom they write sell or mannfaoture a partic­
ular class of goods.

On thc other hand, a firm may bc reąuiring a definite 
ąuantity of goods, in which case they submit an exaiOb 
specification of their requirements, giving all necessary 
details. They ask for a prioe, discounts (if any), and time 
reąuired for delivery. The reply of the firm giving price 
etc. is called a ąuotation. These are often madę on printed 
forms, which give the precisc oonditions to which the rjuo- 
tation is subject.

C O R R E S P O N D E N C E .
1. Nottingham, June lOt-h 1980. 

The British Paper Trading Company Limited,
L o n d o n  E. C. 2.
Dear Sirs,

Please send me samples and lowest prices of the 
following ąualities of paper: — 

ł . Ledger paper,
2. Medium qu ality notepaper,
3. Blue paper for sugar bags.
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Please also state wliether the paper offerecl is in stock 
ready for immediate delivery.

Yours faithfully, 
HENRY MASON.

A Hamburg, S< ptember lst 1930.
Messrs. Smith Sons & Co.,

L o n d o n  E. C.
Dea,r Sirs.

Having been established in Hamburg for many years, 
I have a large connection amongst users of your products. 
Will you, tberefore, please send me your latest catalogue, 
ąucting me your very lowest export terms? Please also 
state terms of payment.

Awaiting your repły, I am,
Yours faithfully, 

HEINRICH NIEMEYER.

3. London, October lst. 1930.
Messrs. Carl Schlosser & Co.,

S o l i n g e n .
Dear Sirs,

rtease send us your lowest ąuotation for the following:
1 gross pocket - knives as supplied three yea.rs ago,
2 „ ditto but in a superior ąuality.

Kindly send us a sample of the latter.
We await your lowest offer with time reąuired for 

delivery, wbich must be guaranteed.
Yours faithfully,

THE LONDON CUTLERY COMPANY LIMITED.

1. Rremen, October 31st 1930.
Messrs. Robinson & Jones,

L o n d o n .
Dear ISirs.

As we oflori have enąuiries for your class of goods, we 
shall be obliged if you will send us your latest catalogue, 
ąuoting us your very lowest export terms.

Eor your guidance we are large buyers, and if your 
prices are competitive, we shall be able to pass you some 
mteresting orders.

Reference: Deutsche Bank, London.
Yours faithfullv, 

GEBR. MEISTER.



16 III. Enąuiries.

5. Remscheid, May 7th 1930. 
Messrs. Smith & Brown,

S h e f f i e l d .
Dear Sirs,

Kindly quote us yonr lowest price for 100 Machinę 
Knives in exact accordance with enclosed sketch. The bevel 
and the slots must be exactly as shown, and they must be 
o f first class ąuality.

If yon are in a position to supply these, please state 
shortest time of delivery.

We await yonr reply by return of post.
Yours faithfully,

Encl. KESTNER & CO.

6. Sofia, .Tune lOth 1930. 
Messrs. Collins & Brown,

S h e f f i e l d .
Dear Sirs,

One of our customers is requiring reguła r supplies of 
Piano Wire as sample enclosed herewith.

Please let us have your lowest price witti counter 
sample. The time of delivery should also be stated. Por 
the present it will be sufficient if you quote the price 
f. o. b. English port, but if the price should be favorable 
and offer a fair prospect of business, we should requirc 
a c. i. f. quotation. In order to enable you to qnote 
a c. i. f. price we should put a definite specification 
before you.

We await your early news.
Yours truły,

Enclosure. SCHMIDT & IIARTM ANN.

7. Rotterdam, September llth  1930. 
The Circular Saw Manufacturing Co. Ltd.,

R o t h e r h a m .
Dear Sirs,

We liave extensive connections in the timl>er industry 
and can place regular orders for circular saws for wood.

Will you therefore send us your latest price- 
list and quote us your very best terms for goods delivered 
free of packing charges and put free on board Hull or 
Grimsby. For your guidance the saws we require rangę
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from 150 mm. to 1200 mm. in diameter and we never place 
an order for less than two dozen at a time.

Yours faithfully,
K. VAN DEN BERG & t ’0.

<S. Hamburg, May 12t.h 1930.
The Co-operative Cotton Suppliers Ltd.,

M a n c h e s t e r .
Dear Sirs,

We enclose herewith a sample of cotton materiał. 
Please let us have your lowest price delivered c. i. f. 
Hamburg for not less than 12 pieces.

Kindly notę that a very cheap materiał is reąuired, 
as it is wanted for the East African trade. Please send 
us a sample of not less than a yard in length of the 
best materiał you can offer to match our sample. In 
the event of your price being competitive we can promise 
you regular orders.

Yours truły,
Enclosure. RITTER & SOHN.
E X E R C I S E S .

9. A. B. & Co. enąuire whether the catalogue dated 
May lst 1929 is still in force, as they have an order to place 
for 2 morę motorcycles as supplied in July 1929. Thcy also 
enąuire what is the earliest possible delivery.

10. A firm in Sheffield is asked to ąuote their lowest 
price for 5 tons crucible cast steel for files, and also for 
2 ton a of cold rolled pen Steel. Quotation must State terms 
of payment and earliest datę of delivery.

11. C. D. & Co. have an order to place for tools as 
specified on attached list. They have also written to other 
firms and can only consider the most favorable ąuotation.
i i b u n g s a u f g a b e i t .

12. 3t. an SB.
Uebetfenbung eines SRufters SPappbcdel (card board) mit ber 

SBitte um Słlngabe, ob SB. ctroas Ś'(f)nlicf>es anjubieten bot unb 3u 
roebbem spretfc, fracljtfret.

13. S£ee 3mporb©efeIIfd)aft, Sambutg,
an Pipton SBros., Panbon <£. ©., am 21. Geptember 1930. 

SBitte um ©inienbung ber neueften spreislifte ber ocrfdjicbcnen 
Gorten tnbifdjett unb d)inc[ifd)eit S£ees, unter Stngabe bes SRabatts 
bei Słlbnabme grofeerer SRengen.

Elliott-Koch B 2
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14. Charles Senbcrfon & Son, fionbon,
an 3ames Sorbi) & Go., ©irmingbam, am 31. 3an. 1930.

Gs Uegt uns einc SInfrage nad) Gifen= unb Stablftangen (bars> 
oor. ffBir etfudjen Sie bober um Ginfenbung 3i)tct LBreife fur bie 
oerfdjicbenen Grofeen, bie Sie Ijcritellert, unter SIngabe bes SJtaterials.

15. (borbon 93ros. £tb„ fionbon,
an (boit.iales Sermanos, 3erej, om 15. OTtober 1930.

Sfjre 9Ibreffe oerbonfen roit ber biefigen iyirmo <5- (5. Wior= 
ton & Son unb bitten, uns moglidjft umgebenb 'JJIufter unb iPreije 
3brer uerjd)iebcnen Sorten Sbcrrnioein 3ugel)en 3U laffen. Die 3 ab' 
luitg erfolgt burd) Sdjed ouf fionbon bei Grljalt ber 9Bore.

16. Sdjrnibt unb Sobn, Samburg,
an g. ©eadjli) & Go., 'Jtottingbarn, am 20. 3an.

9Bir bitten, uns 3bre 93reisli|te foroie ffltufter 3brer Spifcen= 
garbinen (lace curtains) 3U iiberienben. 9Bir braudjen ©arbinen in 
ber 'Breislagt oon etroa 12/— pro 93aar in guter Dualitat fur 
eine britifdje 5\olortic. Gs liegt uns baran. ettoas 3u crbalten, mas 
iebt in Gnglanb fOtobe (fashion) ift. 9Benn Sie uns 3bte neueften 
55abritate anbieten, fo boffen mir, etmas ijłaffenbes 3u finben unb 
Sbncn einen 9Iuftrag erteilen 3u tonnen.

9Bir bitten ferner nod) um 'itngabe. meldje tbtengen Sie oon je= 
bem tUiufter oorratig baben, ba es fid) um eine eilige Sadje banbelt.

IV. OFFERS OF GOODS.
G E N Ę K A Ł  E E M A R K  S.

Offers of goods are offers madę by a firm irading 
in a particular class of goods and having certain lots of 
goods for sale. If the ąuantity of the goods offered is 
Limited, they are offered “subject imsold”, but a manu- 
faeturer offering his goods for sale usually omits this 
clause, unless prices are fluctuating and he finds it 
impossible to repeat his offer at the same prices. Such 
offers of goods should specify the ąuality of the goods 
offered giving the usual trade description, the ąuantity for 
disposal, and also the minimum ąuantity for which an 
order would be accepted, the price, the conditions of 
delivery, i. e., whether offered f. o. b. or c. i. f. or c, & f., 
and the terms of payment, i. e., whether payable by casii 
against shipping documents, by siglit bills (at 30, 60 etc. 
days’ sight) or on open account payable by cheąue. The 
terms of payment should also specify whether the prices 
are understood to be “nett” (also spelt “net”) or less a 
discount of iy2o/o, 21/2cfo etc. The latter is called a cash dis- 
count as distinct from a trade discount off the prices of 
a catalogue.
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C O R E E S P O N D E N C E .
1. (Answer to III, 1)

London, E. C. 2, June llth  1930. 
Mr. Henry Mason,

N o t t i n g h a m .
I)ear Sir,

In reply to your esteemed enąuiry of the lOth inst. 
we łiave pleasure in enclosing price-list and samples of 
the various kinds of paper you reąuire. We have also noted 
the ąuantities that are available for immediate delivery.

Hoping to be favored with your esteemed order, which 
would receive our very best attention, we are,

Yours faithfully,
THE BR1TISCH PAPER TRADING CO., LTD. 

Enclosure. PERUY SHARP, Sales Manager.
2. (Answer. to III, 2)

London, September 5th 1930. 
Mr. Heinrich Niemeyer,

H a m b u r g .
Dear Sir,

In reply to your letter of the lst inst. we have 
pleasure in enclosing our current price - list, the prices 
of which are subject to 25 °/o discount and 21/2 % for 
cash against documents on arrival of steamer at your 
port. You did not men li on the ąualities in which you are 
interested. Wś should also like to know the approximate 
(juantities you scll during the season. The above discount 
is ąuoted on the understanding that your orders would 
amount to not less than £250.

Assuring you that your esteemed orders would receive 
our very best attention, we are,

Yours faithfully,
Enclosure. SMITH SONS & CO.

3. (Answer to III, 3)
Solingen, October 4th 1930. 

The London Cutlery Company Ltd.,
L on  d on.

Dear Sirs,
In reply to your letter of the lst inst. we have pleasure 

in enclosing our current price-list.
You will find the pocket-knives as supplied to you in 

November 1927 listed on page 19. Superior ąualities will
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be found on pages 21 and 24, our Nos. Q25 and Q27, 
of which we are forwarding you samples by registered 
srample post.

Ali the prices in this list are subject to 30 »/o discount 
for goods delivered free on raił here. Packing free.

Terms o f payment as before, viz., payment by cheąue 
on receipt of goods less 2y2 «/o discount.

We trust to be favored with your further esteemed 
orders.

Yours faithtully,
1 Encl. CARL SCHLOESSER & CO.

4. (Answer to III, 4).
London, November 5th 1930. 

Messrs. Gebr. Meister,
B r e m e a

Dear Sirs,
In reply to your letter of the 31st ult. we have pleasure 

in enclosing herewith our current catalogue.
Kindly notę that the prices therein ąuoted are sub­

ject to a discount o f 30 °/o.
Terms of payment: cash against shipping documents 

less 2 ®/o.
We can give delivery of most of the goods ex stock. 
Trusting to be favored with your esteemed orders, 

we are,
Yours faithfully, 

ROBINSON & JONES.

5. (Answer to III, 5).
Sheffield, May llth  1930. 

Messrs. Kestner & Co.
R e m s c h e i d .

Dear Sirs,
In reply to your letter of the 7th inst. we have 

pleasure in ąuoting you as follows:—
100 Machinę Knives of first class ąuality 

exactly as your sketch
at 9/3d. each delivered f. o. b. Hull, packing cost price 

extra.
Time of delivery: 4/5 weeks from receipt of order. 
Terms of payment: net cash 30 days.
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Trusting to be favored with your esteemed orders, 
which would receive our very best attention, we are,

Yours faithfully, 
SMITH & BROWN.

6. Brnssels, July lst 1930.
The Steel Foundry Co. Ltd.,

S h e f f i e l d .
Dear Sirs,

We beg to offer, subject unsold,
1000 t o n s  o p e n  h e a r t h  s t e e l  b i l l e t s  2” t o  4”, 

lengths to be specified from 10' up, 
to the following analysis: —

C. 0.30 to 0.40 
S. 0.06 maximum 
Ph. 0.06 maximum 

Price: £7.2.6 per ton f . o. r. Sheffield.
Delivery: during September next.

Should this offer be of interest to you, your teio- 
graphic reply would greatly facilitate matters.

Yours faithfully, 
LEMAIRE & CO.

7 Hamburg, September llth  1930.
Messrs. Green, Hughes & Brown,

B i r m i n g h a m .
Dear Sirs,

We beg to offer you for immediate delivery from 
stock, subject unsold:

1000 coal shovels as shewn on enclosed illustration 
No. 3B size No. 4 as before supplied @  21/-per dozen 
delivered f. o. b. Hamburg. Packed in canvas free. 
If you are interested in this offer, we advise 

telegraphic acceptance.
Yours faithfully, 

RICHARD GANZ & SOHN.
8. (Answer to 7).

Birmingham, September 14th 1930. 
Messrs. Richard Ganz & Sohn,

H a m b u r g .
Dear Sirs,

We thank you for your offer of coal shovels, in which 
we are not interested at present. We are, however,
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interested in picks similar to those supplied in December 
iast.

If you can make us an offer, we shall be pleased to 
hear from you by return of post.

Yours faithfully,
GREEN, HUGHES & BROWN.

9. Bremen, July 3rd 1930.
The Steel Production Co. Ltd.,

S h e f f i e l d .
Dear Sirs,

We beg to offer you, subject to telegraphic acceptnnce 
on receipt of the present letter,

100 tons superior Silesian Coal <8 45/6d. per ton 
delivered c. i. f. Hull, Goole, or Grimsby at your option. 
We. strongly advise you to take advantage of this 

very favorable offer.
Yours truły,

HEINRICH ARNDT & CO.

10. (Answer to 9).
Sheffield, July 7tli 1930. 

Messrs. Heinrich Arndt & Co.,
B r e m e n .

Dear Sirs,
We are in receipt of your offer of the 3rd iust., for 

which we thank you.
We regret, however, that we are unable to take 

advantage of it, as we have covered our reąuirements 
for the time being. Moreover, we expect that the English 
coal strike will be settled sliortly, in which case we shall 
be obtaining our supplies from our usual English suppliers.

Yours faithfully,
THE STEEL PRODUCTION CO. LTD. 

HENRY JONES, Secretary. 11

11. Manchester, November 16th 1930. 
Messrs. Ritter & Solin,

H a m b u r g .
Dear Sirs,

During the past few years we have been favored with 
your enąuiries for our products, but we have missed,
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much tc> our regret, your orclers and enąuirics for several 
months.

We liave some of this seasons materiał in stock in 
a large rangę of colors and we think that several patterns 
will be of great interest to you. We therefore enclose a 
selection of samples with our very lowest prices noted in 
red figures. These prices are of course for delivery f. o. b. 
Manchester as usual.

Terms 30 days net as before.
We await your esteemed news.

Encl. Yours truły,
THE CO-OPERATIYE COTTON SUPPL1EKS LTD.

12. London, August 15tli 1930 
Messrs. Klein & Co.,

H a m b u r g .
Dear Sirs,

We liave secured a limit od quantil.\ of oxeeptionallY 
good English Tweeds wliich we are able to offer at remark- 
ably Iow prices. We enclose a fuli list o f tliis materiał 
together with patterns with prices marked aga.inst eacli. 
We think you will immediately recognise the exceptional 
character of this offer. Ali the materiał is of sound, 
guaranteed ąuality and this season’s designs.

As you are old and valued clients, we are giving you 
the first refusal of these goods, but this offer must be 
understood to be strictly for telegraphie acceptance on receipl 
of this letter. Failing your acceptance, we shall imme­
diately offer this out to other clients. and we liave no 
doubt that the limited quant ity that we have been a.ble 
to secure will be at once taken up.

Yours faitlifully,
.1. E, JONES & SONS.

13. London, September lst 1930. 
Messrs. Furst & Co.,

Z ii r i c h.
Dear Sirs,

We refer to your letter of January lOtli last, in wliich 
you informed us that job lots of high class English paper, 
especially hand madę paper, would be of interest to you, 
if the prices were right.
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Wc now have the pleasure of offering you a job lot 
we have been able to secure from one of the best hand 
madę paper mills in Kent. The prices are exceptionally Iow, 
as you can easily verify, for the water-mark must be well 
known to you. We regret that we can only offer these goods 
subject unsold. We advise you to reply immediately by 
telegram, if  you should decide to accept all or part of this 
exceptional offer.

Terms: Net cash by sight draft against documents.
Delivery: Immediate from stock.
Trusting to be favored with your esteemed orders, 

we are,
Yours faithfully, 

STRAKER & CO. LTD.

E X E R C I S E S .
14. Offer 50 tons of scrap iron to an iron foundry at 

£3.5.0 per ton free on raił (f. o. r.) Birmingham for 
acceptance within 3 days from datę.

15. Offer to repeat order for 6 pieces best Bradford 
suitings as supplied last month with a special allowance 
of 10o/o to elear stock. Offer is madę subject unsold.

16. The Thames Paper Co. offer 100 reams foolscap 
eąual to enclosed sample at 25<>/o off last price. See invoice 
of June lOth last. This offer cannot be repeated.

17. Clement & John Boardman offer a job lot of table 
cloths, handkerchiefs, and serviettes madę of best Irish 
linen at bargain prices as noted on attached list. The 
offer is only open for seven days.

I tbungsauf  gabert.
18. Barofon & ©riggs, Bonbon,

an iRiblet) & Son, Bonbon, am 14. September.
SJlufter ©appbedel, mit ©tief nom 12. 9. angefunbigt, er» 

balten. Sic fiibrcn bie Oualitat nidjt (to stock), erbictcn lid) aber, 
bie SBare auf ©cftellung an3ufertigen (to make to order), fofem 
gicifeeie SJiengen benotigt roerben (to require cjuantities). X>as
rourbe etroa 2 £Bod)en in SInfprud) nebmen (would take about___)
T)ie geringfte ©eftellung 5 tons, ©reis £16 —/— p. t. fracfjtfrci 
©atjnbof. Hebeijenbung mit gleidjer ©o|t non einigen 9Jluftcrn dt)n= 
lieber Sorten, bie oielleidjt ben 3rocdcn bicncn tonnten (which might 
perhaps answer your purpose). ©reife auf ben (Etifetten (labels) 
oerjeidjnet.
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19. (51ntwort su 111,13.) fionbon, ben 24. Septcmber 1930.
San! fiir 51nfrage. Slreislifte roirb iiberfanbt. Sie SRufter

geben mit gleicber 53oft ols SRufter obne SBert. Sie 'Rreife finb 
auf bcn eitt3elnen (separate) i)3aptertuten (paper bags) oermertt. 
Sic finb febr niebrig unb fiir ffieftellung grofeerer SRengen gebarfjt 
(meant for). goffen auf umgebenben 51uftrag, ba bie '43reife oor= 
cusfirfjtlid) in narf)fter 3eit fteigen werben.

20. 8f. 51. SRorlet), fionbon,
an Sfjarles fiigl) & Go., fiioerpool, om 25. filpril.

3d) empfing 3I)r Srfjteiben oom 23. bs. SRts. unb iiber* 
fenbc Stinen anbei bie gewiinfrfjte 'fireislifte fiir See. 3nsbefonbete 
marfje irf) auf bie Eualitaten aus lefeter Grnte (last crop) 3u 11 d 
unb 1/2 aufmertfam, bie fidj burdj 51roma (flavor) unb garbe aus= 
seicfjnen. Sie fiieferungs= unb 3ablungsbebingungen entfprerfjen ben 
51ngaben auf ber gebrudten 'fireislifte; jeb orf) bin irf) bereit, bei 51 b= 
nabme oon 5 tons einen 9iarf)Iafj oon 5 °/o 3u geroabren.

3<b febe 3bren 51uftragen gern entgegen.
21. (SIntroort 3u 111,14.) 53irmingbam, ben 2. gfebruar 1930.
SBir freuen uns, 3bre 51nfrage oom 31. d. SRts. 3u erbalten,

unb beeilen uns, 3bnen unfern ftatalog Sio. 2 3U iiberfenben, aus 
bem Sie olle Sin3elbeiten betr. SRaterial, ©rofee (size) unb SRafe 
(dimensions) erfeben !5nnen. Sie angegebenen 'fireife finb (3U oer= 
fteben) mit einem Siabatt oon 15 %. fiieFerung fob fiioerpool. SBir 
feben 3b«n gefcbabten Sluftriigen gern entgegen.

22. (5tntroort 3U 111,15.) 3ere3, ben 21. Otrober 1930.
3m 23efitje 3brer gefl. 3ufrfjrift oom 15. bs. SRts. bieten wir 

3bnen ergebenft on:
Sberrt) Sto. 23 beli 3U £15.— per 'fiipe
Sberrt) Sio. 17 beli 3U £20.— per 'fiipe
Sberrt) Sio. 15 buntel 3U £22.— per 'fiipe

fob Gabi3, 3ablbar innerbalb 30 Sg. oom Saturn ber Siedptung ab
mit 2 % Sfonto gegen unfere Sratte.

f)3roben biefer brci Sorten, bie mir fiir 3bren SRarft befonbers 
empfeblen fonuen, geben 3bnen mit gleirfjer 'fioft 3U.

SBir roiirben uns freuen, mit einem grofjeren 5Iuftrag oon 3bnen 
bcebrt 3u werben.

V. ORDERS.
G E N E R A L  R E M A R K S .

To avoid trouble over the wrong execution of ani order 
the order letter should be elear. Fuli and exact particulars 
should be given as to ąuantity, ąuality, price, terms o f 
paj’ment and discount, time of delivery, together with sucb
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further instructions, especially in the case of a first or 
trial order, respecting the modę of transit, packing etc., 
as ma y be necessary for the proper execution of the order. 
Much of this is of course unnecessary in the case of a 
repeat order.

Most firms have specially printed order books, tlie 
forms in which contain many of the above particulars 
printed. thus rendering a speciał letter unnecessary. A 
covering letter is, ho\vever, sentwith evcry important order, 
emphasising any special points in the order. The order 
forms are numbered, and a reąuest is attached: “Please 
quote this number on inroice.” Sometimes there is added: 
“ Unless a,n invoice or advioe notę accompanies the goods. 
they will be refused. Sucli invoice or advice notę must 
quote the above order number.”

C O R E E S P O N D E N C E .
1 Nottingham, July 4th 1930.

The Ceylon Tea Company Limited,
L o n d o n.

De ar Sirs,
I beg to confirm receipt of your telegram worded 

as follows:
“SEND ONE CHEST TEA AS LAST FIEST TRAIN”, 

to which I replied as follows:
“SENDTNG CHEST TEA TOMOREOW”, 

which 1 hereby confirm.
Yours truły, 

WILLIAM SHARP.

Nottingham, January 26th 1930. 
Mr. Charles Smith,

L o n d o  n.
Dear Sir,

Please send me a chest of tea, ąuality and price as 
last. If the price of the tea is higher than last time, 
please telegraph me and await my confir.mation.

Yours faithfully, 
STEPHEN WHITE.
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3. (Answer to 2). London, E. C., January 27tłi 1930. 
Mr. Stephen White,

N o t t i n g h a m .
Dear Sir,

1 thank you for your esteemed order of the 26th 
inst. I shall send the tea to-morrow, ąuality and price 
as last.

Yours faithfully,
C HARLES SMITH.

1 London, E. C. 3, February 21 st 1930.
Messrs. Rooks Sons & Go. Ltd..

N o t t i n g h a m .
Dear Sirs,

I am sending you lierewith copy of your esteemed 
order for paper, whicli you were good enough to place* 
with me verbally to-day. I shall be obliged if you will 
send me your confirme.tion in aecordance witli the 
order-copy, to the printed conditions of which I draw 
your spccial attention, so as to prevent any possible 
misunderstanding. I also beg to draw your attention to 
my terms of p;i\ ment as printed on the order-copy in 
question.

Yours faithfully, 
HENRY JONES.

London, April lst 1930. 
Messrs. Schmidt & Meyer,

B e r l i n .
Dear Sirs,

Please send us by ąuickest and most economical route 
the books detailed on enclosed official order.

As tłiis is our first transaction, we beg to give you 
filie following references: —
Kleiu’s Yerlag, of your city,
Barda ys Bank (Overseas Brancli), London.

We prefer to pay by clieąue on receipt o f goods, but 
you may draw on us at 30 days’ sight, if you wisłi.

Yours truły,
TECHNICAL PUBLISIJERS LTD. 
ADAM SMITH, Managing Director.
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fi. Berlin, April 5th 1930.
Tecbnical Pnblishers Ltd.,

L o n d  on.
Dear Sirs,

We thank you for your esteemed order of the lst 
inst., which we are putting in hand immediately.

We hope to  be able to despatcli the books in about- 
a fortnight. You can rely on our best attention in the 
execution of this order, which we hope will be the precursor 
of many others.

Yours faithfully, 
SCHMIDT & MEYER.

7. Berlin, August 20th 1930. 
The Lancastrian Textile Manufacturing Co. Ltd.,

M a n c h e s t e r .
Dear Sirs,

Re our order of March 20th last.
We are pleased to be able to say that all the fabrics 

have givcn entire satisfaction to our customers. We are, 
therefore, enclosing a further order, which we trust will 
receive the same careful and prompt attention.

Prices and conditions axe based on your price-list- 
o f July 12th. We await your confirmation of this order 
stating earliest deliverv.

Yours truły,
HANS SCHNEIDER & SOEHNE.

8. (Answer to 7). Manchester, August 24th 1930.
Messrs. Hans Schneider & Sohne,

B e r l i n .
Dear Sirs,

We beg to acknowledge with thanks receipt of your 
lctter of the 20th ult. enclosing your official order for 
fabrics.

We are at onoe putting this order in hand and hope 
to despatch the goods by the beginning of October at the 
latest.

Yours truły,
THE LANCASTRIAN 

TEXTILE MANUFACTURING CO., LTD.
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9. Hamburg, August lst 1930.
Messrs. Little & Sons,

Hu 11.
Dear Sirs,

Enclosed please find order No. A. 1106, which we 
recommend to your careful attention.

We draw your special attention to our terms of 
payment, viz. bill at three montbs net, and also to 
the datę of delivery, viz., October lst as promised 
by you in your letter of the 15th udt. We beg you to 
let us have your confirmation of this datę of delivery, 
as we want you to understand clearly that if for any reason 
you cannot promise us delivery by the datę mentioned, we 
shall have to place the order elsewhere, much as we should 
regret to have to pass old friends like yourselves.

Yours faithfully, 
WILHELM REINHOLD & CO

10. (Answer to 9)
Ilull, August 5th 1930.

Messrs. Wilhelm Reinhold & Co.,
H a m b u r g .

Dea,r Sirs,
We are obliged for your letter o f the lst inst., enclosing 

order No. A. 1106, and we duły notę contents.
With regard to delivery, we beg to say that there will 

be no difficulty about this, as the goods are being manu- 
factured and will be ready not later than the 20th inst. 
We shall be glad, therefore, if you will inform us 
whetber wemay forward you the goods as soon as they are 
ready. If you agree to this, they should reach you at the 
beginning of September.

The terms of payment are our usual terms and are 
quite in order.

Awaiting your reply, we remain,
Yours faithfully, 

LITTLE & SONS.

11. (Answer to 10)
Hamburg, August lOth 1930. 

Messrs. Little & Sons,
H u 11.

Dear Sirs,
We are duły in receipt of your letter of the 5th inst.
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We shall have no objection. to the goods being sent 
off as soon as ready on the condition, however, that 
you datę the invoice as October lst.

Yours truły,
WILHELM REINHOLD & CO.

]2. (Answer to IV. II).
Hamburg, November 20th 1930. 

The Oo-opera,tive Cotton Suppliers Ltd.,

Dear Sirs,
M a n c h e s t e r .

We bave pleasure in placing the following order for 
prompt delivery:—

2 pieces cotton materiał as your sa.mple A. 3412
1 piece ditto A. 3416

at prices and terms ąuoted by you in your offer of the 16th 
inst. I'trasę notę that the colors must be guaranteed fast 
colors.

W« await your invoice with shipping dyeuments.
Yours truły, 

RITTER & SOHN.

13 Sofia, June 26th 1930.
Messrs. Collins & Brown,

S h e f f i e l d .
Dear Sirs,

Reverting to your offer of Piano Wire of the 13th inst.
we huvc tested the sample sent us, but regret to say that 
we find ił is a little too soft. We want it just a trifle 
łiarder.

We think it would be morę satisfactory if you sent 
us a larger quantity, and we tlierefore ash you to send 
us, by way of trial,

28 lbs Piano Wire
at the price ąuoted and on the terms mentioned in your 
ąuotation of the 13th inst., but ąuality a trifle harder. 
as mentioned above.

We await your confirmation of this trial order.
Yours truły,

SCHMIDT & HARTMANN.
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11 Dusseldorf, September _nd 1930.
Alessrs. Cluer & Tompkins Ltd.

S h e f f i e l d .
Dear Sirs,

We enclose herewith our official order for a further 
seuding of 500 Fit Saws for the Burmese market at 
the price and on tlie same conditions as last.

The saws are to be marked with your trade mark 
Lion with Three Crowns. Shipment must be effected within 
one month from receipt of the present order, as the saws 
are wanted for the present season’s trade.

When sending us your confirmation please mention 
tlie exact. datę of shipment.

Yours faithfully,
DUESSELDORFER EXPORT-GESELLSCHAFT. 

E X  E R C I S E S.
15. Enclose an order for machiucry in accordance with 

specification and estimate submitted with correspondenfs 
letter of the ls t  ult. Time of delivery is most important 
and must be adhered to, as non-delivery at the time stated 
will involve heavy losses.

16. Make out an order for a Consignment Stock of 
Tocls (saws, chisels, piane irons, drawing knives, and 
hammers). Give details of time of delivery, shipping 
inarks, and packing.

17. Write to a firm ordering some lace dyed to a 
special shade. Acknowledge order and add that the sample 
śrut for shade lias unfortunately been lost. The loss was 
discovered, just as you were about tc put the work in 
band. Ask for another sample, and offer sincere apologies 
for trouble given.

18. Write to a Birmingham firm ordering Imitation 
Jewellery less 25% off list prices as ąuoted.by Smith & 
Eoberts. Delivery to be effected in one lot within 30 days 
from datę of order.
i t bungsauf  gaben.

19. (SIntroort 3U IV,19.) gamburg, ben 30. September 1928. 
Zee 3mport ©ef. an Bipton 83ros., Bonbon.

SJlufter unb Ŝreife erljalten.
iProbeauftrag 40 iPfunb ©etjlan ftablrot 9to. 120 

in 1 9Bfunb=iPafeten 3U 4/6 bas B̂funb 
20 iPfunb „©lite" 3ło. 32 

in iPafeten 3U %  98 funb 3U 7/3 bas 98funb
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10 ©funb Songlong Sto. 70 
in ©ateten 311 lk  ©funb 3u 9/6 bas ©funb 

3 U bctt ©ebingwtgen ber gebrudten ©reislifte. £ipton foli bie Sen= 
bung bem erften Dampfer mitgeben, ber nacf) Hamburg fafjrt. gra lis 
bie ffBare gefallt, follen grofeere Sluftrage folgen.

20. (Slntroort 3U IV,21.) Charles Senberfon & Son, £onbon, 
an 3ames £arbp & Co., Sirmingbam, am 4. grebruar 1930

£Bir empfingen 3f)r Sdjreiben oom 2. bs. ©tts. unb banfen 
3bnen fur Ueberfenbung bes ilataloges. Einliegenben Sluftrag bitten 
mir fofort aus3ufiibren unb fur ben Setrag 3brer ©edjnung auf 
bie fionbon Countp ©an! £tb., bier, 3U traffieren. Die ©an! roirb 
eon uns benacfjricbtigt.

2Bir erroarten 3fjre roeiteren ©titteilungen.

21. (Slntroort 3U IV,22.) (Sorbon ©ros. £tb., fionbon,
an (Sou3aIe3 Sermanos, 3ere3, am 27. Cftober 1930

Unter ©e3ugnabme auf 3br SIngebot oom 21. bs. ©tts. bitten 
mir Sie, mit erftem Dampfer an unfere Slbreffe 

2 ©oth (pipę) Sberrt) Sto. 23 beli 30 £15.—
2 „ „ „ 15 bil. 3U £22.—
per ©ipe fob Cabi3

3 U fenben. ©lit 3bren 3al)lungsbebingungen finb mir cinoerftanben. 
2Bir feben einer forgfaltigen Slusfiibrung bes Sluftrages ent*

gegen.

22. SI. an ©.
©itte oerlaben Sie mit ber ©tiblanbbabn ais Ciprefjgut 

2 Spinbeln (spindles) SBoIIe, ©tittelforte (middling), roeife, 3U 9/— 
2 „ „ gute ©tittelforte (good middling), rot,

3U 10/5.
2Bir gebraudjen biefe Ileinen ©tengen fiir einen Spesiab 

auftrag unb oerlaffen uns auf piinltlidje Crlebigung, ba mir bie 
SBare beftimmt bis morgen abenb bier baben miiffen.

23. ©toller & Sobn, Samburg,
an 3ames £ines & Co., Stottingljam, am 21. ©tar3-

Unter ©e3ugnabme auf 3bre ©reisangabe (quotation) oom 
25. 3anuar bs. 3s. geltatten mir uns, 3bnen einen Sluftrag auf nadj= 
folgenbe Spitjengarbinen su iiberreidjen:

50 ©aar (pairs) ©r. 120, 3ris ©tufter (design), 3U 10/6
50 „ 118, grudjfia ©tufter, 3U 12/6

ab3flglicb' 2 °/o Slonto, lieferbar fob £onbon, Serpadung in mit
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Oeltud) ausgefdjlagenen ftijten (oil cloth lined cases extra) beionbers 
beredjnet.

SBeitn biefer er)te 2łer[ud)sauftrag sufriebenftellenb ausfdllt 
<turns out), uurb [id) eirt grofees ©efdjćift anbabnen Ia[[en (may 
result), ba unfere grreunbe einen bebeutenberen Um[ab (larger trade) 
auf bic[em ibrem Spehalgebiet (in their market) er3ielen ais irgenb 
cirr anberes £>aus.

Scbalb bie 2Baren nerianbbcreit [irtb, crbitten roir uns 9ładp 
rid)t unb roerben 3I)ticn bann 3eirf)en (marks) unb ®er[an&Dorid)riften 
3ugeben taffen.

3n ber Soffnung, ba[j Sie biefem 5luftrage 3bre [djnelle 
unb [orgfaltige 33ead>tung jmuenben (give) roerben, leidjnen roir. . .

24. ©bgar gierce & Sans. fionbon, baben
oon 5. G. Smitb & Go., 23o[ton, einen 'lluftrag mit Sdjrei* 

ben oom 20. 'lipni erbalten, ben [ie am 7. SOłai beitatigen, uub 3roar:
1000 lb 23engal 3nbigo 3U 15/— roić angeboten fob Sonbon 

gegeit Tratte roie bisber; ftonnoffement unb $er[id)erungs|d)ein roer= 
ben [ofort nad) Stbgang ber SBare iiberfanbt; ffradjtlintit 25/— p. t.; 
Bieferung im Saufe 3uni. P. & S. roollen bie SBuitfcbe bin[id)tlid) ber 
93erpndung ausfiibren (to carry out) unb ben ©erfanb nad) 9tnroeb 
fung oornebmen. Sufubren 3ur 3eit burdjaus nidjt reid>Ii(̂  unb 3kei[e 
[teigenb, trofcbem [inb [ie erfreut iiber ben 5luftrag in ber Soffnung 
auf roeitere Gefcbdfte.

VI. INVOICES, CREDIT NOTES, STATFMENTS.
G E N E R A L  R E M A R K S .

The invoice clerk is informed bjr ttie despatch depart- 
ment that a shipment has been madę or that goods have 
been sent, by raił or some otłier means of transport. The 
entry is in the Outwards Book, from which he has to make 
the entry mto the Day Book and tlien make out and 
despatch the invoice. His work is checked by a fellow clerk 
to verify that there are no mistakes in his calculations, 
or his work is “called back”, which means that one clerk 
reacls out aloud the entry from the Outwards Book and 
the other clerk cliecks it to see whether it has been 
correct!}- copied into the Day Book. The invoioes and Day 
Book entries are nsually initialled aftcr thoy have been 
checked.

Speeial allowances are madę and errors in calculation 
etc. are rectified, by means of a “credit notę” or a “cor- 
rected invoice”. Usually at the end of the month the ledger

Elliott-Koch B 3
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clerk sends out a summary of the goods invoiced during 
the month. Tłiis summary of invoices is called the 
“statement” or “statement o f account”.

C O R R E S P O N D E N C E .
1. London, Eebruary 22nd 1930.

Mr. Charles Smith,
N o t t  i n g h a m .

Dear Sir,
1 have great pleasure in enclosing invoice for the 

tea sent per London Midland & Scottish Railway, and 
trust it will be to your entire satisfaction.

Hoping to be favored with a continuance of your 
esteemed orders, I remain,

Yours truły,
JAMES McKINLEY.

2 Bristol, May 25th 1930. 
Messrs. Edmund Barker & Sons,

B i r m i n g h a m .
Dear Sirs,

On examining your invoice of the lst ult. amounting 
to £29 : 12 : 6 we find that there is an error in addition
of £1. Please send us credit notę for the difference.

Yours faithfully, 
CARTER & PLATT LTD. 

HENRY PLATT, Secretary.

3. (Answer to 2). Birmingham, May 26th 1930. 
Messrs. Carter & Platt, LtćL,

B r i s t o l .
Dear Sirs,

We are in receipt of your letter of the 25th inst. 
(or of yesterday’s datę) and regret to notę that there is 
an error in the addition of our invoice of April lst.

We accordingly enclose credit notę for the difference 
witli our sincere apologies for the trouble given you.

Yours faithfully, 
EDMUND BARKER & SONS.



VI. Invoices, Credit Notes. 35

4 Leeds, October lst 1930.
Messrs. 01iver & Sons,

C l e c k h e a t o n .
Dear Sirs,

Enclosed we beg to hand you our monthly statement 
and shall be pleased to receive your cheąue in settlement 
in due course.

Yours faithfully,
CLIVE’S ENGINEERING CO. LTD.

5. Leeds, November ls t 1930.
Messrs. 01iver & Sons,

C l e c k h e a t o n .
Dear Sirs,

We confirm our letter of the ls t  October last enclosing 
statement of account.

Not having received any reply, and as the amount 
is now overdue, we must reąuest you to send us a remittance 
by return of post without fail.

Awaiting your reply, we are,
Yours faithfully,

CLIVE’S ENGINEERING CO. LTD.

6. (Answer to 5) Cleckheaton, November 3rd. 1930. 
Clive’s Engincering Co. Ltd.,

L e e d s .
Dear Sirs,

We duły received your letter of the lst inst., and 
regret that your account has been overlooked. We assure 
you that this was an oversight and we enclose cheąue 
in settlement with apologies for delay.

Please return statement duły receipted.
Yours faithfully, 

OLIYER & SONS.

7. London, October lst 1930.
Messrs. Blum & Co.,

E r e m e a
Dear Sirs,

We have pleasure in informing you that the goods 
ordered by you in accordance with your order No. 1002 of

3*



36 YI. Invoices, Credit Notes.

the 22nd ult. have been shipped to-day by the S. S. “Vic- 
toria”. Enclosed we beg to hand you invoice amounting to

£170 :2 :6
together with tlie Bill of Lading and Insurance Policy.

Trusting that these goods will arrive safely in your 
pcssession, we are,

Yours faithfully,
JOHN BROWN & SONS.

8. London, November 12tli 1930. 
Messrs. Carl Braun & Sohn,

L ii b e c k.
Dear Sirs,

With further reference to our letter of the 20th ult. 
enclosing invoice for £ 20 .5 .0 , we regret to notice 
that owing to a clerical error the price per yard was given 
as 1/1 Od. instead of 1/1 ld., as quoted by us on the lst ult. 
We therefore beg to enclose corrected invoice amounting to 
£ 21 .3 .3 .

Please excuse this error, for which we offer our apo- 
logies.

Yours faithfully, 
JONES & BROWN.

9. Birmingham, December 2nd 1930. 
Messrs. Reinhold & Co.,

C o l o g n e .
Dear Sirs,

We hasten to aeknowledge reeeipt of your letter of the 
29tli ult., and very much regret to observe that we omitted 
to deduct the special allowance of 5% which we have 
granted you on previous orders. We therefore beg to hand 
you herewith credit notę for £10 .2 .6 , and trust you 
will accept our apologies, as the error was entirely due to 
an oversight on the part o f our invoice clerk.

Yours faithfully, 
SHEPHEED & SONS.

10. Manchester, January 3rd 1930. 
Messrs. Grunwald & Co.,

H a m b u r g .
Dear Sirs,

Enclosed we beg to hand you our usual monthly state- 
nient. Kin(11\ notę that this is due for pnyment on or
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before the 31st inst. less the usual ciash discount of 2% %.
Trusting to be favored with a cont inuance of your 

esteemed crders, we are,
Yours faithfully, 
ALLEN & PARK.

E X E R C I S E S .
11. Send an invoice amounting to £ 52 .10 .0  stating 

that the goods were forwarded by raił.
12. Enclose a credit notę for £ 2 . 0  .0 being error in 

addition of invoice sent the previous day. Apologise.
13. Enclose a credit notę for the trade discount of 

10 0/u which was omitted from invoice sent on the 20th ult. 
Apologise.

11. Clementsun & Brown are closing their books at the 
cud of theyear and send statement showing how the account 
stands in their books. Tliey ask customer to verify it.

it b u n g s a u f g a f> e n.
15. 3ames 55itt & Go., Ponbon,

an g. iRibge & Son, Larlington, am 25. 3uni.
2Bir empfingen 3I)r Gd>reiben oom 22. b. ffltts. unb banfen 

Sfjnen fiir ben barin entljaltenen Sluftrag auf
200 Lfeo. Sd)ad)teln Gabburtpftafao.

2)ie SBaren geben beute mit ber 91orboftbal)n ais grad)tgut 
(goods train) tnie gemiinfd)t an 3I)re Slbreffe ab.

©en Setrag beiliegenber 'Jiedjnung in §obe oon 
£102.10.0

bitten mir unferm ftonto gut3ufd)reiben.
2Bir feben 3bren roeiteren 3Iuftragen gern entgegen.

Ginl .  iRetbnung.

16. ©utfibriftsanjetge oom 30. 3unt.
2Bir erbielten gemafe 3brer SJiitteilung oom 28. 3mti bie 

folgenben 91udroaren:
24 ©feb. Gcbadjteln GabfmnjAtatao 

aus unferer Genbung oom 25. b. 9Jłts., fiir bte mir 3brem ftonto 
£12 . 1 8 . 3  gutfd)reiben.

17. Sarrifon & Go., 15. ©Ib Sroab Gt., fiottbon G. G., 
an ©eorge 31. SCatfon, 33irmingbam, am 10. ©ftober.

Sie oerroeifen auf ibr Gd)reiben oom 18. fotoie ibre (5ut= 
Jcbriftsanjeige (C/N =  Credit Notę) oom 28. o. 5Dtts.

Sie iiberretcben 9?ed)nungsaussug mit einem Salbo 3U ibren 
(Sarrifons) ©unften oon £ 5 7 . 1 7 . 2  
unb bitten urn 93egleid)ung burd) Sdjed.
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18. ©abburi) & ©o., £onbon,
an g. Gealing & (£0., Brighton, am 15. Stooember 1930.

2Bir banlen 3bnen fur 3br Gdjreiben »om 14. b. fDlts., bas 
uns 3bren Sluftrag 9to. 201 auf 50 Dfeb. „©lectra" ftafao brad)te.

Die SBaren geben Ijeute mit ber ©reat Goutbern Ba itrom) 
ais errad)tgut (goods train) raić gerounfdjt ab. SBir legen fRedj* 
uung cin in Sobe tran £32.15. — unb bitten um 23egleid)ung in 
ber ubluben SBeife.

Sbren rocitercn 9luftragen feben roir gem entgegen. 
Slnmerlung:  (Sine fur3e Bedmung ift aus3U|teIlen unter ©erud= 

fid)tigung folgcttber ©in3elbeiten:
20 Dtj. 6d ©alete (packets) Electra 

3 ftiften ftafao 3U 4/6 per $fc. =  £4.10.—
9lr. 101/3 20 Dfc. 1 lb Biidjfett (tins) Electra

.ftafao su 27/6 per X)(j, =  £27.10.—
£32.—.— 

3 ftiften „ —.15.—
£32.15.—

19. Sf. Gealing & (£0 ., Brighton,
an ©abburi) & (£0 ., fionbon, am 17. Booember 1930.

9lo. 101/3 3 Teere iEiften ton Sbrer lefeten Gettbung finb 
beute mit ber ©reat Goutbern Bailroat) an 3bre Slbreffe abgegangeit. 
2 Bir bitten, uns eine itrebitnote 3U fenben.

2 0 . i t r e b i t n o t e .
Gabburt) & ©o., £onbon ©. ©., 19. Slot. 1930.

27 ©t. Potter Gt.,
Serren &. Gealing & ©o., Brighton.

9Cir baben folgenbe BudfenDung (returns) burd) bie ©reat 
Goutbern Bailroat) gemafe 3brer 9In3eige tom 17. 11. erbalten.

3 leere ftiften 101/103 311 je 5/— £ 0 . 1 5 . 0

2 1 . ©abbuti) & ©o., fionbon,
an g. Gealing & ©o., Brighton, ben 6 . I^ember 1930.

Unter Bejugnabme auf uttfer Gibteiben nom 15. unb unfere 
itrebitnote tom 19. t. SDlts. geftatten roir uns, 3bnen beiliegenben 
Bed)nuugsaus3ug 3U uberreidjen, ber einen Galbo (balance) 3U unlern 
©unften non £ 3 2 . 0 . 0  aufroeift (3eigt). 2Bir bitten Gie, uns 
3 brcn GĄed bafur (fur felbiges) roie ublitb (in due course) 3ugeben 
3U laffen.
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3n ber Soffnung, bofe unfere Iefete Senbung 3bren SBeifoII 
gefunben bot unb mir Bolb mit Sbren roeiteren Stuftrogen beebrt 
roerben, nerbleiben roir . . . .

22.

frf)ulbcn on 
(Dr. to)

Serren

R o n t o a u s 3 ug.
27. (5t. %oroer Street 

Ponton, G. G., 6. X)e3br. 1930.

Sr. Sealing & Go., SBrigbton

Gabburi) & Go.
2rabrifanten oon Rafao, Sdjofolobe ufro.

91oo. 15 9Itt 2Baren £  32.15.0
(To)

„  19 © o n  © u d jcn bu n g „  15.0
(By)

£  32. 0 .0

VII. SHIPMENTS.
G E N E R A L  R E M A R K S .

The usual letter regarding S h i p m e n t s  is an in- 
timation to the consignee of the due execution and des- 
patch of his order, and contains, as a rule, copies of 
shipping dccuments, these being generally a bill of lading, 
invoice, weight notę, consular certificate of origin, etc. 
The shipment letter should show the amount debited, and 
for convenience this amount should be placed in a separate 
linę, or at any ratę it should commence a new linę. This 
applies to all letters in which amounts are mentioned as 
being placed, or to be placed, to the debit or credit of an 
account. It is usual also in shipment letters to refer 
to any special circumstance in connection with the goods 
shipped, which may be of interest to the consignee.

C O R R E S P O N D E N C E .
1. London, March lOth 1930.

Messrs. Klein & Co.,
H a m b u r g .

Dear Sirs,
We are in receipt of your letter of the 7th inst., enclos- 

ing B/L and invoice of the goods shipped per S. S. “HERZOG”,
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for wilieh we tliank you, and have plaoed the amount of 
tłie invoiee

£345.12.6
to your credit.

The steamer has not yet reached here, but it has 
arrived in the Thames, and wTe expect it will be berthed 
to-morrow in the jjoyal Albert Docks.

We are obliged for the prompt attention given to 
our order, and do not doubt that we shall find everything 
satisfactory.

Yours faithfully, 
SMITH JONES & CO.

2. London, March 15th. 1930.
Messrs. Klein & Co.,

H a m b u r g .
Dear Sirs,

Eurther to our letter of tbe lOth inst., which we
confirm, we beg to say that we cleared the__goods
through tbe Customs yesterday, but regret to find that 
one of~ the cases bas been tampered witb in transit. We 
enclose copy of certificate, showing tbe shortage in this 
particular case, and we shall be obliged if you will send 
us a list showing the oxact contents of each case. Your 
iuvoice does not give any particulars regarding the separate 
cases, and it is extremely important that we should be in 
possession of this information in order to be able to claim 
on the underwriters for the shortage.

Owing to the freąuency of late o f these claims for 
shortage the underwriters are closely scrutinising all claims. 
Will you tlierefore see that the particulars fumished 
us of the contents of each case are absolutely accurate 
in every detail.

Thanking you in anticipation, we are,
Yours faithfully, 

SMITH JONES & CO.

3. (Answer to 2) Hamburg, March 20 th 1930.
Messrs. Smith Jones & Co.,

L o n d o n .
Dear Sirs,

In reply to j our letter of the 15th inst., we hasten 
t.o enclose particulars of the contents of each case as
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reąuested. We have had this statement carefully checked 
before sending it to you. Owing to aa omission by one 
of our clerks this list of contents was not sent you with 
the other shipping documents, as it is our custom to 
forward a similar list to all our clients. We tender our 
sincere apologies for the omission, and trust you will be 
suiccessful in your claim for the loss in transit.

We are at your service for any further Information, 
and beg to remain,

Yours faithfully, 
KLEIN & C O.

E X  E K C I S E S.
4. Write a letter enclosing bill of lading, certificate 

of origin, and invoioe for £234.10.0, stating that the 
goods are leaving by the S. S. “MARY”, and trust they will 
arrive in good condition, and that you will be favored with 
further orders.

5. Acknowledge receipt of the documents and goods 
mentioned in Exercise 4, asking the senders to draw on you 
for the amount of their invoice payable on the 15th prox. 
State that you will duły meet the bill on presentation.

6. Write a letter enclosing bill of lading, weight notę, 
invoice, and bill for acceptance for the amount o f 
£66 .7 .6  due 30th inst. The S. S. “QUEEN” left here 
to-day and you trust goods will give every satisfaction and 
lead to a repeat order.

7. Reply to letter as Exercise 6 returning bill duły 
accepted. You will write the sender again on the arrival 
of the goods.

H b u n g s a n f g a b e n .

8. Ti. (Sarle & Go. £tb„ £onbon,
att Snrnes %)Ianbs, £onbon, am 15. 2luguft.

SRitteilung uott ber Serlnbung [einer lefctbin Beftelltcn SCnren 
mit eigener guljre (per own van) und) ben fionboner Tocfs sur 
ffierfcbiffung mit bem Stnfang nad][ter SCodje nad) £ij[abon (Lisbon) 
abgebenben Datnpfer „Santos". SSerlabungsbotumente toerben fol* 
gen, fobalb ber Dampfer bie Tbetnfe perlaffen bat. iRplanbs mogę 
iitsroiidjen angeben, roieoiel (fremplare bes Ronnoffements er benotige.
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9. iRobert £oob Srotbers, fioubott (£. (£.,
an Sarrt) Ginitb & Sons, fionbon, am 21. Sliat.

Untcr fflĉ ugnabme auf unfere fRecbuuug oom 10. b. SRts., 
nadj ber mit ben Dampfern „Renilroortb" unb „fiorb Siigel" 
1350 Gad SReis fur Gie oerlaben finb, miiffen roir Sbnen ju unferm 
23ebauern mitteilen, baj? ber erftere Dampfer nicf)t oor ber 3toeiten 
Salfte bes 3uni in fionbon eintreffen roirb. Der Dampfer bat eine 
Saoarie erlitten (met with an accident) unb muftte SRalta an= 
Iaufen (to put into), um [id) einer Slusbefferung 3U untenieben 
(to undergo repairs).

Der „fiorb 5RigeI" roirb nacbfte SBodje erroartet, unb roir roer= 
ben Sbnen 91acf)ridjt geben, fobalb roir roeitere Stunbe oon iljm er» 
balten.

VIII. CONSIGNMENTS.

G E N E R A L  E E M i E K S .
The consignment letter differs little from the ordinary 

shipment letter in form. It is an advice of the 
shipment of goods to be sold by the receiver or consignee 
on commission, and usually contains some instructions as 
to the disposal of the goods. An invoice and bill of lading 
usoally accompany the consignment letter. Should the con- 
signment letter come to hand before the arrival of the 
gcods, an acknowledgment should be sent, and advantage 
is generally taken of this opportunity to give some Inform­
ation regarding the condition and prospects of the market 
for the sale of the goods consigned. A further letter is 
advisable shortly after the arrival and examination of the 
consignment. This letter will report as to the condition 
of the goods and the prospects of realising prices. The 
finał letter will transmit the Account Sales showing the 
result of the sale of the goods.

C O R R E S P O N D E N C E .
1. Buenos Aires, April lOth. 1930.

Mr. Henry Tomkinson,
L o n d o n .

Dear Sir,
I confirm my letter of March 15th last, and have 

nothing to acknowledge from you in the meantime.
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The object of the present is to advise you of the 
shipment of 300 bales of crossbred wool per S. S. “GEORGE”, 
and I enclose:

Bill of Lading,
Weight Notę,
Invoice.
I shall be glad if you will give this consignment your 

usua.1 careful attention. Please advise me by cable the 
tcta.1 amount reallsed. If any of the bales remain unsold, 
please advise the number of bales actually sold in your cable. 
For your guidance the present consignment is above the 
average in ąuality and should interest the buyers seeking 
wools of extra good ąuality.

Without morę for to-day, believe me,
Enclosures. Yours truły,

J. HARPER .SMITH.

2. (lst answer to 1)
London, May 5th 1930. 

Mr. J. Harper Smith,
B u e n o s  A i r e s .

Dear Sir,
I have pleasure in acknowledging reoeipt of your 1 et ter 

of the lOth ult. together with the enclosed documents.
I am pleased to say that there is every prospect that 

the consignment will arrive just in time to be included in 
the next wool sales. Prices show no signs of weakening, 
and there is every prospect of a good sale. I shall not fail 
to cable you the result as reąuested.

Meanwhile I remain,
Yours truły, 

HENRY TOMKINSON.

3. (2nd answer to 1)
London, May 12th 1930. 

Mr. J. Harper Smith,
B u e n o s  A i r e s .

Dear Sir,
I beg to confirm refy letter of the 5th inst., and have 

pleasure in advising you that although the S. S. “GEORGE” 
met with some rough weather in her passage and a portion
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c f her cargo was slightly damaged, your consignment of 
wool arrived in perfect condition. I have personally examined 
every bale, and am glad to state that there is no room 
for doubt on this point. The consignment will be included 
in next week’s wool sales, and I am sanguine of very good 
resnlts.

Yours trulv, 
HENRY TOMK1NSON.

E X E R C I S E S .
4. Advise the sending of 100 casks copper ore sent 

by S. S. “JANE”, enclosing bill of lading, weight notę 
showing tarę of casks, and invoice.

5. Acknowledge receipt of letter mentioned in Exer- 
cise 4 reporting on the condition of the market, which you 
regret to say is not so brisk as last month. You will, 
however, do your best to place the copper at good prices.

6. Send an account sales showing result of the sale 
c f the 100 casks of copper ore, adding that you have cabled 
a remittanoe for the balance shown in the account sales 
through Messrs. Samuel Montague & Co. You trust that 
the result of the sale, which in the present condition of the 
market was extremely favorable, will satisfy your correspon- 
dent.

U b u tt g s a u f o a b c n.
7. S). (£. Sd)nciber, (Eiberfelb, bat an feinen Stommiffionar, 

£>enro iPaterfon in Galcutta, am 27. SRars eine Stonfignationsfenbung 
non Seibenftoffen nad) Hamburg abgcfcrtigt. X)ie 3Care ift imtcifdjen 
mit Sampfer „©eorge Hamilton" non Samburg abgegangen. 2 ©rem= 
plare bes Stomtoffements, ©eroid)tsnote, Urfprungsjeugnis unb 3{ed)= 
nung Iiegen bei. £>. ©. S . gibt ber Soffnung 9Iusbrud, bajj bie 
Senbung in gutem 3uftanbe anlangt. X)ie 5Borfd)riften bejiiglicf) ber 
SSerpadung ber Stiften finb genau befolgt toorben. Sobalb bie gamę 
partie ober etn 3ctl oerfauft ift, foli $Paterfon telegrapl)ifd)en ©efdjeib 
unter genauer SIngabe ber oerfauften SRengen unb Sorten geben.

8. Slntroort 311 7 ('Raterfon an Sdjneiber).
'Raterfon beftatigt am 15. 3uni feine Rabelbepefd)e:
„240 S t i i d  <p 8f 138, 70 91 140 o e r f a u f t .  $ e r f a u f s  =
r e Ąnu n g  b e ut e  a b g e f a n b t . "

©r Iegt bie 9tbred)nung bei forcie Sdjed auf £onbon in £>6f>e oon 
£982.— 3ur Gutfdjrift.

T)ie SRarftlage ift augenblidlid) 3iemlid) giinftig, fobafj einige 
9tusfid)t beftebt, ben 9ieft ber partie binnen fur3er 3dt ab^uftofjen 
(oerfaufen).
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IX. SHIPS.
G E N E R A L  R E M A R K S .

The principal subjects of letters on ships’ business 
deal with the arrival and departure of vessels, their voyages, 
freigbts, cargoes, ports of cali or destination, loading, 
discbarging, coaling, accidents, delays, and claims. Such 
letters may be sent by the owner of the ship or his agent, 
the shipbroker or the charterer of the vessel.

Chartering is an important branch of ships’ business, 
and the following are some of the morę important points 
to be kept in view in connection with i t : the class of 
vessel reąuired, her tonnage and carrying capacity, and 
her speed, draft and coa.l or oil consumption, toget.her with 
the price to be paid for her charter or hire, and whether 
this is to be per ton, per voyage, or per month. These are 
some of the principal points of the ordinary charter party 
or hire contract between the owner or agent of a vesscl 
and the charterer.

C O R R E S P O N D E N C E .
1. London, Febr u ary 6th 1930.

Messrs. Silveiro & Ca.,
R io  de J a n e i r o .

Lear Sirs,
We are obliged for your letter of the 11 tli ult., whicli 

tamę duły to hand, advising us of the safe arriva.l of the
S. S. “JANE”, for which we thank you.

We have also to thank you for your telegram an- 
nouucing the sailiiig of the said steanier for this port.

Kindly let us have the accounts for this steamer with as 
little delay as possible.

We duły notę what you say about the accounts of the
S. iS. “DUKE"’ and trust tliat these are now on tlieir 
way, as the delay is causing us some inconvenience.

We have received advice of the sa.iling of the S. S. 
■‘MARY" which has a cargo for your port, and sliould 
reach you about the middle of next month.

Awaiting your news, we remain,
Yours truły,

HERBERT WILLIAMS & SONS.
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2. (Answer to 1)
Kio de Janeiro, February 15th 1930.

Messrs. Herbert Williams & Sons,
L o n d o n .

Dear Sirs,
We confirm our respects of January llth , and are 

without any further news from you in the meantime.
The object of the present is to enclose the accounts 

c f  the S. S. “DUKE”, which we trust will meet with your 
approval. We regret the delav in the sending of these 
accounts, but it has been quite unavoidable.

The S. S. “QUEEN” has had to put into this port for 
repairs owing to meeting with very rough weather, and 
the captain reports that a portion of the cargo is slightly 
damaged, but the exact extent o f the damage has not 
yet been ascertained. We shall advise you of this later.

Meanwhile we remain,
Yours faithfully, 
SILYEIKO & CA.

3. (Answer to 2)
London, March 15th 1930.

Messrs. Silveiro & Ca.,
E io  d e  J a n e i r o .

Dear Sirs,
We confirm our respects of February 6th and are in 

receipt of your letter of February 15th together with the 
accounts of the S. S. “DUKE”, which are in order.

We are drawing on you at sight as usual for the amount 
shown to our credit.

We thank you for the cable just to hand advising us of 
the safe arrival of the S. S. “MAEY”, and shall await your 
report and accounts for this cargo with interest.

We notę what you say about the S. S. “QUEEN”, and 
await your further report on this matter. Meanwhile we 
have madę a claim against the underwriters, stating that 
particulars will follow in the course of a few days.

We regret that we have no further business for your 
port at the moment, as freights for your port are not very 
plentiful, due, we suppose, to the unsettled conditions in 
Brazil at the moment.

Yours faithfully,
HEEBEET WILLIAMS & SONS.
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E X E E C I S E S
4. Advise the arrival of the S. S. “BRISTOL” with a 

cargo of cotton. Say that cargo will probably be unloaded 
tc-morrow, when ship will be despatched for correspon- 
denfs port.

5. Enclose a report on the damage to the S. S. “QUEEN” 
as mentioned in letter 2.

6. Confirm the cable regarding the arrival of the S. S. 
“MARY” as mentioned in letter 1.

7. Give particulars oftonnage, carrying capacity, speed, 
and coaling of S. S. “LlVERPOOL”, which can be chartered 
for South American Coastal trade.

f i b u n g s a u f g a b e u .
8. fKomforb ©ros., Gbeffielb,

an bie Steamfbip Go. £tb., £ioerpool, om 15. gebruar.
2Bir bitten um ©titteilung, ju u>eld)em Sab Sie eine Senbung 

oon etroa 20 Donnen Gifemoaren nad) SMboume oerlaben toiirben 
(to ship). Gs eilt nidjt befonbcrs, fonbern es gcnugt, roenn bie Gem 
bung innerbalb eines SRonats betausgebt. 2Bir fonnen es uns nid)t 
Ieiften (we cannot afford t o .. . ),  einen boben t£rad)tfab 3U 3ablen, 
ba mir cif 311 Iiefern baben. SBenn 3bte Sofce 3u bod) finb, 
tourbe es fid) eber lobnen (it might pay), in £onbon Śfradjtraum 
3U belegen (to engage space), ba bie 'bortigen £inien (lines) 
toobl in ber i'age finb, mit fiioerpool 3u fonfurrieren.

2Bir feben Sbrer umgebenben SIntroort entgegen.

9. (Slnttoort 3U 8) Steamfbip Go. an fRomforb ©ros.
3n Grlebigung 3bres gcftrigen Sdpreibens laffen roir 3bnen 

anbei unfere beutigen gratbtfafce 3ugeben, bie fid) fur eine C5etoid)ts= 
tonne oerfteben (which are per ton weight). Dampfer „Ring ©eorge" 
mirb Dorausjicbtlid) Gnbe biefer SBodje abfabren. Der nadjfte Dampfer 
rourbe ber Dampfer „Oueen ©ictoria" fein, beffen ytbfabrt fur ben 
25. b. 9Jtts. oorgefeben ift. Sinfid)tlid) ber gfradjtfabe glauben tatr 
nidjt, bab Sie in fionbon giinftiger antommen toerben (can do better).

Der grrad)traum ift sur3eit 3iemlid) Inapp (rather scarce), unb 
toir raten 3bnen, uns umgebenb ©e|d)eib 3u geben.

X. INSURANCE.
G E N E R A L  R E M A R K S .

Insurance letters will be confined to marinę insurance 
or insurance on goods in transit by both sea and land.
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Such insurances are effected in Englancl usually with Lloyds, 
which is a Corporation of insurance brokers, madę up (ccm- 
posed) of a large number of distinct firms. The letters will 
deal mainly with claims, as in a large firm an order form, 
sjiecially printed for the purpose, is used to transmit the 
order to insure to the insurance broker. In formulating a 
claim for damage or loss a vessel ór of goods in transit 
the necessary documents in support of the claim must be 
enclosed. Such documents substantiating the claim com- 
prise, amongst othcrs, survey certificates, accounts, voucli- 
ers, protests etc. Under this heading also come letters 
instructing the sliipper of the goods to effect the insurance.

C O K E E S P O N D E N C E.
1. Liverpool, Eebruary 9th 1930.

Messrs. Moreno Pacheco & Co.,
B u e n o s  A i r es .

Bear Sirs,
In accordance with your instructions of January lst 

last we beg to inform you tliat we have effected insurance 
as per copy of policy lierewith for £650 on goods shippad 
per S. S. “OCEAN PRINCE”, and we liave debited your 
account with the amount of the premium, as shown in 
the enclosed account, which we trust you will find in 
order.

The ratę charged is a particularly Iow one, and in 
case of any futurę shipments we shall be pleased to act for 
you in the same way, and you can rely on our safeguarding 
your interests.
E n c l o s u r e s :  P o l i c y ,  Yours truły,

A c c o u n t .  THOMAS & TfOOKER.

o

Dear Sirs,

Buenos Aires, April lst 1930. 
Messrs. Thomas & Hooker,

L i v e r p o o l .

We confirm our telegram of a week ago: 
“ GOODS ARRIVED BADLY DAMAGED OCEAN PRINCE.” 

We presume you will have done the necessary and 
provisionally advised the Underwriters.

We now enclose survey certificate of Lloyds' 
Agent in this port together with copy of the invoice, and
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sball be glad if you will put the claim before the Under­
writers, advising us of the result.

Yours faithfully, 
MORENO PACHECO & CO.

E u c l o s u r e s :  S u r v e y C e r t i f i o a t e ,
C o p y o f  I n v o i c e .

3. (lst answer to 2)
Liverpool, April 30tli 1930.

Messrs. Moreno Pacheco & Co.,
B u e n o s  A i r e s .

Dear Sirs,
Wc acknowledge reoeipt of your letter of the lst inst., 

and beg to say tliat we have at once submitted the claim 
to the Underwriters, and will advise you of the result in due 
course.

Meanwhile we reniain,
Yours faithfully, 

THOMAS & HOOKER.

4. (2nd answer to 2)
Liverpool, May 28th 1930. 

Messrs. Moreno Pacheco & Co.,
B u e n o s  A i r e s .

Dear Sirs,
We confirm ours of the 30tli April, and have pleasure 

in enclosing draft on Buenos Aires for £123 .0 .0 , being the 
fuli amount of your claim, with which we think you will 
be quite satisfied, espcciaJly in view of the prompt settle- 
menl of your claim by the Underwriters.

Assuring you of our best attention at all times, we 
remain,

Yours truły,
E n c l o s :  D r a f t .  THOMAS & HOOKER.

E N E R C I S E S .
5. Acknowledge letter 4 and thank Thoma.s & Hooker 

for their prompt attention to the matter.
6. Instruct Thomas & Hooker to effect insurance on 

goods sliipped by Hills & Sons of Bradford from time
Ellioll-Kodi B  4
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to time for their account. Please refer to Hills & Sons 
for the amount of insurance etc.

7. Send survey certificate regarding 2 cases of hand- 
kercliiefs damaged by sea water. Claim for £123.0.0 , 
being the fuli amount of your invoice.

li b u n g s a u f g a b e n.
8 . SDitlei) & Sons, £onbon,

an 2JfercantiIe Snfurance (Co. £tb., £onbon, am 24. 3uni.
SBir bitten Sie, oon beute ab fiir einen Ralenbermonat (calendar 

month) ju cerfidjern:
1707/1716 3ebn Riften 2Jlefferroaren SBert 

ffiofton aus „Ringstoron" non ©ofton £872.—
bie jefet im (at) SBeft Snbia Troił, £onbon, lagern.

9. (Charles g. 9?enball, £onbon,
an 2Jloore & (Co., „£ot)bs", £onbon (£. CC., am 19. Oft.

fiefctere roerben erfud)t, gegen alle ©efabren (risks) 2 0  Rijten 
Stablroaren, gejeicbnet c.f.r.
SBert £573.—, 311 oerfid)ern. Tie SBaren finb fiir Sledjnung ber 
girma £ean & CCo., ffiofton, mit Tampfer „SKanj", ber am nad>= 
ften Sagę berausgeljt, oerlaben. X)ie 33erfid)erung foli fofort oorge= 
nommen (to effect) unb bie ffiefdjeinigung bem Uberbringer aus= 
geljanbigt roerben, ba Sienball fie mit beutiger ijloft roeiterfetrben (to 
forward) roili.

XI. ACCOUNTS, CHEQUES, REMITTANCES.
G E N E R A L  R E M A R K S .

Letters dealing with accounts cover a very wide field, 
including:
a) Letters dealing with overdue accounts.
b) Letters dealing with inaccuracies in the rendering o f 

an invoice, statement, or account-current.
c) Fcrmal covering letters enclosing an invoice, statement, 

or account-current. Such letters generally ask customer 
if he agrees with the amount rendered, and ask him for 
a remittance in the usual way (unless it is customary 
to draw upon him). (See Section VI “Invoices, Credit 
Notes, Statements”).

In the case of remittances a printed receipt form is 
usually all that is sent, a smali slip being enclosed bearing
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the words: “With B. S------  & Co’s Compliments and
tłianks”. If the amount remitted is incorrect, a letter 
will have to be sent pointing out the discrepancy.

In the case of payment by cheque, which is the most 
usual way of settling an account in England, it should 
be noted that a cheąue is m e r e l y  a  p r o m i s e  t o  pay ,  
and unlike a bill, cannot be negotiated. I f  a cheąue is 
returned unpaid, it usually bears the letters “B/D” on the 
face of the cheąue. This stands for “refer to drawer”, and 
usually means that there is insufficient money in the 
customer’s account to meet the cheąue. Such a cheąue is 
said to be “dishonored”.

c o r e e s p o n d e n c e .
1. Bristol, December lst 1930. 

Messrs. Young & Green Ltd.,
B i r m i n g h a m .

Dear Sirs,
I enclose cheąue value £ 6 . 12 . 6  in settlement of your 

invoice of the 12th inst. Please acknowledge receipt.
Yours faithfully, 

EDWARD JONES.

2. (Answer to 1) Birmingham, December 2nd 1930.
Mr. Edward Jones,

B r i s t o l .
Dear Sir,

We are in receipt of your letter of the lst inst. 
enclosing cheąue value £ 6 . 12 . 6  in settlement of our 
invoice of the 12th ult., and we have pleasure in enclosing 
receipt.

Soliciting a oontinuanoe o f your esteemed orders, 
we remain,

Yours faithfully, 
YOUNG & GREEN LTD.

3. Manchester, August lOth 1930. 
Messrs. Milward & Haven,

N e w c a s t l e  on  T yn e .
Dear Sirs,

We are in receipt of your statement for July, 
which is in order. We enclose cheąue in settlement as set

4*
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fortli below. Please return statement receipted.
Yours faithfully, 

YOUNG & SMITH.
.Tuly a/c 110. 0. 0 
2 1/2 o/o 2.15. 0
Cheąue £107. 5. 0

4. Nottingham, April 25th 1930. 
Messrs. Cresswell & Sons,

L o n d o n .
Dear Sirs,

I enclose a bill for £22 2 .3 .4  due 31st May next in 
settlement of my invoice for the same amount dated 31st 
March last. I shall be obliged if you will kindly accept it, 
returning it to me by return of post.

Soliciting the continuance of your esteemed orders, 
I am, Yours truły,

HENRY APPLEBY.

5. (Answer to 4) London, April 28th 1930.
Mr. Henry Appleby,

N o t t i n g h a  ni.
Dear Sir,

I am in receipt of your letter of the 25th inst. enclos- 
ing bill value £222 :3 :4  for my acceptanoe.

Although we prefer to pay by cheąue, we have in the 
present instance accepted the bill you sent us. We return 
it herewith.

Yours faithfully, 
CRESSWELL & SONS.

6. (see letter 5) Nottingham, June lOth 1930.
Messrs. Cresswell & Sons,

L o n d o n .
Dear Sirs,

I regret to have to write and inform you that the 
bill I drew on you for £222:3 :4  due 31st May last has 
been returned to me by n̂ y ban ker unpaid. It has been 
protested and the expenses for protest fees etc. amount 
to £0 :18 :6 . I must therefore ask you to send me an 
immediate remittance by sight draft on London for the 
amount of the original bill plus the amount for protest fees
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as mentioned above. It is very disagreeable to me to have 
to write you on. such a matter, as I had reckoned on your 
lionoring your engagements.

Yours truły, 
HENRY APrLEBY.

7. • Newcastle on Tyne, June lOth 1930.
Messrs. Meyer & Co.,

H a m b u r g .
Dear Sirs,

Enclosed we are sending you account-current madę 
up to the lst inst., and shall be glad to bear from you 
at your convenienoe tbat you find tbis account in order. 
We shall be pleased to reoeive your remitta.nce in settlement. 
of tbe balance in our favor of

£450.11.3
in due course.

Hoping to be favored with a continuance of your 
esteemed orders and assnring you of our best services at 
all times, we remain,

Yours faithfully, 
HENRY HARDING & CO. 

E n c l o s  : A c c o u n t - C u r r e n t .

8. (Answer to 7)
Hamburg, June 30th 1930. 

Messrs. Henry Harding & Co.,
N e w c a s t l e  on  Tyne .

Dear Sirs,
We duły received your letter of tbe lOth inst. enclosing 

account-current madę up to tbe lst inst., but we regret to 
say that we find severał discrepancies, whicb wehave noted 
on the enclosed copy. As you will see, the amount is reduced 
by £25.0.0, and we have pleasure in enc:liosiing cheąue on 
London for the corrected balance, viz„

£425.11.3
for which please sond us your formal rcceipt in due course.

Yours faithfully, 
MEYER & CO.

E n c l o s :  C h e c j u e ,
A c c o u n t .
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9. (Answer to 8)
Newcastle on Tyne, July 5th 1930. 

Messrs. Meyer & Co.,
H a m b u r g .

Dear Sirs,
We are in receipt of your letter of the 30th ult., 

enclosing cbeąue value £425.11.3, for. wliich we thank 
you, and have plcasure in enclosing our formal receipt 
for the amount.

We very much regret the errors in the account, to 
wbich you have drawn our attention, and apologise for 
the trouble given you.

Yours truły,
HENRY HARDING & CO.

E n c l o s :  r e c e i p t .

F o r m a l  R e c e i p t  r e f e r r e d  t o  in L e t t e r  9.
Newcastle on Tyne, July 5th 1930. 

Messrs. Meyer & Co.,
H a m b u r g .

Dear Sirs,
We have to acknowledge the receipt of your remittance 

value f o n r  h u n d r e d  a n d  t w e n t y f i v e  p o u n d s  
e l e v e n  s h i l l i n g s  a n d  t h r e e  p e n c e  which we have 
placed to the credit of your account, and for which we are 
obliged.

Yours faithfully,
For HENRY HARDING & CO.

£425.11.3.
(signed) J. SMITH.

E X  E R C I S E S.
10. Send statement o f account to end of previo«s month 

and ask for remittance by cheąue as usual at an early datę.
11. Point out the mistake of £1 in the addition of a 

statement, adding that cheąue will follow next week.
12. Send a receipt for £234.10.0  pointing out that 

customer has underpaid £10 in error. Please add to next 
remittance.
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f l b u n g s a u f  0 a bert.
13. Gbroarb Gcott & Gons £tb., ©irmingbam,

an Gfjarles 9Jt. £isgoro, £onbon, am 20. Sluguft 1930.
SBir geftatten uns, 3f)nen jum ©usgleid) urtfcrcr Dicdjmutg nom

10. b. 9£ts. einliegenbe 2ratte auf £142.10.6, fdllig am 10. ©onember
b. 3., uor.iulegen. Gic roerben uns ncrpflidjten, roemt Gie ben SGedjfel 
annefjmen unb umgefjenb 3uriidfenDen. —

SGir banlcn Sljnen im notaus unb 3eid)nen........
1  SBe^fe l .

14. 5. Gealing & Go., ©rigljton,
an Gabburt) & Go., £onbon, am 10. De3ember 1930.

2Gir empfingen red)t3eitig 3f)r Gdjreiben oom 6 . b. SUts. foroie 
3bren 9?ed)nungsaus3ug, 3u beffen ©egleidjung roir 3 tmcn beige|djIof= 
fcnen Gdjed, SBcrt £32.0.0 a/£onbon & 2Be[tmin[ter S3anf ubcrreidjen.

®tit ber ©itte urn umgeljenbe Gmpfangsanseige begriiiicn mir
G ic ............
1 G d> e c£.

15. Gabburp & Go., £onbon,
an 0f- Sealing & Go., ©rigbton, am 12. J)e3cmbcr 1930.

SCir crlaubcn uns, ben Gmpfang 3I)tcs gefl. Gd>reibens nom
10. b. SRts. 311 bełtdtigen, b.em mir 3I)ren Gd)cd a/£onbon iiber 
£32.0.0 cntnebmcn.

2 0 ir banlcn Sljnen unb boffcn, balb roicbcr eincn 91 uftrag 
3 U erbalten.

16. fgenrt) XI) om [on & Gon, £onbon,
an 8 r. 93urdl)arbt Gobnc, Samburg, am 15. 3uli.

Untcr 93e3ugnal)me auf 31jr Sd)reiben nom 5. b. ®lts. fcnbcn 
mir 3fjnen rounfd>gemafo anbei cine Slbfdjrift 31)rer laufenben 9?cd)= 
nung, abgcfd)Iof[en bis 3um 30. 3uni (madę up t o . . . .). 2Bir ftellcn 
3bnen anbeim, fiir ben Galbo 3U 3bren Gunften non £187.16.6 eincn 
■ Ginmonatsroedtfcl auf uns aus3uftellen (to draw at one month) mie 
iiblid). 3fjre Xratte mirb bei ©orlegung pimftlid) eingeloft roerben.

m
17. Slntroort am 17. 3uli. (©urdfjarbt an Xf)ompion).
©eftiitigung bes Ginganges non 93rief unb 9?ed>nungsaus3ug,

ber l)infid)tlid) 3 ©o[ten (item) nid)t rid)lig ift.
Der ©often nom 6 . 3uni, nćimlid) 10/6 fiir 28erftgebiif)ren etc. 

(dock dues) auf ©erlabung mit Dampfer „Groan", roar itjnen 
<©urd[).) nur mit 8 / 6  am 8 . 3uni angegcben (advised as 8 /6 ). Dos
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Selegramm, bas 23. am 15. 3uni belaftet rourbe, foli 2/6 gefoftet Ijaben 
unb nxrf>t 4/6 (should have been). Scbliefjlitf) foli bie 23ela[tung 
ooti 7/- fiir 93er|id)erung geftridjen toerbcn (cancelled). SBie aus 
il)tem, 23urc!f)arbts, 23rief oom 20. 3uni unb bem SlntroortfĄreibcn 
Sbompfons oom 22. 3uni I)etDOtgef)t (as you will find if you refer 
to ___), Ijdben 23. ben 23etrag bereits besablt.

23utcH). baben besbalb £188.7.— cntnommen unb bitten um 
93ormer!ung.

18. SIntroort am 20. 3uli. (2I)ornpfon an 23urdijarbt).
3b* Sd>teiben oom 17. b. 9Jits. gelangte in unfcrn 23eii(j. SBir 

bebauem bie oon 3bnen erroabnten Srrtumer in bem iiberfanbten 
5Iontoaus3ug. Sie finb auf einen 2JerionaIroe<bfeI 3uriid3ufubren (cau= 
sed by a change of staff).

3I)te frotte rourbe beute oorgelegt unb al3eptiert.

XII. DRAFTS, BILLS.
G E N E R A L  R E M A R K S .

Letters dealing with drafts relate to:
a) Draft advice, i. e. drawer notifies drawee that he will 

draw on him on a certain datę, at so many days’ sight, 
and asks drawee to honor his draft on presentation.

b) Conformity with draft advice, i. e. drawee states that 
he has taken notę of drawer’s advioe of draft, and his 
draft will be duły honored on presentation.

c ) Non-Conformity with draft advice, i. e. drawee states 
that draft is not in order, or does not meet with his 
approval. He may state that the goods have not arrived, 
or that i,he goods are not in accordance with his order.

d) Non-payment of draft. The draft not having been paid 
on presentation, has been returned to drawer, and may 
have been protested. Drawer asks drawee for explanation, 
and notifies him of the expenses (including expenses for 
protesting the draft, if it has been protested), and asks 
him for an immediate remittance to cover th» amount 
of the original draft plus the expenses as mentioned.

There are other kinds of letters incidental to the col- 
lection and payment of drafts, such as sending drafts for 
collection to a correspondent in the city where the bills 
fali due, but most English firms send their bills for col­
lection through their bankers.
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C O E E E S P O N D E N C E .
1. Bristol, October 21st 1930.

Messrs. Klein & Co.,
H a m b u r g .

Dear Sirs,
The object of the present is to inform you that we 

purpose drawing on you for £112.12 .6  on the loth 
November prox. at tliree days’ sight in accordance with 
enclosed statement, unless you prefer to remit us tlie amount 
by checjue on London before the st.ipula.ted time, and we 
oount on your honoring our draft on presentation

Yours faithfully, 
IIEEBEET MAETIN & SONS.

1. Encl.

2. (Answer to 1)
Hamburg, October 30th 1930. 

Messrs. Herbert Martin & Sons,
B r i s t o l .

Dear Sirs,
We duły received your letter of the 21st inst., advising 

us that you are drawing on us for £112.12 .6  on the 
15th prox., which will be quite in order.

Yours faithfully, 
KLEIN & CO.

Dear

3. (Answer to 2) Bristol, November 2 O li 1930.
Messrs. Klein & Co.,

Sirs,
H a m b u r g .

We regret to inform you that our draft for £112.12.6 
has been returned to us to-day by our bankers unpaid. As 
this is the first time that any of our bills have not been 
paid by you on presentation, we suspend our judgment 
on the matter, and await your explanation. We are debit- 
ing you with the charges amounting to 6/3d.

Awaiting your reply, we are,
Yours faithfully,

HEEBEET MAETIN & SONS.
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4. (Answer to 3)
Hamburg, N ovember 23rd 1930.

Messrs. Herbert Martin & Sons,
B r i s t o l .

Dear Sirs,
We are in receipt of your letter of the 20th inst., and 

confirm our telegram of this day worded as follows:
“YOUES 20TH EEPEESENT BILL.”
The error arose through the name of your esteemed 

firm being confused with that of another firm of the 
same name in Manchester. This firm wrongly executed 
an order, and instructions were given that their draft 
was not to be paid until the goods had been replaced. We 
extremely regret this mistake, and apologise for the incon- 
venience caused you.

Yours faithfully, 
KLEIN & CO.

5. (Answer to 4) Bristol, November 27th 1930.
Messrs. Klein & Co.,

H a m b u r g .
Dear Sirs,

We received news from our bankers to-day that our 
draft for £112 .12 .6  was honored by you on second 
presentation including protest charges. We have therefore 
credited you with the above amount in addition to £0.6.3 
which we had debited to your account according to our 
letter of the 20th inst.

We are satisfied from your letter of the 23rd inst. 
that the previous non-payment of our draft was solely due 
to aii error.

We shall not hesitate, therefore, to transact any futurę 
business with you on the same terms as hitherto, which 
we trust will result to our mutual satisfaction.

Yours faithfully, 
HEBBEKT MAETIN & SONS.

E X E E C I S E S .
6. Send a bill for £150.10 .0  payable 31st December 

at tbree days’ sight for acceptance. The bill covers invoice 
dated October lst for the same amount.

7. Bill mentioned in Exercise 6 has been returned un-
paid and has been protested, the charges altogether amount- 
ing to £ — .18.6.  Write customer expressing surprise
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at non-pavment and ask for an immediate remittance of 
£151.8.6."

8. Send bills to agent for Schmidt & Co. £96 .10 .0 , 
Meyer & Co. £ 6 3 .0 .0  and Lang & Co. £36.15.0 , 
asking him to get them duły accepted and to return tliem 
as soon as possible.

i i b u n g s a u f g a b e n .
9. ©ergi. ©ricfe urttet XI.
10. ©albroin & Son, Sleroijorf
on 3ofm Sarbi), fionbon, om 7. 3anuar.
Unfere SBriefc oom 1. b. Słits. tjaben [id) gefreu3t. Snfolgc 

3tger SJiitteilungen baben tatr uns beute crloubt, ben Sctrag unierer 
Siedjnung oom 28. d o i  SJtts. in cinem SBedjfel iiber £25.18.10, fallig 
am 28. 2., ouf Sic 311 entneljmen.

2Dir bittcn, unfere frotte bci ©ortommen 3U fdjiiben.
11. SI. on ©.
3um Slusgleid) 3brer Siedjnung oom ............. uberfcnben toir

3bncn onbei SBedjfel £13.10.6,
fallig om 7. Sitara b. 3s., auf bic fionbon & (founti) ©anf £tb„ fion= 
bon, unb bitten urn Gutfdjrift unter SInaeige.

12. flomer & Son £tb., fionbon,
on ©oroell ©ros., ©lasgoto, am 5. 3uli.

£. & S. briiden ibre ©errounberung baruber aus, bab ifjrc 2natte 
o o n  £82.18.6, fallig om 2. 7. ouf © . ©ros., D on ifner ©oni mit
bcm ©ermerf “Refer to drawer” oerfełjen 3uriidgefonbt ift . Sie.
nebmen on, bob ein 3rrtum oorliegt, unb bitten urn Dcpefdje bei 
Grbalt bes ootliegenben Sdjreibens mit (Ertlarung bes ©orfalles 
< e x p la in in g  what h a s  h a p p e n e d ) .

XIII. FINANCING FOREIGN TRADE.
GENERAL REMARKS.

The article on page 115 in the “Commercial Reader” 
contains in a very elear and easily understandable form 
everything that reąuires saying about the financing of 
foreign trade. You are particularly urged to study it 
thoroughly and also to translate it into German before 
the letters in this sectiou are dealt with.

In the financing of foreign trade there is only one 
kind of credit which plays a great, part in the import trade
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that is not dealt with, viz. E e i m b u r s e m e n t  C r e d i t .  
When a bank grants a customer a reimbursement credit, 
it permits the bank’s customer’s supplier thereby to draw 
on the bank for his shipments. The bank undertakes to 
aecept the bills drawn on it, which are submitted together 
with the shipping documents. As a rule it is agreed that 
the one who is granted the credit pays the amount of the 
bill, which has been drawn on the bank according to his 
instructions, inio the bank a few days before its matur i ty, 
Thus the bank does not nave to ictićl any ćasłi, but only 
places its aogentance at the customer’s disposal. For this 
the bank charges the customer a commission, which is grad- 
uated according to the time for which the bill rans and 
amounts to about V2o/o.

C O E E E S P O N D E N C E .
1. London, January 3rd 1930.

Crossways Importation Company Inc.,
N ew  York .

Dear Sirs,
Referring to your order No. 6954 of 15th December 

last we beg to inform you that we have shipped the goods 
therein ordered per s. s. “PRINCE HENRY”.

We enclose invoice amounting to £267. 10. 0 for your 
guidance and have sent the usual copies of invoice, bills 
of lading, insurance policy, and bill payable at sight 
for the above amount through our bankers Williams 
Deacon’s Bank Ltd. They have instructions to present it 
to you through the Eąuitable Trust Company of New York, 
and we ask you to honor it on presentation 
1 Encl. Yours truły,

ELGAR, ROBINSON & ANDERTON.

London, January 3rd 1930.2 . (see lettor 1 )
To
WILLIAMS DEACON’S BANK LIMITED. 

D o c u m e n t a r y  B i l l  £267:10:— on New York 
Bills of Lading (2 Copies)
Invoice . (4 Copies)

PcilicvInsurance
(Certificate)

INSTRUCTIONS.
1. Bills to be (sold)

collected
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2. Documents to be delivered against (acc<'ptance)
payment

(3. II refused acceptance, to be protested.)
4. If payment refused, to be protested.
5. If Bill dislionored, eitlier by non-acceptance or non- 

payment :—
a. Hand the documents to (my) our Agent, "Mr.

Henry Jones of 66 Broadway, New York 
to deal with at liis discretion. .* - sJĄ-*—

N. B. If the Agent lias only limited powers, the 
extent to wliich his instructions may be fol- 
lowed should be precisely stated.

b. (Sell goods immediately and advise proceeds.)
c. (Return goods immediately, insured.)
d. (Warehouse and insure goods pending further in­

structions.)
e. (Infonn (me) us Jby cable at (my) our expense.)

NOTES.
1.—Bills of lading should not be madę out to the order 

of the drawees or consignees in (he~ country of destina- 
tion. as this may lead to difficulties in the event of 
the goods being refused.

2 —Bills drawn in sterling on countries abroad, proceeds of 
whicli are reąuired by sight draft, should bear the 
clause :— “Fayable at the current ratę of exchange for 
sight drafts on London on the day of payment,” except 
in the case o f Holland where the necessary clause is :— 
“Payable with approved Banker’s sight draft on London.”

3. — It is adyisable tliat tickets giving fuli instructions
be attached to all Bills.

Signature ELGAR, ROBINSON Sc ANDERTON.

3, Mergelstetten, July lOth 1930.
The Yokohama Specie Bank,

E a n g o o n ,  Burma, India.
Dear Sirs,
M. I. A. & Co., Rangoon.
0475/0479 — 5 cases Camelhair Blankets 300 pcs., £280 .0 .0 .

We beg to hand you herewith our invoice and draft for 
the goods above mentioned. We sold the goods c. i. f. 
Rangoon, payment by 60 days’ sight D/P — documents 
against payment — with 6 o/0 discount p. a. should drawees 
prefer to pay before maturity. Our shipping agents in
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Genoa have been instructed to let you have one Bill of 
Lading by mail direct, a duplicate to go by the ship 
carrying the goods and a third Copy to iollow.

Goods are insured up to 45 d a yśa fter arrival in 
Kangoon, i. e. they are covered for 45 days in the warehcuse. 

Eeference samples have been posted direct to bnyers. 
According to information buyers are serious people. 

We do not expect therefore to meet with any trickery or 
complaint whatever.

In the eyent of bill bcing dishonored please wire us 
briefly to this effect, when we shall give you instructions for 
noting or protest. Then request Indentors to give a fuli 
report by letter and arrange for p-oods to be stored in the 
meantime and kept at our arsposal.

Yours faithfully,
2 Encl. GEBR. ZOEPPRITZ.

4. Liverpool, February lst 1930. 
The Manager,

Martin’s Bank Ltd.,
L i v e r p o o l .

Dear Sir,
We beg to hand you enclosed for collection: — 

Draft on Loucas Canollopoulos, Athens, for £270.10.4, 
payable at 3 months’ sight,

Invoice in triplicate for the same amount,
Bill of Lading in duplicate,
Insurance Policy,

covering 37 cases of cotton goods shipped to Athens.
We have received very good references regarding this 

c ust om er, copy of which we enclose.
Please advance against these documents the highest 

possible sum. If you are willing, however, to discount the 
fuli amount o f the draft after acceptance, we should prefer
tłiat‘ Yours truły,

EASTEEN EXPORT CO. LTD.
8 Encl. JAMES MacGREGOR, Secretary.

5. (Answer to 4) Liverpool, February 2nd 1930.
The Eastern Export Co. Ltd.,

L i v e r p o o l .
Dear Sirs,

R e D o c u m e n t s  o n  A t h e n s ,  £270.10.4.
We confirm having received with your letter of yester- 

day’s datę the following documents with reference to goods 
shipped to Athens:
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Draft on Loucas Canollopoulos, Athens, for £270.10.4, 
payable at 3 months’ sight,

Invoice in triplicate for the same amount,
Bill of Lading in duplicate,
Insurance Policy.

We are therefore crediting you with 
£270 .10 .4

in Documents Cash Account and are ready to advan.ce 
you_against these documents 75% of the amount umil the 
draft falls due and to collect the amount for you at mat- 
urity. Coirespondingly we are debiting you with 

£202.17.9, value to-day
in Advance Account and are giving you credit fłir the 
same amount in Current Account, value 3rd February.

Whether we shall be able to meet your wishes regarding 
discmmting the draft entirely depends on the naturę of 
the report we receive from our correspondents in Athens 
about the drawee. If the report is favorable and drawee’s 
acceptance is  obtained without difficulty, we shall be pre- 
pared to discbdnt the bill. Failing this, we can only credit 
you with the remaining 25 % o f the amount o f the bill, 
less our expenses, after the draft has been honored.

Yours trulv,
F. TOMPKINS, Manager.

6 . (see letters 4 and 5)
Liverpool, February 18th 1930.

The Eastern Export Co. Ltd.,
L i v e r p o o l .

Dear Sirs,
E e D o c u m e n t s  o n  A t h e n s ,  £270 .10 .4

Drawee has taken up the documents without making 
any difficulties and gave his acceptance on the llth  inst. 
The bill falls due, therefore, on May llth .

We are sorry to say, howewer, that the report we 
received regarding the firm of Canollopoulos does not fully 
satisfy us. lt  is emphasised therein that the firm itself 
is sound and has a.pparently always been considered one of 
gnoił standing. 'Śowewer the firm /is said to have suffered 
some heavy losses recently through the failure o f a business 
friend. Under these circumstances we are sorry that we 
are not in a position to meet you any further. We are 
willing to leave the advance of 75% against the sending 
as it is, but we must decline to discount the bill.

Yours faithfully,
(continued by exerc,ise 10) F. TOMPKINS, Manager.
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7. London, January 30th 1930.
Messrs. Sanderson Bros. & Newbould Limited,

S h e f f i e l d .
CONFIRMED AND IRREVOCABLE CREDIT.

Dear Sirs,
We beg to inform you that in accordance with 

instruetions received from our Bagdad Branch 
for account of tlie BAGDAD TRADING COMPANY 
a credit hasbeen opened in your favor for asumnotexceeding 

£87/—/— (Eiglity seven pounds only) 
in alljavai labie by delivery to us of the following docu- 
ments covering merchandise: —

1. Bill of Exchange in duplicate payable at a usance 
of sight- drawn on tlie BAGDAD TRADTNG COMPANY 
and marked “drawn under credit No. 26 dated 
19th January 1930”.

2. Detailed invoices and shipping specifications in 
duplicate signed by you / certifying that same are 
correct.

3. “Sliipped” bills of lading in complete sets of at least 
two signed copies madę out “to order”, endorsed in 
blank, marked by the Steamship Company “freight 
paid”.

4. Policies covering marinę and war risks taken out 
with approved British Underwriters and endorsed in 
blank. Please notę that certificates of insurance will 
not be accepted.
Tliis credit covors shipment of sundry gnods ('. b F. 
Bagdad.
We liave plea.sure in statiug that we are prepared 

to pay you in terms of the arrangement witliout recourse 
by us to you provided that the documents appear to us to 
be in order and are received by us on or bcfore 31 st Marcli 
1930.

Włien presenting the documents to us kindly refer to 
“Credit No. 26 dated 19th January 1930.”

Yours faithfully,
THE EASTERN BANK LTD., 

BELBOOL, Submanager.
(see also exercises 11— 14)
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8. London, December lOth 1930. 
The London & Westminster Bank Ltd.,

L o n d o n .
Dear Sirs,

Ee Beimbursement Credit.
We have bought from the Copper Export Association 

Inc., New York, 15 tons, i. e. about 33,600 lb. Electrolytic 
Copper at 14,95 cts per lb., making a total of about $5,000,
c. i. f. London.

Following the Eeimbursement Credit wliich you granted 
us kindly reąuest your bank correspondents in New York 
by letter to give their acceptance to a three motnths’ 
draft from the Copper Export Association Inc., New York, 
up to $ 5,000 (five thousand dollars), including interest, 
to be reckoned from the datę of presentation, against the 
handing over of sliipping documents consisting of :— 

Shipping documents in triplicate,
Weight Notę,
Insurance policy,
Invoice for about 15 tons of Electrolytic Copper 

shipped to us c. i. f. London.
Please send these documents to us as soon as possible.

Yours faithfully,
LONDON BEASS WOEKS LTD. 

(continued by exercises 15 and 16)

9. New York, December 27th 1930. 
The London & Westminster Bank Ltd.,

L o n d o n .
Dear Sirs,

Following the Eeimbursement Credit opened by you 
on December llth  1930, the Copper Export Association Inc., 
New York, has despatched 33,500 lb. Electrolytic Copper 
to the London Brass Works Ltd. The bill presented to 
us by the Copper Export Association Inc., New York, 
amounting to

$ 5,008.25
“ 50.08 interest 90 days @ 4<y0
$ 5A)58.33

has been accepted by us and debited to your “Dollar 
Bill Account” as at 27. 3. 1931.

Please eover us for the above amount when due. 
We have debited your “Dollar Account” with $12.50, 

as at 27. 12. 1930 for the 1/40/0 acceptance commission.
Elliott-Koćh B  5
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Wo send you attached for your attention the documents 
that were to be lianded over against the acceptance of the 
above bill, cousisting of :—•

Shipping documents in triplicate,
Weight notę,
Insurance policy,
Invoice for about 15 tons of Electrolytic Copper.

We beg to state also that we have carefully examined 
the documents, but we can accept no responsibility for the 
genuineness, completeness, and validity of the documents.

Yours truły,
EQUITABLE TRUST COMPANY OF NEW YORK. 

(Continuation see 17)

E X E R C I S E S .
10. (see letters 4—6)
On May 25th 1930 Martin’s Bank Ltd., Liver- 

pool, write to the Eastern Export Co. Ltd. of the 
same city re bill for £270 .10 .4  due May llth , against 
which the bank aavanced £202.17.9, that only £192.1 .7  
had been paid by the drawee. They had protested for the 
balance of the amount of the bill. Drawee asserted that 
he had madę the deduction owing to a dispute with respect 
to the ąuality of the goods supplied, about which he had 
had some correspondence with suppliers.

The bank had credited the Export Co. in Advance 
Account with £202.17.9, value May 14th, debiting them 
at the same time with the difference of £10 .16 .2  in addi- 
tion to £ 2 . 1 2 . 0  for protest fees and charges in Current 
Account value 14th May. Protested bill is enclosed.

11. Compose the letter addressed by the Bagdad Trad- 
ing Company to the Eastern Bank, Bagdad Branch (see 
letter 7), asking them to open a credit to the firm in 
Sheffield payable in London. The Bank is asked to debit 
the account of the Bagdad Trading Co. with the amount 
paid together with the bank’s charges.

12. (see letter 11). Compose the letter of the Eastern 
Bank, Bagdad Branch, to their Head Office in London 
instructing them to open the credit in ąuestion.



XIII. Financing Foreign Trade. 67

f lbungsaufgaben.
13. (©organg 3U 7, 11 uttb 12)

Ganberfon ©ros. & SRerobouIb £tb., Gbeffielb,
am 10. 3an. 1931.

att bie Drabing Gompant), ©agbab.
Gie beftatigen ben Sluftrag nom 28. De3. o. 3. auf fiieferung 

Derfdjiebener SBaren, bebauern aber, bic ibnen non ber Drabing Go. 
oorgefdjlagenen 3 ablungsbebingungen: fiajfe gegen fionnoffement nid)t 
annebmen 311 lonnen. Da bie iiber bie ©eftellerfirma eingeboite SIus= 
tunft fie nidjt coli befriebigt bat unb fie lid) itt ibrem Slngebot 
bic 3 ablungsbebingmtgen ausbriidlid) oorbebalten baben, [o lonnen [ie 
fiiefermtgen nur gegen Gtellung eines Slttrebitios bei einer Gbeffielber 
ober fionboner San! ubernebmen. Gie boffen bie Drabing Go. bamit 
einoerftanben.

14. (Stntroort 3u 13.) Die Drabfng Go. ertlart fieb mit obigen 
3ablungsbebingungen einoerftanben unb bat bie Gaitern San! ange= 
roiefen ufro. (ogl. Grercife 11). Gie gibt ber Grroartung Stusbrud, bab 
bei fpateren Stuftragen fiaffe gegen fionnoffement geliefert roirb. 
SInbere girmen beroilligen fogar 3 SRonats=SI!;?ept gegen fionnoffe* 
ment. Grfunbigungen bei ber Gaftern San! fitb., ©agbab ©rand), 
roerben ergeben, bab biefe ©ebingung obne ©efabr eingegangen 
roerben !ann.

15. (gortfefcung oon 8). Gntroirf ben ©rief ber £onbon & SBeft= 
minfterSant an bie Gquitable DruftGo. in SRero Sort, burd) ben biefe 
aufgeforbert roirb, gemab benSlngaben aus23rief 8 fur tRedjnung ber 
erftercn unter £Il3ept 3U treten. Die SRero Sorter ©ant foli nad) SIt3ep* 
tierung fofort SJiitteilung mad)en oon ber Sobe unb bem galligfeits= 
batum bes SBedjfels unb bie Dotumente einfdjicfen. Das „DoIIar* 
2Bed)feI=£onto" ber fionboner ©ant foli fur ben SIt3eptbetrag be* 
Taftet roerben. Dedung roirb oor ©erfall oorgenommen.

16. (SIntroort 3u 8.) Die fionbon & SBeftminfter ©ant fitb. teilt 
am ll .De3- 1930 ben fionbon ©rab SBorts fitb. in fionbon mit, bab fie 
ber Gopper Grport Slffociation bei ber Gquitable DruftGo., SleroSorf 
einen Dreimonats=9IeTnbours=.Rrebit bis 3ur £obe oon $5000—5100 
brieflid) eroffnet babę.

17. (gortfebung oon 9.)
SBeftminfter ©ant, am 6. 3anuar 1931, 

an fionbon ©rab SBorts fitb.
Die Gopper Grport Slffociation bat in3roifd)en bie SBaren oer= 

fanbt. Die ©ant iiberreidjt Sedjnung unb bat bie ©rab SBorts auf 
„DoIIar Dratten fionto" mit bem Siedjnungsbetrag 3U3iigiid) 3infen 
(ogl. ©rief 9) per 27. 3. 31 belaftet. Gie bittet um redjtseitige Sin* 
fdjaffung in DoIIars. Sluf „DoIIar fionto" finb bie ©rab SBorts 
fur V2% SIt3eptproDifion mit $25.30, SBert 6.1.31, belaftet. ©er* 
fdjiffungspapiere liegen bei.
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XIV. COMPLAINTS, CLAIMS, CANCELLING.
G E N E R A L  R E M A R K S .

Complaints and claims are practicially unavoidable in 
the course of business operations, but they need not be 
of freąuent occnrence, if reasonable care is exercised in 
tbe execution o f a firm’s orders. In replying to com­
plaints a moderate tonę should be adopted, for “a soft 
answer turns away wrath”. By this means the ill effect 
of a dispute on business may be greatly minimised. More- 
over in making a complaint, or in formulating a claim, 
nothing is gained by overstating a case, and bitterness- of 
tonę is to be avoided. The way should always be left 
open for a friendly settlement. Most disputes are settled 
by compromise, each party bearing part of the loss involved. 
At the same time letters should be firm in tonę, whilst 
being perfectly courteous.

CO R R E S P O N D E K  CE.
1. Nottingham, July 3rd 1930. 

The British Paper Trading Co. Ltd.,
L o n d o n ,  E. C. 2.

Dear Sirs,
Re your invoice of June 22nd.

Referring to the paper received I regret to inform 
you that it is quite inferior in ąuality to the sample received 
on the 15th ult., and in accordance with which I placed 
the order with you.

I cannot help thinking that a mistake has been madę 
in the execution of this order. I enclose the original sample 
and a sample taken from the present sending. You will 
see that there is a great difference. I await your news. 
Meanwhile the paper received lies here at your disposal.

Yours faithfully, 
HENRY MASON.

2. (Answer to 1) London, July 5th 1930.
Mr. Henry Mason,

N o t t i n g h a m .
Dear Sir,

We are in receipt of your letter of the 3rd inst., the 
contents of which have had our careful attention.
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We admit frankly that an error has been madę, which 
we very much regret, and for which we tender our sincera 
apologies.

The correct ąuality is being sent to-day in accordance 
with enclosed advice notę. Please return us the paper 
sent in error carriage forward.

Yours faithfully,
THE BRITISH PAPER TRADING CO. LTD., 

EDMUND HARVEY, Managing Director.

3. Bristol, November 25th 1930. 
Messrs. Young & Green Ltd.,

B i r m i n g h a m .
Dear Sirs,

Referring to your invoice o f the 12th inst. I beg to 
inform you that the nails are rusty. They are no use to 
me. Please state what you wish me to do with them.

As I am wanting these nails urgently, please send 
me a fresh supply by return.

Yours faithfully, 
EDWARD JONES.

4. (Answer to 3) Birmingham, Noyember 26th 1930.
Mr. Edward Jones,

B r i s t o l .
Dear Sir,

We are in receipt of your letter of yesterday’s datę 
and very much regret to notę its contents.

We cannot understand how the nails have become rusty, 
as we have never had a similar complaint before. Please 
return them at once, so that we may examine them. Please 
let us know whether the outside of parcel shewed any 
signs of dampness. A fresh lot has been forwarded to 
you to-day.

We regret the trouble given you, but our packer States 
that the nails left here in good condition.

Yours faithfully, 
YOUNG & GREEN LTD.

5. Berlin, May lOt.h 1930.
Messrs. Henderson Smith & Co.,

M a n c h  e s t er .
Dear Sirs,

We regret very much to have to complain of the last 
sending of calico.
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The goods are not up to your usual high standard, 
being distinctly interior in ąuality. We can only surmise 
that a mistake has been madę in your despatch depart- 
ment, and that in error another ąuality has been sent us. 
We ask you to examine the enclosed cutting carefully, 
and to let us have your reply by an early post. In th© 
meantime the goods remain here at your disposal, as this 
interior ąuality is useless to us.

Yours faithfully, 
ROSENBERG & CO.

6. (Answer to 5)
Manchester, May 13th 1930.

Messrs. Rosenberg & Co.,
B e r l i n .

Dear Sirs,
We are in receipt ot your letter ot the lOth inst., and 

we hasten to reply to your complaint.
We were greatly surprised when we read your letter, 

and such a mistake hardly seemed possible in view ot the 
arrangements madę in our warehouse for the despatch ot 
goods, but your sample unfortunately leaves no room for 
dcubt that a mistake has been madę in this instance. You 
have received our ąuality 10.B instead ot ąuality 10.A. 
We are making you a delivery ot the correct ąuality to-day.

As we should be at a  serious loss, if  these goods 
were returned to us, we should be obliged if you would 
kindly inform us what your best offer is for these goods. 
Possibly you know of an outlet for these goods in your 
city. Our list price is 3d. per yard less than the ąuality 10.A.

Apologising for the mistake and the trouble caused you, 
and boping to hear that you will be able to help us to 
dispose of these goods, we remain,

Yours faithfully, 
HENDERSON SMITH & CO.

7. (Answer to 6)
Berlin, May 18th 1930. 

Messrs. Henderson Smith & Co.,
M a n c h e s t e r .

Dear Sirs,
We are in reoeipt of your letter of the 13th inst., con- 

tents of wbich we have duły noted.
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We are pleased that you have so frank ly and unreser- 
vedly admitted the mistake, and this only confirms the 
higli opinion we have always entertained of your firm. 
We very much regret that we are unable to use these goods 
ourselves, but we wili pass the offer on to some friends 
and will write you immediately on receipt of their reply.

Yours faithfully, 
ROSENBERG & CO.

8. Berlin, April 22nd 1930.
Messrs. Johnston & Johnston,

M a n c h e s t e r .
Dear Sirs,

We regret to notice that we have received no news 
o f the despatch of the fabrics ordered by us on January 
lst last.

As you are aware, one of the stipulations of our order 
was that the goods had to be despatched not later than 
March 15th. We have WTitten you on seyeral occasions with 
regard to delivery, viz. on March 2nd, 20th, 31st and April 
2nd, but we have only received vague and unsatisfaictory 
replies.

Very much to our regret, therefore, we are compelled to 
cancel this order, as the season for selling these fabrics is 
rapidly passing. Please acknowledge receipt of this letter.

Yours faithfully, 
SCHMIDT & MUELLER.

E X E R C I S E S .
9. Further to letter 7 inform Henderson Smith & Co. 

that the firm mentioned will take tne goods at the list price. 
Please therefore let the invoice stand.

10. Complain of a delivery o f Elastics, which must 
have been in stock for a long time, as they are perished. 
Reply stating that your agent will come and inspect them.

11. Complain of a delivery of 100 Boxes of Indiarubber 
Rings, as they are ąuite unsound. Disown liability in 
your reply, as customer left them unclaimed at the Custom 
House for such a long time.

12. Answer letter No. 8 stating that non-delivery o f 
the fabrics is due to circumstances over which you have 
no control, as there is a strike at the mili where the fabrics
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are madę. Tłiere is no immediate possibility of executing 
the order, and tberefore the cancellation of order is ąccepted 
wltli regret.

Ub u n g s au f  gaben.
13. IRic&arb 23urton & Sons, IDłandjefter,
ott bie ©riliff) Snbiarubber (fo. £tb., £onbon, am 23. San. 1931.

2Bir ncbmcit $e3ug auf 3I)re letjte Scnbung ©ummibanber 
unb miiffen 3bnen Icibcr mitteilen, bob bie £lri3af)I ber gelieferten 
Stiule nicl)t mit ber in ber IRedjnung angegebcnen SJlenge iibcrein= 
ftimmt. 2Ctr ftellcn einen geblbetrag ooit genau 12 Dufocnb feft unb 
bitten um fofortige fRadjlieferung ais ©iprefjgut.

14. Sritifb 3nbtarubbcr (fo. £tb., £onbon,
an IRidjarb Surtort & Son, STiartcIjefter, am 25. San. 1931.

Sie lonnen [id) bie geljlmenge nid)t ertlaren. Der s£ader be= 
bauptet, genau abgcsaljlt 3u Ijaben. Die Sadje toirb nodj urtter[ud)t. 
91ad)lieferuug i[t ais (frprefjgut abgegangen.

15. Cf. g. 2Beber, Sremen,
an 3oI)ti IRusfin & Sons, Sftarabefter, am 15. I0lar3 1931.

3d) bin nod) immer oljne 3fjre Uladjridjt betreffs bes Skrfanbes 
ber 3I)nen Slnfaitg 3anuar b. 3. in Sluftrag gegebenen gabrifate 
(fabrics).

SBie Sie roiffen, [ollte bie SBare bis Ulnfang gebruar fpateftens 
abgeliefert [ein. galls bie £ieferung bis 3um 25. b. IDits. nidjt erfolgt 
(gcmadjt) i[t, merben mir ben Sluftrag aitnullieren.

16. g. Îljilipps & (fo., fionbon,
an Dbompfon & Son, (fiti), am 27. Slpril 1930.

i)3b- & ©o. [cnben 8 Stiid Seibenmaren, bie iljnett beute morgcn 
abgeliefert rourben, roieber 3uriid. SJtufter (design) unb garben finb 
anbere ais beftellt. Sie bitten, fidj [tets genau an bie ffiejtellung 3U 
balten.

17. 3ames bolloro & (fo., ©lasgoro,
an (f. goroler & (fo. £tb., £onbon, am 10. gebruar.

2Bir erbielten bie bei 3I)nen (of you) am 5. b. 9Jlts. beftetlten 
10 ftiften flaffee, bebauern aber, 3bnen mitteilen 3u muffen, bab 
mir uns mieber einmal (once morę) iiber bie Cualitdt bellagen 
miiffen, bie ent[d)ieben geringer (distinctly inferior to . . . .) i[t, 
ais oon 3brem IReifenben Der[prod)en unb aud) ais bas SCRufter, 
bas Sie bei uns (with us) lieften. SBenigftens ein SBiertef bet 
Sloljnen (berries) i[t [d)maq unb oerborben, unb tnfolgebeffen i[t 
bie gan3e partie (parcel) fiir uns nid)t 3u gebraudjen (useless). 
2Cir baben babcr bie gan3en 10 ftiften an Sie suriidgefdjidt unb 
miiffen Sie bitten, fie burd) gut oerfauflidjen ilaffee 3u erfefecn (to
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replace with). — SBir Ijoffen, bab fiinftige fttuftriige mit grbberer 
Sorgfalt ausgefubrt toetben (with greater care), anbernfalls roer» 
ben mir unfem 23ebarf anberroeitig beden miiffen (we shall have 
to obtain our supplies elsewhere).

18. fttntroort auf 17. (goroler & Go. att SoIIoro & Go.)
goroler & Go. fpredyen iijr 23ebauern iiber ben fd)Ied)ten 9Ius=

fali bes Raffees ans, beffen Sliinberroertigleit (inferiority) fie fid> 
nur ertlaren Ibnnen (to account for), roenn biefe partie mit einer 
anbem oerroedyfelt rourbe, bie gleiĄjeitig oerlaben roorben ift. Seute 
rourben 10 Riften abgefanbt, bie bie 3urxicfgefcf>icften erfeben follen. 
Sie geben ber Soffnung fttusbrud, bab biefe Senbung, bie nor 9Ib= 
gang forgfaltig gepriift roorben ift, bes Runben S3eifaII finben roirb. 
fieiber bat man roegen grober fttrbeitsuberbaufung (great pressure) 
bie erfte Senbung nid>t oorber natfjfefjen Ibnnen.

Dem Runben roirb aufgegeben, bie entftanbenen Roften in 9M)= 
nung 3U ftellen (to debit). SBegen ber oerurfad)ten SJiitfje (incon- 
venience) roirb urn Gntfdjulbigung gebeten.

19. fKomforb & Go. £tb„ fionbon,
an 5R. Sbelbon & Son, Sbipping fttgents, fiioerpool, am 26. gebr.

Sie befdjroeren fi(b baruber, bab trob 3ufage 500 23aIIen Rorf= 
bol3 (corkwood) nom Dampfer in fiiffabon nicf)t ubemornmen rour= 
ben (have been shut out). Den Runben ift „©erlabung fpateftens 
9Jtitte/Gnbe gebr." oerlauft roorben; baber ift anjunebmen, bab 'biefe 
bei ungunftigen SJiarftcerbaltniffen bie fttnnabme oerroeigern. Sie 
(5R. & Go.) miiffen fid> gegebenenfalls an bie Sd)iffsgefeII[d)aft gur 
Dedung etroaigen Srf>abens balten (look to the S. S. Co. to make 
good any loss). Sie bitten urn fttngabe, roann ber nad)fte Dampfer 
abfabren roirb.

XV. ENQUIRIES REGARDING THE STANDING 
OF FIRMS, REFERENCES.

G E N E R A L  R E M A R K S .
Ali such letters are of a confidential naturę, but are 

not marked “private”, as their naturę is not persona! On 
the other hand, the firm enąuiring about another firm 
usually asks for information “in the strictest confidence”, 
and the firm giving the reference reąuired usually replies, 
that the information is given “in the strictest (or in strictj 
confidence and without responsibility”. In replying the 
name of the firm about whom information is given is 
often omitted or only indicated by the initials of the firm, 
the reason for this being to avoid running the risk of legał 
proceedings for libel.
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1. London, February 4th 1931.
The Manager,
The London International Bank Ltd.,

L o n d o n .
Dear Sirs,

Re Muller & Sohn, Elberfeld.
We shall be obliged ifyou will make enąuiries regarding 

the standing of this firm, which is anxious to enter into 
business relations with us. We wish to know if the credit 
of this firm is considered good for, say, £500.

Any information that you give us will be treated by us 
in strict confidcnce. Thanking you in anticipation, we are,

Yours faithfully, 
LLOYD & THOMAS.

2. (Answer to 1) London, February 6th 1931.
Messrs. Lloyd & Thomas,

L o n d o n .
Dear Sirs,

M. &. S. Elberfeld.
In reply to your enąuiry of the 4th inst. we have 

pleasure in forwarding you the following bankers’ report: — 
“This firm is trading in foreign and home manufactured 
“machinery for the textile trades, and besides this it 
“bas an office for designing of expert eąuipment of 
“establishments with this machinery. The partners 
“enjoy a good reputation locally and the firm is 
“considered good for the figurę mentioned”.

Yours faithfully,
p. p. THE LONDON INTERNATIONAL BANK LTD., 

P. LEWIS, Manager.

3. Birmingham, March 20th 1931.
Messrs. G. Wright & Son,

L o n d o n .
Dear Sirs,

Re Georges Leblanc & Cie., Paris.
The above firm give us your name as a reference, 

and we shall be obliged if you will inform us włiat you 
know of their business standing, and also whether you 
consider them good for an open credit of £300.

We need hardly say, that we shall treat any infor­
mation you give us in the strictest confidence and wo
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shall be happy to reciprocate at any time. We enclose 
stamped addressed envelope for reply, and thanking you 
in anticipation, we are,

Yours faithfully,
BIRMINGHAM UNITED TRADERS LTD.

4. (Answer to 3)
London, March 22nd 1931.

Birmingham United Traders Ltd.,
B i r m i n g h a m .

Dear Sirs,
In reply to your letter of the 20th inst. we beg to 

say that we do regular business with the firm mentioned 
and readily give them credit for much larger amounts 
than the figurę you name in your letter.

We have no hesitation in recommending them to you 
as being a thoroughly respectable firm. We give you this 
information in confidence and without responsibility.

Yours faithfully,
G. WRIGHT & SON.

E X E R C  ISES.
5. Apply to a firm regarding the trustworthiness o f 

a firm that has applied to you for the representation of 
your firm in Erance. Credit reąuired about £200.

6. Give a satisfactory reply to letter suggested in 
Exercise 5.

7. Apply to a Bank regarding the present position 
of a certain firm, asking for particulars o f the recent 
changes of partnership etc. that have taken place and as 
to how far it will affect its financial position.

Ubungsauf  gaben.
8. Scnri) Domlinfon & Go., Sbeffielb,

an 3obn Sftcgarlane, £onbon, am 12. Oltober.
2Bir rourben Sbnen febr su Dani oerpflićbtet fein, toenn Sic 

uns cine 3uoerIaffige Slusfunft iiber bie auf bcifolgenbcm 3ettel cer= 
mcrlte girma cerfdjaffen lonnłen. Gs liegt uns febr baran, bu 
erfabren (we are anxious to know), ob ibre finansiclle £age ais 
gefiĄert angefebcn (considered) roirb, unb ob es ratfam ift, ibr einen 
Rrebit eon £300/400 ein3uraumen (to accord). ŚIIIc Gin3elbetten, 
bie Sie uns iiber ben Stanb obiger girma geben lonnen, roerben toir 
burdjaus certraulid) bebanbeln (treat in absolute confidence).

3u ©egenbienften ftcts gern bereit, banlen roir Sbnen im ooraus, 
(Assuring you that we should be glad to reciprocate).



76 XV. Enąuiries re Standing.

9. 9Introort 3U 8. (©Icgarlane an Dontlutfon).
3n 93eantroortung 3bres Gtbreibens nom 12. Oft. b. 3s. ge= 

ftatten roir urn, 3bnen mit3uteilen, bab bie tn grage ftefjenbe girma 
feit einigen Saljrcn ein Detailgefcbaft in CStfemuaren (retail ironmon- 
gery ober ironmonger's business) am Ijieftgen ©labę betreibt (to 
carry on) unb anftbeinenb gute Grgebniffe er3ielt.

Der 3nf)aber bes ©efd>aftes, Serr ©. ©kg., ift ein fleifiiger 
(industrious) unb Iluger (shrewd) ©iantt, unb obtoobl er Das ©e= 
fdjaft nidjt gerabe tn febr grobem Stil (not in a large way of 
business) betreibt, glaubt man allgemein, bab er bebeutenbe ©iittel be= 
fibt (is reputed to be possessed of).

Gtbon feit pieleń 3abren fjaben roir mit ber girma gefdjaft= 
lid) 3U tun gebabt (transacted business with). Die 3ablungen 
finb ftets piuttt(id) erfolgt.

Der 3 nbaber ift ais ein febr ebrenroerter ©tann befannt, auber* 
bem gilt er ais febr erfabren in feinem befonberen ©efibaftssroeig. 
9Btr rourben nidjt anfteben (hesitate), ibm ben oon 3bnen genann= 
ten itrebit 3U geroabren (grant).

Dies oljne unfere 93etbinblid)feit.

10. ©broarb ©reen, fionbon,
an Soroce ©orter & ©o., fiioerpool, am 19. © o d .

58etr i f f t  ©. 58. & Go.
©. fpricbt fein 93ebauem bariiber aus, bab er feine gunftige 9Int= 

toort auf ©orters 9Infrage geben lann. Geine Ortsagenten (local 
agents) raten 3ur 93orfid)t im ©erfcbt mit (in dealing with) ©. 
93. & Go. ©ad) ibrer 9lnfidjt ift nad) ©iidtritt (withdrawal) bes 
©riinbers 3. ©. 93. nur toenig Capital in bem llnternebmen ge= 
blieben, toenttgleicb es ibnen nitbt gelungen ift, fjieriiber 3uoerIaffige 
9Ius!unft 3U erlangen. 9Inbererfeits foli (is said to be) bie girma 
oon einem anbem etnflubreitben Saufe (influential house) finan= 
3ieIIe Itnterftiibung finben (supported financially), roas inbeffen a ud) 
uiieber nicbt autoritatio (authoritatively) beftatigt ift. 9In anberer 
Gtelle (in another quarter) babett fie in Grfabrung gebracbt (to 
learn), bab einige girmen mit ©. 58. & Go. 9I6fd)IuFfe bis 3ur Sobe 
(to the extent of) £600/700.— getatigt baben; freilicf) baben ibie 
93ebingungen Slaffe gegen Dofumente gelautet. ©iel(eid)t empfieblt 
es fid) aucb fiir fie, unter biefem 3 abtungsmobus 3U arbeiten (to 
do business on such terms). Slrebit 3U geroabren ift roobl nid)t ratfam 
(inadyisable).
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XVI. APPLYING FOR A SITUATION.
G E N E R A L  R E M A R K S .

Letters applying for a situation should mention:
a) Your experience, i. e. the number of years you bave 

been engaged in business and the character of the 
trade carried on by the firm or firms in which you 
have been employed, together with the exact naturę of 
the position you held in the firm.

b) If you are still young, you will refer to the education 
you received and at what age you left school.

c) You will enclose copies o f  any testimonials, or you 
will give references to a certain firm or individual 
as to your personal character and capabilities.

d) Finally, you will assure the firm tliat should they decide 
to engage you, you will do your utmost by punctuality 
and devotion to business to merit their esteem.

C O R R E S P O N D E N C E .
1 London, September llt li 1930.

Messrs. Smith & Jones,
L o n d o n .

Dear Sirs,
With reference to your advertisement in to-day’s DAILY 

TELEGRAPH for a Junior Correspondence Clerk, I beg 
respectfully to apply for the vacancy in your office.

I am 19 years of age, having left school two years ago 
after being 7 years at the Norwood County High School. 
Just before leaving school I matriculated at London Uni- 
versity. At school I specialised, at my father’s wish, in 
modern languages, and acąuired a sound knowledge o f 
Erench and German.

Two years ago I entered the firm of Bernstein & Co., 
Leadenhall Street, as Junior Clerk, and whilst I have 
gained some knowledge of bookkeeping, my work has been 
almost entirely foreign correspondence, as the firm in 
question do a large trade with France and Germany.

As regards references, I confidently refer you to the 
firm in ąuestion for any information regarding my 
character and business capabilities. I may say that they 
do not know that I am contemplating leaving their ernploy, 
but I am anxious to enlarge my experience of business 
especiall}7 in a firm where there are prospects of advance- 
ment.
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Should you consider my application favorably, I can 
assure you that I should esteem it an honor to be in your 
employ, and should do all I possibly could by punctuality 
and attention to your interests to merit your confidence.

Hoping to hear favorably from you, I am,
Yours faithfully,

HENRY CHARLES WARD.

2. (Answer to 1)
London, September 20th 1930. 

Mr. H. C. Ward,
L o n d o n .

Dear Sir,
Referring to your letter of the llth  inst. and your 

interview with our principal last Eriday, we have been in 
communication with Messrs. Bernstein & Co., and are satis- 
fied as to your fitness to occupy the vacancy.

We shall be glad, therefore, if you will take up your 
position here on October lst next at the yearly salary of 
£100. We have arranged this with Messrs. Bernstein & Co., 
who have kindly promised to release you at the end 
of this montli.

Yours faithfully, 
SMITH & JONES.

3. Manchester, November 12th 1930.
Messrs. Henderson Sons & Co.,

M a n c h e s t e r .
Dear Sirs,

Referring to  your advertisement in to-day’s MAN­
CHESTER GUARDIAN, I beg to apply for the position of 
Chief Clerk in your firm.

I am 35 years of age, and have liad a long and thorough 
business experience. For 6 years I was with the firm of 
Lancaster & Co. Ltd. till they went into liąuidation. There 
I gained a thorough all-round experience of the routine 
of an office in the textile trade. I then entered the 
service of Maxwell & Co., where I occupied a position 
of responsibility as Head Correspondence Clerk for 8 years. 
Five years ago I took up my present post as Chief Clerk 
in Herbert Brothers, where I have given every satisfaction, 
but as there is every possibility of that firm amalgamating 
with Northern Bleachers & Dyers Ltd., I am seeking a 
post where my business experience would enable me to 
give satisfaction.
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As regards foreign languages, I łiave a first-class know- 
ledge of Spanish and German and enclose translations of 
this letter in both languages. I also possess a thorough 
kncwledge of accounts both theoretical and practical.

I enclose copies of testimonials and trust tbat this 
application will be favorably considered. Needless to add, 
I should endeavor to merit your esteem by strict devotion 
to your interests. I am a good disciplinarian and am 
well up in all the latest ideas regarding office manage- 
ment and organisation. I have madę a close study o f the 
foreign markets for textiles, and believe that I could In 
everv way give you entire satisfaction.
Encl. Yours faithfully,

ALEXANDER KNOX.
E X E R C I S E S .

4. Write the letter referred to in letter 2 from Smith 
and Jones to Bernstein & Co. regarding Mr. H. C. Ward, 
asking them what their opinion is of his character and 
ability and whether they can unreservedly recommend him. 
Also ask if they would be prepared to release him from his 
engagement with their firm at the end of the month.

5. Answer letter 3 stating that they would be pleased 
to have an early intcrview with him regarding his 
application.

6. Write a similar letter regarding Mr. Alexander Knox 
(letter 3) to that mentioned in Exercise 4.

7. Apply for a situation as foreign correspondent for 
German, Erench, and Spanish, stating that you have had 
6 years’ experience, a good education and a sound know- 
ledge of the technical expressions used in the electrical 
engineering trade. State salary required and age.
Ubungsauf  gaben.

8. Gljotles GbomBers, 15. Głodnieli IRoab, Srirton Sili,
£onbon S. SB.,

on SIdroortb & Go. £tb., £onbon G. G., om 24. SIpril.
Unter 23e3ugnal)me auf 3f)r 3n[erat in ber fjeuiigen SIusgoBe 

bes „Doili) Delegrapf)" gejtotle idj mir ergebenit, 3Ijnen meine Dienfte 
on3ubieten.

3d) bin 23 3abre olt unb feit 6 3al)ren in ber fionboner girma
S. gron! & Go., (Gdjiffsmaller unb Rommifiionar), 17. Gt. SJionj 
SIre G. G., ols ©udjbolter unb Rorrefponbent tatig. 3d) bcfifee 
griinblidje Grfobrung in ollgemeiner Rontorarbeit foroie gute Rennt= 
ni|[e in Rursfdjrift, Deutfd) unb grott3ofifd).
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Sfteine gegenroortigen Srbeitgeber (employers) toerben gem be* 
^ [ r̂  c jn s x reit fein, 3bnen jeglidje ©ushmft uber meinen Gljarafter unb meine 

gabigfcitcn 3u etteilen.
GoIIte 3f)te SBabI auf mid fallen (choice fali upon me), fo 

/  ''iattit td> Sbnen oerfidjcrn, bab es mein ernftes ffiemuben fein rourbe,
3hr Sertrauen burd) gleife unb Slufmertfamfamfeit 3U pgrbtener e

-  /

an 5Dt. Gtuart & Go. £tb., £iperpool, am 28. 3J2ai.
Sus 31)iem Snferat in ber „Gbippirtg Gajette" entnebme id), 

bab Gie einen ocutfdjen §errrt amuftellen rounfden, ber fliefeenb eng= 
lifdj unb fpaniidj fpridjt unb im GdjiffsgeJdjaft ffiefdeib roeiij (to be 
well acąuainted with), unb id) erlaube mir, 36nen meine Dienfte 
ansutragen.

3d bin iefet 27 3abre alt. ©is 3U meinem 18. 3abre babę idj 
bie hamburger Sofjerc Sanbelsidjule befudjt, mar bann 3unadft brei 
3abte in ben ffiiitos ber Sapag (£>amburg=Smerifanifd)e=Satetfabrt=
S.(S.) in Samburg totig. Diefe (SeTellfcfjaft fanbte mid) bann in 
ibre Semporter Sgentur, roo id) insbefonbere mit ber Sbfertigutig 
ber Dampfer 3U tun batte unb mir gute ftenntniffe ber englijdjen 
Gpradje aneignete. Urn meinen (Sefidjtsfreis 3U erroeitern (to extend 
my generał knowledge), bemubte id) mid) nor nunmebr 4 Sabren 
unt einen abnlidjcit ©often in ffiuenos Sires, ben id) and) in girma 
Domguift & Sijos erbielt. Geit einem 3abr unteritebt mir bas
Sfradtenbiiro biefer girma (I have charge of).

SInbei empfangen Gie Sbfdrtfl meiner Seugniffe, bie meine Dar* 
legungen binfidjtlidj meiner bisberigen Datigleit ergan3en.

3dj itelle 3bncn aucb anbeim, fidj bireft bei ber Sapag unb 
bei ben Serren Domguift & Sijos uber micf> 3U erfunbigen.

SDiit ber ffiitte um freunblidje Serii dfidtigung meiner Seroerbuttg 
bin id in oor3uglidjer £>odadtung

10. Gin Gdiiler ber £>6beren Sanbelsfdule, ber por Sefud ber 
Gdule bereits feine £ebr3eit in einem ©antgefdaft am ©labę abfol* 
ciert bat, beroirbt [id unter Sinroeis auf fein gutes 3eugnis aus 
ber ©taris unb gute £ei[tungen in ber Gdule um einen ©often ais 
3unior Glerf in ber £onboner fyiliale ber Deutfden ©ant.

Son ber Gtelle bat er burd einen greunb, ber felbft in £onbon 
iatig i[t, erfabren.

SodadtungsooII unb ergebenft

9. fyrife SItuIIer, Suenos Sires,

3br [ebr ergebener
Snlage. Srife SJiulIer.
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Yocabulary
f o r  ( ' im v r  r l a  I i o n

chart-room .Uaileiuaum
ferry Jłfi&re, Jrnjelt
to operate luirfen
to save retttn. fpnrm
broccoli Wrt dHuitien-

tofjt
deck-hand (com- dli a tui | c 

mon sailor)
guartermaster Steuennnnii

(the one who 
steers)

lighthouse iieudbtuirn
foam or wash 2  dictum 

(of the boat) 
wave łUlelle

1 1> c u t 1 lic ]i i c | u r c.
wireless, radio <yuiffte(cgi'(ipljte 
wireless iuinter

operator
stoker Seyer
ship’s propeller 3  cf)if f s f d) la  u fi e 
life-belt tKettungsgiiitri
life-boat diettuiigsfcoot
(railway) points SHeidje 
ventllator dkutilntor
pier or landing Car.bungsltelle 

stage (for 
passengers) 

wharf (forgoods) 5fat 
coast 5\iifte



KLIM . ( .E O K t iE  LXJ('K. H L L L .
Most o f tlu tracie between (Torniany and S<*urainavia 
and (treat Britaiu passes througli t lic port s of the 
Humber. the chief of whieh is Hull. Th ii picturo gires 
a view of the King (leorge J)ock. [luli. helonging to 

I lic London & \orth Eastern Bailway.

f o r  i o  n v o r s a t i o n
cargo-boat or 

steamer
gtadtfbampfer

passenger-boat 'Berfonen*
or steamer bampfer
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bow '-Bug
stern £ e d
deck T ed
forecastle aiotberbed
captain’s cabin Bajiite bes 51 a= 

pitans
twin-screw ToppelfdjrauBe
turbinę But Bilu
compass 51ompafe
rudder, hełm Steuer
funnel ©diornjtein
sail Segel
flag Jlaggc
anchor 'llnfer

p i e l  11 r e.
aRoft
RormtianbD* 

btiicFe 
Balehoerl 
'BadBotb dinfe 
^©eite) 

starboard oteuerBorb
(redjte ©eite)

(ship’s) tonnage Pabefdf)igleit
draught Biefflcmg
(ship’s) hołd Sdjiffsraum
to dock (a ves- bodett

sel)
quay 51ai
to load lab er.
to unload, lofdjen

discharge
shipbuiłding 6d)tffBnu
crane 5lran
winch .UurBel

Vocabulary
a h o u t t li e

mast 
bridge

ngging 
port
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XVII. AGENTS, OFFERS OF SERVICES etc.
G E N E R A L  R E M A R K S .

Letters making application for aa agency should 
specify whether the applicaat is established as a generał 
commission agent, or whether he has technical ąualifications 
and specialises in sorne particular trade. An agency is 
usually fixed by a legał agreement and not by a letter.

Letters between a firm and its agent may dispense with 
sonie of the morę usual courtesies of correspondence, but 
it is essential that they should be very elear. For this 
purpose it is usual to paragraph each subject (as in 
letters 5—7) heading eacli paragraph with a word 
or words that indicate the subject matter of the particular 
paragraph.

C O R R E S P O N D E N C E .
1. Budapest, March 31st 1930.

Messrs. Greathart & Young,
L o n d  o n.

Dear Sirs,
I take the liberty of informing you that I have been 

established in this city for over ten years as a com­
mission agent, specialising particularly in the textile in- 
dustry. My present engagements leave me free to accept 
an additional agency, and as I believe you are not 
represented in this country, I beg to offer you my services 
as agent.

If you favorably entertain this proposal, I can place 
first class references at your disposal, and shall be pleased 
to learn what agency terms you can offer me. As I have 
connections with all the largest buyers in this country, I 
am confident that I could ensure you a very satisfactory 
turnover, as there is a great demand here for English goods,

Trusting to receive an early and favorable reply, I am,
Yours faithfully, 
OTTO FUCHS-

Elliott-Koch B 6
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2. Hamburg, May 7th 1930.
Messrs. J. H. Smith Sons & Co.,

L o n d o n .
Dear Sirs,

We beg to offer you our services for the sale of your 
well known fabrics on a commission basis in this country. 
We have had morę than 20 years’ experience in this linę 
of busines and feel surę that, in entrustmg your interests 
to us, you will increase your sales considerably in this 
country. Our commission terms are 5 o/o on the net invoice 
value of the goods sold.

R e f e r e n c e s .  We beg to refer you to the following 
firms. We have had long business relations with both.

Abel Jones & Sma.rt, Halifax,
Alexander Robinson & Sons Ltd., Manchester.
Trusting that you will decide to avail yourselves of 

our offer, and assuring you o f our best attention to your 
commands, we are,

Yours faithfully, 
GEBRUEDER EHRHARDT.

3. (Answer to 2)
London, May 12th 1930.

Messrs. Gebriider Ehrhardt,
H a m b u r g .

Dear Sirs,
We are in receipt of your offer of the 7th inst. and 

have duły noted the contents of your letter.
We are sending you under separate cover samples of 

our fabrics and enclose to-day’s Price-List. If you are 
willing to try and see what orders you can obtain on the 
basis of these samples and prices, we shall be pleased to 
consider favorably the ąuestion of appointing you our sole 
selling agents for North Germany. The exact territory 
thus eovered could be fixed later by mutual agreement,

Awaiting your further news, we are,
Yours faithfully,

J. H. SMITH SONS & CO.
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4 Basie, June lOth 1930.
Messrs. H. J. Reading Sons & Co.,

L o n d o n .
Dear Sirs,

We beg to draw your attention to the saving effected 
in carriage of goods to Switzerland by making use o f our 
Groupagc Service. We have a very complete organisation 
both at Antwerp and at Basie for dealing with the Anglo- 
Swiss traffic by means of combined trnck-loads from Antwerp. 
We enclose tariff of charges on textile goods, and trust 
you wili favor us with your business.

Assuring you of our best attention at all times, weare,
Yours faithfully, 

PAUL STETTER.

5. London, June lOth 1930.
Mr. Heinrich Schmidt,

H a m b u r g .
Dear Sir,

We confirm our letter of the 3rd inst. and are in 
receipt of your letters of the lst, 4th and 7th inst.

S A M P L E S .  We have to-day sent you a further rangę 
of Printed Cotton Goods, and enclose price-list o f manufac- 
turer 398/—.*)

C L A I M  F O R  G O O D S  M I S S I N G .  We are in re­
ceipt of the Certificate for the goods missing from our 
stopnicnt of April 3rd for Meyer & Sohne, and are putting 
the claim. before the underwriters. We shall let you know 
the result in due course.

G L U E C K  & CO. We notę that they approve of the 
sample, and we enclose order-copy in duplicate. Please get 
them to sign one copy and return it to us as soon as possible. 
As soon as we get their confirmation we shall put their 
order in hand.

S C H L O S S E R  & CO. We notę their enąuiry for 
Manchester goods, which is having our attention, and we 
shall write you further regarding this matter in our next.

Yours faithfully,
LONDON TRADING CO. LTD.,

J. JONES,
Managing Director.

*) 398/— is the sign used to denote the codę No. (or secret No.) of a manufacturer

6*
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6. (Answer to 5)
Hamburg, June 13th 1930. 

The London Trading Co. Ltd.,
L o n d  on.

Dear Sirs,
I confirm my letter of the 7th inst., and am in 

receipt. of your letter of the lOth inst., contents of which 
I have duły noted.

S C H L O S S E E  CO. I enclose a further enąuiry 
from this firm, which I commend to your attention. My 
information is that they have sought prices elsewhere for 
these goods. Your prices will therefore have to be very 
keen, if  they are to geit the order. I am well in with thei 
buyer of this firm, and if we are able to compete in price,
1 am assured that your firm will have the preference.

G L U E C K  & CO. I return the duplicate order- 
copy duły signed. Please push forward the execution of 
this order.

S A M P L E S .  I thank you for samples and price-list 
of manufacturer 398/—. I shall get to work with these 
immediately and shall pass you on any orders I get without 
delay.

Yours truły,
2 Encl. HEINRICH SCHMIDT.

7. (Answer to 6)
London, June 16th 1930.

Mr. Heinrich Schmidt,
H a m b u r g .

Dear Sir,
We confirm our letter of the lOth inst. and are in 

receipt of yours of the 13th inst.
G L U E C K  & CO. We thank you for the confirma- 

tion of this order, which we have at once put in hand, 
and we hope to be able to despatch these goods in a 
fortnighfs time.

S C H L O S S E E  & C O. We enclose samples and price- 
list and trust to receive their order in due course. These 
prices have been cut very fine, as we are amsdous to secure 
their order. As regards your further enąuiry for this firm
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we are going into this and sliall write you further in 
our next.

Yours faithfully,
LONDON TRADING CO. LTD.,

D. JONES,
Encl. Managing Director.

E X E R C I S E S .
8. Manchester firm with branches in South America 

offers to represent manufacturing firm on a commission 
basis.

9. A Barcelona commission agent offers to represent 
a German Steel works. He has a good connection amongst 
railway companies and large engineering works.

10. An agent in Leipzig sends enąuiry to  Nottingham for 
laces similar to pattem. Quantity reąuired 50 pieces. Send 
a-nswer with price-list of similar goods.

11. Manchester firm sends revised prioe-list to their 
Hamburg agent. They acknowledge his order from a new 
firm.

12. London firm acknowledges two orders for paper, 
and sends fresh samples and revised price-list. Cheąue sent 
for Schmidt & Co. for £ 25 . 0 . 0  is also acknowledged.

13. 21)e gairman (Commiffion (Co., 9terot)or!, 
an Korneli & 91t)Ianbs, £onbon, am 25. ®lar3.

2Bir erfabren burd* unfere fiiefigen greunbe, bie Scrrcn Snoro« 
bcn & Smith, beren Seilljaber $err Smit!) Ijeute bet uns Dorfprad), 
bab Sie am Ijiefigen 9Jiar!te burdj bie Serren lamiom 23ros. grofje 
SJiengen (Eifenroaren (ironmongery) eingetauft Ijaben, unb baf? Sie, 
ba biefe girma jefet in £tqurbation getreten ift, eine 3uoerlaffige 
girma fudjen, bie in 3ufunft 31) re (Etnfaufe beforgen lonnte (act as 
buying agents).

2luf (5runb unferer griinblid)en (Befdjaftslenntnis (intimate 
knowledge of business) glauben roir, 3bren 51nfpriid)en nollauf ge= 
red)t roerben 3U fonnen (entirely to meet your requirements). ffieoor 
roir nad) Stmerifa famen, batten roir jaljrelang unfer ©efdjaft in $ng= 
Ianb unb fennen bal)er bie 2Bunf<be ber englifdjen Raufer. SBir 
finb aud) in ber £age, Sljnen Ijinfidjtlid) ber ^reife, Sebingungen 
unb grad)ten ioldje (Erleidjterungen (facilities) 3U bicten, roie fie Sljnen 
fein anberes biefiges Rornmiffionsljaus bieten lann. Die Serren Snoro- 
ben & Smitb roerben 3bnen 3roeifeIlos iiber uns 'Jlaberes idjreiben. 
2Bir begnugen uns baber bamit, Sbnen Iebiglid) bie ffiebingungen 3U 
nennen, unter benen roir ben (Einfauf fur Sie nermitteln roiirben.
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1. 2V2% Hommiffion auf bie 9lettobetrage ber SJedjnungcn.
2. 5 °/o pro 3al)i' auf 9kd)rtungen unb Sfommiffionen nom Datitm 

ber ffierlabuttg ab mit balbidbrlid>er 9lbred)nung (to be settled 
halfyearly).

3. 2Bir treten alle befonberen ©orteile roić 9Ib3iige unb ftonief* 
fioneit an Sie ab (we concede you).

4. 2Bir babert befonbere 23ereinbarungen mit ben Sd)iffsgefellfd)af= 
ten getroffen, bie 3T)nen 3ugute foinmen rourben (of which 
you would reap the benefit).
£Bir erroarten 3ijre batbige ©ntfd)eibung.

14. Dcutfdje girma an ©efdjfiftsfreunb in ©nglanb.
9Bir bitten urn 9lngabe, ob Sie uns einen energifd>cn, iiidjtigen 

Serrn empfeblen fonnen, ber nnfere girma in ©rofebritannien oertreten 
ffinnte. 933ir Ijaben bereits eine fReibe oou ilunbcn in 3f>rem fianoe; 
inbeffen glauben roir, bab fidj bas ©efdjaft erbebltdj erroeitern liefje, 
roerni |id> bie ridjtige 9krjmtlid)feit bafiir einfcfet.

SoIIten Sie jemanb empfeblen fonnen, fo rourben roir 3I)uen 
febr oerpflidjtet fein.

3m ooraus banfen roir 3fmen unb 3eid>nen
bodjadjtungsooll

15. ©nglifdjer 91 gent an Deutfdje ©rportfirma.
Serr 91. Dotnfinfon in fionbon bietet auf 93eraitla|fung bes ©e= 

fdjaftsfreunbes feine Dienfte ais 9lgent fiir gan3 ©nglanb an. Gr oer= 
tritt bereits bie girinen 91. in 23erlin unb 23. & ©o. in Ceipug ju 
bcrcn oollfter 3ufriebcnbeit. Da es ficb urn oerroanbte 2trtifel barn 
belt, fo glaubt er, bab ein grober Dcii ber Stunbfdjaft, bei ber er 
eingefiibrt ift, fiir ben 9Ibfab in grage fommt. ®r ftellt anbeim, 
bei ben genaimten girmen ©rfunbigungen einmjicben.

9In ilommiffion fommt ber in biefem ©efd)dfts3roetg iib[id)e Sab 
oon 5 o/o auf bie DIettobetrage ber 9Ied>nungen jit grage.

<Er bittet um balbige 23eftatigung unter ©infenbung oon DJIuftcrn 
unb ’93reifen, bamit er bas SLUaterial gleid) auf feiner nadjften ©e* 
fdjaftsrcife oerroerten fann.

16. ©erbarb & ©o., 2BuppertaI=©lberfeIb,
an 3obn iOIacfiende, Sftottingbam, ain 15. 3uli.

23eftatigung ber beiberfeitigen 3ufd>riften oom 10. b. 9JUs., bie 
fidj gefreU3t baben.
S a r r p  SBil l iams.

Das eingefanbte SKufter Seibenftoff ftammt augenfdjeinlid) doh 
ber SIrefelbcr ilonfurrenj. aiiacSIeiyie, (ber 9Igent), mogę ein= 
mai oerfud/en fejljuftellcit (to find out), ju roeldjem Ŝreife ber 
3unbe bie 2Bare gefauft bot unb in rocld>er 23reite bie Stiicfe ge»
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liefert routben. 533icIIeid>t fonu er mit Clualitat 91 138/1 etroas er- 
reidjen, bie bem 9JiuJter am nad>ften tommt uttb tooDon er ja rooi)I 
nodj eine 9ht3abl Stiide aus Rcmmiffirm £  67 auf Cager bat. 
3 a m e s  IReib & S a n .

X)ie gtrma bat insroifdjen ben rudftanbigen 23etrag beglidjen, 
fobaf? bie auf neue 23eftellung gelieferten SBaren ietjt ausgebdTrbigt 
roerben tonnen.
3 . £ o m e r  & Go.

Dereń Utuftrag ift oorgemerlt. 9Bie aus ber beigefiigten 9tuf- 
tragsbeftiitigung beroorgebt, toirb bie £ieferung idjnellftens, jebenfalls 
oor SJiitte ttad>ften SRonats, erfolgen.

XVIII. FAILURES, COMPOSITIONS WITH 
CRED1TORS.

G E N E R A L  R E M A R K S .
A letter conveying the intimation of a firm’s inability 

to meet its engagements should suitably express the regret 
at finding itself in such a position, and should then pre- 
sent a elear statement of the circumstances which have 
brought about its financial embarrassment, adding a state­
ment of accounts showing the Assets and Liabilities at 
a certain datę. It is usual, especially when the Debtor 
hopes to l>e able to make an arrangement with his Credit- 
ors for the discharge of his liabilities towards them, for 
liim to put forward a proposal for the payment of the 
whole of his liabilities by means of deferred payments 
spread over one, two or three years, or he may make a 
proposal for payment of a certain percentage of his liabili­
ties, say, 75 »/0 in complete discharge of his liabilities. He 
will then conclude by announcing a, Meeting of Credit- 
ors on a certain datę, and he exprcsscs the hope that it will 
be attended by the Creditor either personally or by a duły 
accredited representative.

C O E E E S P O N D E N C E .
1. Manchester, May lOth 1930.

Messrs. Klein & Co.,
H a m b u r g .

Dear Sirs,
Wo very much regret to inform you, that owing to 

the prevailing depression of trade and the suspension o f 
payment by one of our largest customers, in whom we 
had reposed complete confidence, we find it impossible 
to meet our engagements and have had to suspend payment.
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As our firm łias been established for over 60 years, 
always meeting its engagements punctually, it is with 
extreme reluctance that we have been compelled to take 
this step.

We enclose a statement of our Assets and Liabili- 
ties, sbowing an excess of Assets over Liabilities of 
£6500.0 .0. Owing to the depreciation in the value 
c f stocks we have written 40 o/o o ff the purchase price 
of our stocks, so that if our other Assets can be realised 
at anything like their book values, it should be possible 
fcr us to meet our engagements in fuli, if we are granted 
a reasonable delay for payment. We intend to subm;it 
a proposal for payments spread over 18 mon,ths at a. Meet­
ing of Creditors to be held on Tuesday the 31st inst. at 
2 30 p. m. at this office. We trust you will ensure your 
being represented at this Meeting, either personally or by a 
duły accredited representative.

Enel. Yours faithfully,
SMITH JONES & CO.

2. (Answer to 1)
Hamburg, May 15th 1930. 

Messrs. Smith Jones & Co.,
M a n c h e s t e r .

Dear Sirs,
Your letter of the lOth inst. is duły to liand, and 

we very much regret to see that you have been compelled 
to suspend payment.

We sincerely trust that your difficulties are only of 
a passing character, and that at the Meeting of Credit­
ors that you have called you will find it possible to make 
an arrangement that will enable you to overcome them 
eventually.

We have placed our interests in the hands of Messrs. 
Lawson & Lawson, solicitors, o f your city, who will 
represent us at the Meeting you have called.

Yours faithfully, 
KLEIN & CO.
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3. Brussels, June 5th 1930.
Messrs. Miller & Co.,

L o n d o n .
Dear Sirs,

I very much regrct to say, that owing to the very high 
ratę of exchange on London, which has increased from 
30.50 in May last to its present ratę ojf 54.75, I have 
bad to suspend payment. As I madę large purchases at 
the Iow ratę of exchange in May, although they were 
strictly based on the amount of business I was then trans- 
acting, my warehouses are filled with goods, for which 
I am called upon to pay nearly double the price I had 
anticipated. I am therefore unable to meet the bills that 
fa.ll due on the 31st inst., owing to the fact that my banker 
refuses to continue his assistance. His action therefore 
has forced me to suspend payment. As this unfortunate 
result is not due to any rash speculation on my part, but 
is solely due to the stagnation in trade and the enormous 
rise in the ratę of exchange, I hope my creditors will 
agree to an arrangement for deferred payment of the whole 
of their claims against me, which I shall submit to them 
at a Meeting of Creditors at this office on Thursday next 
the l l th inst. at 3 p. m.

I beg to enclose a statement of my financial position, 
showing an excess of assets over liabilities of about 
Frs. 200,000.

Kirully arrange to be present at the Meeting of 
Creditors, either personally or through your duły accredited 
representative.

Yours faithfullv, 
CHARLES FAVRE.

E X E R C I S E S .
4. BROWN & BROWN suspend payment. Accounts 

show excess of Assets over Liabilities of £1500. Agent 
sends these particulars, reporting that the stock has been 
overestimated, and it will be fortunate if  debtor is able 
to pay 60 o/0 of his liabilities. Write letter setting forth 
these particulars and add a reply authorising him to 
represent you at the Meeting of Creditors which has been 
summoned.

5. Give agent’s report of the Meeting mentioned in 
Exercise 4, stating that debtor proposes to pa.y 50<y<> spread 
over 3 yea.rs. He advises acceptance of the proposal.
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6. Give Lawson & Lawson’s report o f the Meeting of 
Creditors mentioned in letter 2. Debtor proposes to pay 
in ful], spreading the payments over 18 months, 25 p/o at 
once, 25 o/n in six months, 25 °/o in 12 months, the remaining 
25 o/o in 18 months from datę. They advise acceptance.

i l b u n g s a u f g a b e n .

7. ©. Soroler, 15. £eabenball St., £onbon ©. ©., 
ctit pornos Kellogg, ©lasgoro, ant 5. gebruar.

23 e t r. © b a r I e s 3 . Sfindjlei),  51 i n g 2B i 11 i a m St . ,
£  o n b o n ©. ©.

®orftel)cnbe Sirma bot mirt) iiber ibre finait3ielle £agc ,;u fKate 
ge3ogert (to consult). ©inige ©liiubiger brangen fie bort (press). 
©s fdjeint mir besbalb im Sntereffe ber ©Iaubiger 3U Iiegen, roenn 
fc balb roić moglid) eine ©laubigeroerfnmmlung einberufen roirb. 
©ine foldje roirb nun om 14. b. SKts. urn 3 libr nad)mittags in mek 
nen 23iiros [tattfinben. 23ei biefer ©elegenbeit roirb ber SBerjommlung 
eine Slufftellung iiber bie oorljonbenen Slftiua unb Rabina »orge= 
legt roerben, urn ben ©laubigern bie £Jfdęjlicf>fett 3u geben, bie ibnen 
notroenbig erfdjeinenbcn SHafcnabmen 311 treffen (to take such steps 
as they may deem most expedient).

Sur ben Soli, bab Sie bei biefer ©erfommlnng nidjt perfonlid) 
erfdjeineti lonnen, bin id) bereit, 3brc Sntereffen roobr3unebmen (to 
act for you), unb febe 3brer umgebenben 23enad)rid)tigung entgegen.

8. 2Introort om 8. $ebr. (ftellogg on Soroler).
itellogg ift mit ber 23ertretung feiner 3ntereffen bei ber ©lim* 

bigeruerfommlung einoerftanben. ©r iiberfenbet einen £ontoous3ug. 
£>a es fid) nid)t um bebeutenbe Summen botrbelt, ift er gegebenem 
falls mit einem S3ergletd) 3ufrieben unb ermadjtigt Soroler auf©rurtb 
ebenfolls beigefiigtcr 93oI(mad>t (power of attorney), bas Stotige 
3 u ueronlaffen.

9. 2Introort om 14. Sebruor (Soroler on Kellogg).
Unter 93e3ugnobme ouf bie 3roifd)en uns geroedjfelte Slorrefpon* 

bena in ber SIngelegenbeit 'ber Sa. ©borles 3 . Smd)Iei) uon l)ier ge= 
ftatte id) mir bie ergebene Ibiitteilung, bob irt ber beutigen ©Ićiu= 
bigeruerfommlung, bei ber id) 3bre Sntereffen ucrtrot, ein Sergleid) 
berort 3uftonbe gefommen ift, bob ber Sd>ulbner fid) uerpflidftet 
bat, bie nollen 23etrage 3U 3obIen. Snbeffen fullen fid) bie 3abs 
lungen ouf 18 ©ionate erftrcden. ©in Drittel roirb Simblet) fo= 
fort begleid>en, ein roeiteres J)rittel irmerbolt 9 SHonaten unb ben 
IReft fpateftens in 18 SJionaten non bcutc ob.

SBeitere ©in3elbeiten roerben morgen folgen.



XIX. CJirculars. 91

XIX. CIRCULARS.
G E N E R A L  R E M A R K S .

CJirculars only differfrom an orcłiuary commercial letter 
in that they are morę or less impersonal.
a) The name and address of the firm to whom it is 

addressed are omitted in a circular.
b) As one or morę individuals may be addressed instead 

of “Dear Sir” or “Dear Sirs” you write “Dear Sir(s)”.
c) They are usually printed or are copied on some dupli- 

catiDg machinę. They are usually not signed separate- 
ly, unless a specimen of signature is attached, but 
the signature is printed.

Circulars relate to an infinite variety of subjects, e. g. 
chan ges in partnership through the death of a partner 
or the admission of a new partner. This class of circular 
is disappearing, owing to the rise of Limited Companies, 
which continue under the same name after tlie death or 
resignation of the founder or founders of the Company. 
Other circulars are those dealing with changes in terms 
of payment or difficulties that have arisen in the execution 
of orders. In a large firm, having many agents, circular 
letters to agents regarding the state of the market, etc. 
will be of frecjuent occurrence.

C O R R E S P O N D E N C E .
1. London, May 21st 1930.

Dear Sir(s),
We beg to inform you that owing to the death of 

our senior partner, Mr. Joseph Smith, which sad event 
we regret to say took place on the 15th ult., the firm of 
SMITH & JONES has been formed into a private limited 
company under the style of

SMITH & JONES LIMITED,
and the surviving partners, Messrs. Frederic Smith, Albert 
Henr} Smith and Herbert Jones will be the first Directors of 
the new Company.

We beg to assure you that it will be the aim of the 
new Company to maintain the high traditions of the old 
firm, and we trust to receive a continuance of your esteemed
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orders, which will reoeive our very best and careful 
attention.

Assuring you of our best services at all times, we are,
Yours faithfully, 

SMITH & JONES LTD.

2. London, May 21st 1930. 
Dear Sir,

Referring to the enclosed circular letter we confirm 
your appointment as the agent of the new Company 
on the same terms and conditions as those existing under 
the old firm. We assure you that it will always be our 
aim to afford our agents all the support in our power, 
so that they may be placed in a position to meet the com- 
petition of firms offering similar goods and extend their 
volume of business. •

In handing the enclosed circulars to our customers in 
your district please do not fail to assure them that 
the change in the style of the firm is merely nominał, 
and that they can thoroughly rely on the same careful 
attention to their orders and the same high standard of 
quality as in the past.

Yours faithfully, 
SMITH & JONES LTD.

3. London, August lst 1930. 
Dear Sir(s),

We beg to inform you, that in order to bring our- 
selves into linę with other firms in our linę of business we 
shall in futurę somewhat modify our terms of payment. 
Hitherto our terms have been 90 days net, but in futurę 
we shall give all our customers the option of settling our 
invcices at 30 days from datę of invoice less 21/2% cash 
discount, or they may remit at 90 days from datę of invoice 
net as hitherto.

To prevent any possible misunderstanding we may say 
that thest terms will be strictly adhered to. At the expi- 
ration of 30 days customers must either remit us their 
draft on London, or failing that, they must understand 
that no discount of any kind can be recognised. Eailing 
settlement of our accounts at the expiration of 60 days
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from datę of invoice, we shall, as hitherto, have tne piea- 
sure c f  sending you draft for your esteemed acceptance. 

Assuring you of our best services at all times, we are,
Yours faithfully, 

SMITH & JONES LTD.

E X E E O I S E S .
4. Anśwer letter 2 saying that as one of the oldest 

agents of the firm you will have great pleasure in serving 
to the best of your ability under the new Company.

5. Answer letter 3 stating that you will avail your- 
self of the new terms of payment, i. e. remittance by 
cheąue at 30 days from datę of invoice less 2Vs®'o cash 
discount.

6. Send a circular announcing the fact that you have 
established a commission business, and are specialising in 
textiles, mainly Manchester goods. You will be pleased to 
be favored with enąuiries. Ask correspondent to take notę 
of your signature.

U b u n g s a u f g a b e n .
7. Sbeffielb, bctt 15. Juli 1930. 
SBir Ijaben bie Gbre, 3bnen befannt su geben, bab mir uns

fjierfelbit unter ber girma
3 o n e s  S t o s .

ais 5tommiffionare fiir Sbeffielber SCaren niebergelaffen babett. Unfer 
$err Sllbert 3ones ift ciele 3afjre lang in Sbeffielb felbft tatig ge= 
mefen unb nerfiigt iiber grunbliĄe itenntniffe in biefent ©efdjdfts* 
jmeig. llnfere guten 23c,ńel)xmgen 311 ben Sbeffielber gabrifanten geben 
uns bie ffllbglidjfeit, 3bnen foraobl binjidjtlid) ber fPreife ais aud) ber 
5lusmabl uon 2Baren beim Gtnlnuf bebeutenbe ©orteile ju bieten.

2Bir bitten Sie, fid> bei SBebarf freunblidjft an uns ju roenben.

8. Spriggs &  Go., JOonbon,
geben am 5. 3anuar ibren ©efdjdftsfreunben belannt, bab ber Senior* 
djef unb ©riinber bet girma (Seorge G. Spriggs fitb oom (Sefdjaft 
3uriidge3ogen bat. Ter Sdjtciegerfobn bes genannten Serrn,

Serr 3 o b n  S u b f o n ,
ber ftbon feit 2 3abren im (Sefdjdft tatig ift, ift nunmebr ais Teilljaber 
aufgenommen roorben unb toirb in ©emeinfdjaft mit bem bisberigen 
3toeiten Teilbaber, £erm G. § .  Godfon, bas (Sefdjaft unter gleicfjer 
girma (same style) roeiterfubren.
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H e greunbe tuctben gebeten, ber girma bas bisljer berotelene 
SSertranen 311 beroabren.

£>err G. £>. Godłem unb Sen: 3ol)u Subfon geben ibre Unier= 
fdjiiften 3iir Rentitnis.

XX. PERSONAL LETTERS.
G E N E R A L  R E M A R K S .

Personal letters, as the name implies, adm.it of a 
departure from the morę format business letter. Usually 
they are written by one man and not by the company. If, 
for instance, a Company wants to send a letter of condo- 
lence, the Managing Director or senior partner of the firm 
wiites as “I” and signs the letter with many personal ex- 
pressions of his deep regret on hearing of the sad event. 
A principal of one firm writing to the principal of another 
firm, if he is at all acąuainted with him, will address him 
as “Dear Mr. So-and-so”, and he will end with “Yours 
sincerely”.
C O R R E S P O N D E N C E .

1. Berlin, May 27th 1930. 
Frederic Smith Esq.,

Messrs. Smith & Jones Ltd,
L o n d o n .

Dear Mr. Smith,
It was with the deepest regret that I received the 

circular letter of your firm, acqua.inting me with the sad 
news of the death of your father, whom I have had the 
honor of knowing for 25 years, and have learned to esteem 
him as a friend. On several occasions he has gone out 
of his way to render me a personal service, and during 
my occasional visits to London I never failed to cali and 
renew our long-standing friendship.

Assuring you of my deepest sympathy with your family 
in their bereavement, believe me,

Yours sincerely, 
EMIL SCHWARZ.

2. (Answer to 1) London, May 31st 1930.
Mr. Emil Schwarz,

B e r l i n .
Dear Mr. Schwarz,

I was very much gratified to receive your letter of 
the 27th inst-., and to read the very kind things you have 
to say about my dear father.
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I know tkat he valued your friendship, and have often 
heard kim speak of you. You will be glad to know tkat 
ke was in the office witkin tkree days of kis illness,
wkich was of very skort duration, and that ke passed away 
quite painlessly.

Again tkanking you for your very kind expression o f 
sympathy witk my family in our bereavement, and koping 
that you will not fail to cali on us wken next in London, 
believe me,

Yours sincerely, 
FREDERIC SMITH.

3. London, June lOtli 1930.
Mr. Emil Sckwarz,

B e r l i n .
Dear Mr. Sckwarz,

As my eldest son Herbert, wko kas just come o f age, 
is travelling in Germany preparatory to  taking up a posi- 
tion in my firm, I am taking tke liberty of asking you 
if you would give kim the benefit of your advice, so 
tkat ke may utilise kis stay in Berlin to tke best advan- 
tage. I skould not be averse to kis taking up a position 
for a skort time in some German firm, so tkat ke may 
familiarise kimself tkorougkly witk German business 
metkods. On tkis and otker matters I know tkat ke can 
rely on your assistance.

Skould it be possible for me to be of similar service to 
any of your family at any Time, you may rely on my 
doing ali that is in my power to be of assistance.

Thanking you in anticipation, believe me,
Sincerely yours, 

FREDERIC SMITH.

E X E R C I S E S .
4. Reply to letter 3 stating that you await tke arrival 

of Mr. Smith’s son Herbert, and would be pleased for kim 
to take up a position in your own office, if he should 
be agreeable thereto.

5. Write letter of condolence to tke firm of Smith & 
Jones Ltd. from one of tkeir agents.

6. Announce tke deatk of tke senior partner o f tke 
firm of Simpson Brothers, and state tkat in futurę tke 
firm will be continued by the surviving partners under
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the style of Simpson Brothers and Sons. Please notę 
signatures at foot of Alfred Henry Simpson, Albert James 
Simpson und Ernest William Simpson.

7. Write letter of condolence in reply to letter men- 
tioned in Exercise 6 from an old friend of the deceased.
i l b u n g s a u f g a b e  n.

8. Sarn) Sf. Sparroro, £onbon,
an 3obn 91. £omer, S-Randjefter, am 15. SJiai.

Serr Senrp SRorlep, Per 3bnen biefes Sdjreiben iiberbringen 
roirb (deliver), ift ein Serr, beffen 23efanntfd)aft id) nor 5 3abren 
madjte (to make acquaintance), ais id) fjiet meinen SBobnfife 
(residence) nal)m. §err SR. ift Port fremb (a stranger), unP id) 
trfirPe 3I)nen banfbar fein, toenn Sie iljm mit 31)rem Ginfluf) unP 
Siat 5ut Scite fteben miirben (if you would help him with your 
influence and advice).

3tb bin Serrn SR. fiłr mantfjerlei grreurioltdjileiten su Dant oen 
pflidjtet (indebted). Da er nad) SRandjefter tommt, urn Pert ein 
r.eues patent beraus3ubringen, y0 tpiirPe id) 31)neit fur iepe llnter= 
fiuBung febr eerbunben fein, bie 'Sie ibm angebeiben laffen.

SRit freunbHdjen ©riifjen 3l)r febr ergebener
Sarrp gr. Sparroro.

9. 3. ffiirb, Dublin,
an Sfrancis (fabburi) in girma £. Gabburi) & Sons, £onbon, 

am 22. $Rar3.
Der Ueberbringer (bearer) Piefes Sd)teibens, §err Sarolb SicP 

bill, Sobn meines gfreunbes Kbarles gf. Siebbill, eon Per grinna Sieb= 
bill & SĄmibt, gebt nad) £onbon, urn bas fionboner Sdjiffsgefdiaft 
fennen 3U lernen. £r ift ein febr fabiger junger SRann eon beftem 
(Ibarafter. Sie rourben midj su grobem Dante oerpflid)ten, toenn Sie 
ibm bebilflidj fein roollten, eine paffenbe Stclfung 3U erlattgen. 3ebe 
Unterftufeung, bie Sie ibm1 3ufcil roerben laffen, roerbe id) ais (5e= 
fallcn (favor) betradjten, Pen Sie mir felbft ermeifen.

SnPem id) 3f>nen im ooraus oerbinblidjft banfe, bin id) mit 
freunPlidjem ©ruf) 3br febr ergebener

3. 93irb

XXI. MARKET REPORTS BY LETTER.
G E N E R A L  R E M A R K S .

Letters reporting on the state of a market should be 
carefully paragraphed when tłiey deal with several pro- 
dnets, the name of the article reported on forming the 
title of the paragraph. Most firms of importance issue 
their reports periodically in the form of a circular, each 
firm introducing into its circular some particular feature 
of its own.
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C O E E E S P O N D E N C E .
1 Istanbul, Noyember 4th 1930.

Messrs. Cloment donos i; Co..
IM a n c l i e s t e  r.

Bear Sirs,
Id reply toyour letter of tbe 20tli ult. asking for a report 

of tbe conditions prevailing in our market, we beg to 
stale tbat the condition of tbe market has not been encour- 
aging for some time, as tbere bas not been a single article 
in wliicłi any serious business has been done.

COTTON YARNS AND PIECE GOODS. A very limited 
amount of trade bas been done in tbese during the past 
month, but only the cheapest ąualities bave been in di - 
mand. The finer cpialities are finding absolutely no sale 
wha,tever. Wbat is crippling trade is the depreciation of 
the Turkish currency, and as mercbants are unable to 
recoyer outstanding debts, tbey are refusing all furtber 
credit.

W HE AT AND RARLEY. Tbe wbeat and harley mar- 
kets were a little firmer, but were influenced rather by 
foreign markets than by local transactions, wbicb have 
Ocen on a very limited scalę.

SUGAR. Tbe sugar market bas weakened, and the 
transactions wliich liave taken place have been strictly of 
a hand to mouth character.

Should you be reąuiring any furtber details, we are 
always at vour disposal. Yours faitlifully,

HENDERSON & CO.
2 •. * Montreal, November lst 1930.

Messrs. Partington & Co.,
L i v e r p o o l .

Dear Sirs,
We hereby give you our usual report on trade in our 

market.
Tbe most noticeable feature lias been the absence of 

the rush of business wliich has generally preceded the 
close of navigation in previous years, though a fair volume 
of trade was in progress.

Large ąuantities of butter, cheese, and apples have 
been exported, however, and have taken up much freight 
space in outgoing steamers.

The discount rates for mercantile paper were from 
6 to 7 per cent. Remittances have been rather dis- 
appointing Yours faitlifully,

ROBERT NEILL & CO.
Elliott-Koch B 7
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3. PEOVISION MAEKET EEPOET.
B u 11 e r.

B y
P r o d u c e  S y n d i c a t e  L i m i t e d .

Leadenhall Street, London, E. C., February lst 1931.
The most notable feature in this week’s trade has 

been the total collapse of the butter market. The Copen- 
hagen advance of a fortnight ago proved to be “the last 
straw”, and on Tuesday, with an increased arrival from 
Sweden and Denmark of 250 casks, merchants were in a 
dilemma. Eetailers found that the recent advance of 3d. 
per lb. had greatly checked the demand, and holders were 
forced not only to ignore official ąuotations, but to sell 
at almost any price, so that it is impossible to give any 
figures which would be at all reliable as a guide to ruling 
values. There are large stocks still on hand. Jrish butters 
shared in the generał reduction, the latter being offered 
at a decline from 15s. to 20s. per cwt. upon recent rates. 
Margarines have also moved in diminished ąuantities, but 
prices are not ąuotably altered.

M A E K E T  E E P O E T .
E u b b e r.

Despite holidays and generał inertia, prices register a 
rise of g d per lb. There is no doubt that attention is 
morę than ever focussed on the statistical position which 
begins to show distinct signs of improvement. Last w eek 
we reported a considerable reduction in the shipments and 
all our information from the East points to smaller ship­
ments in the futurę.

London stocks increased rather morę than expected. 
Deliveries were exceptionally smali. We anticipate a further, 
but much smaller, increase this week.

First hand sellers are exceptionally confident that 
the provisions will attain the intended result; this is 
reflected by the tightness of Spot Eubber, which we have 
experienced now for the last two months, in spite of declin- 
ing prices.

Weather conditions on the Continent have considerably 
improved, and have provided a somewhat belated stimulant 
to the tyre trade. Manufacturers, howewer, still complain 
of a competitive race in prices. This, and the size of the 
London stocks have probably frustrated any inclination to 
opera to on a large scalę. We have repeatedly endeavoured
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to illustrate the fallacy of looking upon tlie London stock 
figures as a reliable record of Rubber free for sale. This 
will become apparent witb the slightest improvement in 
the demand, and we wish to point out once morę the 
relative cheapness of the forward positions.

L o n d o n ,  . . . . datę . . . .
E I E R C I S E S .

4. Send usual weekly report on the provision market: 
Butter slightly firmer, 5/- per cwt. advanoe on last rates; 
American bacon somewhat easier, and Irish and Danish 
bacon again reduced about ls. during the week.; lard firm, 
but sales disappointing; eggs ceased to go up and in 
good reąuest; tinned meats show little or no improvement.

.1 Send report of coffee sales. At a.uction the larger 
supply of 2,879 packages met with a steady demand at 
rather dearer prices: Ceylon good bold duli blue 106s.; 
middliug 99s. 6d; good smali 94s. 6d. Ceylon Liberian 
bold duli brownish 86s. Guatemala good to fine bright 
blue lOOs. to 106s.; smali good to fine 90s. to 96s.; fine 
ordinary to Iow middling duli grey 88s. to 93s.

6. Send freight report: Amount of business doing in
f. o. b. terms too insignificant to refer to. Offers for rem- 
nant stocks or fill-up cargoes from Lower Swedish Gulf ports 
are subject to ship-room available, but this business is 
now considerably curtailed by unexpected change in freight 
market.

I t b u n g s a u f g a b e n .
7. o- SI. fUtorlei), Sbefftelb,

an Charles fiato & Son, fRoittngbam, ain 9. De3.
2Bir geftatten uns, 3bnen iiber ben Ijtcftgen Gifeumartt folgcnbes 

3u beridjten:
Dos Gefdjaft irt 5RoT>eifeit ift unoeranbert flau. Die Rntfatje [mb 

TcRr gering. Der Dejetrtber bat fidj oiel fdjledjter angelaifen (to 
start) ais ber ‘Dtooember. Die sRreife ftnb infolgebeffen febr niebrig. 
<£s roirb bejablt fur bie Donnę...............

8. Santes 93riggs, fionbon,
an 3f. Glean & Son, ilfottingbain.

Grfterer gibt ffiericfjt iiber ben 'Brobuftemnarft. Starfere 9iad)= 
frage infolge fefterer Saltung ber Uluslanbstnarfte. gfur 2Bei3en unb 
91oggen erbeblid) bbbere 'Breife ersielt. 3Betlere 'Rretsfteigerungen 3u 
enrarten. 91ud) 9Jfel>[gefd)aft bclcbter, .Udufer jebod) nod) 3temltd) 
oorfidjtig. Safer unb Gerfte leidjt befefttgt fur gute unb mittlere
Cualitaten, bei guter Sladjfrage.

7*
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XXII. INTER-DEPARTMENTAL CORRESPONDENCE.
G E N E E A L  E E M A E K S .

In a large firm, especially where different parts of 
the organisation are separated by some distance from one 
another, inter-departmental correspondence is necessary. 
This differs from ordinary correspondence by the omission 
of the conrtesy and stereotyped expressions.

Corning from America this mcthod of correspondance 
is strongly advocated for use in the place o f ordinary com- 
mercial language, for it is argued that such expressions as: 
“We are in receipt of your letter, we acknowledge with 
thanks receipt of your esteemed order” might be briefly 
replaced by “Ee your letter or order.” Thus a great saving 
of time would be effected. The closing plirases' and sig- 
nature would be omitted in the same way. As a matter 
of fact, this method has been in use in part for generations 
in England for the shorter Communications, in which case 
short letter forrns have been used headed with the word 
“Memorandum”.
C O E E E S P O N D E N C E .
1. Letter from the Works to Head Office.
London Office. August 9th 1930.

Ee Murchisson & Co\s order o f the lst inst.
Tell them that we shall find it possible to ezecute it by 
the time specified. Ask them to let us have marks and fuli 
shipping instructions well before closing datę of the steamer 
they wish the goods to go by.

Ellison & Spratt.
We have had no news regarding our ąuotation of the 

15th ult. Follow this up.
2. Letter from Head Office to Works.
Jones Engineering Works. ,1 uly 8th 1930.

Yours of yesterday surprised us, as we thought this 
claim had been dropped. We immediately saw Mr. Hall, 
their Commercial Manager. He has not altered his attitude 
in the matter and maintains that the sheets supplied are 
inferior in ąuality, that the surface is scaly and that the 
generał finish leaves a lot to be desired. The fact is they 
wanted these sheets for a very special order and fear a 
claim from their client if the goods are not up to his wishes. 
We suggested a compromise which they will, we think, 
accept. It is that they are to keep the sheets sent with a 
10 o/o allowance and you are to send a fresh supply with 
all speed. taking estra care that. the ąuality is A. 1.
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B. Business Transactions.
For the studenfs practice it is recommended that he 

should make short summaries of the contents o f each 
transaction in English, i. e.

1. A description giving in summary form the contents 
of each transaction.

2. A description giving in summary form the contents 
of each separate letter.

Transaction No. 1.
T h e  b o o k i n g ,  e s e c u t i o n ,  a n d  p a y m e n t  o f  

an o r d e r .
1 Brać' ford, October 2nd 1930.

Messrs. Heinrich Schmidt & Sohn,
H a m b u r g .

Dear Sirs,
We beg to advise you that our traveller, Mr. James 

Jones, will have the pleasure of calling on you within a 
few days in order to submit you our latest assortment of 
goods for next season.

We should be very glad to be favored with a renewal 
of your esteemed orders, and we need hardly assure you 
that we should give our very best attention to any orders 
that you might place with us.

Yours faithfully,
p. p. BRADEORD CLOTH CO. LTD. 

STANLEY SMITH, Director.

2. Bradford, October lOth 1930.
Messrs. Heinrich Schmidt & Sohn,

H a m b u r g .
Dear Sirs,

We have pleasure in confirming the receipt of your 
esteemed order received through our traveller, Mr. James 
Jones, for which we thank you. We enclos© order-copy
c.ontaining fuli particulars.

It affords us great pleasure to receive another order 
from your esteemed firm, and we think you will have no 
cause for complaint regarding the way we deal with the 
order. It is our oonstant aim to give the utmost satis- 
faction to our many clients.

Yours faithfully,
p. p. BRADEOKD CLOTH CO. LTD. 

STANLEY SMITH, Director.
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3. Hamburg, October llth  1930.
The Bradford Cloth Co. Ltd.,

B r a d f o r d .
Dcar Sirs,

A few days ago we had the pleasure of receiving a 
visit from your traveller, Mr. James Jones, and we placed an 
order with him for Navy Serge, which you have no doubt 
meanwliile received.

Our object in writing you to-day is to urge you to 
deliver the goods immediately, as we particularly want 
them for the Christmas season’s trade, and we want the 
goods here before the end of this month.

Awaiting your early reply, we are,
Yours faithfully, 

HEINRICH SCHMIDT & SOHN.

4. Bradford, October 14th 1930.
Messrs. Heinrich Schmidt & Sohn,

H a m b u r g .
’ Dcar Sirs,

Your letter of the l lth  inst. has crossed with ours of 
the lOth inst., which we confirm.

We very much regret that it will be impossible for 
us to deliver the goods within the time stipulated. We 
put the goods in hand immediately on receipt of your 
order, and we cannot deliver them before the second or 
third week of November. We have, however, 7 pieces of 
this No. in stock, and skali be pleased to forward these 
to you at once, if  you will give us forwarding instructions. 
Should you prefer the goods delivered in one lot, you can 
rest assured that we shall leave no stone unturned in order 
to keep our promise regarding delivery.

We await your reply.
Yours faithfully,

p. p. BRADFORD CLOTH CO. LTD. 
STANLEY SMITH, Director.

5. Hamburg, October 17th 1930.
The Bradford Cloth Co. Ltd.,

B r a d f o r d .
Dear Sirs,

We thank you for your letter of the 14th inst., and 
confirm our telegram of this day worded as follows:
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SENI) SEVEN PIECES AT ONCE THROUGH 
GRIMSBY SHIPPING CO.

We trust you are forwarding these pieoes at once to 
tliat Company, who have fuli instructlons from us regarding 
insuranoe etc.

Yours faithfully,
HEINRICH SCHMIDT & SOHN.

G. Bradford, October 18th 1930.
Messrs. Heinrich Schmidt & Sohn,

H a m b u r g .
Dear 'Sirs,

We duły received your telegram asking us to send you 
tlie seven pieces through the Grimsby Shipping Co., and 
we liave pleasure in informing you that we have to-day 
forwarded the goods to Grimsby as reąuested. We 
cnclose invoice amounting to £86.3.9 ,  and have sent you 
reference patterns under separate cover.

We are hurrying on the execution of the order and 
hope to send the balance not later than November loth 
ncx!.

Yours faithfully,
p. p. BRADFORD CLOTH CO. LTD.

STANLEY SMITH, Director.
7. Hamburg, October 21st 1930.

The Bradford Cloth Co. Ltd.,
B r a d f o r d .

Dear Sirs,
We acknowledge receipt of your letter of the 18th 

inst., enclosing invoice, for which we thank you.
We duły notę your remarks regarding the delivery of 

the balance of our order, and we trust you will spare no 
effort to send us the goods before the middle of Novem- 
ber. We repeat that we want these goods for the Christmas 
season’s trade, and even a week’s dela.y will cause us con- 
siderable loss.

Yours faithfully,
HEINRICH SCHMIDT & SOHN.

8. Bradford, November lOth 1930.
Messrs. Heinrich Schmidt & Sohn,

H a m b u r g .
Dear Sirs,

We enclose invoice amounting to £170 .8 .9 , and have 
forwarded the goods to the Grimsby Shipping Co. as before.
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We trust you will receive these goods safely and that they 
will be to your entire satisfaction.

We shall be glad to be favored with your further 
orders Should there be any goods that interest you, we shall 
be pleased to send you patterns with our lowest prices.

Awaiting the favor of your further orders, we remain,
Yours faithfully,

p. p. BRADFORD CLOTH CO. LTI).
STANLEY SMITH, Director.

9. Hamburg, November 20th 1930.
The Bradford Cloth Co. Ltd.,

B r a d f  o r d.
Dear Sirs,

We duły received your invoice of the llth  inst., and 
the goods have just come to hand. We shall send you 
remittance for your invoice of the 18th ult. through the 
Deutsche Bank a.t the end of this month.

Yours faithfully,
HEINRICH SCHMIDT & SOHN.

10. London, Noyernber 28th 1930.
The Bradford Cloth Co. Ltd.,

B r a d f  ord .
Dear Sirs,

Enclosed we beg to hand you cheque for £8(5.3.9 
for account of Heinrich Schmidt & Solin, Hamburg. Please 
give receipt on enclosed receipt-form in duplicate.

Yours faithfully,
Encl. DEUTSCHE BANK,

CARL KLEIN, Manager. 11

11. Bradford, November 30th 1930.
Messrs. Heinrich Schmidt & Sohn,

H a m b u r g .
Dea.r Sirs,

We confirm receipt of your remittance of £86 .3 .9  
through your bankers, the Deutsche Bank, London, in 
settlement of our invoice of October 18th.

You have, however, omitted to deduct the discount 
of 2U a n d  we aro erediting you with the difference.
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viz., £2.3 .7 ,  which please deduct when settling for our 
invcice of the lOth inst.

We trust to receive your furtheir orders, and remain,
Yours faithfully,

p. p. BRADFORD CLOTH CO. LTD. 
STANLEY SMITH, Director.

E X E R C I S E S .
1. Make out the two invoices for £ 86 . 3 . 9  and 

£170.8.9 respectively, and also the Credit Notę for 
£2.3 .7 .

2. Buyers point out an error in. invoice of November 
LOth and ask for corrected invoice.

3. Sellers admit error in invoice of November lOth 
and euclose Credit Notę wit-h sincere apologies for trouble 
caused.

4. Buyers send further order for same goods and reąuest 
early delivery. They also advise that invoice of Novem- 
ber lOth, less discount and credit notę, is being set.tled 
through their bankers as before.

Transaction No. 2.
T h e e x e c u t i o n  o f  a n  o r d e r  a n d  o l a i m  f o r  

d a m a g e  i n  t r a n s i t .
1. Leeds, November lst 1930. 

Messrs. Carl Schneider & Co.,
L e i p z i g.

Dear Sirs,
We thank you for your letter of the 28th ult., enclosing 

repeat order, and have pleasure in enclosing order-copy. 
We łiope to deliver the goods within 2/3 weeks.

Yssuring you of our best attention at all times, we are.
Yours faithfully,

LEES, JONES & BROWN.

2. Leeds, November 8th 1930. 
Messrs. Carl Schneider & Co.,

L e i p z i g.
Dear Sirs,

Referring to your repeat order of the 28th ult. we 
regret to say that owing to a breakdown in our factory
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it will be impossible for us to complete your esteemed 
order within the time stated, but we hope to be able to 
deliver the goods by the lOth prox. We trust that this 
revised datę of delivery will cause you no inconvenience, 
and awaiting your confirmation, we are,

Yours faithfully,
LEES, JONES & BROWN.

3. Leipzig, November llth  1930. 
Messrs. Lees, Jones & Brown,

L e e d s .
Dear Sirs,

We acknowledge receipt of your letter of the8thinst. 
Although the delay in delivery will cause us some 

inconvenience, we agree to the revised datę, but hope that 
you will do your utmost to deliver the goods earlier tlian 
December lOth, as otherwise the goods may be delayed in 
transit owing to the pressure o f traffic just before the 
Christmas holidays.

Yours faithfully,
CARL SCHNEIDER & CO.

4. Leeds, December lst 1930. 
Messrs. Wilhelm Sennewald & Sohn,

H a m b u r g .
Dear Sirs,

We hereby advise you that we have to-day sliipped to 
your address per S. S. “Ocean Prince” as per enclosed 
Bill of Lading 3 bales of Cloth marked CS/L Nos. 1—3 
value £275, for which you have no doubt received for- 
warding instructions from Messrs. Carl Schneider & Co., 
Leipzig.

Yours faithfully,
E n c 1 o s. B/L. LEES, JONES & BROWN.

5. Hamburg, December 7th 1930. 
Messrs. Carl Schneider & Co.,

L e i p z i g .
Dear Sirs,

Referring to the 3 bales of cloth shipped by the firm 
of Lees, Jones & Brown, Leeds, we beg to advise you
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that these goods have jnst oome to hand, and appear to 
be badly damaged by seawater. We presume that you 
will wish ns to have a survey madę of the damage.

Yours faithfully,
WILHELM SENNEWALD & SOHN.

6. Leipzig, December 9th 1930. 
Messrs. Wilhelm Sennewald & Sohn,

H a m b u r g .
Dear Sirs,

Replying to your letter of the 7th inst., please have 
a survey madę immediately and also get an expert’s 
opinion regarding the goods. We particularly want to know 
whether any part of the goods is in a saleable condition. 

We await your report by an early mail.
Yours faithfully,

CARL SCHNEIDER & CO.

7. Hamburg, December 13th 1930. 
Messrs. Carl Schneider & Co.,

L e i p z i g .
Dear Sirs,

Referring to the three bales of damaged cloth we 
enclose the survey certificate of Lloyd’s agent here.

We have also obtained the expert advice of Mr. Max 
Krause. He is manager of the largest cloth firm here and 
we have every confidence in the soundness of his judgment 
in all matters relating to textiles. You will see that he 
says that one bale is too badly damaged to have much 
commercial value, whilst the other two are only slightly 
damaged and are 90 «/c saleable.

We have already advised the underwriters of the 
damage and on receipt of your instructions will lodge 
a formal claim for the damage.

Yours faithfully,
Encl. WILHELM SENNEWALD & SOHN.

8. Leipzig, December 15th 1930. 
Messrs. Wilhelm Sennewald & Sohn,

H a m b u r g .
Dear Sirs,

We duły received your letter of the 13th inst. with 
the two enclosures for which we thank you.
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We enclose invoice showing claim amounting to 
£90 .10 .0 , which please put before the underwriters and 
press for an early settlement.

Yours faithfully,
C A EL SCHNEIDER” & CO.

E X E R C I S E S .
1. Write a letter to the underwriters claiming for the 

damage as letter No. 8.
2. Write a letter from the underwriters acknowledging 

receipt of the claim, and State that the mat ter is haying 
their early attention.

3. Underwriters enclose cheąue for £90 .10 .0  in fuli 
settlement of the claim.

4. Carl Schneider & Co. write to Lees, Jones & Brown, 
adyising them of the damage and asking them to send 
two morę bales of the same cloth as soon as possible.

5. Carl Schneider & Co. ask Wilhelm Sennewald & 
Sohn to obtain the best offer possible for the damaged 
cloth and to send on the saleable cloth immediately.

6. Wilhelm Sennewald & Sohn obtain an offer of 
£20 for the damaged cloth.

7. Carl Schneider & Co. accept the offer of £20 less 
Messrs. .Sennewald & Sohn’s oommission of 5 %.

Transaction No. 3.
C o r  re  s p on  d e n c ©  r e g a r d i n g  t h e  p a y m e n t  o f  an 

o v e r d u e  a c c o u n t  a n d  t h e  i n t e r e s t  t h e r e o n .
1. London, January 26th 1931.

Messrs. Sanderson & Konig,
Z ii r i c h.

Dear Sirs,
We regret to have to draw your attention to our 

oyerdue account. The goods invoiced on October lst last 
were due on November lst, and although our agent in 
Ziirich has approached you several times, we have received 
no satisfactory reply.

We enclose sfatement showing interest at 5 «/0 per 
annum for three months and also the unpaid interest on 
previous transaction, and must ask you to let us have a 
cheąue in settlement by return of post.

We await your reply by return of post.
Yours faithfully,

E n c 1 o s : s t a t e m e n t .  HENDERSON & HART.
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2. Ziirich, January 31st 1931.
Messrs. Henderson & Hart.

L o n d o  n.
Dear Sirs,

In reply to your letter of the 26th inst. we beg to 
cnclost clieąue value £231.2 .6  in settlement of your 
hwoicc of October lst last, but with regard to the interest, 
we do not think tbat you are entitled to charge interest, 
as we did not reeeive tlie goods till the middle of No- 
vember. This delay, as we have already pointed out to 
you, was due to your not adhering strictly to our forward- 
ing instructions.

Yours faithfully.
E n c 1 o s : eh e tp ie . SANDERSON & KOENIG.

3. London, February 3rd 1931.
Messrs. Sanderson & Konig.

Z ii r i c h.
I)ear Sirs,

We acknowledge receipt of your letter of the 
31st ult. enclosing clieąue value £231 .2 .6 , for which 
we thank you, and enclose our formal receipt herewith.

We verv much regret that we cannot accept this in 
fuli settlement of our account. We still have an out- 
.standing balance of £ 2 . 3 . 2  against you on the last- 
transaction, and we do not see our way to forego the 
interest on the October inyoice, viz., £2.17.9.  Please- 
lct us have your chcąue for £5.0 .11,  so that we can 
balance your account.

With regard to wliat you say about our not adhering 
strictly to your forwarding instructions, as we pointed 
out in our lett-er of November 20th last, we acted to the 
best of our knowledge in your interests. Owing to the 
strike a.t Antwerp we sent the goods by an altemative 
route, but owing to the spread of the strike to other 
ports, our hopes o f an early delivery of the goods were 
not realised. We submit that if we had sent t-hern via 
Antwerp even still greater delay would have occurred. In 
any case, the goods were sent at your risk. our terms 
hcing f. o. b. London.

Yours faithfully,
E n c 1 o s : r e c e i p t .  HENDERSON & HART.
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4. Ziirich, Eebruary 15th 1931.
Messrs. Henderson & Hart,

L o n d o n .
Dear Sirs,

We duły received your letter of the 3rd inst., but do 
not see our way to alter our decision for the reasons 
already stated. I f you experienced difficulty in forwarding 
the goods, you could have telegraphed us. This you omitted 
to do, so that the responsibility for the delay is entirely 
yours.

We beg to enclose a repeat order, and shall be glad. if 
you will put these goods in hand at once.

Yours faithfully,
E n c l o s :  o r d e r .  SANDERSON & KOENIG-.

5. London, Eebruary. 18th 1931.
Messrs. Sanderson & Konig,

Z ii r i c h.
Dear Sirs,

We thank you for your letter of the 15th inst. and 
for the order enclosed.

We do not think that any good purpose will be served 
by prolonging this correspondence about the differences 
we have claimed. We therefore make you the offer, without 
prejudice, to accept half the amount claimed, i. e. £2 . 10 . 5  
in fuli settlement of the outstanding balances. This is a 
very reasonable offer in view of the fact that £ 2 . 3 . 2  
represents interest on a previous account which you liave 
never disputed. I f you will send us a cheąue for this 
amount by return of post., we shall at once proceed with 
your present order.

Yours faithfully, 
HENDERSON & HART.

6. Ziirich, Eebruary 23rd 1931.
Messrs. Henderson & Hart,

L o n d o n .
Dear Sirs,

We acknowledge receipt of your letter of the 
18th inst, and as we also wish to a.void any cause of 
friction, we will agree to your proposal and enclose cheąue 
value £2. 10. 5 in fuli settlement. We shall be glad to
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know when you hope to dellver our present order, as tke 
goods are urgently wanted for the approaching spring trade.

Yours faLthfully,
E n c l o s :  C h e ą u e .  SANDERSON & KOENIG.

7. London, Marcia 30tli 1931. 
Messrs. Sanderson & Konig,

Z ii r i c h.
Dear Sirs,

We łiereby advise you tkat we have to-day despatched 
the goods ordered by you on Eebruary 15 tli, and trust 
you will receive tkem safely and promptly.

We also enclose draft on London due May Ist 
next for the amount of tke enclosed invoice, viz., 
£250.6.0, wkich please return duły accepted.

Yours faithfully, 
HENDERSON & HART.

E n c l o s :  I u v o i c e , d r a f t .

8. Zurich, April 5th 1931.
Messrs. Henderson & Hart,

L o n d o n .
Dear Sirs,

We are iu receipt of your letter of tke 30tk ult. together 
with invoice and draft.

We return herewith tke draft on London value 
£250.6.0 duły accepted, and trust that the goods will 
arrire promptly, as our stocks are quite exhausted.

Yours faitkfully,
E n c l o s :  d r a f t .  SANDERSON & KOENIG.

E X E R C I S E S .
1. Write a letter from Henderson & Hart replying to 

tkeir clienfs letter of Eebruary 23rd.
2. Write a letter under datę of July lst 1930 acknow- 

ledging cheąue and claiming £ 2 . 3 . 2  for interest on over- 
due account.

3. Write a letter from Zurich under datę of April 
12th 1931 stating tkat tke goods kave arriyed in good con- 
dition, and enąuire about some blue serge suitings. Ask 
for samples and prices.
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4. Eeply to suggested letter in Exercise 3 submitting 
samples and prices.

5. Acknowledge ąuotation and samples and enclose 
order.

Transaction No. 4.
N e g o t i a t i o n s  r e g a r d i n g  t h e  t e r m s  a n d  l e n g t h  

o f  c r e d i t  t o  be  g r a n t e d .
1. Leipzig, April 19th 1930 

Messrs. Thomas Brown & Sons,
B i r m i n g h a m .

l)ear Sirs,
Enclosed please find cheąue value £170 . 0 . 0  on 

account of your statement o f acconnt, whioh we have jus! 
rcce ived

We were somewhat surprised to notice that you have 
not granted us three months’ credit as we had expected and, 
in fact, as we insisted on when your representative accepted 
the order. As we pointed out to him, all your competit.ors 
grani us 90 days’ credit, from datę of invoice, and lt was 
o n  t h i s  u n d e r s t a n d i n g  that we placed the order. 
Sliouldjou roąuire referenoes, we shall be pleased togivevou 
the names of several large firms. with whom we have done 
business for many years.

Yours faithfully,
En c l  os : o h i q u e. HOFMANN & SOHN.

2. Birmingham, April, 22nd 1930. 
Messrs. Hofmann & Sohn,

L e i p z i g .
l)ear Sirs,

We have pleasure in acknowledging receipt of your 
letter of the 19th inst., enolosing cheąue on account of 
£170.0.0, for which please find our official receipt enclosed.

We shall be pleased to allow you three months’ credit, 
always p r o v i d i n g  that we charge you interest at 5<Vo per 
annum after 30 days from datę of invoice.

Yours faithfully.
En c i o s :  r e c e i p t .  THOMAS BEOWN &SONS.

3. Leipzig, April 25th 1930. 
Messrs. Thomas Brown & Sons,

B i r m i n g h a m .
Dear Sirs,

In reply to your letter of the 22nd inst. we should 
be willing to agree to the charge for interest after 90 days,
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in the unlikely event of our not paying your account within 
that period.

Ali our suppliers in your city allow us this credit, 
and their prices are in no way higher than yours. Moreover 
in order to avoid any possibility of misunderstanding we 
took pains to point this out to your representative, and 
he promised to draw your attention to this inatter.

We count on your complying with our wishes in this 
respect, otherwise we shall have to consider whether it is 
advantageous to us to draw our supplies from your firm.

Yours faithfully,
IIO 1>’MANN & SOHN.

4. Birmingham, May lst 1930.
Messrs. Hofmann & Solin,

L e i p z i g.
Dear Sirs,

We duły received your letter of the 25th ult., but 
owing to the absence on business o f  our principa.l we have 
delayed replying.

It is true that our representative drew our attention 
to your reąuest for 3 months’ credit, but as we have never 
granted iso long a credit to any German customer, we 
are compelled, in faimess to our many German clients 
who conform to these terms, to insist on compliance with 
our terms, viz., 30 days net from datę of invoice, or payment 
within 90 days, interest being charged after 30 days at 
the ratc- of 5«/o p. a.

If you will again compare our prices and the ąuality 
of our goods with those of our competitors, we feel surę; 
that you will favorably consider our firm when placing 
your orders. Our refusal to meet your wishes in the matter 
of interest is in no wise a reflection on the standing of 
your firm, and we trust you will accept our assurance in 
this respect.

Yours faithfully,
THOMAS BROWN & SONS.

5. Leipzig, May 4th 1930.
Messrs. Thomas Brown & Sons,

B i r m i n g h a m .
Dear Sirs,

In reply to your letter of the lst inst., we notę your 
terms in the case of futurę transactions, but in view of 
our conversation with your traveller, we must ask you

Elliott-Koch B 8
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to agree to a credit of 3 months without interest aa 
regards past transactions.

Although there was notłiing to confirm this point 
in writing, we certainly understood your traveller to say 
that our wishes would be respected.

Yours faithfully, 
HOFMANN & SOHN.

6. Birmingham, May 7th 1930.
Messrs. Hofmann & Solin,

L e i p z i g.
Bear Sirs,

We are in receipt of your letter of the 4th inst., but 
regret that we can only confirm our letter of the lst inst. 
in its entirety.

We deeply regret that we c a n n o t  d e v i a t e  from 
our terms of credit. It is a matter of principle with us, 
and it seems to us very unfair to our many other clients 
in Germany to make an exception in your case. We really 
cannot do it, and hope that you will appreciate our motives 
for refusing to accede to your reąuest.

Trusting to  be favored with a continuance of your 
orders, which will always reccive our best attention, we are,

Yours faithfully, 
THOMAS BROWN & SONS.

E X E R C I S E S .
1. Write a personal letter from the traveller regard- 

ing the ąuestion of terms of credit, pointing out that 
whilst he discussed the matter with them, he was careful 
to point out that his firm had never granted such credit 
in other cases, but that he would do his best to get his 
firm to waive their usual terms in their case.

2. Write a reply to letter No. 6 enclosing a further 
order, and expressing regret that tliey cannot meet them 
in the matter of credit.

3. Write a letter from the sellers enclosing invoice 
for goods shipped per S. S. “George”, and expressing the 
hope that the goods will be perfectly satisfactory.

4. Make out an invoice for 6 gross pocket knives at 
10/- per dozen, adding 7/6d. for case and 10/6d. for hi su rance, 
f. o. b. London.

5. Buyers ask sellers to draw on them at 30 days 
from datę of invoice for the amount of same, payable at 
Deutsche Bank, Leipzig.

6. Sellers enclose draft for acceptamce.
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Ubungsauf  gaben.
7. ©ie (Ja. §>. ©teper & Go. irt ©remen fragt bet

©3iIItam ©aterfon & Go. £tb., 15. £>lb ©roab Et., 
£onbon G. G.,

nad) bem ©reis fur 20 000 kg ©Seifcbledj (Steel sheets), ©effemer 
Gualitat, tote gebabt, in itiften oon 60 ©afeln 0,46 unb 0,52 mm, 
fiieferung cif ©remen, unoer3ollt; fofortige ©erlabung.

8. ©aterfon antroortet 2 Sagę fpater.
©ngebot ber angefragten ©Iccfje (unter ©3ieberbolung ber Gin3el= 

beiten) cif ©remen
0,46 mm 0,52 mm

25/6 28/. — je £i|te
3iel 30 lagę mit 2°/o. — ©ie ©reife finb 3ur3eit feft mit fteigen= 
ber ©cnberp,. Gotl. ©nnafjme telegrapfjifdj erbeten.

9. ©elegrapljifdje ©eftellung oon 280 £iften 3ur fofortigen ©er= 
fdjiffung cif ©remen unb ©eftatigung ber ©epefdje unter £>im»eis 
auf mitfolgenbe getiaue Gin3elaufftellung (specification).

10. ©aterfon bantt 3 ©age fpater fur ben ©uf(rag unb 3eigt 
gleitbseitig bie ©bfertigung unb ©erlabung ber ©Sarę mit ©ampfer 
„itenfrngton" nad) ©remen an unter Ginfenbung bes itonnoffements, 
ber Gearidjtsnote, bes Urfprungsjeugniffes [otnie ber fRedjnung im  
©etrage oon £302.17.6. ©itte um (5utfd>rift-

11. 10 ©age fpater 3eigen SDieijer & Go. ben Gingang ber ©Saren 
an. ©ei ©riifung ber Eenbung finb einige ©ledje ais ftarf roftig 
feftgeftellt roorben, rooruber eine ©efdjeinigung bes ©3erflinfpeftors 
beigefugt ift, ebenfo etne Gin3ClauffteUung ber befdjabigten ©ledje. 
Sie werben 3ur ©erfugung geftellt, ©Sert £4.3.10.

©er ©edjnungsbetrag £302.17. 6 
ab3flglicb obiger 4. 3.10

£298.13. 8 
l ° / o ..............  2.19. 9

£295.13.11
trirb burd) beigefugten Sdjed in gleicfjer £olje auf £onbon bcg(id)en. 
Gmpfangsbeftatigung erbeten.

12. ©aterfon beftatigt 3 ©age fpater ben Gingang bes Gdjeds. 
— ©ant — Gr gibt feinem ©ebauern toegen ber roftigen Siudę 
©usbrud unb bittet, biefe ben ©remer Spebileuren G. ©3. ©eder 
& Sobn aus3uliefern, bie oon ibnt bireft roeitcre ©Seifungen erbalten 
toerben.

8*
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Transaction No. 5.
F i x i n g a s o l e  s e l l i n g  A g e n c y  f o r  T o o l s .

Dear Sirs,
We are indebted to the United States Consulate for 

your address.
We gather that you are actual makers of edge tools. 

We have specialised in this branch for many years. If 
you can supply a first-class article at a moderate price, 
we are surę that we sliall be able to do good business with 
your firm.

To enable us to examine the matter morę fully will 
you please send us a copy of your latest catalogue and 
ąuote us your best export terms.

We await your reply with interest.

Dear Sirs,
We acknowledge receipt of your letter o f the llth  inst. 
In reply we beg to advise you that we have sent you 

our 1930 complete catalogue under separate cover by this 
mail.

Our works near Chicago Falls have been established

The ąuality of our tools is _a£cond—to _nonę. and we 
do not fear any comparative tests. (

The prices in this catalogue are strictly net, but we 
could grant you a special export discount of 10 o/o. Moreover 
for orders of the value of $ 300 and upwards we are prepared

duty
'i > test the ąuality of our goods we

shoulć e a smali initial trial order on these
very ; ms.

1. Hamburg, September llth  1930. 
The New York Tool Co. Inc.,

N ew  York .

Yours truły,
HARTMANN & LUDWIG.

2 New York, September 20th 1930. 
Messrs. Hartmann & Ludwig,

H a m b u r g .

bver 30 years and have the most up-to-date plant-TH."Ehe
' States.

to del . i. f. Hamburg packing included but

OciLl A J  -V v '
‘ t tU + ♦
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Terms of payment: 30 days net after receipt of goods 
payable by sight draft on New York.

We trust to be favored with the trial order suggested.
Yours truły,

THE NEW YOEK TOOL CO. INC. 
HENEY THOMPSON, President.

3. Samburg, bert 30. Gept. 1930.
Kn bie Keto Korf Xool Go. 3nc.

Kem K o r t
2Bir beftatigen ben Gingang 3btes Gcbteibens oom 20. b. SK. 

unb bes barin erroabnten Eatalogs.
Hnfem offigiellcn Kuftrag Ko. X3954 auf eine Heine Ktenge 

oon 2Berf3eugen, fur bie mir bauptfadjlidj 3ntereffe baben, fugen mir 
bei. Gs banbelt fitb urn einen Krobeauftrag. Gr gilt unter ber 83or= 
cusfdjung (understanding), bab bie SBaren” cif Samburg geliefert 
roerben unb o ab Gie uns einen befonbeieit Grportrabatt oon 10°/o 
geroabren.

2Bir roerben bie 2Berf3euge nad) Grbalt forgfaltig prufen unb 
3bnen roeiter uber bie Kretfe unb Geid)dffsaus[id)ten beridjlen.

3n3roiftben oerbleiben roir
bod)ad)tungsooll

1 Knlage. Sartrnann & Subroig.

L u d
h /C t

hAi

4. New York, October 8th 1930. 
Messrs. Hartmann & Ludwig,

H a m b u r g .
Dear Sirs,

We have pleasure in acknowledging receipt of your 
letter of the 30th ult. enclosing order No. X3954, for which 
we thank you.

We are putting this order in hand for best attention 
and hope to be able to send you invoice and shipping 
documents by an early mail.

Yours faithfully,
THE NEW YOEK TOOL CO. INC., 
HENEY THOMPSON, President.

5. 34)e Kero 'Uorf Jool Go. 3nc., Keto Kod ant 17. £)ft. 1930. 
an Sartmann & fiubroig, Samburg.

ffieftatigung ibres Gdjreibens oom 8. Cft. lleberreidjung ibrer 
Kedjnung uber mit Dampfcr „£  e o i a t b a n“ in Kusfiibrung bes Kuf= 
trages Ko. X3954 oerlabene 2Berf3euge in Scibe oon 8 84.20. 
Homtoflement liegt bei. Grroarten, bab 3Bare [id)er anlangt.
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6. Hamburg, October 31st 1980.
The New York Tool Co. Inc.,

N ew  York .
Dear Sirs,

We duły received your letter of the 17th inst. enclosing 
invoice amounting to $ 84.20 together with Bill of Lading.

These goods have now come to hand and liave been 
carefully tested in our workshops. We are pleased to say 
that the results have been in every respect satisfactory.

We are convinced that we could do a good business 
in your products, providing you could agree to quote us 
morę advantageous terms. We have carefully compared your 
prices with similar goods of German manufacture and we 
find that they are, on the average, about 25 o/o dearer.

Can you quote us better terms to enable us to meet 
this competition? If so, we shall be pleased to hear what 
are your best terms and whether you will grant us the sole 
selling agency for Germany.

Awaiting your reply by an early mail, we are,
Yours faithfully, 

HARTMANN & LUDWIG.

7. New York, Noyember 12th 1930.
Messrs. Hartmann & Ludwig,

H a m b u r g .
Dear Sirs,

We acknowledge receipt of your letter of the 31st ult. 
and have carefully noted the contents.

We are pleased, although not surprised, to notę your 
remarks regarding the quality of the tools supplied.

We hardly expected to learn that our prices would 
be 25 o/o higher, but possibly the customs duties are higher 
than we had calculated. Anyway, we are prepared to revise 
our previously quoted terms and supply you with our tools 
delivered c. i. f. Hamburg at a discount of 20«/0 o ff list 
prices.

As regards terms of payment and minimum value of 
orders we confirm our letter of September 20th.

Regarding the suggested sole selling agency for 
Germany we are willing to grant you the sole selling 
agency for Prussia for a trial period of twelve months 
from this datę. If the turnover reaches a satisfactory 
figurę, we shall be in the position to consider favorably the 
extension of the agency to the whole of Germany.
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We trust to be favored witli a good order and 
await your further news with interest.

Yours truły,
THE NEW YORK TOOL CO. INC., 

HENRY THOMPSON, President.

Transaction No. 6.
N e g o t i a t i o n s  f o r  t h e  c o n c l u s i o n  o f  an 

A g e n c y  A g r e e m e n t .
1. Montreal, January lOth 1931.

Mr. Hermann Klein,
B e r l i n .

Dear Sirs,
We duły received your application to represent us 

in Germany and lia,ve carcfully noted the particulars given 
in your letter.

Enclosed we send you a draft Agency Agreement in 
duplicate. If you agree with the terms of this Agreement, 
please return us both copies signed. We shall then send 
you one of the copies with our signature affixed.

By this mail we are sending you a copy of our latest 
catalogue. You will find our trade terms and instalment 
terms to private buyers of single cars set out on our 
“General Terms and Conditions” enclosed herewith.

Awaiting your further news, we are,
Yours truły,

CANADIAN MOTORS LTD. 
Enclosures. GEORGE MOORE, Secretary.

2. A g e  n c y  A g r e  em en t.
MEMORANDUM OF AGREEMENT madę this the

tenth day of January in the year of Our Lord one thousand 
ninehundred and thirty-one be twe en CANADIAN MOTORS 
LIMITED of Montreal (hereinafter called the Principals) 
of the one part and HERMANN KLEIN of Berlin 
(hereinafter called the Agent) of the other part.

1. The Agent undertakes not to represent any other 
firm except the firm of Canadian Motors Limited for the 
articles manufactured by the Principals.

2. The Principals agree to pay the Agent 5 °/o (five 
per cent) commission on the net invoice value, after deduc- 
tion of freight, insurance, and packing charges, on all 
orders received under this agreement, wliether received from 
the Agent or direct by the Principals, from customers in
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Germany, such commission to be calculated on the 
net amount of actual cash received and to be settled quar- 
terly.

3. No commission shall be paid on accounts that 
bave been compromised by bankruptcy proceedings.

4. The Agent undertakes to do business only with 
trustworthy houses of good standing.

5. Advert,ising matter shall be supplied by the Prin- 
cipals free of charge. The Principals shall also reimburse 
the Agent for all postage and cabling expenses of this 
Agency, but any travelling expenses shall be for the account 
of the Agent.

6. This is understood to be a provisional Agency Agree- 
ment which may be terminated at any time by either party 
on giving three months’ notice in writing, and the payment 
of the commission on orders received before the termination 
of this Agreement shall satisfy all claims of the Agent 
against, the Principals.

IN WITNESS WHEREOF the said parties to this 
Agreement have hereunto set their hands.

(signature of Principals) 
(signature of Agent).

3. ©erlin, bert 20. San. 1931.
2In bie (Eanabian SHotors £tb.,

JDlontreal.
3d) empfing 3br Sdjretben nom 10. b. 'JJits. mit ben (finlagen 

unb beftatige aud) ben (fingang bes barin angefiinbigten Ratalogs.
3d) naljm gebiibrenb Renntnis non ben ffiebingungen, bie in 

Sfjrem 2Igenturoertrag niebergelegt [inb (to set forth), unb nebme 
fie gerne an; nur, bente id), fallte bie Riinbigungsfrift fiir ben 93er= 
trag auf beiben Seiten fedjs Sltonate anftatt brei iUionate betragert 
(fein). SBenn Sie mir einen ©ertrag mit biefer Slbanberung fenben 
roollen, fo roerbe id) ibn gern unterfdjreiben.

3n ber Slnnabrne, bab Sie mit ben ©ebingungen bes nor* 
[tebenben ©aragrapben einneritanben finb. roerbe id) mid> freuen, 
eine gute Stnjabl (supply) Sbrer Rataloge unb fonftiges allgemeó 
nes 9ietlamematcrial 3U erbalten.

3n (frroartung Sbrer gefl. 9tad)rid)ten bin id)
bod)ad)tungsDoII 
Sermann Rlein.
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1. Montreal, February lst 1931.
Mr. Hermann Klein,

B e r l i n .
Dear Sir,

Wc acknowledge receipt of your letter of the 20th 
ult. and have noted contents.

AGREEMENT.------- We notę your reąuest to have
the notice of termination of the Agreement extended to 
six months and have so amended the enclosed Agreement, 
which we send in duplicate. Please sign both copies and 
we shall return you. one copy with our signature.

CATALOGUES AND ADVERTISING MATTER.-------
We enclose advice of despatch of a good supply of 
catalogues and adrertising matter, which we trust will 
reach you safely.

We hope to receive your good news shortly, for as 
you are aware, the spring is the most favorable time o f 
the year for making sales. So please do not lose any 
time in getting to work. You may count on our supporting 
you with prompt execution of orders and all the help 
we can possibly give you.

Yours truły,
CANADIAN MOTORS LTD. 

Enclosures. GEORGE MOORE, Secretary.

5. Berlin, February llth  1931.
Oanadian Motors Ltd.,

M o n t r e a l .
Dear Sirs,

I am in possession of your letter of the lst inst. 
enclosing amended Agreement in duplicate.

Both copies duły signed are retumed herewith. Please 
return one of tliese copies with your signature affixed.

I have lost no time in getting to work and am 
pleased to inform you that I have ha.d very many enąuiries 
and have also succeeded in booking two orders. The 
latter are enclosed herewith. I draw your particular 
attention to the terms regarding delivery. Both orders 
were taken on the strict understanding that delivery would 
be effected before the end of the spring. I feel surę that 
you will appreciate the importance of prompt delivery, 
particularly in the case of introductory work such as I am 
doing at present. Please therefore let me have your
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confirmation by return mail that tłiis promise of deliverv 
will be kept.

Yours failhfully,
Enclosures. HERMANN KLEIN.

G. Montreal, February 21st 1931.
Mr Hermann Klein,

Be r l i n .
Dear Sir,

We have your letter of the llth  inst. together with 
the two copies of Agreement duły signed by you.

AGREEMENT. ------  Herewith we return you one
copy of the Agency Agreement duły signed by us.

ORDERS. ------  We also received orders Nos. 1 & 2,
for which we thank you. We have carefully noted what you 
say about delivery, which we confirm. As a matter of 
fact, we hope to effect delivery not later than the third 
week of March.

Yours truły,
CANADIAN MOTORS LTD.

1 Encl. GEORGE MOORE, Secretary.
7. Montreal, March 16th 1931.

Mr. Hermann Klein,
B e r l i n .

Dear Sir,
We confirm our letter of the 21st ult. and have received 

no further letters from you in the meantime.
Enclosed we beg to band/you two invoioes covering 

the shipment of the two cars ekecuted in accordance with 
ycur orders Nos. 1 & 2. These have been shipped per
S. S. ALGERIAN. Bill of Lading will follow by next mail.

We trust that these two cars will give entire 
satisfaction and that you will soon book some morę new 
business.

Yours truły,
CANADIAN MOTORS LTD., 

Enclosures. GEORGE MOORE, Secretary.
8. Sermann Klein, SBerlin, om 16. 2Rar3 1931. 

an Ganabian iOiotors fitb., iOiontreal.
SBeftatigung feines Sdjreibens o. 11. iyebruar unb bes Sdjreb 

bens ber G. SU. fitb. uom 21. iyebruar mit 3urixdgefanbtem S3er= 
trog, ben bie ©elell[d)aft unter3eidjnet bat. — KI. legi 3toet 9ln= 
frogen nad) bem De fiure iOiobell bei, madjt ober auf gertngfiigige 
<slight) Snberungen, bie in beiben pollen gerounid)t roerben, auf»
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merlfam. 93eibe SInfragenbe geniefjen guten 9?uf. Slntroort burd)
Rabel erumnfd)!. SIngabe ber frufjeften fiieferfrift, bie garantiert 
roerben lattn, ift erforberlicf).

9. Montreal, March 18th 1931.
Mr. Hermann Klein,

B e r l i n .
Dear Sir,

We duły received your letter of the 16th inst. and 
confirm onr letter of the same datę, which has crossed 
with yours.

NEW ENQUIRIES.------ We noted with pleasnre
your further enąuiries and confirm our cable as per 
attached copy. From this you will understand that we 
are able to supply our DE LUXE Model with the alterations 
specified at 5 «/o extra over list price. Further, as 
regards delivery we are able to promise despatch of the 
cars within one month from receipt of order.

We trust to hear by an early mail that you have 
secured the order.

CABLING. ------  To facilitate cabling we enclose
a copy of our private codę, which we think will meet all 
possible needs in cabling.

Yours truły,
CANADIAN MOTORS LTD.,

1 Encl. GEORGE MOORE, Secretary.
C o n f i r m a t i o n  o f  C a b l e .

From: Canmot Montreal
EIVE PER CENT OVER LIST ONE MONTH

Transaction No. 7.
T h e  p l a c i n g  a n d  e x e c u t i o n  o f  an o r d e r  

f o r  B o l t s  a n d  N u t s  f o r  I n d i a .
1. Birmingham, April 25th 1930.

Messrs. Koch, Elliott & Co.,
H a g  en  (Westphalia). 

Germany.
Dear Sirs,

P^ase ąuote us your lowest price f. o. b. Hamburg for 
GALVANIZED ROOFING BOLTS & NUTS,

6000 gross x \ ”
2000 „  | ” x l ”

packed in cardboard boxes of one or half gross according to 
size. Each box must be labelled with size, ąuantity, quality,
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clescription, and country of origin, as usual for tho \Iadras 
market.

Kindly also state earliest time of delivery and send 
us a few samples of the goods you would supply.

Yon will please take into consideration when making 
yonr calculation that we should be able to give you fairly 
large repeat orders, provided that the prices and finish 
suit us.

Yours faithfully, 
ARTHUR H. BRANDT & CO.

2. £jagen, ben 28. 9IpriI 1930. 
Serren SBilliamion & 23roton,

Birmingham.
Stm 27. b. SJits. empfingen roir eine 9Infrage non bcn Serren 

Strthur §>. Branbt & Ko., bort, unb geftatten uns, bas geroiinfd)te Stn= 
gebot fiir bic girma bcijulcgcn. Da toir inbeffen bisljer teine G>e* 
fchaftc mit ifjr gemacfjt Ijaben, balten roir es fiir ratfam, batj Sie 8U= 
nfiibft Krfunbigungen iiber ben 5Ruf unb bie finanjielle Bage 'ber girma 
ein3iel)en (mad>en). 2Bir iiberlaffen es Sljrern Urteil, ob Sie il>r 
bas 9Ingebot roeitergeben roollen ober nicf)t.

So balb roie moglid) erroarten roir ausfubrlićfje (oolle) Stus=
funft.

Sod)ad)tungsooII
1 Stnlage. Rod), KIliott & Ko.

3. Hagen, April 28th 1930. 
Messrs. Arthur H. Brandt & Co., Ltd.,

B i r m i n g h a m .
Dear Sirs,

In reply to your letter of the 25th inst. we beg to 
offer you the goods for which you enąuire as follows: 
HOT SPELTER GALVANIZED ROOFING BOLTS & NUTS

1/—  1/1 
per gross net.

Goods delivered f.o.b. Hamburg, packing in strong iron 
hooped seaworthy cases included and labelled as per your 
enąuiry of the 25th.
T i m e  o f  d e l i v e r y :  about 3- -4 weeks.
T e r m s : net cash against B/L through the Westminster 

Bank, Birmingham.
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Trusting that our prices and terms will enable you 
to place the order with us, we are,

Yours faithfully, 
KOCH, ELLIOTT & CO.

P. S.: A few samples of what we should supply will follow 
under separate cover.

4. Birmingham, May lst 1930.
Messrs. Koch, Elliott & Co.,

H a g e n (Westphalia). 
P r i v a t e  a n d  C o n f i d e n t i a l .
Dear Sirs,

Answering your letter of the 28tli ult., the writer 
is pleased to give you the desired information about Messrs. 
Arthur H. Brandt & Co. of this city.

The position is that Brandfs financial position was 
extremely shaky some two years ago, and as a result, 
their iron and shipping interests were merged into a 
limited company. This limited company, however. is quite 
sound, both financially and in other respects. Mr. Arthur
H. Brandt himself is known as a verv active and intelligent 
man who is held in high esteem.

Under these circumstances I have handed your 
rjuotation to the new customer and you need ha,ve no fear 
as to the result.

I am glad to have been able to be of service to you and 
trusting you will treat this information in strict confidence, 

. ' I am, Yours truły,
E. WILLIAMSON.

5. Birmingham, May 2nd 1930.
Messrs. Koch, Elliott & Co.,

H a g e n (Westphalia).
Dear Sirs,

We thank you for your ąuotation and samples of 
the 28th ult., whicli have been handed to us by your 
Birmingham representatives, Messrs. Williamson & Brown.

We notę these samples are HOT SPELTER 
GALYANJZED; now, we do not want HOT SPELTER, but 
ELECTRO GALVANIZED, as is usuąl for Madras and for 
this class of goods. The finish must be silver color. We 
feel surę you know the ąuality and finish reąuired. Kindly 
let us know whether you can supply exactly what we 
want.
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The order has to be placed for June shipment, and 
provided you can supply as set out above, we can offer 
you the business at the all-round price of sh 1 /0 V2 per 
gross f. o. b. Hamburg. This is the very best we oan do and 
if you can accept, please telegraph.

Awaiting your telegraphic acoeptance, we are,
Yours faithfully,

ARTHUR H. BRANDT & CO.

6. Rod), Glliott & Go., £agen, om 5. W ai 1930, 
nit SIrtljur <b. ffiranbt & Go., '-Birmingham.

Sie beftaligen ben Gmpfang bes 23riefes oom 2. b. 9Jlts., beffen 
Sntjalt fie oorgemerft Ijaben.

£>infid>tlidj ber Sersinfung roeifen fie barauf fjin, bafi bie gah 
oanifd) oerjinften 'drtitel roeit fdjledjter finb ais bie feueroerjinften. 
yiur geueroeninfung fonne bie (Scwabr bafur geben, bafj bas fRoften 
oerljinbert roerbe, rodljrenO bie (SalDanifierung 'bem SIrtifel nur eine 
gan3 biinne Rinffdjidjt oerleibe, bie eine Drtjbierung niebt lange auf= 
bahen fonne.

Sie boffen, bafe fid) tljre ffreunbe fur feueroersinfte T)ad>fd)rau= 
ben unb Sbluttem su ben in R. G. & Go.’s SIngebot o. 28. o. SRts. 
genannten 93reifen entfebeiben roerben. Diefe T$ret|e fonnen leiber nicf>t 
ermafeigt roerben. — Sie etroarlen ibren Sluftrag.

7. Birmingham, May 9th 1930. 
Messrs. Koch, Elliott & Co.,

H a g  en  (Westphalia)
Dear Sirs,

After receipt of your favor of the 5th instant we have 
once morę closely examined your sampleś and as the finish 
of the HOT SPELTER GALYANISING seems indeed to 
prove what you explained in your last letter, we shall 
endeavor to persuade our Madras friends to take the 
article you offer.

We therefore order
HOT SPELTER GALVANIZED ROOFING BOLTS & NUTS 

in aecordance with your samples 
6000 gross ”̂ X
2000 „ i ” X l ”

at sh. 1/— and sh. 1/1 per gross, respectively.
Goods delivered f.o.b. Hamburg, packing in seaworthy cases 
free and labelled as per our enąuiry of the 25th ult.
The Roofing Bolts & Nuts must be shipped in June. 
T e r m s  o f  p a y m e n t :  net cash against B/L through

the Westminster Bank, Birmingham.
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For shipping instructions please apply to Messrs. Smitli, 
Miller & Co. of London when the goods are ready. 

Awaiting yonr acknowledgment of order by return of 
post, we remain,

Yours faithfully,
ARTHUR H. BRANDT & CO.

8. Hagen, May 12th 1930. 
Messrs. Arthur H. Brandt & Co.,

B i r m i n g h a m .
Dear Sirs,

We are in receipt of your letter of the 9th inst. and 
beg to acknowledge your order for
HOT SPELTER GALYANIZED ROOPING BOLTS & NUTS, 
for which we thank you.

The order has been duły noted and will be carried out 
carefully and punctually.

Yours faithfully,
KOCH, ELLIOTT & CO.

9. Birmingham, June lOth 1930. 
Messrs. Koch, Elliott & CO.,

H a g e n  (Westphalia).
Dear Sirs,

We have just received a telegram from our friends 
in Madras informing us that they would prefer having their 
goods shipped in two eąual lots with an interval of about 
3—i  weeks.

In conseąuence we should like to know whether you 
are in a position to meet our friends’ wishes. We should 
feel much obliged if you could arrange accordingly. 

Awaiting a favorable reply, we remain,
Yours faithfully,

ARTHUR H. BRANDT & CO.
10. Rod), GTIiott & Go., £>ogen, om 14. 3uni 1930, 

an 9lrtljut £■  ©ranbt & Go., ©irmingljam.
Slntroort auf beten 93rief oom 10. b. 911 ts. Sic finb rtod) in 

ber Sagę, bic beftellten SBaren in 2 'Tarfieii ju oerfcbiffen, unb Ijabert 
fofort begonnen, bie Salfte ber bcTtcIItcn Tliengen getrennt 3U oer= 
podeń. Sie boffen, bab bie erfte partie ettoo SInfong Der natbiten 
2Bod)e oerfanbbereit feitt roirb. — Hm iierjogerung ju oermeiDeit, 
erbitten fie 51ngabc ber 3«Ąen, bie fie auf oie Riften fefeeit follen. 
fffuberbem marę es iljnen lieb, roenn bie Riften burd) iljre gerooba*
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litben Spcbiteure, bie Serrett 2B. Gdjultjc & (£o., oerlaben roiirben, 
mit bertert fie Gonberablommert getroffert babert. Sie bitten um <Siit= 
cerftanbnis bie^u.

11. Birmingham, June 18th 1930.
Messrs. Koch, Elliott & Co.,

H a g  en  (Westphalia).
Dear Sirs,

We thank you for your letter of the llth  inst. and 
should like to have the first lot of the goods despattehed 
as soon as possibie.

The mark for the cąses is

No. 428,
/l, up

Madras
Madę in Germany

The words “Madę in Germany” must also be printed on the 
label of each cardboard box. As our friends in Madras are 
especially particular about the packing of their goods, we 
beg onoe morę to point out that the packing must be dona 
in the most careful rnanner and strictly in accordanoe with 
the instructions given in our former letters.

We notę your shipping agents in Hamburg are Messrs. 
W. Schultze & Co. Will you please instruct your agents 
that the cases are to be shipped according to the 
instructions of Messrs. Smith, Miller & Co. of London, to 
whom please apply.

We wish to make our position quite elear. As you 
are delivering f. o. b., we agree that Messrs. W. Schultze & Co. 
should attend to the f. o. b. arrangements, but as we are 
tahing over the cases from the point of delivery f. o. b., 
our shipping agents will look after the B/L for our account.

Your shipping agents can of course obtain possession 
of the Mate’s Receipt, and we shall be pleased to pay 
against, delivery of this document. As we cannot obtain 
the B/L without the Mate’s Receipt this gives you ample 
protection.

Possibly it was your intention to deal with the 
shipment in this way, but we wish to make the point 
elear and avoid confusion when the shipment comes along.

Yours faithfully,
ARTHUR H. BRANDT & CO.
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12. Hagen, June 21 st 1930.
Messrs. Smith, Miller & Co.,

L o n d o n .
Dear Sirs,

re  c o n s i g n m e n t  f o r  a c c o u n t  o f  
i l e s s r  s. A r t  li u r H. B r a n d t  & G o.. B i r m i n g h a m .

428/
/ l —10,

Madras
Madę in Germany

10 cascs Galvanized Koofing Bolts & Nuts,
1600 kgs gross weight.

We are informed by our customers tliat the sliipping 
of this consignment is in your hands and that we have to 
apply to you for the necessary sliipping instructions. As 
the goods are to be shipped from Hamburg, where Messrs. 
W. Scliultze & Co., Hamburg 11, Spitalerstr. 15, will attend 
to the delivery f.o.b., we should be pleased if you would send 
that firm your instructions at your earliest convenience.

The goods are ready for immediate despatch from the 
works.

Thanking yuu in anticipation, we are,
Yours faitlifully,

KOCH, ELLIOTT & CO.

13. Hagen, June 25tli 1930.
Messrs. Arthur H. Brandt & Co.,

B i r m i n g h a m .
Dear Sirs,

Enclosed plcase find our invoice in duplicate covering 
the goods of your order dated 9th May.

The cases were despatched to Messrs. Schultze & Co., 
Hamburg yesterday. Our sliipping agents ha,ve been 
instructed to ship thern in accordance with the instructions 
received from your London agents, Messrs. Smith, Miller 
& Có. From our sliipping list we see that the first available 
steamer will be the s. s. “OCEANA”, leaving Hamburg for 
Madras on July lst.

Messrs. .Schultze & Co. will get the Mate’s Eeceipt and 
we ha-ve instructed them to send it to the Westminster 
Bank, Birmingham immediately after it is issued.

Kindly pay against this document on presentation by 
the bank.

Elliott-Koch B 9
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Hoping to be favored with your further esteemed 
orders, we remain,

Yours faithfully,
E n c l o s u r e .  KOCH, ELLIOTT & CO.

14. Hagen, June 25th 1930.
Westminster Bank Limited,

B i r m i n g h a m .
Dear Sirs,
re  M e s s r s .  A r t h u r  H. B r a n d t  & Co., B i r m i n g h a m .  

O r d e r  d a t e d  9th M a y  1930.
You will shortly receive the Mate’s Receipt from the 

shipping agents, Messrs. Schultze & Co. of Hamburg covering 
the following consignment

428/1-10

Madras
Madę in Germany
10 cases Galvanized Roofing Bolts & Nuts,

1600 kgs gross weight.
Please present this Mate’s Receipt to the firm 

mentioned above and hand it over against payment of our 
invoice amounting to £80.4.2 .

Kindly remit the amount in the usual manner to the 
Deutsche Bank, Berlin for the credit of our account.

Yours faithfully,
KOCH, ELLIOTT & CO.

15. Sirmingbam, ben 28. 3uni 1930.
Sin girma Rod), CSIIiott & Go.,

S a g e i u
2Bir erbielten 3I)re 9ied)tmng oom 25. b. 9Jits., bebauern aber 

finben 3U miiffen, bab bie ©eroid)te ber Riften nidjt gan3 ftimmen. 
2Babrfd)einlid) roirb ein geljler in bem 23ruttogeraidjt, Das fur Rifte 
Sto. 8 angegeben ift, norliegen (fein). Sas SRettogeroicf>t fiir biefe 
Rifte geben Sie mit 140 kg an, roaljrenb bas 523ruttogcroicf>t mit 
143 kg nermertt ift. 9Jian follte fagen, bie Rifte felbft mufie (bod)) 
mebr ais 3 kg roiegen, unb mir nebmen an, bab bas ricbtige 93rutto= 
gemid)t ber Rifte ettoa 153 kg ift. SSielleidjt liegt nur ein SdjreiG 
febler nor. — SBitte geben Sie uns umgebenb bas ri(btige SBrutto* 
geroicbt non Rifte Sto. 8 an.

SodjadjtungsooII 
SIrtbur S- Sranbt & Go.
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16. Ilagen, July lst 1930. 
Messrs. Arthur H. Brandt & Co.,

B i r m i n g h a m .
Dear Sirs,

We are in reoeipt of your letter of the 28th ult., 
and we regret that a clerical error occurs in our invoice. 
The gross weight of case No. 8 should read 153 kilos and not 
143 kilos as stated in error.

Kindly alter our invoice accordingly and excuse the 
mistake which has unfortunately crept in.

Tru sting to be favored soon with further enąuiries 
and orders from your goodselves, we remain,

Yours faithfully, 
KOCH, ELLIOTT & CO.

17. Birmingham, July 5th 1930. 
Messrs. Koch, Elliott & CO.,

H a g e n (Westphalia).
Dear Sirs,

With reference to your letter of the 25th ult. we 
beg to advise you that we have now received the Mate’s 
Eeceipt covering lOcases EOOFING BOLTS & NUTS, and in 
accordance with your instructions we have delivered it to 
Messrs. Arthur H. Brandt & Co. against payment of 
£80.4.2.

In this connection we have to-day paid over to the 
London agents of the Deutsche Bank for your credit with 
their Berlin Office the sum of £80.1.8, representing the 
amount received from the above mentioned firm less our 
commission of sh 2/6.

Yours faithfully, 
EDWAED BEOWN 
Assistant Manager.

Transaction No. 8.
A B o m b a y  h o u s e  s e e k s  t o  i n t r o d u c e  

G e r m a n  i r o n m o n g e r y  i n t o  t h e i r  m a r k e t .
1. Bombay, August llth  1930.

Messrs. Meyer & Co.,
H a m b u r g .

Dear Sirs,
We should be pleased to take up the exclusive agency 

for your entire linę of products.
y*
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We have one of the largest organizations of salesmen 
in India. We push aggres sively the products of the manu- 
facturers whom we represent. We have salesmen travelling 
constantly and are eliiefly interested in taking orders from 
merchants for your account, on which you would pay us 
eommission; but we should be willing to handle not morę 
than one consignment, if you deem it necessary to get 
your goods introduced in this way.

If you are interested, please give us complete details 
in your first communication, including prices, catalogues, 
terms of payment, discounts, etc., also samples. Łet us 
know what you usually do in our country in the way of 
advertising. We ma.intain an advertising department to 
handle the campaigns of the manufacturers whom we 
represent. We will submit our refcrences as soon as we 
receive your proposition.

Awaiting your reply with the keenest interest, we 
remain,

Yours truły, 
EUSSEL & CO.

2. Samburg, ben 2. Sept. 1930.
Serren iRuffel & Go.

58 o m b a g.
3m 58efitje 31)ces Sdjreibens oom 11. o. ®t. geftatten mir 

uns 3bnen mit3uteilen, bafe uns an ciner 58ertretung in Sbretn 
fianbe ciel Iiegt.

3brent SBunfdje entfpieajenb baben mir bas 5Bergmigcn, 3bnen 
in befonberem Umicfjlag mit Wbbilbungen oerfeljene fiijten unierer 
Sauptartifel 3U iiberfcnben. 5Bitte laffen Sie uns balbigjt roijfen, 
fiir meldje 5ttrti!el tn 23ombag Sladjfrage beftebt. ©leidjjetiig bitten 
mir um $Iufgobe non Steferenjen, unb 3roar roenn mogliclj non 
lanbem girmen, Dte Sie oertreten. 5Bei GrJjalt 3brer OTitteilungen 
roeiben mir 3bnen unoet3uglid) unfere niebrigften 5J3reifc fur bie 
™ Srrage fommenben Utrtifel aufgeben unb nidjt oerfaumen, unfcm 
5łlqenturpettrag mit3ufenben.

9CGir feben Sljrem umgebenben 58cfdjeib entgegen unb begriifeen Sie
bodjadjtungsoon 

SJteger & Go.

3 Bombay, September 21st. 1930.
Messrs. Meyer & Co.,

H a m b u r g .
Dear Sirs,

We thank you for your letter of 2nd inst.
At present we are passing through a severe crisis, 

which is due to the export of rice having been a failure
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this year and also on account of the market being over- 
stocked with all kinds of goods. There is also a very severe 
competition in our market and unless your prices are very 
Iow, it is useless to try JiOyget orders for you.

We are specially interested in the following articles: 
enamelware, hurricane lamps, knives, penknives (blade 
not over 31/2” in length), razors, hair clippers, nickelled 
spoons, and forks.

Please let us have a rangę of samples with your lowest 
ąuotations in order that we may see the quality o f your 
goods. If your prices prove competitive, we shall let you 
have Pro-forma Indents with fuli particulars. % f-/./

Please let us also have a catalogue with ąuotations for 
tools and hardware. It depends solely upon your prices 
whether we shall be able to do business for you in thesel 
articles.

All prices should be ąuoted c. i. f. c. i. Bomba.y including 
5 °/o commission for us. Drafts at 60 days’ sight H/P, 
rebateable at 6 0/0 p.a. if paid before maturity.

Looking forward to your early reply together with
agency agreement, we are,

Yours faithfully, 
RUSSEL & CO.

l e f e r e n c e s :
The Brown Mfg. Co., London E. C. 1
Sebald & Co., Paris
Ferdinand Flinger G. m. b. H., Bremen.

4. Sttetjer & Go., Hamburg, am 7. Oft. 1930,
an 3I)e 23roron SJifg. Go., Ponbon.

93itte lim inoglidjlt genaue Slusfunft uber iRuffel & Go., 93om» 
bat), bie mit SD?. & Go. in ©eftbaftsbesieljungett 311 treten roun= fis* ’ *6* 
fdjen unb Tid) auf ben illbrejfatcn be3ieben. X>ant im ooraus. Su* 
iid)crung ftrengiter SBerfdjtoiegenljeit. SInerbietcn oon ©egenbienften.

5. London E. C. 1, October lOth 1930.
Messrs. Meyer & Co.,

H a m b u r g .
Dear Sirs,

In reply to your letter of the 7th inst. we beg to 
inform you that the firm of Russel & Co., Bombay, about 
whom you madę inąuiries, is one of the most trnstworthy 
firms in their linę and enjoys an excellent reputation. You
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will therefore understand that you are running no risk in 
giving any credit reąuired. We must, however, decline any 
personal responsibility in the matter.

Yours truły,
THE BROWN MFG. CO.

6. Hamburg, October 15th 1930.
Messrs. Russel & Co.,

B o mb ay .
Dear Sirs,

In accordance with the reąuest expressed in your 
letter of the 21st ult. we have pleasure in enclosing list 
with to-day’s prices for all the goods interesting you at 
present. We also enclose invoice for the trayelleFs samples 
of enamelware, which we have sent to-day to your address.
Other samples will be despatched about the middle of 
Decem ber.

We hope that your good relations with the buyern 
will enable you to sell these articles in large ąuantities, 
and we assure you that all orders will have our best 
attention.
Enclosures. Yours truły,

MEYER &'CO.
7. SBombot), bert 28. Terem ber 1930.

Serreit 911 et) er & Go.
S  o m 6 u r g.

2Bir beftfitigen ben ©ingang 3brer 3ufdjrift oom 15. Dft., 
beren 3nbalt roir uns bernerften.

2Bas bie ©rnailleroaren anlangt, fo erbielten mir 31>re 9Jlufter,
<utdj liegt uns 31jre ^reislifte por, bod) befittben fid) [o menig 
Slrtifel babei, bie im Sinblid auf 'bie iPreife ffir uns Sntereffe baben 
unb fur bie eine ©ertaufsmoglidjleit bejtebt, bab roir glauben, es Iobnt 
fi* ni*t ber 9Jlube, unb roir rourben beibe nur unnotig 3eit oer= 
fdjroenben (es ift ni*t roert bie SJliUje oon 3brer unb unferer 3eit).
2Bir oerloufen gan3 bebeutenbe SJiengen oon Gmailleroaren unb mfld)= 
ten aud) nur 3u gern ein umfangreidjes ©efdjaft mit Sljnen rnadjen, 
ober foroeit roir feben tonnen, ftfjetnt augenblidlid) teine 9Jloglid)= 
feit bo3u 3U befteben. Hnjerer 5Iniid)t nad) ift bas ber gebler, ' ^

bob roir teine ©elegenbeit batten, mit 3bnen 9łud|prad)e~ ju nebmen 
(to confer) unb bas gon3e ©efdjaft 3u bereben. 3n ber Slegel 
tommt mon oiel ftbnellet 3um 3iel (erreidjt eine Gntftbeibung), roenn 
tnon eine Gadje perfonlidj befpridjt, ols roenn man longe Sriefe 
fdjreibt. 3m 9Iugenblid bleibt uns nur bie 5Ius(id)t, bob unier 
£err Sluffel nielleiibt ©elegenbeit baben roirb, nad) fieip3ig 3U geben 
unb Gie bonn auf3ufud)en. „ ,
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f>infid)tlidj ber SBetterlampen (hurricane lamps) Bebauern roić 
3bnen fogen su miif[en, bafe roir non 3brem 'llngebot feinert (Se= 
braudj mad>en fonnen. Gelbft roenn roir biefe fiampen uur irt 
Ei[ten oon 50 Gtiid oerfaufen, fo ift 3br 93teis sh 1/5 je Gtiid, 
roafjrenb roir fie Won su sh 16/6 bas Tmijenb ioufen fonnen. 3ua 
bem roerben ciele fiampen auf bert Sliarlt gebradjt, bie fogar u od) 
billiger finb. Gs tut uns leib, baj) roir uns im gegenroartigen 3eit= 
puntt 3u nidjts . entfcblielsen fonnen.

-  $ocf)ad)'hmgsooI(
fRuftel & Go.

8. Bomba,y, January 2 4 tli 1931.
Messrs. Meyer & Co.,

H a m b u r g .
Dear Sirs,

We confirm our letter of 28 ult.
To-day we have sent you by registered sample post 

a penknife which is being imported in large ąuantities 
into our market on account o f its favorable price and 
its very attractive make-up.

We are enclosing herewith
P r o - f o r m a  I n d e n t  3967 f o r  200 d o z e n , giving fuli 
particulars as regards make-up, etc. Kindly let us have 
a countersample which must be very similar to our sample 
and does not cost morę than sh 2/10 per dozen 
c. i. f. c. i. Bombay. If your sample should meet with the 
apprOYal of our customers, we shall confirm the enclosed 
Indent by cable, and we shall also let you havc further 
orders.

We should be pleased to do this business with you 
and we are awaiting your reply and samples, which we 
hope will lead to a mutually satisfactory business. 
Enclosures. Yours faithfully,

EUSSEL & CO.
9. Hamburg, Eebruary 3rd 1931.

Messrs. Eussel & Co.,
B o m b a y .

Dear Sirs,
We regret to leam from your letter of the 28th 

December last that you are not satisfied with our prices 
for enamelware nor with those for hurricane lamps.

Although we quoted you in the first instance 
exceedingl3' Iow prices for hurricane lamps, we are willing 
to meet you by offering this article at the prices mentioned 
by you.
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Regarding the enamelware we beg to inform you that 
it is impossible to sell these goods cheaper than the very 
Iow prices we ąuoted you. Owing to the recent rise in the 
ąuotations of raw materiał prioes are expected to go even 
much higher. Please also take into consideration that the 
ąuality of our enamelware is incomparable.

As the Leipzig Fair opens at the beginning of March, 
we hope to seg^ene of the members of your firm shortly to 
discuss all matters with him.

Yours faithfully, 
MEYER & CO.

Transaction No. 9.
C o - o p e r a t i o n  in  t r a d e  w i t h  C h i  na.

No tę .
A number of German firms, both manufacturers and 

exporters, formed the “SHANGHAI ASSOCIATION” and 
opened a joint offioe in Shanghai under the style of “OTTO 
KETTLER” to carry on business in China.

In the following letters the beginning of the corres- 
pondenoe of Otto Kettler with the partnera of the said 
Association is reproduced, showing how business is done 
with China.

1. Tdanfeitefe, ben 6. Sanuar 1930.
91n alle Heilnebmer bes Gbangbak51onFortiums!

Cbgleid) es meine 'llbfidjt ift, mtd) fobalb rotę moglid) gott3= 
lid) oon beftellcnben CŁbinejen, Den fogenanntcn „3nbentors", frei 
3U tnad>cn, ijt es bod) roiinftbensroert, im SInfang, unb a ud) [pater 
unter gcroiffen Umftdnben, Drbers oon (ffjittefen bu nebmen.

3u bem 3roedE t|t es notig, mit ben Sleftellern fcfte Slertrage 
ab3uFd>Iief3en; ber eine SBertragfdiliefeenbe ijt ber beftellenbe Gbineie, 
ber fid) 3ur Slbnabme ber SBare oerpflidjtet, ber anbere bie Fid) 3ur 
£ieferung ber Sliate Derpflidjtenbe gfirma, fur bie id) ben Sertrag 
3U 3eid)tten batte.

3d) babę mit ben jfjerren (flliott & 51 od), bem GbineFiFdjen (Sene» 
ralfonful in Satnburg unb bem 9totar non (£. & 51. befprocben, ob 
es ridjtiger i{t, bie S3oUmad)t in beutFdjer ober in engltfdjer Sptadje 
aus3u{tellen. 91!an entFd>ieb fid) fiir bie englifdje S3oIIinad)t, ba es 
feine beutfdje ©erid)tsbaiteit mebr in Gbangbai gibt, fonbern Gtreit* 
fragen 3roifd>en X)eutfdjen unb Cbinefen tor ben gemifdjten CSerid)ts= 
bof fommen unb Gmglifd) ais bie internationalc Spradje 'bes Kern en 
JDftens eigentlid) allein in 23etrad)t fommt. T)ie Serren (flliott & 51od) 
baben mir baber eine englifcbe Sollmadjt gegeben.
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3I)t iRntat tuirb 31)tien Den ublid>en norgebrudten SBortlaut 
Beforgen fonnen. 3d> Bitte bie girmett, bie mir eine berartige $oIh 
madjt fenbett roollen, fie euttoeber nad) iDiatlartb, tuo id1 Bis 3um 
27. b. 93its. fcirt roerbe, ober unmittelbar nad) SBangBai su fdjidett.

SodyaditungsDolI 
Ctto Rettler.

2. T e x t  o f  t h e  P o w e r  o f  A t t o r n e y .
(sliglitly abbreviated)

K N O W  A L L  M E N  B Y  T H E S E  P R E S E N T S  
that we, E l l i o t t  & K o  eh, G. m. b. H., a Limited Liability 
Company having its registered office in H a m b u r g ,  

(hereinafter called “t h e  C o m p a n y ”) 
l i e r e b y  a p p o i n t

Mr. O t t o  K e t t l e r ,  18 Kiukiang Road, S l i a n g h a i ,  
(hereinafter called “t h e  A t t o r n e y ”) 

to be the Attorney of the Company for and in the name 
of the Company to do and execute the following acts and 
deeds in or about Slianghai that is to say:—

1. To make contra,cts with Chinese dealers and mer- 
chants after re,ceiving tlie C'ompany’s telegraphic confir- 
mation of accepted ordors to do everything necessary for 
the winding up of the transactions for the importing of 
goods for the paying of duty storing and insuring the 
goodg for making exchange contracts as well as forward 
exchange contracts with Banks and to take any legał 
steps against dealers and merchants who do not take np 
their goods or who do not fulfil the conditions of payment 
agreed upon.

2. To demand and receive all and every debt and debts 
sum and sums of money goods wares merchandise chattels 
and effects due or belonging to the Company and upon 
receipt thereof or any part thereof to give and execute 
good and sufficient releases and discliarges for the same.

3. Upon non-payment thereof or any part thereof or 
upon refusal to release and give up any o f such goods 
wares merchandise chattels and effects to commence and 
prosecute any action or proceeding in any Court of Justice 
or to resort to any procedurę allowed by the laws in 
operation in Shanghai whether by constraint of person or 
attachment of money or goods or otherwise for recovering 
and obtaining payment possession and satisfaction for 
the same.

4. To compound or submit to arbitration any matter 
or thing relating thereto and to make such petition to
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the public officials of Shangbai as may be necessary or 
desirable therein.

5. To adjust settle or compromise all disputes which 
may arise concerning all accounts or reckonings whatsoever 
between the Company and their debtors and to pay or rcceive 
the balance or balances thereof as the case may reąuire.

6. To make draw sign accept endorse or transfer any 
bills of exchange or notes of band charter parties bills of 
lading cheąues letters or other documents in which the 
Company will be interested or concerned or which the said 
Attorney may consider reąuisite in or about the concerns 
or the Company.

7. And the Company does hereby authorise and 
empower said Attorney to substitute one or morę Attorney 
or Attorneys under him with all or any of the foregoing 
powers ancl the same at pleasure to revoke ratifying and 
hereby confirming whatever the said Attorney or his 
substitute or substitutes shall lawfully do or cause to be 
done by virtue of these presents.

8. And generally to act as the Attorney of the Company 
in relation to  all or any of the purposes or matters 
aforesaid a,s fully and effectually in all respects as the 
Company could do if personally present. The Company 
reserve the right to cancel or modify this power at any 
time.

In witness whereof we have hereunto set our hand 
and seal at Hamburg this fourth day of January in the
year of our Lord one thousand nine hundred a n d ................

Signed sealed and delivered 
in the presence of

A. B. ELLIOTT & KOCH, G.M.B.1I.
Witness. by CAKL JOHANNES KOCH. I,

I, G e o r g  A d o l f  K o s e l ,  Doctor of Law, a Notary 
Public in and for the Free and Hanseatic City of Hamburg, 
do hereby certify and attest unto all whom it may concern 
that Mr. C a r l  J o h a n n e s  K o c h ,  merchant and inhabitant 
of this City, personally known to me, acting in his capacity 
as Manager of the firm of E l ł i o t t  & K o c h ,  G.m.b.H., 
a Limited Liability Company, domiciled in Hamburg and 
duły incorporated under the German laws, and in this 
capacity authorized and entitled to sign for and represent 
the said company in every respect and lawful manner, 
according to the official registers of the Commercial Court
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of this City inspected by me, acknowledged before me that 
he signed the foregoing power of attorney.

In witness whereof I have hereunto set my hand and 
affixed my seal of office in Hamburg, Germany, this fourth 
day of January in the year of our Lord one thousand nine
hundred a n d ..............

Certified 
X. Y.

Chinese Consul General. GEORG ADOLF KOSEL.
3. Sbangbai, ben 1. 5Rai 1930.

Serren ©Iliott & Rod), (5. m. b. £ .,
S a m f i u r g .

3d) toerbe bauptfadjlid) ©efdjafte fiir Sic oom £ager (gegen 
RECO) matben, bic ben 23orteiI babcn, bajj fie nur gcgen oorberige 
Raffa ausgefiifjrt tocrben. giir getoiffe Wrtifel motbte id) 3bnett 
aber autb INDENTS fdjiden; bas finb fefte 23eftellungen oon gutcn 
©binefen, bic bis 3U eincm getoiffen 93ro3ent;ab oom ©omprabor garan* 
tiert tocrben. X)ie Orber=©ontracte mit ben ©btnefen toerbe id)

P. p. ©Iliott & Rod>
3eid>nen. 3 u bem 3toed bient mir bie oon 3bnen gcgebenc 93oIlmadjt.

Da 3&nen bas Sbangl)ai=©efd)dft bisber nod) unbcfannt toar, 
tocrben Sie oielleidit nidjt toiffen, toas man unter „©omprabor" per= 
ftebt. ©s ift bas ein fpanifdjes 2Bort unb bebeutet „©intaufer". 
3ebes europaifdje Sanbelsgefdjaft in ©Ijina pflegt fidj eines ©om= 
prabors 3u bebienen. ©in ©omprabor ift aber nidjt ettoa ein 
ais ©intaufer tatiger 9Inge(teIIter einer girma, pielmebr lann 
■ ein ©omprabor aud) fiir mebrere girmen 3ug(eid) tatig fein. 9tur 
febr tooblbabenbe ©binefen mit guten 23e3iebungen fommen ais ©om= 
prabor in grage. Sie permitteln bie feften 23efteIIungen (Indents) 
oon djinefifdjen Sanblern unb, toas bas roidjtigfte ift, fie garantieren 
bie 23e3af)Iung. Dafiir erbalten fie oon jebem abgctoidelten ©efebaft 
eine getoiffe 93rooifion.

giir 3  n b e n t = ©efd)dfte toerben gtunbfdfelidj alle Stotimmgen 
in S b  i I I in g unb 93 ence gebrabtet, fiir £agergefdjafte (9i c £ os) 
bagegen in Da e l s .

X>ie 9Jreife in S b i l l i n g  unb 93ence toerben 
©if & ©. 93reife

fein (ein Ęjier jebt allgemein ublidjer 9lusbrud: cif einftbl. importers* 
commission), bie ber Raufer fiir bie 2Baren anbietet. Sie fd)liefjen 
Spefen (charges), gracbt, Seeoeriidjerung bis Sbangbai, bie Sbangbai* 
©eneralfpefen, meine 93rooi;ion, ebenfo bie ©omprabor=93rooi,ion unb 
3bren ©etoinn ein. 9ln Sbangbai=©enera(fpefen einftbl. meiner unb 
ber ©omprabor=93ropiiion tonnen Sie 7 bis botbftens io g/o retbnen.

3infen oom Dagę ber 93erfd)iffung ab, ©infubr3 0 ll unb £ager= 
fpefen finb nitbt einbegriffen. Sie toerben oom £> dubler befonbers 
besablt.
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Die ^Sreifc, bie id) in 2 a e I s  fable, finb fogenannte G b a n g = 
b a i = S£J?arftroerte o b e r  „(Ex © o b o ro n $  r e i fc". 3n ibnen 
finb aud) bic Sinfen, 'bet ©infubr3oII unb bie fiagerfpefen entljalten. Sie 
fommen I)aupt(ad)Iid) fiir fiagerroare in grage unb [inb 'bann eben bie 
aHarltroerte, 3U benen bie SCare 3U cerlaufen ift.

2 91nlagen entbalten einige Semerfungen iiber „©obe=©orrefpon= 
ben3" unb 'ben SCortlaut bes S3ertrages, ben id) fiir fefte Seftellungen 
non GI)inefen feftgelegt babę.

Sod)ad)tungsDOIl 
Otto itettler.

4. C o d ę  C o r r e s p o n d e n c e .
Since I shall have to send you in futurę additions 

to tbe Private Codę, wliicli will partly be generał additions 
sent to all my connections, partly additions madę 
exclusively for y o u r firm, I beg you to f i l e  s e p a r a t e l y
1. C o d ę :  additions to the “G e n e r a l  O. K. P r i v a t e

C o d  e”, folios to be placed in their respective 
place in the Codę.

2. C o d ę :  additions to the “S p e c i a 1 O. K. P r i v ? t e
C o d  e”, exclusively for y o u r firm.

3. C o d ę  C o r r e s p o n d e n c e .
Please notę that:

Index figurę “1” i with ąuotations in English currency 
' will be used for cabling offers for 

Index figurę “0” | firm orders from Chinese ( i n d e n t s ) .
Such telegram s should be answered on the day of 

arrival, whenever possible, certainly the next day.
Index figurę “5” with Tael ąuotations is for r e c o s.

5. T e x t  o f  an  I n d e n t  C o n t r a c t .  
C o n t r a c t  No.  12.
Elliott & Koch, H a m b u r g ,  for whom Otto Kettler holds 
Power of Attomey authorizing him to sign on behalf of 
the firm of Elliott & Koch, have this day sold to Mr. 
Hung Siutsuen, S h a n g h a i ,
the following goods subject to the undermentioned con- 
ditions ■
1. C l e a r a n c e  latest within two months after arrival.

After that datę the Vendor has the right 
to dispose of the goods by private sale or 
public auction; the loss to be refunded 
by the Buyer. P a y m e n t  against deliv- 
ery in Cash or approved Bank-orders.
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2. A l i  S h a n g h a i  G h a r g e s
to be paid by the Buyer: I m p o r t  D u t y  
within ten days after Steamer’s arrival, 
S t o r a g e  a t  t h e  P u b l i c  W h a r f  
for account of the Buyer. — Goods are 
stored at the risk of the Buyer.

3. I n t e r e s t  will be charged rt current ratę from datę
of shipment until all goods are paid for.

4. E x c h a n g ę  will be settled by the Vendor not later
than two months after arrival, or earlier 
if so desired by buyer.

.'>. B a c h  s h i p m e n t
to be considered as a separate contract.

<>. It e s p o u s i b i 1 i t y
Bach individual partner in the Hong 
constituting the buyer shall be respon- 
sible as if he were the sole owner o f 
such Hong for the whole of any money 
payable hereunder.

7. F o r c e  m a j e u r e
The vendor cannot be held responsible 
for late or non-delivery of the goods or- 
dered if caused by war, rebellion, fire, 
accidents, strike, shortage of labor, raw 
and packing materiał or tonnage, or rise 
in the price of coal etc., by new levies 
imposed by national authorities, great 
fluctuations of exchange, mistakes in 
telegrams etc., or any other causes beyond 
vendor’s control.

If goods should be rejected at home 
on account of inferior ąuality, this con­
tract or part of it to stand nuli and void.

8. G l a i m s  not madę within one month after arrival
of the cargo will not be recognised. No 
claims will be recognised after delivery 
has been taken. — Any difference that 
may arise, either with regard to the 
ąuality of the goods or any other point, 
is to be submitted to arbitration. The 
arbitrators tO' be two foreign merchants 
of Shanghai (one to be chosen by buyer 
and one by vendor) who, if they cannot 
agree, will cali in a third arbitrator. Their
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decision will be absolutely binding on 
both parties, the one at fault paying the 
arbitration fee.

6. Shanghai, May 23rd 1930.
Messrs. Elliott & Koch, G. m. b. H.,

H a m b u r g .
Dear Sirs,

I beg you to take notę of the following particulars 
which will be reąuired for futurę business:
R e p o r t i n g  o n  i n d e n t s  a n d  r e c o s .
Please always send separate sheets of lettei -paper or 
memos for each different reco or indent, as I want to 
file all correspondence relating to any reco or indent 
separately.
I m p o r t  D u t y
is paid here in Haikwan Taels. One Haikwan Tael eąuals 
1.114 Shanghai Taels. Since I also have to pay import 
duty on sample cases or parcels with samples of value, 
please always let me have pro-forma invoices in time to 
reach me via Siberia before arrival o f the case or parcel. 
Otherwise cases will have to be opened and examined by 
the customs, which causes additional expenses and a great 
loss of time.
M a k e - u p  a n d  p a c k i n g  o f  g o o d s .
I have been told by dealers here that manufacturers, espe- 
cially those who are not accustomed to do business with 
Shanghai, sometimes do not strictly follow packing instruc- 
tions given from here in detail. Since such mistakes will 
lead to certain losses, I cali your special attention to 
the importance of this point.
C o r r e s p o n d e n c e ,  p r i c e  l i s t s ,  e t c .
Please always leave a good margin on one side of the 
sheet for filing purposes to avoid the perforation going 
through important figures, such as: numbers of samples etc. 
I n d e n t - R e c o - N u m b e r s .

1 shall begin for your firm with No. 1 or 1001 or 
2001 etc. If you intend to send out goods, for which I have 
not sent you an indent or reco, please mark such cases be- 
ginning with — 9999 — going backwa,rds.
C h i n e s e  m o n e t a r y  s t a n d a r d .

Please take notę that the sub-parts of the 
TAEL are called
MACE being one tenth of a Tael
C ANDAREEN or TAEL-CENT being one hundredth of a Tael.
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Pos t .
Please send original correspondence via S i b e r i a ,  

duplicates via A m e r i c a .  It is important also that originals 
of documents, as Bills of Lading and Insurance Policies, 
should be sent via S i b e r i a ,  the duplicates via A m e r i c a

Yours faithfully, 
OTTO KETTLER.

i. Slianghai, August 3rd 1930.
Messrs. Elliott & Koch, G. m. b. H.,

H a m b u r g .
Dear Sirs,

R e m a i l s .
I continually receive letters in envelopes markęd “via 

America”, either in writing or typewritten, which are never- 
theless sent by the postał authorities “via Siberia”. In 
conseąuence originals and duplicates often arrive by the 
same mail. In order to avoid this please order 
v e r y  b i g  r u b b e r  s t a m p s  “via Siberia” and “via 
America” with about 3A inch letters; perhaps the post Office 
officials will be able to see them and act accordingly.
Re i n v o i c e s .

On all invoices in any European currency it should be 
very clearly stated: c. i. f. & c. S l i a n g h a i ,  sińce the 
customs officials ask for a 10 °/o higher duty, if  invoices do 
not state this clearly, as otherwise they think prices are 
f. o. b. This is of the greatest importance.

Yours faithfully, 
OTTO KETTLER.

8.

Dear Sirs,

Shanghai, August 22nd 1930. 
Messrs. Elliot & Koch, G. m. b. H.,

H a m b u r g .  I

I have had a conversation with the 
CHARTERED BANK OF INDIA, AUSTRALIA & CIIINA 
regarding financing. This bank, with which I did almost 
my whole English business before the war, from 1909 to 
1917, also wanted to know from which firms I expected 
to receive goods. So I also mentioned your name.

I have just received the following letter from the bank: 
“We acknowledge receipt of your letter ofthe 29th ult. 

and have forwarded copies of same to our London and 
Hamburg Offices.
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We have also reąuested our London Office to make 
the necessary inąuiries and arrangements on the lines laid 
down in your letter and we think it would be expedient for 
the various firms concerned to approach our London or 
Hamburg Offices when necessary. In your letter you quote 
us as having stated that advances would be madę to the 
manufacturers to the extent of 60 <yo, but we must point 
out that this is a matter which must, be arranged between 
the manufacturers and our Offices at London or Hamburg.

The ratę of interest on bills or documents on the 
East negotiated by our Hamburg and London Offices is at 
present, 6 % and this ratę covers the whole period of the 
advanoe. There are no other charges, but the ratę of 
interest is of course subjeot to possible alteration from 
time to time.

Yours faithfully,
Chartered Bank of India, Australia and China 

(signed) A. Gray, Submanager.”
Mr. Gray said that he could not possibly tell me the 

exact percentage which would be advanced against docu­
ments, that this entirely depended upon the standing of 
the shipper, sińce no bills were drawn on me, and I was 
acting exclusively as Slianghai manager or representative 
of the sliipping firm. He told me that very possibly 
up to 80o/o advance would be madę. Mr. Gray further 
told me that whereas up to very recently the Chartered 
Bank in Hamburg was only clearing old accounts, the 
bank decided a few months ago to take again an active 
part in financing shipments from Germany.

Should this offer be of interest to you, please approach 
the bank in London or Hamburg.

Yours faithfully, 
OTTO KETTLER.

9. Shanghai, November 29th 1930.
Messrs. Elliott & Koch, G. m. b. H.,

H a m b u r g .
Dear Sirs.

I confirm my telegram of the 27th inst. as decoded on 
attached sheet and I received your message o f the 28th inst. 
which is also decoded on attached confirmation.

I have noted that you allow a discount of 662/3 »/o 
o ff the standard prices for delivery o. i. f. & c. As my 
telegram informed you, sales are at present only effected
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at a discount of about 72 <>'<>, as business is very duli and 
large stocks are still unsold. I could place these goods at 
sh. 1/— =  Tls. 0,09V2—0,10, but It seems rather advisable 
to wait until business looks up ągain, and I hope this 
will be the case when the Chinese new year begins.

Nevertheless I hope that I shall be able to place a 
part of the stocks before that datę at your standard prices 
with 66% o/o.

Yours faithfully,
2 E ncl. O TTO  K E T T L E R .
OTTO KETTLER D e co d in g  of Telegram sent November 27th 1930.

Shanghai to Messrs. Elliott & Koch, O. m. h. H., Hamhurg.

Codę-Word
Decoding 

into Figures Message

YXYEL other are selling at this price
SIRCY less

VYLUP 72
AGLEH telegraph if I may accept

OTTO KETTLER D e co d in g  of Telegram received November 28th 1928 
Shanghai from Messrs. Elliott & Koch, G. m. b. H., Hamburg.

Code-Word
Decoding 

into Figures Message

YIKYD prices too Iow
AYROD I can allow

YAXTI 662/ 3

Transaction No. 10.
T h e P l a c i n g  o f  a n  E g y p t i a n  G o v e r n m e n t  

R a i l w a y  O r d e r  w i t h  a G e r m a n  F i r m .
1. Cairo, January lOth 1930.

Ministry of Communications 
EGYPTIAN STATE RAILWAYS,

TELEGRAPHS AND TELEPHONES.
STORES DEPARTMENT.

Dear Sirs,
I beg to inform you that this Administration invites 

tenders to be reoeived by Eebruary 3rd 1930 for the 
supply of
Materiał for the Eastening of Rails and Steel Sleepers.

Elliott-Koch B10
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Cost of Specification relating to above is 8/- (eight 
shillings). Offers sliould be madę on the Form of Tender^. 
atfached to the Specification relating to this Adjudication J 
and sent in time to arrive in Cairo by the above datę.

If you desire a copy of the Specification, your reąuest 
should be sent to the following address:

THE CHIEF INSPECTING ENGINEEE,
EGYPTIAN GOVEENMENT,

41, Tothill Street, Westminster,
L o n d o n ,  S. W. 1.

The Specification will not be sent unless the reąuest 
is accompanied by the above-mentioned fee, which will 
not be accepted in postage stamps.

In case you do not buy a copy of the Specification 
for the present Adjudication, but wish to be advised of 
similar further adjudications, kindly inform me why you 
are not tendering on the present occasion, otherwise no 
adv‘ices will be sent you in futurę.

Yours faithfully,
F. BOYD,

Superintendent of Stores.

2. Teut & Sftofer in $agen (2Bcftf.) bitten am 13. 3an. 1930 
ifjre ©ertreter, bie girma 9?id)ter & SBuII, fionbon, We 23ebingungen 
fiir bie 5lus[d)reibung bes SDiaterials non 'ber oben angegebenen Slbreffe 
fur fie ein3uforbem.

3. fRid)ter & 93ull bilten om 16. 3onuar um Ueberfenbung ber 
SBebingungen.

London, January 17th 1930.
J Beference No E. S. E. 6844.

Subject Bolts and Nuts.
Messrs. Eichter & Buli, (For Deut & Moser),

6, Crescent Minories,
E. C. 3.

Dear Sirs,
I am desired to enclose a Standard form of Tender 

and General Conditions for the supply of Stores, for 
delivery (a) free on to the Eailway Quay, No. 49, Gabbari, 
Alexandria, or (b) free on to the Wharf, Port Said, or 
(c) f.o.b. British Port.

Tender must be madę on the printed form.
Unit rates for each linę, pro forma value, and time 

reąuired for delivery must be entered.
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You will be notified of the result of your tender by 
letter.
Envelopes must bear the following Information:—

(1) Order No.
(2) Description of materiał tendered for.
(3) Datę fixed for the reception of tenders.

Your attention is particularly drawn to General 
Conditions A (Revised 1924) attached hereto, especially 
in regard to Articles X. and XIII., which should in no 
scnse be taken as a mere matter of form. Ali applicable 
penalties for late delivery or any other form of non- 
compliance with contract term will be rigidly enforced.

Only in special cases where delay is caused either by 
the Administration or by “force majeure” will the ąuestion 
of remittance or reduction of the penalty be submioted 
to II. E. The General Manager, Egyptian State Railways for 
consideration.

Yours faithfully,
S. G. OSBORN,

Secretary,
Enclosure Chief Inspecting Engineer’s Office,
No. 408 EGYPTIAN GOYERNMENT.

5. London, January 19th 1930.
Messrs. Deut & Moser

H a g  en  (Westphalia).
Dear Sirs,

In accordanoe with the reąuest contained in your 
letter of 13th inst. we have pleasure in enclosing herewith 
the Egyptian Government’s Tender, to which you refer, 
together with our Debit Notę for the cost o f same and 
expenses incurred.

We draw your special attention to the fact that 
according to Art. VIII of the General Conditions you 
have to hołd at the disposal of the Administration a 
Guarantee Deposit amounting to 1% of the total value of 
the Adjudication.

Yours faithfully, 
RICHTER & BULE.

N. B . Form o f tender see page 189.

10*
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6. H. E. The General Manager,
Egyptian State Railways, Telegraphs, and Telephones,

C a i r o , Egypt.
EXCELLENCY,

With reference to Messrs. Deut & Moser ’s tender, dated 
the 22nd January 1930, to the Administration of the 
Egyptian State Railways, Telegraphs, and Telephones, for 
the supply of Bolts and Nuts we hereby undertake to hołd 
at the disposal of the said Administration as PROVISlONAL 
DEPOSIT, free o f interest and payable in cash on the 
Administration’s first demand, the sum of

£  E. 9 8 . 0 . 0  (ninety eight English Pounds).
This undertaking remains in force during the period 

o f the validity of the tender and (in the event of the 
whole or any part of the tender being accepted) until 
sueh time as Messrs. Deut & Moser have provided such 
finał Guarantee Deposit as may be reąuired by the said 
Administration. DEUTSCHE ORIENT-BANK.

Cairo, 27th January 1930.
N. B . In cases where the Egyptian Government has been satisfied with 

good and prompt supplies, the above letter ofguarentee may be dispensed with.

7. N o t i f i c a t i o n  o f  
E. S. R. ORDER

Messrs. Deut &
Through Messrs.

A c c e p t a . n c e  o f  Order .  
NO. ESR 6844 D.
London, February 14th 1930. 

M oser, II a g e n (Westphalia) 
Richter & Buli 
6, Crescent, Minories.

London E. C. 3.Dear Sirs,
Your tender, dated 22nd January 1930, for the supply 

of the following materials is accepted with thanks, under 
the conditions shown below: —
Itein Folio Bolts & Nuts with hexagon Qnty. Per 100 
No. No. head and nut. kilos.

37 12851 / 17 7V2” X 3A ” 20000 £0.16.3 £ 1 6 2 . 5- 0
38 6097/118 2 7 2” X 3/4” 20000 , 0.11.3 . 112. 5. 0
39 „  /  89 2 ł/2”X 78” 20000 .0 .  7.8 . 76.13. 4
40 12851/ 16 7 l/ 2” X 7 8” 5000 .0 .1 1 .4 . 28. 6. 7
41 /  7 14” X 7 8” 10000 . 1.10.9 . 153.15.

£ 5 3 3 . 4.11

I notę that tlie nuts will be supplied of prcssed nut iron.
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D e d u c t i o n  for Govemment Stamp Duty is applicable 
to this order.

F o l i o  n u m b e r s  must be quoted in all correspondence, 
especially invoices.

P r i c e as above.
P a c k i n g  Nil
P a y m e n t  in London, 7 days from receipt of B/L or M/R. 
D e l i v e r y  f. o. b. Hamburg in 6 weeks, say 31/3 30. 
B o n u s  Nil. P e n a l t y  1 % per week. A n n u l m e n t  

8 weeks.
N a t i o n a l i t y  o f  S u p p l i e r  German.
N a m e  a n d  A d d r e s s  o f  I n s p e c t o r

The Assistant Chief Inspecting Engineer,
21. Avenue de la Toison d’Or,

B r u s s e l s .
Yours faithfully,
J. MARWADY

Deputy Chief Inspecting Engineer, 
EGYPTIAN GOVERNMENT.

8. Brussels, February 16th 1930.
Messrs. Deut & Moser,

H a g  en (Westf.).
Dear Sirs,
Re. CONTEACT NO. 6844 D for Bolts and Nuts.

The above materiał will be inspected by me at 
the maker’s works.

Where materials or parts necessary for this contract are 
not madę by the Contractor, the nanieś of the sub- 
contractors, with a elear statement of the materials or 
parts to be supplied by them, must be submitted to me 
before any orders are placed with sub-contractors. It is 
essent.ial that such na.mes should be submitted without 
delay.

You should advise Mr. D. KERR
Egyptian Government Inspector 

Handelshof, Stock 4,
Bochum i. W.

at least 4 days before the goods are ready for inspection 
for the purpose of:

a) Select tests
b) Making the inspection
c) Taking samples.
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Failure to observe tliis reąuest may result in delay 
in inspection.

Yours faitlifully,
G. BRACKSHAW,

FOR C. W. GIBBS, Asst. Cliief Inspecting Engineer.

9. Hagen (Westph.), Fchmary 24tli 1930.
The Chief Inspecting Engineer,

Egyptian Government,
41, Tothill Street,

L o n d o n  S. W. 1.
Dear Sir,

Re order 6844 D.
"We received your esteemed order for Bolts and Nuts, 

but we return same herewitli, as it contains an error. 
The prices are of course to be understood as per 100 and 
not per 100 kilos, as you state on the order sheet. If 
these prices were understood as per 100 kilos, they would 
not even cover the cost of the raw materiał.

We await your amended order sheet and remark that 
delivery could take place 6 weeks after receipt of your 
definite order.

Yours faitlifully, 
DEUT & MOSER.

per Messrs. Richter & Buli, London.

10. London, March 8th 1930.
Messrs. Richter & Buli,

(For Messrs. Deut & Moser)
6, Crescent, Minories,

E. C. 3.
Dear Sirs,

I am in receipt of your letter of 24th February 
returning order placed with you on the 14th February.

I cannot understand why you should have returned 
this to me in view of the fact that your ac-tual figures' 
as ąuoted on your tender form of 22nd January appeared on 
my acceptance to you. The smali slip that kilos were 
menticned instead of per 100 is quite immaterial.

Will you therefore please proceed to execute the 
order as sent to you, but with the alteration thąt 
the price is per 100 and not per 100 kilos.



Transaction No. 10. 151

It is understood that delivery will now take place 
from the datę of this letter.

Yours faithfully,
Chief Inspecting Engineer, 

EGYPTIAN GOYERNMENT 
per DAMDAWER.

11. Deut & Slfofer 
Łeftatigen ben ubgeanberten Sluftrag.

12. Hagen (Westph.), March 27th 1930.
Mr. D. Kerr,

Egyptian Government Inspector,
Handelshof, Stock 4, 

B o c h u m .
Dear Sir,

Re contract No. 6844 D.
As the goods to this order are ready for inspection, 

we should be pleased if you would kindly cali at onr 
wcrks as soon as possible to make the inspection and to 
take samples.

Yours faithfully, 
DEUT & MOSER.

13. Brussels, March 29th 1930.
Messrs. Deut & Moser,

H a g e n  (Westph.).
Dear Sirs,

I have been reąuested by the Administration of the 
Egyptian State Railways to report immediately there is a 
delay in the delivery o f materials, or whenever any 
unforeseen circumstances arise during the execution of a 
contract, which might result in the time of delivery being 
exceeded.

It. is therefore suggested that the Contractor should 
inform the Inspector supervising the contract immcdiatel}7 
any such circumstances arise and also write to this 
office giving fuli particulars of the State of affairs.

Oni}7 when the Administration has been properly 
informed by this office of all such circumstances, can any 
penalties incurred be duły assessed and, where possible, 
remitted.

Yours faithfully,
G. BRACKSHAW,

For C. W. GIBBS, Asst. Chief Inspecting Engineer.
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14.

Dear Sirs,

Bochum, April 2nd 192S. 
Messrs. Deut & Moser,

H a g  en  (Westph.).

Ee E. S. E. 6844 D.
With reference to my visit to your works this moming, 

when Lt was found that the tensile strength of the bolts 
madę for this order was from 15 to 18 kilos/sq.mm. be] o w 
the 58 kilos/sq.mm. required by the specification, I would 
draw your attention to my letter to you dated 17. 2. 30 
requesting that copies of your order for the materiał be 
forwarded to the Asst. Chief Inspecting Engineer, Brussels. 
It is evident that, had this been done, a delay of several 
weeks in completing the order would have been avoided.

In order to avoid further difficulties, please send 
three copies of your order for the replace materiał now 
required to the A. C. I. E., and also request the Sub- 
Ccntraetor to advise me when the materiał will be ready 
for test at his works.

Your works informed me to-day that they were quite 
unaware of the requirements of the specification, a copy of 
which, No. 402, was sent to you with the order. This should 
be seen to before manufacture of the replace bolts is 
commcnced.

It should be noted that the bolts are to be marked 
“E. S. E.”. This should be done on the head in raised letters. 
Also the shaft of the bolts in the screwed part must 
stand being bent to an angle of 45 degrees and re-straight- 
ened, without shewing signs of cracking. Nonę of the 
bolts tested this moming stood this bend test.

Yours faithfully,
I). Ivli KII,

Egyptian Government Inspector.
Copy to Brussels Office.

15 Hagen (Westph.), April 3rd 1930.
The Chief Inspecting Engineer,

Egyptian Govemment,
L o n d o n  S. W. 1.

Dear Sir,
Ee order E. S. E. No. 6844 D.

With reference to the above order we are sorry to 
inform you that a misunderstanding has occurred in the 
exccution of this order.
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In our opinion the bolts were to be madę out of 
the same materiał as used by us continually for the 
German State Railways, and therefore we took it from our 
stock and began the manufacture of the bolts immediately 
after receipt of your order. So the whole of the order has 
been ready for some days and yesterday we received the 
visit of your inspecting engineer from the Bochum office. 
It was found that the tensile strength of the bolts was 
from 15 to 18 kilos below the 58 kilos/sq.mm. reąuired by 
the Specification. It is true that we have overlooked these 
conditions in your Specification.

We beg you to excuse our mistake. We have ordered 
at once the reąuired materiał, but it will take about 
4 weeks before we receive it. As soon as we have the 
materiał we shall hurry on the manufacture, so that the 
goods will be ready 2 weeks later.

In consideration of these circumstances we beg you 
to grant us a prolongation of 4 weeks beyond the stipulated 
time (6 weeks from the 8. 3.) i. e. 4 weeks after the 19th 
April. The Bolts will be delivered within this time quite 
in accordance with your reąuirements.

Awaiting your favorable reply, we remain,
Yours faithfully, 

DEUT & MOSER.
16. London, April 5th 1930.

Messrs. Deut & Moser,
H a g  en  (Westph.).

Dear Sirs,
I am in receipt of your letter of 3rd April. I regret 

the mishap which has occurred in the execution of this 
order, but at the same time I am unable to make any 
alteration in the datę of delivery.

Yours faithfully,
Chief Inspecting Engineer, 
EGYPTIAN GOVERNMENT 

per DAMDAWER.
17. Hagen (Westph.), April l lth  1930.

The Chief Inspecting Engineer,
Egyptian Government,

L o n d o n  S. W. 1.
Dear Sir,

Re order E. S. R. No. 6844 D.
We are in receipt of your letter of the 5th inst. and 

we beg to repeat that we shall do our utmost to get the
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replace materiał and to have the bolts and nuts ready, 
but we trust that under the circumstanoes which we 
explained to you you will not insist upon the penalty 
which would be incurred, if the text of the Conditions is 
taken literally.

Yours faithfully, 
DEUT & MOSER.

18.

Dear Sir,

Hagen (Westph.), May 27th 1930. 
The Chief Inspecting Engineer,

Egyptian Government,
L o n d o n  S. W. 1.

Re order E. S. R. No. 6844 D.
We beg to iuform you that the bolts and nuts to 

this order were inspected and passed on the 23rd and 
26th inst. They are now ready for immediate despatch to 
the port of shipment. Kindly let us have the shipping 
instructions at your earliest convenience.

Yours faithfully, 
DEUT & MOSER.

19. London, June lst 1930.
Re order E. S. R. No. 6844 D.

Messrs. Deut & Moser,
H a g e n  (Westph.). 

S h i p p i n g  I n s t r u c t i o n s  
Det.ails of Goods to be despatched :— Bolts and Nuts :— 
Eolio No.

Inspected and 
passed 23 & 26/5/30

12851/ 17 2000 71/2” X 3/4”
6097/118 2000 21/2” X 3/4”
6097/ 89 2000 21/2” X 6/s”

12851/ 16 500 71/2” X Vs”
12851/ 7 1000 14” x  7s”
Packages to be marked :—

Nos 106 up
BORT SAID 

Name of Port to which Goods | ,
are to be forwarded ) Hamburg

Name of Steamer :— First possible Steamer.
*Approximate datę of Loading : .............. Closing :

*In all cases it is necessary to ascertain from the 
shipping agents whether the boat is actually loading before 
sending the goods forward.
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Goods to be forwarded to the order of :—
Plis. van Ommeren, Hamburg. 

Delirery to be effected:— P. O. B.
I M P O E T A N T .

As soon as the Goods are packed, a Shipping List 
giving f. o. b. value, details of packages, numbers and 
weights, etc., must be sent to
Mcssrs. TOWNSEND BROS., 101, Leadenhall Street: E. C. 3.

It is important that this should reach them at the 
earliest possible moment, as the goods have to be passed 
at the Customs before being put on board.

10 Invoices on enclosed forms with weights, measure- 
ments and contents o f each package to be sent to this 
Office on the same day that the goods are despatched.

Firms are reąuestcd to see that the correct number 
o f copies of the invoices are sent in, as an insufficient 
number causes great delay in this offioe.

For all orders deiivered F. O. B. Continental Ports it 
is absolutely essential that the Mate’s Eeceipt is left with 
the Steamsliip Company i m m e d i a t e l y  it is issued, in 
order to avoid any delay in taking out the Bills of Fading.

Delay in handing over the Mate’s Eeceipt means that 
the Bills of Lading are issued too late to be posted in 
time to reacli the port of destination in adrance of the 
arrival of the steamer.

Any extra charges for lighterage, storage etc., which 
are dircctly due to this cause will be debited to the supplier.

Hagen (Westph.), June 7th 1930. 
The Chief Inspecting Engineer 

Egyptian Government,
L o n d o n  S. W. 1.

Re order E. S. R. No. 6844 D.
Enclosed please find ten copies of our invoice on your 

forms for the bolts and nuts. The cases were sent 
to Messrs. Phs. van Ommeren, Hamburg, on the oth inst. 
and will be shipped to Port Said by the steamer leaving 
on the 14th inst. Kindly let Messrs. Phs. van Ommeren have 
your shipping instructions. Please also instruct them how 
the shipping docmnents should be madę out.

In acoordance with your instructions we sent one 
shipping list to Messrs. Townsend Bros., Leadenhall Street, 
E. C. 3.

Trusting soon to be favored with further orders, 
we remain, Yours faithfullv,
10 Euclosures. DEUT & MOSER.

20.

Dear Sir,
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EGYPTIAN STATE RAILWAYS, TELEGRAPHS, AND TELEPHONES.

BILL FOR STORES PURCHASED ABROAD.
Name and Address of Supplicr Deut & Moser

Hagen (Westf.)
Order No. E.S.R. 8044 D  dated February 14ih 1930 Invoice No. 1

E S.R. SHIP, NUMBER, AND
Catalogue

No.
PARTICULARS UNIT QUANTITY RATĘ PER AMOUNT 

£  s. d.
MARK OF PACKAGE

Bolts and Nuts with hexagon head and nut A/ s  r\N o s  l06up
3 7 7V2” X 3/4” pcs. 2 0 0 0 0 1 6 /3 100 162 5 — bO cases
3 8 2 'h "y y u " 20U 00 11 /3 112 5 — 4 0  „
3 9 2*/z ” X 5/8” n 2 0 0 0 0 7 /8 76 13 4 3 0  „
4 0 7*/2” X 5/8” 5 0 0 0 11/4 28 6 7 12  „
41 14  ” X 7,8 ” 1 0 000 10/8 153 15 — 100

5 3 3 1 4 11 2 4 2  cases

COUNTRY OF OR1G1N OF GOODS
Germany

(To be inserled by Supplier)

Amount of Bill (in words) five hundred thirty ihree pounds four 
shillings eleven pence

Datę June 7th 1930 Signature of Supplier Deut & Moser
Certified as correct for Audit and payment. The articles have been
passed at.......... Stores and entered in Ledgers on... according to
Beceipt Order No.. of

The goods arrived ex on. and have been cleared from
the Custoin House by letter No............of

Datę ...19
Śuperintendent of Stores

CERTIFICATE OF INSPECTING ENGINEER.
I liereby certify that the foregoing articles have been duły 

inspected under my supervision, and that I bave passed them as fit 
for the service of theEgyptian State Eailways, Telegraphs,and Telepliones.

London. 19 Chief Inspecting Engineer
N. B. Specimen o f an Invoice fo r  South Africa and the English 

Colonies see pages 190 and 191.
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Transaction No. 11.*
T h e  A d v e r t i s i n g  A r r a n g e m e n t s  o f  a l a r g e  

G e r m a n  F i r m  f o r  p u s h i n g  t h e i r  P r o d u c t s  in
A m e r i c a .

1. Z O E P P R I T Z  BROS.
Established 1828.

MERGELSTETTEN - GERMANY 
LFAD1NG WOOLLEN AND BLANKET MILLS 

E R E D E R I C K  W. B R O W N  
Sole Distributor Eor U. S. A.

315 EOURTH AVENUE. NEW YORK 
NOTĘ: This is a reproduction o f the original let.ter, 
exactly as dictated by Frederick W. Brown and sent 
to selected buyers. Due to its importance, it is printcd 
to get (Engl.: so as to get) its message to you ąuickly. 

Dear Sir(s), New York, March 1927.
Because 1927 will be a ąuality year, you will probably 

be interested in learning that the New Zoeppritz Camel- 
Hair Blanket linę is now complete.

Zoeppritz Bros., the leading Camel-Hair specializers 
operating one of the largest mills in Europę, have definitely 
re-entered the American market. Representative Stores, 
having placed sample orders, are responding with re-orders 
(Engl.: repeat orders) in mounting (Engl.: increasing)
volume.

In New York alone, Altman, R. H. Macy, and 
McCutcheon, among others, were quick to recognize the 
merit of Zoeppritz Camel-Hair. Their lead in making an 
early selection is being wisely followed by alert buyers 
in ot.her cities.

Satisfied customers are those who have bought good 
merchandise from your storę. This year they are going 
to demand ąuality morę than ever before. With reference 
to ąuality blankets, the distinct preference for Camel-Hair 
is particularly significant.

I do not like to make comparisons, but earnestly 
reąuest you to make them. Convince yourself of the 
desirability of Zoeppritz blankets — especially Camel-Hair. 
The linę embraces all price ranges (Engl.: ranges of price), 
with six to seven sizes in each ąuality.

On your next visit to New York, will you not arrange 
to visit this office? It will be to your distinct advantage

*  N o t e. — The language in Transaction No. 11 is "Am erican" English and 
the advertisement AN ANNOUNCEMENT OF IMPORTANCE TO YOU is typical 
American business slang.
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to spend a little time getting acąuainted with Zoeppritz 
Camel-Hair.

In the moantime, please be assured that I am per- 
sonally attentive (Engl.: I shall personally attend) to your 
reąucsts (Engl.: enąuiries) and shall be glad to co-operate 
with you in cvery way I possibly can.

FRED W. BROWN, 
(The Camel-Hair Man).

2. New York, May 1927.
AN ANNOUNCEMENT 
OF IMPORTANCE 
TO YOU.

The acid test in choosing a blanket is, “Does it bring 
the business?” Does it sell and sell at a profit? — does 
it lead to morę and greater sales?

When New York Stores like Abercrombie & Fitch, 
R. II. Macy, Frederick Loeser, Altman, and Stern Bros, all 
agree upon a particular blanket — and say itwithorders — 
it is conclusive evidence that this is the wanted merchand- 
ise (Engl.' these are the goods wanted).

This blanket is our FUI number. It contaius 80°/o 
CameTs Hair and 20o/o cotton, size 66x80 with regular key 
border, weiglit 4 lb. 6 oz. Price $ 7.35 each F. O. B. New 
York. Terms 7/10. Delivery June lst. In addition to the 
stores listed above, there is practically no storę of repute 
that has not purchased this blanket.

The FUI blanket has other good ąualities besides 
good ąuality (Engl.: besides being of good materiał). It has 
the generał appearance of a much morę expensive blanket, 
and is madę so well that it retains its virtues to the end 
of its long life. Without exception, all stores buying this 
blanket for camp use are listing it for the Fali (Engl. 
autumn).

You don’t liave to do any “crystal gazing” to find out 
the present and futurę profits (Engl.: advantage) which FUI 
holds in storę for you. You can see that for yourself — 
and seeing is believing.

Hook up with a winner. Send in your reservation 
for these FUI blankets (Engl. Let us know how many . . . 
we may reserve for you). They are wa.nted — now. Or come 
(Engl. -. cali) in to see us in New York -— and you will buy!

FRED W. BROWN 
(The CameTs Hair man).
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3 New York, November 21st 1927.
Messrs. E. H. Macy & Co.,

Gentlemen, N ew  Y o r k  C i ty .
The 6 ąualities of imported ZOEPPRITZ 100 o/o 

CAMEL’S HAIK BLANKETS on attached printed price 
list are being sold and reordered by the first (Engl. leading) 
Stores in the United States. They are being prominently 
featured for the Christmas trade.

When well displayed, this merchandise (Engl. article or 
these goods) is irresistable and each of your sales bring in 
a handsome profit.

You can carry the entire linę with no stock investment. 
They are packed 2 in a box. Reorder as your sales justify.

In order to familiarize you with this merchandise 
(Engl. article or these goods) if you will send order now 
for each of these ąualities, it will be shipped immediately 
with the distinct understanding that within 5 days after 
receipt of goods you are privileged to return all or part if 
not wanted.

A fast selling leader: Quality EUI. 80<>/o camel’s hair 
and 20®/o cotton. Key bcrder. Size 66x80”. Weight 4 lb 
6 ozs. Price $7.35.

Prices E.O.B. New York. Terms: 7/10 E.O.M.
Yours very truły, EREDERICK W. BROWN.

4. New York, Eebruary 2nd 1928.
The Kay-Tex Manufacturing Co.,

Gentlemen, K i r k 1 a n d , Wash.
I have this day received word from our friends 

MESSRS. GEBR. ZOEPPRITZ, MERGELSTETTEN (Wiirt- 
temberg) that they were advised by some relative of the 
owner of your firm that you are interested in CAMEL’S 
HATR BLANKETS and they have asked me to communicate 
with you regarding same.

We carry the most complete linę of imported C.AMEL’S 
HAIR BLANKETS in the country and have in stock for 
immediate delivery at all times this merchandise (Engl. 
article or these goods) in 2 sizes, 60x80” and 70x84” at 
prices ranging from $ 7.35 up to $ 40.40.

If you would be good enough to advise me what your 
reąuirements are, I should be very pleased to submit samples 
for your consideration.

These blankets are carried (Engl. stocked) by the 
finest department stores throughout the country. I should 
very much appreciate hearing from you.

Yours very truły, EREDERICK W. BROWN.
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5. SJtergelftetten, ben 20. gebruar 1928.
Serrn greberid 2C. ©rown

©em ©orf.
Burd) bie bistjerigen ©ertaufserfolge f»aben wir bic (Sewibbcit 

crfangt, bab wir mit unferen fur ben amerifanifcben ©iartt ge= 
fdjaffenen Oualitaten bas sJiicf}tige getroffen babcrt. Selbftoerftanblid) 
baben mir bariiber binaus Den SBunfdj, unfere Beden uod) in roei= 
teren ilreijen eingefutjrt 3U feben unb ibnen briiben bie glcidje ©e= 
liebtbeit 3U oerfdjaffcn, beren (id) unfere ©rtitef in Beutfdjtanb cr= 
freuen.

2Bir batten in Slusfidft genommen, bab einer unferer £>erren 
nad) 9tem ©orf fafjren [ollte, um gemeinfam mit 3tmen unfere 
bisljcrigen ©bneljmer 3U bcfmben unb fidj bei ben einfdjlagigen llnter* 
nebmen iiber Gefdjmad unb Sonberwiinfdje genau 3U unterridjten. 
Snfolge auberorbenttidjer gefdjaftlidjcr Seanfprudjung mirb fid) feiefe 
fReife inbes in abfebbarer 3eit nid)t ermoglidjen laffen.

So tommen wir auf ben 3f)nen bereits friiber unterbreiteten 
©orfdjlag 3uriid, bab Sie felbft fid) fur mebrere fffiodjen frei madjen 
unb 3U uns tommen. fDir. SBilfott ift 3weifeIIos in ber fiage, fiir 
bie 3cit 3f>rer ©bmefenbeit bie laufenben (5efd)dfte 3u erlebi=
gen. 3n befonberen gallen marę bie 51uitbfd)aft 3U bitten, fid) aus= 
nabmsweife unmittelbar mit uns felbft in ©erbinbung 3U feben.

Ber ©orteil Sljres Sefudjes bei uns liegt nid)t nur barin, 
bab Sie uns biefenigen ©nreguitgen iibermitteln fonnten, beren brief= 
Iid>e SBeitergabe etma bie Gefaljr non SJiiboerftanbniffen in fidj
fdjliebt. Sie wiirben nielmcbr a ud) an Ort unb Stelle ben ©krbegang 
unferer (Srjeugniffe tennen lernen unb tonnten fid) babei iiber etmaige 
tcdjnifdjc gragen unterridjten, foweit fie fiir ben ©erfaufer midjtig
finb. Śluberbem tegen wir groben ©3ert barauf, bab Sie einmal einen 
perfonlidjen Ginblid in bie ©ebeutung unb £eiftungsfat)igfcit unferes 
Saufes gewinnen. Bie in bem feitfjcrigen Sriefwedjfel nidjt refttos 
geffarten ©unfte iiber SOiufter unb garbftellungen, bie unfere ame=
rifanifdjeit ©bnetjmer beoor3ugcn, wiirben ebenfalts griinblid) burd)= 
gefprodjen werben fonnen.

SBir 3weifeln nidjt, bab Sie im Sinblid auf biefe groben ©or= 
teile bie 2tnftrengungen unb 2/iiiben einer Guropareife nidjt fdjeuen 
wetben, unb fdjlagen 3bnen ais geeignetften 3eitpuntt fiir biefe 'Jieife 
ben 5lpril nor. Sie wiffen bereits, bab wir im Saufe ienes SDlonats 
auf bas tjuubertiabrige ©efteben unferes Saufes 3uriidblidcn biirfen. 
Biefen widjtigen ©bfdjnitt in ber ©efd)id)te unferer girma wolten 
mir in einer fdjlidjten geier mit ben greunben unb insbefonbere ben 
ffliitarbeitern unferes Saufes fejtlid) begeljen. foeute febon liegt uns 
eine ftattlidje 9ieibe non 3ufagen, and) aus bem ilreife unferer 2tus= 
tanbpertreter, nor, fobab 3Ijnen ber ©ufenttjalt bei uns in gleidjer 
SCeife gefdjdftlidjen ©orteit wie perfonlidje ©nregung bringen mirb.
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S. S. “ 15 r i' m o n ' ’ h o lon g in g  to the N orddrnitsohor L loyd , w liioh  iii 1980 w ou tli o
]>lm Hibbon o f  tho A tlan tic.
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Ilu  Tm ycr Bridge spans the T h an n s just above the 
List ul' L oii(lon 's fix ( ‘d bridges, Ilic so -ca lled  "L on d on  llridge".

l i i i ;  bridge is a moval>l(> bridge and p e n n ils  ships lu  
pass undei it wlien raised . II is a oom bination  u l the so- 
ea lied  basen ie  b r id ge  and  tw o  snspension  bridges.

It con s is ts  ul a  cen tra l span uf 2U0 ft., in tw o h a ll 
sjians. li ft in g  on ax les at tlić  basu u f tlić tuwers.

T lie lim rrs  aro pssen tia lly  step lfrnm ed sf met iiivs 
c lu tliod  w illi stonew ork, fo r  a rch i 1 petunii e ffe c l . The fota ! 
ln ig h t u l tlie tuw ers. m e n sa m i froin  tlie level u l tli o 
funinLitiuns. is 2h?> ft.

O yci 11.000 tons uf iron  and Steel werc nsed in tlie 
eonst raetion  u f tlie bridge.

Ii is ca lled  Ilu T ow er Bridge beoanse its n ortli-side 
entranei is near llie  fam ous T ow er o f  London. A u enorinous 
amunnt ul veliieu iar tra ffie  and  a enim tlcss liost u f jieople 
un fou l pass da ile  aeruss Ih is an d  tlie otlier gretit bridges 
11 lat conneet South  L ondon  w itli tlie C ity  u f London  and 
tlie rest uf L on d on  w h ieli lies un tlie northern bank o f 
tlie Thanies.

V ocabu lary:
to span fpannen; movable beuicglidj; to raise fjeben; bascule br. toebeferude; 
suspension br. ipangebrudc; axle Sldjfe; steelframed stnicture Btnljlgeriijt; vehicular 

traffie 2Hngcnocvfef)r; couiitless 3nf)Ilos; liost §cet.
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2In bert itcften Der IReife beteiligen toir uns mit einem nodj 311 
nerembarenben 23etrag.

2Bir begriifeen Sie freunbf4aftli4
©ebr. 3 oepprib.

6. ©s ift 3U entroerfen bie Stntroort 3U 5, a) in 3ufagenbem 
Sitme, b) ais 9Ibfage.

7. 5Retn 9  orf, bett 10. SJiai 1928. 
girma ©ebr. Soepprife,

fbtergel ftetten,  SBurttemberg.
©s ift mir ein SSergniigen, mit ber erften fRadjridjt nad) meiner 

fRiidlebr aus ©urcpa einliegenbe 3 Sluftrage iibermitteln 3U lonnen, 
bie id) beute auf ©runo 'ber mitgenommenen SJfufter fur Sie aufnebmen 
fonnte. 34 bitte bie fiieferung fo rafd) tnie ntbg(id) por3unebmen, Da= 
mit mir balb IRadjbeftellungen erbalten. SBeiterer S3eridjt folgt in 
ben nadjften Dagen.

Sie geftatten, bab id) beute nod)mafs auf bie uberaus einbruds= 
uolle 3al)rf)unbertfeier 3brer girma 3urudIomme. ©s ift mir eine 
befonbere greube, meine SIrbeitsIraft einem Saufe 3U roibmen, bas burd) 
bie fiebensarbeit non SSater 3U Sobn erfolgreid) 3U feiner beutigen 
S3ebcutung gefiibrt tnorben ift. 3I)re 2BerIe baben, tnie id) 3bnen 
fdjon miinblid) ausfprad), in ibrer Slusbebnung unb neu3eitlid)en 3In= 
lagę meine ©rroartungen tneit iibertroffen. Die grofougige ©efd)afts= 
fiibrung, bie Serftellung ber nerfdjiebenen Spe3ialitaten, nielfeitig a© 
geftimmt auf bie ©igenarten ber SIbnebmer in aller 3BeIt, baben meine 
grofcte 23erounberung bernorgerufen. 34 banie ben Serren, bie fi4 
in fo liebenstniitbiger 3Beife urn mi4 bemubt baben, gan3 befonbers 
aber ben Seamten ber ©rportabteilung, bie mir bei 23efpred)ung ber 
gef4 aftli4 en gragen allen 9Iuffd)Iub gegeben baben unb auf meine 
SInregungen bereittnilligft eingegangen finb. Der ©rfolg unferer nun= 
mebr aufgenommenen perfonIi4 en SDerbinbung tnirb fi4  beftimmt in 
fteigenbem Mmfab austnirlen.

Dafe i4 gelegentli4 3brer 3abrl)unbertfeier mit einem grofjen 
itreife non ilunben unb SSertretern belannt geroorben bin, ift ein be= 
fonberer SSor3ug ber fReife. Der 93efu4 bei 3bnen mirt mir in nad)= 
baltiger ©rinnerung bleiben. 34 fpre4 e fiir bie ber3li4 e Stufnabme nod)= 
mals meinen oerbinbli4en Dani aus unb 3ei4 ne

bo4a4tungsnoII 
greberid 303. Sroron.

8. New York, October 19th 1928.
Messrs. Gebr. Zoeppritz,

G entlem an, M e r g e l s t e t t e  rL/Wiirttemberg.
I was very much interested to receive your cablegram 

advising me that the airship “Graf Zeppelin” (when for 
the first time Crossing the Atlantic from Europę to 
America from October llth  to 15th 1928) was eąuipped

Elliott-Koch BU
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with Z0EPPE1TZ CAMEL’S HA1R BLANKETS and I ara 
doing everything possible to make use of this publicity.

Ali customers on our books have already bueu notified 
and a letter giving the contents of your cable lias gone out 
to 500 department Stores throughout the country togetlier 
with a swatch of ąuality N. J. III.

I am arranging for window displays of Camel’s Hair 
Blauketa in the following stores: John WANAMAKER, New 
l ;ork, Fredk. LOESER, Brooklyn, and L. BAMBERGER & Co., 
Newark.

I have just returned frorn Erederick LOESER and they 
have certainly complied with my suggestion and have 
tak en fuli advantage of this publicity. For the last 2 days 
thev have used tliree Windows exclusively for the display of 
ZOEPPRITZ CAMEL’S HAIR BLANKETS, displaying atotal 
of 14 blankets. The display is indeed a very fine one and 
should undoubtedly stimulate the sales.

You may be interested to hear that tlie Lynx Cor­
poration have used for advertising purposes a cablegram 
notifying them that the officers of the “GRAF ZEPPELIN” 
wore Lynx CameTs Hair Coats.

The cost of one insertion of such an advertisement 
would be abt. 250—300 Dollars. I understand that they 
have had some very good results from this advertisement.

I am inserting a similar advertisement, in counection 
with ZOEPPRITZ CAMEL'S HAIR BLANKETS in the Daily 
News Record next week and will see that a copy of it 
is sent to you.

Yours vcry truły, 
FREDERICK W. BROWN.

9. Dos om gdjluk Dom  23rief 8 erroabnte Snferot fiir bett 
Daily News Record ift 311 entroerfen.

Dabei lonn erroabnt roeroen, bok bic 3oepprik=Deden bas 93er̂  
trauen, bos mon in [ie fefete, tu gerobe3u feniationeller SBeije geredjh 
fertigt bobem Denn bos Sod), bos ber Sturm in bic Umbiillung 
bes iiuftfdltffes geriffen botte, rourbe mit foldjett Deden obgebid)tet. 
8 Deden rourben in aller Gile oneinonber genabt unb bornit rourbe 
eine prooiforifdje SBattb gefdjoffen. Der enormen Saltbarfeit biefer 
Deden, bie oud) bem ftartften 9Binbbrud roiberftonben, i|t es su ner- 
Donten, bok bie ©efafjr bcfeitigt roerben tonnte, in ber (id) bos £uft= 
fd)tff befonb. Die girmc Soepprik ift ftol3 ouf bie 'llufgabe, bie 
ibrćit Deden bei ber eriten Slmeritofakrt bes „©raf Jeppdin" 3uge; 
roiefen rourbe, unb bat besbolb sur Grinneruug on ben bentrourbigen 
glug ben Ramelbaarbeden, bie eine fo fenfationelle 5?oIIe geipielt 
boben, ben 9iomen „3eppclin=Deden" gegeben.
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Commercial Reader.
I. MARKETS.

1. Lace and Hosiery.
Revival in Prospect when Coal Dispute is over.
Practically all that is wanted now to bring about the 

niuch-needed improvement in the local lace market is an 
early settlement of the coal dispute. Many incjuiries have 
come to hand during the week both from the Continent 
and the colonies and these all point to one end, that with 
a return to the nornial the economic clouds will ąuickly give 
way to morę prosperous conditions.

A plentitude of orders cannot, of course, be expected 
to-day, but undoubtedly there is a better fecling manifested 
in all ąuarters — an earnest in fact of the good times coming.

Damę Fasliion is still “on our side”, to use the ver- 
nacular, and whether for personal adornment or for house- 
hcld decoration the powers that be decree that lace 
especially in the better ąualities is “the thing”.

Flouncings are growing in fashion, and same remark 
applies to veils and veilings. Yalenciennes are also in 
good reąucst. whilst torclions are slowly iinproving, and, 
the brighter the colouring the greater the demand, especially 
for millinery laces.

Curtain makers are only moderately employed, whilst 
nets continue to drag somewliat. Makers-up and blouse 
manufacturers report that trade is very slowly on the upward 
grade, but short-time is practically universal.

Hosiery manufacturers also appear to be in an opti- 
mistic frame of mind, notwithstanding the fact that only 
thrce days weekly are being worked.
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There is an increasing demand for light underwear, 
for which the heat wave of the past few days should be 
especially thanked.

Makers o f fancy hose, jumpers, etc., are also feeling the 
effects of the sudden increase of temperaturę, retailers re- 
porting a run upon stocks. The further reduction in 
wages of a penny in the shilling (exclusively reported in 
the “Journal” last week), will also help matters generally, 
for it will speedily be followed by the inevitable costs 
reduction.

Nottingham Journal.

2. The Cotłon Trade.
There was not much going on before the holidays, and 

it seems that there is less after them. The circumstances 
are too uncertain, and, though reports indicate a consid- 
erable amount of maturing demand for export, neither side 
is anxious to comrnit itself. Our Eastern markets are 
ready for ąuotations, advice, information, but they want 
to see wbich way the cat jumps. European disturbances 
make an adverse factor. In the circumstances the cotton 
markets hołd up pretty well, and when thęy droop a little 
there is no sign of slump. We have yet to see how they 
will react to a normal demand.

The two sides to the wages ąuestion have been slow 
in getting to grips, and to the outsider the persistent avoid- 
ance of one another by tliose who can settle our industrial 
affairs is a cause of wonder and dismay. We are assurcd 
that there is a good prospect o f settlement without rup- 
ture, and from the operatives’ side, that a fair offer is 
wanted. Possibly the operatives’ ballots serve some good 
purpose, but we know that they will resolve themselves into 
leaving it to the Executive, with the implied condition 
that the negotiators will catch it if they are too soft. 
A cotton strike on a coal strike would be too much for 
our eąuanimity. It is reported that the spinners, the card- 
room workers, and the wTeavers, having common interests, 
are prepared to act together, and perhaps this would be 
most convenient for all; a settlement with one section alone 
would be no settlement. An interesting ąuestion is wliether 
wbatever arrangement is madę will be just to tide over 
a period of extreme uncertainty, or whether some attempt 
will be madę at stability for a considerable period. A 
rigid ratę of wages is not easily reconciled with changing 
costs o f living.
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3. The Woollen Trade.
The position at Bradford shows little change. Some 

business bas been done in tops and prices reraain on a 
firm basis, but there is no encouragement to operate, largely 
owing to tbe continuance of tbe miners’ strike. The
steadiness notioeable in values for tops is largely due to
the continued firmness of tbe raw materiał. Owing to tbe 
lower manipulation costs on the Continent some firms 
interested in tbe Continental top trade are refraining from 
bringing wool to Bradford to be combed, and are finding 
it possible to do business at comparatively morę satis-
factory prices than appear to be generał on borne trade
aecoimt. Yarns remain steady, and show some little in- 
dication of improvement in inąuiry. Manufacturers were 
glad of tbe Whitsuntide respite, as trade is absolutely at 
a standstill. Merchants will not place orders at present, 
and tbe shortage of money due to short-time working and 
unemployment does not help matters.

4. U?ortDcgtfd)cr tpopfermarft.
£err <y. 91. TRarsbcn non ben 9Inglo=5Rorfe 93aper 9Igencies, 

£tb., i[t foeben non einer 9?ei[e (trip) nad) fRorroegen 3iiriidgefebrt, 
roo cr eine ittn.jatjl 93apicrfabriEen befudjte. i£r fanb allgemein, bab 
9In3eidjen fiir eine ©elebung bes Ueberfeemartts torbanben maren, 
mabrenb bie ftladjfrage nad) papier non 'bein 93ereinigten fłonigreid) 
nidjt febr grób mar. Snbeffen beitebt teinę situsiicT>t auf 9I6fd)roadjung 
ber tPrcife. Einige geringfiigige Grmafeigungen finb bet geroiffen 
93aptereti eingetreten (gemadjt morben), bie bas (such treatment) 
roobl ausbalten (to stand) fonnten. Subrifen fiir fieberpappe (kraft 
mills) finb bagegen (on the other hand) alle feft, mabrenb bie 
gabriten fiir Strobpapier (board mills) meiterbin (to continue) 
fogar eine nodj feftere Saltung 3eigten. Sion (with regard) bert 
gabrifen, bie feine Sorten f>erftellcn, glaubt §err Sftarsben, bab 
9Iusfidjt auf ein nod) roeiteres Steigen ber tkeife beitebt. 9J?an 
mub bebenten (to remember), bab bie gabrifen alle 9iol)inaterial 
su ben jebigen boben ipreifen fiir bie fiieferungen bes (into) nadjften 
3at)ies getauft baben, einige fogar fiir fiieferungen bis 3um Sd)lub 
jenes 3abres. 3a (even), [ollte bie tftadjfrage, entgegen ben Grroar= 
tungen, roeiter rubig fetn ober fogar falten, fo ftellen bie gabri= 
fanten feft, bab fic ibre SMafdjinen ftitl legen (to close down) miibten, 
ba fie nidjt in ber £age fetn roerben, papier 3u niebrigeren iPreifett 
(figures) bcr3uftellen, ais fie icfjt nerlangen. T)ie Serftellungstoften 
roiirben nidjt nur burd) ben 93reis bes 9Bapier3eugs (pulp) beftimmt 
(affected), fonbern audj burd) bie Sabę (rates), bie fiir ftotjle, CTIjcirti* 
falten, Ulrbcitslobn unb altes bas oerlangt roiirben, roas 3ur 9Infer«
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liguttg Don papier geljort (to go to). 2Bas bic Wrbettslnge an= 
belangt, fo oerlangert bie SIrbeitnebmer roeitere 4 Itr. pro Jag, unb 
bie 2kil)aitblungen in biejer Slngclcgenljeit befinben (W) (itnb) iefet 
in einem tritifdjen Stabium (stage). (firttge ber ^apierfabriten ftttb 
geneigt, bem SBerlartgen 311 entjpredjen (to accede to), ober ancere 
finb fe(t entfdjloffen (firm for), es jurudsutoeifen.

II. FINANCE, BANKING, TRAFFIC,
1. The Business of Banking.

The vital importance of finance and banking to all 
engaged in any branch of commerce is beyond ąuestion, 
for if commercial transactions and business operations in­
erease, the amount of working capital reąuired to finance 
trade necessarily inereases. This working capital is madę 
fluid chiefly in the form of bank credits, but if  the amount 
of legał tender money did not inerease with the expansion 
and development of trade, the resources of the banks would 
be strained. In other words, if the banks do not possess 
sufficient legał tender to meet the ordinary, or normal, 
demand for currency, they are obliged to restrict credits 
to avoid insolvency.

Each banker knows by experience what amount of 
currency is likely to be demanded in day to dąy trans­
actions, and he knows that he must keep a certain definite 
proportion of the vulue of credit given to satisfy demands 
for legał tender. Any additional creation of bank credit 
therefore involves an expansion in the currency circulation.

The position in the industrial world to-day is that at 
least five times the amount of capital is reąuired to conduct 
business operations, as a whole, compared with the amount 
reąuired before the war. This necessarily demands a huge 
inerease in the supply of bank credit, and with it an inerease 
in the legał tender currency. The ability of bankers to 
grant the credit reąuired to facilitate trade retenticn and 
expansicn, depends largely on the total amount of cur­
rency they can command, but as the amount of currency 
in circulation is one o f the factors that govern the Bank 
ratę, wc witness attempts to restrict the notę issues by 
influencing an inerease in the ratę.

An inerease in the Bank ratę means that a check to the 
granting o f credits is considered by those controlling the 

~’/ mcney market to be expedient. From the point of view of 
bankiDg interests it undoubtedly is, but experience shows 
that in operation it results in a generał stagnation of 
industry, short time in the workshops, limitation of out-
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^ut, and, of course, much unemployment and discontent. 
A trade slump is experienced, during which individuals 
limit their purchases to bare necessities. Stocks are drawn 
upon by both traders and consumers, and the generał reduc- 
t.ion in output eases the demands for bank credit.

The business of banking consists, as we have seen, of 
borrowing and lending money and credit, and it is by 

 ̂ y5 >. obtaining interest on loans that bankers’ profit.s are secured. 
Therefore, any serious lessened demand for loans is soon 
reflected in a diminution of banking business. It is at 

■ Wl.liis stage that the leyer is |)uiled the other way, for in
order to maintain the banking system to any degree satis- 
factory to the shareholders, it becomes necessary to extend 
existing credits and to grant additional loans for all pur- 
poses. In order, therefore, to create an effective demand 
for loans and bank credit the Bank ratę is lowered and 
is followed by a significant increase in uTitstanding bank- 

rtsfyfł-Wt adyances. As the result of the morę favorable cred­
it faeilities afforded to the producing classes by a lower 
percentage charge for borrowed money, trade expands, unem­
ployment is minimized, the circulatibn of currency (in the 
form of a greatly mcreased national wages fund), is in- 
creased, and, conseąuently, morę legał tender is deposited 
at the ba-nks. The money market is then said to be “easier”, 
and traders who are in a weak condition are no longer 
called upon to reduce their overdrafts. Moreover, as no 

^  further depreciation in stocks is anticipated, bankers no 
longer consider it necessary artificially to limit their adyan­
ces, or to demand collateral security. Bankers and economists 
differ as to the adyisability of preserying the ratio of legał 
tender to bank credits by means of the Bank ratę lever, 

\̂ vi j^but there is no doubt that any such brake applied to the 
wheel of commerce does most seriously retard production 
and hamper manufactures and traders. It is true that 
gigantic sums were spent in Europę during the war, and 
that. huge credits were created. but the folly of a rapid 
deflation o f purchasing power has been demonstrated in the 
United States of America, where prices have tumbled not 
as the result of increased output, but as a result of forced 
realizations of stocks necessitated by a shortage of working 
capital. As a result, many concerns have been obliged to 
clcse down, notwithstanding the fact that America holds 
the major part of the gold reserye of the worki.

A reducticn in the money supply often results in a 
lower leyel of prices, but at the same time prices caimot
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be reduced permanently unless wages go down. A reduc- 
tion in the money supply also involves, as we have seen. a 
steady reduction o f overdrafts and loans absorbed in pro- 
duction.

2. Money and its Uses.
Business, commerce, or industry consists of supplying 

the wants of humanity. Certain members of a eomniunity 
are engaged in producing and distributing one kind of 
commodity; other members in producing and distributing 
many other kinds. As a consumer each member needs or 
wants but a very smali ąuantity c f the kind of goods he 
himself supplies. The product of his labor has nearly a.11 
to be exchanged for smali ąuantities of many goods 
produced by others. The fimction of money is to help in 
this exchange. Witliout money the tailor would have 
difficulty in changing the suit he has madę for the beef 
and potatoes, bread, and butter he needs to eat, the hat 
and boot.s he wants to wear. Money is a medium _into 
which labour and commodities can be changęd, ana the 
medium held until it can be reexchanged, as circumstances 
may reąuire, for supplies of life’s necessaries and con- 
veniences in various forms.

But, in addition to serving as the medium o f exchange, 
money serves as the measure of value of exchangeable tłnngs.
In this country the unit of our money system is the sov- 
ereign, a piece of gold of fixed weight and fineness. The 
value o f a newspaper or a motor car, of a ton of coal or 
a loaf of bread, is expressed by us as the number of sov- 
ereigns or parts of a sovereign that will buy an equivalent 
amount of satisfaction in something else.

To serve as a just medium of exchange, every sovereign 
must be of the same weight and fineness. Bor that reason 
the Government keeps the coining of each country’s money 
in its own hands, and it stamps the coins to show that they 
are correct and genuine. By stamping them fuli over both 
faces and by milling their edges illicit tampering with thep^, 
coins is prevented. Sflver, nickel, and bronze coins are used 
as “tokens” to represent parts of the standard coin.

' "Metal money, however, is too cumbersome for the pay-
ment of large sums. Besides, the precious metals1 are much 
too scarce to provide all the money that the peoples of 
the world need. In civilized countries, therefore, paper 
money in the form of bank or Govemment notes, of clieąues 
and similar documents, has oome into very extensive use. A
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standard coin, being the unit on włiicłi a country’s monetary 
system is based, circulates at the value of the gold it con- 
tains; but token coins and paper money merely represent. 
the standard coins by which certain rights of the holders are 
measured and expressed. Por transmission notes are hand- 
ier than coin; and a cheąue, which can be drawn for 
any amount, is handier still. Notes should be convertible, 
the issuers holding gold in reserve for cashing the notes on 
demand. Inconvertible notes, issued in great ąuantity, cause 
a country’s currency to depreciate in proportion to th 
excess of the issue. Chcąucs’ depcnd for their acceptability 
on the solvency of the drawers, and are, therefore, not 
taken freely from strangers.

Most of this paper money never needs to be converted 
into gold; because, if A owes B £20, and B owes the same 
to C, the notes that A liands to B in payment are passed 
by B to C. C in his turn can pass them to D, and D to 
others; and, each time they pass, the notes, which carry 
rights valued in gold, settle accounts between the parties 
as effectually as gold itself would do. X, having a right 
to £500 from the Y Bank, can hand to Z a cheąue drawn 
on the bank for part of that sum, and Z can pass tli© 
cheąue into his account at the same bank. Payment will 
be accomplished merely by entries in the bank books. X ’s 
right against the bank will then be so much less than be- 
fore, and Z’s right so much morę.

3. S a s  eitglifdje ©attftDefett.
Das ©antroefen ift fo eng mit ben £anbelsgefd}fiften ber Gegern 

nart oerflod)ten (to interweave), bafe es fur Gefdjaftsleute, ©ud)= 
fjalter unb 9IngefteIIte angebradjt (well) ift, fid> gute Stenntniffe non 
ben roid)tigften (fpringenben, salient) ©unften biefes Gegenftanbes 
>an3ueignen. Die ginan3tuifienfd)aft bat fdjnelle (rapid) gortfdjritte 
gemad)t, unb bie flug geleiteten ©anten non fteute fefcen burd) 9iegu= 
lierung bes Strebits einer Ueberfpannung bes Sanbels ein 3iel (to 
check) unb nerfrinbern Sirifen, tuie fie f ruf) er fo fjaufig roaren.

Die ©e3iel)ungen 3trtifcf>en ©antier unb Stunben finb bie bes 
Sdjulbners 3um Glaubiger. Gin ©antier ift Sanbler in Gelb 
unb bem, tuas Gelb oorftellt. Sein befonberes ©etriebslonitej ober 
feine SCaren befteljen in Gelb unb Slrebit. 2Benn Gelb in bie ©ant 
einge3al)lt tuirb, fo tauft ber ©antier bas Gelb unb fcf>afft Slrebit. 
Der Slunbe bagegen tuirb beredjtigt, ben ©etrag feiner Sinterlegung 
unter getuiffen feftgelegten ©ebingungen 3uriid3uforbern utrb in ber 
Stoifdjemeit ben Slrebit aus3unu(jen, ber non bem ©antier gefdjaffen 
roorben ift. 2Benn ber Slunbe 2Bed>feI, eigene ©Sedjfel (promissory 
notes) ober Sdjeds fjinterlegt, fo tauft ber ©antier bas Hedjt bes
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3unben auf bicfc Jtrebitpapiere unb erlaubt itjm, unter geroiffen 
©ebingungen auf itjn fiir bas ©elb ju traffieren, bas burd) ben 

W ,. { igetrag biefer Dotumente bargeitelU roirb. ŚSenn bet ©aitiier Iebig=
licf) bet Siiter biefer Setrage marę, fo marę feine Stellung bie eines 
©ermalters (trustee), unb er unit De fiir jebeu ©eminn, ben er auf 
fie et3telte, 5Red)cnfd)aft ablegen miiffen (to be answerable).

SRan tann bie ©anten einteilen in a) taufmannifd)e ober 
feanbelsbanfen unb b) Spartaffen, obroobl bie Obliegenlfeiten ber 
Spartaffen in grofjem ©tafie aud) non ben erfteren ausgefiibrt roerben. 
Das £>auptgefd)aft ber £>anbelsbanten bejiebt fid) auf ben £>anbel, 
baljer aud) ber Siame. X)ie £>anbelsbanten befteben aus s2Ittien= 
gefellfdjaftcn (Joint Stock Companies), ndmlid): ©rinilegierten roie 
ber ©ant non ©nglanb unb aus folcfyen, bie unter bem 'itttiengefets 
gebilbet finb, roie i'loi)bs, ©artlat)'s, ber itonbon 3oint ©itt) unb 
©iiblanb ©ani ufro. ©s gibt aud) ©rioatbanten in biefer 5\Iaffe 

0<r tnie Drummonb’s, ©oi's ufu>. ■ Die Spartaffen umfajfen bie miinbeb 
fidjeren (Trustee) Spartaffen, bie ©oftfparta.fe, bie Jlominunalbanten 
(Municipal), (3. ©- bie roabrenb bes ftrieges gegriinbete erfolgreid>c 
Birminghamer) unb bie ©enoffenfdiaftsbanlcn (Co-operative 
Societies’ Banks).

Die ©ant par excellence ift bie ©ant non ©nglanb; fie ift 
ber ©ngelpunft bes ©elbmarttes. Seit iljtet ©riinbung im 3al>re 
1694 ift fie fomobl ©ant ber -Regierung ais aud) ber Oeffentlidjteit 
geroefen unb bat bas gan3e ©efd)fift ber erfteren erlebigt (to iransact). 
Sie ift teinę Staatsbant im gleidjen Sinne toie bie meiften ber sJiatio= 
nalbanfen ber tontinentalen £anbcr, aber ibte enge ©erbiubung mit 
ber fRegierung bat ba,m gcfiibrt, bab fie mit befoitberen ©olImad)ien 
ausgeftattet (endowed) afutbe, befonbers in £>infid)t auf ibte 9toten= 
ausgabe (notę issue). Sie ift aud) bie „©ant ber ©anfiers", ba fie 
bie ©atreferoen ber anbern ©anten aufnimmt (bałt) unb ais ©et= 
niittler (intermediary) fiir bas ©bredmungsuerfabren tatig ift. Sie 
febt ben Distontfak (Santfab) feft, b. b- 'ben 3insfab, ju bem bie 
©ant erfttlaffige 2Bed)feI bistontiert. Seine Solje bat groben ©in= 
flub auf feanbel unb ©elbanlage.

SBabrenb ber Iefeten (recent) 3abre fjaben 3ablreid)e ©antoen 
fd)mel3ungen (amalgamations) ftattgefunben, unb mir baben iet;t einige 
roenige mddjtige ©ttienbanten anftelle non nielen. Die ©riinbe bierfiit 
finb (fd)liefeen ein): ilongentration bes ©efdjafts, £>erabfefeung ber 
©rbeitstoften, ©rfparnis in ©angen, ©ngeftellten, Direttorengebuljren 
ufto., grofeere Sid)erbeit in górni grofjer itapitalien unb fRejernen, 
roie foltbe burd) bie periobifdjen ©ilanjabicblui e ge.reigt roerben. ftlufier* 
bem faffen bie ©roninsbanten burd) ben 3u;ammenfd)Iufs feften gub 
in Bonbon (ber ginan3bauptftabt ber 2BeIt) unb in ber 9lbred)nungs= 
ftelle, unb es ergeben fid) ©rleiditerungen fiir bie Durdjfiifjrung bes 
©efrbafts nad) bem Sluslanb burd) bie iionboner Sauptbiiros. Diefe 
finb aud) mit ber gonbsborfe in giiljlung.
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4. The Bank Notę.
As you will have noticed on what we trust is very f.uuil- 

iar to you, a Bank of England notę, a bank notę is a 
defihite undertaking, an engagement or promise, to pay a 
specified sum of money to the bearer on demand. To tlie 
bearer, you remark, though in the yicissitudes of  its carecr V w /ł 
the notę may have been dealt with irregularly. The legał 
aspect of a bank notę was determined in the verv infancy 
of banking; the old case of Miller v. Bace (1788) still govems.
The notę is not a security or a document for debt; by the 
generał consent of the business world, it is cash in the 
ordinary transactions of life. It was contended that, sińce ^  
the rightful owner could identify a bank notę, ke could " v 
follow it and claim it even from one who had accepted it 
in good faith, just as one may follow and recoycr a stolcu 
liorse. The generał rulc of English law is, no mail can acąuire 
ownership of propcrty except from the owner. Money does 
not come under this generał rule: provided I give yalne 1 
for the Treasury notea 1 get, provided, too, tliat I have no ‘ 

(suspicion regarding the person presenting tliem to me, tłiey 
are minę. And bank notes are as much money as Treasury 
notes themselves are. “No dispute”, says the decision ro-i 
ferred to a,bove, “ought to be madę with the bearer o f a 
cash notę in regard to commerce and for the credit of 
these notes; though it maj7 be both reasonable and custom- 
ary to stay the payment till inąuiry can be madę whether 
the bearer of the notę came by it fairly or not”. The bank 
notę, in other words, is a negotiable instrument; the legał 
right to the money promised by it passes by its deliverj\
An analogy was attempted between the bank notę and a 
lottery ticket, which could be recovered by its rightful 
owner. Both, it was asserted, could be identified by their 
numbers; why should the bank notę be lost to its owner 
and not the lottery ticket ? The Court speedily dismissed} v " 
this argument. A lottery ticket can not only be idencified • 
it is a specific thing — number nineteen differing sometimes 
very materially from number twenty; one is a prize, the 
other a blank. An acre of good wheat land in Cambridge- 
shire is not morę distinct from an acre on the Pennine 
Moors than one lottery ticket from another. One five- 
pound noto differs not at all from another.

The property in a bąjik notę passes to the holder who 
has acąuired it in good faith, not because one cannot tracę O-J ■ 
it, but because the oonvenience of trade, the custom of 
merchants, has madę it a negotiable instrument. It passes
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by a will that begueaths all tlie testators money; on its 
payment a receipt is invariably given as for money; in 
the event of bankruptcy it cannot be followed as being 
identical and distinguishable from money, from current coin. 
It is a pity that reporters sometimes catch at quaint ex- 
pressions that may happen to be dropped at the Bai or 
Bench, and mistake their meaning. It has been ąuaintly 
said, “that the reason why money cannot be followed is 
because it has no ear-mark” ; but this is not true. The true 
reason isbased uponthe currency of it; it cannot be recovered 
after it has passed in currency. I may recover a bank 
notę, like any other money, from the person who has ob- 
tained it from me irregularly; I cannot recover it from the 
person who has acąuired it in the ordinary course of bus­
iness. A person can claim the property in negotiable instru- 
ments or the current coin of the realm by what he has 
done—not by what anybody else has done. Having taken 
Bank of England notes for value, and honestly, he is entitled 
to retain them, no matter who the party is who deals with 
the circumstances of the t.ransaction.

5. Bills of Exchange.
Bills of Exchange are documents of credit, the use of 

which facilitates national and international commerce. They 
are defined by the “Bills o f Exchange Act, 1882”, which 
States that a Bill of Exchange is “an unconditional order 
in writing addressed by one person to another signed by the 
person giving it requiring the person to whom it is addressed 
to pay on demand at a fixed or determinable futurę time 
a certain sum in money to or to the order of a specified per­
son or to bearer.” This is a long definition, but every word 
of it is important, and the student should memorize it, 
because it will, amongst other things, enable him to remem- 
ber the headings of the various columns of the Bill Books.

Bills are either Inland Bills or Eoreign Bills. An Inland 
Bill is one drawn upon a person resident in the same coun­
try as the drawer. A Eoreign Bill is one drawn on a per­
son resident in one country by a person resident in another. 
They are all subject to stamp duty, which varies according 
to the amount of the bill. Bills are usually drawn by a cred- 
itor upon his debtor for an amount agreed upon. The 
usual course followed is that the creditor sends the draft, 
as it is termed, to the drawee, i. e. the person on whom 
it is drawn, who signifies his intention of paying the bill 
when it falls due by writing the words “Accepted, Payable
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at such and such Bank”, followed by his signature. The 
dehtor returns the accepted bill to the creditor, who may 
then negotiate it, if it is drawn in his favour, or send it 
to the “payee”, i. e. the person to whom it is madę payable, 
for negotiation.

Bills of Exchange are negotiable instruments, i. e. docu- 
mcnts the ownership of which can be transferred by deliv- 
ery or endorsement and delivery to some other person. 
If the bill is a “bearer bill” the mere handing of the docu- 
ment to another party is sufficient to transfer the title. 
But if it is madę payable to the “order” of a person, that 
person must “endorse” it, i. e. write his name across the 
back of it before the recipient can get a good title to it.

The following is a form of an Inland Bill —

LONDON, 8th March, 1930. 
£200 ^

B Three months after t ^ J - c v f o h n  Smith or order 
the sum of two JVif^l4^ij$&nds for value received.

___  WILLIAM BLACK.
Mr. JOHN BROWN,?

MANCHESTER.The datę when the bill falls due for payment is calcu- 
lated by adding the term of the bill, in the above case three 
months (i. e. calendar months) to the datę of the bill, 
i. e. 8tli March, 1930, plus 3 days, known as “Days of Grace.” 
The due datę o f the bill illustrated would therefore be llth  
June, 1930.

Bills must be presented for payment on their due 
dates, and the drawees, or “acceptors”, as they are termed, 
after acceptance, must notify their bankers in good time 
that they are falling due so that they may be met promptly.

The acceptor of a bill may “retire” it, that is, pay 
it before its due datę with the consent of the holder. If 
he does so he will usually reąuire some rebate in consider- 
ation of earlier payment.

The holder of a bill may, if  he desires to obtain cash 
for it before the due datę, “discount” it by selling it to a 
discounter for a sum less than its value at maturity. The 
difference between the two sums is termed the “discount”.

Bills of exchange confer inestimable benefits upon the 
ccmmercial community. To the buyer they give an extended 
period of payment, enabling him to trade “upon cred­
it” ; whilst the seller gets the debtor’s express under-
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ta king to pay at a definite datę. The seller may negotiate 
or discount the bill; tlie “locked-up” Capital is thus madę 
availablc for furtlier trading.

To the banker, bills of exchange form an outlet for 
his surplus funds. The “stock-in-trade” of a banker is 
inoney or the “right to money” and a bill of exchange (to 
its holder) is a “right” to receive a stated sum of money 
at a certain futurę datę. When purchasing a bill, the bank- 
i‘r charges discount for the iinmediate use of the money it 
represents, and this discount (or interest) is one of the 
bankcr’s sources of profit.

6. gm m ijteruitg non QUisIaitbsgefd)aften.
3at)lung fur 2Baren, bie irts yiuslartb (abroad) gcfartbt id on 

ben finb, erbalt man gerobbnlid) oermittels eines SBedjfels, ber oom 
Erporteur ouf feinen ifuitbctt ge3ogctt roirb. Der 5Bed)fel faun in 
boppelter ober breifadjer 9lusfertigung (triplicate) ausgeitellt roen 
ben. (Sr roirb oom (Siporteur an eine ©ant gereidjt, unb sroar 
gerobbnlid) an eine 3nlanbsbanf, bie gilialen (branch) in betn £anbe 
l)at, auf bas ber SBedjfcI ge.iogen ift. Die Snlanbsbant fenbet ben 
SBedffel an iTjre giliale ober an ifjren itorrefponbenten in ber Stabt 
bes Sejogenen. Die giliale ober bie 3orrefponben]bant legt ben 
583ed)[el betn Se.rogeitert 3Ur 3abluttg oor, roenn ber 2Ced>fe[ auf 
Gid)t (on demand) ausgeitellt ift; ober 3unad)ft (first) 3ur 9ln= 
nalpne unb natbber 3ur 3abluttg, roenn er fpater sablbar ift. $s 
ift iiblid), bab ein SŁBecbfel, ber auf einen fpateren 3eitpunft 3afil= 
bar geftellt ift, non betn ©c3ogenen friibcr be3ablt roerben tanu. 
Diefer ift bann 3U einem fRabatt ober Distont fiu bie 3eit, bie 
ber SBeĄfel nod) 3U laufen bat. beredjtigt. 2Benn bie 3nlanbs* 
bant ftllitteilung baoon erbalt, bab 3ablung geleiftet (geinadjt) ift, 
fo ertennt fie bas 3onto bes fłtusftellers ober fdjidt ibm einen
Gdfed. Gollte ber ©Sed>fel nidjt in ber SDabrung bes Sanbes bes
ffiesogeneu ausgeitellt fein, fo roirb er oon ber 3nlanbsbanf in jene 
SBabrung umgeroanbelt (converted), beoor er ins Siusiano gefanbt 
roirb. 9lad) (Sintaffierung (collection) oerroanbelt bie 'Huslanbsbant 
ben ffietrag roieber (back) in Gterling, roobei llmroanblung unb 
JBieberumroanblung (reconversion) jebes 9J!aI sum Dagesturs ge= 
fdjiebt. Die ©ant belaftet natiirlid) ben Stusfteller fiir ibre Dicnfte, 
es fei benn, bab alle Gpefen oom ©esogencn 3U 3ablen finb.

©orftebenbes ift ber Sergang, roenn ber Erporteur auf fein 
(5elb roarten roili, bis ber SBedjiel Ijinausgebt unb fdllig roirb unb 
bie SWitteilung oon ber 3af)Iung 3uriidtommt. fflSenn ber (£ipor= 
teur bas ©elb aber eber baben roili, um anbere (Sefdjdfte burcb-
3Ufiibren, fo roirb bie ©ant ibm gerobbnlid) einen groben Deil bes 
©etrages oorjibieben ober fie roirb ben 9Bcd)fel gan3 (outright)
oon ibm faufen. ©eim 3auf roirb ber SBcdjfel bas ©igentum ber
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©anf, to o bet natiirlid) bas ©iicfgriffsrecbt ber ©anf gegett :bett ©fus- 
ftefier befteben bleibt, falfs ber ©Bedjfef bei SSorjeięntnn nidjt ctn- 
geloft roerben folfte. 3m gafie nur ©orfcfmfj geleiftet roirb, sal>lt bie 
Snfanbsbanf ben ©eft (balance) bes ©etrages, narijbetn jie ©Inseige 
nott ler 3at)Iung im ©fuslanb er bal ten bat.

©fis Gidjerbeit fur bie ausge3ablte Summę fafet ficf> bie ©anf 
non bein UTusfteller alle ©lusfertigungen bes Stotmoffementes foroie 
autb bie Geeoerficberuttgspolice ausbanbigen (niinint). £)as erftere 
gibt ber ©ant bie Stcntrolle 'bariiber, roer am ©eftimmungsort iiber 
bie ©Barę cerfugen fann. X>er ©efife ber fefcteren, inboffiert omn ©er- 
fidyerer, gibt ber ©anf bas ©ecf)t bes ©Infprucbs (claim on) gegen- 
iiber ber SBerfidjerungsgefellfcbaft fiit ben ffall, ba5 bie W aren  auf 
Gee rerloren gebett Dber unterroegs befcfjabigt roerben. Diefe l>o= 
fumentc miifien bem ©ejpgenen ausgebanbigt roerben, roentt er ben 
©Betbfel entmeber bei ffietfall ober friiber unter Disfontabmg (rebate) 
be3ablt. Gebr oft roerben bie liofumente inbeffen im ©tustaufdj gegen 
(for) bas ©If3ept bes ©e3ogenen ausgebanbigt, roenn ber ©fusfteller 
ober bie ©ant Ujm 3utrauen, bab er fein ©Ifscpt einlóft. f£in 3Bed)= 
Teł, ber in biejer ©Beife mit beigefiigfem ftonnoffement, ber ©erficije- 
rungspolite unb ber ©erfjnung iiber bie ©Saren roeitergegeben roirb 
(to pass), roirb bofuinentierter ©Betbfel (documentary bill) genannt.

©in auslanbifdjer ftaufer non ©Saren fann, roenn er ben ©reis 
ber ©Saren fennt, feinem ©fuftrag bie Summę beifiigen (to enclose), 
bie nótig ift, urn bie ©Barę su faufen. (Er fann autb feine eigene ©anf 
oeranfaffen (to get), ibm eine Uratte auf fionbon aussuftelfen (to 
issue) unb fein ttonto fiir beren ©Bert 3u belaften. ffiielleicfjt roeifj 
er aber ben genauen ©reis ber ©Barę nirfjt, bie er su faufen roiinfdjt, 
unb mufs bocf) (yet) fiir ^aljlung im flanbe bes Sieferanten for- 
gen, beoor bie ©Karett oerlaben roerben. 3n biefem 3raII reranlafet 
er feine ©anf, ibm bei (with) einer ©anf in ber Stabt bes fiieferanten 
ein ©Iffrebitin 3U ftellen (to open a credit), ©fuf biefen ftrebit bin 
(against) traffiert ber fiieferant, roenn bie ©Baren fertig finb, unb bie 
©anf banbigt ibm bas ©elb gegen (in exchange for) ©ecbnung unb 
2ratte auf ben ausroartigen Staufer aus. (Ein „bofumentierter Strebit" 
erforbert, bab biefe 3xatte unb bie ©etbnung autb eon ben Ston- 
noffementen unb ber ©erfidferungspolice begleitet finb.

7. Disposal oł Goods: Collection by Land.
Whcn goods have arrived against orders they will prob- 

ably be reąuired for immediate consumption, and the im­
porter shoulcl make his arrangements for rcmoval after 
considering the relative importance of speed, safety, and 
eecnomy. For destinations near the place of discharge, 
roacL transport will probably be adopted. Many firms have 
tlieir own cartage branch, with a fleet of horsed or mechanic- 
ally propelled veliicles, and some internal machincry will



176 Collection by Land.

exist for reąuisiticning the services of a lorry or van. Fail- 
ing this, lt will be necessary to employ a carman—probably 
a public carrier for smali parcels or a haulage contractor 
for larg er consignments. Before placing tlie order it may 
be politic to sccure competitive estimates. Some dock 
anthorities will undertake delivery of goods within given 
radii of their premises, and such an arrangement, reducing 
as it does the number of separate interests with whom the 
importer must deal, is often worth a trial. Before con- 
cluding any substantial contracts with cartage contractors 
the extent of liability they propose to assume should be 
looked into. The legał liability of a Common Carrier is 
great, but it is usually limited by clauses added to a letter 
heading or printed on cartage notes and similar documents.

For long distances carriage by goods train is still pre- 
eminent, though the motor transport contractors, by prompt 
service and a highly organized clearing house system, can 
often offer advantages that warrant attention. The study 
o f competitive ąuotations may disclose scope for economies.

When employing the railway goods service the local 
goods agent of the appropriate company should be ap- 
proached He will arrange to collect and forward goods to 
destination, but the merchant must prepare a Consignment 
Notę giving fuli details of the traffic and stating the 
name and address of the consignee and the station to 
which the goods are to be sent. Some knowledge of railway 
rates is desi rabie, though the Goods Agent will generally 
quote as reąuired.

In the General Eailway Classification (G.R.C.) goods 
are sorted into eight classes, A, B, C, 1, 2, 3, 4 and 5, 
Class A being the lowest. Parliament has authorized maximum 
mileage charges for each class, and also charges for 
terminal services (loading, unloading, sheeting and unsheet- 
ing) and station terminals, so that by the aid of the 
G.B.C. the normal ratę a ton between any two stations can 
be calculated. To encourage special trades, or in compe- 
tition with coastwise shipping, however, many exceptiona] 
rates have been fixed. During and sińce the war the maximum 
charging powers have been temporarily increased. The 
whole ąuestion of railway rates is now under review, and 
a  revision of the classification is in progress.

Normal railway rates cover conveyance at “Company’s 
risk”, but economies can often be madę by dispatching goods 
at “owner’s risk”, signing a special form of Consignment; 
Noto that relieves the company o f responsibility except for 
wilful misconduct o f their servants. Carriage is legally
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froin tho slii]) to tho Htilway truck in King Georgu 
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Yocabulary
1" o i c o n v e r s a t i o n

to storę lagertt
refrigerating van SUibltuagcn 
upper deck Dbetbecf 
(swinging) crane Ttebfran 
refrigerating Jhiljiraum 

chamber
błock and pulley ffltfd jdijug 
slied 1'agerfdj'Upnen
truck ©iitcrttingen

i li c u t t h e p i c i  n r e.
carcase (or car- lie tforp er 

cass)
gangway iiaufbriide
sanitary inspec- ftleiid)beid)auet 

tor
oversea iibcrfceiid)
to freeze (froze, frieren 

frozen)
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payable by tbe sender, but goods are freąuently accepted 
■‘Carriage forward” (i. e. payable by eonsignee).

When preparing consignment notes it is important to 
give tbe fullest possible description of traffic, because, wbere 
several different rates exist for goods of the same generał 
cliaracter, in the absence of fuli details, the highest ratę 
applicable to the class will be charged.

At some parts the railway lines are taken alongside 
the dock warehouses and ąuays, and goods can be delivered 
ex ship or warehouse direct to railway trucks.

8. Spebiteure.
Alngefidjts ber oerroidelten Alatur ber mobemen Akrfdjiffungs- 

formalitaten unb Sotumente, ift es fiir bie llaufieute u on grofeer 
Alebcutung, foldjc Alrbeit einein iBinnen bejiebungsroeifc einem 3ee= 
bafenfpebiteur su iibertragen. Siefer ubernimmt es gegen ein beftimm* 
tes ©ntgelt bie 3mporteure tnie ©jporteure oon ber Ifinsclarbeit: 
nie Albfertigung, Akrjollung unb llmfd>Iag ber ABaren ju entlniten. 
ABenn bie ABaren in einem Safen anfommen, ber non bem ABobm 
fik bes Staufmanns entfernt liegt, fo ift bie fjilfe bes Spebiteuirs; 
3ur A3eforgung bes Unt|djlags unerldfelitb, roeil ber ."oafenfpebiteur 
mit ben llinfdjlags unb ©ertebisnerbaltniffen bes §afens, bie ber 
.Uaufmann garnidjt ober nicf>t in ausreidjenbem AJlofje fennt, rolb 
fommen nertraut ift.

©ei tfingangen om eigenen ©lak (brtlid>en Alnfiinften) ift ber 
ABert ber Sienftc, bie ber Spcbiteur anbietet, eine (frage ber droerb 
mafjigfeit. Ter gelegentlidje i£i= ober 3mporteur roirb fid> if>rer immer 
bebienen. Sagegen bcftef)t fiir ©rokfirmen bie AJtbglid)teit, in ibrem 
Aletrieb eine bcfonbere Albteilung fiir Spebition einjuridjten. Sie 
roerben aber in ben meiften fyallen banon nbfeben, roeil bie 3namprud> 
iinbme bes Spebiteurs otel norteilbafter ift ais eine ©ornabme ber 
Spebition burdj eigene fieute. Term ber Spcbiteur ift auf ©runb feiner 
langen ©rfabrungen unb eingebenben llenntnis ber larife in ber £age, 
bei grofeeren unb regelmafeig oortommenben ASerfenbungen giinftigere 
Sarifratcn bsro. oorteilbaftere Surd)gangsfrad)tfake berausuibolen, roas 
bem ciiuelnen Sanbelsfyaus fo leidjł nidjt mbglid) ift.

ABenn man bie Sienfte cines Spebiteurs gebraudjł, follte ber 
.Unufmann bas ilonnoffemcnt an il)n inboffieren unb es ibm jugleidjt 
mit PoIIftanbigen ©injelbeiten fiir bie ©crjollung unb Alnroeifungen 
fiir bie ©erfiigung iiber bie ABaren iiberfenben.

Ser Spebiteur roirb bann alle Soiumeiite oorbereiten, alle 
.Hoften auslegen (jablen), roenn notig bie Albfertigung ber Senbung 
iiberroadjen unb fdjlieklidj eine Alufftellung iiber bie non ibm oer= 
auslagten iloften fiir 5rad)ł, Aferfitbernng, 3bIIc, gubdobn, i!ei(bter= 
gebiibren ufro., foroic iiber feine eigenen Spebitionsfpefcn (©ronifion) 
an ben Aluftraggeber einfenben.

EHiott-Kocli B 12
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III. MISCELLANECUS.
1. Definition of Commercial Terms.

A l a t  L l o y d ’ s. A mark denoting a ship of the 
highest class.

A c c o u n t a n t .  A person whose profession it is to 
advise as to the keeping or auditing of Accounts.

A d m i n i s t r a t o r .  A person appointed by the Court 
to administer the estate of a deceased person.

A f f i d a v i t .  A statement in writing and on oath, sworn 
before a person having authority to administer oatlis.

B i l l  o f  L a d i n g .  This is a document madę out in the 
form of a receipt for the goods, and is a contract of 
affreightment, signed by the Captain of the ship 
in which the goods are carried. It acts as an agree­
ment for the conditions of caniage, specifying the 
ship’s name, the name of the shipper, the distinctive 
numbers or marks of the goods, their weight, the 
name of the person to whom they are to be delivered. 
and the freight to be charged.

C e r t i f i c a t e  o f  O r i g i n .  This is a document certifying 
that the goods shipped were manufactnred in a 
particular country. It is usually signed by the 
Chamber of Commerce o f the town from which the 
shipment proceeds and is then legalised by the Consul 
of the country o f destination.

C h a r t e r  P a r t y .  An agreement by which the owner of 
a vessel agrees to hire the whole or part of a ship 
to the Charterer for a fixed time or for a definite 
voyage or voyages.

C o n s o l s .  That part of the National Debt which is secured 
upon the Consolidated Fund of the United Kingdoin.

C o n t r a b a n d .  A prohibited trade. Contraband of war is 
munitions of war and other such goods as could be 
used by one of the belligerants against the other. 
carried in a neutral ship.

C o n t r a c t .  An agreement between two or morę persons. 
which may be legally enforced, if the law is prop- 
erly invoked.

C o p y r i g h t .  A property consisting of the sole and ex- 
clusive liberty of printing or otherwise multiplying 
ccpies of an original work of a literary or artistic 
character for publication or sale. The term of Co­
pyright lasts generally for the life of the Author 
and a period of 50 years after the Aut-hor’s death.
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C o up o n .  A Warrant for payment of interest attached to 
a hond or bearer dcbenture, which may be cut o ff 
when the interest becomes due, and be presented 
for payment.

D e e d  An instrument in writing, signed, sealcd, and deliv- 
cred by the maker. If it is an indenture, it is a 
c.ontract under seal between two or morę parties.

D e e d  o f  A r r a n g e m e n t .  A Deed embodying an agree- 
ment between a Debtor and his Creditors', the most 
usual form being the assignment to a Trustee o f 
some or all of the debtor’s property for the benefit 
of the creditors in discharge of debts due to tliem.

D e m u r r a g e .  The charge madę for detaining a ship or 
failing to ship the cargo within the specified lay 
days, lay days being the certain agreed number of 
days which are allowed for the shipping of the cargo. 
The term is also applied to the detention of railway 
trucks.

D i v i d e n d. The sum distributable to the shareholders of 
a Company, or to the Creditors in a Liąuida.tion or 
Bankruptcy.

I ) i v i d e n d  W a r r a n t .  An order authorising the pay­
ment of a dividend on shares held.

D o c k  W a r r a n t .  A document representing goods ware- 
housed at the docks, given to the owner as a re- 
cognition of his title to the goods.

E x e c u t o r .  One appointed by the Will to administer the 
Estate of a Testator.

F r e i g h t .  The charge madę for the carriagc of goods 
which are presumed to be the safest possible form'
by sea.

G u a r a n t e e .  A collateral engagement to be answerable 
for the debt, default, or miscarriage of another. By 
the Statute o f Frauds Guarantees are reąuired to 
be evidenoed in writing.

I n d e m n i t y .  An undertaking to compensate another for 
trouble, expense, or loss incurred.

I n d e n t. An order for goods sent from distant countries. 
The term is now generally applied to cases where a 
merchant buys goods of a particular kind on behalf 
of a customer at the customer’s reąuest.

I n t e r i m  D i v i d e n d .  A dividend declared during a pe­
riod before finał accounts are actually prepared for 
that period.

12*
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J o i n t  S t o c k  C o m p a n y .  For the purposes of this 
part of this Act, as far as relates to registration of 
companies as compańies limited by shares, a joint 
stock company means a company having a permanent 
paid-up or nominał share capital of fixed amount divided 
into shares, also of fixed amount, or held and trans- 
ferable as stock, or divided and held partly in one 
way and partly in the other, and formed on the prin- 
ciple of having for its members the holders of those 
shares or that stock, and no other persons; and such 
a company when registered with limited liability 
under this Act shall be deemed to be a company 
limited by shares.

L i m i t e d  C o m p a n y .  A Limited Company is one wliose 
liability is limited by the amount of its shares, i. e. 
the shareholders are only liable to be called upon to 
pay any portion of the nominał amount of the shares 
held by them, which for the time being are unpaid.

L 1 o y d’s. An Association of Underwriters carrying on bus­
iness at the Royal Exchange, London.

L 1 o y d?s R e g i s t e r .  An annual publication containing in- 
formation as to the tonnage, age, nationality, etc. of 
ships, whose owners comply with the rules of Lloyd’s. 
The particulars o f all British vessels of 100 tons 
burden or morę are contained therein.

M a n i f e s t .  The document signed by the master of the 
ship, specifying the ship, and describing the goods 
loaded therein.

M a t e ’ s R e c e i p t .  This is a receipt for goods loaded 
on a ship. It is given by one of the ship’s officers 
and mentions the marks and numbers of packages 
received. This Mate’s Receipt is afterwards exchanged 
for a Bill of Lading.

O p t i o n. The right obtained, for a consideration, o f buying 
or selling a cortain ąuantity of stock or shares, or 
of goods, at a specified futurę time at a certain 
price.

P o w e r  o f  A t t o r n e y .  An Authority given by one per­
son to another, authorising that other to act for 
him in his business.

P r i m a g e. Pormcrly a payment due to sailors for loading 
the ship, or a contribution proportionate to the 
freight, payable to  the Captain of the ship. Now 
an additional charge for the use of cables, ropes, etc. 
in dealing with the cargo.
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P r o s p e c t u s .  An invitation by a Company to the public 
to apply for shares.

P r o x y .  A person appointed to vote for anotlier. It is 
also applied to the form authorising one person to 
vote for another.

P u b l i c  T r u s t e e .  Created by the Public Trustee Act 
1906 to act as Trustee to any person choosing ,to 
employ him subject to the limitations of the Act. 
He is a State Official.

R e c e i p t. The acknowledgment in writing of something 
having been received. In the case of a receipt for 
money it is the duty of the creditor to affix a 2d. 
stamp to all receipts for £2 and upwards.

R e c e i v e r .  A disinterested person appointed by theCourt 
to take possession of property for its protection, or 
to receive rents and profits arising from certain 
property, and apply them as directed.

Heco .  This in an abbreviation of “recommendation”. In 
trade with China it means an order for consignment 
stock as against an I n d e n t ,  which is a firm order.

S a l v a g e .  The reward given to those who salve a vessel, 
apparel or cargo, or that which had formed part of 
them, from shipwreck. The term is also applied 
to other property which may be salved, e. g. prop­
erty salved from a fire.

S e c u r i t i e s .  Written or printed documents by which the 
claim of the holder to specified property is secured.

S h i p ’s H u s b a n d .  A person appointed by the owners 
of a British ship to manage the ship.

S t a t e m e n t .  A monthly or ąuarterly copy of a lcdger 
account sent by a creditor to a debtor.

S t a t u t e s  of L i m i t a t i o n s .  Statutes under which any 
person having a right of action must bring the same 
within a specified time after it has arisen. For simple 
Contracts twenty years, and for certain contracts* 
relating to Real Property the period is twelve years.

S u m m o n s .  1. A citation to appear before a Court o f 
Summary Jurisdiction.
2. An application to a Judge in Chambers.

T a r e. An allowance madę for the weight of a box, bag or 
other package off the gross weight of the goods.

U n d e r w r i t e r .  A person who insures against marinę 
risks. A Lloyd’s Underwriter is a member of the 
Association of Lloyd’s. It is also applied to one who 
makes himself liable for unsubscribed-for shares.
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2. Abbreviations used in Commerce.
@  at
A. 1. first class vessel

at Lloyd’s 
a/c occount
A/c Crt. Account Current
a/d after datę
amt. amount
a. m. antę meridiem, in

the forenoon 
A/S Account Sales
a/s at sight
bal. balance
b/d hrought down
B/E Bill of Exchange
B/L Bill of Lading
bl. (s.) bale (s)
brl. (s.) barrel (s)
Bros. Brothers
Capt. Captain
c/d carried down
c. f. cost and freight
Chas. Charles
c. i. f. cost. insurance,

freight
c. i. f. &c. | cost, insurance, 
c. i. f. c. i. f freight, commissi- 

on included 
Co., Coy Company
c/o care of
c. o. d. cash on delivery
com. commission
C/N credit notę
C/P Charter Party
Cr. creditor, credit
ct. current
cwt. hundredweight
d. penny, pence
D/A documents against

acceptance
D/D documentary draft
deld. delivered
dely. delivery
dept. department
diset. discount

D/N debit notę
D/O deliverv order
D/P documents against

payment
dols. dollars
doz. dozen
Dr. debtor
d/s days after sight
d. w. dead weight

(shipping)
E. C. east central
Ed. Editor
e. g. exempli gratia,

for example
e. o. m. end of mon tli.
encl. enclosure, enclosed
E. & O. E. errors and omis-

sions excepted 
etc. et cetera. and so on
Esq. Esąuire
f. a. s. free alongside

ship
ft. foot, feet
f. o. b. free on board
f. o. r. free on raił
G. P. O. generał post

office
gs. gallons
g. s. w. gross shipping

weight
H. E. His Excellency
H. M. C. His Majesty’s

Customs
H. M. S. His Majesty’s

Ship
i. e. id est. tliat is
Inc. incorporatcd
inst. instant
I. O. U. I owe you
Jun. junior
£  pound sterling
lb. pound(s) (weight)
L/C letter of credit
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£ s. d. pounds, sliillings,
pence

Ltd. Limited
m/d month after datę
memo. memorandum
Messrs. messieurs
M. O. Post Office Money

Order
Mr. mister
Mrs. mistress (fpr. raissis)
N. B. nota bene, take

notę
No. (s) number(s)
O. order
oz. ounce
p. a. per annum
P. c. Post Gard
p. c. per cent, °/o
pd. paid
p. m. post meridiem, in

the aftemoon
P/N promissory notę

(Solawechsel)
P. O. O. post office order
P. O. postał order or

post office
p. p. per procuration

’ = f oot

P. S. postscript
p. t. o. please tum over
qr. quarter (s)
qt. quart
R/D refer to drawer
re regarding, 

referring to
recd. received
regd. registered
retd. returned
S. S. steamship
Sec. secretary
Sen. senior
sq. ft. square feet
St. Street
Stg. sterling
t. ton
ult. ultimo, lastmontb
U. K. United Kingdom
U. S. A. United States of 

America
val. value
viz. yidelicet, namely
W. C. west central
Xmas Christmas
yd-
1 =  inch

yard(s)

3. English and AmericanMoney,Weights,andMeasures.
i i  o ii e y

E n g l i s h  £1 (one pound) 20 shillings
1/— (one sliilling) 12 pence
ld. (one penny) =  four farthings

A m e r i c a n  $ 1 (one dollar) =  100 cents 
1 dime = 1 0  n

E n g l i s h
W e i g h t s

16 oz. (16 ounces)
28 lb. (28 pounds 
4 qr. (four ąuarters) =

20 cwt. (20 hundred- 
weight) =

1 lb. (one pound)
1 qr. (one quarter)
1 cwt. (ono hundred- 

weight)

1 ton (2240 lb.)
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A m e r i c a n  weights differ from the above in the following 
respects:

1 qr. = 25 lb.
1 cwt. = 100 lb.
1 ton = 2000 lb.

M e a s u r e s  (English and American)
L i n e a r M e a s u r e s  12 inches =  1 foot,

3 feet =  1 yard
1760 yards =  1 mile (statute

mile “englische
Meile”)

1 nauticalmile =  1855 m
1 knot =  1852 m

S q u a r  e M e a s u r e  144 sq. inches = 1 sq. foot
9 sq. feet =  1 sq. yard

4840 sq. yards =  1 acre
640 acres =  1 sq. mile

D ry  o r C o r n  M e a s u r e 4 gills =  1 pint
2 pints =  1 ąuart
4 ąuarts =  1 galion
2 gallons =  1 peck
4 pecks =  1 bushel
8 bushcls =  1 ąuart nr

L i ą u i c l  M e a s u r e  gills, pints, and ąuarts as above
36 gallons =  1 barrel

4. Specimens of Commercial Documents.
1. C h e ą u e  t o  o r d e r  n o t  c r o s s e d

N o . B  2 3 7 8 9 2  N ottin gh a m , January lst 1931.
B a r c la y s  B a n k  L i m i t e d  

M e a d o w s Branch, 1 Arkw right Street, 
N ottin gh am ,

P ay  Johnstone & Williams or Order

seven pounds
£7.0.0 A. Cozens Elliot.

2. C h e ą u e  t o  b e a r e r  n o t  c r o s s e d  
(as above but with the word “bearer” instead of “order”)
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3. C h e ą u e  t o  o r d e r  a n d  c r o s s e d

N o . B. 2 3 7  8 9 2  N ottin gh am , January Ist 1931. 
B a r c l a y s  Ę /a n k  L / m i t e d

M ea d o w s Bran

Pay Johnstone & 
seven pounds 
£7.0.0

w right Street,

or O rder

A. Cozens Elliott.

4. C h e ą u e  to ordet  wi th  s p e c i a l  Crossing
As No. 3, but instead of “& Co.“ write the name of 

the Bank and Branch, through which cheąue alone will 
be payable, e. g. “London Westminster & Parr’s Bank, 
Lombard Street”. You can also write instead of this “not 
negotiable”.

5. D r a f t  (accepted) a t  3 m o n t h s

6
KJ
efc

No. D  9 7  £621-17-9 Nottingham, Ju n e  13t-1930. 
Three Months after datę pay to our Order 

sixhundred and twentyonepounds seventeen
*E-’EOł C shillings and ninepence

Value received.
Messrs. „JQ&_ Herbert Smith & Co. ^or 'h ° mas Jones Limited

i : Bristol. A lfre d  Jo n e s , Director.

6. D r a f t  (accepted) a t s i g h t

No. S  62  £1906-12-2 Nottingham, Ju n e  1st 1930.
Three d a ys  after s igh t pay this f irs t  of Exdiange to our 

Order the sum o f

5 Onethousand ninehundred and sixpounds
Ł3 tweheshillings and twopence

OJ Value received.
sOJ MarMi7ń x. rn F ° r  Thomas Jones Limited
ŁJ Calcutła. A lfre d  Jo n e s , Director.
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For Signature by 
Underwriting 

Members 
of LIoyd’s only.

LloycTs Acts 
1871 & 1911

Any Person not an 
UnderwritingMember 
of LloycTs subscribing 
this Policy, or any 
Person uttering the 
sam e if so subscribed 
will be Hubie to  be 

proceeded against 
under Lloyd’s Acts.

G. s.

£220

Printed a t  Lloyd’s 
Royal Exchange.

(No. D 63875)

M a r i n ę  I n s u r a n c e  P o l i c y .
Be it known that Welch Bland & Co.

as well intheir own Nairie, as for and in the 
Name and Nanieś of all and every other Per­
son or Persons to whom the same doth, may, 
or shall appertain, in part or in all, doth 
make assurance, and cause themselues and 
them and every of tliem, to be insured, lost 
or not lost, at and from

London & Bom bay
upon any kind of Goods and Merchandiscs, 
and also upon the Body, Tackle, Apparel, 
Ordnance, Munition, Artillery, Boat and 
other Furniture, of and in the good Sliip 
or Yessel called the Prince Charles whereof is 
Master, under God, for this present Yoyage, 
James Wilson o t  whosoevei else shall go for 
Master in the said Ship, or by whatsoever 
other Name or Names the same Ship, or 
the Master thereof, is or shall be named or 
called, beginning the Adventure upon the 
said Goods and Merchandises, from the load- 
ing thereof aboard the said Ship as above 
upon the said Ship, &c., and shall socontinue 
and endure, during her Abode there, upon 
the said Ship &c., until she hath moored at 
said Ship, with all her Ordnance, Tackle, 
Apparel, &c., and Goods and Merchandises 
whatsoever, shall be arrived at as above upon 
the said Ship, &c. until she hath moored at 
Anchor Twenty-four Hours in good safety 
and upon the Goods and Merchandises until 
the same be there discharged and safely
landed; and it shall be lawful for the said 
Ship &c., in this Voyage to proceed and 
sail to and touch and stay at any Ports or 
Places whatsoever andwheresoeverfor any and 
all purposes with out Prejudice to this Insur­
ance. The said Ship &c., Goods and Mer­
chandises &c., for so much as concerns the 
Assured by Agreement between the Assured 
and Assurers in this Policy, are and shall 
be valued at £ 220 on D.L.1320 1 Case goods 

TOUCHING the adventures and Perils which we tlie 
Assurers are contented to bear and do take upon us in
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this Vovage, they are, of the Seas, Men-of-War, Fire, Ene- 
mies, Pirates, Rovers, Thieves, Jettisons, Letters of Mart 
and Countermart, Surprisals, Takings at Sea, Arrests, 
Restraints, and Detainments of all Kings, Princes and 
Peoplc, of what Kation, Conditiou, or Quality soever, Bar- 
ratry of tlie Master and Mariners, and of all other Perils, 
Losscs, and Misfortunes that have or shall coine to tlie 
Hurt, Detriment, or Damage of the said Goods and Mer- 
chandises, and Ship, &c., or any Part thereof; and in case 
of any Loss or Misfortune, it shall be lawful to the Assured 
their Factors. Servants, and Assigns, to sue, labour, and 
travel for, in and about the Defence, Safeguard and Reco- 
very of the said Goods and Merchandises and Ship &c., 
or any Part thereof, without Prejudice to this Insurance; 
to the Cargoes whereof we, the Assurers, will contribute, 
each one according to the Ratę and Quantity o f his sum 
herein assured. And it is especially declared and agreed 
that no acts of the Insurer or Insured in recovering, sav- 
ing, or preserving the property insured, shall be eonsidcred 
as a waiver or aeceptaneo of abandonment. And it is 
agreed by us, the Insurers, that this Writing or Policy of 
Assurance shall be of as much Force and Effect as the 
surest Writing or Policy of Assurance heretofore madę in 
Lombard Street, or in the Royal Exchange, or elsewliere in 
London.

Warranted free of capture, seizure, arrest, restraint, or 
detciinment, and the conseguences thereof or o f any attempt 
thereat (piracy excepted), and also from all conseguences of 
hostilities or warlike operations whether before or after 
declaration o f war.
Should the above clause be deleted, the following clause 

is to operate as part of this Policy:—
Warranted free of any claim based upon loss of, or fru- 

stration of, the insured voyage, or adventure, caused by arrests, 
restraints or detainments of Kings, Princes, or Peoples.

And so we, the Assurers, are contented, and do hereby 
promise and bind ourselves, each one for his own Part, 
our Hcirs, Executors, Administrators, and Assigns, for the 
true Performance of the Premises confessing ourselvcs paid 
the Consideration, due unto us for this Assurance by the 
Assured at and after the Ratę of

Twelve shillings and sixpence per cent
IN WITNESS whereof we, the Assurers, have subscribed 

our Names and Sums Assured in London,
May 12th 1930. Welch Blarid & Co.
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8. M a t e ’ s
MATE’S RECEIPT.

R e c e i p t .
Nr. 600

H u ll, 3rd. October 1930. 
RECEIYED on board the s.s. “W ENO," 

loading at Hull for SYDNEY

tlie undermentioned Goods, which are subject to the terms and con- 
ditions of the Bills of Lading in use for this steamer.

Marks Numbers Goods

<3>
SYDNEY

1140
14122
23/25
26/27

40
9
3
2

(Forty) Bags 
(Ninę) Crates 
(Three) Kegs 
(Two) Cases

54

For Greenland and South Seas S.S.Co. Ltd. 
H. W. Hempson & Co., A s  Agents. 

per H. Storry.

MATE’S-RECE1PT.
Outwards from Bremen

Received from 
for account of 
on board of 
for shipment to

Paul Klembt, Bremen
Messrs. John Ba-tt & Co., London
the SS. “Liebenfels”
Bombay

Bombay 
M. i. Ct.

SAID

=- 31 cases bolts and nuts

TO WEIGH 

1859 ks.

Bremen, November 22nd 1930.
For the captain 

NORDDEUTSCHER LLOYD 
signed WERNER.

Bills of Lading will only be delivered to the liolder of 
this receipt.
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EGYPTIAN STATE RAILWAYS, TELEGRAPHS, AND TELEPHONES.

REFERENCE NO, F O R M  O F  TE NDE R
(S in y  tender that is n o t  m adę in this t fo rm — zehich m nst n ot be  detached  fro m  ib e  C on d itions— w ill n o t be  consid ered .)

To the CHIEF INSPECTING ENGINEER, EGYPTIAN STATE RAILWAYS, TELEGRAPHS, AND TELEPHONES, 41, TOTHILL STREET, LONDON S. W. 1. 
Tender to reach the olfice of the Chief Inspecting Engineer by noon on............. at latest, and to remain open for acceptance for............. days from that datę.

DESCRIPTION No. O1

WHERE POSSIBLE ALL MATERIAŁ OR ARTICLES TO BE 
MARKED E.S.R.

P r o  fo rm a  va lu e  m usł b e  en tered  a n d  to ta lled
P a ck in g  ch a rg es  ( i f  e x tra ) m usi b e  g iv en  in d efin ite  figu res  

a s  a  p ro  fo rm a  lum p sum .
D is co u n t (u n d er  A ltern a tiu e  “ C " )  fo r  p r o m p t p a y m e n t ......°/o

(i .e . seu en  d a y s  from  r e c e ip t  o f  BiL o r  M .R .)
N o  Q u o ta tion s  w ill b e  co n s id er ed  in B ritish  o r  E g y p tia n  

C u rren cy .
T en d erers  a r e  reg u es ted  to  n o tę  th a t n o  co n sid era tion  w ill 

b e  g iv en  to  a n y  a ltera tion  in p r ice  o r  d e lic ery  b y  le tter  
o r  te legra m  rece iu ed  a lte r  o p en in g  o f  ten d ers .

T h e r e cep tio n  o f  such a lte ra tio n s  m a y , a t  th e d iscretion  
o f  th e A d m in stra tion , in ya lid a te  such m od ifled  ten d er.

For delivery free on to 
Railway Quay (No. 49) 

Gabbary, Alexandria
For delivery free on to 
E. S. R Wharf* Port Said

For delivery F.O.B.

REMARKS

(insert port)

900/opaid from Cairo on re­
ceipt o fB Lby the Admin- 
i'tration and arrival of 
steamer at Alexandria.

90%paid from Cairo on re­
ceipt ofB/L by theAdmin- 
istration and arrival of 

steamer Port Said

99% paid from London on 
shipment (after receipt by 
the C.I.E. of B/L or M/R) 
and 100% where 10°/„gua- 
ranlee has been deposited.

d. . .  Pro forma Value 
Kate £  s. d. Ratę Pro forma Value 

£  s. d.
IPro forma Value 

Kate | £  s. d.

A ltern a tiv e  disc 
A cco u n t (u n d er  
i.e ., for  p a ym en  
from  rece ip t o

n m tfo r  M on th ly  
A ltern a tw e  “ C " )  

w ithin  3 0  d a ys  
Bill o f  L a d in g

.......................°/o
Datę ...
Name.....
Address..

Telegraphic Adress ...........
Telephone Exchange & No. .

We agree to effect delivery and accept payment in accordance witli above-mentioned modes A and BG
goods to be delivered at Alexandria or PortSaid in................................. weeks [From datę of

We agree to effect delivery and accept payment in accordance with above-mentioned modę C; (receipt of order
goods to be delivered F.O.B............. ..................... in...................................weeks)

Supply and delivery to be madę in accordance with attached General and Technicai Conditions, particular Speci- 
fication, Lists orDrawings, etc., and theprovisionsstipulatedabove, which I we have carefullyperused and duły noted. 
Quotations which embody delivery datę AT WORKS cannot be considered.

Signature..................................................

JD

Form
 

of Tender. 
189
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». State 
bere 
generał 
naturę or 
class of 
goods.

10. C o n s u l a r  I n v o i c e .
Place and Datę Hagen (Westph), October tst 1930. 

-I N V O I C E  o f Enamel Ware consigned
by Deuł & Moser of Hagen (Westph.)
to Richter & Buli of London
tobe shippedpers s. 'HAM BURG",10th October,1930fromHamburg 
Order Nr 6072/S B . _____________________

Country
of

Origin

Marks and 
numbers on| 

packages

QUANTITY AND DESCRIPTION 
OF GOODS

I l

Current 
domesiic 
vaJues in 

currency of 
exporting 
country, 

(see pars 3 
and 4 of 

certificate.)

at A m o u n t

f  Selling Price 
to Purchaser.

Amount.

Qermany

C ape ‘Gown 

1/2

Total Weięht: 
250 kos grossw.

RM

1  =  1  case, 130 kos grossw.
8 6  kos netw.,
84 kos netnetw., 
7 8 X 7 8 X 112  cm, 

containing:
70onlyStewPans 18cm blue/white 
70 „ .  .  2 0 .  ,
2 = 1  case, 1 0 0  kos grossw.,

50 kos netw.,
48 kos netnetw., 

7 3 x 7 8 X 113  cm, 
containing: 

36 only Jugs 17  cm white 
12 . „ 20 .

less 70% Discount

less 5%  Discount

plus 7lh%  fo r  Padiing

*Dies mufi der im Grofihandel 
ilbliihe Rabattfatz sein.

RM  I sh. £  Sterling

2.05143.502.05 
2.45171 502.45

4.80
6.50

172.804.80 
78. j 6.50

565.80:

I
367 77\less

‘65X198.03

£  7. 3, 6 .
.  8.11. 6.

8. 12.10.

3.18.—.
£  28. 5.10. 
,19 .16 . 1.
£  8 . 9. 9.

8. 6.

£  8. 1. 3. 
„ —.12, 2.
£  8.73, 5.

Free Hamburg
Enumerate the following charges and state whether each amuunt has been included in or 

excluded from the above current domestic value: _______________
■ Amount in currency I state ifincluded
of exporting country.I_______________

1. Cartage to raił and or to docks
2. Inland freight (raił orcanał) and other charges to the 

dock aiea, including inlnnd Insurance .....
3. Labour in packing the gootis into outside packages
4. Vatue of outside packages ...............................................
5. If the goods are subject to any charge by way of royałties

S tM . 2.85

„  13.75
3.40

..

excluded

included
excluded

S ia tę  f u l i  parliculara o f  śRoyalties below : —

fWhen goods are shipped “on consignment” that fact should be indicated in the column headed 
“Selling Price to Puichaser", and the Current Domestic Value inserted in the column provided for 

that purpose, as in the case of ordinary sales.



191CertificiUe of Value and Origin.

B a c k  o f  t l ie  C o n s u l a r  I n v o i c e .
Combined Certificate of Value and Origin.

I ( 1)  (Keinrick ‘Wissmann, C h ie f Clerk

of (2) 3)eut &  Zftioser
of (3) (Kagcn (‘W estph.)
manufacturer/supplier of the goods enmnerated inthis invoice amountingto ■ £&73.5.liereby declare 
that I (4) have the authority to make and sign this certificate on behalf of the aforesaid 
manufacturer/supplier and .that I have the means of knowing and do hereby certify as follows:

V A L U E.
1. That this invoice is in all respects correct and contains a true and fuli statement of 

the price actually paid or to be paid for the said goods, and the actuai quantity thereof.
2. That no different invoice of the goods mentioned in the said invoice has been or

will be furnished to anyone; and that no arrangeinents or understanding affecting the pur- 
chase price of the said goods has been or will be madę or entered into between the said 
exporter and purchaser, or by anyone on behalf of ełther of them either by way of discount, 
rebate. compensation, or in any rnanner whatever other than as fully shown on this invoice, 
or as follows (5) . .. . ..... ................

3. That the domestic values shown in the column headed “Current Domestic Values“ 
are those at which the above mentioned firm or company would be prepared to supply to 
any purchaser for hoine consuniption in the country of exportation and at the datę of expor- 
tation identically similar goods in the usual Wholesale quantities, at (6) p o r t  o f  sh . subject to 
n il  per cent cash discount, and that such values include/exclude the cost of outside packages. 
if any, in which the goods are sold in such country for domestic consumption.

4. That the said domestic value includes any duty leviable in respect of the goods 
before they are delivered for home consumption, and that on exportation a drawback or 
remission of duty amounting to n il  has been/will be allowed by the revenue authorities in 
the country of exportation.

ORIGIN.
Delete whichever of 5 (a) or 5 (b) is not applicable. If 5 (a) is used delete 6 and 7. If 5 (b, 

is used insert required particulars in 6 and 7.
5. (a) That every article mentioned in 5. (b) That every article mentioned in

the said invoice has been whoily produced the said invoice has been either wholly 
or manufactured in (7) G erm anu  or partially produced or inanufactured in

(7)
fi. As regards those articles only partially produced or manufactured in (7)

(a) That the finał process or processes of manufacture have been performed in that 
country.

(b) That the expenditure in materiał produced in (7)
and/or labour performed in (7) ~ calculated suhject
to qualifications hereunder., in each and every article is not less than one-fourth 
of the factory or works costs of such article in its finished state (See Notę helów.)

7. That in the calculation of such proportion of produce or labour of the (8) 
nonę of the following items has been included or considered

“Manufacturer’s profit or remuneration of any trader, agent, broker, or other person 
“dealing in the articles in their finished condition: royalties: cost of outside 
“packages or any cost of packing the goods thereinto; any cost of conveying, 
“insuring, or shipping the goods subsequent to their manufacture.”

NOTĘ. — In the case of goods which have at some stage entered into the commerce of, 
or undergone a process of manufacture in a foreign country, only that labour and materiał 
which is expended on or added to the goods after their return to the United Kingdom shall 
be regarded as the produce or manufacture of the United Kingdom in calculating the propor­
tion of United Kingdom labour and materiał in the factory or works cost of the finished article.

(K a g en  ( ‘W es tp h .) .  this 1st 3 )a y  o f  G c lo b er  1930.

Signature: (Heinrich HOissmann 
Witness: (Rudolf Som m erfeld

1. Here insert Manager, Chief, Clerk, or as 
the case may be.

2. Here insert name of firm or company.
3. Here insert name of city or country.
4. These words should be omitted where the 

manufacturer or supplier himself signs the 
Certificate.

5. Here insert particulars of any special ar- 
rangement.

6. Here insert “warehouse“, “factory11, or 
“port of shipment“ .

7. Insert name of country.
8. Insert name of country.



1 anuatijg yinog ę(£ ‘yjofg maję
j  um ojffi ‘(fo  y{3UdpdJ£

H  3J3J130Z 3UJ33 Jlj3S U3Ulf£ ipi 3pJ3(7Z
== •ua>papjBBi|iaLUB>j ui ua3RjynBaqoJd 
=  jtui J9snBqu3JB̂ \ ‘}3es UMOJg Jaisiw
=  3IA\ ‘U3J13IZJ3 3łBłinS3^J 3jnr) U3ąJBJpiOQ
s  pun dojłoipH laujaj ‘aŚBi|ipBfsi uapuij 
=  urtjQ ui uaąjBiuałSBd sjapuosaq ‘łŚuci
== -J3A U9>|33Q 3}łB|3 U3pJ3A\ ipnipBSjdnBH 
=  3unpuaMJ9A 3iU0AV jnjep uaqeq jasnBij 
=  -U3JBAV J3>fJOA M3M p p p aą aZejjipBN 
=  a3uua3 uaŚepiaJd uaqoq ui spjBnbaRf 
=  ipBu gep ‘UA\óag jap iw  ałUllBMja ‘uap 
=  uij ppuBH uaipsiUB ĵuaLUB lui a jB^ijąBj 
=  -zjiJddaoz »!P ‘auiipujny apua3ipaujaq 
=  Jips aip jaąn 3unj|Bi(ja|un J^p uj 
=  ‘uapajaii jaaj-i SBP sjji?poqua>paQ 
=  sap ;uazoJ(i ofr zjuddao7  uqar) sa3aij\{
=  sap puajipM gBp ‘pippa ubuj uuaM 
=  ‘uaipBLu uogjfnpojd .iap 3uBjiuf| uiap 
=  uoa ppg uia ipis uue?f ubui jaqn ‘jipiu

pilllllllllllllllllllllllllllllllllll!llllllllllllllllllllllllllllllllllllllllllllllllllllllliiiii;illllllllllllllllllllllllllllllllll!llllllllllllllllllllllllllllllllllllllllll̂

U 3 J 1 3 ff l lU  U 3 } l3 l jJ 3 Z U l< 2  

‘ }J 3 1 S S 3 J 3 }U 1  S 3 S 3 ip  31g>  U U 3 Q f^

uajaipixa uaqe3uv aipsipiiep anBuao 
qipnejqa3 pueppsjnag ui uoq>jnpoJd 
3zub3 aip apjnM. jaqe uajqBfa3ioj uap ui 
•gnB^jaA aflBj/tf Luagoj/f ui aSau^łp/W uiap 
joa B^uarny ui ‘pppiui uA\ojg jap iw  
aiM ‘uapjnAV a;B>|ijqBj-złuddaoz 3|a 
•uajiBUłua anOj\v łu azo jj 59 aip ‘ajB>iuqBj 
auanoA\q|Bq ipns jaqB blujij aip j3uijq 
Luapjagny łip jsa3jaq ua>papjBBiipuiB>i 
pun auagoAY uapjaM ipippBSjdnBH 'ja j 
-iaqjV 000S B/̂ ?3 łSiijBipsaq pun uapa)sp3 
-j aw ui ipis ppuijaq uauiqaujałun app 
-uni3a3 gf.gi ajipp lui sasaiQ ‘uaLuqaujnB 
uoijB>njqejua)paQ uaipsiuB^uauiB jap  ;iui 
qjaA\aqpayW uap agew LuaęjojS ui piM ‘jBq 
jqDBiua3 jap jp aA  Luajip nz UA\cug ' J ^  ipji 
-zjn>| aip ‘SBdojng ua>pjqBjua>faaQ uajgnj3 
jap auia ‘zjuddaoz 'jqar> buijiJ  aiQ

=  -Jip jsaSuB  jn ja jjiO Ą  g -q  s |b uMOjg jja ija p a ig
m uaqBi[ ‘u33ijjBips3q J34.i3qjv 000S SIB Jli3ŁU 3!P ‘złl-iddso^ J3pnjq3Q

•BHpaiuy u! SnzpiajsjnBH-iaA uaiiDiajSuBjum 
i  JUBld ^IjqB}U35IDJQ 3ipSJ03p SgOJp

1 S1 3 MNY1 9

(3unz43Si3qQ Jti2) --
| 9S6I Mł6I J3q°PO ‘̂ spsani ‘pjoaay SMaM Ajpa |
IiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiI

3 '3 ‘iiopuo i
‘433JJS J33y ‘qdBj33px (|!E(j ‘jusuujedsg |Bjsoj ‘ jjgg  xoq 0} 
psnnbsj Ajbjbs SujjEis pue S33U3J3J3J 3 uiai3 A|ddv "IBijussss łou }nq 
‘siąejissp UB|[BJI ‘A|q3noJOqj qsiuedg pue ‘UEUuorg ‘q3U3jq MOUq jsnw 
•33IJJO ,SJUBq3J3UJ 4IodX3 JOJ p3JUB/<\ JlI3pU<)ds3.U0;g uBlSJOJ

'Y '3  "3 ‘uopuog ‘433JJS J33I3 ‘qdEjS3 [3J 
,<[!E(j ‘4U3ui4JBd3Q !B4S0d ‘ow ,?. xog  04 psiinbsj Ajbjbs pue ‘33U3U3dx3 
‘sŚb Slhjejs ‘3 uj4UMpuBq uavo ui Ajddv 'S3Jn3 ij 4B JjDjnb puB J34JJ/A 
pooS sq jsnj f̂ -Aj4U3 3|qnop ‘sjsSpsj 04 pssn p34UEAV qJ3J3

‘3JBy\J S 3 I 3 U B 3 B Ą  3 3 J J I O

'4 U B 3 B Ą  SUOJ4En4JS

SJU3UI3SIJJ3APY '9

S6I• s q n a in 0 s iq j9 A p Y



Advertisements. 193

PEflGH S UIAAEHOUSE
DO NOT MISS THIS 

SPEC1AL OFFER.

25 0  D A M A S K  C L O T H S ,  
Slightly Imperfect, assorted 
sizes, at about ONE HALF 

THE HSHAL PRICE.

AIso a quantity of SLIGHTLY 
IMPERFECT SERVIETTES, 
Rcmnants of Diaper, Tea 

Towelling, Huckaback 
Towelling, Linen, and other 

oddments.

1,500 yards CREME CASE- 
MENT CLOTH, good qua- 
lity, 30 in. wide. 1/1 per yd„ 
usal price 1/11; 48 in. wide, 
1/11 ‘ /z peryd., usual price 2/11.

40/■  PARCEL 40  -

If Costumcrs are unable to 
cali, we can send a Parcel 
containinga good assortment of 
the above for 40/- CARRIAGE 
PAID.

Ali Post Orders taken in rotation. 
Cash refunded if received too late 
or goods not approved.

SAMUELPEACH&SONS
(Opposite Castle Entrance.)

NOTTINGHAM.

Łnruutiiurum AruunAZULnjuiiZu^df1

TELEPHONE 495X.

G. W. DARB9

Chinn and Glass 

30,

MARKET STREET
Asparagus Dishes

and Plates.

Strawberry Dishes. 

Salad Bowls.

Cress Dishes. Ice Pails. 

Candlesticks of all kinds.

TENDERS.

CITY OF NOTTINGHAM.

THE Works and Ways Committee 
invite TENDERS for HAULAGE 

of 1,000 tons of Tarred Macadam from 
the Eastcroft Depot London-road, to 
Hucknall-road, between Herbert-road 
and Perry-road.

Forms of Tender may be obtained 
on application to the City Engineer, 
Guildhall, Nottingham.

The usual conditions of Corpo­
ration Contracts will apply as to the 
payment of the standard ratę of 
wages &c.

Tenders in the official envelope 
must be sent in not later than noon 
on Wednesday lst June.

Elliott-Koch B 13
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SHIPPING NOTICES.

W / H I T E  S T A R  L I NĘ .
ROYAl. &  UNITED STATES 

MAIL STEAMERS.
S. S. MAJESTIC (Building)

56000 Tons.
The Largest Steamer in the World.

Passengcr and Cargo Sailings.
SOUTHAMPTON & CHERBOURG 

TO NEW YORK
*FinnIand Fri., June 3 *Zeeland 

Fri. June 17
*Kroonland Fri. June 10 AdriaticWed., 

June 22
Olympic Wed., June 15 *Lappland 

Fri. July 1
Red Star Linę steamer — Passenger only.

LlVERPOOL & QUEENSTOWN 
TO NEW YORK

Cedric.....Sat., May 28 *Irishman Sat.,
June 18 ^Manhattan Sat, June 4
Cedric..... Sat. June 25 Celtic.....Sat.,

June 11 *Welshman Sat July 2 
*Direct— Cargo only 

LIVERPOOL & QUEENSTOWN 
TO PH1LADELPH1A 

Haverford Wed., June 22 
Haverford Wed , July 27 

LIVERPOOL & QL’EENSTOWN 
TO BOSTON.

Sailings later.
GENOA & NAPLES to BOSTON 

& NEW YORK
Cedric. ..  Leaves Genoa June 14— 
Naples June 17, Canopic . . . .  Leaves 

Genoa July 12—Naples July 15
W H IT E  S T A R -D O M I N I O N  

L IN Ę  T O  C A N A D A  
LIVERPOOL TO QUEBEC 

& MONTREAL.
Megantic Sat., June 4 *City of London 

Fri., June 16
Vedic. .. Tues, June 7 Canada... Sat., 

June 18
*EIlermann Wilson Linę steamer.

For further particulars apply White Star 
Linę, LiverpooI, Southampton, Bristol; 
Union Chambers, 63, Tempie Row, Birming­
ham; London: I. Cockspur Street, S. W. 1, 
and 38. Leadenball Street, E. C. 3 or to 
Local Agents.

THEATRES.

JH E ATR E ROYAL.
To-night at 7

MONDAY, MAY 23rd. for 
S1X NIGHTS at 7.

CHARLES B. COCHRAL & 
WILLIAM A. BRADY

Prescnt
‘ THE MAN WHO CAME BACK’\ 
Direct from the New Oxford Theatre 

London.

MONDAY, MAY 30th. for 
S1X NIGHTS at 7.

NEVILL GRAHAM will prezent a 
New Comic Opera 

■PERI: THE SLAVE OF LOYE.” 
The Company includes—

SINCLAIR COTTF.R, M. KL1T- 
GAARDE, FRANK WOOD, COLIN 

COOP, BERNARD KNOWLFS, 
W1N1FRED ROMA, WINI FRED HA1E, 

ZOE CORNER and ROSEVA 
SKELTON.

Box Office at Theatre all day from 11. 
Phone 700.

M o t t i n g h a m

1 X  R E P E R T O R Y  T H E A T R E .

SHAKESPEARE BIRTHDAY 
FESTIVAL.

Last Week.
TO-D AY at 2 and 7 and followingWeek. 
‘ THE MERRY W[VES OF WINDSOR" 

Theatre Box Office 9 -  9.
Telephone 5578/9.

Town Box Office, Foulds , 
Chapel Bar, 1 0 -4 .

The Englisli and Australian Test Match 
teams have accepted Mrs. Edward Compton’s 
invitation to witness the performance of 
“The Merry Wives of Windsor” on Monday 
next.



V ocabularr. 195

YOCAIUJLARY.
Dorbemerkuitgeii.

J. Die pbonetifdie tautbejeidjnung beftnbet fidj om Scbltifi bes Bndjes.
2. Der Kusfpradjebejeicbnunr; ift juarunbe gelegt: 2i e u e n a I i f d) e s 

K u s f p r a e b mo r t e r b u d j  eon l)r. Dt. Iłt. ftrttóld Sd)r6er, oibentl. pro* 
feffor an ber llnirerfitdt Koln, lyei&elberg, Carl U)inter’s Unioer[itiits= 
bud)l)anblung.

3. Die 5d?reibroeife ber auf „o iir*4 enbigcnben tDórter toirb eerfdnebeu 
ąebanbbabt. Die SAreibroeife ror“ ift jet;t in CEnglanb fctjr gebrfiudilidj, 
in Jlmerifa ift jte allgemein iiblid?. Die neneren IDorterbiidjer fdjreibett 
„o(n)r“. So ift in Ubereinftimmung mit Sd)róer audj in biefem tDorter- 
oerjeidjnił gefdjrieben. 3m Cert bagegen ift allgemein bie abgefiirjte <£rt- 
bung „oru getcSblt.

A.
1,0 abandon gbćendgn oerlafjen 
to nbbreviate gbrivi-eH abfiirjen 
abbreyiutiou^bnia-e^&nZibfuryung 
to  abide gbaid (abode) oerroeilen 
abi lity M id i  ,fdfigfeit 
able e''b'l fatjig 
abnorinal irbno-'mul abncrmal 
aboard M ’mI an Borb 
abode sbff’d Kufentljalt 
to abound gbaund reieblidj ror- 

banben fein
about gbau't um, ungefdtfr 
to be about to bl gbau't tu im Be- 

griff fein
above aibcir oben, iiber 
abroed sbró'd im Kuslonb 
absence lebsgns Kbmefenijeit 
absent Itrom azbsgnt front abmefenb 

oon
absolute, -ly x ’bsglfjjul abfoiut, 

ooliig, burdjaus
to absorb a:bsb'ub auffougen, in 

Jlntprud? netjmen 
to abstain w.bste^n abfteijen oon 
absurd, -ly &hss'M abfnrb, unge- 

reitnt
abundant gba'ndgnt reicbltd; 
to abuse Sbjuz mifjbraucben 
to  accede a-kstd beitreten, betom- 

ligen

to accentuate SksentjueH betonen 
to  accept azksept afjeptieren, an- 

neijmen
acceptability ćekseptgbi'liii Jln-

netimbnrfeit
acceptable iekse'ptgb' 1  armebmbar 
acceptance aekse ptgns ilfjept, 31n- 

nabme
acceptor azkseptgu Kfieptant 
aocłdent se’ksidgnl llntall 
to  accompany gkcdmpmi begleiten 
to areomplisli ako'mpliś oolienben, 

berbett librett
to accord gkoud beroilligen, ge» 

tpdhren
accordance gkb'udgns Ubereiiiftim-

mung
aecordant akb'.tdgnt ubereinftim' 

menb
according to  ak&'rdip gettiSf 
account gkaunt Hedpiung, Jtbred>- 

nung
account sale gkaunt seV Derfanfs- 

redjnuną
accouutant gkauntgnt Kontofiii;rer, 

Bud) balter
account-current gkau'nt-kaJgnt 

Kontoforrent
to accredit sekre'dit beglaubigen 
to accrue sekru ermadgen 
accuracy mkjurgsi (Senamgfeit
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accurate, -ly  se'k)wgt genau 
to  accuse sekjuz anflagen 
achieveinent gtSi'vmgnt €rreid;ung 
acid seaid Saure
to acknowledge gknsy'lidz aner- 

fennen, befta.tgen 
acknowicdgemcnt akno'lidźment 

Beftatigung
acquainted gkwe‘'ntid befannt, oer- 

traut
to  acquire gkwai'gr erlangen 
acre evkaa Rder, JTtcrgen £anbes 
acrid sekrid fdjarf, tjerb 
across gkros imrdjfreiyenb, qucr 

burd?
act sekt dat 
to act sekt tjcmbdn 
act o f  God sekt &v gsyd bobere (Seroalt 
action sekśan 3lPt, fjanbhutg 
actual, -ly  sektjugl aftuefi, tat- 

fadjlid;
to  add sed abbieren, tjinjufugen 
addition sediśgn Rbbition, gufatj 
additional gdisangl tneitere 
address gdre's Rbreffe, Rnfcbrift 
adeqnacy se'dikwasi Rngleiduing, 

<Sleid?u>erUgfeit 
adequate aedikiogt angerneffen 
to adhere sedhi'j- anbartgen; genau 

befolgen
to adject sedźekt jufetjen 
adjectire se’dziktiv (Eigenfdjafts- 

roort
to adjust gdzast beridjtigen, an- 

paffen
adjustment gdża'stmgnt Rnpaffung 
to aduiinister sedministgz cer- 

roalten
administrator sedministreHgr Der- 

tualter
admirabie se'dmirgb’1  benmnberns- 

inert
admission sedmi'hn gulaffung 
to  ndmit sedmi't julaffen 
to adopt gd&yt annetjmen 
adorninent gdó-'J-nmgnt Scbmud 
ad ralorem  (lat.) eutry IDerteinfubr 
adrance gdoSns .fortfdjritt, Dorfdjug 
to  adrance gdvans corriiden 
adranceinent gdva'nsment .fortfdjritt 
adtantage gdva ntidź Dorteil 
to  take adrantage o f fidj bebienen 
adrantageous sedegnt^dźgs corteil- 

baft
adrent se'dvent Rnfunft 
adventure adve'ntśgu Rufunft, Rben- 

teuer
adverse se'dv5zs fetttbltcb 
advertiseinent sedvg‘utizment offent- 

Itdje Rnjetge

to advertize (or -ise) se’dvgMaiz in» 
ferieren

adyice gdvai’s Rtńs, Rat 
adyisability gdvaizgbi'liti Ratfam- 

Feit
adyisable gdvatzgb’l ratfam 
advisal gdsatzgl Rots, ITtitteilung 
to adyise gdvais amjieren, mit- 

teilen
affair gfes  Rngelegenbeit 
to affect sefelct beeinfluffen 
affldayit sefidtfeit fdjriftlidje <Er- 

flarung unter <£ib 
to afflx gfi’ks anbeften 
to  alford sf&jd  barbieten, ficb leiften 
affreightment gfre’ tmgnt Befracb- 

tung
a (lont gfŴ t auf bem IDaffer
alter a'ftgz nad;
afternoon aftganun Racbmittag
afterwards aftg-iwgzdz nadjt^r
again ggen tuteber
against ggdnst gegen
age e*dz Rlter
agency evdzgnsi Rgentur
agent e^dzgnt Rgent
ago ggc?' (2 months agor) nor
to agree to  ggri' 3uftimmen
agreeable ggrfgb'1 angenebm
to be agreeable to juftimmen
agreement ggri’mant Dereinbarung
aim e‘m §iel, Bejireben
air e-i £uft
airtight ertait Inftbidjt 
alertness gltfMnes IDacbfamfeit, 

Regfamfett 
alike alaik gleid; 
all ó-l alle
alliance alaians Bunb 
to  allot glcrt juroeifen 
to  allow alau erlauben, aemaijren 
allowauce glauans ZTacfylafj 
allrouud ó-lrau'nd iiberall umtjer, 

umfaffenb
alinost &'lm<fst faft 
along glo'g entlang 
alongside eloysaid ISugsfeit, 53orb 

an 23orb
along with jugleid; mit 
alond glau d laut 
already ó-lre'di fcbon 
also »'ls<f aud; 
to  alter altgz finbern 
alternation selta-me ŝan Rnberung, 

IDedjfel
alternatire seltóangtw tt)al;l jmi- 

fd;en jmet Dingen 
althongh sldff’ obmobl, obgleid; 
altogetlier 0-ltuge'dga jufammen 
always b-'lwe'z immcr
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to amalgamate amażlgameH ner 
fdjme^en

amalganiation amsdgamlusan Kon- 
3entrierung

American amerikan amerifanifd; 
auniig amat) i . 
amongst ama'yst ( un er' t̂Dl 
ainount amaunt getrag 
to ainount amau'nt betrngen 
analogy ana>'lodźi Pergleidj 
to analyse (or -ize) zenalaiz ona- 

lylteren
analysis antę'lisis Knalyfe 
analytical mnalitikal analytifdj (non 

analysis gerlegung) 
and and unb 
aniuiai senimal Ciec 
to annouiice attauns antiinbiątn 
anuoyance ano-tgns Krger, Storung 
aniuiai senjual einjdbrige pflan3e 
anotlier ana'daz ein anberer 
answer a'nsa.i Kniroort 
to anticipate senti’sipe't nonueg- 

nebmen
in anticipation lentisipe1'ian im 

norans
I ani ansious x'y(k)sas es Iiegt mir 

fel;r baron 
any en i irgenb
auyitody enibodi irgenb jemanb 
anyhow e'nihau irgcnbmie, auf jeben

dfoU
anyone eniwan irgenbeiner 
anything e'nipiy irgenb etmas 
anything like e'nipitj laik irgenb 

etmas roie
anynhere enthwb* irgenbmo 
apiece apis je Stiicf 
to apologize (or -ise) apo’ lodlaiz 

ftd> entfdjulbigen
apology apolodzi Cntfdjnlbigung 
apparei apae’ral Kleibung, Kus- 

ftattung
apparent, -ly aperant anfditinenb 
to  appear api-i fdjeinen 
appendis apendiks ilnltong 
to appertaiu aepa.tteen geljoren 
applicalile a'plikab’1  anmenbbar 
application a>plike''śan gemerbung 
to apply to aplai’ fid; menben an, 

ftdi be îcben attf
to a]iply lor aplai’ lid? beroerben um 
to uppoint 0/ioi'nt ernennen 
appo i iitincnt apointmant (Ern en- 

nnng
appreciable apri’sjab' 1  fcbatjensmcrt 
to appreciate aprtsi-eH fdjStjen, 

miirbigen
to apprentice aprentis in bie fef;re 

geben; s. febrlitig

to  approach apriftś jicb nSljern, 
nalje bringen

appropriate aprifpri-eH 3ugel)6rig 
appi-OYal apruml geifall 
to approYe o f  apruv biiligen 
April e'’pril Kpril 
arbilrenieiit arbitrament <£ntfd?ei- 

bung, Pergleidj 
arc aik  gogen 
area Srto geiirf, ^[fidje 
Argcntina a'.t<lźant;tina Krgentinien 
Argeutine Repulilic a-tdźantain 

ripa'blik Krgentinifdje Hepnbiif 
argunienl aayjument gemeis; Streit 
to arise araiz (arose, nrisen) nnf- 

fteben, entftełjen
aritlimetical eeripmetikal aritlj- 

metifcb
to  arouse arau'z roeden, anfregen 
to  arrange are‘ 'n(d)ź orbncn; ficb 

bemiiben
arrnngeiiient arei’n(d)£mant Knorb- 

nung, Perglctdj
to arrest are’st anfbaiten; s. Jeft- 

balten
arriia l arai'ral Jtnfunft 
to arrive arai’v onfomincn 
article a Mika l Krtifel, IPare 
artiiicial a.tti/i’śal fiinftlid) 
artistic aMistik fiinftlerijcb 
as aez mie, ba 
to ascend asend auffieigen 
to  ascertain aesaMefn feftftellen, jtdj 

erfnubigett
ashore aśb’u an £anb 
to  ask ask bitten, fragen 
asparagus aspieragas Spargel 
aspect a>’spekt 21nblid 
to  assert ase’M bebaupten 
to assess ases feftfetien, tnrieteri 
assets ae'sets 2Iftina, Permógen, ge- 

ftSnbe
to assign asai'n 3iitoeifen; s. 2ln- 

gemiefener
to assist asist beiftebcn 
assistance asdstans geiftanb 
association asdsi-evśan (Sefeflfcbaft, 

Percinigung
to assort asxt'M fortieren 
to  assuine asjum annebmen 
assuniption asdmśan 2innab<ne 
assuranre asurans Perfidjeriing 
to  assure asu'j cerficbern 
at xt bei
to attacli atx'tś beifiigen, nerbinben 
to attack atxk  attacfieren, an- 

greifen
to attain ate'’n erreidjen 
to atteuipt atemt rerfud/cn; s. Per- 

fudj
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toatteud atena oegietten, beiroobneti, 
befud?en (ITTarft), „erroatten" ig 
peraltet

attentiou ate'nśan Kufmerffamfeit 
attorney ats'.mi Kmpalt 
auction b'ksan KnFtion. Berfteige- 

rung
audit b'dit Ked?nunąsprufung 
August b'gast Jluguft 
Australasiu bstrale*'ś(j)a iluftral 

afien, b. i), bie 3 nfe*n '• S .-© . 
Jlfiens

AuMfian &’strian oltcrretd îfdj 
authoritnti ve opo-'rite'tw autoritatip 
authority &po'riti Beborbe 
to  authorize (or -ise) b'paraiz er- 

tnSditigcri
autuinn &'tam fjerbft 
to avail avei'l  niit^en, bermtjen 
arailable eve?laVl braudjbar, giiltig 
ayerage xvaredz (. 21uffd?lag (auf 

bie ^rad?t), 2. Durd?fd?nitt 
on au a v o ragę burd?fd?nittlid? 
ayerse atS.is abgeneigt 
to  aroid aco-i'd oermeiben 
avoidance avoi’dans Bermeibung 
to await. awi^t erroarten 
to nwake awe‘'k  (attoke, awoke) 

ern>ad?en
airare a we'U geipaljr 
away awe1' ti>cg, fort.

B.
back -btek 3uriid; s. Kaden, Hiid- 

feite
bacou Wkan Spęd 
bad ba>cl fdiledjt
badly ba’’dli fd?Ied?t, fdjlimm (adv.) 
bag bawj Sod 
baker be‘'kaz Bader 
balance balans Bilanj, Kusgleid?, 

Salbo, tBage 
bale be’l BaUen
ballots bselot tUalilfugeln, tBal?[ 
bank baenk Banf, Ufer 
to bank btenk in bie Banf (egen 
ban ker bse'gkar Sardier 
bank-note b&nk-n&t BanFnote 
bnnkrupt baeykrapt banferott 
baukruptcy bte'ykrapsi BanFrott 
bare be-i nadt 
barge baadi Barfe 
bark ba-ik BorFe, Kinbe 
barl°y bauli ©erfte 
barometer btero-'mitaa Baroineter 
barratry baeratri Betrug (3uni 

Stbaben eines Sdjiffsbejttjers) 
to barter baJta-i taufd?en 
to  base on be‘s griinben auf

basis be''sis tpi. bases be-'siz) Bafis 
to be bi fein 
beaker bi'kau Becker 
to bear be-i (borę, borne) tragen 
bearer bera.i Uberbringer 
to beat bit (beat, beaten) fdjlagen 
to beat out bit aut ausfd?lagen 
becanse bikó-’z toeil 
to become bika'tn toerben 
beef bif Kinbjleifd? 
before bif&j, por, porter 
to beg beg bitten 
I beg to send you id? geftatte mir, 

3t)nen 3U fenben
I brg yoa to send me id? bitte Sie, 

mir ju fenben
to begin bigin (began, begun) be- 

ginnen. anfangen 
011 belialf biha'f fur, anfietle 
to believe bili'v glauben 
belligerent (or -ant) beli'dźarant

friegfidjrenb
to belong biltyy get?oren 
below  bite?' unten, unter 
to bend bend (bent, bent) biegen 
beneath bini'p unter 
beneiit benifit Borteil 
to  beneflt be‘nifit niitjcti 
to bequeath bikufip pertuad?eit 
to  hereaye biri'v — to deprire 

diprai'v berauben
bereayement bin'vmant Beranbuttg, 

Berłu ft
berry beri Beere 
bertli ba-ip UnterPunft; KnFerplatj 
to  berth ba-ip unterbringen 
besides bisaidz aufjerbem, neben 
best best befte 
better be ta i beffer 
between bitwin 3tpifd?en 
hevel be'vil fd?rfig, fd?ief; s tferf- 

jeug jum IBinFelmeffen 
beyond bijt/nd flber binaus 
to bid bid (bade, bidden) bieten 
b ill bil Ked?nung, IBecbfel, ffiefetj 
b illet bi let Kniippel 
b ill o f  exchange bil ekstśe‘'n(d)ź 

£Pe<b fel
b ill o f  lading bil ov le^diy abge- 

fiiryt B./L . Seefrad?tbrief, Ko- 
noffement

to  bind baind (bonnd, bonnd)
binben

to bite bait (b it, bitten) beigen 
bitterness bitaunes Bitterfeit 
black  bitek fd?tpat3 
to  blanie ble‘m tabelo 
blank blaenk tpeij?; s. Kiete 
blast-hole blast-hffl Blafelod? (beiin 

£?od?ofen)



Vocabularv. 199

to blcach blitś blcidjen 
bleaclier blitśsu Bleidjer 
to biot biot lófdjcn 
blotting-paper blo'tiy pe''pau fofdj- 

papier
blouse błam Blufe
to błon  bid (b len , blowu) blafen,

iceben
blne blu blau 
board bó.id 8 orb
hoard mili bóud mil JTitttj 1 c 3ur £jer* 

ftellung non Strobpapier fiir Der- 
patfutig

board o t trustees tragtfs Beooll- 
madjtigten-Kusfdjuf} 

boat bdt Boot
body bo'di Korper Korperfdjaft, 

Kunipf (Sdjiff) 
bold bffld tutjn, fdjon, groj? 
to bolt bfflt riegeln; s. Hiegel 
bond hond Banb; ©bligation 
bouded bo'ndul unter golluer- 

fdjlug
bond lioldcr bo'nd hdldsu Befttjer 

oott ©bligationen 
to book buk biubett; s. 8 ud; 
bookkeeper buk-kipau Burty bober 
bookkeepiug bu k-H piy Burtybol- 

tung
boot but Dorteil, gugabe; Stiefel 
boru bb-tn geboren 
borne bbun (oon to bear) getragen 
bolh bcFp beibe
bolh—and bdfi—snd fotoobl— ais 

aucty
bottom bo'tsm (Srnnb, Boben 
bottomry bo'lsmri Bobmerei 
bon i bffl Srtyale, Srbiiffel 
box boks Kaften, Sdjartytel 
P. 0 . box =  Post Oillce box boks 

poftfacb
boy boi Knabe 
brat.ket brsekil Klammer 
Itrake bre‘k Bremfe 
branch braa(t)ś Stneig, Sefctydfts- 

jmeig
braneh o f business bran(t)s ov 

biznes ^roeigaefdjdft 
brass bras tlteijtng 
brave bre‘v brać, tapfer 
to  brare bre'v trotsen 
Brazil (or -sil) braezil Brafilien 
to break bre'k (broke, broken) 

bredjen
brcakdown bre‘ kdaun Unfall, §n* 

(amrnenbrudj 
brick brik giegelftein 
brigllt brait beli
to bring brirj (brought, bronght) 

brinaen

to bring about briy abdt berbei- 
f iitjrert

brisk brisk lebbaft 
Britain bri t’n Britannicii 
briltle  brit’l briicbig 
broad bród breit 
broker brc?'ksu Iliafler 
bronze bronz Brortje 
brother bra'd)u Brnber 
brought bró-t (eon to bring) ge- 

bractyt
brown braun braun 
bronuish braunii brannlidi 
to bruise bruz jermalniett 
Brussels brdsalz Briiffel 
to build bild (bu ilt, built) banen 
builder bildsu Bamneifter, Krdjiteft 
building bi'ldiy (Sebdube 
bulb balb groiebel. KnoIIe 
burdeli bard’n Biirbe, £abung 
burette Kanndjen mit Jlusgufe- 

robre
to burnteoi (burnt, burnt) brennen 
to  bnrst bi.tsl (burst, burst) ber- 

flen, pla^en
to bury beri begraben 
business biznes ©efctyaft 
busy bizi befdjdftigt, tdlig 
but bat aber
butcher bu'tsoi Sdjladjter, ttletjger 
butter batsu Butler 
to buy bai (bougbt, bought) Fauferi 
buyer bai"su Kdufer 
by bai burd;
by land bai laend ju £anb 
by iiieans bai mim rermittels.

C.
to cable ke’b’l telegrapbieren; s. 

Kabel
cablegram ke^b'Igram Kabelbe- 

pefrtye
to  calculate kailkjuleH Falfulieren 
calculation kailkjule1'  im  Kalfu- 

lation
ralender kaehmh.i Kalenbcr 
ca lf kaf Kolb
calico kmlikff Kalito, Kattun 
to  cali kól ruf en, nenuen, cor- 

fpredjen
I cali kaen idj faun 
cumil kanoe'l Kanał 
canul side factory ain Kanał ge- 

legene Jrabrif
to  cancel kee'ns'1 annullieren, roiber, 

rufen
cancellation kiensaWśsn Kiid- 

gdngiginadjung
candlestick kx'nd’lstik £endjtcr 
canTas kaintss Segeltud?
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capability k e‘pebi'liti ^dtjigfeit 
capacily top a isiti  Jaijigfeit 
Capital kx'pital Kapitał 
Ciiptain k x 'p tin  Kapiidn 
capture kasptitr  (Sefangeiinaljme 
carbon ka-tban Koblettftoff 
carbon copy k x'abon  ko-'pi pans- 

fopie
carbon ic kaMio'nik foblenjtoffbaltig 
carcase ka-ikas Kórper 
card ka,td Kartę
card-rooin ka-id-rum  Kartenraum 
care ke-i Sorgfalt 
career kard u £aufbabtt 
careful, -ly k eafu l, -li  forgfdltiq 
cargo kśi-tgtf tabung 
careless k e.iles  forglos, naifylaffig 
carmaii ka'um xn  ^utjrmann 
carpentcr ka.ipgntaa gimmermaini 
carriage kaeridź  (Transport, vfrad;i 
carriagc forward unter ,V'rad;tnad>- 

ltabme
carriage paid k x 'r id ź  p e ‘d  jradjt 

betablt, fracfytftei
carried donn k x 'r i i d  oorgetragen 
carrier kx'riaa Spebiteur 
to carry lcseri tragen 
carrying capacity kas ri-iy  kapsę’ sili 

SEraafaljigfcit
to carry  on a trade k ser  i  o n  9 

tre‘d  ein C5e(d;dft betreiben 
to carry out kse’r i  ausfiit;ren 
cartage kaatidź  jdibrlobtt 
cartaire branek jnbrabteilung 
cartel kaMal, kaatel Karteli 
case ke‘s  ,fall, projeg; Kifte 
casement ktfsm ant ©efims 
cash kseś Kaffa, bares (Selb 
rarkicr kast a Kaffierer 
cash book kass buk Kaffeiibucfy 
cask kask Jag
t o  c a s t  kast ( c a s t ,  c a s t )  m erfcu , 

gtcHeu
cast iron kast aia-in ©ujfeifen 
castie kas'l Sdjiojj 
to  cast up kast ap anfroerfeit 
casnal kas’z(j)ual jufSUig 
catalogue kastaloy Katalog 
to  catch ksetl fangeu 
catch at aufgreifen 
category kasUigori Kategorie 
cattle kas'tl Biel), Sinber 
to canse kóz ccrurfadjen 
caution ko'san Porfidjt 
to cease sis aufljoreii 
centre se‘nUa Centrum, ITTittelpunft 
century se'nt$ari ^abrbunbert 
cer i mn si'jiam graues KTetall 
certain sg'atin ein gemijfer 
certainly se Manii fldjerlidj

certiticate ae-tti"fiket Befdjeinigung, 
Sengnis

to  rertify s3'Mifai befdjeinigeit 
cliain tśe‘n Kette 
cliamber tse‘ 'mbiu Kammer 
chance łkana ©eicgentieit 
to chauge tśc‘n(d)ź Snbertt, toedjfcin 
to change to (into) t$e'n(d)£ tu 

fidj Dertoanbeln iit 
character ksenekta-i Cljarafter 
cbarcoal tsaakffl tjoljfotjle 
to  charge tśa-idi beredjncn, belaften 
charge tśa-idź Koften, Selaftung 
to liave charge o t tu hxv tśaulź 

o-p beanffidjtigen 
Charles tśa-dz Karl 
to  charter tśaMa.t netdjartern, oer- 

mieten (rdnff)
chartered tSaMirid primlegiert 
charterer tiaataraa (o f  tlie tessel) 

Dermieter, Befradjter 
eharterparty tiaM3.1pa.1ti Dermie- 

tiingsoertrag, Sd?iffsfradjtbricf 
eheai» isip billig
to check tśek aiifljalten, fotitrol- 

lieren; s. Kontroile 
cheese iśiz Kaie
Chemical kemikal cfyemifdj; s. d?em. 

Stoff
cheque tśek sdjecf 
ehest tśest Kifte 
chief tśif Ijaupt, pduptling 
ehieliy tSifli haiiptfadjlidj 
cbild (pi. -ren) tśaild (pi. tWKlrari) 

Kinb
china tśaina porjellan 
to  choose tśuz (chose, chosen) 

roat)len
choiee tśois IDabI 
choice shades tśois se‘ds befonbers 

fdjóne jorben
Christian knstian djriftlidj 
christmas kri’ smas tPeitjitadjteu 
churn tśsan Butterfafj 
cigarette paper si’ggre’t p fp a a  § i -  

garettenpapier
circa lar sS Mcjulaa .girhdar, Kunb- 

fd^reiben
to circiilate HŚakjuleH jirfulieren, 

umlaufen
circumstance ss‘akamttxns Umfiattb 
citation saite''Ś3n Dorlabimg 
cily  siti (grofie) Stabt 
ci yilisat ion sivilaisśl'Ś3n gipilifation 
(O ciyilize (or -ise) si’vilaiz jioili- 

fieren
claim kłem jorberung, KttfpniĄ, 

Befdjtoerbe
to claim kle'm reflatnieren, forbem 
class klas Ktaffe, Krt
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classification Maesifike*ian Klaffi- 
ftjierimg, (Einteilurig 

clause klóz Klaufel, Kebemenbnng, 
Sag

clay kle  Cen, £el;inerbe 
chan klin rein 
to clean klin reinigen 
elear kltJ tiar
to elear (at cnstoins) klu  pcrjotlen 
clearance kit rans Dcrjollang 
clearing lionse k lir iy  haus 2tb- 

red?nungsftelle
clerical error klerikal eraa, Sdjrcib* 

feliler
clerk  kla-tk ©etjilfe, Komrnis 
chief clerk tśi'fkla-ik panptgdjilfe, 

profurift
Client klaiant Klient, Kunbe 
to cling klip (clunir, clung) feft 

antjdngcn
close to klifu tialjc bei 
close klifz Keenbtgung, Srfilug 
to close klifz jumarfjen, fdilicgcu 
closely klif d i genan 
clolli klop Cud? 
clotlts klopa (pl.) Cudie 
clothes klćfdz Kleibungsftiitfe 
ciot bing materiał klif'dii) mattrial 

Kleibimgsftoff 
Cloud klawi łbolfc 
coal kifl KobI, Steinfoble 
to coal kifl Koljlen einneljinen 
coarse Icó-ts berb, grób 
coastal trade ki?'stal tre‘d Kiiften- 

Ijanbcl
coastwise kifstwaiz Fiifteutoeife 
codę kifd Kobe, Celegrapbenfd?liiffel 
coffee ko-'fi Kajfee 
coil koił Kolie (Can, Drabt ufn>.) 
to coin koin miinjen; s. IHunje 
coke kelc Kofs
cold rolled kifld rif'ld  falt geroaljt 
collapse lcolaeps gufammenbrud? 
collar ko’laJ- Kragen 
collateral kolie Ural Sammel- 
to  collect kolekt fammelti 
collection kolekśan Sammlnng, 

Cinjiebung eon ©elftern 
collision kolt San Kollifton, gufam- 

menftog
colony kolani Kolonie 
colunin ko'hm Spalte (8 ud?f.) 
colo(u )r  kah.t Jaibe 
colo(n)red ka'laud farbig, gefdrbt 
Co logu e koWn Koln 
to comb kffm ffimmen 
combination kombinef' b n  Pcrbin- 

bung
to combine kombai'n oereinigen; 

s. Pereinigung

combiistion boat komba’stbn bet 
Perbrennungsboot (po^ellangetdg 
fiir djem. §n?ecFe)

to eonie kam (caine, eonie) Fotn-
men

to eonie o f  age kam ov e'd£ miiiibig 
merben

coininand komand 23cfel?l, Kuftrag 
to coniniaud komand, befeblen 
to cominend kometnd einpfebleu 
coninierce koma.is £?anbel 
commcrcial koma a sal 3iim paubel 

getjórig, fainmdiiui|'d? 
eomiiiission komiśan Kommiffion, 

Pergtitung, Prooifion 
on coininissiou korni'bn fiir frembe 

Ked?nuna
to coininit korni’t fid? begeben 
roniniittee komiti Komiiee 
comniodity komo'diti 8 equcmlid?- 

feit; IPare
connuon ko mm gemcinfam 
coinnioiily ko’manii gemotpilid? 
coniinonplace komanpWs ©eincin- 

piat;, alltdglia?
coniniunal komju'nal gemcinfam 
comniunicatiou komjunike^san Per- 

binbung
coinmiiuity komjuniti ©emein|d?afr 
company ku"Tupani Kotnpagme, ©e- 

fellfdjatt
coniparatiou kompare1'san 1 Pcr- 
cotnparison kompaśrisan f gleid? 
coinparatire kompas’rativ oerbćilt 

nismagig; s. Komparatit? 
to coiupare komper nerglcidjen 
to  conipel kompe'l 3uungen 
to compensate ko'm/ianse‘t erfcgeit 
to compete komptt fonfurrieren 
coinpetition kompiti’san IłTitbemer- 

bung, Konfurren;
competitive kompetitw fonfurrie- 

renb
conipilalion kompilesan Samm- 

lung, Knbaufung, KnffteUung 
to  compile kompai'l fammeln 
to coinplain komplefn fid? beflageu 
coniplaint kom ple''nt 8 efd?n?erbc 
complete, -ly  kompli't, komplitli 

oollftdnOig
to complete komplit Dollenben 
complex ko'mpleks toinpli;iert, 511.

fammengefcgt; s. Komplet 
in cpiiipliance with komplaians 

in llbereinfltmmuug mit 
conipliment kompliment (Empfeb- 

lung
to comply wit.h komplai' entfpredjen 
to compose kompff'z jiifammeri- 

fefeen
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com position kompaziisan Bergleid; I 
conipnnnil kompauna §ufammen« 

fetjung
to coinprise komprai'z tn jidj faffen, 

pinfcblicficn
cninproniise kompronmiz Bergleid} 
coinpnlsory kampa' Isari jtnangs- 

laufig
to  concecle kansid abtreten 
concentralion konsatdre^śen Kon- 

^entrieriing
eoncern kansaan Konwent, Jirma 
to couclniie ko-nilu d fdjlteften 
conditiou kandi’ian Bebingung, §>u- 

fianb
to condole kondff’1 (Ceilnabine be- 

jeugen
condolence kondff’lans £eilnal]me 
to confer konfs’-< iibertragen 
confidence ho’nfidans Bertrauen 
conlldentinl, -ly konfidensal cer- 

traulid;
coufldently ko'nfidantli îiEerftcbtlid; 
to confine ko«fai'n befdjranFcn 
to contlrm kanfiam beiidtigen 
confiriiiiition konfa-me'’ san Befta- 

tiaung
con foiin ily  konfó'amiti (Einner- 

ftanbnis, ubereinftimmung 
to confuse kanfjuz cerniengen, cer­

to irren
confnsion kanfju’zm Berntitrung 
co u gest i on kondzestjan 2tnl;aufiing 
to connect konekt cerbinben 
connection kaneksan Berbinbung 
cousecut i ve konne'kjutin aufetnanber 

folgenb
to cousent konsent yufttmmen; s. 

gnftimmung
eonseqiience ko'nsikwans Jolge 
conseqiientiy ko'nsikwentli folglid; 
to  consider konsidaa betradjten 
considerable, -ty konsidaraiil be- 

tradttlid?
consideration konsidare*' San Be- 

tradjtung, llbcrlegung 
to eonsign konsain tonftgmcrpn, 

ridtten an
consignee konsainl' (EmpfSngcr 
Consigner konsai'nar 2lb|"ettber 
cousigninent konsainmant Komig- 

nation, Senbung
to consist. o f  konsi'st befteljen ans 
to cousolidate konso'lid.eH fonfoli- 

bieren
fi usols konno-'U Konfols, fottfoli- 

bierte 2lnlcil;en
consoiiant ko-'nsananl Konfonant, 

IHitlaut
conspicnous konspikjuas bentlicb

constant konstant ftetig 
Constautinople konstaentinff'p’l 

Konftaminopel
1o constitute ko nstifjut befleben 
constitution konstitjuiśan Berfaf- 

fung
construction materiał konstraksan 

matirial Baiimaterial 
consnl ko’nsal KonfnI 
cousular ko'vsjulaz Konfular- 
to coiisume kansjiim nerbrmidjcn 
consumer kansju’mai Derbraudjer, 

Kunbe
consnniption kansampsan Berbraud) 
contact ko’ntaekt Koittaft, Beriih- 

rung
to contain konte^n eatljalten 
to cointempliite kontempleH ii bet- 

legen, gebenfen, beobftdjtigen 
to contend kontend belupten 
conłeuts kontents Jnbalt 
continent ko'ntinanl Jeftlanb 
continnance kantinjuans fortbauer 
to continue kanttnju fortfefcen 
contraband ko'ntrabxnd Kontra- 

banbe
eon tnie t kontrai kt. Kontraft, Bet* 

trag
contractor kontra-' Liaz ttnter- 

nebmer, tiefeter 
coatrary ko'ntrari oegen 
to contrast kontraist gegeniiber- 

ftellen
contribntion kontribjusan 2luf- 

fdjlag, Beitrag
to control kontrff'1 fomroUieren 
eontroTersy ko'ntronaasi Streit- 

frage, Streit
couyenieuee konninians Begitem- 

lidjFeit, Sdjicfiidifeit 
as a inatter ot eonrenience kon­

ni'nians ber ©rbnung balber 
conrenient komn niant paffenb 
coiiTersation konva-tse'san lluter- 

iiallling
com ersion  konva’.tsan llmroanb- 

lung
to eonyert kotwa"at cetiranbeln 
coiiTertible konna -itib'1 umroanbcl- 

bar
to conyey kanne" mitteilen, befor- 

bern, iibfrbringen
com eyance kanne''ans Beforberung 
to cool kul abtiitjlen 
cooperatiye kefo'parativ jufaminen- 

rotrfenb; genoffenfdmftlicb 
copper ko'paz Kupfer 
coj>y ko'pi Kopie, 2tbfd?rift 
to eopy ko'id fopieren, abfdjreibea 
eopy-right ko'pi-rait Berlagsredjt
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Corporation koapare1' s,>n Korper.

correct korekt ridjtig 
to correct korekt oerbefferit 
correctness kore'ktnas KictytigFeit 
correspoudence korispo" ndans 

Sdjrrfttriedjfel
correspondent korispo’ ndant ©e« 

fctyfiftsfreunb, Korrefponbent 
cost kont Koften 
to cost kost foften 
cottou ko’t’n Sautnrooile 
I conld kud id; fonnte, fonnte 
conncil kaunsil Kat 
to coiiut kaunt rectynen, jdtylen 
countennart ©egenmarft 
country kdntri £anb 
couilty knu'nti ©raffctyaft 
coupon kupon, kupo' Kbfctynitt 
courier kuria-i (Bilbote 
in due course ko'us redjfyeitig 
in the course o f  ko'us im £aufe 

non
o f  course natiirlidj 
eourt. ko'jt f ;o f ; ©erictytstyof 
courteous, -ly koMsas tjofItdj 
courtesy ko Misi fioflictyfeit, ©e- 

faUigfeit
Court o f  Appeal ko'-it ov a jn l 8 e- 

rufungsgerictyt
to cover karaa bebetfeti; s. Krief- 

nmfctylag
coveriiig letter karsriy letgu 33e- 

gleitbrief 
cow kau Kuty
craft kraft Knnfi, £ift, fjanbmerf 
craft kraft f̂atyrjeug, 23oot 
cream krlm (Kreme), Katyrn, Satynę 
to create kri-el't fctyajfen 
creation k rie '’śm Sctyopfung; Sctyaf- 

fung
to credit kre'dit frebitieren, er- 

fennen
credit notę kre’dit nfft Krebitnote 
creditor kredita-i ©laubiger 
e r o s  kres Krejfe
crew kru Sctyar; Sctyijfsmannfctyaft 
to  cripple kri'p'l cerfriippeln, Ifity- 

men
criticism  kri’tisiz'm Kritif 
crop krop <£rnte 
to cross kros freuijen 
crossbred >vool IHifctymotle 
crucible krusib'1 Sdimeljtieąel 
crucible cast Steel kast stil diegel. 

gufiftatyl
to crush kras jermalmen 
cube kjub Kubuś, fectysfeitiger 

ICiirfel
cuif kaf iflanfdjette

to cultivate ka'llwe‘t Fultinieren, 
jietyen

cuuibersome ka'mbarsam befetymer- 
lid?

curd ks-td geronnene litilcty, (Quatf 
currency kafransi Kurs, tUert, 

iCdtyruug; Kargelb 
cnrrencies (pl) ©elburerte, iCatyrutig 
current kafrant laufenb, jetyig 
to  curta il kgate‘'l  cerFiirjen, ab. 

fiirsen
curtain ks'.it’n Kortyang 
custodian kosie?'dian fjiiter 
c o to d y  kafstadi Betnactyung 
custom ka'stgm ©ebraucty, ©eurotyn- 

tyeit, Sitte, goU 
custonniry kdstamari ublicty 
custonier kastamaa Kunbe 
custom house ka'stam haus gollamt 
custonis kafstams golle, gollbetyorbe 
custonis’  duties djutis golle, goli- 

abgaben
to cut kat fetyneiben 
eutiery kdthri ifleffertoaren 
to cut prices Tery ilne preife fetyr 

fcbarf berectynen
cutting ka'tiy Kbfctynitt, Stiicf 
cylinder silindg.i gylinber.

D.
daily de'’ li t as lid) 
damask daimask Kamaft 
daniage dte’medź Sctyaben 
to daniage dsemedz fetyfibigen 
damę de‘m (trans.) Damę 
darnp dtemp ferntyt 
Danish de’ 'niś bfinifety 
daring de‘ 'rip  magtyalfig 
dark datlc bunfel 
datę de‘t Kat urn 
to datę de‘t batieren 
day de' dag 
to-day tade'\ tiule'’ tyeute 
day-book de'’buk dagebucty 
dead ded tot 
deal dli deil
to  deal dii (dealt, dealt) teilen, 

tyanbeln
to be dealt in delt getyanbelt roerben 
dear diu tener, lieb 
death dep (Tob 
debate dibeft Kebattc 
debenture de’bentju■* Sctyulbfdjein 
to debit defbit bebitieren, belafter. 
debt det Sctyulb 
debtor de’taz Scbulbner 
deeade de’kad Kefabe, je 3elm 
to decease disi’ s fterben 
to  decide disaid  entlctyeibeit 
decision disisan ©ntfctyeibung
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to decline diklai’ n fenfen, abletjnen; 
s. preisfenfmig

decoration dekari^San Perjierung, 
Sdjinucf

to decrease dtkrts abnctjmcn; s. 
ilbnabme

decree dikn  Scfdjlug 
to  deduct dida'kt abjiefyen 
deed did CEat, Urfunbe, Pertrag 
to deem dim eradjten 
deep dtp tief
deer (pl. deer) du  EDilb (Eter) 
to dcfiilcate di'fxlkeH abft^neiben, 

oeruntreuen
dcfault difó-’ lt cerfeljlen 
detendant difendmt Derteibigenb; 

ber Beflagte
to defer puymcnt difau pel'mant 

gablung btnausftfyieben 
deflciency diffśansi ^feblbetrag 
to deline difai'n beftimmen, erflaren 
deilnite definit beftnitio, bcitimmt 
detinition defintśan JSegnffsbeftim- 

mung
to dellate difłe^t abflanen 
dellation difie^śan peflation, 21b- 

flauung
degree dign <Brab 
to delay d iW  oerjbgern; s, Per- 

jogertmg
to delete dili't tilgen, auslofdjeu 
delicate de'liket fein, lecfer, t?ofIłrt? 
to delirer diii'im- Iiefern, abliefern 
deliyery dilirari Jlblieferung 
to demaiid dintand forbern; s. fo r - 

bernng
democracy dimo-'krasi Pemotrntie 
to  deinonstrate dima nstreH be- 

monftrteren, jeigen 
deinnrrage dimS'ridź tiegegelb 
Den marli denmauk Danemarf 
to denote diiufl bejeidjnen 
to deny dmai lengnen 
to dcpart dipaut abreifen, abfaljren 
departinent d/paMmant 21bteilung 
departiire dipa.ttśaa ilbfatjrt. 2tb- 

roeidjung
dependent npon di pendant apo-’n 

abljangig non
to deposit dipc/zit binterlegen; s.

E)inteilegung
to depreciate dipń.’ si-eH entmerten 
depreciation diprisi-e^śan <Ent- 

toertung
depression dipre'ś;m Htebergang, 

jplantjcit
to descend dise'nd berabfteigeu 
to describe diskratb befdjreiben 
description diskri'pśan Pefcfirei- 

bnng, 2trt

to desert dizSM befertiereu 
dezerter dizaMa.i Deferteur 
desertion diza-tśan Dcfertion 
to  deserze diz,/av cerbienen 
design dizatn, disain Pefftu, 

ITiufter, (Eritrmirf
to  design disain  beftimmen, be- 

jeicbnen
to desiginite de’signeH bejenipten 
desirable dizairab'1 nninfdjenstDert 
to desire dizai’aa nmnfdjen 
to despateh dispzetś abfertigen; 

s. 21bferiignng
destination destint''śan Beftim- 

mung
detailed dite''ld betailliert, in allen 

<£tn3elbeiten
details ditel'ls (Eiii^elheiten 
to  detain dite''n junufbalten 
detainnient diłe‘ 'nmjnt guriitfbal* 

tung iliifbaltung 
detention diten&an gtiriicfbalhmg 
to deteriorate ditiriareH oerfdjlim- 

mern
deieruiinable ditif.iminab’1 beftimm- 

bar
determination dita-imine*'san <£ni - 

fdjeiOung
to determine di19'amin beftimmen 
to develop dwelap entroirfeln 
developiuent dwelapmant (Entuncf- 

lnng
to deviate divi-eH abmeidjen 
dełiation  divi-e‘'san Jtbmeidjung 
to devise divaiz entmerfen 
to deyote dirff't teeil;en, tpibmen 
derotion dwcfsan CErgebung, (Eifer 
diaper daiapaa geblumte, gemufterte 

teinroano
diee (pl.) dais tPiirfel 
to dictate dikte''t biftieren 
die dar t. IPiirfel, 2. ITtunjfiempel 
di«-s (pl.) dailz IHunjfteinpel 
to die dai fterben
to di ller lrom difaa ftd; unter- 

fdjeiben eon
diflereiice di'far ans llnterfcbieb 
ditferent di'far ant Derfdjieben 
diliicult di'fikalt fdjioierig 
dilflculty difikalti Sdjroierigfcit 
to dig dig graben 
dilemnia dile ma Pilemma, Klemme 
delivered to  my narehouse dili'- 

va-td frei paus
diiiiension dime'n$an 2Insbebnung 
diminished dimfniSd cerminbert 
d irector direkta-i Direftor 
dirt dart Sdjmut3 
dirty da‘.iti fcbinutjig 
disudynntage disedrantidź Padjteil
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disagreeable disagri'ab’1 uiionge- 
ntljm

to disappear disapi'.i Derfrbnmtbeii 
to disappoiut disapoint enttaufdjen, 

ceretteln
disappointmento!w3/)Ci'v(fmaMt <£nt- 

taiifdjung, Zniglingen 
to discharge (a  cargo) distsazdl 

iofdjcn (eine labutig) 
discipliuarian disipline’rian auf 

©rćm utia haltenb
to disclose disJd&'z cuthiUlen, ent- 

becfen
discontent diakonie nt unjufriebert; 

s. llnjnfriebentjeit
discount diskaunt 5fonto, Pisfont 
to discouut diskaufnt disfontieren 
discount ratę Dtsfontfat} 
to discover diska’vg.i entbeden 
discrepancy diskre’pzmsi Unter- 

fdjieb
to  discuss diskas befpredjen 
dish dii Sdjiiffel
to dishouo(u)r dizo'ngu uidjt eitt- 

Ibfen
disinterested disi ntgrestid nticigen- 

niitjig
disniay disme*' (Enttdnfdjung 
to disiniss dismts entlaffen, 3uriitf-

tuctfen
to disown diztf'n uidjt anerfentien 
dispatch =  despatch dispastś 2(b- 

fertigung
to dispense dispens austcilen, cnt- 

betjren, cerpdjten 
disposal dispi?‘zgl Derfiigutig 
to  dispose o f  disp&'z rcrfiigen iiber 
disproportlonate dispropb'ztśgne‘t 

iti Feitiem Dcrhnltnis fteljenb 
dispute dispjut Streit 
to dispute dispjut ftreiten 
distant dfstgnt entfernt 
distiller distilgz Peftillateur 
distiuct, -ly  disłiykt ..itterfdjiebett, 

Det|djiei)cn
lo  distiuguish distiygwis unter- 

fdjciben, ftrf) ausjeidjtien 
distinguislmble distiygwisgtfl be» 

merfensroert
to distribute distribjut uerteilen 
district di'strikt Sejirf 
distribulable distri'bjutgb’l nerieil- 

bar
to disturb distazb jerftoren 
distnrbance distgrbgns Utiruije, 

Storuug
to divide divai'd teilen 
diyidend di'vi<hnd Piriibenb; Pitit- 

benbe
diyider dwaidgz Pirifor, ĆLeiler

to do dii (did, doue) tun 
dock dok PocF
doek charge dok tśa.-idz IPerft- 

oebtitjr
doctrine doktrin £cl;re 
dociiinent do'kjumgnt Pofumcnt 
documentary b ill dokjumentgri bil 

bofumemierter IPedtfel 
douiestic dome'stik litiusltdj 
dominioii dotmnign £anb, ©ebiet 
door doz ćjZiir
dotli dob =  alte ,form fur does tut 
to  double da VI Dcrboppeln. adj. 

boppelt
to doulit daut jiceifeln; s. gtoetfd 
doiibttul dautftd ^rueifeUjaft 
down daun tjinab 
dowiiwards daunwgzdz abroarts 
dozen da'z’n Pugenb 
draft draft Crattc; (Eiefgatig 
to drag drasg jieben 
to drain ofT dre'n abpelien, ab- 

Iaffen
to draw drb (drew , drawn) ,ieben, 

traffiercn
to draw attention to dr o wte‘wsan 

ZIufmerFfamFeit lettfen aur 
drawhack drobaek guriidjicbung;

jnriidgejaljlter jjoll 
drawee drb-i' Sepjgener 
drawer dro'az 2Iusfteller 
drawings d ro iy s ©nmałpne 
to driuk driyk (drank, druukj 

trinfen
to drire draw (drore, driven)

treiben, fiiljren 
to  droop dr lip fallen 
to  drop drop fallen Iaffen 
due djd fallig, redjtjeitig 
to  be due to  5iirucE3u|ut)ren fetti auf 
dues djus 21bgaben 
duli dal flan, matt 
duły d ju li  getiorig, regelmdgig, 

feinerjeit
dumping da'mpi>j uulauteres ©e- 

fcbaftsoebaren
duplicate djujM kdt PupIiFot, 2lb> 

fdjrift
to duplicate djuplike't cerboppeln 
duplicating inacliiue djti'plikeHiy 

mośi'n Dermelfaltigiingsmafdjirie 
durability djurabiliti Pauertiaftig- 

feit
duration djure^son Pauer 
duriug djurirj wdbrenb 
duty djuti pf!id)t, §ofl, Steuer 
to  dry drai trocEnen 
to dye dai farben 
dyer dafa.i .farber 
dyestuff dai‘staf farbftoff
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E.
each itś jeber 
earh one n i wan jeber 
early 9'Mi friib, balb 
to earmark irmiltk mit (Dbten- 

3eidjen cerfcben, fennjeidjneti 
to  earn San rerbieaca 
earlh sap  <£rbe 
to  ease tz erieidjtera 
east tsi ©ften 
Easter istoJ. ©ftera 
eastern i'stsun  ojtlidj 
easy, -ily  l ’zi leidjt, rul?ig 
to eat it (ate, eaten) effea 
echo e 'k d  (Ed)o
economfct ikdnomist Dolfsmirt- 

fcbaftler
economy ikdnomi Polfsmirtfdjaft 
edge edi Hańb 
editor editau  perausgeber 
to educate edjukeH crjtebeii 
educalion edjuWfon €rjiebnng, 

Uusbilbuag
Edward efdiesad (Ebnarb 
to effect ife'kt bemirfea, ansfiiljren 
effectiye ifektw  nńrffam 
effect ually ifektiusli tatjadjlidj 
effort e'fs.it Haftreugnag 
e. g . =  exempli gratia =  for  

instance 3. 8 . 
egg eg <Ei
Egypt idźipt Hgyptea 
Egyptian td lip h n  agyptifctj 
eiglit, eiglit li e%  e ‘tp  arfjt, ber adjte 
either — or  aid ja  etttoeber —  ober 
to  elopse il&ps entaleifen, cer- 

getjen
elnslics ilastiks <53nmmib3nber 
eldest dldist altefte (in ber familie) 
electrical ilektriksl elePtrifcb 
eleetroscrope ilektro-skr&p €Ief» 

troffop
element e'limsnt (Element 
to  eliiuinate UimineH tjeraus- 

bringen, ausmenen 
Elizabeth ilizabep (Eltfabetb 
else ełs aabers, fotift 
elscwliere e'ls-hwer anberstpo 
einbarassment imbse'rssmant gelb- 

Iid?e Sdjmierigfeit
eniergency ims'rdzsnsi (Ereignis, 

gufall, Hot
empliasis e'mfasis Hadibrud 
to emphnsize (or -ise) emfeiniz ber- 

Dorbebea, betoneu 
empire e'mpai:>a Hetd? 
to einploy imploi' anmenbea, be- 

fdjaftigen
to enable ine{'b'l Nfabigcu 
to enclose in k ld ' 3  einldilicgen

euclosure inkl&zs-i (Einiage 
to  enconrage inka rut z ermutigen 
encouragenieut inka ridźmsut <Er- 

mntiguag
to end in end enben anf 
to endeayo(u)r inde'rau ji<b bt- 

miil)cn
ending endiy (Enbung 
to endorse indó-'.is tnboffieren, iiber- 

tragen
endorsement indd.tsmsnt 3nboffa- 

ment
to endow indaii begaben 
to endure indju'a bauera 
enemy e'nimi feiab 
to enforce infdas jmiagea 
enforceable infd'asdVl erjmiagbar 
to engage in g fd ź  oerpflidjten, aa- 

aet)mea
to engage in inger dg fidj befĉ dt= 

tigen mit
engagenteut inge^dżmant (Eiaftel- 

Inna, Perpfii<btiing 
engineer endzini.i 3ngenienr 
engineeriug Irade endeimfritf tred 

iTTafcbiaealjaabel 
England iyglsend (Englanb 
English iygliś  eaglifcłj 
Eaglishman tygUsman (Eagliiaber 
to eo.joy indzoi' (tety erfrenea 
to enlarge inlafadż ermeitern 
enoriiioua in&amas eaorm, bebeuteab 
enough in a f  gemig 
to enqnire inkami'aa aaftagea, )td> 

etfnabigea
enquiry inkwataJi Hnfrage, (Erfna- 

bigaag
to entail inte‘'l  311 etroas fiibren, 

ocrurfadjea
to  enter e’ntar emtretea, eiatragea, 

buebea
to  ontertain eniaMe^n mitcrbalten 
en tire, -]y intai'9.1 gan3 
eutirety intaisM  Pollftaabigfeit, 

ooller llmfaag
to entit.le intaitl betitela, beredi- 

tigea
entrance entrms (Eingaag 
to  entriist intrdst aacertrauen 
entry e'ntri (Eintragung, Hucbuiig 
entry cra ft entri kr aft (Eingangs- 

fabrjeug
enyelope e'n«dl(yp Hriefumfdjlag 
equal ikwal glcid) 
egnanimity ikuanimiti iSIeidjmiitig- 

feit
equitable dkwitah’1 biUig, gereójt, 

eatipredjeab
equivalent ikwinahnt glcicbbfbcu- 

tenb; s. Husgleicb
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Ernest 3'unist €rnft 
error era* 3rrtnm 
to escape eske‘ ‘p entfommen 
rspecially ispeśali befonbers 
esseutial ese'nfol roefentliĄ 
to establisii istx'bliś enidjten, 

gtiinben
establishment istx'bliśmant €in- 

fetjnng, Eiieberlaffung 
estate iste'‘t DerinŚgen 
to esteem istim aditen; s. 2td)tnng 
estiniate e'stime'ł Koftenanfdjlag 
estuary e’stjuari ermeiterter 

llliinbung, ITCeeresarm 
Enrope ju rap  €  u ropa 
European j u r a  pian europaifd) 
to etade ive*'d entfommen, aus- 

meidjen
to eraporate ivxpare*t rerbampfen, 

cerbunpen
evasion ivt?'&an Jtusfliidjt 
evasive ive‘'ziv ausmeicbenb 
even »Vn felbft, fogar 
eyent ive'nt (Ereignis 
in tlie event ive'nł im falle 
eyentually weutśuali fd)[iefilid) 
ever evax je, jcmols, immer 
etery evari jeber 
evcryboily eerib&di jebermann 
eteryone e'vriwan jeber 
etcrytliing e'vripiy alles 
eteryttliere e'vrihwe* iiberall 
evidenee Sridans 23erueis 
etll tV I Ubel 
to etoke ivff'k licrcomifen 
evolution evol(j)ufon, ivol- (SEnt- 

mitflung
exact, -ly igzx'kł genau 
examination igzxmine‘'fon priifung 
to exauiine igzx'min priifen 
exaniple igza'mp’l (Ejempel, 33ri* 

fpiel
to exeeed iksi'd, eks- uberfd)teiten 
exceedingly iksidirjli aujjerorbent- 

lid?
except. ikse'pt, eks- aujjer 
exceptiou ikse'psan JJusnahme 
exceptionally ikse'pfonxli aus- 

nabmsmeife
excess ikse's, eks- <£j;jeg, 2(nsfdjrei» 

tung, Uberfdpifi 
exeessive ikse'siv fibermdpia 
excluing0 ekstie''ni 2lustan[d? 
exchange ekstse'’nz 23orfe 
excliangeablc ikstśe1’ nzab’1 aus- 

taufdjbar
exclie(iuer ekstleka-i Sctia^amt 
exclnsive-ly iksklu stoli ausfdjlieg- 

lid)
to  exense ikskjuz, eks- entfdjiilbigen

to execute e’ksikjut ausjiiljren 
to exeeute a deed did eine Urfitnbe 

ausfutlen
execution eksikjii'fon 21usfiihrung 
execntive igze'kjutit> ausfiibrenbe 

Beliorbe
executor igze'kjuta* (Eeftaments- 

ooUjtrecfer
exemption ikzetnpśan llnsnalmic 
to exercise e'ksa.isaiz ausiibett; s. 

Ubung
to exhanst igza’sł erfdjopfen 
to  exhibit igzi'bit ausfiellen, bar- 

Iegen
to exist igzist ejiftieren, bejteben 
to expand ikspx'nd, eks- ausbreiten 
expansion ikspx’nfon, eks- 2Ius- 

breitung
to expect ikspekt, eks- ertnartcu 
expedient iksgi di/nt nolmenbig 
to  expend ikspe’nd ansgeben 
expenditnre ikspe'ndilju.i 21usgabe 
expense ikspetts, eks- 2(usgabc 
expensive ikspe’nsiv fojtfptelig 
to  experience ikspi’rians, eks- er- 

fabren; s. (Erfabrnng 
expcrt, -ly ikspa'*t, eks- erfabren, 

funbig; s. Sacbrcnidnbiger 
expiration ikspire‘'foii, eks- 2lblauf, 

<£nbe
to expire ikspata*, eks- ausatmen, 

anfboren
explauation eksplane’' fon 21iiffKi- 

rung
to export ikspó-'*t, eks- erportieren, 

ausfiibren
express iksprds aiisbriitflid) 
to  express ikspres, eks- ausbriicfen; 

s. Ćiljug, €ilbote
expression ikspre’san, eks- 21us- 

brud
to extend ikstend, eks- ansbebnen 
extension ikste'nfon 2lnsbebnnng 
estenslte ikste'nsiv aiisgebebnt 
in extenso ikste’ nso ausfiibrlid) 
extent ikste'nt 21usbel)nung 
to extraet ikstrx'kt aus3ieben 
extraction ikstrx'kfon bcrauspfbtn 
extrem e, -ly  ikstnm  anjjerft.

F.
fiibrics fx'briks ,fabrifat, Stoffe 
face fe's (Seficbt, Dorberfeite 
on tlie face o f  it fe‘s auigrunb 

beffen
facil fai'sil leidjt 
to farilitate fasiliteH crleicbiern 
facility  fasfliti Seiditigfett, Ćrletdj- 

ternng
faet fiekt Salfadje
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i ii fact itt ber dał 
faetor fae'kta-i faFtor 
factory  fas'ktari fabriF 
to tai! fe‘l fetjlert, cerfeljlcn 
fn iling fe‘‘liy in drmangclnng 
failure fe^ljur Konhirs 
fa ir, -ly  fe> -li biUig 
fairly  w cll îemlicb gnt 
fairne*s feanis, -nes 23ilIigFeit 
in fairness gerecbterroeife 
faitli fe'p (Slauben 
faitnfnl, -ly f f p f u l  treu, ergebett 
to fuli fo l fallen 
to fa li dne fol dju fallig roerben 
to  fali sliort o f  fol so.it nndjfteben 
laiiiiliar familiau certraut 
to fam iliarize (or -ise) familiaraiz 

ftd? certraut macben 
fancy fSensi pljantafie 
far fa-i roeit
farm er fa-imau farmer, £attbn>irt 
lar tli er, fartliest faudau, fa-idist 

roeiter, roeitcji (Don ber dntfernung) 
fnsliion fae'śan ITtobe, form 
fasliionnble fie'śanab’l moberit 
to  fasten fa s ’n feft macben, befe- 

fiiąen
fastener fa s ’naa Scbliefjer, fiafen, 

Kiegel
fat fset fett
to fatten faeVn fett macben 
father fada-t Pater 
unity fo ’lti fetjlertjaft 

favo(n )r fe''vaJ (Bunft, gefl. Scbrei- 
ben

to faTo(u)r fe‘’vaa begiinftigen, be- 
ebren

favo(u)rable fe^oarabl giinftig 
to fear f u  f iircbten; s. f  nrcbt 
featare filśa-t Śrfcbeinung, §ug 
February febrm ri februar 
fee f i  <Scbiil)r
to feed on fid  (fed, fed) futtern 

mit, fui? nćibren 
to  feel fil  (fe lt , felt) fiibten 
feeling f i l iy  <Sefiil;l, Stimmung 
to  feel snre iiberjengt fein 
fe lt felt f i l j
fellow  fe ’ld  (Befćibrte, Zlmtsgenoffe 
fermentu! ion faumante'"san (Bariing 
ferromanganese fe'ramx yganiz 

ferromangan, Spicgelcifen 
ferro-tungsten fe’ra-ta'ysten IDoI- 

fram (ein ITtetall) 
to feteh fetch boleń, erjieleu 
lew fju  menige 
flbre fai'ba-1 fafer 
fictitious filctiias crbicbtet 
field fild  felb
field glass fild glas felbftecbcr

flfteen, -th fi'ftin  fiinfjeljn, -te 
fifth fifp funfte
to figlit fait (fought, fouglit) fetfc- 

ten, Fampfen
figurę fga-i figur, galil, giffer 
to file fail feilen; s. feile; ein- 

reidjen (bei (Seridjt) 
to file his petition feinen Konfurs 

erflaren
to HU fil fullen; coli roerben 
finał fainal enblicb 
finally fainali fcbliefjlicb 
to filiance flnće'ns ftnnn^iereu; s. 

finanjroefen
financial fin&nśal ftuanjiefi 
to find faind (found, found) finben 
to find out faind aut ausftnbig 

macben, feftftellen 
fine fain fein, fdjon 
fineness fain-nes feinbeit 
finger fi'yga-1 finger 
to finish fl‘niś fertigfteilen 
fire faiau feuer 
firm fa.vm feft; s. firma 
firniness fs'umnis feftigfeit 
first fs-ist; -ly erfte; erftens 
first-class fsast-klas erftflaffig 
fish fis fifcb
fitness flftnis, -nes ScbicflicbFeit, 

dauglicbFeit
fittings flftiys (Berate, §nbet;6rteile 
fire faiv fflnf
to  fix (iks feftfe^en, befłimmen 
fixture fi'kstju.i imberoeglicbe (Segen- 

ftanbe
fiask fiask flafcbe 
flaror fle''va* Żlroina 
flnx, flax-plant fi adcs-plant flacbs 
fleece flis Plies, fell 
licet fiit flotte, fuljrparf 
to fling fliy (flnng, II ling) roerfen, 

fcbleubern
to float flcft fcbroiimnen 
floor flo-t 8 oben, flu r 
flonnce flauns Befatj, falbel 
flouncings flau’nsiys (Sernebe mit 

drobbeln, 23cfatj 
flour flaua-i IHebi 
to floiirish flaris  bluben 
flower flauaa 23lume, Sliite 
to  flower flaua-t bliibjen 
to flnctnate fla’ktsu-e't fcbmanfen 
fluctnation flaktsu-e'"śan Scbman- 

Fung
fluid fluid  fliifitg 
to fly flai (flcw , flown) fliegen 
f. o. b. — free on board fri frei 

an 8 orb
folio  f(?'lid  fo lio  
to fo llow  fo ld  folgen
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fo łly  fo 'li (Eorljcit 
foot fut, pl. feet fu  Jag 
footing fu'lig  fefter fu g , 23oben, 

£jalt
fo r  fda fiu, bemi 
to forbear foabe'a (forbore, fer- 

borne) jtd? entgalten, fcfyonen 
forbearance foaberans Utiterlaf- 

fung, Ifad;ftd?t
to forbid fóabi'd (forbade, for- 

bidden) oerbieten
to  force fbas jtaingcn; s. Kraft, 

<5en>alt
forefatlier foafaataa Borfabre, Kgne 
to for  ego fdrgd' corljergeben, falien 

laffen
foreign fo'rin ftemb 
foreigner fo'rinda Kuslanber 
forenoon foanu’n Dormittag 
forest fo'rist forft, iOalb 
to forget fgaget (forgot,forgotten ) 

oergeffen
to forgive fgagi'v (forgave, for- 

given) cergeben
form fó-am form, Krt, fcrmular 
forinal foamgl formliify 
forniality foamas'liti formlidjfeit 
former, -ly foamgrli ber erftere, 

friiber
formula foamjula forrrmlar 
to forniulate fo'amjnle'1 forma* 

lierea
to forsake fgase‘ 'k cerlaffea 
forth fd-jf fort, toeiter 
forthcomiug fb'apka'miy becor* 

ftegenb
fortnight foatnait Dterjetju (Eage 
fortunate fó'j.ts(g)nat gludlid; 
forty, -ieth fb'Mi cierjig, -ftc 
forward fb'awgad eommrts 
to forward fb'awgad beforbern, 

fenben
oarriage forward k&ridż fo'aw?ad .

unter Zfad?nat?me 
forwardiug agent fb ’ awgidiy

^'dzgnt Spebitetir 
to foster fo’stga ndtjren 
to fouiid faund griinben 
fonndation faunde''k;m (Srunb, 

(Sriinbung
founder fau'ndga ©rfinber 
foniidry faundri (Siegerei 
four, -th fba, -p cier, «te 
fonrteen, -th fb'Mi’n, -p cierne t;n, 

-te
fox foka fadjs 
frais fre‘z (fry) Kcften 
frame frefm Batjmen 
frankly frte'ykli freimiitig 
France frans f  ranfreidj

fraud fród  Betrug 
free fr i  frci
free from  fr i from frei eon 
to freeze frlz  frieren 
freight fre't f  radit, tabuitg 
French frens franjogicij 
frequency frikutgnsi fjauftgfeit, 

ITtenge
freqnent, -ly fri'kwant, -li bauffg, 

3at}Ireidj
fresh fres frifdj 
friction  fri'kśm  Beibung 
Friday frai'de1 freitag 
frieMd frend freunb 
frieudly frendli freunbfdjaftlid? 
friendship frendśip  freunbfcbaft 
from  from non 
fruit frid  frud?t
frustratiou frostrevian Bereitelung 
fuel f ju il  Brennftoff 
to fuifil fu lfil erfiillen 
filii, -y ful, fu 'li Dollftonbig 
fnnctiou fcdrjkssn fanftion 
fund fand Kapitał 
fur p a  fe li, pel3 
furnace fi'.mis ©fen, fjodjofen 
to  furnish p'aniś ausftatten, gc* 

toattren, liefern 
furniture fganitśga IHobel 
further fsadaa meiter (bei ber 21uf- 

yiblung)
further to frfadaa im Knfdjlng aa 
futurę fju’t$M 3iifanftig; s. gafunft 
futurłty fjutjuriti gufunft.

G.
to gain ge‘n gemtnnen; s. (Seminn 
gale geH Sturm
galranometer gselrgno'milga (Sal- 

paaometer
garage gare^dź ©arage, Kato* 

fdjappen
garment ga amant Kleib 
gas gxs (Sas
to gather gsedaa fammeln 
gauge g&dz ITtagftab, (Eicgmag 
generał, -ly dźengral, -i aiigemeiti 
generic dzinerik ©attanąs- 
gentlenian (pl. -men) dzentlmsen, 

-mm Ejerr
genuine dzenjuin edjt 
Ucrman dzs'amm beatfd^
Germany dźs'ammi Deatfcblanb 
to get get (got, g o l) teerben, be* 

fommen, oeranlaffen 
to get on ,fortfd?ritte madjett 
gigantic dźaigafntik riefeałiaft 
gilt-edged gilt-edzd golbgerdnbert, 

befonbcrs midjtig 
gin dżin Kitnbfdge

Elliott-Koch B 14
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to  give giv (gave, given) gebeu
glad, -ly glwd frolj
glass glas (Stos
to go gff (went, gone) gcljen
to go iii strike gff ftreifen
trod go-d ©ott
(iood gud gut
ot make good fo r  me‘k gud gut- 

madjen, erfegen 
goods ©iiter, IDaren 
goose gus (pl. geese gis) ©ans 
to  gOTCrn gavaan Ijerrjdjen 
gOveriiinent gdegunment Hegiernng 
grace gt e‘s ©nnft, ©nabe 
days o f  grace de‘s grffs ©naben- 

taae, HefpeFttage (b. IDedifel) 
grade grffd ©rab 
grnnite grsenit ©ranit 
to grant grant getnaljren, benulligen 
grass gras ©ras
to gratify  grafftifai befriebtgen, frolj 

fein
gratuitons grgtjuitas unentgeltńĄ 
grayisk {
greyish ( gre‘ 'iS gran
grease gris Jctt
great grfft grog 
greatly gre'tli fełjr 
green grtn griin 
grey grff gran 
grie f g ń f  Sdjmerj, Kummer 
to grind graind (ground, ground) 

matjlcn, reibeu 
grip grip ©riff 
gross grffs brutto 
gross grffs bicf, grog; s. ©roś =  

©anje: ©ros =  (2 Dugenb 
ground-floor graund flffu (Żrbgefdjog 
to group grup gruppieren 
gronpage service grupidź Sam* 

melbienft
to growsrrd'(grew, grow u) toadjfen, 

jiidjten
grow er grff'ar giidjter 
gro  w ill grffp iUadjstum 
to  goarautee gaeranti' garautieren 
guardian gaadjm  IDfidjter 
guidauce gaidgns Jiiljrung, Kuf- 

tldrung
to guide gaid futjren; s. Jiiljrer 
g u lf galf ©olf.

H.
habit hse'bit ffieiuolinljett 
hair heu
hairless he-iles Ijaarlos 
h a lf haf tjalb
lialf-Iiose haf-hffz tjalbftrumpf, 

Socfe
hall h&l Balie

to  hammer hsffmau ijdmmern; s. 
Bammer

1o l i i i i n p c r I j t n b e r n ,  hemmeit 
hand hsend tjanb
to hand hamd einljfinbigen, iiber- 

reidjen
handkerchief hae.'gkautśif (Eafdjen» 

tudj
to hand over haend uberreidjen, bc» 

Ijiiitbigen
to handwrite hsendrait mit brr 

tjanb fdjretben
handwriting hae'ndrailig§a\ib\<i)x\n 
bandy hxndi banblidj 
to  hang Jurg (Imag, hung) fjanger 
to  happen hx'p’n fidj ereigueu 
happy hx'pi gliitfltdj 
hard ha ud Ijart 
to harden ha.ul’n Ijarteu 
hardly ha M li taum 
hardness ha'Mnis Bdrte 
liarni ha.tm tjarm, Unredjt 
Ilaste hffst fjaft, dEile 
to liasteu he‘ 's'n eilen 
liath hxz =  alte Jonu fur bas 
hauiage hfflidź bas Kufjietjen (mit 

Kran ufm.) 
to linve hxv Ijaben 
hnzardous hx'za-tdas Fiiljn, geffiljrlirb 
head hed Kopf
headclerk hedJclauk tjanpigeljtlfr, 

tdiirooorfteljer 
heading hedig Uberfdjrift 
to heap togelher hip jufammen- 

Ijaufen
to hear hu  (heard, heard) bbrm 
hearth haup tjerb 
heat hit B<ge 
to heat hit erljitjen, Ijeijen 
hcavy hem fdjtoer 
lieir er (Erbe 
to  help help Ijelfen 
henip hemp tjanf 
hence hens baljer 
here hu  Ijter 
liereby hi'utai bierburdj 
heretofore ht'Mufff'u ebemclf,

yuoor
hercwith hi.iwi'd (jiermit 
liersclf hause'lf fie felbft 
to hesitate he'zitelt jogern 
hesitation hezile^ian <f>aitbern, 3?t- 

benfen
high, -ly hai tjodj 
b ill hit Biigel
to  hint hint bimuctfcu; s. ŁOinF, 

Jingerjeig
to  hint at hint Ijinmeifen auf 
to  liire hai'aa micten 
history histari ©efdjidjte
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hitherto hidaatu bi;I)ec
U. M. Customs =  His Jlajosty 

Cnstoms his mx'dlesti ka’słani s 
5. Hi. gollbeborbe 

to hołd hffld (held, held) Ijalten 
holder h<?Ida.i 3nbaber 
holdinirs W ldiys  33efit; 
hole h&l ftoljle, £ort) 
liolIov ho'lcf boljl 
home h&m Ejeim 
ut home hcfm 3u fcjaufe 
homeward hcr’mwsJd Ijcimmnrts 
homogeneous homodzinias tjomo- 

gen, gleidjartig
lionest o'nist etjrenwert, ebrlid/ 
to houo(n)r o’nar el;ren; s. <Eb(f, 

Jldjtung
1o hope h&p ijojfeu 
horizontal horizo'ntal borijontnl 
liorse hdus pfcrb 
horsed ho-ist 311 pferb 
liorticultural h&Jtika'Itsaral jum 

(Sartenbau getjorig 
hose h<7z Strumpf 
half-hose haf hffz, sock só-k Ejalb* 

ftrumpf, Sodę
hosiery hifzjgri Strmiipftoareu 
hostility hosWlati Jeinbfeligfeit 
bot hot tjeiB 
honr auar Stunbe 
honseliold hau' s-h&ld tjausijalt 
how hau wie 
howeyer hau-e'vau inbeffen 
bnckaback tow elling hakabsek 

taualig Dreli Ijanbtud} 
hnge hjudz fetjr gro§, ungei)euer 
hnmanity hjumze'niti Hlenfdjljeit 
h 1111 dred hanilrad bimbert 
hnndredweight handrad-weH, ab- 

gcf. „CWt.“  (00 (Seiuidjt =  50,8 kg 
to hnrry up h a ri  befcfyleunigen 
to bort hs-tt (hurt, hurt) eerletjen 
(ship’ s) busband hazband Hgent 

bes Sdjiffseigners.

I.
iee ais <£is
Iceland aislamd 3slanb 
idea aidia 3bee, (SebnnFe 
ideiitienl aidentikal ibentifd? 
to identify aidentifai ibentiftjieren, 

fefiftelien
ldentity aide'tiłiti 3benbitat 
i. e. =  id est =  Ihat is to say 

b. 1). (bas t;cifjtl 
If i f  roenn, ob 
ignition igmian Hnjiinben 
to ignore ignó'a nid/t toiffen 
iii il franf, iibel 
lllic it iii'sił nnerlaubt

iliness tlnis Krantbtit 
illustration ilastre1'san 2ibbi!bung, 

Peranfdjaulidjung
to iuiagine ima;’dżin fid/ einbilbeit 
imitation imiłe‘'śan llad/abmung 
iiuiiiediate, -ly  imidjat, -li fofort 
iinuiense imens ungeljeuer 
impedient impidiant binbernb 
iniperscual imp5'zsanal litiperfoiilid; 
to iinply to implai' fid> bcjieben auf, 

eiiifdjliegen
im port impodt 3mport, (Einfubr 
im portance impo'Mans iUid/tigFcit 
important impo Mant tnidjtig 
importation impoMe'" san jmport, 

(Einfutir
iinpossible impo’sab'1 nnmoglid? 
to improye impruv beffcrn 
improvement impruumant Perbef- 

ferung, Sefferung 
inability inabi’lati llnfdbigfeit 
iuaceuracy inas'ljurasi llngcnauig- 

feit
iiiacrurrate ina>'kjurat ungenau 
inade(|liate inae'dikicat unjulanglidj 
inadrisable inadvai'zab'l nid/t ratiain 
iueident insidant Porfall 
incidental to inside’ntal betreffs 
to inelude inklud  eiiifd/Iiegen 
iuconie tnkam (Einfommen 
inconyeuience inkanwnjans Unan- 

netjmhcfyFeit .
inconvenient ink.mri njaut unbe- 

quem
incorrect (nkarekt linforrcft, nn- 

riffyttg
to increase inkri’s anmadjfen, rcr-

mehren
increasingly inkri'siyli toadjfenb, 

metjr unb meljr
to  incur iyks-i erfolgen, cintreten 
indebted inde'tid rerpflidjtet 
indebtedness indetidnes Perfcbul* 

bnng
indeilnite inde'finit unbefiimmt, un* 

enblifi?
indeninity indemniti Sdjabetterfat; 
to indent inde'nł ausjadcn; s. ans- 

gcjadter Beftelifdjein, Seftellnng 
indentnre inda’ntjuJt Pertrag 
independeure indipendans Unab- 

bdngigfeit
India i’ndia 3nbien 
Indian indian tnbifdi 
indiarnbber i ’ndiarabaz (Bummi 
to imlicate i'ndike't angeben 
iudiridnal indivi’djual iribicibuell; 

s. (Einjelpcrfon
indnstrial inda'strial inbuftrietl 
industrions, -ly indastrias ftei^ig
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industry i'ndgstri f  leig; 3nbuftrie 
inestiinable inefstimab’1 unfdjdtjbar 
ineritable ine'vitgb’l unoermcibltdj 
infancy infansi KinMjeit 
in ferior infi'riau geringer 
inferiority infirUrriti IHinber- 

toertigfeif
inflnite i'nfinit nnenblicb 
to inflate infle‘’t aufblafen, att* 

fcbtnellen
to influence tnflwns beeinfluffen; 

s. (Einflug
influeutial influ-enśal einflugrcidj 
to iu form  inf&Jm  bcnadjricfctigcn, 

mitteilen
iuforuiation info-.ime1'san ZTadjricfyt, 

ilusfutift 
ingot i"py.it 8 (ocf 
ingredient ingri’  diant Seftanbteil 
iuitial im sal anfdnglidj; s. Jlrifangs- 

bucbftabe
to iu itial ini'sgl mit Ztnfangsbndj- 

flaben nerfeljen
injudicious, -ly  indźudisas miner' 

ftartbig
to iujure tndza-i fdiaben 
ink ipk (Einte 
inmost i'nm<?st innerft 
iuner ina* tuner 
innoration inoveesan (Erneuerung 
inflniry =  enguiry inkwairi Hn- 

frage
to  insert ins3’ut inferieren 
insigniflcnntmsijiniYifewtumnefeiit' 

lięb
to insist insi st beftegen auf 
inso!vency inso'lvansi §af)liinas- 

unfdgigfeit
to inspect inspekt bejtcbtiaen 
inst. =  instant instant biefes Hlc- 

nats
instant i'nstgnt gegcnrofirtig 
iustal(l)nient insu/lmant CLeilliefe- 

rung, Sote
fo r  instance fo-t instans tum 23ei- 

fpiel
in this instance i nstans in biefem

fali
instantly i ’nstantli fogleicb 
iustead o f  inste'd anftatt 
to instruct instrakt amseifen 
instruct.ion instrakśgn Jlnmeifung 
instrnctor instrd kta.i £ebrcr 
instrument instrument 3njłrmnent, 

IPerfjeug, Dofument 
insuffieient insafi’śant ungeniigenb 
Insurance insu'rms Uerjtcbermig 
to insnre insu-i Derficbern 
to intend inte'nd beabjtcgtigen 
interest intarest 3nteref|e, §infen

interested i'ntarestid interefjtert 
interesting i ’nt(g)restiy intereffant 
iutermediary intaJtmi’ djari Der- 

mittler
interniediate prodncts intaimidjat 

prc/dakts groifcgenprobufte 
internal intgunal intern, irmerlicb 
international ircta.mse sgngl Inter­

national
intcrrogation interoge"san frage 
to interrupt intardyt unterbredjen 
interyiew  inta.nju Siicf fpradje, Un- 

terrebung
interwoTen intadio<?'v’n bnrdjtoebt 
intimate intimat intim, genan 
intimution intimeir san 2inbeutung, 

IHitteilung
into intu' in, Ijinein 
to introduce intradjus einfiitjren, 

norftellen
introduction intradaksan (Einfiih- 

rung
inruluable invae'ljuab'l unfcgdgbar 
iuvuriable, -bly inve'riab’l nncer* 

anberlidj
invcntion inve'nsan (Erftnhung 
inTestnieut inve'stmant 2tnlage 
inyitatiou im itfśan  (Einlabung 
inToice i'nvois Hedjnung 
to invoke invi'’k anrufen 
to involve invo'lv einnudeln, ein- 

begreifen
Irisli ai'ris irifrb 
iron  ai'a.m <Eifen
iron-m onger ai'a m -m a 'y g a -i (Eifen- 

ganbler
iron-ore ai'arn o’u (Eifenerj 
iron-rust ai'a.m-rast (Eifenroft 
irreguiar, -ly ireyjular nnregel- 

mdgig
irrespectivc o f irispe’ktiv ogne 

Hncffidjt anf
irrevooable ire'rokab’1 unuiiberruf- 

lid?
island aildnd 3nfel 
to isolate aisaleH ifolieren 
to issue is ju  gerausgeben; s. b^taus- 

gabe, 2tusgang 
issner tsjuaj  tierausgeber 
Italian itsdljan italieuifcg 
item ni’tam besgleidien; s. ISucgungs- 

poften.

J.
January dźaa‘njuari 3annar 
jettison dźe'tisan Seegang, Ubet- 

borbmerfen 
jetvel dżuil 3 «n?el 
jen e l(le )ry  dlu U ri 3 uroe[en
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jo b -lo t  dźo-'blat Ramfdjpoften, 
Kamfdjpartie

joiirunl dzi' znal 3ournał, łEagebudj 
to journalize (or -ise) dza.inala.iz 

journalifieren 
journey d23'ani Heife 
jiidgment dzadimant llrteił 
July dźulai' 3 ult 
to jump dźctmp fpringeu 
juniper dza'mpaz Springer, 3 umPet 
June diun 3 nni 
junior dzuniaz jiingcre 
jnrisdiction dżurisdi’ ksan Kedjt- 

fpredjung
jn st dzast genau, gerabc 
to justify dza’stifai redjtfertigen.

K.
keel kil Kieł 
keen kin fcbarf, genau 
to keep kip (kept, kept) Ijalten 
to keep the books kip Joiidjer 

fiiljren
key ki Sdjłuffeł 
kind kaind Kri 
kind, -ly kaindli frcunblidj 
knife (pl. kuiyes) naif, naivz JTteffer 
to know ni" (knew, kitonn) tuiffeu, 

fennen
Łnowledge nglidz  Kemitnis, IPif- 

fen
kralt mili kraft mil ITCiiljtc 3ur £jer» 

ftcłlung eon ftarfem braunem 
papier, kraltpaper genannt.

L.
label <£tifett 
inbo(u)r Wbaz Krbeit 
laboratory laebaztori laboratorium 
lace le‘s SpitjC
lace inaking le‘s me1'kip Spitjen- 

fabtifatiou
to lack laek ermangetn
ladle le‘ 'd’l groger Sdjopfloffeł
lady (pl. -ies) lel'di Parne
lump liemp £ampe
land Itend £anb
lane le‘n ©affe
language lae'pgwidz Sprane
lapse laeps Derłauf
lard bud Spęd, Sdjmałj
large lazdź grog, bebeutenb
the last last ber letjtc
to last list bauera
latcli laetś Klinfe, Srbleifc
late le‘t fpdt
o f  late le‘t fiirjlid?, in letjter §eit 
lately W  tli fiirjlicfy, łegtłjin 
la ler Wtaz fpater 
at the latest le‘'tist fpfitcftens

latter lse'taa letjtcre 
law l& ©efeg, Kedjt 
to go  to law nor (Scricbt gełjen 
lawfnl la fu l gefetjlidj 
lawsuit ló-'sjiit projeg 
lawyer Ib’jaz Kedjtsanroalt 
to  lead lid (Ied, led) fiiljren 
lead led 33Iei 
lea f Uf 231att 
to leak tik lec? fein 
leakage likidz  Setfage, Perlnft burd; 

Hecffein
to learn lu n  Ierncn 
least list am tnenigften 
the least ber grringfte 
to  leave liv (li ft, le ft ) laffen, iibrig 

bleiben, tterlaffen 
ledger ledzaz tiaiiptbucb 
le ft  left gelaffcn; lmfs 
legał ligał gefetjlid) 
legał tender li’gal tendaz gcfetjlidjes 

§ał)limgsmitfel
legislation ledzislc'" śan ©efeggebung 
to lend lend leiłjen, gen>iił)ien 
1 ruder lendaz Seiłjer, Derleiłjer 
length leyp Sifinge 
less les tueniger, abjiiglid; 
to lesseu le’s’n cerringern 
lesson le’s’n Eeftion 
to let let (Iet, let) laffen, jułajfeti, 

oermieten 
letłer letaz J3rief 
level le’v’l ©berfladje 
to level le’v'l ebnen; s. cbenc flarze 
lever li'vaz gnger 
liability  laiabilali Derpfłidjtung, 

Scbulb, paftica 
liable lafałfl nnterroorfcit 
libel lai'bal Sdjmdłjfdjrift, iibłettad;- 

rebe
liberty liba.iti ^rciheit 
to lie lai ( lay, lain) łiegen 
lien lian, lin, laian, lain pfanb- 

redjt
life  laif Eebeu 
lifetinie lafftaim  tebcusjeit 
light lait Iid;t, łjetl 
lighter laitaz teicbterboot 
lighterage laiteridz Sreidjtergefcbaft, 

Umlaben
light eriuan ladtazmasn teidjtermann 
like laik mie, głeidj 
to  like laik licben, gern tan 
liine laim £eim. Kolt 
limestoue laim-st&n KałFftein 
limitution Umite*'San 53efd;r3nFung, 

iSegrenping
lim ited Itmited begrenjt, befdjronft 
Priyate Limited Company prairit 

limitid kompani (5. m. b. £).
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P ublic Limited Company pablik 
Wmitid kompani Z(ft.»<Sef. 

to linę lain beflciben, fiittern; s. 
JEirtic

Hue o f  business lain ov biznes (Se- 
fd?afts3meig

liner lainaJ. £inienbampfer (ber be- 
ftimmte Strecfeti fdijrt) 

linen li'nin  £einen 
linseed linsid  £einfamen 
linseed-oil Wnśid-oil £einbl 
liquid li'kwid flufftg 
liqni(lntion likwide*'San £iquibation 
liljuidity likwidati Jliiffigfeit 
list list £ifte
literary li'ta-iari literarifdj 
litigntion litigB^śan Redjtsfheit 
little  li'Cl tucrtig, flein 
to lirę  liv lebcrt, moljnen 
load hfd £abung 
to load l(?d labeit 
loa f U?f £aib
loan l(rn ZJnlcibc, Darleben 
locnl, -ly U?'kal, -li ort lid? 
local autliorities UPkal of>o'ritis 

(Drtsbeljorben
to lock  lok fdjliefjcn; s. Sd?Iof; 
to lodge lodź unterbringen; rooijnert 
lofty  lo'fti tjodj, ertjaben 
loug log lattg 
to look  luk feben 
loose lus lofc, locfer 
lorry lo r  i  IDageit (oierrfibrig otjrte 

Seitenmfinbe)
to lose luz (lost, lost) oerlieren 
loss los Derluft
loss los, to be at a — in Cer* 

iegenbeit feitt
lo t lot £os; poften, HTengc 
lottery lo'tari £otterie 
louse (pl. lice) laus £aus 
to love Urn liebeit 
Iow Iff niebrig, gering.

M.
inacadam mskee'dam Sdjotter 
to iiiacadaniize (or -ise) makas'da- 

maiz brfd)Ottcrii 
machinę maśtn ITTafcbine 
inachinery maśinari tllafdjinerie 
magnet msegnit ITTagnet 
to  mail me‘l fenben; s. poft 
mninly me^nli banptfad?lid? 
to  mailitain mantę*'n betjaupten 
m ajor me'’dźaa oroRec 
to make me*k (madę, madę) madjeit 
to  make out ansftcllen (ooit Sdjrift- 

ftiiden)
małe me*l mdrtriiid?
man (pl. men) mon Dlann, DTenfdj

to inanage mx'ntdź Ieiten, cer- 
malten

mnnagement mo' nidźmant Cerroal- 
tung

manager monidźaa Cermalter, (Sc- 
fd?aftsfiitjrer

manganese masgganiz iUartgait 
manifest ma;'ni fest offenbar; s. itta- 

nifeft
manipulation manipjule*'ian 8 e- 

banbluug, Searbeitung 
manner nuena.i ilrt 
iliaii-of-war mon of wda Kriegs-

to mannfacture monjufće'kt&hi an« 
fertigcn

mannfactnre m«njufo'ktsar bjer- 
ftellung, ,fabrifation 

mnnnfactnrer maenjufee’ktśjra.i Ja- 
brifant

many me'ni ciele 
Mareh msUti lltar; 
margarine maagarin HTargarine 
marinę mann See- 
mariner mo'rina* Seemattn 
to  mark ma-ik be^eidjnen ; s. §cid?en, 

DTarfe
market ma Mcit ITTarft 
to mnrslial mafaial, -S'l orbnen 
■nart ma-it Itlarft 
letter o f  mart Kaperbrief 
Mary m eri iTCarie 
to mass mees aufijanfen 
master mafstaa (o f  a ship) I)err, 

Kapitan
materiał matirial materieli, mefent 

lid?; s. iitaterial
to  matriculate matm kjuleH imma- 

trifulieren
matter maftau, JJngelegenijeit 
what kuot is the matter mx'ta* 

mas ijt los?
to  maturę matju -< reifen, ccrfatlen 
mntnrity matju riti Keifc, Cerfall 

5eit
may me' mag 
May me* tttai 
meal mil ntabljeit 
menu min gemein, niebrig; mittel; 

s. HTitiel
meaning mtniy DTeinung, 23ebeu» 

tung
means minz iliittet 
meantiine mintaim ^mifdjenseit 
ineanwliile mtnhwail in;tmfd?en 
by means minz cermittelft, burcb 
to measure meża-i meffen; s. ITCaf 
meat mit Speife, .fleifd? 
mechanical mika>’nikal medjanifcb 
medium mCdiam ITTittel
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to meet mit (met, met) bcgegnen 
to meet a b ill einen tOedifel ein- 

I5'en
meeting mitiy Derfammlimg 
to inelt rnelt fdjmeljen 
member me'mbaa Hlitglieb 
to memorize (or -i.se) nie maraiz 

im ©ebiidjinis bebalten 
to mention menśan erroabnen, s. 

<Ern>ab'iung
mercantile m3'akantail faufmiinnifd; 
inercliandise md atśandais Ibare 
merchnut msatśmt Kaufmann 
mere, -ly mu mir, lebiglid;, bloft 
uierino marinę? feitimolliges Sdjaf 

(urfpr. non Spanien) 
to merit merit perbienen 
message mesidź Yotfdjaft 
metal metal metali 
metallic mitas'lik mefalltfd; 
uieteoric mitidrik meteorifd; 
metliod me'pad ItTetbobe 
microscojie mai kraskę?p ITIilroffop 
iniddle m id’l mittel; s. ITTitte 
middling rnidliy ITTittelforte 
1 inigllt mait icb módjte, idj fonnte 

oielletcbt
Milan nn'lan ITiailanb 
mild maild milb, roeirf; 
mile mail llietle
uiileage mailidź ITieilenycibl, ITiet- 

lengelb
milk milk ITiildj 
mili mil Diiible, ,fabrtf 
to mili mil jaijnen (b. ITiiinjen), 

ranbeln
millinery milinari pntftuareti 
luind maind ©eift, Sinn 
minę main mein, ber meinige 
minę main minę, Sergmerf 
miner mainaa Bergmann 
minerał minaaal minerał 
mininiize (or -ise) minimaiz mSg- 

lidjft Cleirt macben 
minutę minit minutę 
miracle mi'rak'1 IPimber 
inisceilaneous misaWnias oermifdjt, 

cerfĄiebenes
miscarriage miskasridź miftlingen 
misconduet miskdndakt fdjledjtes 

Uerbalten
niislbrtune misfoMśan Uitgliic? 
Kiss mis ,fraulein 
missing misip felflenb, reriniffenb 
to mi.stake miste‘'k (m islook, mis- 

taken) pertpedjfeln, irren; s. ,febler 
misunderstunding misandaastx'n- 

dtp miBoerftanbnis 
to mix miks inifdjen 
to  niock mok fpotten

modę nu?d 2lrt
moderate m o-'dar et, -rat, -rit mSfóig 
modern mddaan niobem, neu 
to modify m ddifai einfdjranfen, 

naber beftitmnen
molten =  melted m<?'ltan =  meltid 

gefdjmoljen
moment mdmant Jlngcnblicf 
monareiiy mdnaaki llionardiie 
Mouday mcinde' montag 
monetary mdnitari, mein- ©elb- 
money mci'ni <SeIb (artig
monopolistic mernapali stik monopol- 
nionopoly mono-'pali monopol 
monsoon m&nsiin llionfum, paffat- 

tpinb
montli manp ITionat 
mouthly manpli monatlid; 
nioor mitu, moa moor 
morał mdral moraliftb 
morę mera tnebr 
moreover merre?'vaa a e r b e m 
nioriiiiig md ani y Iliorgen 
mortgage m d ag idź Unterpfanb, 8y- 

poltief
inoss mers moo>
most, -ly  mff stli mcift, meiftens 
motire me?'tiv Dlctio, ©runb 
motor mdteta motor, Kraftmagen 
m otor-cycle mdtaasaik'1 motorrab 
uiouso (pi. mice) matis ITCaus 
month maup munb, miinbung 
to move muv fid; bemegen 
niOYement mutmant Seuiegung 
much meitś piel, febr 
mud mad lllober, Sdjinutj, Sdjlainm 
municipal mjunisipal ffiemeinbe-, 

Stabt-
munition mjuniźan munition 
1 must mast id; muf,’ 
mutual mjutjual gegenfeitig 
Mr. ( =  Mister) m i star Perr 
Mrs. ( =  Mistress) misia ,frau 
Messrs. ( =  Messieurs) me’iaaz 

fjerren
my mai tnein.

N.
nail neH Hagel 
nanie nelm ZTame 
narrow nas’re? eng 
national nsei(a)nal national 
nationality meian&’hti iTationalitot 
native land ne'tiv laznd petmatlanb 
naturę ne'’ tśea, ndtjua  Ifatn., 2trt 
nuutical mile nó 'izal mail 

meiie
narigation nsevige''śan Sdjiffarjrt
near nir nabe
nearlT ni'ali nabetu, faft
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necessary nesisari notig; s. Hot- 
tnenbigfeit

to  uecessitate nise'site't nfitig ma- 
djen

I need nid id) braudje 
needle n id 'l ZTabel 
needless nidles nnnbtig 
needs nidz nottnenbigerinetfe 
negligible neylidżib'l t>erna<bISffig- 

bar
negotiable nigff'śiab'1 bcgebbar 
negntiation nig&si-fSan Ijanbeln, 

IDeitergabe
uegotiator nigff'ei-1'td.i Unter- 

banbler
to uegotiate nig<?'Si-e‘t fjanbel 

treibcn, łjanbeln 
net net reiu, netto 
network netwsak ITe^tnerf, Ztetj 
ueutral njutral neutral 
never ne'va.i niemals 
new njw neu
news njuz ZTcnigPeiten, ttadjrii^teu 
newspnper njuzpe‘paa geitung 
New /ea land  njuztland ttenfeelanb 
next rukst niidjfte 
n ice, -ly  naia, -li biib]d,' 
n ickcl ni'k’l ZTicfel 
niglit. nait Itarbt 
nobody n&bo-di niemanb 
nominał nominał namentlid; 
to  nominate no'minę't ernennen 
nonę nan I feiner 
no one ncrwan J
non-perishable nonpe riszib'1 un- 

cergćinglicb, nidjt bem Derberben 
ausgefetjt

nor mai ner’umai normal 
nortli no.<p ttorben 
Norwcgian no-nuit dian normegifd; 
notable ndtab'1 bemerfensmert 
to notę n<Ff notieren, bemerfen; s. 

ttoti?
note-book nff’tbnk Hotijburf; 
nothing na f ig  nicfyts 
to notice n&tis bemerfen; s. Hotij, 

Kenntnis
neticeable nff'tisab'1 bemerfenstnert 
notilleation n&tifiWsan iJefannt- 

madjung
to notify ni?'tifai befannt madjen 
notw i tli stan d i ng notwidstse ’ndiy 

mdjtsbeftotDeniger, trotj 
noun naun £?auptn>ort 
now nau nun, jetjt 
nowherc ni?'hwez nirgenbs 
to  number nambar 3ablen; s. §at;l 
numerons njumaras jahlreicb 
nurseryman nS'.tsariman Kunft- 

gdrtrier.

O.
oath ffp <£ib
obedieut obidjant geborfam 
ob ject o'bdzikt ©cgenftanb, groecf 
to ob ject obdźekt einroenben 
objection  obdzekśan CEinmanb 
obligation  oblige‘'śan Derpflid;tung 
to oblige oblaidź oerpfltdjten 
to  observe abz3'av bemerfen 
obsolete o-'bsolit eeraltet 
to obtain obte‘ 'n  ert;alten 
to obviate o'bvi-e‘t begegnen, juoor- 

fotmnen
obvious o'bvias offeufiddlid;, flar 
occasion ake‘'żan ©elegenbeit 
occasioual akt'1 żanal gelegentlid; 
to occupy o’kjupai etnnebmen, be- 

fetjen
to occur oki'j. oorfommen 
occurence tyka’rans (Ereignis, Dor- 

fali
oddments o’dmanls Hejle, JlbfSUe 
off o f  ab, tneg
to offend 0-fe’nd beleibigen, ftóren 
oller o far Hngebot 
to oltcr o’ fa.i anbieten 
offlee o'fis Kontor 
offlcial ofiśal bebórblid); s. Seamter 
offspriug o’fspriy ttadjfommen, 

Ć3>id;t
often o’f n  oft 
o il oil ©I
oil-cake oi'lke'k ©Ifudjen 
oil-u iilf 0 1 'lmil ©Imiible 
old c‘ ld alt
old-estnblished ffld-istaeblisad alt- 

etabliert
omission o mi'San Jluslaffimg, Der- 

faumnis
to omit omit anslaffcn 
on on auf, an 
once teans einmal 
at once set teans auf einmal, fofort 
one wan ein (Sald), etner, man 
oneself wanself einer felbft, man 

felbft
only cr nli nur 
open cF'p’n offen 
to  open cF'p'n óffnen 
opera-glass o'para-glas ©pernglas 
to operate o'pare‘l arbciten 
operation opare’'śan Derfabren 
operative o'parativ roirffam; s. 2łr- 

beiter
opinion crpinjan HTeinung 
opportunity opoMju nati ©elegen­

beit
opposite o'pdzit gegeniiber 
opponitiou opazi'śan ©egenfatj 
opticai o'ptik}l optif<b
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optiinistic optimt stik optimiftifd; 
option opśjn  IDatjI 
or  ó-j  ober
order &'adaa Zluftrag 
to order o udar befteilen 
ordinnry a-idinari gemobnlidj 
ordnance b ’-idnans (Befdjiits 
ore o-J. (Erj
organie »jgae’nik organiftb 
organisation o--iganaizei‘san (Drga- 

nifation [nifieren
to organize for -ise) d-Pganaiz orga- 
origin o-'ridzin Urfprung 
original oridżinal urfprihiglid; 
original-bill oridzinal bil (Dri- 

ghtalroedifd 
otlier a'da-t anber 
otlierwise adaawaiz in atiberer 

IDeife, anbernfalls 
I on gil t ó-t id; follte

onter au’tg-1 aufjere CEeil 
ontlet au’tleł 2lbfJu§; Derfauf 
outlying autlaiip  augenliegenb 
outmost autmdst bufśerjte 
ontpnt autput probuftion 
ontright autrai’ t ganjlic^ 
outside autsaid aufjenfeitig 
ontstanding au'tstx'ndiy aufjen.

fieijenb, offenfteijenb (Sud;f.) 
ontward auł wsad au§ere 
oyer d'vau iiber
to oyercome dmakdm Mberroinben 
OYerdrafttFratdra/illbertraffterung, 

Uberjiebung
oyerdue drardju iiberfallig 
to oyerestiuiate ff'vaae stimeH iiber- 

fd;atjen
to orerlap dvaalie'p iiberbangert 
orerside d'va-isaid iiberfeitig, iiber 

Sorb
orersight d'veasait Derfeijen 
to oyerstate <?'vaaste''t aufbaufcfyen, 

iibertreiben
to oiertrade ffva-itre‘’d <Bejd;fifte 

iiberfpamien 
to owe 3> fd;tdben 
owing to <?'ip tu infolge 
own <?n eigen
owner <?'n&i Sefttjer, ©gentiimer 
ownership d'naugip (Eigentum, 

<£igentiunsred;t 
osygen t>ksidzin Sauerftoff.

P.
to pack piek parfen
package paekidz Derpacfung, patet
pail pe‘l (Eitner
pain pe‘n Sdjmerj, IHiiije

]>ainfnl pe^nful peinnofl, fdjmerjlicb 
painless pe'’nlis, -les fdMnerjlos 
to  take pains te'k pe‘ns peinlicfy 

ad;ten auf 
paint pe‘nt Jarbe 
pair peu paar 
paper pe'’pa.i papier 
paragrapli pseragr&f paragrapi) 
parcel pa-isl pafet, partie 
parliameut paalimant parlament 
part paat CEeil
particnlar paatikjula-i befonbers,.

eitijeln; s. (Ein^dtjeit 
partner pa'atnar (Eeilbaber, partner 
partnership paatnaasip (teilbaber- 

Haft _
party pa’Mi partei 
to pass pas roeitergeben, iibcrgeljen, 

iibertragen, 3ubringen; s. pafj 
to pass away pas aweir łjitifdjeibeti, 

fterben
passage paesidz paffage, Uberfaijrt 
passenger paes’nd£aa paffagier 
past past oergangen 
in the past past bis ber, in ber Per- 

gangentjeit
pattern paetaan JHuftei 
to pay pe‘ bejaijlen 
payable pe‘'ab’l bc3ablbar 
bill payable Sdjulbmedjfel 
payee pe'ji' IDedjfelnebmer, He- 

mdtent
payment pi'"mant gabinng, Sejai)- 

limg
peare pis Jrieben 
peat pit Eorf
peenniary pikju’niari gelblid; 
pen pen jeber
to penetrate pe'nitre't einbringen 
Pennine penain pemtinifd; 
per p5J (lat.) per, bnrd; 
percentage paasdntidz projentfatj 
perfect ppafikt nollfommen 
performance parferumans Crfiil- 

Iung, Purtbfuijrung 
perhaps paah&ps cietleid;t 
peril p erd  (Befaijr 
period ptriad periobe, §eit 
periodiral plrio-'dikal periobtfd; 
to  perish pe’ris nerberben 
perishablepe^riśab’1 cerberblid;, ner- 

gaitgltd;
permanent pS’umanant bauernb 
to perm it pa-tmtt erlauben 
persistent parsistant bebarrlidi, 

fortmaijrenb 
person ptfasan perfon 
persoual, -ly  pausanal perfonlid; 
petition pittśan (Bcfiidi [melben 
to lile a petition J?anfiott an-
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phenomenal finc-'minal aufjcrge- 
moljnlidf

plieiiomenon/ino-W/ion ptjiinomen, 
<Er|d)einung

pliosphorus t&'sf?ras pljospbor 
photographic fcFtagrie'fik pt[otogra- 

pbtfd?
photogrnphy ftfu/grafi pt)oto- 

groptjie
ph rasę fre‘z parafę, Hebensart 
piano piani? Piano, Klacier 
piece pis Stud
pig-iron pig-ai’a.in uiioefd^micbctcr 

(EifenblocF, Koljeifen 
pint paint =  engl. ITT a fi 'Sdiopperi) 
pipę paip or pi ping pai'piy Hoijte 
pi racy pafrasi Seerauberei 
pi ratę pai‘rat pirat, Seerauber 
pity pi’ti HTitleib, Sd;abe 
pivot pi'vat ^apfen, SditDenfmigs- 

punfr
place ple'8 platj 
to place ple‘8 legen, erteilen 
to  take place te‘'k ple‘s ftattfmben 
plaiutiff ple‘‘ntif Klager 
piąte ple‘t (Łetler 
please pliz bitte 
plcasnre ple lar Dergniigen 
to pledge piędź nerpfanben; s. pfanb 
plenituile ple’nitjud HTenge 
plentiful plentiful uberreidjlid; 
pluinber plambaz Kleinpner 
plus pląs 3Ujiigiid? 
pocket pokit (Eafcbe 
point point punft, Spittc 
point ot tiety point of vju Stanb- 

pnnft
to point out aufmerFfam madjen 
policy  po'lisi politiP; Police
to  pool pul juf. roerren; s. <£infatj; 

(leidj
poor puz ann
porcelaiii pó'-tslin porjeilan 
port pirat tnafen 
portion  pc'uśan TEeil 
porlmanteau poMmse' nt<? (ftj.) 

Koffer
port o f  ca li pó.it on kól Jinlauf. 

ijafen
position pazi'san poiiiion, Steiiung 
to possess pozes befiften 
possession pize'śan Befitj 
possessory lieu paze'seri lian 23e- 

fitjpfanbredjt
possiliility posibflati ITIogltdjFeit 
possible po'sib'l moylid; 
post p<?st poften, Poft 
to  post pi?st mit ber poft befórbern;

iibertragen (8 nd)f.), budzeń 
postage pefstidź porto

posterity poste'ritt Hartyfomineu- 
febaft

to postpone puyimnt pffstpc?’n 
pefmant bie gatjlung t)tnaiis- 
frbieben

postponement pffs(t)p<?'nmant pin . 
ansfdjiebimg

flnger posts fi'ygat pffsts finger- 
jeige

postscript p if stskript ZTacfyfdjrift 
pointo pitte‘ 't(f Kartojfel 
power pauaa ITiadjt 
pow er ful pau'3-iful mad?tig 
power o f atlorney pauar ov atsiani 

DoUmadjt
practical, -ly  pra;'kukał praftifd? 
to  practise prse'ktis iiben 
to precede p risid  oorljergeben 
precious pre'S./s foftbar 
precise, -ly  prisais genau 
precision prisiźan (SenauigPeit 
to prechicle priklud  ausfdjliefien 
pre(-)eininciit, pri-eminant oorljerr 

fd?enb
to prefer prifaJ. oorjieljeu 
preference prefarans Dorjug 
to prejudice predźudis beeintrad'- 

tigen; s. Dornrteil 
preliuiinary prili'minari ooriaufig 
prenilscs pre/misiz bas Porausge- 

fdjicfte, pramiffen; paus mit 
ttebengebauben 

preinium primiam pramie 
preparatory to pripserataH ais Dor- 

bereitung 311
to  prepare pripeu oorbereiten 
to  prescribe priskraib oorfdpreiben 
present pre'z'nt gegemnartig, nor- 

tjanben
at preseut eet prez'nt gegemnartig, 

jet?t
to present pre'z’nt nor^eigen 
presentałion prezente‘ 'san prfifen- 

tation, Dorlegimg 
to  preserre priza-w ben>al)rcn 
to  press pres preffen, brfingen 
pressure presaa Drang, ilrbeits- 

iibert)aufung
to prestnne prizjnm  annepinen 
presnniption priza’m(p)śan ITlut- 

mafinną, 2innabme 
to  preta il piive‘ ‘l eorljerrfdien 
to prevent prwent rertiinbern 
prevention prive'nsan Derbinberung 
pretions, -ly pnvjasli friiper, ror- 

l;erig
pre-war priwojt DorFtiegs- 
to  price prais febii^en; s. preis 
prima facie praima fe‘’ si-i (lat.) 

auf ben erften 81icf
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primn ge prai'midz pritngelb, jyacfjt- 
aufgeib

pri mit ri ly prai' marili 3uerft 
princi]tul prinsipsl Principal; Ka­

pitał, tjauptfumme 
principlep n n sip l ptinjip, (Brttnb-

f“6
to print print brtufen; s. Drticf 
out o f  print cergrtffen 
Prlvate Ltd. Cop. praiset Wmitid 

kampani <5. m. b. £)- 
priyation praive''śan Berattbung, 

Kbfetjung
pririlege p ris ilid i prioileg, Dor- 

redjt
probable pro'bab'l roatjrfĄcinliĄ 
procedurę proWdjuu ^  ^  
proceedm g prosi dtp ) ' 1
to proceed prosi'd fortfdjreiten, 

oerfabren
process prCF'ses Derfaijren, pro^eg 
prodnecr prodjusar probujent, <£r« 

jenger
produce prodjus I probuft, <£r- 
product pro'dukt I 3cugnts 
prodnction proda.'ksan probuftion 
productiteness prodakłwnes <£r- 

giebigfeit
profesśion profe'śan Befenntnis, 

Berttf
Professional ptrofe'smial bcrtiftidj 
profit pro'fit (Setoinn 
to progresS pro'gres corroarts- 

fcfjreiten; s. fortfcbritt 
to prohibit prohi'bit binbern 
to prolong pr<flo’p cerlangern, fort- 

fcgen
promise pro’mis Derfpredjen 
to protnise pro'mis rerfprcdjcn 
promissory notę pro' misari n&t 

eigener IDedjfcI, Solatoedjfel 
prompt prom(p)t bereit, fcfjnell, bar 
prompt cash pro'mt kaes fofortige 

Barsablmuj
prououn prWnaun pronomen, Jiir- 

roort
proof pruf Betotis 
to propel pr&pe'l oorioartętretben 
proper pro'pa* eigen, tigentiimlid? 
properly pro'pa.it i (Eigcntum, 

(Srunbbeft^
proportion propo'aśan Dcrt)altnis 
proportionate propo'.iianat cer- 

bfiltnismfifjig
proposal propt?'zal Dorfdjlag 
proprietor proprai'itaa (Eigentiimcr 
prospect pro’spekt 1 profpeft, 
prospeetus prospe'ktas j Zliisfidjt 
prosperous prospa.ias glncflid) 
to protect protókt fdjiigen

protection prote'ksan Sdjut), pro- 
teftion

to protest pr&test proteftieren; s. 
proteft

to  prove pras betoeifen, ftdj cr- 
toeifen

to provide provai'd oorfcbeti, be- 
fdjaffcn

provided prosaidid norausgefetjt 
bag

protlsion prosi'zm  Dorficbt; Dorrat 
prorisional prosi'źanal corlauftg 
proyision merehant prosi San mrf* 

tsant <Egtr)arcnb3iibler 
prox. =  proxim o pro'ksimif 

nadjfitn llionats
proxy proksi Steflrertretung, Be- 

ooUmadjttąung 
prudent prudant flug 
public pablik ojfentlidj; s. (Djfeiit- 

liibfcit
publication publikę*’ ś,m Beroffent- 

lidjung
P ublic Ltd. Cop. pablik Wmitid 

ka'mpani KfriengefeUfdjaft 
to publish pa'bliś ceioffemlidfen 
to puli pul jieben 
pulp palp toeidje ITiaffe, Brei 
truod pulp iou’dpalp tjoljbrei 
punctual pa'ytśujl piinftltcb 
puuctuality papktśuse'liti ptitrftlirfj- 

feit
pupil pju'pil Schiller
purchase p?’utśis Kauf
pure pjii-i rein
to purify pju rifa i reinigen
purple ps'-ip’l purpurtt
to purpose paapas bcabfidjtigcn; s.

§tt>erf, 2fb|idjt 
to push pus ftogen 
to  push forward befdjleuntąen 
to  put put fetjen
pyroineter pairo'mitau pyrometer.

Q-
quad kwod OJuabrat 
(juaint kwe*nt felifam 
qualiflcntioii kwolifike'’ śan BefS- 

ijigting
to  qualify kwo’ lifai nat)cr befłim- 

men; befabigett; ermag gett 
quality kwo'liti (jjualitat, (Siitc 
qunutitj kwo'ntati CQiiantitat, 

JTiengc
ąw&rterkwo Jta.i Diertel, Slabtriertrl 
qunrterly kwoMaali oierteljabrlicb 
quny ki Kai 
queen kwin Konigin 
to  qnench kwens ubfiitjlcn, aus- 

lofdjen
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qnestion kwestaan Jrage 
qnick kwik fcfmeU 
to  quicken kwtk’n befdjleunigen 
quiet kwaiat rubig 
quiniue kwinain Chinin 
quite kwaii ganj
qnotabIe kw(?tab'l angebbar, » e -  

fentlidj
quotiuiou k(w)ote‘ 'Sdn preisangabe, 

ZTotierung
to quote kwfft angeben, preis an­

geben.
R.

race rps  Raffe
radii re‘ ‘diai (lat.) Rąbień, tjalbmeffer 
rags rsega £umpen 
raił re'l Srfjiene, (Eifenbabri 
raiiway replice1 (Eifetibabn 
rain re'n Regen 
to  raise re‘z erbebeti 
to  rally  rse’li ftdj wieber fammeln, 

fidj etbolen
ranch rani Diebjiidjterei 
rangę re‘nż Rang, Reibe, Samm- 

lung
rapid, -ly  rmpid fiufjerft fdjnell 
rapidity rapidati Sdjneiligfeit 
rare re-t feiten
rash rasi rafdj, uniiberlegt, noreiiig 
ratę reH Ratę, Sat; 
ratę o f  exchange reH of ekstSevn l 

Ibedjfelfatj, Kurs
rather ra’dau el;er, ctelmebr, jtemlid; 
rat i o re‘ ‘si<? Derbaltnis 
raw materiał rd- mafirial Robma- 

terial
to reach rUS erreidjen 
to  react rimkt ritcfuńrfen 
to  read rid  lefen 
reader ridaz tefer 
reading r fd ip  £efung (parlament) 
ready, -ily  red i bereit, fertig 
re-agent n-e‘'dzanł Reagens 
real, -ly  ri’al nnrflid?, geroifj 
realization rialai£ei‘ Zan Realifte- 

rung, Dernńrflidjung 
to realize (or -ise) nalaiz  nerroirt- 

lirbett, erpelen 
reaim relm Rereidj, ©ebiet 
ream rim Ries (papier) 
to  reap rip  ernten 
reason ri'z ’n ©rittib 
reasonable ri'z'nab’l cerniinftig, an« 

gemeffen
rebate ribe‘ 't Rabatt 
to  reca ll rikb'l fidj erinnem 
receipt riait (Empfang, OJuittung 
b ill recei rabie bil riai'vab’l Rejitj- 

medjfel

to receire risi'v empfangeu 
receirer risi'vaz (Empfanger 
recent-ly ri'sn tli fiirglid?, neu 
recipient risi'piant (Empfanger 
to  reciprocate risi' prokeH erroibern, 

cergeiten
to reckon re'km  recfmen 
to reclaim  rikWm juriicfforbern 
recognition rekagni Zan Ktierfen- 

nnng
to recognize (or -ise) rekagnaiz 

anerfennen
to recommend rekame'nd empfei;Ien 
to reconcile rekansail fidj cerfobnen 
record rik&ad protofoll, Reforb 
to recorer rika'va.i ^iirndgerointicTi 
reeovery rikdnari IDiebereriangnng 
rectifler rektifaia-i Reridjtiger 
to rectify  rekłifai beridjtigen 
red red rot
to  reduce rid jus  ermafjigen 
rednction riduikś.n (Ermajjigung 
reel ril RoIIe, Ratpnen (jitin Kuf- 

mtcfeln)
to  refer to rifs’z I fid? besicben 
to  reeert to riva'rt ) auf 
reference refarans Dertoeifung, Re- 

3ugnal;ine, <£rnpfet)Iimg 
to reflect rifle'kt toiberfpicgeln 
reflection rifle'kian liberlegung 
to  refrain rifre‘ ‘n jurucffdjrecfen 
refusal rifjufzal ibeigerung 
first refnsal fSast rifjuzal Dorfanfs- 

redjt
to refuse r ifju z  ftd; meigern 
to  regard riga-td anfebeti; betreffen 
regardiug riyaadip betrejfenb 
as regards rigalrda was betrifft 
register re’dzistar Regifier 
registered letter redżistaM le'U.i 

eingefdjricbener Rrief 
to  regret rigre't bebauern 
regretfnl rigre'tful bebauerlid? 
regnlar re'gjular reguiSr, regel- 

magig
to  reirulate re'gjule‘t regulieren 
regulation regjule''san Reftimmnng 
to reim port ri-impoM mieber ein- 

fiibreti
to  reject rid£e’kt jitriicftDeifen 
relapse rilze‘pa Ritcffail 
to relapse rUse'pa juriicffaUen 
to relate rUe'’t bericfyten, fid; be- 

îetjen auf
relation rile1'San (Erjfiblittig; Der- 

bfiltnis; Derwanbtfc^aft 
relatire re'lativ fi<b bepcbenb 
relationship rile{'śansip Derwanbt* 

fd?aft
to release rili's befreien, frei laffen
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reliable rilai'ab’1 jurerlafjig 
reliauce rilatans gucerfidjt 
relief r i l i f  Kclief, 21bbnb, (Hrltidj- 

terung
to relieye r iłtv  erleidjtern, ent- 

lebigen
reluctance rila'ktans IDibertntllen 
to rely rilai" ftdj cerlaffen 
to remain rime''n bleiben, iibrig 

bleiben
remaiiider rime^ndaa Kefł 
to remark rima’ak bemerfen 
remarkable, -bly rima'McaVl be- 

merfentmert
reniedy remidi Iliittel, fjtlfe 
to remem ber rimembau ftdf er- 

innern
to remit rimit juriicffdjideii, iiber- 

roeifen
rcmittance rimi’tms Uberireifung, 

(Selbfenbung
remnant remnmt iibrig; s. Keft 
to rernore rimuv entfernett 
reinoyal rimuval <£ntfermmg 
to render rendaa angeben, leiftert, 

ausfertigen, mad; en 
renewal rinjual (JErneuerung 
rent rent Kente
to repair ripeu ausbeffertt; s. 2tns« 

befferung
reparation repare^San Kepnration 
to repay ripeir nueber bejnljlett 
to repeat, ripi’t mleberbolen 
repeat order riplt o-rda-i 2Tad>be- 

fteiluug
to replace ripW s erfetjert 
to reply riplai' ermibern, antroorten; 

s. 21ntn>ort
to report ripo’M beridjten; s. 23e» 

ricbt
reporter rip&'jta.i Seridjterftatter 
to repose ripff‘z fetjert 
to represent. reprize'nt reprafen- 

tieren, certreten, norf? einmal cor- 
legett

representatiye reprize'nłativ Der 
treter

repnblic ripablik Kepublif 
to repudiate ripjridi-eH 3 uriid- 

roeifen
reputation repju1ev San Kuf 
repnted ripjutid fur etmas angefeben 
to request rikwe'st crfudjen; s. <Er- 

fudjen
to reąuire rikwai'au braud;en, er- 

forbern
reqnirement rikwaia.imant (Hrfor- 

bernts, 21nfprudj 
requisite re’kxvizit erforberlidj 
to requisition rekwizi' San erforbern

to reserre riz9'-w  referniereit 
reseryes riza'uvs Keferuett 
re>idence rezklan s  IDobtumg, 

IDobnfib
resideut re'zidarxt ti'ol]iil;aft 
residue re 'zid iu  Kiicffiunb, Keft 
resignation rizignć‘'śan Derjidft 
resin re 'zin  tjarj 
resolutioii risol(j)u 'San  (Entfdjinjj 
to  resolye r iz o la  ftd? cuHd?liej;en 
resource riso-’Js £jilfsquetle 
respect risp ek t  Kefpeft, 2 1d?tung 
rcspectable rispe'ktab’1 anfeljnlidj 
respectful, -ly  risp e k tfu l  arbtnngs- 

coll, bdfliob
respecting riapektip  betreffs 
respectiye rispe'ktiv  betreffeub, fidj 

bejteljenb, bepigltcb 
respectiyely rispe‘kticli bc^icbnngs- 

roetfe
respectsrisp/fciscrgebenes Stbreibeit 
to respite re'spit etne jrift ge­

ma br en, auflebett; s. ,frift 
responsibility risponsabi'lati Der- 

antroortlidjfeit
responsible rispo-'nsab’l cerautiuort- 

lidj
restoration resło-re^San IDieberber- 

ftefluug
to restrain ristre'’n  eirtfcbranfen, 

3urii(ft)ulten
restraint ristre^nt  Cgiufcbrnnfung 
to restrict ris tr ik t  befcbrfinfen 
restriction ristrilcśau  (Hinfdjrau- 

futtg
to  resnlt risa 'lt  ergebert; s. <£r- 

gebnis
to  retail riłtpl im KleiubaubcI cer- 

Faiifen
retniler rite‘ 'lar Detailtjanbler 
retail shop rite^l-ś&p  Detailgefdjfift 
to retain ritc ‘'n  ^iiriicftialten 
to  retard rita a d  cer^ogcrn, 3ogern 
to retire riiai'a-i fid) ^uriicfjieben 
to return rita'an  3iirucffebren, 311- 

riidienben
by return rxta’-in nmgeljettb 
return book r i t i .m  buk Ketouren- 

bacb
to reveal r i n l  entbiiUen 
reyenue re'vin ju  (Einfommcn 
reyerseriva'.ts  umgcfebrt; s. (Seaen- 
reyieyr rwju Harbprufutig [teil 
reyisal rivai'zal 2caitpriifung, Ke- 

cifion
to reyise r w a iz  reuibieren, nacb- 

priifen; s. Keoifion 
to revi\e rivai’r  tpicberbelcbctt 
to reward r w o  ad belobnen; s. 23e- 

lobuung
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rlce mis Heis 
rfrh rilś  reidj 
rid rid  frei
to ride raid (rode, ridden) reiten 
to get r id  o f  tu gast rid of los 

merben
ridiculous ridikjulas Ićid)erlid) 
right rait redjt, ridjtig, fetjr 
rightful raitful redjttnagig 
rigid  ri'dzid fteif, ftreng, łjart 
ring rip King
to ring rip (rang, rung) fdjellen, 

tonen
ti. ring np anlauten 
ripe raip reif 
to ripen rai'p'n reif en 
to rise raiz (rosę, risen) aufftetjeu, 

fteigen; s. Steigerung 
to g iye rise to tu gw raiztu  Der- 

anlaffung geben 
risk risk Kififo, ©efaljr 
river ri v,>.i flu jj 
rond rffd Strągę, K>eg 
rod rod Stab, Stange 
Koman rff'man Homer, romifd) 
Konie rffm Hom 
roo f ruf Darf) 
room  rum Hautn 
root rut iDurjel 
ropę rffp Seil
rotatiou rtfte'’san Umbreljung, Hm- 

Iauf
in rotation rcfte*'śan ber Keiłjen- 

folgę nacb
rotation nuniber refie*'san na'mba-i 

laufenbe Hammer 
rongh ra f  rani), roi), ijerbe 
round raund runb 
rontine rutin  Houtine, Ubung 
rontine yyork rutin wS-tk laufenbe 

Hrbeit
roye r<Pv \ 
rover rffra-i j 
royal r o i  d  foniglid) 
rule rui Hegel, £ineal 
to rule rid  regeln, berrfeten 
rnler rula-i fineal 
rum o(u)r rumau ©erfidjt 
to  run ran (ran, run) rennen, 

laufen
rupliire ra'ptSa-t Srudj 
rush ras f.tneiler £auf, Hnbrang 
rust rast Koft 
rusty ra'sti roftig.

Seerfiuber

S.
sad saed traurig
to snddle with sze'd’ł wid belaften 

mit
sale, -ly se*f fidjer

to safeguard se‘'fgaud fdjiitjrn, 
matjren

safety se*'fti Sidjerbeit 
said sed (non to say) gefagt 
to Miii se‘l fegeln, abfaljmi; s. Segei 
sailing se*lip Hbfaijrt 
fo r  the sake se’k uin — nńlleti 
salad saeted Sałat 
salary sae'lari Salar, <Sel)aIt ' 
sale se*l Derfauf 
saieablc se‘ ‘lab’l cerffiuflid) 
salieut se*'liant ijercorfpringenb 
salt solt Salj 
salyage sze’lvidź Keręung 
to salce sazlv retten 
the same se*m berfelbe 
sa in ple za m yl IHufter, probe 
sampling paper samy lip pevpa.* 

Hlufterpapier
sanguine saćpgwin blutrot; coli gjn- 

cerficbt
to  sanction &x'pksan fanftioniereu 
sans szens (frj.) ogne 
satisfnction sastisfaeksm §ufrieben= 

tjeit
satislactory szetisfas'ktaui 3ufrieben> 

ftellenb
to satlsfy saetisfai befriebigen 
rtaturday saetaude* Samstag 
to saye se’v fparen, retten 
sariug se*'vip (Erfparnis 
sayings-bank se*'vipz-bzepk Spar- 

faffe
to say, so (sawed, sawn or sayyed)

ffigen; s. Sagę
to sny se* (said, said) fagen 
scalę ske*l IDagfdjale, ITtagftab 
on a limited scalę im befdjrfinfteri 

ITtagftab
on a large scalę im grogen ITtagftab 
to  scau skzen priifen 
scarce ske-ts felten 
to sea.ter skaetau jerftreuen 
Schedule skedzul Perjeidjnis 
school skuł Sdjule 
serew skru Sdjranbe 
science satans HTijfenfcbaft 
scientiflc saiantifik tDiffenfdjaftlid) 
scope skefp Spielraum 
to scrutinize (or -ise) śkrutinaiz 

genau priifen 
sea si 5  te, JTieer 
to seal stż fiegeln; s. Siegel 
seani sini Sd)id)t 
seaman simasn Seemann 
season si’z’n Saifon, 3 ahresjeit 
searcater sfw&ta-t Seemaffer 
second setkand îceite 
to be second to  tu bi se'kand tu 

nadjfteben
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secretary se'kritari SefretSr 
section seki&n 2lbteiluiig, CEetl 
to secure sikjii'.i fidjern; adj. jtdjer 
security sikju'riti Sidjerljett 
to see si (suw, seeu) fetjcn 
seed sid Saat, Same 
to seek sik (souglit, souglit) fud)en 
to seem sim fdjeinen 
seizure si'zau Ćrgreifung, Befdjlag- 

naljme
seldom seldarn felten 
to sell sel (sold, sold) oerfaufen 
seller selM Derfaufer 
to  seud send (seut, sent) fenben 
sender se’nda-i 21bfenber 
sending se'ndip Senbung_ 
senior si'niar dlter; s. 2lltere 
sense sens Sinn, Bebeutung 
sentenee se'ntans Sat; 
separata se'pa-ie't getrennt, befonbere 
to scqnester sikuestgS abfonbern, 

entjieljen
serge sS-tdz Serge (wollener Stoff) 
series siriz  Serie 
serious sYrias ernftlid; 
to serve sS-tv bienen 
servant ss'.want Dtener 
serrice sa'rvis Dienjt 
serriette sazvi-e't Seroiette 
to set set (set, set) fetjen, ftellen, 

orbneit
to settle se’t’l orbnen, begleidjcn 
settleuient se’t’lment ilusgleid;, Ke- 

gulierung
seven, -tli se'v’n, -p fteben (-te) 
sereral se'varal nerfdńeben 
to sew sd> (sewed, sewn or sewed) 

naben
se\tant se'kstant Sejtant 
slnide &e‘d Sdjatten, Jarbe, Sdjat- 

tierung
to shake śe‘k (shook, sliaken) 

fdjiitteln
to  sliare śe-i ftdj beteiligen; s. 21 n- 

teil, 21ftie
sliareliolder śezhcfldaz 21ftioniir 
to sheu r śiz fdjeren 
slieep śip Sdiaf 
shect Sit platte, Blatt, Bogen 
to shew s<? (shewed, i 

shewn) I .
to show śi7 (showed, | 3e,9en 

shown) I
to shine sain(shone,shone) fcbeinen 
sliip śip Sdjijf 
to sliip śip cerlaben 
shipbroker Stpbrirker Scbijfsmafler 
sllipnieut śipmant Derfdjiffung, Der- 

labung [tnmer, Keeber
sllipowner Si’p<?naa Sdjiffseigen-

shipper śtpaz Dedaber 
sliippiug śi pip Sdjiffstierlabiing, 

Spebition
shipwreck śi'prek Sdjiffbrud; 
sliirt. śaut Łiemb
slioddy so’di Sljobby, (Sarnabffille 
to slioot śut (shot, sliot) fd/iegen 
shop śop £aben 
shore Sou Stranb 
short, -ly sć-M fur; 
shortage śó-’.ilidz ,fel)Imeuge, Deftjil 
shorlliaud ścrMhsend Kurjfdjrift 
to sliow śff jetgen 
shrewd śrud tlug, fdjlau 
shrewdness śrudnis, -nes Sdjlati- 

tjeit
to shriuk śripk (slirank, shrunk) 

jufammeitjiel)en( 3uriicf|d?recfen 
to shut śat (shut, sliutj fd;Itef;ett 
side said Seite 
sight sait Sidjt
to sign sain unter;eid)nen; s. §eidien 
signal signal Signal 
signature signitśaz Hnterfdjrift 
sigiliflcant signifikent bemerfens- 

wert
to signify sfgnifai bcjeicbnen, an- 

beuten
Silicon silikan Sili3ium 
silk silk Seibe 
silky si'lki feibenartig 
similar similaz dljulid; 
siinple si'mp'l jtmpel, etufad) 
sińce sins feit, ba 
sin cer e, -ly  sinsl’u aufridjtig 
to sing sly (sang, snng) fiugen 
single si‘yg'1 ein^tg 
singnlar sipgiular einjig, (Etnjabl 
to sink sipk (sank, sunk) finfen 
Sir sS-t mein tjerr 
to sit sit (sat, sat) fitjcn 
situation sitju-e’ ’śan £age, Stelle 
six, -th siks, -p fedjs (-te) 
sixteen, -th si'kstin, -p fed^ebn (-te) 
size saiz (Srofje 
skeleton ske'litan Sfelett 
sketcli sketś Sftj3e 
to skiin off skim abfdiopfen 
to  slide slaid (slid, slid) fcblittern, 

gleiten
sliglit, -ly slai'tli leicbt, geringfiigig 
slightness ślaitnis (Seringfuaigfeit 
to  sling s/>^(slung,slung) fdjltnąen 
to slink slipk (slunk, slunk) fdiiei- 

djen, fortfdileidjen 
slip slip gettel
slippery stfpari fdjliipfrtg, glatt 
slot slo-t Dertiefung, Spali 
to slnnip slamp phnnpfen; s. Stnr3 
smali smól tlein
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to smelt smelt =  to melt fdjmeljen
smilh smip Sdjmieb
to sonk scfk burdjweidjen
soap sOp Seife
?>oapy scr’p i fcifcnartig, feiftg
soft soft tneidj
sold sffld (eon to sell) nerfauft 
sole sffl aUeinig 
soldy sO'1-U lebiglid; 
to solicit soli'sit erfudjen 
solicitor soli’sitaj  Ked^tsamoalt 
solvency so'lvansi gatjlungsfSbigfeit 
solvent so'lvant foioent, 3at)Imigs- 

fal)ig
sombrous so'mbras bunfel, biifter 
sonie sam einige 
something sdmpip etaias 
sometimes sa'mtai'mz juroeilen 
somewbat sdmhteot etmas 
sonn sun balb 
to sort c&M fortieren 
sonnd saund gefunb 
soundness saundnis (Sefunbljeit 
sonree sous <£)uelle 
sonth saup Siiben 
Southern sa'da-m fiibltd; 
sovereign so'varin =  ( pfunb Ster- 

liitg
to sow sff (sowed, sown or sowed) 

faen
space spl*s Baum 
Spain spe'n Spanien 
Spnnish spaeniS fpanifd; 
to spnre spM fparen 
to speak spik (spoke, spoken) 

fpredjen
to specialize (or -ise) spesalaiz fpp- 

3taliftereit, ais Spe^ialfad; betreiben 
specially spe'Sali fpejtell, befonbers 
speciflc spisifik  fpe.yftfd;, befonbere 
specillcation spesifirn'’ san Speyft- 

fation
to speeify spesifai im ein3elnen 

angeben
speciinen o f  signatnre spesimm  

ov si'gnitsa-1 Unterfdjriftsprobe 
spectroscope spektroskop  Spef- 

troffop
to speculate spelejuleH fpefnlieren 
speculation spekjule'’ ifn  Spefu- 

lation
to speed spid befdjlcintigen; s. Sdjnel* 

ligfeit
speedy śpi’d i  fd/tteU 
to spell spel (spelt, spelt) bud;- 

ftabieren
spelt spelt (eon to spell) bud;ftabiert 
to spend spend (spent, spent) fpen* 

ben, ausgeben
to spin spin (spun, spun) fpinnen

spindle spi'nd’l  Spinbel 
spinner spinau Spinner 
iu spite of spait trotj 
spleudid sple'ndid prfidjtig 
to spread spred ausbreiteit 
spring; sprip Jriil)ling 
to spring sprip (sprang, sprnng) 

fpringen
Sfpuare mile skwejt mail (Quabrat* 

meile
to sqneeze skwtz quetfd;eii, briiefen 
stability stali'liti Stetigfeit 
Staff staf Stab, perfonal 
stage stel 'd& Bfiijne, Stufe; Stabinm 
staguation sta?gne‘ 'san Stocfung 
Stamp sttemp Stempel, Briefmarfe 
to stamp stiemp ftempeln, fratifieren 
to stand stsend (stood, stood) 

fteljen
standard stadndaid normaier Stanb, 

feftc (Srunblage, fefte Batuta 
standing stse'ndip Stanb, Kuf 
standstill stse’ndstil Stillftanb 
starch stautś Starfe 
to start staut anfangen 
to startle stiut'l erfdjrecfen, iiber- 

rafd;en
State ste‘t gufłanb, Staat 
to State steH fonftatieten, angeben 
statement sWtmsnt Kufftelluug, 

Ked^nungsausjug 
statute stsetjut Beftimmung 
to stay ste1 bleiben; s. 21ufentljalt, 

Stiitje
steadiness ste'dines Stetigfeit 
to steal stil (stole, stolen) ftetjleii 
steam stim Dampf 
steamer stima.i Campfer 
Steel stU Statjl 
stem stem (Sta mm) Stengcl 
step step 5 d;ritt 
Stephen stivm  Steptjan 
sterling stźalip Sterling; ed;t, bem 

geiet;lid;en Illiinjfug entfpred;enb 
to stiek stik (stnek, stnek) ftecfen, 

fhben; s. Stocf
too stiff stif 3U fteif, 311 tjod; (o on 

pteis)
still stil nod;
to sting stip (stnng, stung) fted;eu 
to stipnlnte stipjuleH fejtfegen 
stipulntion stipjule’ 'ian  jeflfetyntg, 

Bebingung
to stock stok aufbeteaijreii; s. £a* 

ger, Dorrat
Stock Exchnnge stok Jonbsborfe 
stockholder stdkholda-t ZlftionŚr 
stock i ng stokip Strumpf 
stock-in-trade storkintre‘d Betricbs* 

fapital
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stocktaking sto'ktVkip 3neentur» 
Jlufnabme 

stone stffn Stein
to leave no stone unturncd tiidjts 

uncerfudjt laffen
storage st»'ridl £agerung, £agergeib 
to storę stor lagern 
storey (or -ry) stori StocfroerE 
to straddle strsed’1 fpreiyen; s.

Spreijung, Derjettelung 
to strain stre‘n jufammenfdjnuren 
straiiger stre‘ n(d)lgj Jrembltng 
straw stró Stroi; 
strawberry strobgri (Erbbeerc 
Street strit Strągę 
strenglh strepp Stfirfe 
to streiigthen streypn  cerjiarfen 
stress stres ttadjbrud 
strict, -ly  strikt ftrift, genau 
strife straif Streit, IDiberfprud; 
to strike straik (struck, struck) 

ftreidjen; auffaUen; ftrcifen; s. 
Streif

to string strip (strung, strung) 
mit Sanb, Sdjnur oerfegen 

to  strive straiv (strove, striyen) 
ftreben, fidj bemiiben 

strong strop ftarf 
struck strąk (bon to strike) ge> 

fdjlagen, betroffen 
student stjudgnt Stubierenbe 
to study sta'di ftubieren; s. Stubimn 
style stail Stil, 2trt 
subject sabdźekt untermorfen, eor» 

bet;alten; s. (Segenftanb 
to submit sdbmi't oorlegcn, unter- 

breiten
subordinate sabo-tdhuH unterge- 

orbnet
to subscribe sa&sfcraiTiunterfdjreiben 
substance sa'bsUns Subftanj, Stoff 
substantiai sgbstx'nsgl mefentlid; 
to substantiate sabstx'nsi-e't be» 

grunben
substitute sabstitjut (Erfotj 
success sgkse’s (Errolg 
successful sgksesful erfolgreidj 
successive sikse'siv aufeinanber 

folgenb
sucli satl fold; 
suction sa'khn bas Saugen 
suddeu, -ly sa'd'n, -li plotjlid; 
to sue sju oerfolgen, geridjtlid; cor» 

gebcn
to suffer sa’fgu erleiben 
to sufiice sgfais genugen 
suffleieut sgfisgnt geniigenb 
sugur suga-i gucfer 
to suagest sadle’st eingeben, cor- 

fdjlagen

suggestion sadle’stSm (Eingcbnng 
suit sjut Knpig 
to  suit sjut paffen 
suitabie sjutgb’1 paffenb 
suitiugs sjutips itnjugftoff 
snlphate salfeH Sulfat 
sum sam Suinme
summary samari ^ufammenfaffung 
sunnner sams-i Sommer 
to suininou samgn oorlaben 
suinmous (pl.) sa’manz Porlabnng 
snu san Soime 
Sunday sa'ndi Sonntag 
sundry sa'ndri cerfdjieben 
sunshine sa’nśain Sonnenfd;eiti 
superintendeut s(j)upgrinte'ndgnt 

3nfpeFtor
to superyise s(jjiipg.ivaiz beauf- 

fidjtigen
to supplement sa'plimgnt erfegen 
supplier saplais-t £iefcrer 
supplies sgplai's gufutjren, Dorrat 
to supply sgplai' liefern 
to snpport sapo’M nnterftngen; s. 

Unterjtiitjung
to  snppose sgpff’z  oermuten 
surę sju-t ftdjer
to surmise sg-imaiz . oerinuteu, 

fdjltegen
surname sa-ine‘m £)aits», Jamilien- 

name
surplus sg'.iplas Uberfdjujj, llberrejt 
surprisal sgupxai’zal Uberrafdjung 
to  surprise sarpratz iiberrafdjen; 

s. Uberrafdjung
to surrender sgre'ndg.i iibergeben; 

s. Ubergabe
to surrouud saraund umgeben 
to survey saMei’ beauf jidjtigen; s. 

Jluffidjt
suryiye sg.tvai'v iiberleben 
to suspend sgspe’nd auffcbtcbcn,

auftjeben
suspension sgspe’nsgn 2tuffd;ub, <Ein« 

flellnną
to sustain sgstei’n ansgalteu 
to swear swer (sw ore, sworn)

fdjroóren, fludjen 
Sweden sici'd’n Sdjroebcn 
to swell swel (sw elled, swolien or 

swelled) fdjroellen 
to swiui swim (swam, swnin)

fdjmimmen
to swing strip (swuug, swnng)

fdjmingen
sworn suoun (eon to swear) ge- 

fdjmoren
syllable si’lgb’1 Silbe 
sympatii}’ simpgpi Sympatlne 
syndicate sindikeH Synbitat

Elliott-Koch B 15
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synthetic sinpetik fyntbetifd} 
system sfstam Syjtem.

T.
table te‘'b’l Eafel, Eifcb, Eabelle 
to tackle tse’k’1 auftafeln; s. Eafel- 

merf
ta iłor tel’h r  Sdmeiber 
to take te‘k (took, taken) nebmen 
to _ taiły tće'li uberemfommen; s. 

Uberemftimmung
to tamper witli tx ’mpau jtd; abgeben 

mit, Unfug treiben mit 
tap txp śtopfen: Kran 
to  tar tai teeren; s. Eeer 
tarę te-i Eara, Derpacfung 
tariff tserif Earif 
to taste'<e‘st fdjmecfen 
tax txks Eaje, Steuer 
tea ti Eet
teacher WtSau Cetjrer 
to  tear te* (tore , toru) reifjen, 3er- 

reiften
teclinical teknikil tedjnifdj 
telegram te’ligrxm Eelegramm 
to telegraph teligraf telegrapb-eren 
telegrapliic teligrx'fik tdegraptjifd; 
teleplione te'lifdn  Eelepbon, Jern- 

fpredjer
to te ll tel (to ld „ told) fagen 
teuiperutn re te mprUju-i Eemperatur 
tem porary tdmparari jeitmeilig 
ten, -th ten, -J> jcljn, -te 
tenacity tinx'sati fjaltbarfeit 
teudency te'ndansi Eenbenj 
to  tender te’ndau anbieten; s. 21n» 

erbieten
legał tender l i ’gal te'ndar gefetj- 

lidjes gaijlungsmittd 
teuet te'nit (Srunbfatj, £tl)re 
tense tens geitforrn 
to  term ta-im nennen; s. Eermin, 

(5ablnngs-)33ebingung, 2lusbru<f 
term inal sernice ta'uminal sa'uvis 

(Enbbienft
territory  tertiari (Sebiet, S c3irf 
testator teste‘'taj (Erblaffer 
testiinouial testim d’ nial geugnis 
text tekst Eejt
textile goods te'kstil guds Eeptil- 

maren
Tlianies tein z El)emfe 
tlian (tam ais (nad; einem Kornpa- 

ratic)
to tliank p x ’rjk banfen 
tlieatre p i  star Ebeater 
tlien den bann, bamals 
tlmodolite pio'dolait Ebeobolit 
theoretical piare'tikal tbeoretifdj

tłiere de-i ba, bort 
tliereby darbai baburd; 
tnerefore d e-tfo j baber, besroegett 
tliereiu d e r in  barin 
thermometer paumo’mita-t Ebertno- 

met er
Ihick pik bid 
th ief p if  I>ieb 
tllin pin biinn 
tliiug pip Ding, Sadje 
to  thiuk pipk (thought, thongbt) 

benfen
thirteen, -tli pa Min bre^ety', -te 
tliirty, -ieth pa'Mi breigtg, =fte 
thorium =  etn metali 
lliorough, -ly pa’ra griinblid; 
tłiose ddz (IHebr.t. t>. Iliat) jene 
though dd  =  althongh obgleid; 
thonsand, -th pauzand taufenb, ft» 
tliread pred Jaben 
tliree, tllird pri, paud brei, britte 
tlirough pru burd; 
tliroughout pru-aut bnrdjmeg 
tlirough ratę pru re't Durcbgangs- 

fracbtfa^
to t liro w pr<f (threty, thrown) 

merfen
Thnrsday pa’uzdi Donnerstag 
thns das fo
tick et tikit Sd;ein, Bitlett 
tide taid ©eit, <Se3eit, Jlut 
to tie np tai feftbinbcn, feftlegen 
tight tait bidjt 
t i ll  til bis 
time taim §eit 
to  tin tin cerjinnen; s. ginn 
tinned meat tind mit jdeifd; rn 

Biidjfen
title  tai't’l Knfprucb 
to-day tadev  bcute 
togetlier tageda-i 3ufammen 
token td'k'n pranb 
to-m orrow  tamo'rd morgen 
ton ton engl, Eonne =  10(6 kg 
tonę tdn Eon, Klang 
touuage tiinidź Eonnengebalt 
too  =  al»o tu =  o lsd  aucb, nocb 
too =  Tery tu =  ve'ri 3U, atlju 
took tuk (Don to take) naboi 
tool tul IPerf.ieug 
tooth (pl. teelln tup ©abn 
top  top ©berflacbe, Spitje 
Torcliou lace td'-i&an lels EordjoH- 

fpifee
total td” l total, gefamt 
to  total np td't'l ap aufabbieren 
to lonch tatś berubren 
tongb taf 3ab< biegfam 
toiighness tafnis gdbigfeit 
tow  td Eau, tUerg
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towards tff'aadz gegen, nadj, 3u 
towelling tadaliy Lianbtudijeug 
tower ta.u ar (Eurm 
tOYYlt taun Stabt 
tracę tre‘s Spur, LDeg 
to tracę trefs auffpiireti 
trade tre'd tjanbel, ©efdjfift 
to trade tre'd fymbel treiben 
trader tre'’dau ^dubler 
trades tre‘ds tfanbelsjmeige 
tradition tradisan Uberlieferung 
traf tle trafik Dcrtet;r 
to trata tre'n trainieren, ausbilben; 

s. §ug
tramp steamer tram p stimaa 

Dumpfet fur <SeIegent)eitsfat)rten 
to transaet tranza kt betreiben 
transaction tranza'khn  (Befcbdrt 
to transfer trsensfdjt iibertragen; 

s. Ubcrtrogung
in transit transit im Durdjgangs- 

uerfefjr
to translate transie1't iiberfetjen 
trauslatiou transie*'san Uberfetping 
transmissiou transmi’ śan Uberfeti- 

bung
to transmit transmi't iiberfenben 
to transport trtenspdM trmtspor- 

tierert; s. Eransport 
transshipmcnt transśi'pinant Liber, 

labnng
to travel tra'v‘l reifen 
trareller tra'v’h-i Keifenber 
to tread tred (trud, trodden) treten 
Treasury B ill treźari bil Scfyut}- 

medjfel
Treasury Notę tre'zari net Scbutj- 

anmeifung
to treat tnt befjanbehi 
treatment tri'tmant iJefjanblmtg 
trial traial probe, Derfucb 
trial balauce trai'al balans probe- 

bilanj
trip trip JJusflug 
triplicate triplikeH breifacb 
triria l tri'vjal gemetn, alltdglid; 
triYiality trwialati tLiditigfeit 
troop trup Cruppe 
trouble tra'b'l ITiiUje 
trouserings trauzarips l̂ ofetitucfy 
tronsers tradzaus Ejofe 
truck trak (Eifenbatjnmagen 
truck-load trak Iffd LPagenlabung 
trne tru tren, tualir 
truły tru'li roirflicb, tcabrlid; 
yours truły tru li (loctjrltcb bie 

3 Inert), bodjadjtmiascoll 
truuk cali trarjk kol Stamtnruf, 

Lfauptanfdjlufe [Cruft
to  trust trast certraucii, tjoffcii; s.

trust deed tra’st did Dertrauens- 
banblurig

trustee trasti Dertoalter, Oormnnb 
trustwortliiuess tra!stwa.idines §u« 

uerlafjigfeit 
to Iry trai cerfucbcti 
tuber tjuba-i Knolle 
tubing tju'bip Kot;re 
Tuesday tjuzdi Dienstag 
to  tumbie tdmb'l fallen, fiiir3en 
tungsten ta'ysten LDolfram (ein 

Llietall)
to turu tsm toenben 
to turu out tSan aut ausfallen 
turnorer tSzne'rar llmfatj 
tweed twid 2trt Ljalbiudj 
tłvelve, -tli twelf -p jmolf, -te 
t wen ty, -tietli twenti, -ip 3 to li 11310, 

•fte
twice a yrar twais jireimal im 3 abr 
to type taip mit ber Sitreibmafdjine 

fdjreiben; s. tEype, Llrt.
U,

ult. =  ultimo u ltimę letjten ITTotiats 
lllterior attiriau anbermeitig; fernei 
ultimate dltimat letjte 
unable a'ne^b'1 unfdbig 
unaYoidable dnavoi'dab’l muter- 

metdlidt
uucertain a’ns#Min unfiefcer 
uncertainty a'ns3'Manti lLiifidjcrpeit 
unclaimed a’nkle*'md nidjt abge- 

forbert
uucle u'gk’l ©nfel 
uncouditional a'nko-ndi' hnal be- 

bingungslos 
uuder a'ndar unter 
to nndergo anda.tgff' fldj unter^iebcii 
to nnderstaud andaustdnd Citfteben 
understood andaustud (ron to 

uiiderstaml) cerftanb, nerftanben 
underment ion ed dnda-tmeniand

unten ermdljnt
to undertnke andaMe*'k nnter- 

ttebrnen, ftd? oerpflidtten 
undertaking andaMe*'kip Unter- 

nebmen
nnderYYcar dndaJut&t Unterjeiig 
to underwrite andarait unter- 

ftbreiben, cerfidierri 
underwriter a'ndaraits.i Derfidierer, 

Derfidjerutiosgefell fd?att 
nnduly a'ndjuli uriąebiib)rlttfj 
uiidoubledly andautidli nujmeifel- 

baft
unemployed a'nimph>i'd mibefdjaf- 

tigt
uncinployiiient a'nimpl&i'mant 2Ir- 

beitslofigfeit
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nnfair a'nfe'r unfd;ón, unreblid? 
unfortunate anfó’Msmit ungluddidj 
imion junian  Union, Derbnnb 
unison ju'nisgn (Semeinfdjaft 
unit ju n it  (Eingeit 
to  unitę junait  cerbinben, Der- 

einigen
United States junartid słe‘ts Per- 

einigte Staateu
universal juniv2’-isgl allgemein 
uniyersity juniv2'usiti Unicerfitat 
unknown a'n-ntf'n uttbefannt 
unless anles niemi nicgt, es fet 

benn, ba§
unlike, -ly a n k n k  ungleicg, md?t 

mie, unuiagrfdjeinlicg 
to unload anWd entiaben, auslaben 
unmatured antnatju ud nodj nidjt 

fallig
nnnecessary a'n-nesisgri nnnótig 
unpaid anpe’d linbejaglt 
uupleasant awpWzmt unangenegtn 
unreached anritsd unerreidjt 
unreseryed a nriz-i'-ivd riicftjaltlos, 

offen
nnsaleable anse‘'hb’l linoerfaufiidj 
unsatisfactory anssetisf«'ktg.ii un- 

befriebigenb
to unsettle anse't’l tn Unorbnung 

bringen
unsold ansc"’ld nnrerfaiift 
unsound ansau’nd oerborben 
until antil bis
untnrned anłs'und lingę wenbet 
to leave no stone untnrned nid?ts 

uiwerfndjt iaffen 
up np auf, ginauf 
upou gpo'n auf
upon wetting spo'n wetitj burd? 

Unfeudjten
iipward aźpwgjtd nufroarts 
to urge 2-idź brangen, infiaubig biiten 
iirgent 5'jidźgnt bringenb 
usnge ju z idź  ffiebrand? 
usanee jitzans (Sebraud;, (Seroobn- 

tjeit; iPedjfelfrift
to nse jus gebraucgen; s. (Sebraudi 
useful ju sfu l niiglidj 
nseless juslis, -les unniig 
lisimi juźusl getnognlid? 
to  utilizetor -ise) jutila iz  ausnugen 
ut most a't»i(fst Śngerfte, ległe 
to  utter aftau dufjern; adj. angerjt.

V.
racancy verkansi offctte Stelle 
yaeant ve{,kgnt frei 
Tague ve'ff unbeftimmt 
yaciinm tubę vse'kjuam ijiib £eer- 

raum-Bógre

Talenciennes v«lensi-enz Dalen- 
cienner Spigen 

valid vx'lid  giiltig 
yalnable vse'ljugb'l inert 
Yiiluation radju-e'’ san Beroertung 
yiilue v x lju  IPert 
to  value on 3iegen auf 
valued vse'ljud gefdjagt 
vau v«n IPagen 
yuriation veri-evsm Ubtneicgung 
variety taraiati Derfdjiebenbeit, 

Sorte
yarious ve'rigs perfd?iebene 
to yary ve'ri ftgmanfen 
vast vast lmgegeuer 
yegetabie re'dźUgb'1 pflartjltcb 
yehicle vi'hik'l .fabrjeng 
veil ve‘l \ c _ 
reiling  ve''lir) ( ^
yerbal, -ly  vi'ubgl, -i mnnblicg, rnort- 

lidj
to  rerify  ve'rifai beftatigen 
vernaeulari».m«'A^M/;y.( eiitljeimifd), 

Sanbesfpradje 
vertieal v3'Mikgl certifal 
v .= T ersu s  (lat.) v5'-isas (3. 8. Miller 

t. Race) gegen 
very ve'ri fefjr 
tessel ve's'l ©efafj. Sd?iff 
via vai’g (lat. =  VOeq) iiber 
yicissitude msisitjud IPedjfelfall 
in vieyv o f  rju angefid;ts 
to  keep in view im Zluge bcbalten 
Yienna vi-eng IPieit 
yillage m lidz  Porf 
visit mzit (Oiftte) Befutg 
to  visit vi?zit befucgeii 
vital vaVtal lebensnotwenbig 
yiz viz — yidelicet gefpr. (natndi) 

ne^tnli namlidj 
Yoice vois Stimme 
yolunie vo-’ ljum Utnfang, UTajfe 
to  vote v(Ft flimmen, maglen 
yoncher vauthr Sd?ein, Beleg 
yoyage voi'idź Keife.

W.
waddiug wodiy IPatte 
yyage we'dź £otiu 
1o wnlve we'v fallen Iaffen, aufgebett 
to  walk te&k gefjen; s. (Song 
willi wól IPaU, Ulauer 
to  want uont roiinfcbeii 
wrar wór Krieg 
warlike wó Maik friegerifd? 
war-loan wó'r-Wn Kriegsanleibe 
ware wta- IPare 
wareliouse weuhaus tagergaus 
to  warrant wv'r&nt garantieren; 

s. (Sarantie, Uuslieferuugsfdicitt
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warianty waranti (Barautie 
to wash was tuafdjen 
water wataa JPaffer 
water-niark wo-tarmark tPaffcr- 

jeidjen
water-plpe watarpaip Ibafferrotjr 
wave we‘v tfelle 
way we' łDeg 
weak wik fdjmad; 
to weaken wTkm fctyroadjen 
wenitli welp Heidjtum 
to wear we-* (w ore, w ora ) tragen 
weather wedaa tDetter 
to weave w  (w ove, woven) mebeu 
Wednesday we'nzdi (-e') Illitttuodj 
week wik tPod?e 
weekly w ild i tnodjcntlid) 
weight we't (Bemidit 
w ell wel tDOt;l, gut, redjt 
wellnigłi wełnili tmljeju 
Wdali welś tualltfifd) 
went went (eon to go) ging 
western we‘stgan mejtlidp 
to wet wet anfeudjten 
wharf hwaaf tPerft 
whatever hwotena* mas nur immer 
whatsoever hwotsdewa mas nur 

immer
wlieat hwit tPeijen 
wheel hwil Kab 
when hwen mann, ais menu 
whence hwens moljer 
whenever hwene'vga mann nur immer 
where hwea roo 
whereas hweree’z roabrenb 
whether hwe’daa ob 
whey hwe' Illolfeti (mafferiger <XeiI 

ber Illildj)
while hwnil biemeil, mabrenb 
wliilst hwailst mabrenb 
uli i te hwail meig
Whitsuntide hwi'ts’ntaid pftngfien 
who hu mas 
whole, wliolly hffl ganj 
Wholesale trade hff'lse'1 <Engros» 

gefdjfift, CSrogtianbel 
whosoeyer hus<?e’vaa mas nur immer 
wide waid meit, breit 
wild wiuld milbmadjftnb 
w ilful w ilfu l eigetijinnig 
w ill wil iDille, Ćeftament 
Wrilliam wi'ljgm ićilbelm 
willing wi'lty millig 
willingness wiltynes Bereitmillig* 

feit
to  win win (won, w on) gemiunen 
to  wind waind (wound, wound)

minben, micfeln

winding up order windty ap o'adaa 
Ztbfdjlugauftrag 

window wi'ndif ^enfter 
Winter wintar IPinter 
w irc wataa Draljt 
to w ire wai'a* telegraptjiercw; s. 

5ral)t
wireless waiaales bratjtlos 
wise waiz tDeife, 2Irt 
to wisli wiś rounfdjen; s. tPunfcb 
witli wip mit
withdruwal widdrd'al (Entriebung, 

Kiidtritt
within w id in  tunerljalb 
to wiliidraw widdra' ftdj entjieben 
w ilhont widaut obne, aujjer 
wonmn wuman Jrau 
wonder wa'ndd.i IDimbet 
wood wiid £7013 
wooden wu (Vn tjol^ern 
w ool wul U)oUe
woollen trade um'lin tre'd WoU- 

banbel
w ord wsad ifort 
to  word wsad lauten 
wordinp wi'adty IPortlant 
to work wSak arbeiten; s. IPerP, 

2irbeit
working men ws akty tnsen 2Irbeiter 
workman w/akrnsn tiaubmerfer 
worknianship wS'akmsnśip 2Irbeit, 

(Befdpicflicbfeit
workshop wfakśap lUerfftatte 
w orld  wSald tPelt 
worse wSas fdjledjter, fdjlimmer 
worst wSast fdjledjtefte 
worth wsap mert 
wrath rap gorn
to w rite raił (w rote, w ritten) 

fdjreiben
w rong, -ly  ra p , -li falfdj, unredit 
w rought-iron rdt-ai'Mn Sdjmiebe- 

eifen.
X.

Xm as =  Cliristmas krismas tPeifj- 
nadjten.

Y.
yard jaad <SIIe 
yarn jaan (Barn 
year jia  3abr 
yearly j ia l i  jfibrlidj 
yellow  je  Id gelb 
yes jes ja
yederday je'stardi geftern 
yet jet ned), trotpem 
to yield jild  gemfiljreii 
youug j<ty jung.
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SUPPLEMENTARY YOCABULARY.
A.

actire as'ktiv rege, tfitig 
adjudical ion adżudike‘ ' San guerfen- 

nung, guteilung
adrertising matter sedra.ilai' ziy 

BeFlamematerial 
aforesaid afb'.ised norgenannt 
age e‘dź to come o f  — miinbig werben 
aggrcssire, -ly segre siv angreifenb,- 

etiergtfd;
agreement agrimani Ubereinfunft, 

Dertrag
alert alsM regfam, tuadtfam 
all-round price bl rau'nd (Eintjcits- 

prets
alteration bltare^San Kbanberung 
alterna Jve seltZJnatw abwedffclnb 
to ainend amend cerbeffern, abtinbern 
ample ae'mp>l reidiltdj 
angle ae'pg’1 ZDinFel 
annnliuent ana'lmant Kufbebmta, 

(Eilgung
to anticipate aentisipeH norweg- 

nelpnen, oorausfeben 
anyway =  anyhow jebenfalls 
applicant Aplikant Bewerber 
approxiniate9/»'&'^sime<tannat;ernb 
Albena ae’J>inz Ktlteti 
to attend lo  atend beforgen 
attractire atras'ktiv attjieljenb 
to be airare o f  awe-i (id? bewufjt 

fein, wiffen.
B.

backwards bmkwa-tdz riicfwiirts 
bargain price baagan Dortcilljafłer 

preis
to belate biWt nerfpaten 
birthday be'afide‘ (Seburłstag 
blade ble‘d Klingę 
blanket bleegkit Betfe 
bolt bfflt Soljett, Sdtrnube 
bonus bb'nas pramie, Dinibenbe 
border bb'.tdaa Bortę, Katib, Saum 
brief, -ly  brif Fur3 
linrmetie bazmiz ans Bartna.

C.
to cali upon kbł apon aufforbern 
camelliair kse'malhea Kamelbaar 
camp ksemp £ager 
cainpaign keempe‘ 'n felbjug, pro- 

paganba
cardboard ka'udbbad pappbedel 
chattel tśee't’1 Dermógen 
goods and cliattels fjab unb (Sut 
chisel tsizal iTteifjel 
clearauce klirans Kfiunutng

to commence komens anfangen 
com paratire tests kompteratw iesta 

Bergleidtsprobcrt
com petitire kompe'titiv fonfurreitj- 

ffitiig
com prador kompradtr'-i (EinFSufer 

(in <£l}ina)
to compromise knmpromaiz bei- 

legen, fddidjten 
lo  concern kanss'M betreffen 
conclnsire konklusin entfdteibenb, 

iiberjeugenb
to coufer konfs'* fonferieren, beraten 
continnal, -ly  kanWnjual fort* 

wćilirenb, bauernb 
to  conrince kanni'ns nberjeugen 
to cooperate k<?-o-' pareH 3iifatnmen« 

arbeiten
conntersaniple kaWntausampl 

(Segenmufter
to crack kraek pla^en, berften 
to creep in krlp, crept, crept krępi 

fidj etufdtleidjen.
D.

dampness daimpnis yeudjtigfeit 
lo  oecode dd.&d  etit^iffern 
llepuly Chief Inspecting Engineer 

de'pjuti tśif inspektiy endSima 
ftello. priifungsoberingenieur 

desirability dizairabilati was 
wiinfdjenswert tft, Dorteil 

to be desirous dizai'ras ben tDunfdj 
tjaben

to detach ditaeta abfonbern 
despite dispai'1 trotj 
to display displev entfaften.ausfleHen 
dom iciled do-'misail'd wolntljaft 
drawiugknifedróTpnaa/gietimeffer.

£.
edge tool edz tul SdtnctbewerFjeug 
effects ife'kls (Ejfeflen, IBaren 
electroga!vanized ile'ktro gae'lvan- 

aiz’d galoaniflert
eleclroIytic»7efcfro7i'<ii;eIeftrolYtif<b 
to embody imbo'di etncerleiben, ner- 

einigen
enamelware inte'tn’l tce-i (Emattte- 

waren
to ensnre insu-t juftdtern, ner* 

fdtaffen, rnoglid; rnad/en 
to entertain enta-ite‘ 'n  erwfigen.

F.
failnre fe‘rljaa yeblfdtfag 
lair leJ- Ztltffe
fallacy fielasi Crugfdtlug, 3rrtnm 
falls fbls yćille (ZUafferfalle)



Supplementary Yocabulary. 231

fast fast fcft; fdjnell 
fastening fasfnin SefefKgung 
fault fólt ,fcl)lct 
festiwal fesliegl feftlid;; s. ,feft 
to file fail aufrcibcn, ablegen 
li ni sil fi'nii Bcenbigung, ległe Se- 

acbeitimg, iSnbcrgebnis 
focussed JćF'kdst gericfytet 
foolscap fulsk&p papierformat 

I Z  X  ^inches (nr|pt.: mit liarren- 
fappe ais I0af)erjcicbcn> 

forte majenie fdas majua — acts 
ot' Goił boljcre ©ewalt 

fork fdak ffiabel.
G.

to galraiiize gae'lvmaiz galuani- 
(teren, mit Ifieialluberyug t)cr|el;cn 

to gazo g i‘z auftariett, anftaunen 
Genoa dienoa ©cnua 
genuiueness dzenjumas CEcfittjcit.

H.
hair Clipper hea klipsa tjaarfdjneibe- 

mafdpne
to liaudle hss'nd’1 łjantieren, bear- 

beiten
hardware ha ad teea iTIetallmaren 
liereinafter h ir in  aftga fpiitet 

Ijierin (Certragsftil) 
liereuuder nira'ndaa \,. 
herennto hiranlu r imiTlter 
hexagon he'ksggon Sedjsetf 
lioliday ho'lidei Jeiertag 
to hook huk liafen, f efigafen, aitgeben 
liooped hup'd mit Heifen uertcl|en 
hot spelter galranized hot spe'lisa 

go: trgnaiz' d feuetuerjinft 
khrricaue lamp ha'rike'n lasmp 

Sturm«, 02etterlampe.

LJ.
iinmaterial imali rui untoefentlid) 
iucliuatiou wiklinę'1 san Zieigung 
incomparalile inko mparalt l unuer- 

glcidibar
incorporated inkbapgre^tgd einge- 

tragen, mit Korporationsrcdjten 
eerjetieit

indent indent (Einfdjnitt, fefter 2(us« 
lanbsauftrag

inertiu in&aśig Eragijeit 
insertion inss afon (Einriicfung, <£itt» 

fegung
interval fntgaral ©mifdjcntaum 
introductory work intradaktari 

toaak CEinfiibrungi arbctt 
to intalidute invse‘lideH ungultig 

madjen
irresisti bleirizi'stab’1 umniberfieblid) 
ju g  dzag Krug.

K. L.
key border k i boadga Sdjliiffel- 

tattb, griedjtfdje Bortę 
to label le‘'b’l mit (Etifctt uerfeijen 
leriable le'viab’l eriicbbar (bet §o!t 

ufm.)
leyies le'via (€rbebung eon) Stenem 
literał, -ly li'targi budjftdblid? 
to look afler luk nad) etiu. fetjen, 

beforgen
Innip sum lamp sam paufdjalfumme.

M.
iuargin ma'adzin Kanb 
uiate’ s receipt meHsrisit Sdiiffets 

(Quittung
meusurement me' Zgament UTafj 
merged iuto ma ad z’d iiitu  getaudjt 

iii
merit me'rit Derbiettjl, tPert 
uierry me'ri luftig 
uiiniuuiu value mi'nimam eeelju 

Hiiubejttt>ert
misiiup mis-hee'p llnfali, bebauer- 

lidjes Dorfommnis 
model mo'd'l iliobell 
motor car meftoa kia 21 u to, Kraft- 

magen
to mount maunt fteigen.

N.
ueeds nidz (Erfotbernis, 2inforbetnng 
uickelled nikgCd uerniefeit 
nil nil tiidjts
non-couipliauce with non-kom- 

plaians ZTidjterfiiUung 
nor nóa riodj, and? nidjt 
liotice o f terminattoii ncZtis ov 

tsamine‘'ś»n Kiinbigung (auf Be- 
enbiguttg)

nuli and Toid nol eend void nuli 
unb tiidjtig

nut nut Bug; Scbcaubenmutter.
O. P.

to OTerlook ffvaalu'k iiberfeben 
oycrstocked &vaasto'k’d iiberliiUt 
pau pień pfanne 
partial, -ly paasal teihueifc 
penalty pinse'lti Strafe 
perloratioii psafgre1'san fodjung 
to perlorni pgafo'am oolljieben 
performance parfoamans 2Iuffiil)- 

rung
to peisunde paaswevd iiberreben, 

itberyengen
pit pił <Srube, tjol)ie 
pit Suw pit so (Brubenfage 
plai.e iron ple‘n ai'aan tjobelcifen 
plant plant pflanje; ,fabtifanlage 
precursor priks'asga Óorlaufer
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prior praiaj friiljer; — to nor 
P ro f. Indent prd fd.itna =- Profor- 

ma Indent
prolongntion prdlopge'’ san Per- 

langerung, 2Iuffrfnib 
prominent prdminant Ijeroorragenb 
properly pro padli rirfjtig, orbmntgs- 

mafig
Prnssin prasa prenfien 
publicity pobWsati Peroffentlirfnutg, 

tDff entiidjfeit
to push' puś mit €ifcr bearbeiten.

R.
raised letters re‘z’d Wta-i erfjabenc 

Bndjfiaben
to ratify rsetifai colhietjen 
razor re^za.i Bafiermtffer 
rebateable ribertaVl abjugsfStpg 
to reckon re'kan redrnen 
Reeo =  Recommendation rekaman- 

de'’s'an (Empfefjluttg, Beftellung fiir 
Konftgnationslager 

reconrse riko.cs gufludjt, €imnen- 
tmrtg, Biicfgriff 

to refund rifdnd  erftattcn 
to reimbnrse ri-imbaus cergiiten, 

miebererfiatten, juriidjablen 
reimbnrsement, credit rl-imba.is- 

mant kredit Bemboursfrebit 
release r il is  Jreilaffmtg, Crlaf’ 
remission rimi'śan (Ertag (non §oII 

uftn.)
to remit rimi't erlaffen 
remittance rimi'tans <Erta§ 
rcmnneration rimjunare'"san Belol;- 

nung
reproduction riproda’kśen IPieber- 

gabe, Badjbilbuna 
reseryatiou rezarte*’san Porbeljalt 
to respond rispdnd  antmorten 
respects rispekts ergebenes Srfjretbeit 
to reyoke rut"'k  tniberrnfen 
ronling holts ru'fip bfflts Sarfj- 

frfirmibcn
royalty roi’alti 2lbgabe, ©ebiibren.

S.
scrap iron srse‘p aia-m Srfjrott 
to screw skru fdjrauben 
sea-wortliy si'-wa’.idi feetwdjtig 
to set forth fó-jf aiiffulirett 
to set ont set aut ausfetjett, ans- 

einanberfetjen 
shaft saft Scfyaft, Stiel 
shaky se‘'ki tocitfelig, unjttber 
slnve sle'v SPIace 
sleepprs sWpaJs Sdjtnellett (CEtfert- 

bai)tt)

speltei spe'ltaJ. 3iiuf 
spoon spiin JEoffel 
to stand stiend misbalten 
standard form stm'nda.id fó-.im 

ffirurtbformular
statistical staWslikal fiatiftifrf) 
to  stew stju bampfen, fdpnorett 
stimnlant stimjulant Beijmittel 
to stimulate stimjuleH anregen 
stores stous IParenłjaus, £ag< 

ITtagajiit
snbpart sdbptut Unterteii 
subsequent to sdbsikwant unmittel- 

bar folgenb auf
to snbstit.nte sa'bstitjut erfetjen 
snitings sjutiys ^iibeborteile 
superrision sfj)iipauvi zan Ziufjicbt 
syyatch (amerif.) swiets ITtufterab- 

fcfynitt
Swiss swis fditneberifd)
Switzerland su>i’tsa-ihend Scbrneg.

T.
to test test rerfudjen; s. probc, 

Unterfudjung
tensile strength te'nsil strepfi 

Pebnurtgsftarfe
to terminate td.imineH beenben 
trick trik Kniff, £ifi 
trickery trikari 2lrglifl, Bctrugerci 
trifle trai'f’l Kleinigfeit 
trnstworthy traslteaudi rcrtrmiens- 

inert
tyre tai'a.i putj, ^tiifpnt;.

U.
nnayyare o f dnnce.i iit Ihifertutnis. 

non
to undcrpay ondaupe? 311 tnenig 

jableit
on the nnderstanding andazstas'n- 

dip unter ber Poransfetjutig 
nnforeseen dnfoJsi'n  unrort;ergr» 

feijen
np-to-date plant ap-tade't-p'.ant 

mobernc tfabrifonIage.
V. W .-

yalidity vali’diti ©iiltigfcit 
yendor vendct-i Pertanfer 
yirtue rd-Uju CEugenb, Porjug 
by yirlue fraft, cetrnogc. 
yyaste ae‘st Perfcbtnenbung 
by way o f trial we' ov trai’al al& 

Derfud;
wife (pl. wives uaitz) tPeib 
to wind up waind ©efdjaftc anf- 

tninben, tn bie IPegc leiten 
wisc waiz tneife, flng 
wituess witnis §euge, §c-iigiiis.
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Worterverzeichnis zu den deutschen Ubungsaufgaben.
Enquiries for Goods and Prices. Seite 18.

SJiufter sample Gpitjengarbinen lace curtains
angcben to say etoa, ungefafjr about
alpilid) similar Stolonie colony
oerfdjiebene various es Iiegt uns fefjr
fradjtfrei carriage paid baran we are anxious
ipreislijte price-list gabrifat make
SRaBatt allowance, discount etroas 3̂af[enbes something suitable
©rofee size eilige Gacfye urgent matter
Gorte sort oorratig in stock

Offers o f  G oods. Seite 25.
anfunbigen to advise entfpred)en to be in accor-
fiiĘrren to stock dance with
mit gleidjer 3̂o|t by same mail SIngaBe indication
[id) aus3eidjnen to be disting- jebod) however
burd) uished for Ęiell light

garbe, Gdjatticrungshade bunfel dark
getDdęren to grant, to allow Befonbers especially
9Zad)Iaft reduction [id) freuen to be delighted

Orders. Seite 32.
ausf ufyreit 
tra[fieren 
forgfaltig 
eirioerftanben fein 
oerlaben 
Spejialauftrag 
fid) t>erla[fen auf 
piinftlid)
Grlebigung, 'IlBIie= 
fertmg

Bejtimmt
Bis morgen
S3c3ugna|me
iiberreidjcn
naĄfolgenb
abjuglitf), roeniger
lieferBar
©erpadung
®crfuti)sauftrag
3ufrieben[tellenb
erjielen (Urnfalj)

to execute 
to draw 
careful 
to agree to 
to dispatch 
special order 
to rely on 
punctual
’delivery
(for certain 
Iwiihout fail 
by to-morrow 
reference 
to hand 
following 
less
to be delivered 
packing 
trial order 
satisfactory 
to do

ocrfanbbereit
©erfanboorfcfjrift
SlusfiifjrUTig
SBeadjtung
Beftatigen
Sratte
GeefradjtBrief,
itonnoffement

®erfid)eningsfd>etn
3ufuf)r
gradjtlimit
SButifd)
()infi(f)tlid>
©erfanb 
Slnroeifnng 
gemafe

ready for shipment 
shipping instruction 
execution 
attention 
to acknowledge 
draft
bill of lading

nicf)t

Gdjadjtel 
itafao 
« 6gel)en 
tDimfdjen 
Bciliegenb 
gutfdjreiben 
entgegenfefjen 
itonto
©ut[Ąriftsan3cige

Invoices, Creditnotes,
box 
cocoa 
to leave 
to desire 
enclosed 
to credit 
to look forward 
account 
credit notę

3 ufuf>r 
3iir 3 eit 
burdjctus 
reidjlid) 
trotjbcrn 
erfreut

Statements,
SRiictoaren
Gcnbnng
oermeifcn
3ied)TiUTigsaus3Ug
Galbo

insurance policy 
supply 
freight limit 
wish
regarding 
shipment 
instructions 
according 
supply 
at present 
by no means 
abundant 
nevertheless 
glad

Seite 38. 
returns 
consignment 
to refer
statement (of ac­

count) 
balance

3u ttnjern ©unften in our favo(u)r 
ffiegleidjurig settlement
leer empty
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mitteilen
lctjtl)in
SBerfdjiffung, ®er= 

labung 
cbgefjen
SInfeng nacfyjter 

SEBocfye 
©f)emfe
injtoifdjen

i^ommifjiondt
ftonfignetionsjen*

bung
Geibenjtoffe
obfertigen
<5etoid)tsnote
Urfprungsjeugnts
3 u[tanb
gcnau

gredjtfetj 
Genbung 
es eilt nidjt be* 

fonbers 
es genugt 
innerfjelb 
in ber Sagę fein 
tonfurrieren

neryidjern
9JkffertE>aren
lagern
erfudjert
gejeiĄnet

cerpflitfjten
tttusoleiĄ
jaffig
im coraus 
nmnfdjgemofe

leufenbe SRedjnung
•onfjeimftellen
ublid)
bet Śorlegung 
punftlid)

Ireu3ett
id) erlaube mir

Shipments. 
to inform 
recently
shipment 
to sail
early next week
Thames 
meanwhile, in 
the meantime

Seite 42.
oerlafjett
ongeben
Gremplar
benbtigen
Sad
SReis
eintreffen 
ertoerten 
bcnadjridjtigen 
itunbe (Sladjridjt)

to leave (left, left) 
to State, to say 
copy
to reąuire
bag
rice
to arrive 
to expect 
to advise 
news

Consignments. Seite 44.
commission agent 
consignment 
silk goods
to dispatch 
weight notę 
(consular) certi- 
ficate of origin 

condition 
strictly

Ships.
ratę, freight ratę 
cargo
there is no special 

hurry about it 
it will do 
within 
to be able 
to compete

Insurance.
to insure 
cutlery 
to storę 
to reąuest 
marked

partie (SEBeren) 
©eil 
SBefdjeib 
teleg.aptjifd) 
Gorte
®er!aufsted)nung 
Sbiarftlage
Ulusfidjt 
<Re|t 

Seite 47.

lot, parcel 
part 
advice 
by wire 
kind, ąuality 
account sale 
condition of the 
market 

chance 
balance

umgefjenb
Doreusfidjtlid) 
Slbfofirt i[t norge* 
fefjen (bei ©emp- 
fern)

gredjtreum 
raten 
Seite 50.
2Bert
fjerausgeljn 
SSefdjeinigung 

SerfiĄg.) 
Ueberbringer

(bei

immediately, by 
return 

probably
is expected to 
sail

space 
to advise

value 
to sail
policy
bearer

Accounts, Cheques etc. Seite 56.
einlbfen (bei 2BeĄ» 

feln) 
ridjtig 
belejten 
{djlieftlid) 
entnefjmen 
Sormerfung 
nefjmen

in ben SBefitj ge= 
langen 

enonljnen 
Srrtum 

Seite 59.
3um 21usgleid) 
anbei 
fdllig

to oblige 
settlement 
due
in advance 
in accordance 
with your reąuest 

account current 
to leave to the 

discretion 
usual
on presentation 
duły

Drafts, Bills.
to cross
I take the liberty,
I beg to

to hono(u)r, to
meet

correct 
to charge 
finally 
to draw
to notę

to come to hand
to mention 
error

in settlement 
herewith, enclosed 
due
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unter Sltyeige 
[id) oerrounbern 
ber Sfiermerf 
oetfcljen mit 
cnnefjmen

under advice 
to be asionished 
the remark 
bearing 
to presume

ein grrtum liegt 
nor

ertlaren
bas Dorliegenbe 

GĄreiben

a mistake has 
occurred 

to explain
present (letter)

Dorfdjlagett 
Slusfunft etnfjolen 
befriebigen 
ausbtiidlid) 
Dotbefjalten 
gegen Gtellung 

eines SIttrebitirs 
einuerftanben fein 
anroeifen

Financing Foreign 
to propose 
to enąuire 
to satisfy 
distinctly 
to make reserves 
against a credit 
opened with a bank 
to agree
to give instructiuns

Trade. Seite 67.
ofjne ©efafjr 
mi3ept
®etfung norneljtnen

9?embours=ftrcbit
3U3iigIiĄ
5If3eptproDifion

without risk 
accepta nce 
to cover for the cor- 
responding amount 
reimbursement 

credit
in addition to 
acceptancecommis- 

sion

©ummibanb
Complaints, i 

indiarubber band
ipatfer packer
geijlbetrag shortage
ab3dljlen to count
[id) bellagen to complain
netjptedjen to promise
9?ei[enber traveller
roenigftens at least
©iertel ąuarter
netborben rotten
infolgebeffen.baljer therefore
3uriid[d)iden to return
uerfauflid) saleable
ausfiifjren to execute
anbernfalls otherwise, eise
misfallen to turn out
nermed)[eln to exchange
erfetjen to replace
priifen to examine

Enąuiries regarding the !
oerpflidjtet obliged
3imerld[jig reliable
Slustunft intormation
nermetlen to mention
3 c*tel slip
nerfdjaffcn to furnish
gefidjert, [idjer safe
ratfam advisable
©injelfjeiten details
Gtanb standing
bie in gtage [te= the firm in

fjenbe girma question
ftleinijanbel retail trade
an[d)einenb apparenily
©rgebnis result
Sn^aber owner, proprietor 

generallyallgemein

SSeifalt
Geibe 
leiber 
nadjfeljen 
entftanbcne 

[ten
cerurfadjen 
SRû ie
ent[d)ulbigen 
trotj
3ufagc
Slnnaljme 
[pateftens 
ungiin[tige Hiarfb 
nerf;dltni[[e 

cerroeigern 
gegebenenfalls 
Gd) ab en

Standing o f Firms.
efjrenmert 
erfatjren 
33erbinblicf)feit 
$orfid)t
SRudtritt
©riinber 
Unternefjmen 
gelingen 
3u»eriaf[ig 
anbererfeits 
Slbfdjlufe 
iatigen 
freilid)
SSebingung 
Ijaben gelautet =  
empfef)Ien

satisfaction,
approval

silk
unfortunately 
to check 
expenses incur- 

red
to cause 
inconvenience, 
trouble 

to excuse 
in spite of 
promise 
acceptance 
at the latest 

roenn ber SDiarft 
gegen uns ift 

to refuse 
eventually 
loss, damage

Seite 76. 
hono(u)rable 
well versed in 
responsibility 
caution
withdrawal, retire- 

ment 
founder
business, concern 
to succeed 
reliable
on the other hand
contract
to make
it is true
term
maren
to recommend
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Snferat
Jidj ergebenft ge« 

[tatten 
3lusga6e 
®ud)lja(ter
ftorrefponbent
Gdjiffsmafler
griinblid)
ftcimtnis
fiontorarbeit
fturjfĄrift
bereii
gabigfeit
cetfidjcrn
fid) temid)cii
enift
oerbienert
©crtrauen
Sleife
entnefjmen
anftelien
fliefjenb

f)iefige greimbe 
norfpredjen bet 
Seilbaber 
eintaufen 
[udjen
in £iquibation 
treten 

auf ©runb 
jafjrelang
jtoeifellos
?ia[)ctes
fid) begnugen mit 
lebiglidj
Ginfauf nermitteln 
Sfteftobetrag 
pro 3 aljr 
ffiorteil
St&3ug
Scrcinbanmg 
3ugute lommen 
balbig
(Entfdjeibung
empfef;IC7t
energifdj
tflĄtig
etne Steifje
nettreten

Applying for a Situation. Seite 80.
advertisement befudjen to attend
to have pleasure 3undd)ft at first
in Sobere Sanbcls* Commercial

issue fdjule College
bookkeeper
correspondence

fid) aneignen 
(ftenntniffe) to acquire

clerk tatig, angeftellt employed
ship broker erbalten to obtain
thorough-ly ffiefellfdjaft firm, concern
knowledge. insbefonbete especially
experience ipoften position

office work Slbfertigung clearance
shorthand Suro department
ready 9Ibfd)rift copy
ability 3 eugnis testimonial
to assure Satlegung report, statement
to endeavo(u)r erganjen to supplement
earnest bis^crige^atigleit past experience
to merit ffietoerbung be= to consider an
confidence rudfidjtigen application
diligence fid) erfunbipen to enquire about
to gather, to learn £efjr3eit ab[ofoie= to be a junior
to engage ren clerk
fluently erfatjren to learn
Agents, Offers of Servlces. Seite 86.
friends here 
to cali on 
partner
to purchase, to buy 
to look out for 
to go into liqui- 

dation 
owing to 
for years 
doubtless, no 
doubt

morę (particulars) 
to content one- 
self w/th 

merely
to do the buying 
net amount 
per annum 
advantage 
deduction, dis- 
count

arrangement
to reap the benefit
early
decision
to recommend
energetic
able
a number 
to represent

erf>ebticT> 
erroeitern 
ridjtige ifterfom 

Iidjfeit
fid) einfet}crt fur 
nofl, gdrt3li_d) 
3 ufricbeidjcit 
fid) fjanbeln um 
oertnanbtc iifrtitel 
Slbfafe
eingefufjrt fein bet
©efdjafts3tDeig
Ga&
oertDcrten 
©efdjdftsreifc 
ftammen eon 
augeitfdjeinlid) 
itonturren3 
itonfurrent 
Gie fbnnert etbas 

erreidjen 
SSreite 
Sftufter
am nad) [ten tommt 
rudjtanbig 
oormerfen 
jebenfalls 
roirb erfolgen 
Seftatigung

considerably 
to enlarge
proper person
to act for
entire
satisfaction
to be a ąuestion of
similar articles
sale
to be in touch 
with

linę of business 
ratę
to make use of 
business trip 
to come from 
evidently 
competition 
competitor
it will do for you
width
pattern
=  am nfid)ften ift 

overdue
to notę, to book 
at any ratę 
will be madę 
confirmation
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Failures, Compositions with Creditors. Seite 90.

t>orftd;etibe girma
fjatt brangen 
es fdjeint mir im 

gntercffe ber 
Olaubigcr 311 Iie= 
gen, roeim 

einbcrufen 
<Slaubigen>er= 

fammlung 
bei toeldjer (Se= 

legcnljeit
itattfinben (abge= 
Ijalten toerben) 

■Slltioa 
rotlcgctt
entgegcnfeljen

above mentioned 
(named) firm 

to press hard 
I think it advi- 
sable in the in- 
terest of the cred­
itors that 

to cali together 
meeting of cred­
itors

when

to be held 
assets
to place before 
to await

B̂ayjioa 
ŚTCbgliĄfcit 
crfdjeitteu 
in SŚertretung 
[idj Ijanbeln urn 
Summę 
bebeutenb 
ffiergleid) 
crmadjtigen 
geroedjfelt 
Slngelegenljeit

liabilities 
opport unity 
to be present 
on behalf 
to be a ąuestion 
sum
important 
arrangement 
to authorize 
exchanged 
matter

gntcrcffe certretento act for 
fid) nerpflidjten to bind oneself 
fid) erftreden auf to extend over 
3ujtanbe fommen =  gcmadjt fern
5Re|t
Ginęli) eit

remainder
particular

befannt geben 
fid) nieberlaffen
unter ber girma 
riber gute itennb 

nis uctfiigcn 
T'e(pel)imgeti 
<Sefd)dfts3ir»eig 
bie SDibglidjleit 

geben 
■?tusroaf)I 
■SSorteil
bei Siebarf =

uberbringeit
■SManntfdjaft
banfbar
greunblidjfeiten
Ijerausbringen 
Unterjtiiljung 
cmgebeifjen Ia[fen

Circulars.
to bring to noiice 
to set up in bu­
siness

under the style 
to have a good 
knowledge 

relations 
linę of business
to enable
selection 
advantage 
menu Sie SDSaren 

benbtigen
Person al Lett

to hand, deliver
acąuaintance
obliged
acts of friend- 
ship, klndnesses 

to bring out 
help
to render

Seite 93.
(Sriinbcr
fidj 3uriid3ieljen 
ileilfjaber 
Sdjroiegerfofjn 
uns bas glcidje 
SBertrauen 
betDaljren

ais Scilljaber 
aufnefmten 

bisfjer
iDcitcrfuljren
tfnterfdjrift
unter3eidjneit

rs. Seite 96.
freunblidje (SruJje 
in girma, bei 
Ueberbringer
fennen lernen
befiilflid) fein
paffenb
Gefallen

founder 
to retire 
partner 
son-in-law 
to continue to 

favo(u)r us with 
the same confi- 
dence

to take into
partnership

hitherto 
to carry on 
signature 
to sign

kindest regards 
c/o. =  care of 
bearer
to become ac- 
ąuainted with 

to help 
suitabie 
favo(u)r

beridjten iiber
'J?oI)ri[cn
flau
Urn[atj
infolgebeffen
iprobuttenmarft
'Jiadjfrage
bemctfbar
fcftere fjaltung
HCeisen
IRoggen

Market Reports.
to report on
pig-iron
duli
sale
conseąuently
produce market
demand
noticeable
firmer tendency
wheat
rye

Seite 99. 
er3ielen (IJSreife) 
eine roeitere 

IjSreisfteigerung 
yjlefjl
belebt, Ieb^aft
corfidjtig
3iemlid)
irjafer
Gerfte
Ieirfjt befeftigt 
gute Sladjfrage

to fetch 
a further 

advance 
flour 
brisk 
cautious 
rather 
Oats 
barley
slighdy firmer 
fair demand
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Safel 
unnerjollt 
2enben3 
gcnaue <2in3el= 

aufftellung 
toftig
2Berftinfpeltor

Transaction No. 4. Seite 115.
sheet
duty not paid 
tendency 
detailed speci- 
fication 

rusty
wharf inspector

befĄabigt 
3ur SBerfugung 

ftellen
©mpfang bcftći* 

tigen
Spebitcut
auslicfern

damaged 
to place at the 

disposal 
to acknowledge 
receipt

shipping agent 
to hand over

Transaction No. 6—8.
No. 6.

Mnbigungsfrift notice of termi- 
nation

illbanberung alteration
Slnnafjme assumption
unterfdjreiben to sign
SKobell model
5Ruf repuiation
geniefeen to enjoy 

No. 7.
totfam advi«able
ginon3loge financial standing
Mrteil judgment
3*nf spelter
©etnćibr guarantee
nerbinbem to prevent
bunne SdjiĄt thin covering
Orijbicrung oxidation
oufbalten to stop
[i<b entfdjeiben to decide
33er3ogerung delay

Stbfommcn
ftimmen
annefjmeit
Sdjreibfefjler

arrangement 
to be correct 
to presume 
clerical error 

No. 8.
Iiegen on to be interested in

51ta<bfrage beftcfjen to be called for 
ingrogefomn.enbearticles jn queslion

uerfdumen to fali
33crfaufsmoglid)feitsale 
inert worth
SJtube waste
IRudfpro^e nef,mento confer wit„  

mit
bereben to discuss
Siegel rule
©ebraad) tnadjen to avail oneself of 
[id) entfdjliefjen 311 to decide on

ftonfortium 
fid) ftei madjen 
tofinfdjensnjert 
3tned
fejter SBertrag
SBertragfdjliefeenbe
fid) oerpflidjten
Stotar
ridjtig
SHoIlmoĄt
Ijaiipt[ad)Iid) 
oorfjerige Staffe 
<)Sro3ent[afe 
bienen
unbefonnt [ein mit
oerftefjen unter 
nielmefjr 
3ugleid) 
tnoljlljabcnb 
ner mit tein, befibaf' 
fen

grunbfatslid)

Transaction No. 9.
association
to free oneself from
desirable.preferable
purpose
firm agreement
party
to bind oneself
notary
correct
power of attorney 
mainly
prepayment in cash 
percentage 
to serve
not to be conver- 

sant with 
to understand by 
rather
at the same time 
well-to-do
to get, to provide 
on principle

Seite 136 und 139.
ousftellen 
fiib entfdjeiben 
©cridjtsbarfcit 
Streitfrage 
gemifibter ©cridjts 
bof

ber ferne Often

to draw up 
to decide 
legał tribunal 
dispute

'mixed tribunal
the Far East

Dorgebrudt printed
SBortlaut text
SHailanb Milan
ollgemein fiblid) used generally
©eneralfpefen generał expenses
bis bbdjjtens to a maximum of
reibnen to reckon
©infubr3oII import-duty
£agcr[pe[en warehouse expen- 

ses
einbegriffen included
fogenannt so-called
SJJarftmerte market rates
oorfommen to occur
£agennare consignment stock 

goods
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bisberige S3erfaufs®results ofpast sales 
erfolge r

Ueber* conviction
3cugung

erlangeu to reach
bas 9iid)tige treffento hit the mark 
felbftncTftanblid) naturally, of course 
toir Ijabeti bariiberwe wish to go fur- 
fyinaus benSBunfd) ther

roeitere ftteife wider circles 
btuben over there
®cliebtljcit popularity
oerfdjaffen to procure
fid) crfreuen to enjoy
m Slusfidjt ueljmento thinkit possible 
bisfjetige Slbnetymeipresent customers

Transaction No. 11. Seite 160— 162. 
Brief 5.

SInregungen fiber- 
mitteln

' f f i Z 9'” 1’" " ' 11" " ' " 1* '"™
©efdjmad taste
Gonberanmfdj special requirement 
Jid> unierridjten to get information 
aujjeroibentlid) exceptional 
®eanfptud)ung engagement 
in abfeljbarcr 3 eit in the near futurę 
juriultnmmcn auf to eonie back to 
erlebigen to transact
laufenb current

auf ©runb on the basis of
nudpnals jutudfom ^ refer a in 

men auf 15

©efafjr in fid) fd)Iie= 
feen

an Ort unb Stelle

eiubrudsooll
3 a[)rf)unbertfciet
Sfrbeitsfraft
roibmen
£ebensarbeit
trfolgreid)
miinblid)
neujcitlid)
SInlage, 2Betf
ubertreffert
©nuartung
©efd)aftsfu£)tung

£uftfd,iff
ausgeriiftet
recfitfettigen
£od)
Sturm
prnoiforifd)

impressive 
centenary celebra- 

tion
business energy
to devote
life’s work
successful
personally, yerbally
up-to-date
plant
to exceed 
expectation 
business rnanage- 

ment

air-ship
equipped
to iustify
hole
storm
provisional

SBcrt Iegen auf 
©inblid
'£ei|tungsfdf)ig!ett 
Haren
nid)t reftlos 
garbftellung 
burd)fpred)en 
Utnftrengung 
ORiifjc 
fd)euen
Śuriidbliden auf 
9Ibfd)nitt, ©reignis 
fd)Iidjt 
geicr
SlJiitarbetter 
feftlid) begefjen 
ftattlidfe tHeifje 
3 ufage 
Streis
9tufentfialt 
perfonlidfe 

Slnregung 
Brief 7.

grofeugige 9Irt 
uielfeitig abge- 

ftimmt 
Hlbnefjmer 
©igenart 
tjeroorrufen 
SBemunberung 
[tcf> um jem. be® 
muljen 

bie Seamten 
Slbteilung 
?Iuffcf»Iu|3 
fid) ausraufen 
in nadfljaltiger ©r= 
innerung bleiben 

ausfpredjen 
Slufnafjmc

Inserat 10.
§altbarfeit 
ujiberftcljen 
3uroeijen
in Srinneruna brin® 

gen
eine 5RoIIe fpielen

to interest

to run risk of
on the spot 
to attach impor- 

tance h>
insight 
possibilities 
to elear up 
not altogether 
shade 
to discuss 
effort 
trouble 
to fear
to Iook back over
event
simple
celebration
co-worker
to celebrate
imposlng number
acceptance
circle
stay

personal interest

gigantic character 
variouslyj! adapted
Client 
peculiarity 
to excite 
admiration
to assist
the Staff 
department 
information 
to result
to linger in memory
to express 
reception

durability 
to resist 
to assign
to commemorate 
to take a part
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N orwegischer Papiermarkt. .Seite 165.
beleben
obfdjmadjen
SIusfiĄt
■gerincjfugis
entgegcn
(Erroartung

SBanlroefen
«ng
cneignen
Uebetfpannung
SBetriebsfapital
TĄaffen
beredjtigen
Sinterlegung
jurucfforbern
<msmitjen
Etrebitpapiere
lebiglidj
Siiter
Obliegenfjeit
«usfii|ren
baljer

to revive 
to weaken 
prospect 
slight
contrary to 
expectation

Slrbeifslage 
2trbeitnet)iner 
SBcrfjanblung 
SBerbefferung 
ęoĄgrabig 
Derfel) en

labo(u)r position
employee
negotiation
improvement
high grade -
supplied

Das englische Bankwesen. Seite 169.
banking system 
close.-ly 
to acąuire 
overtrading 
stock in-trade 
to create 
to entitle 
deposit 
to reclaim 
to utilize 
instruments of 
credit 

merely 
custodian 
function 
to carry out 
hence

Companies Acts 
savings bank 
Post Office Savings 
Bank 

pivot

Stfticngefetj 
Gparlaffe
ipoftfparfaffe 
Slngelpuntt
9IbrcĄnungSucrfa^bank cleafjng

SBanffatj bank ratę
§bf)e standing
iperabjetjimg reduction
periobifĄer SSiIanj=periodical balance 

abfdjluf; sheet
feften guf? faffcn to gain footing
Sfbrccfjnungsftelle 
(Erleidjterung 
'?,urd)fui)tung 
in giil)hmg fein

Finanzierung von  Auslandsgeschaften.
neitnittcls by means
in boppelter 2lus=; 

fertigung 
SBejogener

in duplicate 
drawee

jpatcrer 3eitpun!t futurę datę
Siobatt 
bcrccfjligt 
UBaljrung 
Hagesfurs 
Dorftefjenbes 
Sergang 
burcf)fiU)ren 
DOtJcfpejjen 
tEigentum

rebate 
entitled 
currency
exchange of the day 
the foregoing 
procedurę 
to carry through 
to advance 
property

Spediteure.

JJiidgriffsredjt 
Gidjerfjeit 
Slusfertigung 
SecoerfiĄcrung 
Dolice 
EtontroIIe

clearing house 
facility 
transaction 
to be in touch 

Seite 174.
right of recourse
security
copy
marinę insurance
policy
control

9f2?fetunsssefcn=insurance office ‘
unterroegs 
im Slustaufd) fiir 
forgen fiir 
bofumentierter 
Strebit 

erforbern 
Seite 177.

on the way 
in exchange for 
to provide for
documentary credit 
to reąuire

nerroidelt
jroedmafjig
SBafferfpebiteur
Canbfpebiteur
iibcrtragen
oorgefdirieben
entlaffen
Dfbfertigung
entfernt
.Orisfpebiteur
unerlafelid)
gelcgcntlid)
gadjtnann

complex 
convenient 
shipping agent 
forwarding agent 
to pass on 
prescribed 
to relieve 
dispatch 
distant 
local agent 
indispensable, 
essential

occasional, casual 
specialist

erjiefjcn
fdjupar
man-Jmnt ifjrn 

trauen 
(Seroinn 
ftetig
2Bad)famfeit
nadjpriifen
iiberroadjen
ausgeben
2Berftgebiiljren
guljrlofin
fieidjtergebiiljren
IfkoDiJion

to train 
appreciable
he can be trusted
benefit 
constant 
alertness 
to check 
to supervise 
to expend 
dock charges 
cartage 
lighterage 
commission

m
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