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Vorwort zur 4. Auflage.

Nen aufgenommen sind sorgfaltig nach Briefgruppen
ceordnete “Commercial Phrases”, etwa 25 Seiten neuer
Einzelbriefe und fast 50 Seiten neuer zusammenhiingender
Briefreihen (transactions). Mit unendlicher Miihe ist es
Verlag und Verfassern gelungen, aus dem Briefwechsel be-
deutender englischer und deutscher Industrie- und Export-
firmen ungemein interessantes und wertvolles Material zu
erhalten und zu verarbeiten. Das Buch erhdlt dadurch einen
einzigartigen Wert.

Eine wesentliche Vermehrung der deutschen Uebun-
gen trigt zahlreichen uns gefusserten Wiinschen Rechnung.
Mehrfache Anregungen haben uns sogar veranlasst, im
“Reader” einige Stiicke in der deutschen Uebersetzung zu
bringen. Damit ist weiterer wertvoller, wenn auch schwie-
riger Stoff zur Uebersetzung ins Englische geschaffen. Wir
bitten, den “Reader” ja nicht zu vernachlassigen. Er ist
eine unentbehrliche Erganzung der Korrespondenz.

Hagen (Westf.), Bochum, Nottingham, Jannar 1929,

Preface to the 5th Edition.

There is aslowly growing tendency in England to sub-
stivute “Jetter” for “favor’” and to omit, or rather to shorten,
closing phrases, e. g. “l (we) remain”, unless the latter is
called for by the phrase preceding. Thus

“Awaiting your early reply, we remain”,
1s still used, but not “we remain” by itself.

I America the tendency is to go much further than
this and to omit all stereotyped phrases of courtesy, but
even there 1t i1s only a tendency, not the general rule. It
is therefore inadvisable for a foreigner to write letters in
this newer style, which might give offence in some quar-
ters as being lacking in courtesy.

We have therefore in the present Edition thought
it advisable to conform to this tendency and have every-
where substituted <letter” for “favor’.

There was no occasion for any other alterations. How-
ever @& very short group of letters “Inter-Departmental
Correspondence” has been added. We are indebted to
Mr. G. F. Thurston, Divisional General Manager of the Lon-
don & North Eastern Railway for permission to use five
of the views embodied in this edition.

Hagen (Westf.), Bochum. Nottingham, November 1930.
Der Verlag. Die Verfasser,
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6 I. Introduction.

Commercial Correspondence.

A. Various Groups of Letters.
I. INTRODUCTION.

How to begin a Commercial Letter.

Boston, U.S.A.. April 28th 1930.

Mr. (or Mrs. or Messrs.) . . . .
25. Palmerston Buildings,
Old Broad Street,

London E. C,

England.

Dear Sir (or Dear Madam or Dear Sirs),

Only write “Sir” if writing to a Government official.
“Gentlemen” is not now used.

It is advisable to place the name and address as well
as the salutation on the extreme left hand side. This cor-
responds to the present English usage and is due to the
wide use of window envelopes for business letters.

1. When you open up a new correspondence,
you may begin:
Please (or kindly) let me know, let me have, send me...
I beg (or request) you to....
I should feel much (or greatly or extremely) obliged
to you if you would....
You would exceedingly oblige me by....
I have much pleasure in informing you....
I have the pleasure | . .
I take the liberty | of informing you....
T beg to inform you....
The object of the present letter is to inform you....
We hereby beg to inform you....
We beg to draw your attention to....
We beg to point out to you....
Please take note that....
Your address has been given tome by our mutual friends
I am indebted for your address to our mutual friends
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Having seen
Referring to
With reference to

2. When you have to answer a letter that has
been sent to you, you may begin:
Your letter of the 1st inst. came duly to hand
[ have just received your letter of the 2nd inst....
I am in reccipt (or in possession) of your letter of the
23rd of last month. ...
I beg to acknowledge receipt of your esteemed letter
of the 28th ult....
In reply
In answer
Replying
Referring
Reverting
With reference
According to
In accordance with your instructions....
In compliance with '
3. When confirming your own letter to which
vou have not received a reply, you may begin:
Confirming
We confirm |
We beg to confirm
In confirmation of
Further ]
With further \ to our letter of this morning . . ..
reference |

4. When you wish to confirm other communica-

tionsthanthosemadebyletter, you may write:
I (beg to) confirm our conversation of this morning . . ..
I (beg to) confirm my telephone message of this afteruoon
I confirm having wired you this morning as follows. ..
I sent you a telegram this afternoon worded (or

reading)....
5. If you receive a letter after your own
letter has been sent off, you may begin:

| your advertisement in to-day’s
| “Daily News”....

: to vour letter of the 15th inst. . ...

our last letter (or respects) of

I am in receipt ..... and (beg to) confirm...

Our letter of yesterdav crossed with vours of the same
date....

After sending off our letter ..... we received your
letter. ...

Note. — Words in brackets are often omitted.
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How to end a Commercial Letter.

Yours faithfully, (or Yours truly,)
JONES & CO.
"Yours sincerely” is only used in private cor-
respondence.
“Yours obediently” is now quite out of wuse.
“Your obedient servant” is used in official
correspondence of Government officials.
Awaiting (the favor of) your reply, 1 am,
{reply by return, I am,
Awaiting your early reply, I am,
'reply at your earliest convenience, I am,
Hoping to hear from you soon, I am,
Yours truly,
Hoping to be favored with your esteemed orders, I am,
Yours faithfully,
Thanking you in anticipation, 1 am,
Trusting to receive your order, we are,
Looking forward to your further orders, we are,
Soliciting a continuance of your orders, we are,
Yours faithfully,

Note. — Never use “Dear Sir (s)” in closing phrases and
wherever possible omit “I (we) rcmain”. See what is said
i the Preface to this Edition.

I. COMMERCIAL PHRASES.

Enquiries.
to offer anbieten subject to prices being suitable wenn
to quote for YPreis abgeben fir bie Preife ufagen

low price niebriger fPreis latest price list legte Preislijte
;npder:ate price mdpiger Preis newest price list weuelte Preislijte
c"(’)'rrl vr;:ic:n ; ‘g;iquegswéegéﬁsqmis illustrated catalogue ifluftrierterRatalog
suitable price pai_ienbér Preis toﬁ;e&mre urgently tringend bend:
fz(ljvorable pricciannne L A (to advise strongly bringend raten)
ﬁ- vs ntageous price nor:ellbafter i to be in the market for Bebarf haben in
lilxged [g:lcci ?gi[f):: %::i: to l;)e interested ikn Snte_l:‘:_ﬁe [)agen fiir
excrbliantprice s Sermatoihobey gt)ocl?(w?s "rlurs1tr?i$1g s‘)t?;:ta ‘gflli)grrea]; ijt

Preis .
average price Durdidnittspreis | beinah aufgebraudst N
all-round price Gefamtpreis o keep in stock eine Ware fithren

to submit vorlegen, unterbreiten ] current price list Iaufende Preislifte
|

listed price @ijtenpreis assorlment. Auswabhl -
cost price Celbjtfojtenpreis full collection of samples volltanbdige
lowest or (e . Nufterjammlung

utmost price | dufperfter Preis to meet in the matter of price im
wholesale price Grojhanbdlerpreis Preije entgegenfommen




II. Commercial Phrases. 9

material to match our sample are, | earliest possible delivery friibeft

die unjerm YMujter gleidhfommi

anything equal(similar) etwas Gleidhes
(Ubnlidyes)

at once, immediately fofort

without delay unverjuglid)

for prompt delivery
Lieferung

3u [ofortiger '

moglidye Lieferung
at your earliest convenience) ; . ..
as soon as possible J 1obatb
wie moglid)
available forimmediate delivery giiltig
fur jofortige Liejerung

Ofiiers for Goods and Prices.

by registered sample post eingefdyrie-
ben als Mujter ofhne Wert

by insured parcel post als Wertpafet

by same post (mail) mit gleiher Pojt

by book post als Drudjade, unter
Kreuzband

by goods train als Fradtqut

by fast goods train als Gilqut

by passenger train als *Bafjagiergut

by express train als Gxpreggut

by rail mit der Babhn

enclosed l

herewith

under same coverl

under separate cover in bejonbderem
Umjdylag

offer by wire Drahtangebot

estimate SRoftenanjdlag

to meet views Wiinjcen entgegen-
fommen

the very article you want gerabe der
Wrtifel, ben Gie wiin[den

to take stock fLager aufnehmen

to clear our stock unfer Lager rdumen

job lot Ramjdpojten

anbei

to be heavily stocked in ein reid)-

baltiges Lager Haben
the article is not in our line |mir fiibren
we do not stock (or hand- ben Urtifel
le) the article Inidgt

inferior(lower) quality geringere Gorte

superior (better) quality beflere Sorte

quality is second to none fteht an
Giite binter feiner anbern zuriid

to guarantee (warrant) garantieren

to undersell unterbieten

to reserve juriidlegen

sizes and dimensions Grogen undMafe

to compete fonfurrieren

to make to order auf Bejtellung
anfertigen

to supply at shortest notice quf 2b-
ruf liefern

prices range from—to $Preile liegen
3wijden

prices are falling — rising  \Prei-

pricesaregoing down goingup/( e

fallen — |teigen

buying price Cinfaufspreis

selling price Berfaufspreis

subject unsold Jwijdyenverfauf vor-
behalten

subject to withdrawal
bebalten

offer must strictly be understood to be
for telegraphic acceptance Angebot
qilt nur fir teleqr. Annahme

offer is good until Angebot ift giiltig bis

failing your immediate acceptance falls
Gie nidt jofort anmehmen

Riidtritt vor-

Terms of Delivery and Payment.

terms of payment
gungen

net cash mnetto Kafje

cash on delivery (c.o.d.) bar bei Qiefe-
rung, gegen Nadnabhme

prompt cash fofortige Bezahlung

cash with order (c.w.0.) Barzablung
bei Beltellung

in advance im voraus

prices are understood Preije ver-

Jteben Jich
Preife find

prices are strictly net
3 months’ credit 8 Monats-Jiel

3ablungsbebdin-

ftreng netto Kalje

sight draft with documents attached
Gidttratte mit beigefiigten Dofu-
menten

documents upon acceptance of our
draft Dofumente gegen Ubzep-
tierung unferer Iratte

payment against documents 3ahhing
gegen Dolumente

cash discount Kafja-Clonto

trade discount MWieberverfiufer-Rabatt

allowance, reduction Nad)laj

packing extra Berpadung bejonbers
berechnet
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packing included eindlieglid) Ber: |

duty paid gollfrei [padung

duty unpaid unver3ollt

carriage (freight) paid fradtjrei

charges paid |pejenjrei

carriage (freight,charges) forward unter
Nadnahme

free of charge unberedynet

in bond unter Jollverjd)lul

free works fret 2Bert

ex works ab Werf

delivered free frei Haus

cartage ‘Rollgeld

freight rate Fradtloy

estimate SQoftenaufidlag

iree on board (f.o.b.) fjrei an Bo

free alongside ship (f.a.s.) frei lang
feits Ghiff

free on rail (f.o.r.) frei Bahn

acts of God excepted $Hohere Gewa
vorbehalten

Answers to Offers, Orders.

I draw my supplies from id) begiebe |
meinen Bebarf bei

quality does not suit me  Qualitat |
jagt mir nidt zu

I am in urgent need ) id) gebraudye |

1 require urgently f notig

order sheet Bejtellformular !

to give an order to \einen Yuftrag

to place an order withf erteilen

trial order ‘Brobeauftrag

opening order Crltauftrag

tepeat order 9tad)beftellung

€x contract auf Abjdlufy

immediately on receipt of order |ofort
bei Crhalt des Nuftrages

as per your offer Iaut Jhrem Angebr

in strict conformity in genauer 1lbe
einftimmung

the particulars bie Eingelheiten

to give attention to the execution of a
order ber usfiihrung eines Au
trages Aufmerfjamieit wibmen.

to execute with all possible spee
|dnelijftens ausfiithren

foreign orders Auslandsauftrage

to put an order in hand ufirag i
Arbeit nehmen

forwarding instructions QBerjanbdoo!
|Driften

shipping instructions Bex|d)iffungs
vorjdyiften

Invoice, Credit Notes, Statements.

for your account and risk fiir hre
Redynung und Gefahr

for consignee’s risk auf Gefabr bdes
Empfingers

all claims must be made within . . alle
Beldywerden find innerhalb . . 3u
madyen

empties allowed for if returned in good
condition leere Berpadung wird
vergiitet, wenn in gutem Juftand
Furiidgelandt

consignment note Fradytbrief

specification of weights Gewtdtsauf-
ftellung

consular fees SKonjulatsgebiihren

account of charges Gpefennota

expenses uslagen

case Rijte

box Gdadytel

barrel Fah

bale Ballen

piece Gtiid

parcel Fradtitiid, Partie

lot Pojten (Ware)

item Budungspolten

please carry to mycredit bitte |djreibe
Gie mir gut

to your debit, to your charge 3u Jhre
Laften

fg”s}éft})earf::f of your account 3w
Ausgleidhy Jbres Kontos

the entry bie Budung

the balance ber Galdo

to show a balance of einen Gald
3eigen von

equivalent Gegenwert

on looking over our books bei Durd
fiht unferer Biicher

to conform iibereinjtimmen

account overdue {iberfiillige Redynun

to overlook tibetfehen

an oversight ein Yerjehen

faulty statement feblerbafter Red
nungsausug

corrected statement verbefjetter Red]
nungsausjug
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we presume (surmise) this item has | please excuse our reminding you of it

escaped your notice wir vermuten, entidhulbigen Gie bitte, baf wir Sle
bak Ddiefer Pojten Ihrer Aufmeri- baran erinmern
jamfeit entgangen ift '

Conslgnments, Shipments.

shipping agent Gpebiteur (fiir Wafjer-
transport)

i?‘r:irs:dmg agem: Gpebiteur

steamer, steamship (s.s.) Dampfer

sailing vessel Cegel|diff

lighter Qeid)ter

steamer will sail(leave,depart) Dampfer
wirtd abfabren

port of call UAnlaufhafen

port of destination Bejtimmungshafen

cargo, load, shipload Labung

consignment note Fractbrief

storage Lagergeld

demurrage fiegegeld

dock charges Dodfoften

wharf dues Werftgebithren

custom house duty 3ol

cartage Fubrlohn, Rollgeld

to load laben

| nnload } entlaben, [djden

to discharge
gross weight Bruttogewidt
Nettogewidyt

net weight

tare  Tara

dead weight Totgewidt

average weight Durd)idnittsgewicht

by cheapest route auf billigjtem $ege

please quote through rate bitte geben
Gie Durdygangsradhtia an

duty disbursed verauslagter 3oll

clearing Berzollung

customs are very particular bie 3oll-
behorbe ift Jehr genau

goods have been shut out bie Giiter
lind nidht fibernommen

good are lying alongside bie 2Waren
liegen ldingsjeit

to take charge of iibernchmen

in bond ‘unter J3ollver-

inabonded warehouse f|d)lu,imSran=

fitlager

steamer is due Dampfer ilt fallig

to catch the train ben Jug erreiden

to catch the first availabe steamer ben
erjftenbraud)baren Dampfer erreichen

seaworthy cases Jjeetiicdhtige Riften

iron hooped mit eifernen Banbern
verfehen

labelled mit JFetteln beflebt

marked gegeidynet

trade mark Fabrifzeiden

copy of legalized invoice Durd)jdhlag
ber beglaubigten Redhnung

shipping instructions Berjanbanwet-
jung fitr Geetransport

forwarding instructions Berjanban-
weijung fitr Lanbtransport

to insure verfichern

to effect insurance eine BVerfiderung
vornefmen

policy ‘Bolice

Accounts, Cheques, Remittances.

bearer cheque berbringerjded

order cheque Orberjded

open cheque Barfdjed

crossed cheque
Berrednungsjded

not negotiable nidit begebbar

drawer usjteller

drawee %Bezogener

payee Jahlungsempfinger

to draw or issue a cheque
Gdyed ausitellen

refer to drawer (R/D) wverweifen an
Nusiteller

einen

gefreuzter Cdyed, |

to postdate a cheque
vorbatieren

to circulate umlaufen

to open an account with a bank ein
Konto bei einer Bant exrridyten

pass book SRontogegenbud

at sight, on presentation, on demandbei
Cidt, bei Borzeigung, auf Auf-
fotberung -

to pass in conformity gleidylautend
oorfragen

tochargeinterestattherateof. . . 3infen
3um Gale von . . . beredhnen

einen GSded

I receipt RQuittung
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Drafts, Bills.

bill of exchange Bed)jel ¢ at 3 months’ date (3 months after

draft Jratte . date) brei Vionate ab Datum

acceptance Unnahme at maturity bei Berfall

to draw (make out) 3iehen, ausftellen ' protest charges Proteftfoften

to accept annebhmen for non-payment bei Nidyteinldojung

to present for acceptance 3urUnnahme . to meet, to honor, to take up ein-
vorlegen [8fen

holder Jnbaber to have recourse to Regrel nebmen

drawer usiteller days of grace Rejpefttage

drawee Bezogener receipted bill quittierter Wechfel

acceptor Afzeptant promissory note Golawed))el

payee IWed)jelnehmer accommodation billGefalligteitswediel

endorser Jnbojfant value received 2Bert erhalten

endorsee  Jnbolfatar value in account Wert in Redynuug

endorsement Jnbofjament which place fo account of . . ftellen

first of exchange Primawed)fel Gie in Rednung

second Gefunbda as advised by . . . laut Beridht

due on demand f{iillig bei Aufforberung ' I recommend my draft to your pro-

on presentation bei Borgeigung tection i) empfeble meine Tratte

at sight bei Gidt Jhrem Sdup

Complaints, Claims, Cancelling.

we are under the palnful necessity | to scrutinize a claim eine Forberung
of 3u unferm SLeidwefen miiffen wix | genau  prilfen

we cannot help saying wir fonnen | a substantial reduction ein wefentlider
nidt wmbin, Shnen u fagen \ Nad)laf

we are sadly disappointed wir finp | to grant an allowance eiten Jadlal
arg enttaujoht bewilligen _ )

goods are not equal (up) to sample I to reduce the price ben Preis er-
sent YWaren fommen bem einges magigen .
fandten Mujter nidt gleid to rectify an error einen Jrrium

beridytigen
gos;isa?;](?gl;]o;tggdt;;;a%zr’gn(tobgggé fo substantiate a claim einen Unjprud
nicht bie Giite, die mir von JHnen belegen ) .
gewobnt  find to safgguard theinterests die Snterejfen
wabren

goods are inferior in quality to those
last supplied Baren find geringer
als bie zulelt gelieferten .
goods are not up to my expecta- i ma]l:e gootfi nneb;r oil mq&)en
tions ¥Baren entfpredjen nicht meinen | 10 make up for auffommen fiir
Grwartungen shortage of weight Febhlgewidt
no good whatever nidts wert to me_gt with an accident Savatie
to decline any responsibility alle _exleiben . -
Berantwortung  ablehnen Y , :"g‘;“)’ damt?lged dmd)t'l Beif?ﬂb‘%tl
instructions were not carried out bie | '© C2lM on te underwriiers 1ot “i
_ Borfdriften wurben nidt befolgt | Errlgd);abde;enbefl;jrﬂ}eritd)gsgei. gel-
a cgggs:&rer&rgaf;t)csgrr;%ﬁ%;n)g:lr; survey certificate Befidtigungsbefdei-
e . g nigung
i) eingejdlidhen voucher Beleg .
to check, to call back mnadpriifen, | owing to pressure of business im
vergleiden © Drange des Gejddjtes

to place at your disposal zu Jhrer
Berfiigung ftellen
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Enquiries regarding the Standing of Firms, References.

Nustunftsbiiro

enquiry office
es liegt uns

we are anxious to know
febr baran ju wiljen

to make enquiries about (regarding)
Ertunbigungen einbolen iiber

on the slip atiached (enctosed )
anliegendbem Jettel

to treat in strict (absolute) confi-
dence ftreng vertraufid) behandeln

quite confideniially, most aiscreetly,
with every discretion ftreng ver=
traulidy

without responsibility (liability) obne
Berbindlidteit

highly respectable bodjadytbar

efficient (or keen, or clevenn man of
business tiiftiger Ge|d)aftsmann

pushing, energetic energijd

trustworthy, honest vertrauenswert,
ehrenwert

attentive to business ge}dhdaftseifrig

steady (upright) character Jteter, auf-
rechter Charatter

to enjoy an excellent reputation fic)
eines ausgezeidneten Rufes erfreven,

the firm is said to have ample funds
(means) Dbie Fitma [oll reide
Mittel befifen

considered safe (to be safe) for . . fiir
fider erachtet fir . . .

inalarge (an extensive)way in grogem
Umfang

good for any amount gut fiir jeben
Betrag

auf

Applying for

advertisement  Jnferat

vacancy offene Gtellen

to apply for a situation fidy um eine
Gtelle Dewerben

I am looking out for another berth id) |
febe mid) nad) einer anbern Gtelle
um

. to fill a position
fillen

to be quick at figures [dnelt redynen
tonnen

to be fluent at Spanish fliegend fpa:
nijd) verftehen

I can speak (know) several languages
id) fann ver{dyiebene Cpraden

fully versed in (thoroughly conversant
with) wohl vertraut mit . . .

a good linguist guter Gpradfenver |

especially qualified belonders befabigt

einen Pojten aus-

safe for the sum in question gut fiir
pen angefragten Betrag

a credit to the extent of ein Krebit
bis 3u ...

sufficient capital geuiigend SRapital

large turnover (sale) groBer Umjah

prompt in settling piinftlidy im Be-
gleidhen

newly (old) established neugegriinbet

intimately acquainted with the mar-
ket genau mit dbem Narft vertraut

to meet engagements Berpflidtungen
erfiillen

from reliable quariers we understand
aus uverlaffiger Quelle erfabren
wir

pecuniary difficulties geldlide Sdwic-
rigtciten

lack of enterprise 9tangel an Unter=
nehmungsgeift

oldfashioned methods
Methoden

they live beyond their means
feben iiber ifre DBerbdltnifje

senior partner bder Geniordef

opinions are divided Meinungen gebhen
auseinanber

to advise caution (to be cautious) in
dealing with zur Borjiht im DBer-
fehr mit — raten

no definite opinion Tfein abgejd)lof-
jenes Urteil

altmodijde

fie

a Situation

quite used to superintend a staff of
clerks bdurdyaus gewobnt einen Stab
Ungejtellter 3u  beauffidtigen
permanency  Dauetjtellung
ability, capacity Fabhigleit
person of tact (energy) taftoolle {ener-
gijde) Perfonlicheit
ready f(inclined) to engage
(geneigt) einjujtellen
manager Gefdydjtsfiihrer
chief clerk (confidential clerk) Pro=
furift, Bevollmadtigter
bookkeeper Budbalter
correspondence clerk  Sorrefpondent
foreign correspondent Auslanbsiorre-

bereit

{pondent

accountant Rednungsfiihrer, Bud)y
Halter

| salesman  Berfdufer
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buyer, purchaser Cinfdaufer
traveller Reijender
stockkeeper  Lagerhalter
invoice clerk Fafturijt
shorthand clerk Gtenograph
typewriter GSdreibmajdyine

typist Mafdinen|dreiber
lady typist Gtenotypiftin
junior clerk jiingerer Gebilfe
office boy SRontorjunge
apprentice  Lebrling

(im  $Hanbdbwert)

Agents, Offers of Services.

agent, representative Berfreter

first class references erftflajjige Refe-
rengen

draft of an agency agreement Entwurf
eines Ugenturverfrages

to transact business Ge|d)afte ab-
|hlieken

to book orders
nehmen

to fetch (realise) a price einen Preis
ergielen

to appoint ernernnen

to offer (give) security Giderbeit
anbieten, (geben)

Wuftrage Herein-

businesscanbebuiltup bdas Geldaft
laBt (idy aufbauen

sole selling agency alleinige Verfaufs-
vertretung

exclusive sale Ulleinverfauf

advertising matter Reflamematerial

district allotted to 3ugewiejener Bezirt

penalty for breach of agreemént Gtrafe
fiic Bertragsbrudy

introductory work Einfiihrungstatigfeit
to consider favorably woffwollend
erwdgen

III. ENQUIRIES FOR GOODS AND PRICES.

GENERAL REMARKS

Enquiries for goods and prices may be of a gencral or

a particular character, i. e., a firm may write in a general
way asking for catalogues or price-lists, or enquire whether
the firm to whom they write sell or manufacture a partic-
ular class of goods.

Ou the other hand, a firm mayv be requiring a definite
quantity of goods, in which case they submit an exact
specification of their requirements, giving all necessary
details. They ask for a price, discounts (if any), and time
required for delivery. The reply of the firm giving price
etc. is called a quotation. These are often made on printed
forms, which give the preecise condilions towhich the quo-
tation is subject.

CORRESPONDENCE.

1. Nottingham, June 10th
The British Paper Trading Company Limited,
London E. C. 2
Dear Sirs,

Please send me samples and lowest prices of the
following qualities of paper: —

1. Ledger paper,

2. Medium quality notepaper,

3. Blue paper for sugar bags.

1930,
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Please also state whether the paper offered is in stock
ready for immediate delivery.
Yours faithfully,
HENRY MASON.

I

Hamburg, September 1st 1930.
Messrs. Smith Sons & Co.,
London E. C.
Dear Sirs.
Having been established in Hamburg for many years,
I have a large connection amongst users of your products.
Will you, therefore, please send me your latest catalogue,
quoting me your very lowest export terms? Please also
state terms of payment.
Awaiting your reply, I am,
Yours faithfully,
HEINRICH NIEMEYER.

3. London, October 1st 1930.
Messrs. Carl Schlésser & Co.,

Solingen.

Dear Sirs,

Please send us your lowest quotation for the following:
1 gross pocket-knives as supplied three years ago,
2, ditto but in a superior quality.

Kindly send us a sample of the latter.

We await your lowest offer with time required for
delivery, which must be guaranteed.

Yours faithfully,
THE LONDON CUTLERY COMPANY LIMITED.

L Bremen, October 31st 1930.
Mecssrs. Robinson & Jones,
London.
Dear Sirs.

As we often have enquiries for your class of goods, we
shall be obliged if you will send us your latest catalogue,
quoting us your very lowest export terms.

For your guidance we are large buyvers, and if your
prices are competitive, we shall be able to pass vou some
intcresting orders.

Reference: Deutsche Bank, London.

Yours faithfully,
GEBR. MEISTER.
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5. Remscheid, May Tth 1930.
Messrs. Smith & Brown,
Sheffield.
Dear Sirs,

Kindly quote us your lowest price for 100 Machine
Knives in exact accordance with enclosed sketch. The bevel
and the slots must be exactly as shown, and they must be
of first class quality.

If you are in a position to supply these, please state
shortest time of delivery.

We await your reply by return of post.

Yours faithfully,
Encl. KESTNER & CO.

6. Sofia, June 10th 1930.
Messrs. Collins & Brown,
Sheffield.
Dear Sirs,
One of our customers is requiring regular supplies of
Piano Wire as sample enclosed herewith.

Please let us have your lowest price with counter
sample. The time of delivery should also be stated. For
the present it will be sufficient if you quote the price
f.o.b. Fnglish port, but if the price should be favorable
and offer a fair prospect of business, we should require
a c. 1. f. quotation. In order to emable you to quote
a c. i. f. price we should put a definite specification
before you.

We await your early news.
Yours traly,

Enclosure. SCHMIDT & HARTMANN.
7. Rotterdam, September 11th 1930,
The Circular Saw Manufacturing Co. Ltd.,
Rother h am.
Dear Sirs,

We have extensive connections in the timber industry
and can place regular orders for circular saws for wood.
Will you therefore send wus your latest price-
list and quote us your very best terms for goods delivered
free of packing charges and put free on board Hull or
Grimsby. For your guidance the saws we require range
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from 150 mm. to 1200 mm. in diameter and we never place
an order for less than two dozen at a time.

Yours faithfully,
K. VAN DEN BERG & CO.

8. Hamburg, May 12th 1930.
The Co-operative Cotton Suppliers Ltd.,

Manchester.
Dear Sirs,

We enclose herewith a sample of cotton material.
Please let us have your lowest price delivered c.i f.
Hamburg for not less than 12 pieces.

Kindly note that a very cheap material is required,
ag it is wanted for the East African trade. Please send
us a sample of not less than a yard in length of the
best material you can offer to match our sample. In
the event of your price being competitive we can promise
you regular orders.

Yours truly,
Enclosure. RITTER & SOHN.

EXERCISES.

9. A. B. & Co. enquire whether the catalogue dated
May 1st 1929 is still in force, as they have an order to place
for 2 more motorcycles as supplied in July 1929. They also
enquire what is the earliest possible delivery.

10. A firm in Sheffield is asked to quote their lowest
price for 5 tons crucible cast steel for files, and also for
2 tonz of cold rolled pen steel. Quotation must state terms
of payment and earliest date of delivery.

11. C. D. & Co. have an order to place for tools as
specified on attached list. They have also written to other
firms and can only censider the most favorable quotation.

Mbungsaufgaben.

12. A. an B.

Ueberfendung eines Pufters Pappbedel (card board) mit bder
Bitte um Ungabe, ob B. etwas WAhnlides anzubieten Hat und 3u
weldem Preife, fraditfrei.

13. TFee Import-Gefellihaft, Hamburg,

arn Lipton Bros., Lonbon €. €., am 21. September 1930.

Bitte um Cinjendbung der neuejten Preislifte der verjcdhiedenen
Gorten indifden und dinelilhen Tees, unter Ungabe des Rabatts
bei WAbnahme grojerer Mengen.

Elliott-Koch B 2
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14. Charles $Henberfon & Son, Londomn,
an James Hardy & Co., Birminghbam, am 31. Jan. 1930.
Es liegt uns eine Wnfrage nad) Cifen- und Stahlitangen (bars)
por. Wir erfudhen Sie daher um CEinfendung Ihrer Preile fiix bdie
verjdyiebenen Grogen, bie Sie Heritellen, unter AUngabe bdes Materials.

15. Gordon Bros. Ltd., London,
an Gonzales $Hermanos, Jerez, am 15. Oftober 1930.
3hre WUbrelle verdanfen wir der Diejigen Firma F. ®. Pior-
ton & Gon und bitten, uns mbglidhit umgehend PVitujter und Preije
Ihrer peridyiebenen Gorten Sherrpwein zugehen 3u lajlen. Die Jab-
Iung erfolgt bdurdy Sded auf Lonbon bei Crhalt ber YWare.

16. Sdmidt und Sobhn, Hamburg,
att §. Beadly & Co., Nottingham, am 20. Jan.

IBir bitten, uns JIhre ‘Preislifte Jowie NMulter Jhrer Spifen-
garbinen (lace curtains) 3u iiberfenden. Wir brauden Gardinen in
ber Preislage von etwa 12/— pro Paar in guter NualitGt fir
eine Dritifdye Kolonie. Cs liegt uns dbaran, etwas 3u erbalten, was
jegt in England Wiove (fashion) ijit. Wenn Sie uns IJhre neuejten
Fabritate anbieten, o Hoffen wir, efwas Palfenbes 3zu finden und
Ihnen einen Wuftrag erfeilen zu Idnnen.

Wir bitten ferner nodh um WUngabe, welde Mengen Sie von je-
dermt Multer vorratig haben, da es lid) um eine eilige Sadie hanbelt.

IV. OFFERS OF GOODS.
GENERAL REMARKS.

Offers of goods are offers made by a firm trading
in a particular class of goods and having certain lots of
gcods for sale. If the quantity of the goods offered is
limited, they are offered “subject unsold”, but a manu-
facturer offering his goods for sale wusually omits this
clause, unless prices are fluctuating and he finds it
impossible to repeat his offer at the same prices. Such
offers of goods should specify the quality of the goods
offered. giving the usual trade description, the quantity for
disposal, and also the minimum quantity for which an
order would be accepted, the price, the conditions of
delivery, i. e, whether offered f.o.b. or c.i. f or c, &f,
and the terms of payment, i. e, whether payable by cash
against shipping documents, by sight bills (at 30, 60 etc.
days’ sight) or on open account payable by cheque. The
terms of payment should also specify whether the prices
are understood to be ‘“nett” (also spelt “net”) or less a
discount of 1149, 21,% etc. The latter is called a cash dis-
count as distinet from a trade discount off the prices of
a catalogue.
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CORRESPONDENCE.
1. (Answer to III, 1)
London, E.C. 2, June 11th 1930.
Mr. Henry Mason,
Nottingham.
Dear Sir,

In reply to your esteemed enquiry of the 10th inst.
we have pleasure in enclosing price-list and samples of
the various kinds of paper you require. We have also noted
the quantities that are available for immediate delivery.

Hoping to be favored with your esteemed order, which
would receive our very best attention, we are,

Yours faithfully,
THE BRITISCH PAPER TRADING CO., LTD.
Enclosure. PERCY SHARP, Sales Manager.

2. (Answer. to III, 2)
London, September 5th 1930.
Mr. Heinrich Niemeyer,
Hamburg.
Dear Sir,

In reply to your letter of the lst inst. we have
pleasure in enclosing our current price-list, the prices
of which are subject to 259 discount and 21 9% for
cash against documents on arrival of steamer at your
port. You did not mention the qualities in which you are
interested. Wé should also like to know the approximate
quantities you sell during the season. The above discount
is quoted on the understanding that your orders would
amount to not less than £250.

Assuring you that your esteemed orders would receive
our very best attention, we are,

Yours faithfully,

Enclosure. SMITH SONS & CO.

3. (Answer to 1II, 3)
Solingen, October 4th 1930.

The London Cutlery Company Ltd.,
London
Dear Sirs,
In reply to your letter of the lst inst. we have pleasure
in enclosing our current price - list.
You will find the pocket-knives as supplied to you in
November 1927 listed on page 19. Superior qualities will

Ked
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be found on pages 21 and 24, our Nos. Q25 and QZ2T,
of which we are forwarding you samples by registered
sample post.

All the prices in this list are subject to 30 % discount
for goods delivered free on rail here. Packing free.

Terms of payment as before, viz., payment by cheque
on receipt of goods less 214 o0 discount.

We trust to be favored with your further esteemed
arders.

Yours faithfully,

1 Encl. CARL SCHLOESSER & CO.

4. (Answer to III, 4).
London, November 5th 1930.
Messrs. Gebr. Meister,
Bremen.
Dear Sirs,
In reply to your letter of the 3lst ult. we have pleasure
in enclosing herewith our current catalogue.
Kindly note that the prices therein quoted are sub-
ject to a discount of 30 oo.
Terms of payment: cash against shipping documents
less 2 0.
We can give delivery of most of the goods ex stock.
Trusting to be favored with your esteemed orders,
we are,

Yours faithfully,
ROBINSON & JONES.

5. (Answer to III, 5).
Sheffield, May 11th 1930.
Messrs. Kestner & Co.

Remscheid.
Dear Sirs,

In reply to your letter of the 7th inst. we have
rleasure in quoting you as follows:—

100 Machine Knives of first class quality
exactly as your sketch

at 9/3d. each delivered f. o. b. Hull, packing cost price
extra.

Time of delivery: 4/5 weeks from receipt of order.
Terms of payment: net cash 30 days.
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Trusting to be favored with your esteemed orders,
which would receive our very best attention, we are,
Yours faithfully,
SMITH & BROWN.

6. Brussels, July 1st 1930.
The Steel Foundry Co. Ltd.,
Sheffield.
Dear Sirs,
We beg to offer, subject unsold,
1000 tons open hearth steel billets 2” to 47
lengths to be specified from 10’ up,
to the following analysis: —
C. 0.30 to 0.40
S. 0.06 maximum
Ph. 0.06 maximum
Price: £7.2.6 per ton f. o.r. Sheffield.
Delivery: during September next.
Should this offer be of interest to you, your tele-
graphic reply would greatly facilitate matters.

Yours faithfully,
LEMAIRE & CO.
Hamburg, September 11th 1930.
Messrs. Green, Hughes & Brown,
Birmingham.

-

Dear Sirs,
We beg to offer you for immediate delivery from
stock, subject unsold:
1000 coal shovels as shewn on enclosed illustration
No. 3B size No. 4 as before supplied @ 21/-per dozen
delivered f. o. b. Hamburg. Packed in canvas free.
If you are interested in this offer, we advise
telegraphic acceptance.
Yours faithfully,
RICHARD GANZ & SOHN.

8. (Answer to 7).
Birmingham, September 14th 1930.
Messrs. Richard Ganz & Sobn,

Hamburg.
Dear Sirs,

We thank you for your offer of coal shovels, in which
we are not interested at present. We are, however,
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interested in picks similar to those supplied in December

last.
If you can make us an offer, we shall be pleased to

hear from you by return of post.
Yours faithfully,
GREEN, HUGHES & BROWN.

9. Bremen, July 3rd 1930.
The Steel Production Co. Ltd.,
Sheffield.
Dear Sirs,

We beg to offer you, subject to telegraphic acceptance
on receipt of the present letter,
100 tons superior Silesian Coal @ 45/6d. per ton
delivered c.i. f. Hull, Goole, or Grimsby at your option.
We strongly advise you to take advantage of this
very favorable offer.
Yours truly,

HEINRICH ARNDT & CO.

10. (Answer to 9).
Sheffield, July 7th 1930.
Messrs. Heinrich Arndt & Co.,
BPremen.
Dear Sirs,

We are in receipt of your offer of the 3rd inst., for
which we thank you.

We regret, however, that we are unable to take
advantage of it, as we have covered our requirements
for the time being. Moreover, we expect that the English
coal strike will be settled shortly, in which case we shall
be obtaining our supplies from our usual English suppliers.

Yours faithfully,

THE STEEL PRODUCTION CO. LTD.
HENRY JONES, Secretary.

11. Manchester, November 16th 1930.
Messrs. Ritter & Sohn,
Hamburg.
Dear Sirs,
During the past few years we have been favored with
your enquiries for our products, but we have missed,
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much to our regret, your orders and enquiries for several
months.

We have some of this season's material in stock in
a large range of colors and we think that several patterns
will be of great interest to you. We therefore enclose a
selection of samples with our very lowest prices noted in
red figures. These prices are of course for delivery f.o.h.
Manchester as usual.

Terms 30 days net as before.

We await your esteemed news.

Lincl. Yours truly,
THE CO-OPERATIVE COTTON SUPPLIERS LTD.

12. London, August 15th 1930,
Messrs. Klein & Co.,
Hamburg.
Dear Sirs,

We have secured a limited quantity of exceptionally
wvood English Tweeds which we are able to offer at remark-
ably low prices. We enclose a full list of this material
together with patterns with prices marked against each.
We think you will immediately recognise the exceptional
character of this cffer. All the material is of sound,
gnaranteed quality and this season’s designs.

As you are old and valued clients, we are giving you
the first refusal of these goods, but this offer must be
understood to be strictly for telegraphie acceptance on receipt
of this letter. Failing vour acceptance, we shall imme-
diately offer this out to other clients, and we have no
doubt that the limited quantity that we have been able
to secure will be at once taken up.

Yours faithfully,
J. R. JONES & SONS.

13. London, September 1st 1930.
Messrs. First & Co.,
Zirich.
Dear Sirs,

We refer to your letter of January 10th last, in which
you informed us that job lots of high class English paper,
especially hand made paper. would be of interest to vou,
if the prices were right.
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We now have the pleasure of offering you a job lot
we have been able to secure from one of the best hand
made paper mills in Kent. The prices are exceptionally low,
as you can easily verify, for the water-mark must be well
known to you. We regret that we can only offer these goods
subject unsold. We advise you to reply immediately by
telegram, if you should decide to accept all or part of this
exceptional offer.

Terms: Net cash by sight draft against documents.

Delivery: Immediate from stock.

Trusting to be favored with your esteemed orders,
we are,

Yours faithfully,
STRAKER & CO. LTD.

EXERCISES.

14. Offer 50 tons of scrap iron to an iron foundry at
£3.5.0 per ton free on rail (f o.r.) Birmingham for
acceptance within 3 days from date.

15. Offer to repeat order for 6 pieces best Bradford
suitings as supplied last month with a special allowance
of 109 to clear stock. Offer is made subject unsold.

16. The Thames Paper Co. offer 100 reams foolscap
equal to enclosed sample at 259 off last price. See invoice
of Junc 10th last. This offer cannot be repeated.

17. Clement & John Boardman offer a job lot of table
cloths, handkerchiefs, and serviettes made of best Irish
linen at bargain prices as noted on attached list. The
offer is only open for seven days.

libungsaufgaben.

18. Lawlon & Briggs, London,
an Ridlen & Gon, London, am 14. September.

NMulter Pappdedel, mit Brief vom 12. 9. angeffindigt, er-
Balten. Gie fiihren die Qualitdt nidt (to stock), erbieten fichy aber,
bdie Ware auf Beftellung angufertigen (to make to order), fofern
groBere Mengen Dbendtigt werben (to require quantities). Das
wiitbe etwa 2 Woden in Wnfprud) nehmen (would take about....)
Die geringlte Bejtellung 5 tons, Preis £16 —/— p. t. fradifrei
Bahnhof. Ueberfendung mit gleider Polt von einigen PNuftern ahn-
lier Gorten, die vielleidit den Jweden dienen nnten (which might
perhaps answer your purpose). Preife auf den Ctifetten (labels)
verzeidnet.
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19. (Untwort 3u II1,13.) London, den 24. September 1930.

Dant fiir UAnfrage. Preislifte wird iiberfandt. Die Diujter
geherr mit gleicher Poft als Mujter obne Wert. Die Preife find
auf ben einzelnen (separate) Papiertitten (paper bags) wvermertf.
Cie find febr miebrig und fiir Beftellung grokerer Mengen gedadht
(meant for). $Hoffen auf umgehenden Uuffrag, bdba bdie *Preife vor=
auslidtlid) in naditer Jeit fteigen werben.

20. &F. U. Morlen, Lonbon,
ant Charles High & Co., Liverpool, am 25. Wpril.

3d) empfing Ihr Gdreiben bom 23. bs. Wits. und iiber-
fenbe Jbnen anbei bie gewiinjdite Preislifte filr Tee. Jnsbejonbere
made ih auf bie Qualitdten aus lebter Crnte (last crop) au 11 d
und 1/2 aufmerflam, bdie fih durd) WUroma (flavor) und Farbe aus-
seidnen. Die Lieferungs- und Jablungsbebingungen entipreden ben
Wngaben auf der gedbrudien Preislifte; jebod bin iy bereit, bei Ab-
nahme von 5 tons einen Jadlah von 5 % 3u gewdhren.

3 fehe Ihren Wuftrdgen gern entgegen.

21. (Untwort 3u II1,14.) Birmingham, ben 2. Februar 1930-

Wir freuen uns, Ihre Wnfrage vom 31. v. Mis. 3u erhalten,
unb beeilen uns, Jhnen unjern Katalog MNo. 2 3u iiberfenden, aus
bem Gie alle Eingelheiten Dbetr. Material, Grdge (size) und Mak
(dimensions) erlehen Idnnen. Die angegebenen Preije lind (3u ver-
ftehen) mit einem Rabatt von 15 %. Lieferung fob Liverpool. Wir
fehen Ihren geldhdabten Wufirdgen gern entgegen.

22. (Untwort zu IIL,15.) Jeres, dent 21. Ofiober 1930.

Im Belike Ihrer gefl. Juidrift bom 15. bs. Mits. bieten wir
Shnen ergebenit an:
Cherry Jo. 23 bell zu £15.— per Pipe
Gherry Jo. 17 Bell 3u £20.— per Pipe
Gherry Mo. 15 dunfel 3u £22.— per Pipe
fob Qabiz, 3ablbar innerhald 30 FTg. vom Datum der Nednung ab
mit 29% Glonto gegen unfere Tratte.
SBrobent diefer drei Gorten, bie wir fiix Ihren MWiarft befonders
empfeblen Tonnen, gehen Jhnen mit gleider Polt 3u.
MWir wiitben uns freuen, mit einem groBeren Wuftrag von Ihnen
beehrt 3u werben.

V. ORDERS.
GENERAL REMARKS.

To avoid trouble over the wrong execution of an order
the order letter should be clear. Full and exact particulars
should be given as to quantity, quality, price, terms of
payment and discount, time of delivery, together with such



26 V. Orders.

further instructions, especially in the case of a first or
trial order, respecting the mode of transit, packing etc.,
as may be necessary for the proper execution of the order.
Much of this is of course unnecessary in the case of a
repeat, order.

Most firms have specially printed order books, the
forms in which contain many of the above particulars
printed. thus rendering a special letter unnecessary. A
covering lctter is, however, sent with every important order,
emphasising any special points in the order. The order
forms are numbered, and a request is attached: “Please
quote th:s number on invoice.” Sometimes there is added:
“Unless an invoice or advice note accompanies the goods,
they will be refused. Such invoice or advice note must
quote the above order number.”

CORRESPONDENCE.
1. Nottingham, July 4th 1930.
The Ceylon Tea Company Limited,
L.ondon.
Dear Sirs,

I beg to confirm receipt of your telegram worded
as follows:

“SEND ONE CHEST TEA AS LAST FIRST TRAINT,
to which I replied as follows:

“SENDING CHEST TEA TOMORROW?”,
which 1 hereby confirm.

Yours truly.
WILLIAM SHARP.

2 Nottingham, January 26th 1930.
Mr. Charles Smith,
London.
Dear Sir,
Please send me a chest of tea, quality and price as

last. If the price of the tea is higher than last time,
please telegraph me and await my confirmation.

Yours faithfully,
STEPHEN WHITE.
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3. (Answer to 2). London, E. C., January 2ith 1930.
Mr. Stephen White,
Nottingham.
Dear Sir,

I thank you for your esteemed order of the 26th
inst. I shall send the tea to-morrow, quality and price
as last.

Yours faithfully,
(CHARLES SMITH.

1 London, E.C. 3, February 21st 1930.
Messrs. Rooks Sons & Co. Ltd.

Nottingham.

Dear Sirs, ;

I am sending you herewith copy of your estecmed
order for paper, which you were good enough to place
with me verbally to-day. I shall be obliged if you will
send me your confirmation in accordance with the
order-copy, to the printed conditions of which I draw
vour spccial attention, so as to prevent any possible
misunderstanding. I also beg to draw your attention to
my terms of payment as printed on the order-copy in
question.

Yours faithfully,
HENRY JONES.

3. London, April 1st 1930.
Messrs. Schmidt & Meyer,
Berlin.
Dear Sirs,
Please send us by quickest and most economical route
the books detailed on enclosed official order.

As this is our first transaction, we beg to give you
the following references: —

Klein’s Verlag, of your city,
Barclays Bank (Overseas Branch), London.
We prefer to pay by cheque on receipt of goods, but
you may draw on us at 30 days’ sight, if you wish.
Yours truly,

TECHNICAL PUBLISHERS LTD.
ADAM SMITH, Managing Director.
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6. Berlin, April 5th 1930.
' Technical Publishers Ltd.,
T.ondon.
Dear Sirs,
We thank you for your esteemed order of the lst
inst., which we are putting in hand immediately.
We hope to be able to despatch the books in about
a fortnight. You can rely on our best attention in the
execution of this order, which we hope will be the precursor
of many others.
Yours faithfully,
SCHMIDT & MEYER.

7. Berlin, August 20th 1930.
The ILancastrian Textile Manufacturing Co. Ltd.,
Manchester.
Dear Sirs,

Re our order of March 20th last.

We are pleased to be able to say that all the fabrics
have given entire satisfaction to our customers. We are,
therefore, enclosing a further order, which we trust will
receive the same careful and prompt attention.

Prices and conditions are based on your price-list
of July 12th. We await your confirmation of this order
stating earliest delivery.

Yours truly,
HANS SCHNEIDER & SOLHNE.

8 (Answer to 7). Manchester, August 24th 1930.
Messrs. Hans Schneider & Sdhne,
Berlin.
Dear Sirs,

We beg to acknowledge with thanks receipt of your
letter of the 20th ult. enclosing your official order for
fabrics.

Wec are at once putting this order in hand and hope
to despatch the goods by the beginning of October at the
latest.

Yours truly,
THE LANCASTRIAN
TEXTILE MANUFACTURING CO., LTD.
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9. Hamburg, August 1st 1930.
Messrs. Little & Sons,
Hull
Dear Sirs,

Enclosed please find order No. A. 1106, which we
recommend to your careful attention.

We draw your special attention to our terms of
payment, viz. bill at three months net, and also to
the date of delivery, viz., October 1st as promised
by you in your letter of the 15th uwlt. We beg you to
let us have your confirmation of this date of delivery,
as we want you to understand clearly that if for any reason
you cannot promise us delivery by the date mentioned, we
shall have to place the order elsewhere, much as we should
regret, to have to pass old friends like yourselves.

Yours faithfully,
WILHELM REINHOLD & CO.

10. (Answer to 9)
Hull, August 5th 1930.
Messrs. Wilhelm Reinhold & Co.,
Hamburg.
Dear Sirs,

We are obliged for your letter of the ist inst., enclosing
order No. A. 1106, and we duly note contents.

With regard to delivery, we beg to say that there will
be no difficulty about this, as the goods are being manu-
factured and will be ready not later than the 20th inst.
We shall be glad, therefore, if you will inform us
whether we may forward you the goods as soon as they are
ready. If you agree to this, they should reach you at the
beginning of September.

The terms of payment are our usual terms and are
quite in order.

Awaiting your reply, we remain,

Yours faithfully,
LITTLE & SONS.

11. (Answer to 10)
Hamburg, August 10th 1930.

Messrs. Little & Sons,
Hull.
Dear Sirs,

We are duly in receipt of your letter of the 5th inst.
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We shall have no objection.to the goods being sent
off as soon as ready on the condition, however, that
vou date the invoice as October 1st.

Yours truly,
WILHELM REINHOLD & CO.

12. (Answer to IV, 11).
Hamburg, November 20th 1930.
The Co-operative Cotton Suppliers Ltd.,
Manchester.
Dear Sirs,
We bhave pleasure in placing the following order for
prompt delivery :—
2 pieces cotton material as your sample A.3412
1 piece ditto A 3116
at prices and terms quoted by you in your offer of the 16th
inst. Please note that the colors must be guaranteed fast
colors.
We await vour invoice with shipping decuments.
Yours truly,
RITTER & SOHN,

13 Sofia, June 26th 1930.
Messrs. Collins & Brown,
Sheffield.
Dear Sirs,

Reverting to your offer of Piano Wire of the 13th inst.
we have tested the sample seut us, but regret to say that
we find it is a little too soft. We want it just a trifle
harder.

We think it would be more satisfactory if you sent
us a larger quantity, and we therefore ask you to send
us, by way of trial,

28 1bs Piano Wire
at the price quoted and on the terms mentioned in your
quotation of the 13th inst., but quality a trifle harder.
as mentioned above.

We await your confirmation of this trial order.

Yours truly,
SCHMIDT & HARTMANN.
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11. Diisseldorf, Scptember Znd 1930.
Messrs. Cluer & Tompkins Ltd.
Sheffield
Dear Sirs,

We enclose herewith our official order for a further
sending of 500 Pit Saws for the Burmese market at
the price and on the same conditions as last.

The saws are to be marked with your trade mark
Lion with Three Crowns. Shipment must be effected within
one month from receipt of the present order, as the saws
are wanted for the present season’s trade.

When sending us your confirmation please mention
the exact date of shipment.

Yours faithfully,
DUESSELDORFER EXPORT-GESELLSCHAFT.

EXERCISES.

15. Enclose an order for machinery in accordance with
specification and estimate submitted with correspondent’s
letter of the 1st ult. Time of delivery is most important
and must be adhered to, as non-delivery at the time stated
will involve heavy losses.

16. Make out an order for a Consignment Stock of
Tocls (saws, chisels, plane irons, drawing knives, and
hammers). Give details of time of delivery, shipping
marks, and packing.

17. Write to a firm ordering some lace dyed to a
special shade. Acknowledge order and add that the sample
scnt for shade has unfortunately been lost. The loss was
discovered, just as you were about tc¢ put the work in
hand. Ask for another sample, and offer sincere apologies
for trouble given.

18. Write to a Birmingham firm ordering Imitation
Jewellery less 2500 off list prices as quoted.by Smith &
Roberts. Delivery tc be effected in one lot within 30 days
from date of order.

Mbungsaufgaben.
19. (UAntwort zu IV,19.) Hamburg, den 30. September 1928.

Tee Import Gel. an Lipton Bros., Lonbdon.

Mufter und Preife erbhalten.
Probeauftrag 40 Pfund Ceylon Htahlrot Jo. 120
i 1 Pfund-Paleten 3u 4/6 bdas Pfund
20 Pfund ,Clite” No. 32
in Pafeten 3u Y% Pfund 3u 7/3 das Pfund
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10 Pfund Hongfong No. 70
in ‘Pafeten u % Pfund 3u 9/6 das Pfund
3u ben Bedingungen der gebrudfen Preislijte. Lipton [oll die Sen-
bung bem erjten Dampfer mitgeben, dber nady Hamburg fahrt. Falls
die Ware gefdllt, (ollen grogere Wuftrdge Folgen.

20. (Untwort 3u IV,21.) Charles $Henderjon & Son, Lonbon,
an Jantes Hardy & Co., Birmingham, am 4. Februar 1930

Wir empfingen Ihr Sdreiben vom 2. dbs. Wiits. und banfen
SJhnen fiir Ueberfendung des Rataloges. Cinliegenben Wuftrag bitten
wir fofort aussufitbren und fiir ben Betrag Ihrer RMednung auf
die Lonbon County Banf Lib., hier, 3u trofjieren. Die Bant wird
vonn uns benadridtigt.

Wir erwarten Ihre weiteren IMitteilungen.

21. (Anfwort 3u 1V,22.)) Gorbon Bros. L£id., London,
an Gomzaley Hermanos, Jerez, am 27. Oftober 1930

Unter Bezugnahme auf Ihr Angebot vom 21. dbs. MWits. bitten
wir Gie, mit erftem Dampfer an unfere Wbrelje

2 Both (pipe) Sherry Jio. 23 bhell 3u £15.—

2 » » 15 DIl 3u £22.—

per Pive fob Cadiz
3u fenden. Wit Ihren Jablungsbebingungen find wir cinverftanben.

MWir lJehen einer jorgfaltigen Wusfiihrung bdes Nufirages ent-
gegert.

22. A an B.

Bitte verlaben Sie mit der IMidlandbahn als Exprejgut
2 Gpindbeln (spindles) Wolle, Mitteljorte (middling), weil, 3u 9/—
2 ” » oute Mitteljorte (good middling), tof,

3u 10/5.

Wir gebrauden bdiefe fleinen Diengen Fiir einen GSpesial=
auftrag und verlaflen uns auf piinftliche Crledbigung, da wir bie
SWare beftimmt bis morgen abend bier Haben miifjen.

23. Moller & Sobn, Hamburg,
an Jantes Lines & Co., Yottingham, am 21. ar.

Unter Bezugnabhme auf Ihre Preisangabe (quotation) vom
25. Januar bs. Is. geltatten wir uns, Ihnen einen Wufirag auf nad-
folgenbe Gpikengardinen 3u iiberreidyen:

50 Paar (pairs) r. 120, Iris Nulter (design), 3u 10/6

50 ., » 118, Fudlia TNufter, 3u 12/6
absiiglidd 2 % Clonto, lieferbar fob Lonbon, Verpadung in mit
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Delfudy ausgeidlagenen Kiften (oil cloth lined cases extra) beionbers
beredynet.

Wenn bdiefer erfte  BVerjudsauftrag ufriedenftellend ausfallt
(turns out), wird fich ein grokes Gefdyiaft anbabnen Ialfen (may
result), ba unfere Freunde einen bedeutenderen Umja (larger trade)
auf bdiefem ihrem Gpesialgebiet (in their market) erzielen als irgend
¢in anberes Haus.

Gobald bie Waren overjandbereit [ind, erbitten wir uns Nad)-
ticht und werden Ihnen dbann Jeidien (marks) und Verjandoorjdriften
suaehen Taffen.

3n ber Hoffnung, dak Sie bdiefemt Wuftrage JIhre [dynelle
und |orgfaltige Beadtung zuwenden (give) werben, 3eidhnen wir...

24, Cbgar Pierce & Gons. London, hHaben

pon & C. Gmith & Co., Bojton, einen Auftrag mit Sdyrei-
bent vom 20.Wpril erbalten, den fie am 7. Mai bejtatigen, und 3war:

1000 Ib Bengal JInbigo 3u 15/— wie angeboten fob London
gegen Iratfe wie Disher; Konnoffement und Berjiderungsidein wer-
ben fofort nad) Abgang der Ware iiberfandt; Fradtlimit 25/— p. t.;
Lieferung im Laufe IJuni. P. & S. wollen die Wiinjde hinjidilid) der
Berpadung ausfithren (to carry out) und den Berfand nad) Unmwei-
jung oornehmen. 3ufubren 3ur Jeit durdiaus nidt reidlich und Preije
fteigend, frofdem fjind fie erfreut iiber den Wuftrag in ber Hoffnung
auf weitere Gefddfte.

V1. INVOICES, CREDIT NOTES, STATEMENTS.

GENERAL REMARKS.

The invoice clerk is informed by the despatch depart-
ment that a shipment has been made or that goods have
been sent, by rail or some other means of transport. The
entry is in the Outwards Book, from which he has tomake
the entry into the Day Book and then make out and
despatch the invoice. His work is checked by a fellow clerk
to verify that there are no mistakes in his calculations,
or his work is “called back”, which means that one clerk
reads out aloud the entry from the Outwards Book and
the other clerk checks it to see whether it has been
correctly copied into the Day Book. The invoices and Day
Book entries are usually initialled after they have been
checked.

Special allowances are made and errors in calculation
etc. are rectified, by means of a “credit note” or a “cor-
rected invoice”. Usually at the end of the month the ledger

Elliott-Koch B 3
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clerk sends out a summary of the goods invoiced during
the month. This summary of invoices is called the
“statement” or “statement cof account”.

CORRESPONDENCE.

1. London, February 22nd 1930.
Mr. Charles Smith,
Nottingham.
Dear Sir,
1 have great pleasure in enclosing invoice for the

tea sent per London Midland & Scottish Railway, and
trust it will be to your entire satisfaction.

Hoping to be favored with a continuance of your

esteemed orders, 1 remain,
Yours truly,

JAMES McKINLEY.

2 Bristol, May 25th 1930.
Messrs. Edmund Barker & Sons,
Birmingham.
Dear Sirs,

On examining your invoice of the lst ult. amounting
to £29 : 12 : 6 we find that there is an error in addition
of €1. Please send us credit note for the difference.

Yours faithfully,

CARTER & PLATT LTID.
HENRY PLATT, Secretary.

3. (Answer to 2). Birmingham, May 26th 1930.
Messrs. Carter & Platt, Ltd,
Bristol
Dear Sirs,
We are in receipt of your letter of the 25th inst.

(or of yesterday’s date) and regret to note that there is
an error in the addition of our invoice of April 1st.

We accordingly enclose credit note for the difference
with our sincere apologies for the trouble given you.
Yours faithfully,
EDMUND BARKER & SONS.
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4 Leeds, October 1st 1930.
Messrs. Oliver & Sons,
Cleckheaton
Dear Sirs,

Enclosed we beg to hand you our monthly statement
and shall be pleased to receive your cheque in settlement
in due course.

Yours faithfully,
CLIVE'S ENGINEERING CO. LTD.

5. Leeds, November 1st 1930.
Messrs. Oliver & Sons,

Cleckheaton
Dear Sirs,

We confirm our letter of the I1st October last enclosing
statement of account.

Not having received any reply, and as the amount
is now overdue, we must request you to send usa remittance
by return of post without fail

Awaiting your reply, we are,

Yours faithfully,
CLIVE'S ENGINEERING CO. LTD.

6. (Answer to 5) Cleckheaton, November 3rd. 1930.
Clive’s Engineering Co. Ltd.,
Leeds.
Dear Sirs,

We duly received your letter of the 1st inst., and
regret that your account has been overlooked. We assure
you that this was an oversight and we enclose cheque
in settlement with apologies for delay.

Please return statement duly receipted.

Yours faithfully,
OLIVER & SONS.

=1

London, October 1st 1930.
Messrs. Blum & Co.,

Bremen.
Dear Sirs,

We have pleasure in informing you that the goods
ordered by you in accordance with your order No. 1002 of

3*
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the 22nd ult. have been shipped to-day by the S. 8. “Vie-
toria”. Enclcsed we beg to hand you invoice amounting to
£170:2:6
together with the Bill of Lading and Insurance Policy.
Trusting that these goods will arrive safely in your

pcesession, we are,
Yours faithfully,

JOHN BROWN & SONS.

8. London, November 12{h 1930.

Messrs. Carl Braun & Sohn,
Libeck.
Dear Sirs,

With further reference to our letter of the 20th ult.
enclosing invoice for £20.5.0, we regret to mnotice
that owing to a clerical error the price per yard was given
as 1/104. instead of 1/11d., as quoted by us on the lst ult.
We therefore beg to enclose corrected invoice amounting to
£21.3.38.

Please excuse this error, for which we offer our apo-
logies.

Yours faithfully,
JONES & BROWN.

9. Birmingham, December 2nd 1930.
Messrs. Reinhold & Co.,
Cologne.
Dear Sirs,

We hasten to acknowledge receipt of your letter of the
29th ult., and very much regret to observe that we omitted
to deduct the special allowance of 59 which we have
granted you on previous orders. We therefore beg to hand
you herewith credit note for £10.2.6, and trust you
will accept our apologies, as the error was entirely due to
an oversight on the part of our invoice clerk.

Yours faithfully,
SHEPHERD & SONS.

10. Manchester, January 3rd 1930.

Messrs. Griinwald & Co.,
Hamburg.
Dear Sirs,
Enclosed we beg to hand you our usual monthly state-
ment. Kindly note that this is duce for payvment on or
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before the 3lst inst. less the usual cash discount of 214 9.
Trusting to be favored with a continuance of your
esteemed crders, we are,
Yours faithfully,
ALLEN & PARK.

EXERCISES.

11. Send an invoice amounting to £52.10.0 stating
that the goods were forwarded by rail.

12. Enclose a credit note for £2.0 .0 being error in
addition of invoice sent the previous day. Apologise.

13. Enclose a credit note for the trade discount of
10 60 which was omitted from invoice sent on the 20th ult.
Apologise.

14 Clementson & Brown are closing their books at the
end of the year and send statement showing how the account
stands in their books. They ask customer to verify it.

fibungsaufgaben.
15. James Pitt & Co., Lonbdom,
an §. Ridge & Son, Darlington, am 25. Juni.
Mir empfingen Ihr Sdhreiben vom 22. d. WYits. und danfen
Jhnen fiir den darin enthaltenen Wuftrag auf
200 Hb. Shaditeln Cadburn-Kafao.
Die Waren gehen heute mit dber JNorboftbabn als Fraditgut
(goods train) wie gewiinjdht an JIhre Wbreffe ab.
Den Betrag beiliegender Redhnung in Hobhe von
£102.10.0
bitten wir unferm SKonto gutzuidreiben.
Mir fehen TIhren weiteren Wuftrdgen gern entgegen.
Einl. Redhnunag.

16. Gutidriftsanzeige vom 30. Juni. ¢
Mir erhielten gemdp Ihrer Wiitteilung vom 28. Juni bdie
folgenben Riidwaren:
24 Did. Chadteln Cabburp-Kafao
aus unferer Cendbung vom 25. b. Mts., fiir die wir Ihrem Konto
£12.18.3 gutidhreiben.

17. Harrifon & Co., 15. OIb Broad St., London €. C.,
att George A. Watfon, Birmingham, am 10. Oftober.
Gie verweifen auf ihr Gdreiben pom 18. fowie ihre Gui-
Idhriftsanzeige (C/N = Credit Note) vom 28. v. Dits.
Gie iiberreihen Rednungsauszug mit einem Saldbo 3u ibhren
(Harrijons) Guniten von £57.17.2
und bitten um Begleidung durdy Shed.



38 VI. Invoices, Credit Notes.

18. Cadbury & Co., Londom,
at §. Gealing & Co., Brighton, am 15, November 1930.

Wir danfen Ibnen fiir Ihr Schreiben vom 14. d. Mts., das
uns 3Jbhren Uuftrag JNo. 201 auf 50 Do. ,,Electra’ Kafao bradchte.

Die Waren gehen heute mit ber Great Southern Railway
als Fradtgut (goods ftrain) wie gewiinldht ab. Wir legen Red)-
nung ein in H0he von £32.15.— und bitten um Begleidhung in
ber 1iibliden Weife. '

Sbren weiteren Aufirdgen fehen wir gern entgegen.

Anmerfung: Cine furge Redmung it auszuitellen unter Beriid-
lidtigung folgenber Cinzelbeiten:
) l 20 Dj. 6d Pafete (packets) Electra
3 RKijten Kafao 3u 4/6 per Di.= £4.10.-
e, 10173 l 20 DB. 1 Ib Biidfen (tins) Electra
RKatao 3u 27/6 per D, = £27.10.—
£32——
3 Riften ,,—.15.—

£32.15.—

19. &. Gealing & Co., Brighton,
an Cabburn & Co., London, am 17. Jovember 1930,
No. 101/3 3 Teere Rijten von Ihrer lehten GSendbung find

beute mit der Great Southern Railwan an Ihre Abrefje abgegangen.
Wir bitten, uns eine KRreditnote 3u fenbden.

20. Krebitnote.
Cabbury & Co., Londbon €. €, 19. FNov. 1930.
27 Gt. Tower CGt.,
Herren F. Gealing & Co., Brighton.

Wir bhaben folgende Riidlendung (returns) durdy die Great
CGouthern Railwan gemal IhKrer WUmzeige vom 17. 11. erhalten.

3 leere RKRilten 101/103 3u je 5/— £0.15.0

21. Cabbury & Co., Lonbon,
an §. Gealing & Co., Brightor, den 6. Dezember 1930.

Unter Besugnahme auf unfer Sdhreiben vom 15. und unfere
Rrebitnote vom 19. v. Mis. geftatten wir uns, Ihnen beiliegenden
Redynungsauszug 3u ifiberreidhen, der einen Saldbo (balance) 3u unjern
Guniten von £32.0.0 aufweilt (3eigt). 2Wir bitten Sie, uns
Shren Gded bafiir (fiir felbiges) wie fiblidh (in due course) zugehen
3u laffen.
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3n ber Hoffnung, dak unfere lebte Gendung Ihren Beifall
gefunbenr Hat und wir bald mit Ihren weiteren Wuftrdgen beehrt
werben, verbleiben wir . . . .

22. Kountpauszug.
27. Gt. Tower Otreet
London, €. €., 6. Dezbr. 1930.

$Herren
%. Gealing & Co., Brighton
fulden an
(Dr. to)
Cadburn & Co.
Fabrifanten bon Kafao, Shoiolabe ujw.
Yov. 15 An Waren £ 32.15.0
(To)
, 19 Bon Riidjendung " 15.0

(By)
£ 32. 0.0

VII. SHIPMENTS.
GENERAL REMARKS.

The usual letter regarding Shipments is an in-
timation to the consignee of the due execution and des-
patch of his order, and contains, as a rule, copies of
shipping decuments, these being generally a bill of lading,
invoice, weight note, consular certificate of origin, etc.
The shipment letter should show the amount debited, and
for convenience this amount should be placed in a separate
line, or at any rate it should commence a new line. This
applies to all letters in which amounts are mentioned as
being placed, or to be placed, to the debit or credit of an
account. It is usual also in shipment letters to refer
to any special circumstance in connection with the goods
shipped, which may be of interest to the consignee.

CORRESPONDENCE.

1. London, March 10th 1930.

Messrs. Klein & Co.,
Hamburg.
Dear Sirs,

We are in receipt of your letter of the 7th inst., enclos-
ing B/L and invoice of the goods shipped per S. S. “HERZOG”,
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for which we thank you, and have placed the amount of
the invoice

£345.12.6
to your credit.

The steamer has not yet reached here, but it has
arrived in the Thames, and we expect it will be berthed
to-morrow in the Royal Albert Docks.

We are obliged for the prompt attention given to
our order, and do not doubt that we shall find everything

satisfactory.
Yours faithfully,
SMITH JONES & CO.

2 London, March 15th. 1930.
Messrs. Kiein & Co,,

Hamburg.
Dear Sirs, .

Further to our letter of the 10th inst., which we
confirm, we beg to say that we cleared the goods
through the Customs yesterday, but regret to find that
one of the cases has been tampered with in transit. We
enclose copy of certificate, showing the shortage in this
particular case, and we shall be obliged if you will send
us a list showing the cxact contents of each case. Your
invoice does not give any particulars regarding the separate
cases, and it is extremely important that we should be in
possession of this information in order to be able to claim
on the underwriters for the shortage.

Owing to the frequency of late of these claims for
shortage the underwriters are closely scrutinising all claims.
Will you therefore see that the particulars furnished
us of the contents of each case are absolutely accurate
in every detail.

Thanking you in anticipation, we are,

Yours faithfully,
SMITH JONES & CO.

3. (Answer to 2) Hamburg, March 20 th 1930.
Messrs. Smith Jones & Co.,
London.
Decar Sirs,
In reply to vour letter of the 15th inst., we hasten
to enclose particulars of the contents of each case as
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requested. We have had this statement carefully checked
before sending it to you. Owing to an omission by one
of our clerks this list of contents was not sent you with
the other shipping documents, as it is our custom to
forward a similar list to all our clients. We tender our
sincere apologies for the omission, and trust you will be
successful in your claim for the loss in transit.

We are at your service for any further information,
and beg toc remain,

Yours faithfully,
KLEIN & ('O.

EXERCISES.

4. Write a letter enclosing bill of lading, certificate
of origin, and invoice for #£234.10.0, stating that the
goods are leaving by the 8. S. “MARY”, and trust they will
arrive in good condition, and that you will be favored with
further orders.

5. Acknowledge receipt of the documents and goods
mentioned in Exercise 4, asking the senders to draw on you
for the amount of their invoice payable on the 15th prox.
State that you will duly meet the bill on presentation.

6. Write a letter enclosing bill of lading, weight note,
invoice, and bill for acceptance for the amount of
£66.7.6 due 30th inst. The S. S. “QUEEN” left here
to-day and you trust goods will give every satisfaction and
lead to a repeat order.

7. Reply to letter as Exercise 6 returning bill duly
accepted. You will write the sender again on the arrival
of the goods.

Nbungsaufgaben.

8. &. Carle & Co. L£td., Lonbdon,
an James Rylands, London, am 15, ugujt.

NMitteilung von der Verlabung leiner lebihin bejtellien IWaren
mit eigener Fubre (per own van) nad) dben Londoner Dods 3ur
Berfchiffung mit dem WAnfang nadjter Wodie nad) Lijlabon (Lisbon)
abaehenden Dampfer ,,Santos. Verladbungsdofumente werben fol-
gen, fobald der Dampfer die Themnfe verlafjen hat. Rplands mdge
imwijdyert angeben, wieviel Exemplare des Konnoffements er benbtige.
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9. Robert Hood Brothers, Lonbon €. €,
an Harry Smith & CGons, London, am 21. Mai.

Unter Bejugnahme auf unfere Redmung vom 10. d. Mits.,
nady der mit den Dampfern ,,Kenilworth und ,Lord Nigel*
1350 Gad Reis fiir Sie verlaben [ind, miiffen wir Ihnen 3u unferm
Bedvauern mitteilen, dak der erftere Dampfer nidht vor der 3weiten
Hiilfte des Juni in Lonbon eintreffen wird. Der Dampfer Hat eine
Havarie erlitten (met with an accident) und mugte Malta an-
laufen (to put into), um fJidy einer YUusbellerung 3u untersiehen
(to undergo repairs).

Der ,Lord RNigel” wird nadite Wodje erwartet, und wir wer-
ven JIhnen Nadridht geben, Jobald wir weitere Kunde von ihm er-
balten.

VIII. CONSIGNMENTS.

GENERAL REMARKS.

The consignment letter differs little from the ordinary
shipment letter in form. It is an advice of the
shipment of goods to be sold by the receiver or consignee
on commission, and usually contains some instructions as
to the disposal of the goods. An invoice and bill of lading
usvally accompany the consignment letter. Should the con-
signment letter come to hand before the arrival of the
gcods, an acknowledgment should be sent, and advantage
is generally taken of this opportunity to give some inform-
ation regarding the condition and prospects of the market
for the sale of the goods consigned. A further letter is
advisable shortly after the arrival and examination of the
consignment. This letter will report as to the condition
of the goods and the prospects of realising prices. The
final letter will transmit the Account Sales showing the
result of the sale of the goods.

CORRESPONDENCE.

1. Buenos Aires, April 10th 1930.
Mr. Henry Tomkinson,
London.
Dear Sir,

I confirm my letter of March 15th last, and have
ncthing to acknowledge from you in the meantime.
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The object of the present is to advise you of the
shipment of 300 bales of crossbred wool per S. 8. “GEORGE",
and I enclose:

Bill of Lading,

Weight Note,

Invoice.

I shall be glad if you will give this consignment your
usual careful attention. Please advise me by cable the
total amount realised. If any of the bales remain unsold,
please advise the number of bales actually sold in your cable.
For your guidance the present consignment is above the
average in quality and should interest the buyers seeking
wools of extra good quality.

Without more for to-day, believe me,

Enclosures. Yours truly,
J. HARPER SMITH.

2. (Ist answer to 1)
London, May 5th 1930.
Mr. J. Harper Smith,
Buenos Aires.
Dear Sir,
I have pleasure in acknowledging receipt of your letter
of the 10th ult. together with the enclosed documents.

I am pleased to say that there is every prospect that
the ccnsignment will arrive just in time to be included in
the next wool sales. Prices show no signs of weakening,
and there is every prospect of a good sale. I shall not fail
to cablc you the result as requested.

Meanwhile I remain,

Yours truly,
HENRY TOMKINSON.

3. (2nd answer to 1)
London, May 12th 1930.
Mr. J. Harper Smith,
Buenos Aires.
Dear Sir, y
I beg to confirm my letter of the 5th inst., and have
pleasure in advising you that although the S. 8. “GEORGE”
mel with some rough weather in her passage and a portion
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of ber carge was slightly damaged, your consignment of
wool arrived in perfect condition. I have personally examined
every bale, and am glad to state that there is no room
for doubt on this point. The consignment will be included
in next week’s wool sales, and I am sanguine of very good

results.
Yours truly,

HENRY TOMKINSON.

EXERCISES.

4. Advise the sending of 100 casks copper ore sent
by S. 8. “JANE”, enclosing bill of lading, weight note
showing tare of casks, and invoice.

5. Acknowledge receipt of letter mentioned in Exer-
cise 4 reporting on the condition of the market, which you
regret to say is not so brisk as last month. You will,
however, do your best to place the copper at good prices.

6. Send an account sales showing result of the sale
¢f the 100 casks of copper ore, adding that you have cabled
a remittance for the balance shown in the account sales
through Messrs. Samuel Montague & Co. You trust that
the result of the sale, which in the present condition of the
market was extremely favorable, will satisfy your correspon-
dent.

Ubungsaufgaben.

7. 9. €. Gdmeiver, Clberfelb, hat an feinen Kommifjiondr,
Henry Paterfon in Calcutta, am 27. Mir; eine Konfignationsfendung
von Geibenftoffen nad)y Hamburg abgefertigt. Die Ware it inzwijden
mit Dampfer ,,George Hamilton” von Hamburg abgegangen. 2 Exem-
plare des Konnojfements, Gewidytsnote, Uriprungsieugiis und Red-
nung liegen bei. . €. &. gibt ber Hoffnung Yusdbrud, dak bdie
Genbung in gutem Juftande anlangt. Die Vorfdriften Desiiglidhy der
Berpadung der Kiften find genau befolgt worden. Sobald die gamnze
Bartie oder ein Teil verfauft ift, foll Paterion telegrapbijdhen Befdjeid
unter genauer Wngabe der verfauften Mengen und Sorten geben.

8. Untwort 3u 7 (Paterfon an Sdhneider).

Paterfon beftatigt am 15. Juni feine Kabeldepejde:

»240 Gtiid P F 138, 70 N 140 verfauft. BVerfaufs-

redhnung Hheute abgefanbt.”
Cr legt bie Ubrednung bei Jowie Sded auf London in Hohe pon
£982.— 3ur Gutidrift.

Die Marltlage ift augenblidlidy siemlidh giinjtig, Jodbak einige
Auslicht belteht, den Reft der Partie binnen Furzer Jeit abaujioken
(verfaufen).
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IX. SHIPS.

GENERAL REMARKS.

The principal subjects of letters on ships’ business
deal with the arrival and departure of vessels, their voyages,
freights, cargoes, ports of call or destination, loading,
discharging, coaling, accidents, delays, and claims. Such
letters may be sent by the owner of the ship or his agent,
the shipbroker or the charterer of the vessel.

Chartering is an important branch of ships’ business,
and the following are some of the more important points
tc be kept in view in connection with it: the class of
vessel required, her tomnage and carrying capacity, and
her speed, draft and coal or oil consumption, together with
the price to be paid for her charter or hire, and whether
this is to be per ton, per voyage, or per month. These are
scme of the principal points of the ordinary charter party
or hire contract between the owner or agent of a vesscl
and the charterer.

CORRESPONDENCE.
1. London, February 6th 1930.
Messrs. Silveiro & Ca.,
Rio de Janeiro.
Dear Sirs,

We are obliged for your letter of the 11th ult., which
came duly to hand, advising us of the safe arrival of the
8. S, “JANE”, for which we thank you.

We have also to thank you for your telegram an-
nouncing the sailing of the said steamer for this port.

Kindly let us have the accounts for this steamer with as
little delay as possible.

We duly note what you say about the accounts of the
S, S, “DUKE” and trust that these are now on their
way, as the delay is causing us some inconvenience.

We have received advice of the sailing of the S. S.
“MARY™ which has a cargo for your port, and should
reach you about the middle of next month.

Awaiting your news, we remain,

Yours truly,
HERBERT WILLIAMS & SONS.
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2. (Answer to 1)
Rio de Jameiro, February 15th 1930.
Messrs. Herbert Williams & Sons,
London.
Dear Sirs,
We confirm our respects of January 11th, and are
without any further news from you in the meantime.

The object of the present is to enclose the accounts
cf the S. S. “DUKE”, which we trust will meet with your
approval. We regret the delayv in the sending of these
accounts, but it has been quite unavoidable.

The 8. S. “QUEEN” has had to put into this port for
repairs owing to meeting with very rough weather, and
the captain reports that a portion of the cargo is slightly
damaged, but the exact extent of the damage has not
vet been ascertained. We shall advise you of this later.

Meanwhile we remain,

Yours faithfully,

SILVEIRO & CA.

3. (Answer to 2)
London, March 15th 1930.

Messrs. Silveiro & Ca..

Rio de Janeiro.
Dear Sirs,

We confirm our respects of February 6th and are in
receipt of your letter of February 15th together with the
accounts of the S. S. “DUKE”, which are in order.

We are drawing on you at sight as usual for the amount
shown to our credit.

We thank you for the cable just to hand advising us of
the safe arrival of the S. S. “MARY”, and shall await your
report and accounts for this cargo with interest.

We note what you say about the S. S. “QUEEN”, and
await your further report on this matter. Meanwhile we
have made a claim against the underwriters, stating that
particulars will follow in the course of a few days.

We regret that we have no further business for your
port at the moment, as freights for your port are not very
plentiful, due, we suppose, to the unsettled conditions in
Brazil at the moment.

Yours faithfully,

HERBERT WILLIAMS & SONS.
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EXERCISES

4. Advise the arrival of the S. S. “BRISTOL” with a
cargo of cotton. Say that cargo will probably be unloaded
tc-morrow, when ship will be despatched for correspon-
dent’s port.

5. Enclose a report on the damage to the S. S. “QUEEN”
as mentioned in letter 2.

6. Confirm the cable regarding the arrival of the S. S. .
“MARY” as mentioned in letter 1.

7. Give particulars of tonnage, carrying capacity, speed,
and coaling of S.8.“LIVERPOOL”, which can be chartered
for South American coastal trade.

Ubungsaufgaben.

8. Romford Bros., Sheffield,

an bie Gteamihip Co. Lid., Liverpool, am 15. Februar.

MWir bitten um Mitteihing, 3u weldhem Sak Sie eine Senbung
oot etwa 20 FTonnen Cijenwaren nady Melbourne verladen wiirben
(to ship). €s eilt nidt belonbers, fonbern es geniigt, wenn die Gen-
bung innerhalb eines Monats Berausgeht. Wir fonnen es uns nidht
leiften (we cannot afford to...), einent hohen Fraditial zu 3ablen,
ba wir cif gu liefern haben. Wenn JIhre Gabe 3u hody find,
wiirdbe es |idh) eher Iohnen (it might pay), in Londbon Fradtiraum
3 Dbelegen (to engage space), da bdie Dortigen Linien (lines)
wobl in dber Lage find, mit Liverpool zu fonfurrieren.

Wir Jeben Jhrer umgehenden Untwort entgegen.

9. (Uniwort zu 8) Gteamfhip Co. an Romford Bros.

3n Crlebigung Jhres geltrigen Sdreibens Ilallen wir JIhnen
anbei unjere beutigen Fraditidbe 3ugehen, die jidy fir eine Gewidts-
tonne verftehen (which are per ton weight). Dampfer ,,King George*
wird vorauslidhtlih Enbe diejer Wodie abfabren. Der nadjjte Dampfer
wiitbe dber Dampfer ,,Queen Bictoria' Jein, dellen Abfahrt fiir den
25. b. Pts. vorgefehen iit. Hinfihtlih der FradtiGbe glauben wir
nicht, bah Sie in Lonbdon giinftiger anfommen werben (can do better).

Der Fradtraum it aureit ziemlidy fmapp (rather scarce), und
wir raten Jhnen, uns umgehend Bejdeid 31 geben.

X. INSURANCE.

GENEFRAL REMARKS.

Insurance letters will be confined to marine insurance
or Insurance on goods in transit by both sea and land.
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Such insurances are effected in England usually with Lloyds,
which is a corporation of insurance brokers, made up (ccm-
posed) of a large number of distinct firms. The letters will
deal mainly with claims, as in a large firm an order form,
specially printed for the purpose, is used to transmit the
order to insure to the insurance broker. In formulating a
claim for damage or loss a vesscl or of goods in transit
the necessary documents in support of the claim must be
enclosed. Such documcnts substantiating the claim com-
prise, amongst others, survey certificates, accounts, vouch-
ers, protests etc. Under this heading also come letters
instructing the shipper of the goods to effect the insurance.

CORRESPONDENCE.

1. Liverpool, February 9th 1930.
Messrs. Moreno Pacheco & Co.,

Buenos Aires.
Dear Sirs,

In accordance with your instructions of January 1st
last we beg to inform you that we have effected insurance
as per copv of policy herewith for £650 on goods shipped
per S. S. “OCEAN PRINCE”, and we have debited your
account with the amount of the premium, as shown in
the enclosed account, which we trust you will find in
order.

The rate charged is a particularly low one, and in
case of any future shipments we shall be pleased to act for
vou in the same way, and you can rely on our safeguarding
vour interests.

Enclosures: Policy, Yours truly,
Account. THOMAS & HOOKER.
2 Buenos Aires, April lst 1930.

Messrs. Thomas & Hooker,

Liverpool
Dear Sirs,

We confirm our telegram of a week ago:
“GOODS ARRIVED BADLY DAMAGED OCEAN PRINCE.”

We presume you will have done the necessary and
previsionally advised the Underwriters.

We mnow enclose survey certificate of Lloyds’
Agent in this port together with copy of the invoice, and
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shall be glad if you will put the claim before the Under-
writers, advising us of the result.
Yours faithfully,
MORENO PACHECO & CO.

Enclosures: Survey Certificate,
Copy of Invoice.

3. (st answer to 2)
Liverpool, April 30th 1930.
Messrs. Moreno Pacheco & Co.,
Buenos Aires.
Dear Sirs,

We acknowledge receipt of your letter of the lst inst,
and beg to say that we have at once submitted the claim
to the Underwriters, and will advise you of the result in due
course,

Meanwhile we remain,

Yours faithfully,
THOMAS & HOOKER.

4. (2nd answer to 2)
Liverpool, May 28th 1930.
Messrs., Moreno Pacheco & (o,
Buenos Aires.
Dear Sirs,

We confirm ours of the 30th April, and have pleasure
in enclosing draft on Buenos Aires for £123.0.0, being the
full amount of your claim, with which we think you will
be quite satisfied, especially in view of the prompt settle-
ment of your claim by the Underwriters.

Assuring you of our best attention at all times, we
remain,

Yours truly,

Enclos: Draft. THOMAS & HOOKER.

EXERCISES.
5. Acknowledge letter 4 and thank Thomas & Hooker

for their prompt attention to the matter.

6. Instruct Thomas & Hooker to effect insurance on
goods shipped by Hills & Sons of Bradford from time

Ellioti{-Koch B 4
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to time for their account. Please refer to Hills & Sons
for the amount of insurance etc.

7. Send survey certificate regarding 2 cases of hand-
kerchiefs damaged by sea water. Claim for £123.0.0,
being the full amount of your invoice.

Hbungsaufgaben.

8. Witley & Cons, London,
at Mercantile Injurance Co. Ltd., London, am 24. Juni.

MWir bitten Sie, von heute ab fiir einen Kalendermonat (calendar
month) 3u verfidhern:
LR 1707/1716 3ehn SKiften Diejfermaren Wert
Bolton aus ,,Ringstown’ von Bolton £872.—
bie jeht im (at) Welt India Dod, London, lagern.

9. Chatles §. Renbdall, London,
an Poore & Co., ,,Londs, London & C., am 19. Oft.

Lebtere werden erfudt, gegen alle Gefahren (risks) 20 RKilten
Gtablwaren, geeidnet SER '/,
Wert £573.—, 3u verlihern. Die Waren find fiir Rednung ber
Firma Lean & Cp., Bojton, mit Dampfer ,,Darp®, dber am nddy-
ften Tage bherausaeht, verladen. Die Verfiderung Joll fofort vorge-
nommen (to effect) und bdie Bejdeinigung dem Uberbringer aus-
gehandigt werben, ba Rendall fie mit heutiger Pojt weiterfenden (to
forward) will.

XI. ACCOUNTS, CHEQUES, REMITTANCES.

GENERAL REMARKS.

Letters dealing with accounts cover a very wide field,
including:
a) Letters dealing with overdue accounts.
b) Letters dealing with inaccuracies in the rendering of
an invoice, statement, or account-current.
¢) Fermal covering letters enclosing an invoice, statement,
or account-current. Such letters generally ask customer
if he agrees with the amount rendered, and ask him for
a remittance in the usual way (unless it is customary
to draw upon him). (See Section VI “Invoices, Credit
Notes, Statements”).
In the case of remittances a printed receipt form is
usually all that is sent, a small slip being enclosed bearing
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the words: *“With B. S & Cos Compliments and
thanks”. If the amount remitted is incorrect, a letter
will have to be sent pointing out the discrepancy.

In the case of payment by cheque, which is the most
usual way of settling an account in England, it should
be noted that a cheque is merely a promise to pay,
and unlike a bill, cannot be negotiated. If a cheque is
returned unpaid, it usually bears the letters “R/D” on the
face of the cheque. This stands for “refer to drawer”, and
usually means that there is insufficient money in the
customer’s account to meet the cheque. Such a cheque is
said to be “dishonored”.

CORRESPONDENCE.
1. Bristol, December 1st 1930.
Messrs. Young & Green Ltd.,
Birmingham.
Dear Sirs,
I enclose cheque value £6.12.6 in settlement of your
invoice of the 12th inst. Please acknowledge receipt.
Yours faithfully,
EDWARD JONES,

2. (Answer to 1) Birmingham, December 2nd 1930.

Mr. Edward Jones,
Bristol
Dear Sir,
We are in receipt of your letter of the 1st inst.
enclosing cheque value £6.12.6 in settlement of our
invoice of the 12th ult., and we have pleasure in enclosing

receipt.
Soliciting a continuance of your esteemed orders,

we remain,
Yours faithfully,

YOUNG & GREEN LTD.

3. Manchester, August 10th 1930.
Messrs. Milward & Haven,
Newcastle on Tyne.
Dear Sirs,
We are in receipt of your statement for July,
which is in order. We enclose cheque in settlement as set
4%
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forth below. Please return statement receipted.
Yours faithfully,
YOUNG & SMITH.
July a/c 110. 0. 0
2129 2.15. 0
Cheque £107. 5.0

4. Nottingham, April 25th 1930.
Messrs. Cresswell & Sous,
London.
Dear Sirs,

I enclose a bill for £222.3.4 due 31st May next in
settlement of my invoice for the same amount dated 31st
March last. I shall be obliged if you will kindly accept it,
returning it to me by return of post.

Soliciting the continuance of your esteemed orders,

I am, Yours truly,
HENRY APPLEBY.

5. (Answer to 4) London, April 28th 1930.
Mr. Henry Appleby,
Nottingham.
Dear Sir,

I am in receipt of your letter of the 25th inst. enclos-
ing bill value £222:3:4 for my acceptance.

Although we prefer to pay by cheque, we have in the
present instance accepted the bill you sent us. We return
it herewith.

Yours faithfully,
CRESSWELL & SONS.

6. (see letter 5) Nottingham, June 10th 1930.
Messrs. Cresswell & Sons,
London.
Dear Sirs,

I regret to have to write and inform you that the
bill I drew on you for £222:3:4 due 3lst May last has
been returned to me by my banker unpaid. It has been
protested and the expenses for protest fees etc. amount
to £0:18:6. I must therefore ask you to send me an
immediate remittance by sight draft on London for the
amount of the original bill plus the amount for protest fees
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as mentioned above. It is very disagreeable to me to have
to write you on such a matter, as I had reckoned on your
honoring your engagements.

Yours truly,

HENRY APPLEBY.

=1

Newcastle on Tyne, June 10th 1930.
Messrs. Meyer & Co.,

Hamburg.
Dear Sirs,

Enclosed we are sending you account-current made
up to the 1st inst., and shall be glad to hear from you
at your convenience that you find this account in order.
We shall be pleased to receive your remittance in settlement
of the balance in our favor of

£450.11.3
in due course.

Hoping to be favored with a continuance of your
esteemed orders and assuring you of our best services at
all times, we remain,

Yours faithfully,
HENRY HARDING & ('O.

Enclos: Account-Current.

8. (Answer to 7)
Hamburg, June 30th 1930.
Messrs. Henry Harding & Co.,

Newcastle on Tyne.
Dear Sirs,

We duly received your letter of the 10th inst. enclosing
account-current made up to the 1st inst., but we regret to
say that we find several discrepancies, which we have noted
on the enclosed copy. As vou will see, the amount is reduced
by £25.0.0, and we have pleasure in enclosing cheque on
London for the corrected balance, viz..

£425.11.3

for which please send us vour formal receipt in duc course.

Yours faithfully,

MEYER & CO.
Enclos: Cheque,

Account.
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9. (Answer to 8)
Newcastle on Tyne, July 5th 1930.
Messrs. Meyer & Co.,
Hamburg.
Dear Sirs,

‘We are in receipt of your letter of the 30th ult.,
enclosing cheque value £425.11.3, for which we thank
you, and have pleasure in enclosing our formal receipt
for the amount.

We very much regret the errors in the account, to
which you have drawn our attention, and apologise for
the trouble given you.

Yours truly,
HENRY HARDING & CO.

Enclos: receipt.

Formal Receipt referred to in Letter 9.
Newcastle on Tyne, July 5th 1930.
Messrs. Meyer & Co.,,
Hamburg.
Dear Sirs,

We have to acknowledge the receipt of your remittance
value four hundred and twentyfive pounds
eleven shillings and three pence which we have
placed to the credit of your account, and for which we are
obliged.

Yours faithfully,
For HENRY HARDING & CO.
(signed) J. SMITH.

£425.11.3.

EXERCISES.

10. Send statement of account to end of previous month
and ask for remittance by cheque as usual at an early date.

11. Point out the mistake of £1 in the addition of a
statement, adding that cheque will follow next week.

12. Send a receipt for £284.10.0 pointing out that
customer has underpaid £10 in error. Please add to next
remittance.
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Ubungsaufgaben.
13. Coward Seoft & Cons Ltd., Birmingham,
an Gharles M. Lisgow, London, am 20. Augujt 1930,
Wir geftatten uns, Ihnen zum Wusgleid) unjerer Redynung vom
10. b. Mis. einlicgende Tratte auf £142.10.6, fillig am 10. November
b. 3., vorzulegen. ©ie werden uns verpflidten, wenn Sie den Wedjel
annehmen und umgehend uriidienden. —

IBir banfen Ibnen im voraus und zeidnen.....
1 9%Wediel
14. §. Gealing & Cp., Brighton,

an Cadbury & Co., London, am 10. Degember 1930.

Wir empiingen redtzeifia Ihr Sdyreiben pom 6. d. Mits. fowie
Ihrent Redynungsauszug, 3u deffen Vegleihung wir Ihnen beigeidlo)-
fenen Gded, Wert £32.0.0 a/Lonbon & Weltminjter Bant fiberreidyen.

Mit der WBitte um umgehende Empfangsanzeige begriigen wic
Gie.....

1 Shed.

15. Cadbury & Cp., Londom,
an §. Gealing & Co., Brighton, am 12. Dezember 1930.

Bir erlauben uns, ben Cmpjang Ihres gefl. Sdyreibens vom
10. b. Mis. 3zu Dbeltdtigen, dem wir Ihren Sded a/London iiber
£32.0.0 entnehmen.

Wir bdanfen Ihnen und Hoffen, Dbald wieder einen Wuftrag
3u erhalten.

16. Henry IThomjon & GSon, London,
ant §. Burdhardt Sdhne, Hamburg, am 15. Juli.

Unter Bejugnahme auf Ihr Sdreiben vom 5. b. Mits. fenben
wir 3hnen wunidgemdl anbei eine Abidrift Ihrer laufenden Red)-
ming, abge{dlojien bis zum 30. Juni (made up to....). Wir jtellen
3bnen anbeim, fiir den Saldo 3u Ihren Guniten non £187.16.6 einen
Cinmonatswedfel auf uns aussuftellen (to draw at one month) wie
1iblid). Jhre Tratte wird bei Borlegung piinftlidy eingeldit werben.

17. Antwort am 17. Juli. (Burdhardbt an Thompfon).

PBeltitigung des Einganges von Brief und Rednungsauszug,
per hinlihtliy 3 Pojten (item) nidht ridhiig ift.

Der Pojten vom 6. Juni, ndmlidy 10/6 fiix Lerftgebiihren etc.
(dock dues) auf Berladung mit Dampfer ,,Swan”, war ihnen
{Burdh.) nur mit 8/6 am 8. Juni angegeben (advised as 8/6). Das
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Felegramm, das B. am 15. Juni belaftet wurde, Ioll 2/6 gelvitet haben
und nidht 4/6 (should have been). Gdliehlidy foll bdie Belaftung
pon 7/- fiir Verfidherung geliriden werben (cancelled). Wie aus
threm, Burdhardts, Brief bom 20. IJuni und dem Untwort]dreiben
Fhompions vom 22. Juni beroorgeht (as you will find if you refer
to....), haben B. den Beirag bereits bezabhlt.

Burdh. bhaben beshalb £188.7.— entnommen und biften um
Bormerfung.

18. Untwort am 20. Juli. (Thomplon an Burdphardt).

3br Ghreiben bom 17. d. Wits. gelangte in unfern Bejig. Wir
bebauert die von Ihnen erwdbhnten Jrriiimer in dem iiberjanbien
Sontoauszug. Gie find auf einen Perjonalwedyjel uriidzuiiibren (cau-
sed by a change of staff).

3hre Tratte wurde heute vorgelegt und afzeptiert.

XIl. DRAFTS, BILLS.
GENERAL REMARKS.

Letters dealing with drafts relate to:
a) Draft advice, i. e. drawer notifies drawee that he will
draw on him on a certain date, at so many days’ sight,
and asks drawee to honor his draft on presentation.

b) Conformity with draft advice, i. e. drawee states that
he has taken note of drawer’s advice of draft, and his
draft will be duly honored on presentation.

¢) Non-conformity with draft advice, i. e. drawee states
that draft is not in order, or does not meet with his
approval. He may state that the goods have not arrived,
or that the goods are not in accordance with his order.

d) Non-payment of draft. The draft not having been paid
oun presentation, has been returned to drawer, and may
have been protested. Drawer asks drawee for explanation,
and notifies him of the expenses (including expenses for
protesting the draft, if it has been protested), and asks
him for an immediate remittance to cover the amount
of the original draft plus the expenses as mentioned.

There are other kinds of letters incidental to the col-
lection and payment of drafts, such as sending drafts for
collection to a correspondent in the city where the bills
fall due, but most English firms send their bills for col-
lection through their bankers.
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CORRESPONDENCE.

1. Bristol, October 21st 1930.
Messrs. Klein & Co.,
Hamburg.
Dear Sirs,

The object of the present is to inform you that we
purpose drawing on you for £112.12.6 on the 15th
November prox. at three days’ sight in accordance with
enclosed statement, unless you prefer to remit us the amount
by cheque on London before the stipulated time, and we
count on your honoring our draft on presentation

Yours faithfully,

HERBERT MARTIN & SONS.
1. Encl

2. (Answer to 1)
Hamburg, October 30th 1930.
Messrs. Herbert Martin & Sons,
Bristol
Dear Sirs,

We duly received your letter of the 21st inst., advising
us that you are drawing on us for £112.12.6 on the
15th prox., which will be quite in order.

Yours faithfully,
KLEIN & CO.

5. (Answer to 2) Bristol, November 2ith 1930.
Messrs. Klein & Co.,
Hamburg.
Dear Sirs,

We regret to inform you that our draft for £112.12.6
has been returned to us to-day by our bankers unpaid. As
this is the first time that any of our bills have not been
paid by you on presentation, we suspend our judgment
on the matier, and await your explanation. We are dehit-
ing you with the charges amounting to 6/3d.

Awaiting your reply, we are,

Yours faithfully,
HERBERT MARTIN & SONS.
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4. (Answer to 3)
Hamburg, November 23rd 1930.
Messrs. Herbert Martin & Sons,
Bristol
Dear Sirs,

We are in receipt of your letter of the 20th inst., and
confirmm our telegram of this day worded as follows:

“YOURS 20TH REPRESENT BILL.”

The error arose through the name of your esteemed
firm being confused with that of another firm of the
same name in Manchester. This firm wrongly executed
an order, and instructions were given that their draft
was not. to be paid until the goods had been replaced. We
extremely regret this mistake, and apologise for the incon-
venience caused you.

Yours faithfully,
KLEIN & CO.

5. (Answer to 4) Bristol, November 27th 1930.
Messrs. Klein & Co.,
Hamburg.
Dear Sirs,

We received news from our bankers to-day that our
draft for £112.12.6 was honored by you on second
presentation including protest charges. We have therefore
credited you with the above amcount in addition to £0.6.3
which we had debited to your account according to our
letter of the 20th inst.

We are satisfied from your letter of the 23rd inst.
that the previous non-payment of our draft was solely due
to an error.

We shall not hesitate, therefore, to transact any future
business with you on the same terms as hitherto, which
we trust will result to our mutual satisfaction.

Yours faithfully,
HERBERT MARTIN & SONS.

EXERCISES.

6. Send a bill for £150.10.0 payable 31st December
at three days’ sight for acceptance. The bill covers invoice
dated October 1st for the same amount.

7. Bill mentioned in Exercise 6 has been returned un-
paid and has been protested, the charges altogether amcunt-
ing to £—.18.6. Write customer expressing surprise
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at non-payment and ask for an immediate remittance of
£151.8.6.

8. Send bills to agent for Schmidt & Co. £96.10.0,
Meyer & Co. £63.0.0 and ILang & Co. £36.15.0,
asking him to get them duly accepted and to return them
as sgon as possible.

Nbungsaufgaben.
9. Bergl. Briefe unter XL

10. Balbwin & Con, Newnort

an 3obn Hardy, London, am 7. Januar.

Unfere VBriefe vom 1. d. Wits. Haben fidy gelreuzt. Jnfolge
3brer Mitteilungen Haben wir uns Geute erlaubf, ben Betrag unferer
Redynung vom 28. vor Mis. in einem Wedyfel iber £25.18.10, fillig
am 28. 2., auf Sie 3u entnehmen.

Wir bitten, unfere ITratte bei Vorfommen 3u Jdiiken.

11. A an B.

Sum Wusgleid) IJhrer Redymung vom . .. .. . {iberfenben wix
3hten anbei Wedjlel £13.10.6,
fallig am 7. Marz d. Is., auf die London & County Bant Litb., Lon-
bon, und Ditten um Guiidhrift unter Wnjeige.

12. Lomer & Son Ltb., Lonbdon,
an Powell Bros., Glasgow, am 5. Juli.

Q. & G. briiden ihre Bermunderung bariiber aus, dak thre ITratte
vont £82.18.6, fdllig am 2. 7. auf B. Bros., von ibrer VBanf mit
dem Bermerl “Refer to drawer” verlehen uriidgefanbt iit. Sie
nehimen an, daR ein Jrrtum oorliegt, und bitten um Depejde bei
Crhalt bes wvorliegenden Sdreibens mit Crilarung bes VBorfalles
(explaining what has happened).

XIIl. FINANCING FOREIGN TRADE.
GENERAL REMARKS.

The article on page 115 in the “Commercial Reader”
contains in a very clear and easily understandable form
everything that requires saying about the financing of
foreign trade. You are particularly urged to stuay it
thoroughly and also to translate it into German before
the letters in this section are dealt with.

In the financing of foreign trade there is only one
kind of credit which plays a great part in the import trade
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that is not dealt with, vizz. Reimbursement Credit.
When a bank grants a customer a reimbursement credit,
it permits the bank’s customer’s supplier thereby to draw
on the bank for his shipments. The bank undertakes to
accept the bills drawn on it, which are submitted together
with the shipping documents. As a rule it is agreed that
the one who is granted the credit pays the amount of the
bill, which has been drawn on the bank according to his
instructions, into the bank a few days before its maturity.
Thus the bank does not nhave to lend any cash, but only
places its acceptance at the customer’s disposal. For this
the bank charges the customer a commission, which is grad-
vated according to the time for which the bill runs and
amounts to about 149%.

CORRESPONDENCE.
1. London, January 3rd 1930.
Crossways Importation Company Inc.,
New York.
Dear Sirs,

Referring to your urder No. 6954 of 15th December
last we beg to inform you that we have shipped the gocds
therein ordered per s. s. “PRINCE HENRY”.

We enclose invoice amounting to £267. 10. 0 for your
guidance and have sent the usual copies of invoice, bills
of lading, insurance policy, and bill payable at sight
for the above amount through our bankers Williams
Deacon’s Bank Litd. They have instructions to present it
to you through the Equitable Trust Company of New York,
and wc¢ ask you to honor it on presentation
1 Encl Yours truly,

ELGAR, ROBINSON & ANDERTON.

2. (see letter 1) London, January 3rd 1930.
To
WILLIAMS DEACON’S BANK LIMITED.
Documentary Bill £267:10:— on New York
Bills of Lading (2 Copies)

Invoice . . . (4 Copies)
Insurance LT
(Certificate)
INSTRUCTIONS.
(sold)

1. Bill
s, by callected
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(acceptance)
payment

. If refused acceptance, to be protested.)

If payment refused, to be protested.

If Bill dishonored, either by non-acceptance or non-

payment :—

a. Hand the documents to (my) our Agent, Mr.
Henry Jones of 66 Broadway, New York

to deal with at his discretion. a~s/4 :
N.B.- If the Agent has only limited powers, the

extent to which his instructions may be fol-
lowed should be precisely stated.

(Sell goods immediately and advise proceeds.)

(Return goods immediately, insured.)

(Warehouse and insure goods pending further in-

structions.)
¢. (Inform (me) us by cable at (my) our expense.)

NOTES.

1.—Bills of lading should not be made out to the order
of the drawees or consignees in the country of destina-
tion. as this may lead to difficulties in the event of
the goods being refused.

2 —DBills drawn in sterling on countries abroad, proceeds of
which are required by sight draft, should bear the
clause :— “Payable at the current rate of exchange for
sight drafts on London on the day of payment,” except
in the case of Ilolland where the necessary clause is :—
“Payable with approved Banker’s sight draft on Londen.”

3.—1It is advisable that tickets giving full instructions
be attached to all Bills.

Signature ELGAR, ROBINSON & ANDERTON.

1o

Documents to be delivered against

~
O 0o

o

3. Mergelstetten, July 10th 1930.
The Yokohama Specie Bank,
Rangoon, Burma, India.

Dear Sirs,
M. I. A & Co., Rangoon.
0475/0479 — 5 cases Camelhair Blankets 300 pcs., £280.0.0.

We beg to hand you herewith our invoice and draft for
the goods above mentioned. We sold the goods c. i. f.
Rangoon, payment by 60 days’ sight D/P — documents
against payment — with 69, discount p. a. should drawees
prefer to pay before maturity. Our shipping agents in
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Genoa have been instructed to let you have one Bill of
Lading by mail direct, a duplicate to go by the ship
carrying the goods and a third “copy to follow.

Goods are insured up to 45 days after arrival in
Rangoon, i. e. they are covered for 45 days in the warehcuse.

Reference samples have been posted direct to buyers.

According to information buyers are serious people.
We do not expect therefore to meet with any trickery or
complaint whatever.

In the event of bill being dishonored please wire us
briefly to this effect, when we shall give you instructions for
noting or protest. Then request Indentors to give a full
report by letter and arrange for goods to be stored in the
meantime and kept at our amsposal

Yours faithfully,
2 Encl. GEBR. ZOEPPRITZ.

4. Liverpool, February 1st 1930.

The Manager,
Martin’s Bank Ltd.,
Liverpool
Dear Sir,
We beg to hand you enclosed for collection: —
Draft on Loucas Canollopoulos, Athens, for £270.10.4,
pavable at 3 months’ sight,
Invoice in triplicate for the same amount,
Bill of Lading in duplicate,
Insurance Policy,
covering 37 cases of cotton goods shipped to Athens.
We have received very good references regarding this
customer, copy of which we enclose.
Please advance against these documents the highest
possible sum. If you are willing, however, to discount the
full amount of the draft after acceptance, we should prefer

that. Yours truly,

EASTERN EXPORT CO. LTD.
8 Encl JAMES MacGREGOR, Secretary.

5. (Answer to 4) Liverpool, February 2nd 1930.
The Eastern Export Co. Ltd.,
Liverpool

Dear Sirs,

Re Documents on Athens, £270.10.4.

We confirm having received with your letter of yester-
day’s date the following documents with reference to goods
shipped to Athens:
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Draft on Loucas Canollopoulos, Athens, for £270.10.4,
payable at 3 months’ sight,

Invoice in triplicate for the same amount,

Pill of Lading in duplicate,

Insurance Policy.

We are therefore crediting you with
£270.10.4
in Documents Cash Account and are ready to advance
you_against these documents 759% of the amount until the
draft falls due and to collect the amount for you at mat-
urity. Correspondingly we are debiting you with
£202.17.9, value to-day
in Advance Account and are giving you credit f&r the
same amount in Current Account, value 3rd February.
Whether we shall be able to meet your wishes regarding
. discounting the draft entirely depends on the nature of
the report we receive from our correspondents in Athens
about the drawee. If the report is favorable and drawec’s
acceptance is obtained without difficulty, we shall be pre-
pared to discofint the bill. Failing this, we can only credit
you with the, remaining 25 % of the amount of the bill,
less our expenses, after the draft has been honored.
Yours truly,
F. TOMPKINS, Manager.

6. (see letters 4 and 5)
Liverpool, February 18th 1930.
The Eastern Export Co. Ltd,
Liverpool ’
Dear Sirs,
Re Documents on Athens, £270.10.4

Drawee has taken up the documents without making
any difficulties and gave his acceptance on the 11th inst.
The bill falls due, therefore, on May 11th.

We are sorry to say, howewer, that the report we
received regarding the firm of Canollopoulos dees not fully
satisfy us. It is emphasised therein that the firm itself
is sound and has apparently always been considered one of
gaod standing. ‘Howewer the firm/is said to have suffered
some heavy losses recently through the failure of a business
friend. Under these circumstances we are sorry that we
are not in a position to meet you any further. We are
willing to leave the advance of 759 against the sending
as it is, but we must decline to discount the bill.

Yours faithfully,
(continued by excrcise 10) F. TOMPKINS, Manager.
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. London, January 30th 1930.

Messrs. Sanderson Bros. & Newbould Limited,
Sheffield.
CONFIRMED AND IRREVOCABLE CREDIT.
Dear Sirs,
We beg to inform you that in accordance with
instructions received from our Bagdad Branch
for account of the BAGDAD TRADING COMPANY
a credit has been opened in your favor for a sum not exceeding
£87/—/— (Eighty seven pounds only)

in allyavailable by delivery to us of the following docu-
ments covering merchandise: —

1. Bill of Exchange in duplicate payable at a wusance
of sight drawn on the BAGDAD TRADING COMPANY
and marked “drawn under credit No. 26 dated
19th January 19307,

Detailed invoices and shipping specifications in
duplicate , signed by you certifying that same are
correct.

b

s

“Shipped” bills of lading in complete sets of at least
two signed copies made out “to order”, endorsed in
blank, marked by the Steamship Company “freight
paid”.

4. Policies covering marine snd war risks taken out
with approved British Underwriters and endorsed in
blank. Please note that certificates of insurance will
not be accepted.

3. This eredit covers shipment of sundry goods . [ .

Bagdad.

We have pleasure in stating that we are prepared
to pay you in terms of the arrangement without recourse
by us to you provided that the documents appear to us to
be in order and are received by us on or before 31st March
1930.

‘When presenting the documents to us kindly refer to
“Credit No. 26 dated 19th Janunary 1930.”

Yours faithfully,

THE EASTERN BANK LTD,

BELBOOL, Submanager.
(see also exercises 11—14)



WOOL SHEDS.

interior view. King George Dock, Hull. Faeilitics are
afforded in these Sheds for the warchousing of wool
shipped from Anstralia.  [Mull is the nearest port to
the great Yorkshire mills, where the wool is washed,
combed. spun, and finally woven into cloth.

Vocabulary
for conversation aboeut the picture.

shed CEduppen rope Ceil
glass roof Glasbady windlass Winde
iron support eéiéyr‘n-e Ctiike bales Rallen
rail ierne ; g
(railway) siding Jtebengleis :fogﬂﬁozp ?Flil.ifggng;“
(railway) truck Eifenbahnwa- P Sk

or wagon gen to press prejjen
bl Rab hydraulic press Bybdraulifdye
axle Adhie PBrejfe
buffer Pujfer (baling) canvas Padleinwand
dogs (for hook- Haten chain RKette

ing bales) storekeeper Lagerverwalter
drop-side or  Klappwand_ trolley Rollwagen

side-board (etnes  Eifen- to comb fammen

babnwagens)




AUSTRALIAN APPLES AWATITING SALE

al King George Dock, Hull. In 1926 over 7!, million
packages of fruit and vegetables were imported (hrough
the port of Hull. Australia is onc of the chief sources
of apples. With a direel serviee to Hull, overseas
growers arc enabled to reach the populous arcas of
Britain with a minimum of time and expeunse.

Vocabulary

for conversation about the picture.
concrete roof  Betonbede airy luftig
square vieredig girder Trdger
size Groke roof Tede
window Feniter wall Wand
sliding-door Sdiebetitr case RKijte
grating Gitter crate Lattentijte
cellar Keller marks Aufidriften
cool tibl pillar Peiler
grower Pflanzer populous volfreid)
oversea itberfeeifcy to reach exreidyen
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8. London, December 10th 1930.
The London & Westminster Bank Ltd.,
London.
Dear Sirs,

Re Reimbursement Credit.
We have bought from the Copper Export Association
Inc., New York, 15 tons, i. e. about 33,600 lb. Xlectrolytic
Copper at 14,95 cts per lb., making a total of about % 5,000,
c.i.f. London.

Following the Reimbursement Credit which you granted
us kindly request your bank correspondents in New York
by letter to give their acceptance to a three months’
draft from the Copper Export Association Inc., New York,
up to $5,000 (five thousand dollars), including interest,
to be reckoned from the date of presentation, against the
handing over of shipping documents consisting of :—

Shipping documents in triplicate,
Weight Note,
Insurance policy,
Invoice for about 15 tons of Electrolytic Copper
shipped to us c.i.f. London.
Please send these documents to us as soon as possible.
Yours faithfully,
LONDON BRASS WORKS LTD.
(continued by exercises 15 and 16)

9. New York, December 27th 1930.
The London & Westminster Bank Ltd.,
London.
Dear Sirs,

Following the Reimbursement Credit opened by you
on December 11th 1930, the Copper Export Association Inc.,
New York, has despatched 33,500 1lb. Electrolytic Copper
to the London Brass Works Ltd. The bill presented to
us by the Copper Export Association Inc., New York,
amounting to

$ 5,008.25
«  50.08 interest 90 days @ 49%
$5,058.33

has been accepted by us and debited to your “Dollar
Bill Account” as at 27. 3. 1931.
Please cover us for the above amount when due.
We have debited your “Dollar Account” with $12.50,
as at 27, 12. 1930 for the 4% acceptance commission.

Elliott-Koch B 5
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We send you attached for your attention the documents
that were to be handed over against the acceptance of the
above bill, consisting of :—

Shipping documents in triplicate,

Weight note,

Insurance policy,

Invoice for about 15 tons of Electrolytic Copper.

We beg to state also that we have carefully examined
the documents, but we can accept no responsibility for the
genuineness, completeness, and validity of the documents.

Yours truly,
EQUITABLE TRUST COMPANY OF NEW YORK.

(Continuation see 17)

EXERCISES.

10. (see letters 4—6)

On May 25th 1930 Martin’s Bank Ltd., Liver-
pool, write to the Eastern Export Co. Ltd. of the
same city re bill for £270.10.4 due May 11th, against
which the bank advanced £202.17.9, that only £192.1.7
had been paid by the drawee. They had protested for the
balance of the amount of the bill. Drawee asserted that
he had made the deduction owing to a dispute with respect
to the quality of the goods supplied, about which he had
had some correspondence with suppliers.

The bank had credited the Export Co. in Advance
Account with £202.17.9, value May 14th, debiting them
at the same time with the difference of £10.16.2 in addi-
tion to £2.12.0 for protest fees and charges in Current
Account value 14th May. Protested bill is enclosed.

11. Compose the letter addressed by the Bagdad Trad-
ing Company to the Eastern Bank, Bagdad Branch (see
letter 7), asking them to open a credit to the firm in
Sheffield payable in London. The Bank is asked to debit
the account of the Bagdad Trading Co. with the amount
paid together with the bank’s charges.

12. (see letter 11). Compose the letter of the Eastern
Bank, Bagdad Branch, to their Head Office in London
instructing them to open the credit in guestion.
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bungsaufgaben.
13. (Borgang 3u 7, 11 und 12)

Ganberfon Bros. & Jewbould Lid., Sheffield,
ant 10. Janm. 1931.
an die Trading Company, Bagbdabd.

Gie Dbeftdatigen den WUuftrag vom 28. Dez. v. I. auf Lieferung
verldhiedener Waren, bedbauern aber, die ihnen bon der FTrading Co.
vorgejchlagenen Jahlungsbedbingungen: Kalle gegen Konnofjement nidht
annehmen 3u Onnen. Da die iiber die BVejtellerfirma eingeholte Aus-
funft lie nidht ooll befriedigt hat und fjie fidh in iHhrem Ungebot
bic 3ablungsbedingungen ausdriidlidy porbehalten Haben, jo nnen fie
Lieferungen nur gegen Gtellung eines ilreditivs bei einer Sheffieldber
ober Londboner Bant iibernehmen. Cie Hoffen die Trabing Co. damit
einoerftanbern.

14. (UAntwort 3u 13.) Die Iradbing Co. erflart jidh mit obigen
3ahlungsbebingungen einverffanben und Hat die Cajtern BVant ange-
wielen ujw. (ogl. Cxercife 11). Gie qibt ber Crwartung Yusdrud, dab
bei [pateren Uuftrdgen RKaffe gegen SKonnoffement geliefert wird.
Anbere Firmen bewilligen fogar 3 Monats-liept gegen Konmnolje-
ment. Criunbigungen bei der Caftern Bant Lid., Bagbad Brand),
werbent ergeben, daB bdiefe Bebingung obne Gefabr eingegangen
werben fann.

15. (Fortlebung von 8). Entwirf ben Brief der London & Welt-
minfter Bant an bie Equitable FTruft Co. in JNew Yori, durd) den bdiefe
aufgeforbert wird, gemah bden Ungaben aus Brief 8 fiir Redhnung ber
erfteren unfer kept su treten. Die Jew Yorfer Bant [oll nadhy Alzep-
tierung Yofort Mitteilung maden von der Hohe und dem Fdlligleits-
batum des Wed)lels und die Dofumente einfdhiden. Das ,,Dollar-
Wed)fel-Ronto”* ber Londoner BVanf [oll Fiir den Uizeptbetrag be-
laftet werben. Dedung wird vor BVerfall vorgenommen.

16. (Unfwort 3u 8.) Die Lonbon & Weltminjter Bant Lid. teilt
am 11. De;. 1930 den London Brak Worls Lid. in Londbon mit, da fie
per Copper Cxport Aljociation bei der Equitable Trujt Co., New Yort
einen Dreimonats-Rembours-Kredit bis zur Hohe von $ 5000—5100
brieflid) erdffnet Habe.

17. (Fortfebung von 9.)

Weltminjter BVanf, am 6. Januar 1931,
an London Bral Worls Lid.

Die Copper Cxport Wffociation Hat imwifdhen die Waren ver-
fandt. Die Bani iiberreicht Redhnung und Hat die Brak Worfs auf
pOollar Tratten Konto' mit dem Redynungsbetrag 3uziiglidh Jinjen
(ogl. Brief 9) per 27. 3. 31 belaftet. Sie bittet um redtzeitige An-
jhaffung in Dollars. Auf ,,Dollar Konto* |ind bdie Braj Worls
flit Y29 Afzeptprovifion mit $25.30, MWert 6.1.31, belajtet.  Ber-
{hiffungspapiere liegen bei.
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XIV. COMPLAINTS, CLAIMS, CANCELLING.

GENERAL REMARKS.

Complaints and claims are practically unavoidable in
the course of business operations, but they need not be
of frequent occurence, if reasonable care is exercised in
the execution of a firm’s orders. In replying to com-
plaints a moderate tone should be adopted, for “a soft
answer turns away wrath”. By this means the ill effect
of a dispute on business may be greatly minimised. More-
over in making a complaint, or in formulating a claim,
nothing is gained by overstating a case, and bitterness of
tone is to be avoided. The way should always be left
openn for a friendly settlement. Most disputes are settled
by compromise, each party bearing part of the loss involved.
At the same time letters should be firm in tone, whilst
being perfectly courteous.

CORRESPONDENCE.
1. Nottingham, July 3rd 1930.
The British Paper Trading Co. Ltd.,
London, E. C. 2
Dear Sirs,
Re your invoice of June 22nd.

Referring to the paper received I regret to inform
you that it is quite inferior in quality to the sample received
on the 15th ult., and in accordance with which I placed
the order with you.

I cannot help thinking that a mistake has been made
in the execution of this order. I enclose the original sample
and a sample taken from the present sending. You will
see that there is a great difference. I await your news.
Meanwhile the paper received lies here at your disposal.

Yours faithfully,
HENRY MASON.

2. (Answer to 1) London, July 5th 1930.
Mr. Henry Mason,
Nottingham.
Dear Sir,
We are in receipt of your letter of the 3rd inst., the
contents of which have had our careful attention.
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We admit frankly that an error has been made, which
we very much regret, and for which we tender our sincere
apologies.

The correct quality is being sent to-day in accordance
with enclosed advice note. Please return us the paper
sent in error carriage forward.

Yours faithfully,
THE BRITISH PAPER TRADING CO. LTD,,

EDMUND HARVEY, Managing Director.

3. Bristol, November 25th 1930.
Messrs. Young & Green Ltd.,
Birmingham.
Dear Sirs,

Referring to your invoice of the 12th inst. I beg to
inform you that the nails are rusty. They are no use to
me. Please state what you wish me to do with them.

As I am wanting these nails urgently, please send

me a fresh supply by return.
Yours faithfully,

EDWARD JONES.

4, (Answer to 3) Birmingham, November 26th 1930.
Mr. Edward Jones,
Bristol
Dear Sir,

We are in receipt of your letter of yesterday’s date
and very much regret to note its contents.

We cannot understand how the nails have become rusty,
as we have never had a similar complaint before. Please
relurn them at once, so that we may examine them. Please
let us know whether the outside of parcel shewed any
signs of dampness. A fresh lot has been forwarded to
you to-day.

We regret the trouble given you, but our packer states
that the nails left here in good condition.

Yours faithfully,
YOUNG & GREEN LTD.

5. Berlin, May 10th 1930.
Messrs. Henderson Smith & Co.,
Manchester.

Dear Sirs,
We regret very much to have to complain of the last
sending of calico.
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The goods are not up to your usual high standard,
being distinctly inferior in quality. We can only surmise
that a mistake has been made in your despatch depart-
ment, and that in error another quality has been sent us.
We ask you to examine the enclosed cutting carefully,
and to let us have your reply by an early post. In the
meantime the goods remain here at your disposal, as this
inferior quality is useless to us.

Yours faithfully,
ROSENBERG & CO.

6. (Answer to b)
Manchester, May 13th 1930.
Messrs. Rosenberg & Co.,
Berlin.
Dear Sirs,
We are in receipt of your letter of the 10th inst., and
we hasten to reply to your complaint.

We were greatly surprised when we read your letter,
and such a mistake hardly seemed possible in view of the
arrangements made in our warehouse for the despatch of
goods, but your sample unfortunately leaves no room for
doubt that a mistake has been made in this instance. You
have received our quality 10.B instead of quality 10.A.
We are making you a delivery of the correct quality to-day.

As we should be at a serious loss, if these goods
were returned to us, we should be obliged if you would
kindly inform us what your best offer is for these goods.
Possibly you know of an outlet for these goods in your
city. Our list price is 3d. per yard less than the quality 10.A.

Apologising for the mistake and the trouble caused you,
and hoping to hear that you will be able to help us to
dispose of these goods, we remain,

Yours faithfully,
HENDERSON SMITH & CO.

7. (Answer to 6)
Berlin, May 18th 1930.
Messrs. Henderson Smith & Co.,
Manchester.
Dear Sirs,
We are in receipt of your letter of the 13th inst., con-
tents of which we have duly noted.
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We are pleased that you have so frankly and unreser-
vedly admitted the mistake, and this only confirms the
high opinion we have always entertained of your firm.
We very much regret that we are unable to use these goods
ourselves, but we will pass the offer on to some friends
and will write you immediately on receipt of their reply.

Yours faithfully,
ROSENBERG & CO.

8. Berlin, April 22nd 1930.
Messrs. Johnston & Johnston,
Manchester.
Dear Sirs,

We regret to notice that we have received no news
of the despatch of the fabrics ordered by us on January
1st last.

As you are aware, one of the stipulations of our order
was that the goods had to be despatched not later than
March 15th. We have written you on several occasions with
regard to delivery, viz. on March 2nd, 20th, 31st and April
2nd, but we have only received vague and unsatisfactory
replies.

Very much to our regret, therefore, we are compelled to
cancel this order, as the season for selling these fabrics is
rapidly passing. Please acknowledge receipt of this letter.

Yours faithfully,
SCHMIDT & MUELLER.

EXERCISES.

9. Further to letter 7 Iinform Henderson Smith & Co.
that the firm mentioned will take the goods at the list price.
Please therefore let the invoice stand.

10. Complain of a delivery of Elastics, which must
have been in stock for a long time, as they are perished.
Reply stating that your agent will come and inspect them.

11. Complain of a delivery of 100 Boxes of Indiarubber
Rings, as they are quite wunsound. Disown liability in
your reply, as customer left them unclaimed at the Custom
House for such a long time.

12. Answer letter Nec. 8 stating that non-delivery of
the fabrics is due to circumstances over which you have
no control, as there is a strike at the mill where the fabrics
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are made. There is no immediate possibility of executing
the order, and therefore the cancellation of order is accepted
with regret.

Ubungsaufgaben.

13. Ridard Burton & Sons, Mandelter,

ant die Britifh Indbiarubber Co. L£L1d., Londbon, am 23. IJan. 1931.

Wir nehment Bezug auf Ihre lebte Sendbung Gummib@nber
und wuifferr Ihnen Teidber mitteilen, bak die Wnzahl der gelieferten
Ctiide nidht mit der in ber Redhnung angegebenen Mienge iiberein-
ftimmt. Wir Hellen einen Feblbetrag von genau 12 Dubend feit und
bitten um Joforticge Tadlieferunag als Cxprefgut.

14. Britilh Indiarubber Co. Ltb., Londom,
an Ridard Burton & Son, Mandelter, am 25. Jan. 1931,
Gie Ionnen jidy bie Feblmenge nidht erflaren. Der Pader be-
bauptet, genau abgezablt 3u haben. Die Sade wird nod) unterfudt.
Nadlieferung ift als Expregaut abgegangen.

15. C. & Weber, Bremen,
ann JIohn Rusfin & Sons, Mandefter, am 15. Marz 1931.
3¢ bin nody immer ohne 3Ihre Nadridt betreffs bes Verlanbes

ber Jbhnen Unfang Januar d. I. in Wuftrag gegebenen Fabrifate
(fabrics).

Wie Sie willen, follte die Ware bis WUnfang Februar [pateitens
abgeliefert fein. Falls die Lieferung bis zum 25. b. Mits. nidht erfolat
(gemadt) ift, werbenr wir den Wuftrag annullieren.

16. &. Philipps & Co., London,
an IThompjon & Gon, City, am 27. April 1930.

PBhH. & Co. fenden 8 Stild Seidbenwaren, die ihnen Heute morgen
abgeliefert wurben, wieber auviid. Pujter (design) und Farben find
anbere als Dbeftellt. Sie bitten, lidh ftets genau an bdie Bejtellung 3u
halten.

17. James Hollow & Co., Glasgow,
ant €. Fowler & Co. L£idb., London, am 10. Februar.

Wir erbielten die bei Ihnen (of you) am 5. d. Mis. bejtellten
10 SKilten Kaffee, bebauern aber, Ibnen mitteilen 3u miiflen, bdak
wir uns wieder einmal (once more) itber bie Nualitdt beflagen
miiffen, bie entidhieden geringer (distinctly inferior to ... .) ilt,
als bon JIBrem Reifenben veriprodhen und audy als das NMufter,
bas Gie Dbei uns (with us) [liegenr. Wenigjtens ein Bierfel bder
Bohnen (berries) it (Hwar; und verdorben, und infolgedejfen it
bie gange Partie (parcel) fiir uns nidht 3u gebrauden (useless).
Wir Dhaben daber bdie gamgen 10 RKiften an Gie 3uriidgeididt unbd
miiffen Gie bitten, lie durd gqut verfaufliden SKaffee 3u erjegen (to
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replace with). — Bir Hoffen, daB fiinftige Wuftrdge mit grogerer
Corgfalt ausgefiihrt werben (with greater care), anbernfalls wer=
ben wir unfern WBebarf anberweitiq deden miilffen (we shall have
to obtain our supplies elsewhere).

18. Untwort auf 17. (Fowler & Co. an Hollow & Ep.)

Sowler & Co. fpredren ihr Bebauern iiber bden |dledyten Wus-
fall bes RKRaffees aus, bdefjen Minderwertigleit (inferiority) fie Yidy
nur erfldren fonnen (to account for), wenn bdieje Partie mit einex
anbern verwedyelt wurbe, die gleidheitia verlaben worben ijt. Heute
wurden 10 Kiften abgejandt, die bie 3uriidgeichidten erfeken Jollen.
Gie gebent der Hoffnung WAusbrud, dak bdiefe Sendung, die vor Ab-
gang forgfdltig gepriift worben ift, dbes Kunben Beifall finden wirb.
Leider hat man wegen groBer Wrbeitsiiberhdufung (great pressure)
bie erfte Genbung nicdht vorher nadieben Fonnen.

Dem Kunbden wird aufgegeben, die entjtanbenen RKojten in Red-
nung 3u ftellen (to debit). Wegen der verurlacdhten IMithe (incon-
venience) wird um CEnifduldigung gebeten.

19. Romford & Co. Lib., Lonbdomn,

an R. Shelbon & Gon, Shipping WUgents, Liverpool, am 26. Febr.

Gie bejdhweren fid) dariiber, bah trok Jujage 500 Ballen Korf-
holz (corkwood) vom Dampfer in Liffabon nidht fibernommen wur-
bert (have been shut out). Den Kunbden it ,,BVerlabung [pdteftens
Mitte/Ende Febr.” verfauft worben; daber ijt anzunehmen, dak biefe
bei ungimftigen Dlarftverhalinifjen die Unnahme verweigern. Gie
(R. & Co.) miiffen fidy gegebenenfalls an bdie Gdiiffsgejellihaft gur
Dedung etwaigen Sdabdens halten (look to the S. S. Co. to make
good any loss). Gie bitten um UAngabe, wann dber nddite Dampier
abfabren wirb.

XV. ENQUIRIES REGARDING THE STANDING

OF FIRMS, REFERENCES.
GENERAL REMARKS.

All such letters are of a confidential nature, but are
not marked “private”, as their nature is not personal. On
the other hand, the firm enquiring about another firm
usually asks for information “in the strictest confidence”,
and the firm giving the reference required usually replies,
that the information is given “in the strictest (or in strict)
cenfidence and without responsibility”. In replying the
namc¢ of the firm about whom information is given is
often omitted or only indicated by the initials of the firm,
the reason for this being to avoid running the risk of legal
proceedings for libel.
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1 London, February 4th 1931.
The Manager,
The London International Bank Ltd.,
London.
Dear Sirs,
Re Miller & Sohn, Elberfeld.

We shall be obliged if you will make enquiries regarding
the standing of this firm, which is anxious to enter into
business relations with us. We wish to know if the credit
of this firm is considered good for, say, £500.

Any information that you give us will be treated by us
in strict confidence. Thanking you in anticipation, we are,

Yours faithfully,
LLOYD & THOMAS,

2. (Answer to 1) London, February 6th 1931.
Messrs. Lloyd & Thomas,
London.
Dear Sirs,
M. &. S. Elberfeld.
In reply to your enquiry of the 4th inst. we have
pleasure in forwarding you the following bankers’ report:—
“This firm is trading in foreign and home manufactured
“machinery for the textile trades, and besides this it
“has an office for designing of expert equipment of
“establishments with this machinery. The partners
“enjoy a goed reputation locally and the firm is
“considered good for the figure mentioned”.
Yours faithfully,

p- p- THE LONDON INTERNATIONAL BANK LTD.,
P. LEWIS, Manager.

3. Birmingham, March 20th 1931.
Messrs. G. Wright & Son,
London.
Dear Sirs,
Re Georges Leblanc & Cie., Paris.

The above firm give us your name as a reference,
and we shall be obliged if you will inform us what you
know of their business standing, and also whether you
consider them good for an open credit of £300.

We mneed hardly say, that we shall treat any infor-
mation you give us in the strictest confidence and we
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shall be happy to reciprocate at any time. We enclose
stamped addressed envelope for reply, and thanking you
in anticipation, we are,
Yours faithfully,
BIRMINGHAM UNITED TRADERS LTD.

4. (Answer to 3)
London, March 22nd 1931.
Birmingham United Traders Ltd.,
Birmingham.
Dear Sirs,

In reply to your letter of the 20th inst. we beg to
say that we do regular business with the firm mentioned
and readily give them credit for much larger amounts
than the figure you name in your letter.

We have no hesitation in recommending them to you
as being a thoroughly respectable firm. We give you this
information in confidence and without responsibility.

Yours faithfully,
G. WRIGHT & SON.

EXERCISES.

5. Apply to a firm regarding the trustworthiness of
a firm that has applied to you for the representation of
your firm in France. Credit required about £200.

6. Give a satisfactory reply to letter suggested in
Exercise 5.

7. Apply to a Bank regarding the present position
of a certain firm, asking for particulars of the recent
changes of partnership etc. that have taken place and as
to how far it will affect its financial position.

Ubungsaufgaben
8. Senry Tomfinfon & Co., Sheffield,
at 3obn McFarlane, London, am 12. Oftober.

Wir wiirdben Ihnen fehr 3u Dant verpflidhtet fein, wenn Sie
uns eine 3uverldllige Wusfunft iiber die auf beifolgendem Jettel ver-
merfte Firma veridaffen Tonnten. Es liegt uns jehr dbaran, 3u
erfabren (we are anxious to know), ob ibre finangielle Lage als
gelidert angefeben (considered) wird, und ob es ratjam ift, ihr einen
Kredit bon £300/400 eimgurdumen (to accord). AUlle Cinzelheiten,
bie Gie uns iiber ben Gtand obiger Firma qeben Ionnen, werden wir
burdjaus vertraulidy Dbehanbeln (treat in absolute confidence).

3u Gegenbieniten ftels gern bereif, danfen wir Ihnen im voraus,
(Assuring you that we should be glad to reciprocate).
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9. Untwort 3u 8. (IMcFarlane an Tomfinjon).

3n Beantwortung IJhres Sdreibens vom 12. Oft. b. Is. ge-
ftatten wir uns, Jhnen mifzuteilen, da bie in Frage itehende Firma
feit einigen Jahren ein Detfailgefhift in Cifenwaren (retail ironmon-
gery ober ironmonger’s business) am biefigen Blase betreibt (to
carry on) und anjdeinend gute Crgebniffe ersielf.

Der JInhaber bes Geldiaftes, Herr R. WVicF., ift ein fleihiger
(industrious) und fluger (shrewd) Ptann, und obwohl er das Ge-
jhaft nidit gerabe in jehr grogem &til (not in a large way of
business) betreibt, glaubt man allgemein, dak er bebeutende Mittel Ge-
figt (is reputed to be possessed of).

CSdion feit vielen Jahren Haben wir mit der Firma geldaft-
lidy 3u tun gehabt (transacted business with). Die Jabhlungen
lindb ftets pinttlidy erfolgt.

Der Inhaber iit als ein fehr ehrenwerter Wiann befannt, auper-
bem gilt er als fehr erfabren in feinem Defonderen Gefdydftszweig.
MWir wiirben nidht anjtehen (hesitate), ihm den von Jhnen genann-
fen KRredit ju gewdbren (grant).

Dies ohne unjere Verbinblidyfeit.

10. Coward Green, Londom,
an $orace Porter & Cp., Liverpool, am 19. Nob.

Betrifft G. B. & Co.

G. fpricht jein Bedauern dariiber aus, bap er feine giinftige Wnt-
wort auf Porters Unfrage geben Tann. CSeine Ortsagenten (local
agents) raten zur DBotrfiht im Berfehr mit (in dealing with) ©.
B. & Co. Nad ihrer Unjidt it nad Riidiritt (withdrawal) bes
Griinders J3. G. B. nur wenig Kapital in bem Unternehmen ge-
blieben, wenngleih es ibnen nidt gelungen iit, hieriiber 3uverldfjige
Nustunft zu erlangen. Unbdererfeits |oll (is said to be) bdie Firma
oon einem anbern einflubreidhen $Hauje (influential house) finan-
sielle UnterftiiBung findben (supported financially), was indejfen aud)
wieder nidht auioritativ (authoritatively) beitatigt ijt. Un anbderer
Gtelle (in another quarter) baben fie in Crfahrung gebradt (to
learn), dag einige Firmen mit G. B. & Co. Ubjdluffe bis 3ur Hohe
(to the extent of) £600/700.— getdatiat Haben; freilih Haben die
Bedingungen SKalfe gegen Dofumente gelautet. Bielleiht empfiehlt
es i aqudy fiir Jie, unter biefem 3Jablungsmodus 3u arbeiten (to
do business on such terms). Srebit 3u gewdhren ift wobl nicht ratfam
(inadvisable).
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XVI. APPLYING FOR A SITUATION.

GENERAL REMARKS.

Letters applying for a situation should mention:

a) Your experience, i. e. the number of years you have
been engaged in business and the character of the
trade carried on by the firm or firms in which you
have been employed, together with the exact nature of
the position you held in the firm.

b) If you are still young, you will refer to the education
you received and at what age you left school.

¢) You will enclose copies of any testimonials, or you
will give references to a certain firm or individual
as to your personal character and capabilities.

d) Finally, you will assure the firm that should they decide

to engage you, you will do your utmost by punctuality
and devotion to business to merit their esteem.

CORRESPONDENCE.

1 London, September 11th 1930.
Messrs. Smith & Jones,
London.
Dear Sirs,

With reference to your advertisement in to-day’s DAILY
TELEGRAPH for a Junior Correspondence Clerk, I beg
respectfully to apply for the vacancy in your office.

I am 19 years of age, having left school two years ago
after being 7 years at the Norwood County High School.
Just before leaving school I matriculated at London Uni-
versity. At school I specialised, at my father’s wish, in
modern languages, and acquired a sound knowledge wof
French and German.

Two years ago I entered the firm of Bernstein & Co,,
Leadenhall Street, as Junior Clerk, and whilst I have
gained some knowledge of bookkeeping, my work has been
almost entirely foreign correspondence, as the firm in
question do a large trade with France and Germany.

As regards references, I confidently refer you to the
firm in question for any information regarding my
character and business capabilities. I may say that they
do not know that I am contemplating leaving their employ,
but I am anxious to enlarge my experience of business

especially in a firm where there are prospects of advance-
ment.
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Should you consider my application favorably, I can
assure you that I should esteem it an honor to be in jour
employ, and should do all I possibly could by punctuality
and attention to your interests to merit your confidence.

Hoping to hear favorably from you, I am,

Yours faithfully,
HENRY CHARLES WARD.

2. (Answer to 1)
London, September 20th 1930.
Mr. H. C. Ward,
London.
Dear Sir,

Referring to your letter of the 11th inst. and your
interview with our principal last Friday, we have been in
communication with Messrs. Bernstein & Co., and are satis-
fied as to your fitness to occupy the vacancy.

We shall be glad, therefore, if you will take up your
position here on October lst next at the yearly salary of
£100. We have arranged this with Messrs. Bernstein & Co,
who have kindly promised to release you at the end
of this month.

Yours faithfully,
SMITH & JONES.

3. Manchester, November 12th 1930.

Messrs. Henderson Sons & Co.,
Manchester.
Dear Sirs,

Referring to your advertisement in tc-day’s MAN-
CHESTER GUARDIAN, I beg to apply for the position of
Chief Clerk in your firm.

I am 35 years of age, and have had a long and thorough
business experience. For 6 years I was with the firm of
Lancaster & Co. Ltd. till they went into liquidation. There
I gained a thorough all-round experience of the routine
of an office in the textile trade. I then entered the
service of Maxwell & Co., where I occupied a position
of responsibility as Head Correspondence Clerk for 8 years.
Five years ago I took up my present post as Chief Clerk
in Herbert Brothers, where I have given every satisfaction,
but as there is every possibility of that firm amalgamating
with Northern Bleachers & Dyers Itd, I am seeking a
post where my business experience would enable me to
give satisfaction.
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As regards foreign languages, I have a first-class know-
ledge of Spanish and German and enclose translations of
this letter in both languages. 1 also possess a thorough
kncwledge of accounts both theoretical and practical.

I enclose copies of testimonials and trust that this
application will be favorably considered. Needless to add,
I should endeavor to merit your esteem by strict devotion
to your interests. I am a good disciplinarian and am
well up in all the latest ideas regarding office manage-
ment and organisation. I have made a close study of the
foreign markets for textiles, and believe that I could in
every way give you entire satisfaction.

Encl. Yours faithfully,
ALEXANDER KNOX.

EXERCISES.

4. Write the letter referred to in letter 2 from Smith
and Jones to Bernstein & Co. regarding Mr. H. C. Ward,
asking them what their opinion is of his character and
ability and whether they can unreservedly recommend him.
Also ask if they would be prepared to release him from his
engagement with their firm at the end of the month.

5. Answer letter 3 stating that they would be pleased
to have an early interview with him regarding his
application.

6. Write a similar letter regarding Mr. Alexander Knox
(letter 3) to that mentioned in Exercise 4.

7. Apply for a situation as foreign correspondent for
German, French, and Spanish, stating that you have had
6 years’ experience, a good education and a sound know-
ledge of the technical expressions used in the electrical
engineering trade. State salary required and age.

Nbungsaunfgaben.

8. Charles Chambers, 15. Gtodwell Road, Brizxton Hill,

Londbon . IB.,
at Adworth & Co. Ltd., London €. €., am 24. April.

Unter Bezugnahme auf Ihr JInferat in der hHeutigen Wusgabe
bes ,,Daily Telegraph” geftatte idh mir ergebenit, Ihnen meine Dienite
anzubieten.

3dy bin 23 Jahre alt und feit 6 Jahren in der Londoner Firma
H. Frant & Co., (Shiffsmatler und Kommifiiondar), 17. St. Mary
WAxe €. €., als Budbhalter und Korrejpondent tatig. I befike
griindlide Crfafhrung in allgemeiner SKontorarbeit fowie gute Kennt-
niffe in Kuezldrift, Deutldy und Franzdfiid.
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Meine gegenwdrtigen Wrbeitaeber (employers) werben gern bes

oo teit fein, 3hnen jeglide Wustunit tiber meinen Charaffer und meine

Fabigleiterr 3u erteilen.

Gollte Ihre Wahl auf midy fallen (choice Fall upon me), To
“ann idy 3Ihnen verlidern, dak es mein ernjtes Bemilhen fein wiirde,
Shr EB_er/ttuuen burdy Gleib und Aufmerflamfamfeit 3u perbienen ¢

Sodiaditungspoll und ergebenijt

—

9. Frig DMiller, Buenos Uires,
an . Gtuart & Co. Ltdb.,, Liverpool, am 28. Mai.

NAus Ihrem Jnjerat in ber ,,Shipping Gazette’’ entnehme id),
baB Gie einen deutidhen Herrn anzujtellen wiinjden, der fliegend eng-
lifd und fpanild) fpriht und im Gdiffsaeldidft Bejdeid weil (to be
well acquainted with), und idy erlaube mir, Ihnen meine Dienjte
anzutragen.

3§ bin jebt 27 Jahre alt. Bis 3u meinem 18. Jahre Habe id
die Hamburger Hohere Handelsidule bejudt, war dann 3undadit drei
Jabre in den Biiros der Hapag (Hamburg-Amerifaniide-Patetiabhrt-
A-6.) in Hamburg tatig. Diele Gejellihaft Jandte midy dbann in
ihre Jtewnorfer Wgentur, wo iy insbelondere mit ber Wbfertigung
ber Dampfer au tun batte und mir gute SKenninilje Der englijdhen
Gprade aneignete. U meinen Gefidisireis 3u erweitern (to extend
my general knowledge), bemiihte i) midy vor nunmehr 4 Tabren
unt einen abnlien Poften in Buenos Wires, den iy audy in Firma
Fornquilt & Hijos erhielt. Seit einem Jalhr unterjteht mir das
Fradytenbiiro bdiejer Firma (I have charge of).

Anbei empfangen Sie Abfdrift meiner Jeugnifle, bie meine Dar-
Tequngen Binfidhtlidhy meiner bisherigen Iatigfeit ergdnzen.

3y jtelle Ihnen audy anbeim, fich direft bei bder Hapag und
bei den Herren ITornquift & Hijos iiber midy 3u erfundigen.

IMit ber BVitte um freundlidhe Beriidlidhtigung meiner Bewerbung
Bin id) in vonziigliher Hodadtung

3br fehr ergebener
Anlage. Frig Miiller.

10. Gin Gdiiler ber Hoheren Hanbdelsidhule, der vor Bejud) der
Sdule bereits Jeine Lebrseit in einem BVanfgeidhaft am Plage abjol-
viert hat, bewirbt Jidy unter Hinweis auf fein gufes IJeugnis aus
ber Praxis und gute Leijtungen in der Sdhule um einen Poften als
Sunior Clerf in der Londboner Filiale ber Deutfden Bant.

Bon der Ctelle hat er durdy einen Freund, der Jelbit in Lonbon
tatig ift, erfabren.



TRAIN

FIERRY.

1921 there has been a Train Ferry operating

HARWICH ZLEEBRU GG

Sinee

between Harwich and Zeebrugee. The loaded wagons
are thus shipped [rom the station where they arce
loaded with goods to the station of destination. This
reduces the cost. ax muceh handling of the traffic is
therchy saved. For example trucks loaded with fresh
broccoli were sent in this way from Cornwall in the
extreme west of England to Germany without unloading.

Vocabulary
for conversation about the piclture.
chart-room RKRarvienraum wireless, radio  Funttelegraphie
ferry &ahre, Trajett wireless Funter
to operate wirfen operator
to save retten, fparen stoker Heizer
broccoli WAt BVlhumen- ship’s propeller Sdiffsidraube
fob!l life-belt NRettungsagiirtel
deck-hand (com- Matrofe life-boat Rettungsbont
mon sailor) (railway) points Reide
quartermaster  Steuetriann ventilator Bentilator
(the one who pier or landing Qanrdungsitelle
) steers) stage (for
lighthouse ):'eud)vtturm passengers)
foam or wash Sdjaum wharf (for goods) Kat
et i3 LueEd) coast Riifte
wave Melle




DOCK. HULL.

KING GEORGE
Most of the trade between Germany and Scandinavia
and Great Britain passes through the ports of the
Humber. the chicf of which is Hull. This picture gives
a view of the King George Dock. [Hull. belonging to

the London & North Bastern Raidlway.
Vocabulary
for conversation about the picture.

cargo-boat or  Fraditdampfer mast WMaijt

steamer bridge Kommanbo-
passenger-boat ‘Berfonen- briide

or steamer bampfer rigging Tafelwerf
tug Edyleppdampfer | port Badbord (linfe
lighter, barge  Qeidyter Seite)
lighterman Leidytermann starboard Steuerbord
bow Bug (redhte CSeite)
stern SHed (ship’s) tonnage Labefdhigleit
deck Ted draught Tiefgang
forecastle Boiderded (ship’s) hold Edjiffsraum
captain’s cabin Rajiite bes Ka- | to dock (a ves- dodemn

pitans sel)

twin-screw Toppelfdhraube | quay Kai
turbine Turbine to load laber:
compass Kompak to unload, [6{chen
rudder, helm Gteuer discharge
funnel Sdornitein shipbuilding CEdiffban
sail Segel crane Kran
flag Flagge winch Kurbel
anchor Anter
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XVII. AGENTS, OFFERS OF SERVICES etc.
GENERAL REMARKS.

Letters making application for an agency should
specify whether the applicant is established as a general
commission agent, or whether he has technical qualifications
and specialises in some particular trade. An agency is
usually fixed by a legal agreement and not by a letter.

Letters between a firm and its agent may dispense with
some of the more usual courtesies of correspondence, but
it is essential that they should be very clear. For this
purpose it is usual to paragraph each subject (as in
letters 5—7) heading each paragraph with a word
or words that indicate the subject matter of the particular
paragraph.

CORRESPONDENCE.

1. Budapest, March 31st 1930.

Messrs. Greathart & Young,
London
Dear Sirs,

I take the liberty of informing you that I have been
established in this city for over ten years as a com-
mission agent, specialising particularly in the textile in-
dustry. My present engagements leave me free to accept
an additional agency, and as I believe you are mnot
represented in this country, I beg to offer you my services
as agent.

If you favorably entertain this proposal, I can place
first class references at your disposal, and shall be pleased
to learn what agency terms you can offer me. As I have
connections with all the largest buyers in this country, I
am confident that I could ensure you a very satisfactory
turnover, as there is a great demand here for English goods.

Trusting to receive an early and favorable reply, I am,
Yours faithfully,
OTTO FUCHS.

Elliott-Koch B 6
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2. Hamburg, May 7th 1930.
Messrs. J. H. Smith Sons & Co,

London.
Dear Sirs,

We beg to offer you our services for the sale of your
well known fabrics on a commission basis in this country.
We have had more than 20 years’ experience in this line
of busines and feel sure that, in entrusting your interests
to us, you will increase your sales considerably in this
country. Our commission terms are 5 ¢% on the net invoice
value of the goods sold.

References. We beg to refer you to the following
firms. We have had long business relations with both.

Abel Jones & Smart, Halifax,
Alexander Robinson & Sons Ltd., Manchester.

Trusting that you will decide to avail yourselves of
our offer, and assuring you of our best attention to your
commands, we are,

Yours faithfully,
GEBRUEDER EHRHARDT.

3. (Answer to 2)
London, May 12th 1930.
Messrs. Gebriider Ehrhardt,

Hamburg.
Dear Sirs,

We are in receipt of your offer of the 7th inst. and
have duly noted the contents of your letter.

We are sending you under separate cover samples of
our fabrics and enclose to-day’s Price-List. If you are
willing to try and see what orders you can obtain on the
basis of these samples and prices, we shall be pleased to
consider favorably the question of appointing you our sole
selling agents for North Germany. The exact territory
thus covered could be fixed later by mutual agreement.

Awaiting your further news, we are,
Yours faithfully,
J. H. SMITH SONS & CO.
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4 Basle, June 10th 1930.
Messrs. H. J. Reading Sons & Co,
London.
Dear Sirs,

We beg to draw your attention to the saving effected
in carriage of goods to Switzerland by making use of our
Groupage Service. We have a very complete organisation
both at Antwerp and at Basle for dealing with the Anglo-
Swiss traffic by means of combined truck-loads from Antwerp.
We enclose tariff of charges on textile goods, and trust
you will favor us with your business.

Assuring you of our best attention at all times, we are,

Yours faithfully,
PAUL STETTER.

5. London, June 10th 1930.
Mr. Heinrich Schmidt,
Hamburg.
Dear Sir,

We confirm our letter of the 3rd inst. and are in
receipt of your letters of the 1st, 4th and 7th inst.

SAMPLES. We have to-day sent you a further range
of Printed Cotton Goods, and enclose price-list of manufac-
turer 398/—.*)

CLAIM FOR GOODS MISSING. We are in re-
ceipt of the Certificate for the goods missing from our
shipment of April 8rd for Meyer & Sohne, and are putting
the clain: before the underwriters. We shall let you know
the result in due course.

GLUECK & CO. We note that they approve of the
sample, and we enclose order-copy in duplicate. Please get
them to sign one copy and return it to us as soon as possible.
As soon as we get their confirmation we shall put their
order in hand.

SCHLOSSER & CO. We note their enquiry for
Manchester goods, which is having our attention, and we
shall write you further regarding this matter in our next.

Yours faithfully,

LONDON TRADING CO. LTD,
J. JONES,

o Managing Director.
*) 398/— is the sign used to denote the code No. (or secret No.) of a manufacturer

6*
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6. (Answer to 5)
Hamburg, June 13th 1930.
The London Trading Co. Ltd.,
London.
Dear Sirs,

I confirm my letter of the T7th inst.,, and am in
receipt of your letter of the 10th inst., contents of which
I have duly noted.

SCHLOSSER & CO. I enclose a further enquiry
from this firm, which I commend to your attention. My
information is that they have sought prices elsewhere for
thesc goods. Your prices will therefore have to be very
keen, if they are to get the order. I am well in with the
buyer of this firm, and if we are able to compete in price,
I am assured that your firm will have the preference.

GLUECK & CO. I return the duplicate order-
copy duly signed. Please push forward the execution of
this order.

SAMPLES. I thank you for samples and price-list
of manufacturer 398/—. I shall get to work with these
immediately and shall pass you on any orders I get without
delay.

Yours truly,
2 Encl HEINRICH SCHMIDT.

7. (Answer to 6)
London, June 16th 1930.

Mr. Heinrich Schmidyt,
Hamburg.
Dear Sir,

We confirm our letter of the 10th inst. and are in
receipt of yours of the 13th inst.

GLUECK & CO. We thank you for the confirma-
tion of this order, which we have at once put in hand,
and we hope to be able to despatch these goods in a
fortnight’s time.

SCHLOSSER & CO. We enclose samples and price-
list and trust to receive their order in due course. These
prices have been cut very fine, as we are anxious to secure
their order. As regards your further enquiry for this firm
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we are going into this and shall write you further in
our next.
Yours faithfully,
LONDON TRADING CO. LTD.,
D. JONES,
Encl, Managing Director.

EXERCISES.

8. Manchester firm with branches in South America
offers to represent manufacturing firm on a commission
basis.

9. A Barcelona commission agent offers to represent
a German steel works. He has a good connection amongst
railway companies and large engineering works.

10. An agent in Leipzig sends enquiry to Nottingham for
laces similar to pattern. Quantity required 50 pieces. Send
answer with price-list of similar goods.

11. Manchester firm sends revised price-list to their
Hamburg agent. They acknowledge his order from a new
firm.

12. London firm acknowledges two orders for paper,
and sends fresh samples and revised price-list. Cheque sent
for Schmidt & Co. for £25.0.0 is also acknowledged.

13. Ihe Fairman Commilfion Co., Newnorf,

an Powell & Rplands, London, am 25. NMir;.

Wir erfabren durdy unjere hiefigen Freunde, die Herren Snowe
ben & CGmith, beren Teilhaber Herr Smith heute bei uns vorjprad,
ba Gie am bhiefigen Marlte durd) die Herren Ramlow VBros. groke
Mengen Cilenwaren (ironmongery) eingefauft Haben, und dbakg Sie,
Da diefe Firma jeht in Liquibation getreten ijt, eine 3uverldffige
Gitma fuden, die in Julunft Ihre Cinfaufe bejorgen Idnnte (act as
buying agents).

Auf Grund unferer griindliden Geldaftstenntnis (intimate
knowledge of business) glauben wir, Jbren Unipriiden vollouf ge-
redht werben 3u fonnen (entirely to meet your requirements). Bevor
wir nady Wmerifa famen, hatten wir jahrelang unfjer Gejdhaft in E€ng-
Tand und fennen bdaher bdie Wiinfdhe bder englifhen KRaufer. Wir
find aud) in der Lage, Ihnen hinlihtlih der Preile, BVebinqungen
und Fradten lolde Erleidhterungen (facilities) 3u bieten, wie jie Ihnen
fein anberes hieliges Kommifjionshaus bieten Tann. Die Herren Cnowe
ben & Gmith werben Ihuen 3weifellos iiber uns Naheres idhreiben.
Wir begniigen uns daher damit, Ihnen lediglih dbie Vedingungen 3u
nennen, unter benen wir den Cinfauf fiir Gie vermitteln wiirben.
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1. 2159% Sommiflion auf bie tetiobefrdge bder Redhnungen.

2. 5% pro Jahr auf Rednungen und Kommilfionen vom Datum
ber Verlabung ab mit Halbidhrlider Abrednung (to be settled
halfyearly).

3. Wir trefen alle bejonberen Borteile wie WAbsiige und Konzel-
fionen an Gie ab (we concede you).

4, Wir habent bejonbere Vereinbarungen mit den Sdiffsgefellidaf-
tent gefroffen, bie JIhnen 3ugute fommen wiirdben (of which
you would reap the benefit).

Wir erwarten Ihre baldbige Entidpeidung.

14. Deutihe Firma an Gelddaftsfreund in Fngland.

Wir bitten um WUngabe, ob Gie uns einen energilden, tiidtigen
$Serrn empfehlen fonnen, dber unjere Firma in Grogbritannien vertrefen
fonnte. Wir Haben bereits eine Reife von Kunben in Ihrem Lande;
inbellen glaubert wir, bag fih das Gejdaft erbheblidh erweitern lieke,
wenn fidh bie ridhtige ‘Peridnlidhfeit bafiir einfeht.

Gpollten Sie jemand empfehlen Idnnen, [o wiirven wir JIhnen
fehr verpflidtet [ein.

3m voraus danfen wir Ipnen und 3zeidynen

hodyadtungsooll

15. Englifder Agent an Deutidhe CExportfirma.

$Serr A. Tomfinfon in Londbon bietet auf Veranlajjung des Ge-
ihaftsfreunbes feine Dienjte als Wgent fiir gan3 England an. Cr ver-
tritt bereits bie Fivmen A. in Berlin und B. & Co. in Leipsig 3u
verent volliter Jufriedenbeit. Da es fidy um verwandte Artifel Han-
pelt, fo glaubt er, dak ein groker Teil der Kundidhaff, bei ber er
eingefiibrt 1it, fiir ben Abjah in Frage fomnt. Tr fellt anheim,
bei Dent genannten Firmen Erfundigungen einzuziehen.

An Kommifjion formnt ber in diefen Gelddftsiweig iiblihe Sab
oon 5% auf die Jettobetrdge der Redymungen in Frage.

®r bittet um baldbige Bejtatigung unter Cinfendung von Pujtern
und Preifen, damit er das WMaterial gleich auf Jeiner naditen Ge-
fhaftsreile verwerten fann.

16. Gerhard & Co., Wuppertal-Elberfeld,
an 3ohn MacKenzie, Nottingham, am 15. Juli.

Beltdtigung der beiderfeitigen Juidriften vom 10. . Mts., bie
jid) gefreust hHaben.
Sarry Williams.

Das eingelandte Multer Seidenitoff tammt augenideinliy oon
per Srefelber Ronfurrens. MacKenzie, (der Wgent), mbdge ein=
mal verjudpen feitauftellen (to find out), 3u weldem Preile ber
Sunbe die Ware gefauft Hat und in welder Breite dbie Stiide ge-
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liefert wurden. DBielleiht Tann er mit Qualitat R 138/1 etwas er-
reidyen, die dbem NMujter am naditen fommt und wovon er ja wobl
nody eine WAnzahl Gtiide aus Kommilfion £ 67 auf Lager hat.
James Reid & Son.

Die Firma hat in3wijhen bden riidjtandigen Betrag begliden,
fobak bie auf neue Bejtellung gelieferten Waren jeht ausgehindigt
werden Idnnen.

3. Lomer & Co.

Deren Wuftrag it vorgemerft. Wie aus der beigefiigten Wuf-
tragsbeftatigung Hervoraeht, wird die Lieferung jdnellitens, jebenfalls
vor Mitte naditen Vonats, erfolgen.

XVII. FAILURES, COMPOSITIONS WITH
CREDITORS.

GENERAIL REMARKS.

A letter conveying the intimation of a firm’s inability
Lo meet its engagements should suitably express the regret
at finding itself in such a position, and should then pre-
sent a clear statement of the circumstances which have
Erought about its financial embarrassment, adding a state-
ment of accounts showing the Assets and Liabilities at
a certain date. It is usual, especially when the Debtor
hopes to be able to make an arrangement with his Credit-
ors for the discharge of his liabilities towards them, for
him to put forward a proposal for the payment of the
whole of his liabilities by means of deferred payments
spread over omne, two or three years, or he may make a
proposal for payment of a certain percentage of his liabili-
ties, say, 75 9% in complete discharge of his liabilities. He
will then conclude by announcing a Meeting of Credit-
ors on a certain date, and he expresses the hope that it will
be attended by the Creditor either personally or by a duly
accredited representative.

CORRESPONDENCE.
1. Manchester, May 10th 1930.
Messrs. Klein & Co,
Hamburg.
Dear Sirs,

We very much regret to inform you, that owing to
the prevailing depression of trade and the suspension of
payment by one of our largest customers, in whom we
had reposed complete confidence, we find it impossible
to meet our engagements and have had to suspend payment.
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As our firm has been established for over 60 years,
always meeting its engagements punctually, it is with
extreme reluctance that we have been compelled to take
this step.

We enclose a statement of our Assets and Liabili-
ties, showing an excess of Assets over Liabilities of
£6500.0.0. Owing to the depreciation in the value
cf stocks we have written 40 ¢ off the purchase price
of our stocks, so that if our other Assets can be realised
at anything like their book values, it should be possible
for us to meet our engagements in full, if we are granted
a reasonable delay for payment. We intend to submit
a proposal for payments spread over 18 months at a Meet-
ing of Creditors to be held on Tuesday the 3lst inst. at
230 p. m. at this office. We trust you will ensure your
being represented at this Meeting, either personally or by a
duly accredited representative.

Encl. Yours faithfully,
SMITH JONES & CO.

2. (Answer to 1)
Hamburg, May 15th 1930.
Messrs. Smith Jones & Co.,
Manchester.
Dear Sirs,

Your letter of the 10th inst. is duly to hand, and
we very much regret to see that you have been compelled
to suspend payment.

We sincerely trust that your difficulties are only of
a passing character, and that at the Meeting of Credit-
ors that you have called you will find it possible to make
an arrangement that will enable you to overcome them
eventually.

We have placed our interests in the hands of Messrs.
Lawsou & Lawson, solicitors, of your city, who will
represent us at the Meeting you have called.

Yours faithfully,
KLEIN & CO.
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3. Brussels, June 5th 1930.

Messrs. Miller & Co.,
London.
Dear Sirs,

I very much regret to say, that owing to the very high
rate of exchange on London, which has increased from
30.50 in May last to its present rate of 54.75, I have
bad to suspend payment. As I made large purchases at
the low rate of exchange in May, although they were
strictly based on the amount of business I was then trans-
acting, my warehouses are filled with goods, for which
I am called upon to pay nearly double the price I had
anticipated. I am therefore unable to meet the bills that
fall duc on the 31st inst., owing to the fact that my banker
refuses to continue his assistance. Iis action therefore
has forced me to suspend payment. As this unfortunate
result is not due to any rash speculation on my part, but
is solely due to the stagnation in trade and the enormous
rise in the rate of exchange, I hope my creditors will
agree to an arrangement for deferred payment of the whole
of their claims against me, which I shall submit to them
at a Meeting of Creditors at this office on Thursday next
the 1l1th inst. at 3 p. m.

I beg to enclose a statement of my financial position,
showing an excess of assets over liabilities of about
Frs. 200,000.

Kindly arrange to be present at the Meeting of
Creditors, either personally or through your duly accredited
representative.

Yours faithfully,
CHARLES FAVRE.

EXERCISES.

4. BROWN & BROWN suspend payment. Accounts
show excess of Assets over Liabilities of £1500. Agent
sends these particulars, reporting that the stock has been
overestimated, and it will be fortunate if debtor is able
to pay 60 9o of his liabilities. Write letter setting forth
these particulars and add a reply authorising him to
represent you at the Meeting of Creditors which has been
summoned.

5. Give agent’s report of the Meeting mentioned in
Exercise 4, stating that debtor proposes to pay 509 spread
over 3 years. He advises acceptance of the preposal.
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6. Give Lawson & Lawson’s report of the Meeting of
Creditors mentioned in letter 2. Debtor proposes to pay
in full, spreading the payments over 18 months, 250 at
once, 25 9 in six months, 25 % in 12 months, the remaining
25 o6 in 18 months from date. They advise acceptance.

fibungsaufgaben

7. €. H. Fowler, 15. Leadenball Sf., London E. €.,

an IThomas Kellogg, Glasgow, am 5. Februar.
Betr. Charles J. Findlenp, King William St,
fLondbon € C.

Vorltehende Firma hat mid) iiber ihre finansielle Lage 3u Rate
gezpgen (to consult). Einige Glaubiger drangen fie bart (press).
s |(deint mir deshalb im Infereffe der Glaubiger 3u liegen, wenn
fo bald wie mbglidhy eine Glaubigerverfammiung einberufen wird.
Cine oldhe wirdb nun am 14. db. Wits. um 3 Uhr nadymittags in mei-
nen Biiros [tattfinden. Bei diefer Gelegenheit wird dber Verjammlung
eine Uufitellung iiber die oborbanbenen Wftiva und Paliiva vorge-
Tegt werben, um den Glaubigern bie MWidglichfeit 3u geben, bdie ihnen
notwendig erfcdheinenden Naknabhmen 3u treffen (fo take such steps
as they may deem most expedient).

Fiir ben Fall, bag Sie bei diefer BVerfammlung nicht perionlidy
erfdeinen Ionnen, bin idy Dbereit, Ihre Jnterellen wabraunehmen (to
act for you), undb jehe Ihrer umgehenden BVenadridtigung entgegen.

8. UAntwort am 8. Febr. (Kelloga an Fowler).

Stellogg it mit der Vertrefung feiner Interellen Dei der Glaue-
bigerverjammlung einperitanben. Gr iiberfendet einen RKontoaussug.
Da es fidy niht um Dbebeutende Summen BHandelt, iit er gegebenen-
falls mit einem Wergleidy sufrieben und ermadtigt Fowler auf Grund
ebenfalls Dbeigefiigter Bollmadt (power of attorney), das Itbtige
3u veranlaffen.

9. Untwort am 14. Februar (Fowler an Kellogg).

Unter Besugnahme auf die 3wijden uns gemedjelte Korrejpon-
ben3 in der WUngelegenheit der Fa. Charles I. Findlen von Bier ge-
ftatte ih mir die ergebene IMitteilung, dak in ber heutigen Gliu-
bigerverjammiung, bei der idy Ihre Intereffen vertrat, ein Vergleidh
berart 3uftande gefommen ift, Dap der Cduldner Jich verpflichtet
bat, bie ovollen Betrdge zu 3ablen. JIndejfent |ollenn )iy die Jabh-
[ungen auf 18 Yionate erftreden. Cin Drittel wird Findley Jo=
fort begleidhen, ein weiteres Drittel imterbalt 9 Monaterr und ben
Relt jpdtelftens in 18 Ionaten von bheute ab.

Weitere Einzelheiten werden morgen folgen.
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XIX. CIRCULARS.
GENERAL REMARKS.

Circulars only differ from an ordinary commercial letter
in that they are more or less impersonal.

a) The name and address of the firm to whom it is
addressed are omitted in a circular.

b) As one or more individuals may be addressed instead
of “Dear Sir” or “Dear Sirs” you write “Dear Sir(s)”.

¢) They are usually printed or are copied on some dupli-
cating machine. They are usually not signed separate-
ly, unless a specimen of signature is attached, but
the signature is printed.

Circulars relate to an infinite variety of subjects, e.g.
changes in partnership through the death of a partner
or the admission of a new partner. This class of circular
is disappearing, owing to the rise of Limited Companies,
which continue under the same name after the death or
resignation of the founder or founders of the Company.
Other circulars are those dealing with changes in terms
of payment or difficulties that have arisen in the execution
of orders. In a large firm, having many agents, circular
letters to agents regarding the state of the market, ete.
will be of frequent occurrence.

CORRESPONDENCE.
1. London, May 21st 1930.

Dear Sir(s),

We beg to inform you that owing to the death of
our senior partner, Mr. Joseph Smith, which sad event
we regret to say took place on the 15th ult., the firm of
SMITH & JONES has been formed into a private limited
company under the style of

SMITH & JONES LIMITED,
and the surviving partners, Messrs. Frederic Smith, Albert
Henry Smith and Herbert Jones will be the first Directors of
the new Company.
We beg to assure you that it will be the aim of the

new Company to maintain the high traditions of the old
firm, and we trust to receive a continuance of your esteemed
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orders, which will receive our very best and careful
attention.

Assuring you of our best services at all times, we are,

Yours faithfully,
SMITH & JONES LTD.

2. London, May 21st 1930.
Dear Sir,

Referring to the enclosed circular letter we confirm
your appointment as the agent of the new Company
on the same terms and conditions as those existing under
the old firm. We assure you that it will always be our
aim to afford our agents all the support in our power,
so that they may be placed in a position to meet the com-
petition of firms offering similar goods and extend their
volume of business.

In handing the enclosed circulars to our customers in
your district please do not fail to assure them that
the change in the style of the firm is merely nominal,
and that they can thoroughly rely on the same careful
attention to their orders and the same high standard of
quality as in the past.

Yours faithfully,
SMITH & JONES LTD.

3. London, August 1st 1930.
Dear Sir(s),

We beg to inform you, that in order to bring our-
selves into line with other firms in our line of business we
shall in future somewhat modify our terms of payment.
Hitherto our terms have been 90 days net, but in future
we shall give all our customers the option of settling our
invcices at 30 days from date of invoice less 21:9% cash
discount, or they may remit at 90 days from date of invoice
net as hitherto.

To prevent any possible misunderstanding we may say
that these terms will be strictly adhered to. At the expi-
ration of 30 days customers must either remit us their
draft on London, or failing that, they must understand
that no discount of any kind can be recognised. Iailing
settlement of our accounts at the expiration of 60 days
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from date of invoice, we shall, as hitherto, have the plea-
sure of sending you draft for your esteemed acceptance.
Assuring you of our best services at all times, we are,

Yours faithfully,
SMITH & JONES LTD.

EXERCISES.

4. Answer letter 2 saying that as one of the oldest
agents of the firm you will have great pleasure in serving
to the best of your ability under the new Company.

5. Answer letter 3 stating that you will avail your-
self of the new terms of payment, i. e. remittance by
cheque at 30 days from date of invoice less 21:% cash
discount.

6. Send a circular announcing the fact that you have
established a commission business, and are specialising in
textiles, mainly Manchester goods. You will be pleased to
be favored with enquiries. Ask correspondent to take note
of your signature.

Ubungsaufgaben.

7. Shejfield, den 15. Juli 1930.

Wir Baben bdie &hre, Ihnen befannt zu geben, bdbak wir uns
hierfelbit unter ber Firma

3ones Bros.

als Sommiflionare fiir Sheffielber Waren niedergelaljen Haben. Unjer
Serr Albert Jomes iit viele Jahre lang in CSheffield felblt tatig ge-
welfen und verfilgt iiber grindblihe SKenninilfe in dizfemt Geldafts-
3weig. Unjere guten Bezichungen zu den Shefficlber Fabrifanten geben
uns die Pivglidhfeit, Ibnen fowohl hHinlidtlidhy der Preije als audy ber
Muswabl von Waren beim Einfauf Lebeutenbe Vorteile u bieten.

Wir bitten Sie, iy bei Bebarf freundlidit an uns u wenben.

8. Gpriggs & Co., Lonbon,
gebert am 5. Januar ihren Gejdaftsfreunden befannt, dak der CSenior-
dief und Griinber der Firma George €. CSpriggs fih oom Gejddaft
suriidgesogen hat. Ter Sdwiegerjohn bes genannten $Herrn,
$Serr John Hudlion,

dexr [dhon feit 2 Jahren im Ge|dift tatig ilt, it nunmehr als Teilhaber
aufgennomnien worden und wird in Gemeinfdaft mit dbemt bisherigen
sweiten Teilhaber, Herrn €. $. Codjon, das Geldaft unter gleidher
Firma (same style) weiterfiihren.
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Tie Freunde werden gebeten, der Firma bas bisher bewielene
DBertrauen zu bewabren.

$Herr €. H. Codion und Herr Iohn Hudjon geben ifhre Unter-
driften sur Kenntnis.

XX. PERSONAL LETTERS.
GENERAL REMARKS.

Personal letters, as the name implies, admit of a
departure from the more formal business letter. Usually
they are written by one man and not by the company. If,
for instance, a Company wants to send a letter of condo-
lence, the Managing Director or senior partner of the firm
wiites as “I” and signs the letter with many personal ex-
pressions of his deep regret on hearing of the sad event.
A principal! of one firm writing to the principal of another
firm, if he is at all acquainted with him, will address him
as “Dear Mr. So-and-so”, and he will end with “Yours
sincerely”.

CORRESPONDENCE.
1. Berlin, May 27th 1930.
Frederic Smith Esq.,
Messrs. Smith & Jones Ltd,
London.
Dear Mr. Smith,

It was with the deepest regret that I received the
circular letter of your firm, acquainting me with the sad
news of the death of your father, whom I have had the
honor of knowing for 25 years, and have learned to esteem
him as a friend. On several occasions he has gone out
of his way to render me a personal service, and during
my occasional visits to London I never failed to call and
renew our long-standing friendship.

Assuring you of my deepest sympathy with your family
in their bereavement, believe me,

Yours sincerely,
EMIL SCHWARZ.

2. (Answer to 1) London, May 31st 1930.
Mr. Emil Schwarz,
Berlin.
Dear Mr. Schwarz,
I was very much gratified to receive your letter of
the 27th inst., and to read the very kind things you have
to say about my dear father.
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I know that he valued your friendship, and have often
heard him speak of you You will be glad to know that
he was in the office within three days of his illness,
which was of very short duration, and that he passed away
quite painlessly.

Again thanking you for your very kind expression of
sympathy with my family in our bereavement, and hoping
that you will not fail to call on us when next in Londoen,
believe me,

Yours sincerely,

FREDERIC SMITH.

3. London, June 10th 1930.

Mr. Emil Schwarz,
Berlin.
Dear Mr. Schwarz,

As my eldest son Herbert, who has just come of age,
is travelling in Germany preparatory to taking up a posi-
tion in my firm, I am taking the liberty of asking you
if you would give him the benefit of your advice, so
that he may utilise his stay in Berlin to the best advan-
tage. I should not be averse to his taking up a position
for a short time in some German firm, so that he may
familiarise himself thoroughly with German ‘business
methods. On this and other matters I know that he can
rely on your assistance.

Should it be possible for me to be of similar service to
any of your family at any :time, you may rely on my
doing ali that is in my power to be of assistance.

Thanking you in anticipation, believe me,

Sincerely yours,
FREDERIC SMITH.

EXERCISES.

4. Reply to letter 3 stating that you await the arrival
of Mr. Smith’s son Herbert, and would be pleased for him
to take up a position i your own office, if he should
be agreeable thereto.

5. Write letter of condolence to the firm of Smith &
Jones Ltd. from one of their agents.

6. Announce the death of the senior partner of the
firm of Simpson Brothers, and state that in future the
firm will be continued by the surviving partners under

- »

I ——— e e e ——

—
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the style of Simpson Brothers and Sons. Please note
signatures at foot of Alfred Henry Simpson, Albert James
Simpson und Ernest William Simpson.

7. Write letter of condolence in reply to letter men-
tioned in Ixercise 6 from an old friend of the deceased.

Ubungsaufgaben.

8. Sarry §. Sparrow, Londom,
an JIofn A. Lomer, Mandefter, am 15. INai.

Serr Henry Morleny, bder Ihnen bdieles Sdyreiben iiberbringen
witd (deliver), it ein Herr, bdeflen Belanntldaft idh vor 5 Iahren
madte (to make acquaintance), als idy bhier meinen Wolhniik
(residence) nahm. SHerr M. ift dort fremd (a stranger), und ich
wiirdbe Ihnen danfbar fein, wenn Gte ihm mit Ihrem Cinflul und
Rat 3ur CSeite ftehen wiirden (if you would help him with your
influence and advice).

3D bin Herrn M. fiir manderlei Freundlidhieiten ju Tanf ver-
pflidtet (indebted). Ta er nady Mandejter fommt, wm dort ein
reues Patent herauszubringen, Jo wiirde i) Ihnen fix fede Untfer=
Hitbunig Jebr verbunben Jein, bie ‘Gie ihm angebeifen lajfen.

it freundlihen Griigen Ibhr jebr ergebener

Harry . Sporrow.

Q. 3. Bird, Dublin,

an Francis Cadbbury in Firma L. Cadbury & Sons, London,
am 22. INarz.

Ter Ueberbringer (bearer) diejes Shreibens, Herr Harold Red
Bill, Gobn meines Freundes Charles F. Nedhill, von der Ficma Red-
bill & Sdmidt, geht nad) Lonbon, um bdbas Lonbdoner Ediffsgelddait
fenmen 3u lernen. Cr ift ein Jehr fabiger junger YMann von bejtem
Charafter. Gie wiitben midh zu grogem Danfe verpfliditen, wenn Sie
ihmt Behilflich Jein wollten, eine paliende Gtellung 3u erlangen. Jebde
UnterfliitBung, bie Sie ihm zufeil werden lafien, werde ih als Ge-
fallen (favor) betraditen, den Gie mir felbjt evweilen.

Jndem i)y Ifmen im voraus verbindlihit banfe, bin idy mit
freundlidfemt Grug Ihr febr ergebener

3. Bird.
XXI. MARKET REPORTS BY LETTER.

GENERAL REMARKS.

Letters reporting on the state of a market should be
carefully paragraphed when they deal with several pro-
ducts, the name of the article reported on forming the
title of the paragraph. Most firms of importance issue
their reports periodically in the form of a circular, each
firm introducing into its circular some particular feature
of its own.
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CORRESPONDENCE.
1 Istanbul, November 4th 1930.
Messrs. Clement Jones & Co..
Manchester.
Dear Sirs,

In reply toyour letter of the 20th ult. asking for a.report
of the conditions prevailing in our market, we beg to
state that the condition of the market has not been encour-
aging for some time, as there has not been a single article
in which any serious business has becen done.

COTTON YARNS AND PIECE GOODS. A very limited
amount of trade has been done in these during the past
month, but only the checapest qualities have been in de-
mand. The finer qualities are finding absolutely no sale
whatever. What is crippling trade is the depreciation of
the Turkish currency, and as merchants are unable to
recover outstanding debts, they are refusing all further
credit.

WHEAT AND BARLEY. The wheat and barley maxr-
kets were a little firmer, but were influenced rather by
foreign markets than by local transactions, which have
been on a very limited scale.

SUGAR. The sugar market has weakened, and the
transactions which have taken place have been strictly of
a hand to mouth character.

Should you be requiring any further details, we are

always at vour disposal. Yours faithfully,
HENDERSON & CO.
2 B Montreal, November 1st 1930.

Messrs. Partington & Co.,
Liverpool
Dear Sirs,

We hereby give you our usual report on trade in our
market.

The most noticeable feature has been the absence of
the rush of business which has generally preceded the
close of navigation in previous years, though a fair volume
of trade was in progress.

Large quantities of butter, cheese, and apples have
been exported, however, and have taken up much freight
space in outgoing steamers.

The discount rates for mercantile paper were from
6 to 7 per cent. Remittances have been rather dis-
appointing Yours faithfully,

ROBERT NEILL & CO.

Elliott-Koch B 7
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3. PROVISION MARKET REPORT.
Butter.
By
Produce Syndicate Limited.
Leadenhall Street, London, E. C., February 1st 1931.

The most notable feature in this week’s trade has
been the total collapse of the butter market. The Copen-
hagen advance of a fortnight ago proved to be “the last
straw”, and on Tuesday, with an increased arrival from
Sweden and Denmark of 250 casks, merchants were in a
dilemma. Retailers found that the recent advance of 3d.
per 1b. had greatly checked the demand, and holders were
forced not only to ignore official quotations, but to sell
at almost any price, so that it is impossible to give any
figures which would be at all reliable as a guide to ruling
values. There are large stocks still on hand. Jrish butters
shared in the general reduction, the latter being offered
at a decline from 15s. to 20s. per cwt. upon recent rates.
Margarines have also moved in diminished quantities, but
prices are not quotably altered.

MAREKET REPORT.
Rubber.
Despite holidays and general inertia, prices register a
rise of g d per 1b. There is no doubt that attention is

more than ever focussed on the statistical position which
begins to show distinct signs of improvement. Last week
we reported a considerable reduction in the shipments and
all our information from the East points to smaller ship-
ments in the future.

London stocks increased rather more than expected.
Deliveries were exceptionally small. We anticipate a further,
but much smaller, increase this week.

First hand sellers are exceptionally confident that
the provisions will attain the intended result; this is
reflected by the tightness of Spot Rubber, which we have
experienced now for the last two months, in spite of declin-
ing prices.

Weather conditions on the Continent have considerably
imprcved, and have provided a somewhat belated stimulant
to the tyre trade. Manufacturers, howewer, still complain
of a competitive race in prices. This, and the size of the
London stocks have probably frustrated any inclination to
operate on a large scale. We have repeatedly endeavoured
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to illustrate the fallacy of looking uvpon the London steck
figures as a reliable record of Rubber free for sale. This
will become apparent with the slightest improvement in
the demand, and we wish to point out once more the
relative cheapness of the forward positions.

London,.... date.. ..
EXERCISES.

4. Send evsual weekly report on the provision market:
Butter slightly firmer, 5/- per cwt. advance on last rates;
American bacon somewhat easier, and Irish and Danish
bacon again reduced about ls. during the week.; lard firm,
but sales disappointing; eggs ceased to go up and in
good request; tinned meats show little or no improvement.

5. Send report of coffee sales. At auction the larger
supply of 2,879 packages met with a steady demand at
rather dearer prices: Ceylon good bold dull blue 106s.;
middling 99s. 6d; good small 94s. 6d. Ceylon Liberian
bold dull brownish 86s. Guatemala good to fine bright
blue 100s. to 106s.; small good to fine 90s. to 96s.; fine
ordinary to low middling dull grey 88s. to 93s.

6. Send freight report: Amount of business doing in
f.0.b. terms too imsignificant to refer to. Offers for rem-
nant stocks or fill-up cargoes from Lower Swedish Gulf ports
are subject to ship-room available, but this busincss is
now considerably curtailed by unexpected change in freight
market.

Hbungsanfgaben.

7. T. A NMorlen, CSheffield,
ann Chatles Law & Gon, Nottingham, am 9. Des.

Wir gejtatten uns, Ihnen iiber den hieligen Eilenmarkt folgendes
su berithten:

Das Gejdaft in Roleilen it unverdandert flan. Die Umnidke |ind
Jebr gering. Der Degeinber BHat fidh viel (Hledter angelaifen (to
start) als ber November. Die Preife find infolgedeflen febr niedrig.
Gs witd bezahlt fiir die Tonne... ...

8. Sames Briggs, London,

an §. Clean & Son, Yottinghamn.

Criterer gibt Bericht itber den Produltenmartt. Stdrfere Nady-
frage injolge fejterer Saltung ber uslandsmdrfie. Fiir Weizen und
Roggen exbeblid) Hohere Preile ersiclt. Weitere Preisfteigerungen 3u
erwarfen.  Audy Meblgefdaft belebter, Kdaufer jedbod) nod) ziemlid
vorfidtig. Hafer und Gerfte leiht befeltiat fiir gqute und mittlere
Cualitaten, bei guter Nadfrage.

¥
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XXIIL. INTER-DEPARTMENTAL CORRESPONDENCE.

GENERAL REMARKS.

In a large firm, especially where different parts of
the organisation are separated by some distance from one
another, inter-departmental correspondence is necessary.
This differs from ordinary correspondence by the omission
of the courtesy and stereotyped expressions.

Coming from America this method of correspondance
is strongly advocated for use in the place of ordinary com-
mercial language, for it is argued that such expressions as:
“We are in receipt of your letter, we acknowledge with
thanks receipt of your esteemed order” might be briefly
replaced by “Re your letter or order.” Thus a great saving
of time would be effected. The closing phrases and sig-
nature would be omitted in the same way. As a matter
of fact, this method has been in use in part for generations
in England for the shorter communications, in which case
short letter forms have been used headed with the word
“Memorandum”™.

CORRESPONDENCE.
1. Letter from the Works to Head Office.
London Office. August 9th 1930.

Re Murchisson & Co’s order of the 1st inst.
Tell them that we shall find it possible to execute it by
the time specified. Ask them to let us have marks and full
shipping instructions well before closing date of the steamer
they wish the goods to go by.

Ellison & Spratt.

We have had no news regarding our quotation of the
15th ult. Follow this up.

2. Letter from Head Office to Works.
Jones Engineering Works. July 8th 1930.
Yours of yesterday surprised us, as we thought this
claim had been dropped. We immediately saw Mr. Hall,
their Commercial Manager. He has not altered his attitude
in the matter and maintains that the sheets supplied are
inferior in quality, that the surface is scaly and that the
general finish leaves a lot to be desired. The fact is they
wanted these sheets for a very special order and fear a
claim from their client if the goods are not up to his wishes.
We suggested a compromise which they will, we think,
accept. It is that they are to keep the sheets sent with a
109% allowance and you are to send a fresh supply with
all speed. taking extra care that the quality is A.L
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B. Business Transactions.

For the student’s practice it is recommended that he
should make short summaries of the contents of each
transaction in English, i. e.

1. A description giving in summary form vhe contents

of each transaction.
2. A description giving in summary form the contents

of each separate letter.

Transaction No. 1.

The booking, execution, and payment of
an order.

1 Bradford, October 2nd 1930.
Messrs. Heinrich Schmidt & Sohn,
Hamburg.
Dear Sirs,

We beg to advise you that our traveller, Mr. James
Jones, will have the pleasure of calling on you within a
few days in order to submit you our latest assortment of
goods for next scason.

We should be very glad to be favored with a renewal
of your esteemed orders, and we need hardly assure you
that we should give our very best attention to any orders
that you might place with us.

Yours faithfully,
p. p- BRADFORD CLOTH CO. LTD.
STANLEY SMITH, Director.

[

Bradford, October 10th 1930.
Messrs. Heinrich Schmidt & Sohn,
Hamburg.
Dear Sirs,

We have pleasure in confirming the receipt of your
esteemed order received through our traveller, Mr. James
Jones, for which we thank you. We enclose order-copy:
containing full particulars.

It affords us great pleasure to receive another order
from your esteemed firm, and we think you will have no
cause for complaint regarding the way we deal with the
order. It is our constant aim to give the utmost satis-
faction to our many clients.

Yours faithfully,
p. p- BRADFORD CLOTH CO. LTD.

STANLEY SMITH, Director.
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3. Hamburg, October 11th 1930.
The Bradford Cloth Co. Ltd.,
Bradford.
Dear Sirs,

A few days ago we had the pleasure of receiving a
visit from your traveller, Mr. James Jones, and we placed an
order with him for Navy Serge, which you have no doubt
meanwhile received.

Our object in writing you to-day is to urge you to
deliver the goods immediately, as we particularly want
them for the Christmas season’s trade, and we want the
goods here before the end of this month.

Awaiting your early reply, we are,

Yours faithfully,
HEINRICH SCHMIDT & SOHN.

4. Bradford, October 14th 1930.
Messrs. Heinrich Schmidt & Sohn,
Hamburg.
* Dear Sirs,

Your letter of the 11th inst. has crossed with ours of
the 10th inst., which we confirm.

We very much regret that it will be impossible for
us to deliver the goods within the time stipulated. We
put the goods in hand immediately on receipt of your
order, and we cannot deliver them before the second or
third week of November. We have, however, 7 pieces of
this No. in stock, and shall be pleased to forward these
to you at once, if you will give us forwarding instructions.
Should you prefer the goods delivered in one lot, you can
rest assured that we shall leave no stone unturned in order
to keep our promise regarding delivery.

We await your reply.

Yours faithfully,

p- p- BRADFORD CLOTH CO. LTD.
STANLEY SMITH, Director.

5. Hamburg, October 17th 1930.

The Bradford Cloth Co. Ltd.,
Bradford.
Dear Sirs,
We thank you for your letter of the 14th inst., and
confirm our telegram of this day worded as follows:
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SEND SEVEN PIECES AT ONCE THROUGH
GRIMSBY SHIPPING CO.

We trust you are forwarding these pieces at once to
that Company, who have full instructions from us regarding
insurance ete.

Yours faithfully,
HEINRICH SCHMIDT % SOHN.

6. Bradford, October 18th 1930.
Messrs. Heinrich Schmidt & Sohn,
Hamburg.
Dear “Sirs,

We duly received your telegram asking us to send you
the seven pieces through the Grimsby Shipping Co., and
we have pleasure in informing you that we have to-day
forwarded the goods to Grimsby as requested. We
cnclose invoice amounting to £86.3.9, and have sent you
reference patterns under separate cover.

We are hurrying on the execution of the order and
hope to send the balance not later than November 15th
next.

Yours faithfully,
p. p- BRADFORD CLOTH CO. LTD.
STANLEY SMITH, Director.

Hamburg, October 21st 1930.

The Bradford Cloth Co. Ltd.,
Bradford.

=S

Dear Sirs,

We acknowledge receipt of your letter of the 18th
inst., enclosing invoice, for which we thank you.

We duly note your remarks regarding the delivery of
the balance of our order, and we trust you will spare no
effort to send us the goods before the middle of Novem-
ber. We repeat that we want these goods for the Christmas
season’s trade, and even a week’s delay will cause us con-
siderable loss. '

Yours faithfully,
HEINRICH SCHMIDT & SOHN.

8. Bradford, November 10th 1930.

Messrs. Heinrich Schmidt & Sohn,
Hamburg.
Dear Sirs,
We enclose invoice amounting to £170.8.9, and have
forwarded the goods to the Grimsby Shipping Co. as before.
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We trust you will receive these goods safely and that they
will be to your entire satisfaction.

We shall be glad to be favored with your further
orders Should there be any goods that interest you, we shall
be pleased to send you patterns with our lowest prices.

Awaiting the favor of your further orders, we remain,

Yours faithfully,
p- p- BRADFORD CLOTH CO. LTD.
STANLEY SMITH, Director.

9. Hamburg, November 20th 1930.
The Bradford Cloth Co. Ltd.,
Bradford.
Dear Sirs,

We duly received your invoice of the 1ith inst, and
the goods have just come to hand. We shall scnd you
remittance for your invoice of the 18th ult. through the
Deutsche Bank at the end of this month.

Yours faithfully,
HEINRICH SCHMIDT & SOHN.

16. London, November 28th 1930.
The Bradford Cloth Co. Ltd.,
Bradford
Dear Sirs,

Enclosed we beg to hand you cheque for £86.3.9
for account of Heinrich Schmidt & Sohn, Hamburg. Please
give receipt on enclosed receipt-form in duplicate.

Yours faithfully,
Encl. DEUTSCHE BANK,
CARL KLEIN, Manager.

11. ' Bradford, November 30th 1930.
Messrs. Heinrich Schmidt & Sohn,
Hamburg.
Dear Sirs,

We confirin receipt of your remittance of £86.3.9
through your bankers, the Deutsche Bank, London, in
settlement of our invoice of October 18th.

You have, however, omitted to deduct the discount
of 2150, and we are crediting vou with the difference.
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viz., £2.3.7, which please deduct when settling for our
invoice of the 10th inst.
We trust to receive your further orders, and remain,
Yours faithfully,
p- - BRADFORD CLOTH CO. LTD.
STANLEY SMITH, Director.

EXERCISES.

1. Make out the two Invoices for £86.3.9 and
70.8.9 respectively, and also the Credit Note for
.3.1.

2. Buyers point out an error in invoice of Novermber
10th and ask for corrected invoice.

3. Sellers admit error in invoice of November 10th
and enclose Credit Note with sincere apologies for trouble
caused.

4. Buyers send further order for same goods and request
early delivery. They also advise that invoice of Novem-
ber 10th, less discount and credit note, is being settled
through their bankers as before.

Transaction No. 2.
The execution of an order and claim for
damage in transit.

1. Leeds, November 1st 1930.

Messrs. Carl Schneider & Co.,
Leipzig.
Dear Sirs,

We thank you for your letter of the 28th ult., enclosing
repeat order, and have pleasure in enclosing order-copy.
We hope to deliver the goods within 2/3 weeks.

Assuring vou of our best attention at all times, we are.

Yours faithfully,
LEES, JONES & BROWN.

24 Leeds, November 8th 1930.
Messrs. Carl Schneider & Co.,
Leipzig.
Dear Sirs,
Referring to your repeat order of the 28th ult. we
regret tc say that owing to a breakdown in our factory
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it will be impossible for us to complete your esteemed
order within the time stated, but we hope to be able to
deliver the goods by the 10th prox. We trust that this
revised date of delivery will cause you no inconvenience,
and awaiting your confirmation, we are,

Yours faithfully,
LEES, JONES & BROWN.

3. Leipzig, November 11th 1930.

Messrs. Lees, Jones & Brown,
Leeds.

Dear Sirs,

We acknowledge receipt of your letter of the 8thinst.

Although the delay in delivery will cause us some
inconvenience, we agree to the revised date, but hope that
you will do your utmost to deliver the goods earlier than
December 10th, as otherwise the goods may be delayed in
transit owing to the pressure of traffic just before the
Christmas holidays.

Yours faithfully,
CARL SCHNEIDER & CO.

4, Leeds, December 1st 1930.
Messrs. Wilhelm Sennewald & Sohn,
Hamburg.
Dear Sirs,

‘We hereby advise you that we have to-day shipped to
your address per S. S. “Ocean Prince” as per enclosed
Bill of Lading 3 bales of Cloth marked CS/L Nos. 1—3
value £275, for which you have no doubt received for-
warding instructions from Messrs. Carl Schneider & Co,,
Leipzig.

Yours faithfully,
Enclos. B/L. LEES, JONES & BROWN.

5. Hamburg, December 7th 1930.

Messrs. Carl Schneider & Co.,
Leipzig.
Dear Sirs,

Referring to the 3 bales of cloth shipped by the firm
of Lees, Jones & Brown, Leeds, we beg to advise you



Transaction No. 2. 107

that these goods have just come to hand, and appear to
be badly damaged by seawater. We presume that you
will wish us to have a survey made of the damage.
Yours faithfully,
WILHELM SENNEWALD & SOHN.

6. Leipzig, December 9th 1930.
Messrs. Wilhelm Sennewald & Sohn,
Hamburg.
Dear Sirs,

Replying to your letter of the vth inst., please have
a survey made immediately and also get an expert’s
opinion regarding the goods. We particularly want to know
whether any part of the goods is in a saleable condition.
We await your report bv an early mail.
Yours faithfully,
CARL SCHNEIDER & CO.

=1

Hamburg, December 13th 1930.
Messrs. Carl Schneider & Co.,
Leipzig.
Dear Sirs,
Referring to the three bales of damaged cloth we
enclose the survey certificate of Lloyd’s agent here.
We have also obtained the expert advice of Mr. Max
Krause. He is manager of the largest cloth firm here and
we have every confidence in the soundness of his judgment
in all matters relating to textiles. You will see that he
says that one bale is too badly damaged to have much
commercial value, whilst the other two are only slightly
damaged and are 90 o saleable.
We have already advised the underwriters of the
damage and on receipt of your instructions will lodge
a formal claim for the damage.

Yours faithfully,

Encl. WILHELM SENNEWALD & SOHN.
8. Leipzig, December 15th 1930.
Messrs. Wilhelm Sennewald & Sohn,
Hamburg.
Dear Sirs,

We duly received your letter of the 13th inst. with
the two enclosures for which we thank you.
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We enclose invoice showing claim amounting to
£90.10.0, which please put before the underwriters and
press for an early settlement.

Yours faithfully,
CARL SCHNEIDER & CO.

EXERCISES.

1. Write a letter to the underwriters claiming for the
dumage as letter No. 8.

2. Write a letter from the underwriters acknowledging
receipt of the claim, and state that the matter is having
their early attention.

3. Underwriters enclose cheque for £90.10.0 in full
settlement of the claim.

4. Carl Schneider & Co. write to Lees, Jones % Brown,
advising them of the damage and asking them to send
two more bales of the same cloth as soon as possible.

5. Carl Schneider & Co. ask Wilhelm Sennewald &
Sohn to obtain the best offer possible for the damaged
cloth and to send on the saleable cloth immediately.

6. Wilhelm Sennewald & Sohn obtain an offer of
£20 for the damaged cloth.

7. Carl Schneider & Co. accept the offer of £20 less
Messrs. Sennewald & Sohn’s commission of 5 0.

Transaction No. 3.

Correspondence regarding the payment of an
overdue account and the interest thereon.

1. London, January 26th 1931.

Messrs. Sanderson & Konig,
Zirich.
Dear Sirs,

We regret to have to draw your attention to our
overdue account. The goods invoiced on October 1st last
were due on November 1st, and although our agent in
Ziirich has approached you several times, we have received
no satisfactory reply.

We enclose statement showing interest at 590 per
annum for three months and also the unpaid interest on
previous tramsaction, and must ask you to let us have a
cheque in settlement by return of post.

We await your reply by return of post.

Yours faithfully,
Enclos: statement. HENDERSON & HART.
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)

Zirich, January 31st 1931.

Messrs. Henderson & Hart,
London
Dear Sirs,

In reply to your letter of the 26th inst. we beg to
enclose cheque value £231.2.6 in settlement of your
invoice of October 1st last, but with regard to the interest,
we do not think that you are entitled to charge interest,
as we did not receive the goods till the middle of No-
vember. This delay, as we have already pointed out to
you, was due to vour not adhering strictly to our forward-
ing instructions.

Yours faithfullv,
Enclos: cheque. SANDERSON & KOENIG.

3. London, February 3rd 1931.
Messrs. Sanderson & Konig,
Ziarich.
Dear Sirs,

We acknowledge receipt of your letter of the
3lst ult. enclosing cheque value £231.2.6, for which
we thank you, and enclose our formal receipt herewith.

‘We very much regret that we cannot accept this in
full settlement of our account. We still have an out-
standing balance of £2.3.2 against you on the last
transaction, and we do not see our way to forego the
interest on the October invoice, viz.,, £2.17.9. Please
let us have your checque for £5.0.11, so that we can
balance your account.

With regard to what you say about our not adhering
strictly to vour forwarding instructions, as we pointed
out in our letter of November 20th last, we acted to the
best of our knowledge in your interests. Owing to the
strike at Antwerp we sent the goods by an alternative
route, but owing to the spread of the strike to other
ports, our hopes of an early delivery of the goods were
not realised. We submit that if we had sent them via
Antwerp even still greater delay would have occurred. In
any case, the goods were sent at your risk. our terms
heing f. 0. b. London.

Yours faithfully,
Enclos: receipt. HENDERSON & HART.
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4, Ziurich, February 15th 1931.
Messrs. Henderson & Hart,
London.
Dear Sirs,
We duly received your letter of the 3rd inst., but do
not see our way to alter our decision for the reasons
already stated. If you experienced difficulty in forwarding
the goeds, you could have telegraphed us. This you omitted
to do, so that the responsibility for the declay is entirely
ours.
’ We beg to enclose a repeat order, and shall be glad if
you will put these goods in hand at once.

Yours faithfully,
Enclos: order. SANDERSON & KOENIG.

5. London, February. 18th 1931.

Messrs. Sanderson & Konig,
Zirich.
Dear Sirs,

We thank you for your letter of the 15th inst. and
for the order enclosed.

We do not think that any good purpose will be served
by prolonging this correspondence about the differences
we have claimed. We therefore make you the offer, without
prejudice, to accept half the amount claimed, i.e. £2.10.5
in full settlement of the outstanding balances. This is a
very reasonable offer in view of the fact that £2.3.2
represents interest on a previous account which you have
never disputed. If you will send us a cheque for this
amount by return of post, we shall at once proceed with
your present order.

Yours faithfully,
HENDERSON & HART.

6. Ziirich, February 23rd 1931.

Messrs. Henderson & Hart,
London.
Dear Sirs,

We  acknowledge receipt of your letter of the
18th inst, and as we also wish to avoid any cause of
friction, we will agree to your proposal and enclose cheque
value £2. 10. 5 in full settlement. We shall be glad to
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know when you hope to deliver our present order, as the
goods are urgently wanted for the approaching spring trade.

Yours faithfully,
Enclos: Cheque. SANDERSON & KOENIG.

London, March 30th 1931.
Messrs. Sanderson & Konig,

-\

Ziurich.
Dear Sirs,

We hereby advise you that we have to-day despatched
the goods ordered by you on February 15th, and trust
you will receive them safely and promptly.

We also enclose draft on London due May 1st
next for the amount of the enclosed invoice, viz.,
£250.6.0, which please return duly accepted.

Yours faithfully,

HENDERSON & HART.
Enclos: Invoice, draft.

8. Zirich, April 5th 1931.
Messrs. Henderson & Hart,
London.

Dear Sirs,

We are in receipt of your letter of the 30th ult. together
with invoice and draft.

We return herewith the draft on London value
£250.6.0 duly accepted, and trust that the goods will
arrive promptly, as our stocks are quite exhausted.

Yours faithfully,
Enclos: draft. SANDERSON & KOENIG.

EXERCISES.

1. Write a letter from Hendersou & Hart replying to
their client’s letter of February 23rd.

2. Write a letter under date of July 1st 1930 acknow-
ledging cheque and claiming £2.3.2 for interest on over-
due account.

3. Write a letter from Ziirich under date of April
12th 1931 stating that the goods have arrived in good con-
dition, and enquire about some blue serge suitings. Ask
for samples and prices.
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4. Reply to suggested letter in Exercise 3 submitting
samples and prices.

5. Acknowledge quotation and samples and enclose
order.

Transaction No. 4.

Negotiations regarding the terms and length
of credit to be granted.

1. Leipzig, April 19th 1930.

Messrs. Thomas Brown & Sons,
Birmingham.
Dear Sirs,

Enclosed please find cheque value £170.0.0 on
accounl of your statement of account, which we have jusl
received

We were somewhat surprised to notice that you have
not granted us three months’ credit as we had expected and.
in fact, as we insisted on when your representative accepted
the order. As we pointed out to him, all your competitors
grant us 90 days’ credit from date of invoice, and it was
on this understanding that we placed the order.
Should you require references, we shall be pleased to give you
the names of several large firms, with whom we have done

business for many years.
Yours faithfully,
Enclos: cheque. HOFMANN & SOHN.

2. Birmingham, April, 22nd 1930.
Messrs. Hofmann & Sohn,
Leipzig.
Dear Sirs,

We have pleasure in acknowledging receipt of ycur
letter of the 19th inst.,, enclosing cheque on account of
£170.0.0, for which please find our official receipt enclosed.

We shall be pleased to allow you three months’ credit,
always providing that we charge you interest at 5o per
annum after 30 days from date of invoice.

Yours faithfully,
Enclos: receipt. TIIOMAS BROWN & SONS.

3 Leipzig, April 25th 1930.
Messrs. Thomas Brown & Sons,
Birmingham.
Dear Sirs,
In reply to your letter of the 22nd inst. we should
be willing to agree to the charge for interest after 90 days,
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in the unlikely event of our not paying your account within
that period.

All our suppliers in your city allow us this credit,
and their prices are in no way higher than yours. Moreover
in order to avaid any possibility of misunderstanding we
took pains to point this out to your representative, and
he promised to draw your attention to this matter.

We count on your complying with our wishes in this
respect, otherwise we shall have to consider whether it is
advantageous to us to draw our supplies from your firm.

Yours faithfully,

HOFMANN & SOHN.

4. Birmingham, May 1st 1930.
Messrs. Hofmann & Sohn,
Leipzig.
Dear Sirs,

We duly received your letter of the 25th ult., but
owing to the absence on business of our principal we have
delayed replying.

It is true that our representative drew our attention
to your request for 3 months’ credit, but as we have never
granted so long a credit to any German customer, we
are compelled, in fairmess to our many German -clients
who conform to these terms, to insist on compliance with
our terms, viz., 30 days net from date of invoice, or payment
within 90 days, interest being charged after 30 days at
the ratc of 5% p. a.

If you will again compare our prices and the quality
of our goods with those of our competitors, we feel sure
that you will favorably consider our firm when placing
yeur orders. Our refusal to meet your wishes in the matter
of interest is in no wise a reflection on the standing of
your firm, and we trust you will accept our assurance in
this respect.

Yours faithfully,

THOMAS BROWN & SONS.

5. Leipzig, May 4th 1930.
Messrs. Thomas Brown & Sons,
Birmingham,
Dear Sirs,

In reply to your letter of the lst inst., we note your
terms in the case of future transactions, but in view of
our conversation with your traveller, we must ask you

Elliott-Koch B 8



114 Transaction No. 4.

to agree to a credit of 3 months without interest as
regards past transactions.

Although there was nothing to confirm this point
in writing, we certainly understood your traveller to say
that our wishes would be respected.

Yours faithfully,
HOFMANN & SOHN.

6. Birmingham, May 7th 1930.
Messrs. Hofmann & Sohn,
Leipzig.
Dear Sirs,

We are in receipt of your letter of the 4th inst., but
regret that we can only confirm our letter of the 1st inst.
in its entirety.

We deeply regret that we cannot deviate from
our terms of credit. It is a matter of principle with us,
and it seems to us very unfair to our many other clients
in Germany to make an exception in your case. We really
cannot do it, and hope that you will appreciate our motives
for refusing to accede to your request. '

Trusting to be favored with a continuance of your
orders, which will always receive our best attention, we are,

Yours faithfully,
THOMAS BROWN & SONS.

EXERCISES.

1. Write a personal letter from the traveller regard-
ing the question of terms of credit, pointing out that
whilst he discussed the matter with them, he was careful
to point cut that his firm had never granted such credit
in other cases, but that he would do his best to get his
firm to waive their usual terms in their case.

2. Write a reply to letter No. 6 enclosing a further
order, and expressing regret that they cannot meet them
in the matter of credit.

3. Write a letter from the sellers enclosing invoice
for goods shipped per S. S. “George”, and expressing the
hope that the goods will be perfectly satisfactory.

4. Make out an invoice for 6 gross pocket knives at
10/- per dozen, adding 7/6d. for case and 10/6d. for insurance,
f. 0. b. London.

5. Buyers ask sellers to draw on them at 30 days
from date of invoice for the amount of same, payable at
Deutsche Bank, Leipzig.

6. Sellers enclose draft for acceptance.
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fibungsaunfgaben

7. Die Fa. H. Deper & Co. in Bremen fragt bei
William: Paterion & Co. Lid., 15. Olo Broad Ct.,
London €. ¢,
nady dem Preis fiir 20000 kg Weihbledy (Steel sheets), Bejjemer
Lualitdf, wie gehabt, in Kijten bon 60 Tafeln 0,46 und 0,52 mm,
Qieferung cif Bremen, unveriollt; Iofortige Verladung.

8. Paterlon antwortet 2 Tage |pdter.
Angebot der angefragten Bledye (unter Wiederholung der Eingel-
Peiten) cif Bremen
0,46 mm 0,52 mm
25/6 28/.—je SKijte
3iel 30 Tage mit 29%. — Die Preife find 3urzeit fejt mit fteigen-
ber Tenden. Toll. WAnnabie telegrapbiidy erbeten.

9. Telearaphiide Bejtellung von 280 Kiljten 3ur fofortigen Ber-
jhiffung cif Bremen und Bejtatioung der Depejdhe unter Hinweis
aui mitfolgendbe genaue Einzelaufitellung (specification).

10. Paterjont danft 3 Tage |pater fiir den WAufirag und zeigt
gleidzeitia die bfertigung und Berladbung bder Ware mit Dampfer
HRenfington” nad) Bremen an unter Einfendung des Konnoffements,
ber Gewiditsnote, des Urfprungszeugnifles [owie ber Rednung im
Betrtage oon £302.17.6. BWitte um Guifdhrift.

11. 10 Zage [pater zeigen Piener & Co. den Eingang der Waren
an. Bei Priifung der Sendung find einige Bledje als jtarf roftiag
feftgeftellt worder, woritber eine Bejdeinigung des Werftinjpeftors
beigefiiat ijt, ebenlo eine Cingelaufitellung bder bejdyidigten Blede.
Cie werden 3ur Verfligung geftellt, Wert £4.3.10.

Per Rednungsbetrag £302.17. 6
abzfiglid) obiger 4, 3.10
£298.13. 8
100 . . . . . 2.19. 9
£295.13.11
wird durd) beigefligten Sdied in gleiher Hohe auf London begliden.
Cmpiangsbeftatigung erbeten.

12. Paterfon bejtdtiat 3 Tage [pater den Eingang bes Sdeds.

— Dant. — Er gibt feinemr BVebauern wegen bder roftigen CStiide

Ausdbrud und bittet, bdiefe den Bremer Gpediteuren €. IB. Beder

& CSobnt ausjuliefern, die pon ihm direft meifere Weifungen erbalten
werden.

8*
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Transaction No. 5.
Fixing a sole selling Agency for Tools.
1. Hamburg, September 11th 1930.
The New York Tool Co. Inc.,
New York

Dear Sirs,

We are indebted to the United States Consulate for
your address.

We gather that you are actual makers of edge tools.
We have speclalised in this branch for many years. If
you can supply a first-class article at a moderate price,
we are sure that we shall be able to do good business with
your firm.

To enable us to examine the matter more fully will
you please send us a copy of your latest catalogue and
guote us your best export terms.

We await your reply with interest.

Yours truly,
HARTMANN & LUDWIG.

o

New York, September 20th 1930.
Messrs. Hartmann & Ludwig,
Hamburg.
Dear Sirs,
We acknowledge receipt of your letter of the 11th inst.

In reply we beg to advise you that we have sent you
our 1930 complete catalogue under separate cover by this
mail.

Our works near Chicago Falls have been established
bver 30 years and have the most up-to-date plaat—in the

States. =
The quality of our tools is second fo none. and we
do not fear any comparative tests. / . « F

The prices in this catalogue are strictly net, but we
could grant you a special export discount of 10 9. Moreover
for orders of the value of $ 300 and upwards we are prepared
to deliver the goods7c i.f. Hamburg packing included but
duty unpaid.

To enable /gou to test the quality of our goods we
should agreeto execute a small initial trial order on these
very adv;n’ﬁageous terms. - B

=
g

Dol A
f/‘r"‘:{r"'{( 4 .:'.:‘ if o
/1(./’_.
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Terms of payment: 30 days net after receipt of goods
rayable by sight draft on New York.
We trust to be favored with the trial order suggested.

Yours truly,
THE NEW YORK TOOL CO. INC.
HENRY THOMPSON, President.

3. $Hamburg, den 30. Sept. 1930.
An die New Yort Tool Co. Inc.
New Yort

Wir bejtatigen den Cingang Ihres Sdreibens vom 20. d. M.
und des bdarin erwmdbnten RKatalogs.

Unfern offiziellen Auftrag No. X 3954 auf eine Tleine Menge
vont MWerfzeugen, filr die wir hauptiadlidy Iuterefle Haben, fligen wic i
bei. €s Banbelt fih um einen Probeauftrag. Cr gilt unter der Vor- - ;
auslegung (understanding), bdal bdie TWaren cif Hamburg geliefert n /2L
werben und dah Sie uns einent befonderen Cxportrabatt von 10%
gewdhren.

Wir werden bdie Werlzeuge nady Crbhalt forgfaltig priifen und
3bnen weifer fiber bie Preife und Gejdidftsausiidten beriditen.

Imwilhent verbleiben wir

hodadtungsooll
1 Anlage. Hartmam & Lubwig.
4, New York, October 8th 1930.
Messrs. Hartmann & Ludwig,
Hamburg.

Dear Sirs,

We have pleasure in acknowledging receipt of your
letter of the 30th ult. enclosing order No. X3954, for which
we thank you.

We are putting this order in hand for best attention
and hope to be able to send you invoice and shipping
documents by an early mail

Yours faithfully,
THE NEW YORK TOOL CO. INC,,
HENRY THOMPSON, President.

5% ZThe New Yorf Tool Co. Inc., New Yozt am 17. Ot 1930.

an PHartmann & Ludwig, Hamburg.

Beltatigung ihres Sdreibens vom 8. Oft. Weberreihung iHhrer
Redynung iiber mit Dampfer ,,Leviathan® in Ausfiihrung des Auf-
trages o. X 3954 verlabene Werfzeuge in $Hobe von $ 84.20.
Ronnoflement liegt bel. Crwarten, dak Ware ficher anlangt.
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6. Hamburg, October 31st 1930.
The New York Tool Co. Inc,
New York.
Dear Sirs,

We duly received your letter of the 17th inst. enclosing
invoice amounting to $84.20 together with Bill of Lading.

These goods have now come to hand and have been
carefully tested in our workshops. We are pleased to say
that the results have been in every respect satisfactory.

We are convinced that we could do a good business
in your products, providing you could agree to quote us
more advantageous terms. We have carefully compared your
prices with similar goods of German manufacture and we
find tbat they are, on the average, about 25 9 dearer.

Can you quote us better terms to enable us to meet
this competition? If so, we shall be pleased to hear what
are your best terms and whether you will grant us the sole
selling agency for Germany.

Awaiting your reply by an early mail, we are,

Yours faithfully,
HARTMANN & LUDWIG.

1. New York, November 12th 1930.

Messrs. Hartmann & Ludwig,
Hamburg.

Dear Sirs,

We acknowledge receipt of your letter of the 31st ult.
and have carefully noted the contents.

We are pleased, although not surprised, to note your
remarks regarding the quality of the tools supplied.

We hardly expected to learn that our prices would
be 2500 higher, but possibly the customs duties are higher
than we had calculated. Anyway, we are prepared to revise
our previously quoted terms and supply you with our tools
delivered c.i.f. Hamburg at a discount of 209, off list
prices.

As regards terms of payment and minimum value of
orders we confirm our letter of September 20th.

Regarding the suggested sole selling agency for
Germany we are willing to grant you the sole selling
agency for Prussia for a trial period of twelve months
from tbis date. If the turnover reaches a satisfactory
figure, we shall be in the position to consider favorably the
extension of the agency to the whole of Germany.
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We trust to be favored with a good order and
await your further news with interest.

Yours truly,
THE NEW YORK TOOL CO. INC,
HENRY THOMPSON, President.

Transaction No. 6.

Negotiations for the conclusion of an
Agency Agreement.
1. Montreal, January 10th 1931.
Mr. Hermann Klein,
Berlin.
Dear Sirs,

We duly received your application to represent us
in Germany and have carcfully noted the particulars given
in your letter.

Enclosed we send you a draft Agency Agreement in
duplicate. If you agree with the terms of this Agreement,
please return us both copies signed. We shall then send
vou one of the copies with our signature affixed.

By this mail we are sending you a copy of our latest
catalogue. You will find our trade terms and instalment
terms to private buyers of single cars set out on our
“General Terms and Conditions” enclosed herewith.

Awaiting your further news, we are,

Yours truly,

CANADIAN MOTORS LTD.
Iinclosures. GEORGE MOORE, Secretary.

2. Agency Agreement.

MEMORANDUM OF AGREEMENT made this the
tenth day of January in the year of Our Lord one thousand
ninehundred and thirty-one between CANADIAN MOTORS
LIMITED of Montreal (hereinafter called the Principals)
of the one part and HERMANN KLEIN of Berlin
(hereinafter called the Agent) of the other part.

1. The Agent undertakes not to represent any other
firm except the firm of Canadian Motors Limited for the
articles manufactured by the Principals.

2. The Principals agree to pay the Agent 5090 (five
per cent) commission on the net invoice value, after deduc-
tion of freight, insurance, and packing charges, cn all
orders received under this agreement, whether received from
the Agent or direct by the Principals, from customers in
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Germany, such commission to be calculated on the
net amount of actual cash received and to be settled quar-

terly.

3. No commission shall be paid on accounts that
have been compromised by bankruptcy proceedings.

4. The Agent undertakes to do business only with
trustworthy houses of good standing.

5. Advertising matter shall be supplied by the Prin-
cipals free of charge. The Principals shall also reimburse
the Agent for all postage and cabling expenses of this
Agency, but any travelling expenses shall be for the account
of the Agent.

6. This is understood to be a provisional Agency Agree-
ment which may be terminated at any time by either party
on giving three months’ notice in writing, and the payment
of the commission on orders received before the termination
of this Agreement shall satisfy all claims of the Agent
against, the Principals.

IN WITNESS WHEREOF the said parties to this
Agreement have hereunto set their hands.

(signature of Principals)

(signature of Agent).

3. Berlin, ben 20. Jam. 1931.

An bdbie Canadian Motors Lid.,
Montreal

3y empfing Ihr Sdreiben vom 10. b. Wits. mit ben Cinlagen
und Dbejtatige audy den Cingang bes bdarin angefiindigten Katalogs.

3d) nahm gebiibrend Kenntnis pon ben Bebingungen, bdie in
JIhrem Ugenturvertrag niedergelegt find (to set forth), und nehmte
fie gerne an; nur, dbenfe id, [ollte bie Kiindigungsfrift fiir den Ver-
trag auf beiben Geiten Jedys Mionate anitatt drei Vionate betragen
(Jein). 2Wenn Gie mir einen Vertrag mit diefer Ubanberung fenden
wollen, Jo werde id) ibn gern unteridreiben.

3n ber Unnahme, dap Gie mit ben Bebingungen des vor-
ftebenden Paragraphen einveritanden Jind, werdbe id) midy freuen,
eine gute Unzahl (supply) Ihrer Kataloge und fonjtiges allgemei-
nes Relflamematerial 3u erhalten.

Sit Crwartung 3Ibrer gefl. Nadridten bin id

hodadtungsvoll
Hermann  Klein.
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4. Montreal, February 1st 1931.

Mr. Hermann Klein,
Berlin.
Dear Sir,

Wec acknowledge receipt of your letter of the 20th
ult. and have noted contents.

AGREEMENT. — — We note your request to have
the notice of termination of the Agreement extended to
six months and have so amended the enclosed Agreecment,
which we send in duplicate. Please sign both copies and
we shall return you ome copy with our signature.

CATALOGUES AND ADVERTISING MATTER. ——
We enclose advice of despatch of a good supply of
catalogues and advertising matter, which we trust will
reach you safely.

We hope to receive your good news shortly, for as
you are aware, the spring is the most favorable time of
the year for making sales. So please do not lose any
time in getting to work. Yocu may count on our supporting
you with prompt execution of orders and all the help
we can possibly give you

Yours truly,
CANADIAN MOTORS LTD.
Enclesures. GEORGE MOORE, Secretary.

5. Berlin, February 11th 1931.
Canadian Motors Ltd.,
Montreal
Dear Sirs,

I am in possession of your letter of the Ist inst.
enclosing amended Agreement in duplicate.

Both copies duly signed are returned herewith. Please
return one of these copies with your signature affixed.

I have lost no time in getting to work and am
pleased to inform you that I have had very many enquiries
and have also succeeded in booking two orders. The
latter are enclosed herewith. I draw your particular
attention to the terms regarding delivery. Both orders
were taken on the strict understanding that delivery would
be effected before the end of the spring. I feel sure that
yeu will appreciate the importance of prompt delivery,
particularly in the case of introductory work such as I am
doing at present. Please therefore let me have your
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confirmation by return mail that this promise of delivery
will be kept.

Yours faithfully,
Enclosures. HERMANN KLEIN.

6. Montreal, February 21st 1931.
Mr. Hermann Klein,
Berlin.

Dear Sir,

We have your letter of the 11th inst. together with
the two copies of Agreement duly signed by you.

AGREEMENT. Herewith we return you one
copy of the Agency Agreement duly signed by us.

ORDERS. We also received orders Nos. 1 & 2,
for which we thank you. We have carefully noted what you
say about delivery, which we confirm. As a matter of
fact, we hope to effect delivery not later than the third
week of March.

Yours truly,

CANADIAN MOTORS LTD.
1 Enecl. GEORGE MOORE, Secretary.

1. Montreal, March 16th 1931.

Mr. Hermann Klein,
Berlin.
Dear Sir,

We confirm our letter of the 21st ult. and have received
no further letters from you in the meantime.

Enclosed we beg to hand,you two invoices covering
the shipment of the two cars executed in accordance with
yeur orders Nos. 1 & 2. These have been shipped per
S. 8. ALGERTAN. Bill of Lading will follow by next mail.

We trust that these two cars will give entire
satisfaction and that you will soon book some more new
business.

Yours truly,
CANADIAN MOTORS LTD.,
Enclosures. GEORGE MOORE, Secretary.

8. Sermann  Klein, Berlin, am 16. PMary 1931.

an Canabian INotors Ltdb., Diontreal.

Bejtatigung jeines Sdyreibens v. 11. Februar und des Sdrei-
bens ber €. M. Lid. vom 21. Februar mit 3uriidgejandtem Ber-
trag, den bdie Gelellihaft unterzeihnet hat. — KL Tegt 3wei An-
fragen nady dem De Luxe Niodell bei, madt aber auf geringfiigige
(slight) dinberungen, die in beiben Fdllen gewiinidt werben, auf-



Transaction No. 6. 123

metflam. Beide Unfragende genieBent guten Ruf. AUntwort bdurd
Kabel erwiinjdi. Ungabe ber friihejten Kieferfrift, bdie garantiert
werbent fanm, it erforderlich.

9. Montreal, March 18th 1931.
Mr. Hermann Klein,
Berlin.
Dear Sir,

We duly received your letter of the 16th inst. and
confirm our letter of the same date, which has crossed
with yours.

NEW ENQUIRIES. —— We noted with pleasure
your further enquiries and confirm our cable as per
attached copy. From this you will understand that we
are able to supply our DE LUXE Model with the alterations
specified at 59 extra over list price. Further, as
regards delivery we are able to promise despatch of the
cars within one month from receipt of order.

We trust to hear by an early mail that you have
secured the order.

CABLING. To facilitate cabling we enclose
a copy of our private code, which we think will meet all
possible needs in cabling.

Yours truly,
CANADIAN MOTORS LTD.,

1 Encl. GEORGE MOORE, Secretary.
Confirmation of Cable.
From: Canmot Montreal

FIVE PER CENT OVER LIST ONE MONTH

Transaction No. 7.

The placing and execution of an order
for Bolts and Nuts for India.
1. Birmingham, April 25th 1930.
Messrs. Koch, Elliott & Co.,
Hagen (Westphalia).
Germany.
Dear Sirs,
Please quote us your lowest price f. o.b. Hamburg for
GALVANIZED ROOFING BOLTS & NUTS,

6000 gross ;”x %”

2000 ,, "x1”

packed in cardboard boxes of one or half gross according to
size. Each box must be labelled with size, quantity, quality,
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description, and country of origin, as usual for the Madras
market.

Kindly also state earliest time of delivery and send
us a few samples of the goods you would supply.

You will please take into consideration when making
your calculation that we should be able to give you fairly
large repeat orders, provided that the prices and finish
suit us.

Yours faithfully,

ARTHUR H. BRANDT & CO.

2. $Hagen, dem 28. April 1930.
Herren Williamjon & Brown,
Birmingham.

Am 27. b. PVits. empfingen wir eine Anfrage von bden Herren
Arthur $H. Brandt & Co., dort, und gejtatten uns, das gewiinjdyte An-
gebot fiir die Firma beizulegen. Da wir inbdeffen bisher feine Ge-
{hafte mit ibr gemadt haben, halten wir es fiir ratfam, dap Sie 3u-
niadit Crfunbigungen iiber den Ruf und bie finangielle Lage ber Firma
eingiefen (maden). Wir iiberlajfen es JIhrem Urteil, ob Gie ibhr
bas ngebot weitergeben wollen ober nidt.

CGo bald wie mdglidy erwarten wir ausfithrlidhe (volle) Wus-
Tunft.

$Hodadytungsooll
1 Unlage. Kod), Clliott & Co.
3. Hagen, April 28th 1930.

Messrs. Arthur H. Brandt & Co., Ltd,
Birmingham.
Dear Sirs,
In reply to your letter of the 25th inst. we beg to

offer you the goods for which you enquire as follows:
HOT SPELTER GALVANIZED ROOFING BOLTS & NUTS

l!‘x .I.:, :Il\‘x]J}
1/— 11
per gross net.

Goods delivered f.o.b. Hamburg, packing in strong iron
hooped seaworthy cases included and labelled as per your
enquiry of the 25th.
Time of delivery: about 3- -4 weeks.
Terms: net cash against B/L through the Westminster

Bank, Birmingham.
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Trusting that our prices and terms will enable you
to place the order with us, we are,

Yours faithfully,
KOCH, ELLIOTT & CO.

P.S.: A few samples of what we should supply will follow
under separate cover.

4. Birmingham, May 1st 1930.
Messrs. Koch, Elliott & Co.,
Hagen (Westphalia).
Private and Confidential
Dear Sirs,

Answering your letter of the 28th ult., the writer
is pleased to give you the desired information about Messrs.
Arthur H. Brandt & Co. of this city.

The position is that Brandt’s financial position was
extremely shaky some two years ago, and as a result,
their iron and shipping interests were merged into a
limited company. This limited company, however. is quite
sound, both financially and in other respects. Mr. Arthur
H. Brandl himself is known as a verv active and intelligent
man who is held in high estecm.

Under these circumstances I have handed your
quotation to the new customer and vou need have no fear
as te the result.

I am glad to have been able to be of service to you and
trusting you will treat this information in strict confidence,

‘I am, Yours truly,
E. WILLIAMSON.

Birmingham, May 2nd 1930.
Messrs. Koch, Elliott & Co.,
Hagen (Westphalia).

S,‘l

Dear Sirs,

We thank you for your quotation and samples of
the 28th ult.,, which have been handed to us by your
Birmingbam representatives, Messrs. Williamson & Brown.

We note these samples are HOT SPELTER
GALVANIZED; now, we do not want HOT SPELTER, but
ELECTRO GALVANIZED, as is usual for Madras and for
this class of goods. The finish must be silver color. We
feel sure you know the quality and finish required. Kindly
let us know whether you can supply exactly what we
want.
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The order has to be placed for June shipment, and
provided you can supply as set out above, we can offer
you the business at the all-round price of sh 1/0% per
gross f.o.b. Hamburg. This is the very best we can do and
if you can accept, please telegraph.

Awaiting your telegraphic acceptance, we are,

Yours faithfully,
ARTHUR H. BRANDT & CO.

6. Kod), Clliott & Co., Hagen, am 5. PMai 1930,

at Wethur H. Brandt & Co., Birmingham.

Gie beftatigen den Empfang des Briefes vom 2. d. Mis., dellen
3nbhalt fie vorgemerft Haben.

Sinjidilidy der Berzinfung weilen fie darauf hin, bak die gal-
vanijdy- verzinften Wrtifel weit jGlediter find als bdie feuerverzintten.
Nur Feuerverzinfung Ionne die Gewdhr dafiir geben, daB das Rojten
vethinbert wetrbe, wdbhrend bdie Galvanifiecung dem Wrtifel nur eine
gang diinne Jinfjdidt verleihe, bie eine Ozpdierung nidit lange auf-
balten Tonne.

Gie hoffen, dag lidy hre Freunde fir feuerversinite Dadjdhrau-
bent und Muttern 3u ben in K. €. & Co.'s WUngebot v. 28. v, Yits.
genannten Preifen entideiben werden. Diefe Pretje Idnnen leider nidt
ermakigt werden. — Sie erwarten ihren Wuftrag.

7. Birmingham, May 9th 1930.
Messrs. Koch, Elliott & Co.,
Hagen (Westphalia)
Dear Sirs,

After receipt of your favor of the 5th instant we have
cnce more closely examined your samples and as the finish
of the HOT SPELTER GALVANISING seems indeed to
prove what you explained in your last letter, we shall
endeavor to persuade our Madras friends to take the
article you offer.

We therefore order
HOT SPELTER GALVANIZED ROOFING BOLTS & NUTS

in accordance with your samples

6000 gross ;”X .:"

2000 , X117
at sh.1/— and sh.1/1 per gross, respectively.
Goods delivered f.o.b. Hamburg, packing in seaworthy cases
free and labelled as per our enquiry of the 25th ult.
The Roofing Bolts & Nuts must be shipped in June.
Terms of payment: net cash against B/L through

the Westminster Bank, Birmingham.
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For shipping instructions please apply to Messrs. Smith,
Miller & Co. of London when the goods are ready.

Awaiting your acknowledgment of order by return of
post, we remain,
Yours faithfully,
ARTHUR H. BRANDT & CO.

Hagen, May 12th 1930.
Messrs. Arthur H. Brandt & Co,
Birmingham.

o

Dear Sirs,

We are in receipt of your letter of the 9th inst. and
beg to acknowledge your order for
HOT SPELTER GALVANIZED ROOFING BOLTS & NUTS,
for which we thank you.

The order has been duly noted and will be carried out
carefully and punctually.

Yours faithfully,
KOCH, ELLIOTT & CO.

9. Birmingham, June 10th 1930.
Messrs. Koch, Elliott & CO.,
Hagen (Westphalia).
Dear Sirs,

We have just received a telegram from our friends
in Madras informing us that they would prefer having their
goods shipped in two equal lots with an interval of about
3—4 weeks.

In consequence we should like to know whether you
are in a position to meet our friends’ wishes. We should
feel much obliged if you could arrange accordingly.

Awaiting a favorable reply, we remain,

Yours faithfully,
ARTHUR H. BRANDT & CO.

10. Kody, Clliott & Co., Hagen, am 14. Juni 1930,
an Arthur H. Brandt & Co., Birmingham.

Antwort auf deren Brief vom 10. b. Mis. CSie findb nodh in
Dder Lage, die beftellten Waren in 2 Partien 3u veridhiffen, und Hhaben
lofort begonnen, bdie Halfte der bejtellten Wiengen getrennt 3u per-
paden. Gie Boffen, bah die erite Partie etwva WAnjang der naditem
Wodye perjandbereit feinn wird. — Um Verzdgerung 3u vermeiden,
etbitten fie WAngabe ber Jeidhen, die fie auf die Kiften feken follen.
Nuperdem wire es ihnen lieb, wenn die Kiften durdy ihre gewdhn-
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lien Cpebiteure, die Herren IW. Sdulbe & Co., verladen wiirben,
mit denen fie Conberabfommen getroffen Haben. Gie bitten um Ein-
verjftandbnis bierzu.

11. Birmingham, June 18th 1930.
Messrs. Koch, Elliott & Co.,
Hagen (Westphalia).
Dear Sirs,

We thank you for your letter of the 14th inst. and
should like to have the first lot of the goods despatched
as soon as possible.

The mark for the cases is

w No. 428,

/1, up

Madras
Made in Germany

The werds “Made in Germany” must also be printed on the
label of each cardboard box. As our friends in Madras are
especially particular about the packing of their goods, we
beg once more to point out that the packing must be done
in the most careful manner and strictly in accordance with
the instructions given in our former letters.

We note your shipping agents in Hamburg are Messrs.
W. Schultze & Co. Will you please instruct your agents
that the cases are to be shipped according to the
instructions of Messrs. Smith, Miller & Co. of London, to
whom please apply.

We wish to make our position quite clear. As you
are delivering f. o. b., we agree that Messrs. W. Schultze & Co.
should attend to the f. o.b. arrangements, but as we are
taking over the cases from the point of delivery f.o.b,
our shipping agents will look after the B/L for our account.

Your shipping agents can of course obtain possession
of the Mate’s Receipt, and we shall be pleased to pay
against delivery of this document. As we cannot obtain
the B/L without the Mate’s Receipt this gives you ample
protection.

Possibly it was your intention to deal with the
shipment in this way, but we wish to make the point
clear and avoid confusion when the shipment comes along.

Yours faithfully,
ARTHUR H. BRANDT & CO.
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12. Hagen, June 21st 1930.

Messrs. Smith, Miller & Co.,
London.
Dear Sirs,
re consignment for account of
Messrs. Arthur H. Brandt & Co.. Birmingham.

Madras
Made in Germany
10 cases Galvanized Roofing Bolts & Nuts,
1600 kgs gross weight.

We are informed by our customers that the shipping
of this consignment is in your hands and that we have to
apply to you for the necessary shipping instructions. As
the goods are to be shipped from Hamburg, where Messrs.
W. Schultze & Co., Hamburg 11, Spitalerstr. 15, will attend
to the delivery f.o.b., we should be pleased if you would send
that firm your instructions at your earliest convenience.

The goods are ready for immediate despatch from the
works.

Thanking vou in anticipation, we are,

Yours faithfully,
KOCH, ELLIOTT & CO.

13. Hagen, June 25th 1930.
Messrs. Arthur H. Brandt & Co,
Birmingham.
Dear Sirs,

Enclosed please find our invoice in duplicate covering
the goods of your order dated 9th May.

The cases were despatched to Messrs. Schultze & Co.,
Hamburg yesterday. Our shipping agents have been
instructed to ship them in accordance with the instructions
received from your London agents, Messrs. Smith, Miller
& Co. From our shipping list we see that the first available
steamer will be the s. s. “OCEANA”, leaving Hamburg for
Madras or July 1st.

Messrs. Schultze & Co. will get the Mate’s Receipt and
we have instructed them to send it to the Westminster
Bank, Birmingham immediately after it is issued.

Kindly pay against this document on presentation by
the bank.

Elliott-Koch B 9
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Hoping to be favored with your further esteemed

orders, we remain,
Yours faithfully,

Enclosure. KOCH, ELLIOTT & CO.

14. Hagen, June 25th 1930.

Westminster Bank Limited,
Birmingham.
Dear Sirs,
re Messrs. Arthur H. Brandt & Co.,, Birmingham.
Order dated 9th May 1930.

You will shortly receive the Mate’s Receipt from the
shipping agents, Messrs. Schultze & Co. of Hamburg covering
the following consignment

AL T B. 428/1-10

Madras
Made in Germany
10 cases Galvanized Roofing Bolts & Nuts,
1600 kgs gross weight.

Please present this Mate’s Receipt to the firm
mentioned above and hand it over against payment of our
invoice amounting to £80.4.2.

Kindly remit the amount in the usual manner to the
Deutsche Bank, Berlin for the credit of our account.

Yours faithfully,
KOCH, ELLIOTT & CO.

15. Birmingham, bden 28. Juni 1930.

An Firma Kody, CEllioit & Co.,,

Hagen
Wir erbielten Ihre Rednung vom 25. d. Vits., bebauern aber
findben 3u miiflen, daB bdie Gewidite der RKRilten nidht ganz Himmen.
Wahrideinlid) wird ein Fehler in dbem VBruttogewidt, das fiir Kijte
No. 8 angegeben i, vorliegen (jein). Das Nettogewidt fiir diefe
RKilte geben Gie mit 140 kg an, wdahrend bdas Vruttogewidht mit
143 kg vermerft ijt. Pian follte jagen, die Kifte Jelbit miijle (bod)
mebr als 3 kg wiegen, und wir nehmen an, dak das richtige Brutto-
gewidht ber Kilte etwa 153 kg ijt. Bielleiht liegt nur ein Sdjreib-
fehler vor. — Bitte geben Sie uns umgehend bdas ridhtige Brutio-

gewicht von RKRijte JNo. 8 an.
Hodadtungsooll
Arthur H. Brandt & Co.
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16. Hagen, July 1st 1930.
Messrs. Arthur H. Brandt & Co,
Birmingham.
Dear Sirs,

We are in receipt of your letter of the 28th ult,
and we regret that a clerical error occurs in our invoice.
The gross weight of case No. 8 should read 153 kilos and not
143 kilos as stated in error.

Kindly alter our invoice accordingly and excuse the
mistake which has unfortunately crept in.

Trusting to be favored soon with further enquiries
and orders from your goodselves, we remain,

Yours faithfully,
KOCH, ELLIOTT & CO.

17. Birmingham, July 5th 1930.
Messrs. Koch, Elliott & CO.,
Hagen (Westphalia).
Dear Sirs,

With reference to your letter of the 25th ult. we
beg to advise you that we have now received the Mate’s
Receipt covering 10 cases ROOFING BOLTS & NUTS, and in
accordance with your instructions we have delivered it to
Messrs. Arthur H. Brandt & Co. against payment of
£80.4.2.

In this connection we have to-day paid over to the
London agents of the Deutsche Bank for your credit with
their Berlin Office the sum of £80.1.8, representing the
amount received from the above mentioned firm less our
commission of sh 2/6.

Yours faithfully,
EDWARD BROWN

Assistant Manager.

Transaction No. 8.
A Bombay house seeks to introduce
German ironmongery into their market.
1. Bombay, August 11th 1930.
Messrs. Meyer & Co.,

Hamburg.
Dear Sirs,

We should be pleased to take up the exclusive agency
for your entire line of products.

y*
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We have one of the largest organizations of salesmen
in India. We push aggressively the products of the manu-
facturers whom we represent. We have salesmen travelling
constantly and are chiefly interested in taking orders from
merchants for your account, on which you would pay us
commission; but we should be willing to handle not more
than one consignment, if you deem it necessary to get
your goods introduced in this way.

If you are interested, please give us complete details
in your first communication, including prices, catalogues,
terms of payment, discounts, etc., also samples. Let us
know what you usually do in our country in the way of
advertising. We maintain an advertising department to
handle the campaigns of the manufacturers whom we
represent. We will submit our references as soon as we
receive your proposition.

Awaiting your reply with the keenest interest, we
remain,

Yours truly,

RUSSEL & CO.

2. Hamburg, den 2. Sept. 1930.
Serren Ruffel & Co.

Bomban.

3Im Befie Ihres Sdreibens vom 11. o. V. geftatten i
uns Jhnen mitzuteilen, dap uns an einer WVertretung in  Ihrem
Lande viel Tiegt.

Ihrem Wunide entipredend Haben wir das Beraniigen, Ihnen
in befjonderem Umidhlag mit Abbilbungen wverjehene Lijten unjerer
Sauptartifel zu iberfenben. Bitte lajjen Sie uns baldigit wiljen,
fiir welde Wrtifel in Bombay Nad)frage belteht. Gleidyzeitig bitten
wir um Aufgabe von Referemen, und Fwar wenn wmdglid) von
anbern Firmen, die Sie verfreten. Vei Erhalt Ihrer Mitteilungen
wertben wir JIhnen unversiiglid) unfere niedrigiten ‘Preile fiir bie
tn Frage fommenden AUrtifel aufgeben und nidht verjaumen, unfern
Waenturverfraa mitaufenden.

el Wir fehen Jhrem umgehenden Beldieid entaegen und begriiken Sie

Hodadtungsooll
Mener & Co.
3 Bombay, September 21st. 1930.
Messrs. Meyer & Co.,
Hamburg

Dear Sirs,

We thank you for your letter of 2nd inst.

At present we are passing through a severe crisis,
which is due to the export of rice having been a failure
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this year and also on account of the market being over-
stocked with all kinds of goods. There is also a very severe
comgetition in our market and unless your prices are very
low, it is useless to try to get orders for you.

We are specially interested in the following articles:
enamelware, hurricane lamps, knives, penkaLS (blade
not over 31/2 in length), razors, hair clippers, nickelled
spoons, and forks.

Please let us have a range of samples with your lowest £
quotations in order that we may see the quality of your
goods. If your prices prove competitive, we shall let you

have Pro-forma Indents with full particulars. ",«'_ Brn Fomalec

Please let us also have a catalogue with quotations for
tools and hardware. It depends solely upon your prices
whether we shall be able to do business for you in these
articles.

All prices should be quoted c. i. f. ¢. 1. Bombay including
5o commission for us. Drafts at 60 days’ sight D/P,
rebateable at 6 o0 p.a. if paid before maturity.

Looking forward to your early reply together with
agency agreement, we are,

Yours faithfully,
RUSSEL & CO.
References:
The Brown Mfg. Co., London E.C. 1
Sébald & Co., Paris
Ferdinand Flinger G. m. b. H.,, Bremen.

4. Neener & Co., Hamburg, am 7. Oft. 1930,

an The Brown WYifg. Co., London.

Bitte um mbdglidhit genaue WAusfunft fiber Rufjel & Co., Bom=
ban, die mit WM. & Co. in Gejdhdftshbesiebungen 3u treten win= /
[hen und Yidh auf den Wbreifafen beziehen. Danf im voraus. IJu-
fidherung Itrengiter Berldmiegenheit. Wnerbieten von Gegenbdienften.

5. London E. C. 1, October 10th 1930.
Messrs. Meyer & Co.,
Hamburg.
Dear Sirs,

In reply to your letter of the 7th inst. we beg to
inform you that the firm of Russel & Co., Bombay, about
whom you made inquiries, is one of the most trustworthy
firms in their line and enjoys an excellent reputation. You
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will therefore understand that you are running no risk in
giving any credit required. We must, however, decline any
personal respomsibility in the matter.
Yours truly,
THE BROWN MFG. CO.

6. Hamburg, October 15th 1930.
Messrs. Russel & Co,,
Bombay.
Dear Sirs,

In accordance with the request expressed in your
letter of the 21st ult. we have pleasure in enclosing list
with to-day’s prices for all the goods interesting you at
present. We also enclose invoice for the traveller’s samples
of enamelware, which we have sent to-day to your address.
Other samples will be despatched about the middle of
December.

We hope that your good relations with the buyers
will enable you to sell these articles in large quantities,
and wc assure you that all orders will have our best
attention.

Enclosures. Yours truly,
MEYER & CO.
7. Bombay, bden 28. Dezember 1930.

SHerren Pieper & Co.
HSamburg.

MWir bejtatigen den CEingang Ihrer Jujdrift bom 15. Oft.,
beren JInhalt wir uns bemerften.

MWas bdie Cmaillewaren anlangt, o erbielten wir JIhre NMuiter,
audy liegt uns Jhre Preislifte bor, dod) befinben fih fo wenig
Artifel dabei, die im Hinblid auf die Preife fir uns Interefle haben
und fiiv die eine Verfaufsmdglidieit bejteht, DaB wir glauben, es lohnt
lih nidht dber Mithe, und wir wiirdben beibe nur unndtig Jeit ver-
fdwenben (es ift nidt wert die WViiilhe von JIhrer und unferer Jeit).
MWir verfaufen gany bedeutende Wiengen pon Cmaillewaren und mdd-
ten aud) nur 3u gern ein umfangreides Gefdaft mit Ihnen madien,
aber [oweit wir fehen Tonnen, jdeint augenblidlid feine IMbglid-

feit daju 3u beftehen. Unferer Unfidht nady ift das Dder Fehler,”

baB wir feine Gelegenheit Batten, mit Ihnen Rudiprade 30 nchmen
(to confer) und das ganzge Gefdaft 3u  Dereben. In Der Regel

fommt man oviel [dneller jum 3Jiel (errveiht eine Gnifdeidbung), wenn ;
man eine Gade perionlih befpridt, als wenn man lange Briefe =

fdhreibt. Im Wugenblid bleibt uns nur die Wusficht, dak unjer
Herr Ruffel oielleicht Gelegenheit Haben wird, nad) ﬁetpstg 3u gehen
und GSie dann aufzufuchen. " k b
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Hinfidtlid der Wetterlampen (hurricane lamps) bedauern wic
3bnen fagen 3u miiffen, bah wir von Jhrem AUngebot feinen Ge-
braudy maden fonnen. Gelbjt wenn wir bdiele KLampen nur in
RKijten bon 50 Ctiid wverfaufen, fo iit Ihr Preis sh 1/5 je Gtiid,
wdhrend wir He fdon 3u sh 16/6 bas Dukend faufen onnen. Ju-
Pem werben viele Lampen auf den IMarit gebradt, die jogar nod
billiger find. s fut uns leib, daB wir uns im gegenwdrtigen Jeit-
punit 3u nidts _entidliecken Iomnen.

: SHodradtungsvoll
Ruffel & Co.
8. Bombay, January 24th 1931.
Messrs. Meyer & Co.,
Hamburg.

Dear Sirs,

We confirm our letter of 28 ult.

To-day we have sent you by registered sample post
a penknife which is being imported in large quantities
into our market on account of its favorable price and
its very attractive make-up.

We are enclosing herewith

Pro-forma Indent 3967 for 200 dozen, giving full
particulars as regards make-up, etc. Kindly let us have
a countersample which must be very similar to our sample
and does not cost more than sh 2/10 per dozen
c.i.f.c.i. Bombay. If your sample should meet with the
approval of our customers, we shall confirm the cnclosed
Indent by cable, and we shall also let you have further
orders.

We should be pleased to do this business with you
and we are awaiting your reply and samples, which we
hope will lead to a mutually satisfactory business.

Inclosures. Yours faithfully,
RUSSEL & CO.
9. Hamburg, February 3rd 1931.

Messrs. Russel & Co.,
Bombay.
Dear Sirs,

We regret to learn from your letter of the 28th
December last that you are not satisfied with our prices
for enamelware nor with those for hurricane lamps.

Although we quoted you in the first instance
exceedingly low prices for hurricane lamps, we are willing
to meet you by offering this article at the prices mentioned
by you.
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Regarding the enamelware we beg to inform you that
it is impossible to sell these goods cheaper than the very
low prices we quoted you. Owing to the recent rise in the
quotations of raw material prices are expected to go even
much higher. Please also take into consideration that the
quality of our enamelware is incomparable.

As the Leipzig Fair opens at the beginning of March,
we hope to see ene of the members of your firm shortly to
discuss all matters with him.

Yours faithfully,

MEYER & CO.

Transaction No. 9.
Co-operation in trade with China.

Note.

A number of German firms, both manufacturers and
exporters, formed the “SHANGHAI ASSOCIATION” and
opened a joint office in Shanghai under the style of “OTTO
KETTLER” to carry on business in China.

In the following letters the beginning of the corres-
pondence of Otto Kettler with the partners of the said
Association is reproduced, showing how business is done
with China.

1. Blanfenefe, dben 6. Januar 1930.
An alfe Teilnehmer des Shanghai-Konjortiums!

Obgleih es meine Ablidyt ijt, midy Jobald wie mbglid) gdng-
lih von beftellenben Chinelen, den Jogenannten ,,Indenfors’, frei
3u madien, it es dody wiinfdhenswert, im WUnfang, und aud [|pdter
unter gewilfen Wmjtinben, Orbers von Chinefen 3u nehmen.

3u dem Bwed it es nbdtig, mit den Beftellern fefte Bertrdge
abzuidiieen; bder eine Berfrogidliehende ijt Dder bejtellende Chinefe,
ber fid) sur WUbnabhme ber Ware verpflidytet, Der anbdere die fid) zur
Lieferung bder Ware verpflidhtende Firma, fiir dDie ih den Bertrag
3u 3eidhnen hatte.

3 habe mit dben Herren Clliott & Kody, dbem Chinelifden Gene-
ralfonjul in Hamburg und bem Notar von ¢ & K. bejprodhen, ob
es riditiger iit, die Bollmadit in deutider ober in englijfer Sprade
auszujtellen. Man entjdied [id) fiir die englifde BVollmadht, da es
Teine deutide Geridhtsbarfeit mehr in Shanghai gibt, jondern Gtreit-
fragen 3wijden Deutlden und Chinefen vor den gemildten Geridis-
bof fommen und Cngliljdh als bie internationale GSpradie des Fernen
Dfltens eigentlidh allein in Betradt fommti. Die Herren Elliott & Kodh
baben mir dafier eine englilche Vollmadt gegeben.
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Ihr Notar wird Ibren Dden 1bliden vorgedrudten TWortlaut
beJorgen fonnen. Idy bifte bie Firmen, die mir eine derartige Voll-
madit Jenden wollen, fie entweder nady Piailand, wo idh bis um
27. b. Mts. fein werbe, ober unmittelbar nady Shanghai 3u fdhiden.

Hodadtunasooll
Otto Kettler.

2. Text of the Power of Attorney.
(slightly abbreviated)

KNOW ALL MEN BY THESE PRESENTS
that we, Elliott & Ko ch, G.m. b. H,, a Limited Liability
Company having its registered office in Hamburg,

(hereinafter called “the Company”)
hereby appoint
Mr. Otto Kettler, 18 Kiukiang Road, Shanghai,
(hereinafter called “the Attorney”)

to be the Attorney of the Company for and in the name
of the Company to do and execute the following acts and
deeds in or about Shanghai that is to say:—

1. To make contracts with Chinese dealers and mer-
chants after receiving the Company’s telegraphic confir-
mation of accepted orders to do everything necessary for
the winding up of the transactions for the importing of
goods for the paying of duty storing and insuring the
goods for making exchange contracts as well as forward
exchange contracts with Banks and to take any legal
steps against dealers and merchants who do not take up
their goods or who do not fulfil the conditions of payment
agrecd upon.

2. To demand and receive all and every debt and debts
sum and sums of money goods wares merchandise chattels
and effects due or belonging to the Company and upon
receipt thereof or any part thereof to give and execute
good and sufficient releases and discharges for the same.

3. Upon non-payment thereof or any part thereof or
upon refusal to release and give up any of such goods
wares merchandise chattels and effects to commence and
prosecute any action or proceeding in any Court of Justice
or to resort to any procedure allowed by the laws in
operation in Shanghai whether by constraint of person or
attachment of money or goods or otherwise for recovering
and obtaining payment possession and satisfaction for
the same.

4. To compound or submit to arbitration any matter
or thing relating thercto and to make such petition to
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the public officials of Shanghai as may be necessary or
desirable therein.

5. To adjust settle or compromise all disputes which
may arise concerning all accounts or reckonings whatsoever
between the Company and their debtors and to pay or receive
the balance or balances thereof as the case may require.

6. To make draw sign accept endorse or transfer any
Lills of exchange or notes of hand charter parties bills of
lading cheques letters or other documents in which the
Company will be interested or concerned or which the said
Attorney may consider requisite in or about the concerns
or the Company.

7. And the Company does hereby authorise and
empower said Attorney to substitute one or more Attorney
or Attorneys under him with all or any of the foregoing
powers and the same at pleasure to revoke ratifying and
hereby confirming whatever the said Attorney or his
substitute or substitutes shall lawfully do or cause to be
done by virtue of these presents.

8. And generally to act as the Attorney of the Company
in relation to all or any of the purposes or matters
aforesaid as fully and effectually in all respects as the
Company could do if personally present. The Company
reserve the right to cancel or modify this power at any
time.

In witness whereof we have hereunto set our hand
and seal at Hamburg this fourth day of January in the
year of our Lord one thousand nine hundred and . ... ...

Signed sealed and delivered
in the presence of

A B ELLIOTT & KOCH, G.M.B.1L
Witness. by CARL JOHANNES KOCH.

I, Georg Adolf Kosel, Doctor of Law, a Notary
Public in and for the Free and Hanseatic City of Hamburg,
do hereby certify and attest unto all whom it may concern
that Mr. Carl Johannes Koch, merchant and inhabitant
of this City, personally known to me, acting in his capacity
as Manager of the firm of Elliott & Koch, G.m.b.H,
a Limited Liability Company, domiciled in Hamburg and
duly incorporated under the German laws, and in this
capacity authorized and entitled to sign for and represent
the said company in every respect and lawful manner,
according to the official registers of the Commercial Court
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of this City inspected by me, acknowledged before me that
he signed the foregoing power of attorney.

In witness whereof I have hereunto set my hand and
affixed my seal of office in Hamburg, Germany, this fourth
day of January in the year of our Lord one thousand nine
hundred and ......

Certified
X Y.
Chinese Consul General. GEORG ADOLF KOSEL.
3. Ghanghai, den 1. Mai 1930.
$Herren Clliott & Kodh, . m. b. H.,

HSambura.

3dy werbe bauptiadliy Geiddfte fiir Sie vom Lager (gegen
RECO) maden, die den Borfeil haben, daf Jie nur gegen vorherige
Ralfa ausgefiihrt werden. Fiir gewilfe Wrtifel mddhte i Ihnen
aber audy INDENTS |djiden; bdas find fejte Beltellungen von guten
Chinefen, bie bis 3u einem gewiflen Prozentia vom Comprador garan-
tiert werden. Die Order-Contracte mit den Chinefen werde idy

p. p. Clliott & Kodh

zeidnen. Ju bem Jwed dient mir bie von Ihnen gegebene BVollmadpt.

Da Ibnen dbas Shanghai-Gejdyift bisher nody unbefannt war,
werben Gie vielleiht nidt wiljen, was man unter ,Comprador’ ver=
fteht. Cs it bas ein [paniidhes Wort und bedbeutet ,,Tintdufer”.
Jebes europdifdie Hanbdelsgeidhaft in China pflegt fih eines Coms
prabors 3u Dbedienen. Cin Comprador it aber niht etwa ein
als Cinfdufer tatiger WUngeftellter einer Firma, vielmehr Tann
ein Comprador aud)y fiir mebrere Firmen 3ualeidh tatig fein. Nur
fehr wobhlhabenbe Chinelen mit guten Beziehungen fommen als Com-
prador in Frage. GSie vermitteln bdie fejten Bejtellungen (Indents)
von dyinelifhen Handblern und, was das widtiafte iit, fie garantieren
bie Bezahlung. Dafiix erbalten [ie von jedem abgewidelten Gejdhiit
eine gewille Provifion.

giir Inbent- Geldhifte werden grundialich alle Notierungen
in ©hilling und Pence gedbrabtet, fiir Lagergejdhifte (Recos)
bagegen in Taels.

Die Preile in Shilling und Pence werden

Cif & C. Preile

lein (ein Bier jefgt allagemein fblider WAusovrud: cif einfdhl. importers’
commission), dbie der Kaufer fiir die Waren anbietef. Sie |dhlieken
Gpejen (charges), Fradt, Seeverjiderung bis Shanghai, die Shanghai-
Generalipeien, meine Provijion, ebenfo die Comprabor-Prooi,ion und
Jhren Gewinn ein. WAn Ghanghai-Generalfpelen einjhl. meiner und
ber Comprabor-Provijion IHnnen Sie 7 bis Hhbdditens 10 % rednen.

Jinfen vom Tage der Verdhijfing ab, Cinfubrzoll und Lager-
[pefen find nidht einbegriffen. Gie werden vom $Handler bejonders
bezablt.
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Die Preile, die id) in Taels Iable, find jogenannte Shang-=
hai-PMarftwerte ober ,Ex Godown Preife’. In ibnen
lind aud) dbie Jinfen, der Einfubraoll und bie Lageripelen enthalten. Sie
fommen BHauptiddlidh fiir Lagerware in Frage und find dann eben bdie
Marftwerte, 3u dDenen die Ware zu verfaufen ift.

2 Anlagen enthalten einige BVemerfungen iiber ,,Code-Correjpon=
denz’* und ben Wortlaut bes BVertrages, den idy fiir felte Bejtellungen
von Chinefen feftgelegt Habe.

SHodadtungsvoll
Otto Kettler.

4. Code Correspondence.

Since I shall have to send you in future additions
to the Private Code, which will partly be gencral additions
sent to all my connections, partly additions made
exclusively for your firm, I beg you to file separately
1. Code: additions to the “General O.K. Private

Code”, folios to be placed in their respective
place in the Code.
2. Code: additions to the “Special O.K. Private
Code”, exclusively for your firm.
3. Code Correspondence.
Please note that:
Index figure “1” l with quotations in ¥nglish currency
will be used for cabling offers for
Index figure “0” l firm orders from Chinese (indents).

Such telegrams should be answered on the day of

arrival, whenever possible, certainly the next day.

Index figure “56” with Tael quotations is for recos.

5. Text of an Indent Contract.

Contract No 12.

Elliott & Koch, Hamburg, for whom Otte Kettler holds

Power of Attorney authorizing him to sign on behalf of

the firm of Elliott & Koch, have this day sold to Mr.

Hung Siutsuen, Shanghai,

the following goods subject to the undermentioned con-

ditions -

1. Clearance latest within two months after arrival.
After that date the Vendor has the right
to dispose of the goods by private sale or
public auction; the loss to be refunded
by the Buyer. Payment against deliv-
ery in Cash or approved Bank-orders.
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2. All Shanghai Charges

3. Interest

4. Exchange

..‘,l

to be paid by the Buyer: Import Duty
within ten days after Steamer’s arrival,
Storage at the Public Wharf
for account of the Buyer. — Goods are
stored at the risk of the Buyer.

will be charged at current rate from date
of shipment until all goods are paid for.

will be settled by the Vendor not later
than two months after arrival, or earlier
if so desired by buyer.

Each shipment

to be considered as a separate contract.

6. Respounsibility

=1

8 Claims

Each individual partner in the Hong
constituting the buyer shall be respon-
sible as if he were the sole owner of
such Hong for the whole of any money
payable hereunder.

Force majeure

The vendor cannot be held responsible
for late or non-delivery of the goods or-
dered if caused by war, rebellion, fire,
accidents, strike, shortage of labor, raw
and packing material or tonnage, or rise
in the price of coal etc., by new levies
imposed by national authorities, great
fluctuations of exchange, mistakes in
telegrams etc., or any other causes beyond
vendor’s control.

If goods should be rejected at home
on account of inferior quality, this con-
tract or part of it to stand null and void.

not made within one month after arrival
of the cargo will not be recognised. No
claims will be recognised after delivery
has been taken. — Any difference that
may arise, either with regard to the
quality of the goods or any other point,
is to be submitted to arbitration. The
arbitrators to be two foreign merchants
of Shanghai (one to be chosen by buyer
and one by vendor) who, if they cannot
agree, will call in a third arbitrator. Their
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decision will be absolutely binding on
both parties, the one at fault paying the
arbitration fee.

6. Shanghai, May 23rd 1930.
Messrs. Elliott & Koch, G.m.b. H.,
Hamburg.
Dear Sirs,
I beg you to tdke note of the following particulars
which will be required for future business:

Reporting on indents and recos.

Pleasc always send separate sheets of letter-paper or
memos for each different reco or indent, as I want to
file all correspondence relating to any reco or indent
separately.

Import Duty

is paid here in Haikwan Taels. One Haikwan Tael equals
1.114 Shanghai Taels. Since I also have to pay import
duty on sample cases or parcels with samples of value,
please always let me have pro-forma invoices in time to
reach me via Siberia, before arrival of the case or parcel
Otherwise cases will have to be opened and examined by
the customs, which causes additional expenses and a great
loss of time.

Make-up and packing of goods.

I have been told by dealers here that manufacturers, espe-
cially those who are not accustomed to do business with
Shanghai, sometimes do not strictly follow packing instruc-
tions given from here in detail. Since such mistakes will
lead to certain losses, I call your special attention to
the importance of this point.

Correspondence, price lists, etc.

Please always leave a good margin on one side of the
sheet for filing purposes to avoid the perforation going
through important figures, such as: numbers of samples etc.

Indent-Reco-Numbers.

1 shall begin for your firm with No. 1 or 100l or
2001 ete. If you intend to send out goods, for which I have
not sent you an indent or reco, please mark such cases be-
ginning with — 9999 — going backwards.
Chinese monetary standard.

Please take note that the sub-parts of the
TAEL are called
MACE being one tenth of a Tael
CANDAREEN or TAEL-CENT being one hundredth of a Tael.
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Post. 2
Please send original correspondence via Siberia,
duplicates via America. It is important also that originals
of documents, as Bills of Lading and Insurance Policies,
should be sent via Siberia, the duplicates via America.
Yours faithfully,
OTTO KETTLER.

-

i Shanghai, August 3rd 1930.
Messrs. Elliott & Koch, G.m.b. H,
Hamburg.
Dear Sirs,

Re mails.

I continually receive letters in envelopes marked “via
America”, either in writing or typewritten, which are never-
theless sent by the postal authorities “via Siberia”. In
consequence originals and duplicates often arrive by the
same mail In order to avoid this please order
very big rubber stamps “via Siberia” and “via
America” with about 84 inch letters; perhaps the post office
ofticials will be able to see them and act accordingly.

Re invoices.

On all invoices in any European currency it should be
very clearly stated: c. i. f. & c¢. Shanghai, since the
customs officials ask for a 10 %% higher duty, if invoices do
not state this clearly, as otherwise they think prices are
f. o.b. This is of the greatest importance.

Yours faithfully,
OTTO KETTLER.

& Shanghai, August 22nd 1930.
Messrs. Elliot & Koch, G.m.b. H.,
Hamburg.

Dear Sirs,

I have had a conversation with the
CHARTERED BANK OF INDIA, AUSTRALIA & CIHINA
regarding financing. This bank, with which I did almost
my whole English business before the war, from 1909 to
1917, also wanted to know from which firms I expected
to receive goods. So I also mentioned your name.

I have just received the following letter from the bank:

“We acknowledge receipt of your letter of the 29th ult.

and have forwarded copies of same to our London and
Hamburg Offices.
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We have also requested our London Office to make
the necessary inquiries and arrangements on the lines laid
down in your letter and we think it would be expedient for
the various firms concerned to approach our Londen or
Hamburg Offices when necessary. In your letter you quote
us as having stated that advances would be made to the
manufacturers to the extent of 60 v, but we must point
out that this is a matter which must, be arranged between
the manufacturers and our Offices at London or Hamburg.

The rate of interest on bills or documents on the
East negotiated by our Hamburg and London Offices is at
present 6 9o and this rate covers the whole period of the
advance. There are no other charges, but the rate of
interest is of course subject to possible alteration from
time to time.

Yours faithfully,
Chartered Bank of India, Australia and China
(signed) A. Gray, Submanager.”

Mr. Gray said that he could not possibly tell me the
exact percentage which would be advanced against docu-
ments, that this entirely depended upon the standing of
the shipper, since no bills were drawn on me, and I was
acting exclusively as Shanghai manager or representative
of the shipping firm. He told me that very possibly
up to 809 advance would be made. Mr. Gray further
told me that whereas up to very recently the Chartered
Bank in Hamburg was only clearing old accounts, the
bank decided a few months ago to take again an active
part in financing shipments from Germany.

Should this offer be of interest to you, please approach
the bank in London or Hamburg.

Yours faithfully,
OTTO KETTLER.

9. Shanghai, November 29th 1930.
Messrs. Elliott & Koch, G.m.b. H.,
Hamburg.
Dear Sirs,

I confirm my telegram of the 27th inst. as decoded on
attached sheet and I received your message of the 28th inst.
which is also decoded on attached confirmation.

I have noted that you allow a discount of 66% %
off the standard prices for delivery c.i.f & ¢ As my
telegram informed you, sales are at present only effected
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at a discount of about 720, as business is very dull and
large stocks are still unsold. I could place these goods at
sh. 1/— = Tls. 0,09%,—0,10, but it seems rather advisable
to wait until business looks up again, and I hope this
will be the case when the Chinese new year begins.

Nevertheless T hope that I shall be able to place a
part of the stocks before that date at your standard prices
with 6625 %.

Yours faithfully,

2 Encl OTTO KETTLER.
OTTO KETTLER Decoding of Telegram sent November 27th 1930.
Shanghai to Messrs. Elliott & Koch, G. m. b. H., Hamburg.
3 Decoding - )
Code-Word |, .o Figures Message
YXYEL I other are selling at this price
SIRCY less
VYLUP 72
AGLEH | telegraph if T may accept
OTTO KETTLER Decoding of Telegram received November 28th 1928
Shanghai from Messrs. Elliott & Koch, G. m. b. H., Hamburg.
Decoding -
Code-Word |; .+ " gures Message
YIKYD ’ | prices too low
AYROU | ‘ I can allow
YAXTI 662/

Transaction No. 10.

The Placing of an Egyptian Government

Railway Order with a German Firm.

1. Cairo, January 10th 1930.

Ministry of Communications

EGYPTIAN STATE RAILWAYS,
TELEGRAPHS AND TELEPHONES.
STORES DEPARTMENT.

Dear Sirs,

I beg to inform you that this Administration invites
tenders to be received by February 3rd 1930 for the
supply of
Material for the Fastening of Rails and Steel Sleepers.

Eltiott-Koch B10



146 Transaction No. 10.

.

Cost of Specification relating to above is 8/- (eight

shillings). Offers should be made on the Form of Tenderg. fi.

attached to the Specification relating to this Adjudication
and sent in time to arrive in Cairo by the above date.

If you desire a copy of the Specification, your request
should be sent to the following address:

THE CHIEF INSPECTING ENGINEER,
EGYPTTAN GOVERNMENT,

41, Tothill Street, Westminster,
London, S.W.1,

The Specification will not be sent unless the request
is accompanied by the above-mentioned fee, which will
not be accepted in postage stamps.

In case you do not buy a copy of the Specification
for the present Adjudication, but wish to be advised of
similar further adjudications, kindly inform me why you
are not tendering on the present occasion, otherwise no
advices will be sent you in future.

Yours faithfully,
F. BOYD,
Superintendent of Stores.

2. Deut & Mofer in Hagen (Weltf.) bitten am 13. Jan. 1930
ibre Bertreter, die Firma Ridter & Bull, London, die Bedingungen
fiir die Wusjdreibung des NMaterials von der oben angegebenen WAbrejje
fiir fie eingufordern.

3. Ridter & Bull bitten am 16. IJanuar um WUeberlendung bder
Bebingungen.

London, January 17th 1930.

ol Reference No E. S. R. 6844.
Subject Bolts and Nuts.
Messrs. Richter & Bull, (For Deut & Moser),
6, Crescent Minories,
E.C.3.
Dear Sirs,

I am desired to enclose a Standard form of Tender
and General Conditions for the supply of Stores, for
delivery (a) free on to the Railway Quay, No. 49, Gabbari,
Alexandria, or (b) free on to the Wharf, Port Said, or
(c) f.o.b. British Port.

Tender must be made on the printed form.

Unit rates for each line, pro forma value, and time
required for delivery must be entered.
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You will be notified of the result of your tender by
letter.

Envelopes must bear the following information:—

(1) Order No.
(2) Description of material tendered for.
(3) Date fixed for the reception of tenders.

Your attention is particularly drawn to General
Conditions A (Revised 1924) attached hereto, especially
in regard to Articles X. and XIIL, which should in no
sense be taken as a mere matter of form. All applicable
penalties for late delivery or any other form of non-
compliance with contract term will be rigidly enforced.

Only in special cases where delay is caused either by
the Administration or by “force majeure” will the question
of remittance or reduction of the penalty be submitted
to H.E. The General Manager, Egyptian State Railways for
consideraticn.

Yours faithfully,
S. G. OSBORN,

Secretary,
Enclosure Chief Inspecting Engineer’s Office,
No. 408 EGYPTIAN GOVERNMENT.
5. London, January 19th 1930.

Messrs. Deut & Moser
Hagen (Westphalia).
Dear Sirs,

In accordance with the request contained in your
letter of 13th inst. we have pleasure in enclosing herewith
the Egyptian Government’s Tender, to which you refer,
together with our Debit Note for the cost of same and
expenses incurred.

We draw your special attention to the fact that
accerding to Art. VIII of the General Conditions you
have to hold at the disposal of the Administration a
Guarantee Deposit amounting to 19 of the total value of
the Adjudication.

Yours faithfully,
RICHTER & BULL.
N. B. Form of tender see page 189.
10%
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6. H. E. The General Manager,

Egyptian State Railways, Telegraphs, and Telephones,
Cairo, Egypt.
EXCELLENCY,

With reference to Messrs. Deut & Moser’s tender, dated
the 22pd January 1930, to the Administration of the
Egyptian State Railways, Telegraphs, and Telephones, for
the supply of Bolts and Nuts we hereby undertake to hold
at the disposal of the said Administration as PROVISIONAL
DEPOSIT, free of interest and payable in cash on the
Administration’s first demand, the sum of

£E.98.0.0 (ninety eight English Pounds).

This undertaking remains in force during the period
of the validity of the tender and (in the event of the
whole or any part of the tender being accepted) until
such time as Messrs. Deut & Moser have provided such
final Guarantee Deposit as may be required by the said
e L DEUTSCHE ORIENT-BANK.

Cairo, 27th January 1930.

N. B. In cases where the Egyptian Government has been satisfied with
good and prompt supplies, the above letter of guarentee may be dispensed with.

7. Notification of Acceptance of Order.
E.S.R.ORDER NO. ESR 6844 D.
London, February 14th 1930.
Messrs. Deut & Moser, Hagen (Westphalia)
Through Messrs. Richter & Bull
6, Crescent, Minories,
Dear Sirs, London E. C. 3.
Your tender, dated 22nd January 1930, for the supply

of the following materials is accepted with thanks, under
the conditions shown below: —

Item Folio Bolts & Nutswith hexagon Qnty. Per 100

No. No. head and nut. kilos.

37 12851/ 17 T K3 20000 £0.16.3 £162. 5. 0
38 6097/118 21,7 X8y 20000 .0.11.3 .112. 5. 0
39 » [ 89 21157 X5 /g” 20000 .0. 78 » 76.13. 4
40 12851/ 16 717X 5/g” 5000 .0.11.4 . 28. 6. 7
41 w | 7 147X7[s” 10000 .1.10.9 .153.15.

£5H33. 4.11
I note that the nuts will be supplied of pressed nut iron.
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Deduction for Government Stamp Duty is applicable
to this order.

Folio numbers must be quoted in all correspondence,
especially invoices.

Price as above.

Packing Nil

Payment in London, 7 days from receipt of B/L or M/R.

Delivery £ o. b. Hamburg in 6 weeks, say 31/3 30.

Bonus Nil Penalty 19 per weekk. Annulment
8 weeks.

Nationality of Supplier German.

Name and Address of Inspector

The Assistant Chief Inspecting Engineer,
21. Avenue de la, Toison d’Or,
Brussels.

Yours faithfully,
J. MARWADY
Deputy Chief Inspecting Engineer,
EGYPTTAN GOVERNMENT.

8. Brussels, February 16th 1930.
Messrs. Deut & Moser,

Hagen (Westf.).
Dear Sirs,

Re. CONTRACT NO. 6344 D for Bolts and Nuts.

The above material will be inspected by me at
the maker’s works.

Where materials or parts necessary for this contract are
not made by the Contractor, the names of the sub-
contractors, with a clear statement of the materials or
parts to be supplied by them, must be submitted to me
before any orders are placed with sub-contractors. It is
essential that such names should be submitted without
delay.

You should advise Mr. D. KERR

Iigyptian Government Inspector
Handelshof, Stock 4,
Bochum i. W.

at least 4 days before the goods are ready for inspection
for the purpose of:

a) Select tests

b) Making the inspection

¢) Taking samples.
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Failure to observe this request may result in delay
in inspection.
Yours faithfully,
G. BRACKSHAW,
FOR C. W. GIBBS, Asst. Chief Inspecting Engineer.

9. Hagen (Westph.), February 24th 1930.

The Chief Inspecting Engineer,
Egyptian Government,
41, Tothill Street,
London S. W. 1L
Dear Sir,
Re order 6844 D.

We received your esteemed order for Bolts and Nuts,
but we return same herewith, as it contains an error.
The prices are of course to be understood as per 100 and
not per 100 kilos, as you state on the order sheet. If
these prices were understood as per 100 kilos, they would
not even cover the cost of the raw material.

We await your amended order sheet and remark that
delivery could take place 6 weeks after receipt of your
definite order.

Yours faithfully,

DEUT & MOSER.
per Messrs. Richter & Bull, London.

10. London, March 8th 1930.
Messrs. Richter & Bull,
(For Messrs. Deut & Moser)
6, Crescent, Minories,
E. C. 3
Dear Sirs,
I am in receipt ¢f your letter of 24th Tebruary
returning order placed with you on the 14th February.

I cannot understand why you should have returned
this tc me in view of the fact that your actual figured
as quoted on your tender form of 22nd January appeared on
my acceptance to you. The small slip that kilos were
menticned instead of per 100 is quite immaterial.

Will you therefore please proceed to execute the
order as sent to you, but with the alteration that
the price is per 100 and not per 100 kilos.
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It is understood that delivery will now take place
from the date of this letter.
Yours faithfully,
Chief Inspecting Engineer,
EGYPTIAN GOVERNMENT
per DAMDAWER.

11. Deut & NMojer
beftatigert ben abgednderten Wuftrag.

12. Hagen (Westph.), March 27th 1930.
Mr. D. Kerr,
Egyptian Government Inspector,
Handelshof, Stock 4,
Bochum.
Dear Sir,
Re contract No. 6844 D.

As the goods to this order are ready for inspection,
we should be pleased if you would kindly call at our
werks as soon as possible to make the inspection and to
take samples.

Yours faithfully,
DEUT & MOSER.

13. Brussels, March 29th 1930.

Messrs. Deut & Moser,
Hagen (Westph.).
Dear Sirs,

I have been requested by the Administration of the
Egyptian State Railways to report immediately there is a
delay in the delivery of materials, or whenever any
unforeseen circumstances arise during the execution of a
contract, which might result in the time of delivery being
exceeded.

It is therefore suggested that the Contractor should
inform: the Inspector supervising the contract immediately
any such circumstances arise and also write to this
office giving full particulars of the state of affairs.

Only when the Administration has been properly
informed by this office of all such circumstances, can any
penalties incurred be duly assessed and, where possible,
remitted.

Yours faithfully,
G. BRACKSHAW,
For C. W. GIBBS, Asst. Chief Inspecting Engineer.
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14. Bochum, April 2nd 1928.
Messrs. Deut & Moser,
Hagen (Westph.).
Dear Sirs,
Re E. S. R. 6844 D.

With reference to my visit to your works this morning,
when it was found that the tensile strength of the bolts
made for this order was from 15 to 18 kilos/sq.mm. below
the 58 kilos/sq.mm. required by the specification, I would
draw your attention to my letter to you dated 17. 2. 30
requesting that copies of your order for the material be
forwarded to the Asst. Chief Inspecting Engineer, Brussels.
It is evident that, had this been done, a delay of several
weeks in completing the order would have been avoided.

In order to avoid further difficulties, please send
three copies of your order for the replace material now
required to the A. C. I. E, and also request the Sub-
Ccntractor to advise me when the material will be ready
for test at his works.

Your works informed me to-day that they were quite
unaware of the requirements of the specification, a copy of
which, No. 402, was sent to you with the order. This should
be seen to before manufacture of the replace bolts is
commenced.

It should be noted that the bolts are to be marked
“E. 8. R.”. This should be done on the head in raised letters.
Also the shaft of the bolts in the screwed part must
stand being bent to an angle of 45 degrees and re-straight-
ened, without shewing signs of cracking. None of the
bolts tested this morning stood this bend test.

Yours faithfully,
D. KERR,
Egyptian Government Inspector.
Copy to Brussels Office.

15 Hagen (Westph.), April 3rd 1930.
The Chief Inspecting Engineer,
Egyptian Government,
London S. W. 1,
Dear Sir,
Re order E. S. R. No. 6844 D.

With rcference to the above order we are sorry to
inform you that a misunderstanding has occurred in the
exccution of this order.
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In our opinion the bolts were to be made out of
the same material as used by us continually for the
German State Railways, and therefore we took it from our
stock and began the manufacture of the bolts immediately
after receipt of your order. So the whole of the order has
been ready for some days and yesterday we received the
visit of your inspecting engineer from the Bochum office.
It was found that the tensile strength of the bolts was
from 15 to 18 kilos below the 58 kilos/sq.mm. required by
the Specification. It is true that we have overlooked these
conditions in your Specification.

We beg you to excuse our mistake. We have ordered
at once the required material, but it will take about
4 weeks before we receive it. As soon as we have the
material we shall hurry on the manufacture, so that the
goods will be ready 2 weeks later.

In consideration of these circumstances we beg you
to grant us a prolongation of 4 weeks beyond the stipulated
time (6 weeks from the 8. 3.) i. e. 4 weeks after the 19th
April. The Bolts will be delivered within this time quite
in accordance with your requirements.

Awaiting your favorable reply, we remain,

Yours faithfully,
DEUT & MOSER.

16. London, April 5th 1930.
Messrs. Deut & Moser,
Hagen (Westph.).
Dear Sirs,

I am in receipt of your letter of 3rd April. I regret
the mishap which has occurred in the execution of this
order, but at the same time I am unable to make any
alteration in the date of delivery.

Yours faithfully,
Chief Inspecting Engineer,
EGYPTIAN GOVERNMENT
per DAMDAWER.

17. Hagen (Westph.), April 11th 1930.
The Chief Inspecting Engineer,
Fgyptian Government,
London S. W. L
Dear Sir,
Re order E. S. R. No. 6844 D.
We are in receipt of your letter of the 5th inst. and
we beg to repeat that we shall do our utmost to get the
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replace material and to have the bolts and nuts ready,
but we trust that under the circumstances which we
explained to you you will not insist upon the penalty
which would be incurred, if the text of the Conditions is
taken literally.

Yours faithfully,

DEUT & MOSER.

18. Hagen (Westph.), May 27th 1930.
The Chief Inspecting Engineer,
Egyptian Government,
London S. W. 1.
Dear Sir,
Re order E. S. R. No. 6844 D.

We beg to inform you that the bolts and nuts to
this order were inspected and passed on the 23rd and
26th inst. They are now ready for immediate despatch to
the port of shipment. Kindly let us have the shipping
instructions at your earliest convenience.

Yours faithfully,
DEUT & MOSER.

19. London, June 1st 1930.
Re order E. S. R. No. 6844 D.
Messrs. Deut & Moser,
Hagen (Westph.).
Shipping Instructions
Details of Goods to be despatched :— Bolts and Nuts :—
Folio No.
12851 17 2000 T1p” X 3"
6097/118 2000 2157 X 9" | IFepechedatim
6097/ 89 2000 21/, % 5fg”
1285]/ 16 500 TY? X 6/:” | paSSBd 23 & 26/5/30
12851 7 1000 14”7 % Yfg”
Packages to be marked :—

_/_R“;é Nos 106 up
PORT SAID
Name of Port to which Goods |

are to be forwarded :— Hamburg
Name of Steamer :— First possible Steamer.
*Approximate date of Loading :... ... Closing :

*In all cases it is necessary to ascertain from the
shipping agents whether the boat is actually loading before
gsending the goods forward.
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Goods to be forwarded to the order of :—

Phs. van Ommeren, ITamburg.
Delivery to be effected:— F. O. B.
IMPORTANT.

As soon as the Goods are packed, a Shipping List
giving f. o. b. value, details of packages, numbers and
weights, etc.,, must be sent to
Messrs. TOWNSEND BROS., 101, Leadenhall Street: E. C. 3.

It is important that this should reach them at the
earliest possible moment, as the goods have to be passed
at the Customs before being put on board.

10 Invoices on enclosed forms with weights, measure-
ments and contents of each package to be sent to this
cffice on the same day that the goods are despatched.

Firms are requested to see that the correct number
of copies of the invoices are sent in, as an insufficient
number causes great delay in this office.

For all orders delivered F.O.DB. Continental Ports it
is absolutely essential that the Mate’s Receipt is left with
the Steamship Company immediately it is issued, in
order to avoid any delay in taking out the Bills of Lading.

Delay in handing over the Mate’s Receipt means that
the Bills of Lading are issued too late to be posted in
time to reach the port of destination in advance of the
arrival of the steamer.

Any extra charges for lighterage, storage etc., which
are directly due to this cause will be debited to the supplier.

20. Hagen (Westph.), June 7th 1930.
The Chief Inspecting Engineer
Egyptian Government,
London S. W. 1.

Re order E. S. R. No. 6844 D.

Enclosed please find ten copies of our invoice on your
forms for the bolts and nuts. The cases were sent
to Messrs. Phs. van Ommeren, Hamburg, on the 5th inst.
and will be shipped to Port Said by the steamer leaving
on the 14th inst. Kindly let Messrs. Phs. van Ommeren have
your shipping instructions. Please also instruct them how
the shipping documents should be made out.

In accordance with your instructions we sent one
shipping list to Messrs. Townsend Bros., Leadenhall Street,
E C. 3

Trusting soon to be favored with further orders,
we remain, Yours faithfully,

10 Enclosures. DEUT & MOSER.

Dear Sir,
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EGYPTIAN STATE RAILWAYS, TELEGRAPHS, AND TELEPHONES.

BILL FOR STORES PURCHASED ABROAD.
Name and Address of Supplicr Deut & Moser
Hagen (Westf.)
Order No. E.S.R. 8044 D dated February 14th 1930 Invoice No. /

cES'R' PARTICULARS |UNIT| QUANTITY | RATE| PER| AMOUNT SHIE, N
tal <
Ros e : g £ s a | MARK OF PACKAGE

Bolts and Nuts with hexagon head and nur | stR Nos 106up

37 712" 3" | pes.| 20000 |16/3 | 100/162 5l—— 60 cases
38 21”53 1 20000 (113 ,, (112] Sl— 40
39 217 X50e” |, | 20000 | 7K| ,, | 76/13| 4 30
40 TIN5 | 5000 |11/4] 28) 6| 7 12,
41 |14 "X7e" ! L | 10000 |10 | 1153)15)—| 100 .

533| 4(11| 242 cases

COUNTRY OF ORIGIN OF GOODS
Germany

I (To be inserted by Supplier) ]

Amount of Bill (in words) five hundred thirty three pounds four
shillings eleven pence

Date June 7th 1930 Signature of Supplier Deut & Moser
Certified as correct for Audit and payment. The articles have been
passed at_____. Stores and entered in Ledgers on.. according to
Receipt Order No.. of
The goods arrived ex ) and have been cleared from
the Custom House by letter No. = of

Date .19

Superintendent of Stores

CERTIFICATE OF INSPECTING ENGINEER.
I hereby certify that the foregoing articles have been duly
inspected under my supervision, and that I bave passed them as {it
for the service of the Egyptian State Railways, Telegraphs,and Telephones.

London... . .19 Chief Inspecting Engineer

N. B. Specimen of an Invoice for South Africa and the English
Colonies see pages 190 and 191.
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Transaction No. 11.°

The Advertising Arrangements of a large
German Firm for pushing their Products in
America.

1. ZOEPPRITZ BROS.
Established 1828.

MERGELSTETTEN - GERMANY
LEADING WOOLLEN AND BLANKET MILLS
FREDERICK W. BROWN
Sole Distributor For U. S. A.

315 FOURTH AVENUE. NEW YORK

NOTE: This is a reproduction of the original letter,
exactly as dictated by Frederick W. Brown and sent
to selected buyers. Due to its importance, it is printed
to get (Engl.: soastoget) its message to you quickly.
Dear Sir(s), New York, March 1927.

Because 1927 will be a quality year, you will probably
be interested in learning that the New Zoeppritz Camel-
Hair Blanket line is now complete.

Zoeppritz Bros., the leading Camel-Hair specializers
operating cne of the largest mills in Europe, have definitely
re-entered the American market. Representative stores,
having placed sample orders, are responding with re-orders
(Engl.: repeat orders) in mounting (Engl.: increasing)
volume.

In New York alone, Altman, R. H. Macy, and
McCutcheon, among others, were quick to recognize the
merit of Zoeppritz Camel-Hair. Their lead in making an
early selection is being wisely followed by alert buyers
in othe- cities.

Satisfied customers are those who have bought good
merchandise from your store. This year they are going
to demand quality more than ever before. With reference
to quality blankets, the distinct preference for Camel-Hair
is particularly significant.

I do not like to make comparisons, but earnestly
request you to make them. Convince yourself of the
desirability of Zoeppritz blankets — especially Camel-Hair.
The line embraces all price ranges (Engl.: ranges of price),
with six to seven sizes in each quality.

On your next visit to New York, will you not arrange
to visit this office? It will be to your distinct advantage

* Note. — The language in Transaction Na. 11 is ""American‘ English and

the advertisement AN ANNOUNCEMENT OF IMPORTANCE TO YOU is typical
American business slang.
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to spend a little time getting acquainted with Zoeppritz
Camel-Halir.

In the meantime, please be assured that I am per-
sonally attentive (Engl.: I shall personally attend) to your
requests (Engl.: enquiries) and shall be glad to co-operate
with you in every way I possibly can.

FRED W. BROWN,
(The Camel-Hair Man).

2. New York, May 1927.
AN ANNOUNCEMENT
OF IMPORTANCE

TO YOU.
The acid test in choesing a blanket is, “Does it bring
the business?” Does it sell and sell at a profit? — does

it lead to more and greater sales?

When New York stores like Abercrombie & Fitch,
R. H. Macy, Frederick Loeser, Altman, and Stern Bros, all
agree upon @ particular blanket — and say it with orders —
it is conclusive evidence that this is the wanted merchand-
ise (Epgl.- these are the goods wanted).

This blanket is our FUI number. It contains 809
Camel's Hair and 2000 cotton, size 66x80 with regular key
border, weight 41lb. 6 oz. Price $7.35 each F.0.B. New
York. Terms 7/10. Delivery June lst. In addition to the
stores listed above, there is practically no store of repute
that has not purchased this blanket.

The FUI blanket has other good qualities besides
good quality (Engl.: besides being of good material). It has
the general appearance of a much more expensive blanket,
and is made so well that it retains its virtues to the end
of its long life. Without exception, all stores buying this
blanket for camp use are listing it for the Fall (Engl
autumn).

You don’t have todo any “crystal gazing” to find out
the present and future profits (Engl.: advantage) which FUI
holds in store for you. You can see that for yourself —
and seeing is believing.

Hook up with a winner. Send in your reservation
for these FUI blankets (Engl. Let us know how many . ..
we may reserve for you). They are wanted — now. Or come
(Engl.: call) in to see us in New York — and you will buy!

FRED W. BROWN
(The Camel’s Hair man).
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3 New York, November 21st 1927.
Messrs. R. H. Macy & Co,
Gentlemen, New York City.

The 6 qualities of imported ZOEPPRITZ 1009
CAMEL’S HAIR BLANKETS on attached printed price
list are being sold and reordered by the first (Engl. leading)
stores in the United States. They are being prominently
featured for the Christmas trade.

When well displayed, this merchandise (Engl. article or
these goods) is irresistable and each of your sales bring in
a handsome profit.

You can carry the entire line with no stock investment.
They are packed 2 in a box. Reorder as your sales justify.

In order to familiarize you with this merchandise
(Engl. article or these goods) if you will send order now
for each of these qualities, it will be shipped immediately
with the distinct understanding that within 5 days after
receipt of goods you are privileged to return all or part if
not wanted.

A fast selling leader: Quality FUL 809% camel’s hair
and 209% cotton. Key berder. Size 66x80”. Weight 4 1b
6 ozs. Price $7.35.

Prices F.O0.B. New York. Terms: 7/10 E.O.M.

Yours very truly, FREDERICK W. BROWN.

4. New York, February 2nd 1928.
The Kay-Tex Manufacturing Co.,
Gentlemen, Kirkland, Wash.

I have this day received word from our friends
MESSRS. GEBR. ZOEPPRITZ, MERGELSTETTEN (Wiirt-
temberg) that they were advised by some relative of the
owner of your firm that you are interested in CAMEL’S
HATR BLANKETS and they have asked me to communicate
with you regarding same.

We carry the most complete line of imported CAMEL’S
HAIR BLANKETS in the country and have in stock for
immediate delivery at all times this merchandise (Engl
article or these goods) in 2 sizes, 60 x80” and 70x84” at
prices ranging from $7.35 up to $40.40.

If you would be good enough to advise me what your
requirements are, Ishould be very pleased tosubmit samples
for your consideration.

These blankets are carried (Engl. stocked) by the
finest department stores throughout the country. I should
very much appreciate hearing from you.

Yours very truly, FREDERICK W. BROWN.
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5. INergelitetten, den 20. Februar 1928.

Herrn Frederid IB. Brown
New Dori.

Durd) die bisherigen Werfaufserfolage haben wir die Gewibheit
erlangt, bak wir mit unferen fix bden amerifanijdhen Marft ge-
{haffenen Qualitaten das Ridtige getroffen Haben. Selbitverftandlid)
haben wir dariiber Binaus bden Wunjdh, unjere Deden nod) in wei-
teren RKreifen ecingeflihbrt 3u fehen und ihnen Ddriiben die gleide Be-
liebtheit 3u verfdaffen, beren fich unfere Wrtifel in Deutidhland er-
freuen.

Wir hatten in Wuslidht genommen, bdbap einer unjerer $Herren
nad) New Yort fabren [ollfe, um gemeinfam mit Jhien wunfere
bisherigen WAbnebmer 3u beluden und fid) bei den einjdhligigen Unter-
nehmen iber Gefjhmad und Gonberwiinfde genau 3u unterridyten.
Infolge aulerorbentlider gefddftliher WBeanfprudhung wird fid)y bHiefe
Reile inbes in ablehbarer Jeit nidit ermdglidien Iajjen.

CGo fommen wir auf bden Ihnen bereits friiher unterbreiteten
Borihlag suriid, dap Sie jelbit Jidh Filr mehrere Woden frei maden
und 3 uns fommen. Wir. Wiljon ijt 3weifellos in der Lage, fiir
bie 33eit Jhrer Wbwelenheit bie laufenben Geldidfte 3u erledi-
gett. 3In Dbefonberen Fdllen wdre die Kundidaft zu bitten, i) aus-
nahmsweife unmittelbar mit uns Jelbit in Werbindung 3u feben.

Der Borteil Ihres VBeludes bei uns liegt nidht nur bdarin,
bag Gie uns bdiejenigen WAnregungen iibermitteln idnnten, Heren brief-
lie Weiterqabe etwa die Gefahr von  IMiverftandnifjen in fich
{hliegt. Sie wiirden vielmehr aud) an Ort und Stelle den Werbegang
unjerer Crieugnilje fenunen lernen und Tonnten fich dabei iiber etwaige
tedhnifdhe Fragen unterrichten, foweit fie fiix den Werfaufer widitig
find. WAuBerbem legen wir groken Wert darauf, dak Sie einmal einen
peripnliden Cinblid in bie Bedeutung und Leiftungsfabhiagfeit umnjeres
Haufes gewinnen. Die in dem jeitherigen Briefwediel nidht rejtlos
geflarten Punite fiber Mufter und Farbftellungen, bdie unjere ame-
rifanijden Abnehmer Devoriugen, wirden ebenfalls griindlid)y Purd)-
gefprodien werden Tonnen.

MWir zweifeln nidht, bah Sie im Hinblid auf diefe grogen Bor-
teile bie Unitrengungen und MWMiihen eiter Curopareife nidht JdHeuen
werben, und (dlagen Ibnen als geeignetiten Jeitpunit fiir dieje Neife
ben April vor. Gie wiljen bereits, dab wir tm Laufe jenes Pionats
auf bas Hundertidhrige Bejtehen unferes $Haufes uriidbliden biirfen.
Dielen widtigen ADbJHnitt in der Geldjidhte unjerer Firma wollen
wir in einer [hlidhten Feler mit ben Freunben und insbefjondere den
Mitarbeiternt unjeres Haufes fejtlidy begehen. Heute jdhon liegt uns
eine ftaftlidde Reihe von Jufagen, aud) aus dem Kreife unjerer Wus-
lanbpertreter, vor, YobaB Ihnen bder Wufenthalt bei uns in gleider
Weile gejchiftliden Borteil wie perfonlidhe AUnregung bringen wird.



Phots Norddeutscher Lloyd. Bremen.
S8 “Bremcen” belonging to the Norddeutscher Lloyd, which in 1930 won the
Blue Ribbon of the Atlautic.



THE TOWER BRiDGIL
Ihe Tower Bridge spans the Thames just above the
last of London’s lixed bridges. the so-called “London Bridge™.
Thi: hridge is a movable bridge and permits =hips to
pass under it when raised. Tt is a combination of the so-
called baseule bridge and two suspenston bridges.

It consists of a central span of 200 ft., in two half
spans, Lifting on axles at the base of the towers.

The towers are  essentially  steelframed  structures
clothed with stonework, for archifecetural coffeet. The total
height of the towers, mcasared {rom the level ol the
founndations. is 295 fl.

Over 1LO00O tons of iron and steel were used in the
construction of the bridge.

[t is cailed the Tower Bridge because its north-side
cutranec is near the famous Tower of London. An cnormous
amount ot vehicuiar traffic and a countless host of people
on foot pass dailvy across this and the other great bridees
that conneet South London with the ity of London and
the rest of London which lies on the northern hank of
the Thames.

Vocabulary:
to span fpannen; movahle beweglidy; to raise heben; bascule br. $ebebrude;
suspension br. Hangebrude; axie 9WUdjje; steelframed stencture Gtahlgeriiyt; vehicular
traffic MWagenveriehr; countless 3abllos ; host  $eer.
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At den Kolten der Reile betfeiligen wir uns mit einem nod) 3u
vereinbarenben Betrag.

Wir begriigen Sie freundidaftlic

Gebr. Joepprib.

6. Gs it 3u entwerfen die Untwort zu 5, a) in aujagendem
Ginne, b) als Abjage.

7. Yew Porf, den 10. Wtai 1928.

Firma Gebr. Joepprib,
Pergeljtetten, Wiirttemberga.

€s ift mir ein Vergniigen, mit der erften Nadridht nady meiner
Riidfehr aus Curopa einliegendbe 3 Wufirdge iibermitteln 3u Hnnen,
die id) heute auf Grund der mitgenommenen Nujter fiir Sie aufnehmen
fonnte. 3 bitte bie Lieferung Jo rald) wie modglih vorzunehmen, da-
mit wir bald Nadbejtellungen erhalten. IWeiterer Bericht folat in
ben niditen Tagen.

Gie geltatten, dak i DHeute nodhymals auf die itberaus eindruds-
volle Jahrhunbdertfeier Ihrer Firma uriidfomme. Es ijt mir eine
beforibere Freude, meine WArbeitsiraft einem Hauje 3u widbmen, das durd
bie Lebensarbeit von Vater 3u Sohn erfolgreid) 3u feiner BHeutigen
Bebeutung gefithrt worben ift. Ihre Werfe haben, wie idh) Jhnen
{hont mimdlidhy ausiprad), in ihrer Ausdehnung und neuzeitlidhen An-
lage meine Crwartungen weit iibertroffen. Die groksiigige Gelhafts-
fiihrung, die Herjtellung der verfdiebenen Spesialitdten, vielleitig abs
geftimmt auf bie Cigenarten der Abnehmer in aller Welt, Haben meine
arbite Bewunberung Hervorgerufen. I banfe den Herren, bdie fid)
in jo liebenswiitbiger Weile um midy bemiiht haben, gans bejonders
aber ben Beamten der Cxportabteilung, die mir bei BVelprediung der
gejdaftliden Fragen allen WAufihlug gegeben hHhaben und auf meine
Anregungen Dbereitwilligit eingegangen Jind. Der Crfolg unferer mun-
mebr aufgenommenen perfonliden Berbindbung wird Jidh beltimmt in
fteigendem Umlag auswirfen.

Tap id) gelegentlidh Ihrer Jahrhundertfeier mit einem groken
Kreife von Kundent und Bertretern befannt geworben bin, iit ein be-
fonberer Vorzug dber Reife. Der BVefud) bei Ihnen wird mir in nad-
baltiger Crinnerung bleiben. Id) Tprede fiir die Hersliche Yufnahme nod-
mals meinen verbindlihen Danf aus und 3eidne

Hodadtungsvoll
Freberid . Brown.
8. New York, October 19th 1928.
Messrs. Gebr. Zoeppritz,

tentlemen, Mergelstetten/Wiirttemberg.

I was very much interested to receive your cablegram
advising me that the airship “Graf Zeppelin” (when for
the first time crossing the Atlantic from Europe to
America from October 11th to 15th 1928) was equipped

Elliott-Koch B11
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with ZOEPPRITZ CAMEL’S HAIR BLANKETS and I am
doing everything possible to make use of this publicity.

All custommers on our books have already been notified
and a letter giving the contents of your cable has gone out
to 500 dcpartment stores throughout the country together
with a swatch of quality N. J. IIL

I am arranging for window displays of Camel’s Hair
Blanket: in the following stores: John WANAMAKER, New
York, Fredk. LOESER, Brooklyn, and L. BAMBERGER & Co.,
Newark.

I have just returned from Frederick LOESER and they
have certainly complied with my suggestion and have
taken full advantage of this publicity. For the last 2 days
thev have used three windows exclusively for the display of
ZOEPPRITZ CAMEL’S HAIR BLANKETS, displaying a total
of 14 blankets. The display is indeed a very fine one and
should undoubtedly stimulate the sales.

You may be interested to hear that the ILynx Cor-
peration have used for advertising purposes a cablegram
notifying them that the officers of the “GRAF ZEPPELIN”
wore Lynx Camel’s Hair Coats.

The cost of one insertion of such an advertisement
would be abt. 250—300 Dollars. I understand that they
have had some very good results from this advertisement.

I am inserting a similar advertisement in connection
with ZOEPPRITZ CAMEL'S HAIR BLANKETS in the Daily
News Record next week and will see that a copy of it
15 senl to vou.

Yours very truly,
FREDERICK W. BROWN.

9. Das am CEdlug vom Brief 8 erwdahnte Injerat fiir den
Daily News Record ift 3u entwerfen.

Dabei fann erwahnt werven, dap die Joepprib-Deden das Ber-
trauer, bas man in fie jebte, in gerabezu fenfationeller Weije geredt-
fertiat Haben. Denn bdas Lod;, das der Sturm in bdie Umbilllung
pes Luftidiffes gerilfen Batte, wurdbe mit folchen Deden abgebidytet.
8 Deden wurden in aller Eile aneinander gendht und damit wurde
eine prooiforifde Wand gefdafien. Der enormen Haltbarfeit diejer
Deden, die aud) dem ftariiten Winddrud wibderftanden, it es 3u ver-
panfen, bal die Gefahr befeitiat werden fonnte, in der lih dbas Lufi-
YhilT befand. Die Firma Joepprik it ol auf die Aufgabe, bie
ihbren Deden bei der eriten Wmerifafahrt des ,,Graf Jeppelin®’ 3uge:
wiefert wurdbe, und bat deshalb jur Erinnerung an den denfwirdigen
Flug den Samelhaarbeden, bdie eine fo fenlationelle Rolle gejpielt
baben, ben Jamen ,,Jeppelin-Deden’ gegeben.
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Commercial Reader.

I. MARKETS.

1. Lace and Hosiery.

Revival in Prospect when Coal Dispute is over.

Practically all that is wanted now to bring about the
mmuch-needed improvement in the local lace market is an
early settlement of the coal dispute. Many inquiries have
come to hand during the week both from the Continent
and the colonies and these all point to one end, that with
a return to the normal the economic clouds will quickly give
way to more prosperous conditions.

A plentitude of orders cannot, of course, be expected
to-day, but undoubtedly there is a better feeling manifested
in all quarters — an earnest in fact of the good times coming.

Dame Fashion is still “on our side”, to use the ver-
nacular, and whether for personal adornment or for house-
hcld decoration the powers that be decree that lace
especially in the better qualities is “the thing”.

Flouncings are growing in fashion, and same remark
applies to veils and veilings. Valenciennes are also in
@ood request. whilst torchons are slowly improving, and,
the brighter the colouring the greater the demand, especially
for millinery laces.

Curtain makers are only moderately employed, whilst
nets continue to drag somewhat. Makers-up and blouse
manufacturers report that trade is very slowly on the upward
grade, but short-time is practically universal.

Hosiery manufacturers also appear to be in an opti-
mistic frame of mind, notwithstanding the fact that only
thrce days weekly are being worked.
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There is an increasing demand for light underwear,
for which the heat wave of the past few days should be
especially thanked.

Makers of fancy hose, jumpers, etc., are also feeling the
effects of the sudden increase of temperature, rctailers re-
porting a run upon stocks. The further reduction in
wages of a penny in the shilling (exclusively reported in
the “Journal” last week), will also help matters generally,
for it will speedily be followed by the inevitable costs
reduction.

Nottingham Journal.

2. The Cotton Trade.

There was not much going cn before the holidays, and
it seems that there is less after them. The circumstances
are too uncertain, and, though reports indicate a consid-
erable amount of maturing demand for export, neither side
is anxious to commit itself. Our Eastern markets are
ready for quotations, advice, information, but they want
to see which way the cat jumps. European disturbances
make an adverse factor. In the circumstances the cotton
markets hold up pretty well, and when they droop a little
there is no sign of slump. We have yet to see how they
will react to a normal demand.

The two sides to the wages question have been slow
in getting to grips, and to the outsider the persistent avoid-
ance of one another by those who can settle our industrial
affairs is a canse of wonder and dismay. We are assured
that there is a good prospect of settlement without rup-
ture, and from the operatives’ side, that a fair offer is
wanted. Possibly the operatives’ ballots serve some good
purpose, but we know that they will resolve themselves into
leaving it to the Executive, with the implied condition
that the negotiators will catch it if they are too soft.
A cotton strike on a coal strike would be too much for
our equanimity. It is reported that the spinners, the card-
room workers, and the weavers, having common interests,
are prepared to act together, and perhaps this would be
mosl convenient for all; a settlement with one section alone
would be no settlement. An interesting question is whether
whatever arrangement is made will be just to tide over
a period of extreme uncertainty, or whether some attempt
will be made at stability for a considerable period. A
rigid rate of wages is not easily reconciled with changing
costs of living.
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3. The Woollen Trade.

The position at Bradford shows little change. Some
business has been done in tops and prices remain on a
firm basis, but there is no encouragement to operate, largely
owing to the continuance of the miners’ strike. The
steadiness noticeable in values for tops is largely due to
the continued firmness of the raw material. Owing to the
lower manipulation costs on the Continent some firms
interested in the Continental top trade are refraining from
bringing wool to Bradford to be combed, and are finding
it possible to do business at comparatively more satis-
factory prices than appear to be general on home trade
account. Yarns remain steady, and show some little in-
dication of improvement in inguniry. Manufacturers were
glad of the Whitsuntide respite, as trade is absolutely at
a standstill. Merchants will not place orders at present,
and the shortage of money due to short-time working and
unemployment, does not help matters.

4, Norwegijdher Papiermarit.

Herr F. U. Marsden von bdben Anglo-Norfe Paper Agencies,
£1d., ift oeben von einer Reile (trip) nad)y Norwegen 3uriidgefehrt,
wo er eine AUnzahl Papierfabrifen bejudte. Er fand allgemein, dah
Anzeichen fiie eine Velebung bdes Ueberfeemarfts vorhanden waren,
wahrend bdie Nadfrage nady Papier von dem Vereinigten Kdnigreidy
nidit Jebr groh war. Indeljen bejteht feine Wusliht auf Wbidwadung
ber Preife. Einige geringfiigige Crmabigungen find beli gemwiffen
Papieren eingetreten (gemadit worden), die das (such treatment)
wohl aushalten (to stand) fonnten. Fabrifen fiir Ledberpappe (kraft
mills) jindb dagegen (on the other hand) alle feit, wdhrend bdie
Fabrifen fiir Gtrohpapier (board mills) weiterhin (to continue)
logar eine nody fejtere Haltung szetgten. Bon (with regard) den
Gabrifen, die feine Gorten herftellen, glaubt $Herr Marsben, bak
NAustidht auf ein nod) weiteres Steigen bder Preife bejteht. IMan
mup bebenfen (to remember), bak die Fabrifen alle Rohmateriat
3u ben jehigen Hohen Preifen filr die Lieferungen Des (into) ndditen
S3abres gefauft Haben, einige Jogar fiir Lieferungen bis zum SdHlup
jenes Jahres. Ja (even), [ollte die Nadfrage, entgegen den Crwar-
tungen, weiter rubig fJein ober Jogar fallen, o fjtellen bdie Fabri-
fanten fejt, dak fie ihre Maldinen HAIl legen (to close down) miikten,
ba fie nifht in der Lage fein werben, Papier 3u niedrigeren Preifen
(figures) berzujtellen, als Jie jeht verlangen. Die Herjtellungstoiten
wiitden nidt nur durd) den Preis des Papierseugs (pulp) bejtimmt
(affected), londern audy dburd) die Sage (rates), die fiic Kohle, Chemi-
falien, Wrbeitslohn und alles das verlangt wiirden, was jur Wnfere




i

166 Norwegischer Papiermarkt.

tigung pon Papier gehdprt (to go to). Was bie Wrbeifslage an-
belangt, o verlangen die Wrbeitnehmer weitere 4 Kr. pro Tag, und
bie Berhandlungen in bdiefer WUngelegenheit befinben fidh (find) febt
in einem frifijhen Stadium (stage). Einige der Papierfabrifen find
geneigt, dem Berlangen 3zu entipredien (to accede to), aber anbere
find feit entjdlojlen (firm for), es zuriidzuweifen.

iI. FINANCE, BANKING, TRAFFIC,
1. The Business of Banking.

The vital importance of finance and banking to all
engaged in any branch of commerce is beyond question,
for if commercial transactions and business operations in-
crease, the amount of working capital required to finance
trade necessarily increases. This working capital is made
fluid chiefly in the form of bank credits, but if the amount
of legal tender money did not increase with the expansion
and development of trade, the resources of the banks would
be strained. In other words, if the banks do not possess
sufficient legal tender to meet the ordinary, or normal,
demand for currency, they are obliged to restrict credits
to avoid insolvency.

Each banker knows by experience what amount of
currency is likely to be demanded in day to day trans-
actions, and he knows that he must keep a certain definite
proportion of the value of credit given to satisfy demands
for legal tender. Any additional creation of bank credit
therefore Involves an expansion in the currency circulation.

The position in the industrial world to-day is that at
least five times the amount of capital is required to conduct
business operations, as a whole, compared with the amount
required before the war. This necessarily demands a huge
increase in the supply of bank credit, and with it an increase
in the legal tender currency. The ability of bankers to
grant the credit required to facilitate trade retenticn and
expansicn, depends largely on the total amount of cur-
rency they can command, but as the amount of currency
in circulation is one of the factors that govern the Bank
rate, wc witness attempts to restriet the note issues by
influencing an increase in the rate.

An increase in the Bank rate means that a check to the
granting of credits is considered by those controlling thc

" money market to be expedient. From the point of view of

banking interests it undoubtedly is, but experience shows
that in operation it results in a general stagnation of
industry, short time in the workshops, limitation of out-
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»put, and, of course, much unemployment and discontent.
A trade slump is experienced, during which individuals
limit their purchases to bare necessities. Stocks are drawn
upon by both traders and consumers, and the general reduc-
tion in output eases the demands for bank credit.

The business of banking consists, as we have seen, of
borrowing and lending money and credit, and it is by
» obtaining interest on loans that bankers’ profits are secured.
Therefore, any serious lessened demand for loans is soon
reflected in a diminution of banking business. It is at
i’this stage that the lever is pulled the other way, for in
order to maintain the banking system to any degree satis-
factory to the shareholders, it becomes necessary to extend
existing credits and to grant additional loans for all pur-
poses. In order, therefore, to create an effective demand
for loans and bank credit the Bank rate is lowered and
is followed by a significant increase in outstanding bank-
/ers’ advances. As the result of the more favorable cred-
‘it facilities afforded to the producing classes by a lower
per(,eutage charge for borrowed money, trade expands, unem-
ployment is mlmmlzed the circulation of currency (in the
form of a greatly increased national wages fund), is in-
creased, and, consequently, more legal tender is deposited
at the banks. The money market is then said to be “easier”,
and traders who are in a weak condition are no longer
called upon to reduce their overdrafts. Morecover, as no
<+ furtber depreciation in stocks is anticipated, bankers no
longer consider it necessary artificially to limit their advan-
ces, or to demand collateral security. Bankers and economists
differ as to the advisability of preserving the ratio of legal
tender te bank credits by means of the Bank rate lever,
v/ w-but there is no doubt that any such brake applied to the
wheel of commerce does most seriously retard production
and hamper manufactures and traders. It is true that
gigantic sums were spent in Europe during the war, and
that huge credits were created. but the folly of a rapid
deflation of purchasing power has been demonstrated in the
United States of America, where prices have tumbled not
as the result of increased output, but as a result of forced
realizations of stocks mecessitated by a shortage of working
capital. As a result, many concerns have been obliged to
close down, notwithstanding the fact that America holds
the major part of the gold reserve of the world.

A reducticn in the money supply often results in a
lower level of prices, but at the same time prices cannot
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be reduced permanently unless wages go down. A reduc-
tion in the money supply also involves, as we have seen, a
steady reduction of overdrafts and loans absorbed in pro-
ducticn.

2. Money and its Uses.

Business, commerce, or industry consists of supplying
the wants of humanity. Certain members of a community
are engaged in producing and distributing one kind of
commodity; other members in producing and distributing
many other kinds. As a consumer each member needs or
wants but a very small quantity of the kind of goods he
himself supplies. The product of his labor has nearly all
te be  exchanged for small quantities of many goods
produced by others. The function of money is to help in
this exchange. Without money the tailor would have
difficulty in changing the suit he has made for the beef
and potatoes, bread, and butter he needs to eat, the hat
and boots he wants to wear. Money is a medium into
which labcur and commodities can be changed, “and the
medium held until it can be reexchanged, as circumstances
may require, for supplies of life’s necessaries and con-
veniences in various forms.

But, in addition to serving as the medium of exchange,
money serves as the measure of value of exchangeable things.
In this country the unit of our money system is the sov-
ereign, a piece of gold of fixed weight and fineness. The
value of a newspaper or a motor car, of a ton of coal or
a loaf of bread, is expressed by us as the number of sov-
ereigny or parts of a sovereign that will buy an equivalent
amount of satisfaction in something else.

To serve as a just medium of exchange, every sovereign
must be of the same weight and fineness. For that reason
the Gevernment keeps the coining of each country’s money
in its own hands, and it stamps the coins to show that they
are correct and genuine. By stamping them full over both
faces and by milling their edges illicit tampering with the,,,,,
coins is prevented. éllver, nickel, and bronze coins are used
~ as “tokens” to represent parts of the standard coin.

“Metal money, however, is too cumbersome for the pay-
ment of large sums. Be31des, the precious metals are much
too scarce to provide all the money that the peoples of
the world need. In civilized countries, therefore, paper
money in the form of bank or Government notes, of cheques
and similar documents, has come into very extensive use. A
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standard coin, being the unit on which a country’s monetary
gystem is based, circulates at the value of the gold it con-
tains; but token coins and paper money merely represent
the standard coins by which certain rights of the holders are
measured and expressed. For transmission notes are hand-
ier than coin; and a cheque, which can be drawn for
any amount, is handier still. Notes should be convertible,
the issuers holding gold in reserve for cashing the notes on
demand. Inconvertible notes, issued in great quantity, cause
a country’s currency to depreciate in proportion to the.
excess of the issue. Cheques depend for their acceptability
on the solvency of the drawers, and are, therefore, mnot
taken freely from strangers.

Most of this paper money never needs to be converted
into gold; because, if A owes B £20, and B owes the same
to C, the notes that A hands to B in payment are passed
by B te C. C in his turn can pass them to D, and D to
others; and, each time they pass, the notes, which carry
rights valued in gold, settle accounts between the parties
as effectually as gold itself would do. X, having a right
te £500 from the Y Bank, can hand to Z a cheque drawn
on the bank for part of that sum, and Z can pass the
cheque into his account at the same bank. Payment will
be accomplished merely by entries in the bank books. X’s
right against the bank will then be so much less than be-
fore, and Z’s right so much more.

3. Das englijdye Banfwelen.

Das Banfwelen ift fo eng mit den Hanbelsgefdidften der Gegen=
wart verfloditen (to interweave), dak es fiir Geldaftsleute, Budg-
balter und Ungeltellte angebradht (well) iit, lidy gute Kenntnijfe von
bert widtighten (fpringenden, salient) Punften bieles Gegenftanbes
anmueignen. Die Finamswiljenidajt bHat [dnelle (rapid) Fortidritte
gemacyt, und die flug geleiteten Banfen von heute Jeben durd NRegu-
lierung des SRredits einer Ueberfpannung des Hanbels ein Jiel (to
check) und verhinbern SKrilen, wie fie frither jo hdaufig waren.

Die Begiechungen wijdien Banfier und Kunben |ind bdie bdes
CGauloners 3um Glaubiger. Cin Banfier it Handler in  Geld
und bem, was Geld vorjtelll. Sein belonbderes Betriebsfapital ober L
feine Waren bejtehen in Geld und Kredit. Wenn Geld in die Banf
eingezablt wird, o faujt der Banfier das Geld und {hafft Krebit.
Der Kunbe dbagegen wird bereditigt, den Beirag leiner Hinterlegung
unter gewilfen feftgelegten Bebingungen uritdzufordern und in ber
Bwijdengeit den SKredit auszunuben, der von dbem Banfier geldhaifen
worden ift. Wenn ber Kunde Wedyjel, ecigene Wedifel (promissory
notes) ober Gdeds hinferlegt, o fauft der Banfier das Redit bes

A At
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Sundben auf bdiefe SKrebitpapiere und erlaubt ibhm, unter gewijjen
Bebingungen auf ihn fur bas Geld 3u trafiieren, bdas durdy bden
Betrag bicjer Dofumente dargejtellt wird. Wenn bder Baniier lebig-
lidh ber Hiiter diefer Betrdge wdre, o ware jeine Stellung bie eines
Berwalters (trustee), und er wiirde fiir jedben Gewinn, den er auf
lie ergielte, Redenidaft ablegen miiljen (to be answerable).

Pan fann die Banfen einteilen in a) Taufmannijde oder
Handelsbanfen und b) Gparfaffen, obwobl bdie Obliegenbeiten ber
Gparfafien in groem Yilake audy von ben eriteren ausgefiihrt werden.
Das Hauptgeldhaft der Hanbdelsbanfen bezieht i auf ben Hanbel,
daher audy der Jlame. Die Handelsbanfen beitehen aus Attien-
gelellifiaften (Joint Stock Companies), namlidy: Privilegierten wie
per Bant von England und aus folden, die unfer bem Wltiengeleh
gebilbet find, wie Llonds, Barclan’s, der London IJoint Citp und
NMidland Bant ujw. Es gibt audy Privatbanfen in diefer Klafje
wic Drummond’s, Cox's ufw. — Die Sparfaljen umfajlen die nuindel-
fideren (Trustee) Gparfajjen, die Poitivartaje, die SKommunalbanten
(Municipal), (3. B. die wahrend bes NRrieges gegriindete erfolgreidye
Birminghamer) und bdie Genoljenjdaftsbanien  (Co-operative
Societies’ Banks).

Die Bant par excellence it die Banf von England; fie ijt
dver Ungelpunit des Geldmarftes. Geit ihrer Griindung im Jabhre
1694 ijt fie (omohl Banf ber Regierung als audy der Deffentlichieit
gewefen und Hat das ganze Geldyiit der exfteren erlebigt (to 1ransact).
Gie ijt Ieine Staatsbant im gleidien Sinne wie dic meijten der Natio-
nalbanfen ber tontinentalen Ldnber, aber ihre enge BVerbindbung mit
ber Regierung Hat dbazu gefiibet, dab lie mit bejonderen Vollmadyten
ausgejtattet (endowed) wurbe, befonbders in Hinfidt auf ihre JNoten-
ausgabe (note issue). Gie ift audy die ,,Banf der Banfiers', da lie
die Barrejerven der andern Banten aufnimmt (halt) und als Ber-
mittler (intermediary) fiir das Ubrednungsverfahren tatig ift. Sie
fet ben Distontiah (Banffa) feit, d. h. den Jinsjah, 3u bem bdie
Banf exfttlallige Wedhlel bdistontiert. Seine Hohe Lat groken Ein-
fluB auf Hanbel und Gelbanlage.

Wabrend bder leften (recent) Jahre haben zablreide Baniver-
imelzungen (amalgamations) jtattgefunden, und wix haben jekt einige
wenige mddtige Wktienbanfen anjtelle pon vielen. Die Guriinbe hierfiir
Jind (ichliegen ein): Sonzentration bdes Gejdidfts, HerabieBung ber
Nrbeitsfoften, Criparnis in Gangen, Wngeftellten, Diveftorengebiihren
ujw., grokere Gidyexheit in Form groger Kapitalien und Pejerven,
wie |olde durd) die periodilden Bilanzabidlii) e geseigt werben. Wuper-
pem fajfen die Provinzbanfen dued) den Juiammenidhlup feiten Fub
in Sondbon (ber Finanzhaupiitabt der Welt) und in der Wbrednungs-
ftelle, und es ergeben [idh CErleidhterungen fiir bie Durdfiihrung des
Gejdaits nady dem Wusland durdy bie Londoner Hauptbiiros. Dieje
find audy mit ber Fonbsbdrie in Fiblung.
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4. The Bank Note.

As you will have noticed on what we trust is very [wunil-
iar to you, a Bank of England note, a bank note is a
definite undertaking, an engagement or promise, to pay a
specified sum of money to the bearer on demand. To the ‘
bearer, you remark, though in the vicissitudes of its career Mny/slfuil
the note may have been dealt with irregularly. The legal
aspecl of a bank note was determined in the very infancy
of banking; the old case of Miller v. Race (1788) still governs.
The note is not a security or a document for debt; by the
general consent of the business world, it is cash in the
ordinary transactions of life. It was contended that, since /. f. /4
the rightful owner could identify a bank note, he could v
follow it and claim it even from one who had accepted it
in good faith, just as one may follow and recover a stolcn
horse. The general rule of English law is, no man can acquire
ownership of property except from the owner. Money does
not come under this general rule: provided I give yalue
for the Treasury notes I get, provided, too, that T have no
sugpicion regarding the person presenting them to me, they
are mine. And bank notes are as much money as Treasury
notes themselves are. “No dispute”, says the decision re-
ferred tc above, “ought to be made with the bearer of a
cash mnote in regard to commerce and for the credit of
these notes; though it may be both reasonable and custom-
ary to stay the payment till inquiry can be made whether
the bearer of the note came by it fairly or not”. The bank
note, in other words, is a negotiable instrument; the legal
right to the money promised by it passes by its delivery.
An analogy was attempted between the bank note and a
tottery ticket, which could be recovered by its rightful
owner. Both, it was asserted, could be identified by their
numbers; why should the bank note be lost to its owner
and not the lottery ticket? The Court speedily dismissed )"
this argument. A lottery ticket can not only be identified :
it is a specific thing — number nineteen differing sometimes
very materially from number twenty; one is a prize, the
other a blank. An acre of good wheat land in Cambridge-
shire is not more distinct from an acre on the Pennine
Moors than one lottery ticket from another. Omne five-
pound note differs not at all from another.

The property in a bank note passes to the holder who
has acquired it in good faith, not because one cannot traceg/ .. =
it, but because the convenience of trade, thc custom of
merchants, has made it a negotiable instrument. It passes
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by a will that bequeaths all the testator's money; on itsf""' /i

payment a receipt is invariably given as for money; in
the event of bankruptcy it cannot be followed as being
identical and distinguishable from money, from current coin.
It is a pity that reporters sometimes catch at quaint ex-
pressions that may happen to be dropped at the Bai or
Bench, and mistake their meaning. It has been quaintly
said, “that the reason why money cannot be followed is
because it has no ear-mark”; but this is not true. The true
reason is based upon the currency of it; it cannot be recovered
after it has passed in currency. I may recover a bank
note, like any other money, from the person who has ob-
tained it from me irregularly; I cannot recover it from the
person who has acquired it in the ordinary course of bus-
iness. A person can claim the property in negotiable instru-
ments or the current coin of the realm by what he has
done—not by what anybody else has done. Having taken
Bank of England notes for value, and honestly, he is entitled
to retain them, no matter who the party is who deals with
the circumstances of the transaction.

5. Bills of Exchange.

Bills of Exchange are documents of credit, the use of
which facilitates national and international commerce. They
are defined by the “Bills of Exchange Act, 1882”, which
states that a Bill of Exchange is “an unconditional order
in writing addressed by one person to another signed by the
person giving it requiring the person to whom it is addressed
to pay on demand at a fixed or determinable future time
a certain sum in money to or to the order of a specified per-
son or to bearer.” This is a long definition, but every word
of it is important, and the student should memorize it,
becausc it will, amongst other things, enable him to remem-
ber the headings of the various columns of the Bill Books.

Bills are either Inland Bills or Foreign Bills. An Inland
Bill is one drawn upon a person resident in the same coun-
try as the drawer. A Toreign Bill is one drawn on a per-
son resident in one country by a person resident in another.
They are all subject to stamp duty, which varies according
to the amount of the bill. Bills are usually drawn by a cred-
itor upon his debtor for an amount agreed upon. The
usual course followed is that the creditor sends the draft,
as it is termed, to the drawee, i.e. the person on whom
it is drawn, who signifies his intention of paying the bill
when it falls due by writing the words “Accepted, Payable
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at such and such Bank”, followed by his signature. The
debtor returns the accepted bill to the creditor, who may
then negotiate it, if it is drawn in his favour, or send it
to the “payee”, i.e. the person to whom it is made payable,
for negotiation.

Bills of Exchange are negotiable instruments, i. e. docu-
ments the ownership of which can be transferred by deliv-
ery or endorsement and delivery to some other person.
If the bill is a “bearer bill” the mere handing of the docu-
ment to another party is sufficient to transfer the title.
But if it is made payable to the “order” of a person, that
person must “endorse” it, i. e. write his name across the
back of it before the recipient can get a good title to it.

The following is a form of an Inland Bill —

LONDON, 8th March, 1930.
£200 ¥

A
7\ Three months after d _e\ud}"g;ﬁﬁohn Smith or order
I the sum of two M‘%@%‘aﬂﬁunds for value received.
e 0
o0

N WILLIAM BLACK.

O
Mr. JOHN BROWN, u
MANCHESTER.

The date when the bill falls due for payment is calcu-
lated by adding the term of the bill, in the above case three
months (i. e. calendar months) to the date of the bill,
i. €. 8th March, 1930, plus 3 days, known as “Days of Grace.”
The due date of the bill illustrated would therefore be 11th
June, 1930.

Bills must be presented for payment on their due
dates, and the drawees, or “acceptors”, as they are termed,
after acceptance, must notify their bankers in good time
that they are falling due so that they may be met promptly.

The acceptor of a bill may “retire” it, that is, pay
it before its due date with the consent of the holder. If
he does so he will usually require some rebate in consider-
ation of earlier payment.

The holder of a bill may, if he desires to obtain cash
for it before the due date, “discount” it by selling it to a
discounter for a sum less than its value at maturity. The
difference between the two sums is termed the “discount”.

Bills of exchange confer inestimable benefits upon the
ccmmercial community. To the buyer they give an extended
period of payment, enabling him to trade “upon cred-
it”; whilst the seller gets the debtor’s express under-




174 Bills of Exchange.

taking to pay at a definite date. The seller may negotiate
or discount the bill; the “locked-up” capital is thus made
available for further trading.

To the banker, bills of exchange form an outlet for
his surplus funds. The “stock-in-trade” of a banker is
money or the “right to money” and a bill of exchange (to
its holder) is a “right” to receive a stated sum of monecy
at a certain future date. When purchasing a bill, the bank-
er charges discount for the immediate use of the money it
represents, and this discount (or interest) is one of the
banker's sources of profit.

6. Finangierung von Auslandsgejddaften.

3ablung filr Waren, bdie ins Wusland (abroad) gefandt wor-
dert find, erhalt man gewohnlidh vermittels eines Wedylels, der vom
Cxporteur ouf feinen Kunden geyogen wird. Der Wedhfel fann in
doppelter ober bdreifadier usfertigung (triplicate) ausgejtellt wer=
ben. Cr wird pom Cxporteur an eine Banf gereihi, und 3war
gewdhnlidy an eine Inlandsbant, bie Filialen (branch) in dem Lanbde
bat, auf bas der Wediel geiogen ijit. Die Inlandsbani fendet ben
Mechlel an ihre Filiale ober an ihren Korrefpondenten in der Stadt
bes Bezogenen. Die Filiale oder die Rorrefpondensbant leat ben
Mechiel dem Bezogenen 3ur Jablung oor, wenn der Wedyel auf
Gidt (on demand) ausaeitellt ijt; ober zunadit (first) 3ur Un-
nahme und nadgher zur Jalblung, wemn er |pater 3zahlbar ijf. Es
ift 1blid), bak ein Wediel, der auf einen [pateren Jeitpunft zabl-
bar geftellt ijt, bon bem Bejogenen frilher Dbezahlt werden Iamn.
Diefer it bann 3u einem Rabait ober Disfont fiir die Jeit, die
ver Wedylel nody 3u laufen bat. Dberedhtiat. Wenn bdie Inlanbs-
bant 9Mitteilung davon erhalt, dah Jablung geleijtet (gemadyt) ilt,
fo erfennt fie das SKRonto bdes Wusitellers ober [dhidt ihm einen
Cied. Collte der Wedifel nicht in ber Wabrung des Lanbes bes
Bezongenen ausgejtellt Jein, fo wird er pon der Inlandsbanf in jene
MWahrung umgewandelt (converted), bevor er ins Wusland gejandt
wird. Nadh Cinlallierung (collection) verwanbelt die Wuslanbsbant
ben Wetrag wicder (back) in Gterling, wobei Umwandlung und
Wieberummandlung (reconversion) jedes Mal zum Tagesturs ge-
ihient. Die Bant belaftet natiiclidy den Wusiteller fiir ihre Dienite,
es Jei denn, dak alle Spelen pom Bejogenen 3u zahlen find.

DBorftehendes it der Hergang, wenn der Exporteur auf fein
Geld warten will, bis ber Wedijel hinausgeht und fFillis wird und
dic Mitteilung von der Jahlung zuriidfommt. Wenn der Expor-
teur bas Geld aber eher bhaben will, um anbdere Gelddafte bdurdy-
sufiibren, o wird die Banf ihm gewdhnlidy einen groBen Teil bes
SBetrages bporidiiefen ober fie wird den Wedel gan3 (outright)
pon ibm faufen. Beim Kauf wird ber Wedel das Figentum bex
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Banf, wobei natiitlid dbas Riidgriffsredit der Bant gegen den NAus-
fteller Dejtehen bleibt, falls ber Wedfel bei Vorzeigung nidht ein-
geldft werden jollte. Im Falle nur Vorjdul geleiltet wirb, 3ablt bdie
Snlandsbant ben Reit (balance) bes Betrages, naddem fie WAnzeige
pott ber Fablung im Wusland erhalten hat.

Als GCiderheit fiir die ausgesablte Gumme [aht fidy die Bant
pon pem NAusjteller alle Ausfertigungen des Konnoljementes jowie
audy bdie Geeverfiderungspolice aushandigen (nimmt). Das erftere
gibt ber Bant die Kontrolle bariiber, wer am Bejtimmungsort iiber
bie Ware verfiigen fann. Der Befif der lehteren, inbojfiert voin Ver-
fidierer, gibt ber Bant das Redit bes UAniprud)s (claim on) gegen-
iiber ber Berfidierungsaejelljdhaft fiir den gall, bah bdie Waren auf
Gee vetloren gehen opber unterwegs bejdiadigt werden. Diefe Do-
fumente miiflen dbem Bezogenen ausgehandigt werden, went er den
MWedfel entweber bei Verfall oder frither unter Distfontabjug (rebate)
bezahlt. Gebr oft werden die Dofumente indeffen im Wustauid gegen
(for) das Ufzept des Beiogenen ausgehandigt, wenn der WAusiteller
ober Die Bani ihim utrouen, dap er fein ALiept einloit. Cin Wed-
fel, ber in bdiefer Weife mit Deigefiigtem SKRonnofjement, der Werjide-
rungspolice und der Rednung iiber die Waren weitergegeben wird
(to pass), wird dofumentierter Wedfel (documentary bill) genannt.

Ein auslanbijdher KRaufer von Waren fann, wenn er den Preis
ber Waren fennt, feinem uftrag die Summe beifilgen (to enclose),
bie nbtig ijt, um die Ware 3u faufen. Er fann aud) Jeine eigene Bant
peranlafjen (to get), ihm eine Trafte auf London aussujtellen (to
issue) und fein Konto fiw deren Wert zu belaften. Wielleiht weik
et aber ben genauen Preis der Ware nidyt, die er 3u faufen wimidt,
und muB dody (vet) fiir Jablung im Rande bdes Lieferanten f[or-
gert, beoor bie Waren verladen werden. In bdiefem Fall veranlaht
er feine Banf, ihm bei (with) einer Bant in der Stabt des Llieferanten
ein Aflrebitiv zu jtellen (to open a credit). Auf bdiefen Kredbit bhin
(against) trafliett der Lieferant, wenn bdie Waren fertig lind, und die
Bant handigt ihm das Geld gegen (in exchange for) Rednung und
Tratte auf den auswartigen Kaufer aus. Ein ,,dofumentierter Kredit
erforbert, daly Ddiefe Iratte und bdie Rednung aud) von den Ston-
noffementen und ber Verfiderungspolice begleitet finb.

7. Disposal of Goods: Collection by Land.

Wher. goods have arrived against orders they will pIOb-
ably be required for immediate consumption, and the im-
porter should make his arrangements for removal atter
considering the relative importance of speed, safety, and
eccnomy. For destinations near the place of discharge,
road transport will probably be adopted. Many firms have
their own cartage branch, with a fleet of horsed or mechanic-
ally propelled vehicles, and some internal machinery will



176 Collection by Land.

exist for requisiticning the services of a lorry or van. Fail-
ing this, it will be necessary to employ a carman—probably
a public carrier for small parcels or a haulage contractor
for larger consignments. Before placing the order it may
be politic to secure competitive estimates. Some dock
authorities will undertake delivery of goods within given
radii of their premises, and such an arrangement, reducing
as it does the number of separate interests with whom the
importer must deal, is often worth a trial. Before con-
cluding any substantial contracts with cartage contractors
the extent of liability they propose to assume should be
looked into. The legal liability of a Common Carrier is
great, but it is usually limited by clauses added to a letter
heading or printed on cartage notes and similar documents.

For long distances carriage by goods train is still pre-
eminent, though the motor transport contractors, by prompt
service and a highly organized clearing house system, can
often offer advantages that warrant attention. The study
of competitive quotations may disclose scope for economies.

When employing the railway goods service the local
goods agent of the appropriate company should be ap-
proached He will arrange to collect and forward goods to
destination, but the merchant must prepare a Consignment
Note giving full details of the traffic and stating the
name and address of the consignee and the station to
which the goods are to be sent. Some knowledge of railway
rates is desirable, though the Goods Agent will generally
quote as required.

In the General Railway Classification (G.R.C.) goods
are sorted into eight classes, A, B, C, 1, 2, 3, 4 and 5,
Class A being the lowest. Parliament has authorized maximum
mileage charges for each class, and also charges for
terminal services (loading, unloading, sheeting and unsheet-
ing) and station terminals, so that by the aid of the
‘G.R.C. the normal rate a ton between any two stations can
be calculated. To encourage special trades, or in compe-
tition with coastwise shipping, however, many exceptional
rates have been fixed. During and since the war the maximum
charging powers have been temporarily increased. The
whole question of railway rates is now under review, and
a revision of the classification is in progress.

Normal railway rates cover conveyance at “Company’s
risk”, but economies can often be made by dispatching goods
at “owner’s risk”, signing a special form of Consignment
Note that relieves the company of responsibility except for
wilful misconduct of their servants. Carriage is legally
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DISCHARGING AUNSTRALIAN MEAT

from the ship to the railway truck in King George

Dock, IHull. Great Britain is unable to supply itself

with sufficient home grown meat and is dependent on

overscas supplies. One of the chief sources of imported

meat is  Australia, which sends millions of  frozen
carcasses of sheep every vear.

Vocabulary
for conversation abcut the picture.
to store lagetn carcase (or car- Jierforper
refrigerating van Riihlwagen cass)
upper deck Oberbect gangway Laufbriide
(sw§ngmg_) crane T.Ee[)fraw sanitary inspec- Fleijdbejdhauet
refrigerating RKRithlraum tor
chamber . -

block and pulley Fajdensug oversea ulzerfecud)
shed Qagerjduppen to freeze (froze, frieren
truck Giiterwagen lisazan)
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payable Ly the sender, but goods are frequently accepted
“Carriage forward” (i. e. payable by consignee).

When preparing consignment notes it is important to
give the fullest possible description of traffic, because, where
several different rates exist for goods of the same general
character, in the absence of full details, the highest rate
applicable to the class will be charged.

At some parts the railway lines are taken alongside
the dock warehouses and quays, and goods can be delivered
ex ship or warehouse direct to railway trucks.

8. Spebditeure.

Ungejidhts der verwidelten tatur der mobernen BVeridjiffungs-
formalitaten und Totumente, iff es fiir die KRaufleute von groker
Bedveutung, joldje Arbeit einem Binnen- besiehungsweije ecinem See-
Bafen|pediteur 3u iibertragen. Diefer itbernimimt es gegen ein Dejtimm-
tes Entgelt die Importeure wie Exporteure von bder Eingelarbeif:
wie Ubfertigung, Berzollung und Umjdiag bder Waren 3u entlajten.
Wenn die Waren in einem Hafen anfommen, bder von dem IWohn-
itB des SKaufmanns entfernt liegt, fo iff die Hilfe des Spebiteurs
jur Bejorgung bdes Umidlags unerldglidy, weil der Hafenipebiteur
mit den Uinjdlags: und Berfehrsvethaltnifjen des Hafens, bie bder
Kaufmann garnidit ober nidit in ausreidendem itake Tennt, voli-
fommen wvertraut ift.

Bei Eingangen am eigenen Plag (Orilichen Anliinften) ijt ber
MWert ber Tienjbe, die der Spediteur anbictef, eine Frage ver Jwed=
mdRigteit. Der gelegentlidie €x- ober Importeur wird i ihrer imner
bebienen. Dagegen bejteht fiir Grojfitmen bie IMibglidleit, in ihrem
Betrieb cine bejonbere WAbteilung fiir Spebdition einguriditen. Sie
werben aber in den meijten Fallen davon abfehen, weil die Inaniprudy:
nahme bdes Spebiteurs viel vorteilbafter it als eine Wornabme bder
Spedition durdy eigene Leute. Tenn der Spediteur ift auf Grund feiner
langen Crfahrungen und eingehenden Kenntiis der Tarife in der Lage,
bet groBeren und regelmdBig vorfommenden Berfendungen giinjtigere
Tarifraten biw. vorteilhaftere Durdgangsiraditiabe heraussuholen, was
bem eimgelnen Hanbelshaus jo leidt nidt mbglidy it

MWenn man bie Dienjte eines Spebiteurs gebraudit, jollte ber
Kaufmann bas SKonnojfement an ihn indofjieren und es ibm 3ugleidy
mit oollitandigen Einzelbeiten fiix bie WVerzollung und AMmweijungern
fitr bic Berfiigung iiber bie Waren iiberfenden.

Ter Cpediteur wird bann alle Tofunente vorbereiten, alle
Kojten auslegen (3ablen), wenn nbtig die Abfertigung der Gendung
fibetwadyen und jdlieglidy eine Wufftellung iiber bdbie von ibm ver-
auslagten Soften fitr Fradt, Verjidherung, Jolle, Fubrlobhn, Leidter-
gebiihren ujm., fowie iiber jeine eigenen Spebitionsipelen (Provifion)
an den UAuftraggeber einjenden.

Ellioti-Koch B 12
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IIl. MISCELLANEOUS.

1. Definition of Commercial Terms.

Al at Lloyd’s. A mark denoting a ship of the
highest class.

Accountant. A person whose profession it is to
advise as to the keeping or auditing of Accounts.

Administrator. A person appointed by the Court
to administer the estate of a deceased person.

Affidavit. A statement in writing and on oath, sworn
before a person having authority to administer oaths.

Bill of Lading. This is a document made out in the
form of a receipt for the goods, and is a contract of
affreightment, signed by the Captain of the ship
in which the goods are carried. It acts as an agree-
ment for the conditions of carriage, specifying the
ship’s name, the name of the shipper, the distinctive
numbers or marks of the goods, their weight, the
name of the person to whom they are to be delivered.
and the freight to be charged.

Certificate of Origin. This is a document certifying
that the goods shipped were manufactured in a
particular country. It is wusually signed by the
Chamber of Commerce of the town from which the
shipment proceeds and is then legalised by the Consul
of the country of destination.

Charter Party. An agreement by which the owner of
a vessel agrees to hire the whole or part of a ship
to the Charterer for a fixed time or for a definite
voyage or voyages.

Consols. That part of the National Debt which is secured
vpon the Consolidated Fund of the United Kingdom.

Contraband. A prohibited trade. Contraband of war is
munitions of war and other such goods as could be
used by one of the belligerants against the other.
carried in a neutral ship.

Centract. An agreement between two or more persons,
which may be legally enforced, if the law is prop-
erly invoked.

Copyright. A property consisting of the sole and ex-
clusive liberty of printing or otherwise multiplying
cepies of an original work of a literary or artistic
character for publication or sale. The term of Co-
pyright lasts generally for the life of the Author
and a period of 50 years after the Author’s death.
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Coupon. A Warrant for payment of interest attached to
a bond or bearer debenture, which may be cut off
when the interest becomes due, and be presented
for payment.

Deed An instrument in writing, signed, sealed, and deliv-
cred by the maker. If it is an indenture, it is a
contract under seal between two or more parties.

Deed of Arrangement. A Deed embodying an agree-
ment between a Debtor and his Creditors, the most
usual form being the assignment to a Trustee of
some or all of the debtor’s property for the benefit
of the creditors in discharge of debts due to them.

Demurrage. The charge made for detaining a ship or
failing to ship the cargo within the specified lay
days, lay days being the certain agreed number of
days which are allowed for the shipping of the cargo.
The term is also applied to the detention of railway
trucks.

Dividend. The sum distributable to the shareholders of
a Cempany, or to the Creditors in a Liquidaticn or
Bankruptcy.

Dividend Warrant. An order authorising the pay-
ment of a dividend on shares held.

Dock Warrant. A document representing goods ware-
housed at the docks, given to the owner as a re-
cognition of his title to the goods.

Executor. One appointed by the Will to administer the
Estate of a Testator.

Freight. The charge made for the carriage of goods
which are presumed to be the safest possible form
by sea.

Guarantee. A collateral engagement to be answerable
for the debt, default, or miscarriage of another. By
the Statute of Frauds Guarantees are required to
be evidenced in writing.

Indemnity. An undertaking to compensate another for
trouble, expense, or loss incurred.

[Indent. An order for goods sent from distant countries.
The term is now generally applied to cases where a
merchant buys goods of a particular kind on behalf
of a customer at the customer’s request.

Interim Dividend. A dividend declared during a pe-
riod before final accounts are actually prepared for
that period.

12=
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Joint Stock Company For the purposes of this
part of this Act, as far as relates to registration of
companies as companies limited by shares, a joint
stock company means a company having a permanent
paid-up or nominal share capital of fixed amount divided
into shares, also of fixed amount, or held and trans-
ferable as stock, or divided and held partly in one
way and partly in the other, and formed on the prin-
ciple of having for its members the holders of those
shares or that stock, and no other persons; and such
a company when registered with limited liability
under this Act shall be deemed to be a company
limited by shares.

Limited Company. A Limited Company is one whose
liability is limited by the amount of its shares, i. e.
the sharchclders are only liable to be called upon to
pay any portion of the nominal amount of the sharcs
held by them, which for the time being are unpaid.

Lloyd’s. An Association of Underwriters carrying on bus-
iness at the Royal Exchange, London.

Lloyds Register. An annual publication containing in-
formation as to the tonnage, age, nationality, etc. of
ships, whose owners comply with the rules of Lloyd’s.
The particulars of all British vessels of 100 tons
burden or more are contained therein.

Manifest. The document signed by the master of the
ship, specifying the ship, and describing the goods
loaded therein.

Mate’s Receipt. This is a receipt for goods loaded
on a ship. It is given by one of the ship’s officers
and mentions the marks and numbers of packages
received. This Mate’s Receipt is afterwards exchanged
for a Bill of Lading.

Option. The right obtained, for a consideration, of buying
or selling a cortain quantity of stock or shares, or
of goods, at a specified future time at a certain
price.

Power of Attorney. An Authority given by cne per-
son to another, authorising that other to act for
him in his business.

Primage. Formerly a payment due to sailors for loading
the ship, or a contribution proportionate to the
freight, payable to the Captain of the ship. Now
an additional charge for the use of cables, ropes, etc.
in dealing with the cargo.
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Prospectus. An invitation by a Company to the public
to apply for shares.

Proxy. A person appointed to vote for another. It is
also applied to the form authorising one person to
vote for another.

Public Trustee. Created by the Public Trustee Act
1906 to act as Trustee to any person choosing to
employ him subject to the limitations of the Act.
He is a State Official.

Receipt. The acknowledgment in writing of something
having been received. In the case of a receipt for
money it is the duty of the creditor to affix a 2d.
stamp to all receipts for £2 and upwards.

Receiver. A disinterested person appointed by the Court
to take possession of property for its protection, or
to receive rents and profits arising from certain
property, and apply them as directed.

Reco. This in an abbreviation of “recommendation”. In
trade with China it means an order for consignment
stock as against an Indent, which is a firm order.

Salvage. The reward given to those who salve a vessel
apparel or cargo, or that which had formed part of
them, from shipwreck. The term is also applied
to other property which may be salved, e. g. prop-
erty salved from a fire.

Securities. Written or printed documents by which the
claim of the holder to specified property is secured.

Ships Husband. A person appointed by the owners
of a British ship to manage the ship.

Statement. A monthly or quarterly copy of a ledger
account sent by a creditor to a debtor.

Statutes of Limitations. Statutes under which any
person having a right of action must bring the same
within a specified time after it has arisen. For simple
Contracts twenty years, and for certain contracts
relating to Real Property the period is twelve years.

Summons. 1. A citation to appear before a Court of
Summary Jurisdiction.

2. An application to a Judge in Chambers.

Tare. An allowance made for the weight of a box, bag or
cther package off the gross weight of the goods.
Underwriter. A person who insures against marine
risks, A ILloyd’s Underwriter is a member of the
Association of Lloyd’s. It is also applied to one who

makes himself liable for unsubscribed-for shares.
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2. Abbreviations used in Commerce.
@ at D/N debit note
A1 first class vessel | D/O delivery order
at Lloyd’s D/P documents against
ajc account payment
AJc Crt. Account Current dols. dollars
a/d after date doz. dozen
amt. amount Dr. debtor
a. m. ante meridiem, in | d/s days after sight
the forenoon d. w. dead weight
AfS Account Sales (shipping)
i/s] atlslght E. C. east central
al. balance Ed. Editor
b/d brought down e g. exempli gratia,
B/E Bill of Exchange for example
B/L Bill of Lading €. 0. m. end of month.
bl (s.)  bale (s) encl. enclosure, enclosed
brl. (s.)  barrel (s) E.& O.E. errors and omis-
Bros. Brothers sions excepted
Capt. Captain ete. et cetera. and so on
c/d carried down Esq. Esquire
c. L. cost and freight e e free alongside
Chas. Charles ship
c. i f. (fros_t, insurance, ft. foot, feet
. reight f. 6. b. free on board
c. i. f.&(;. ] cost, insurance, for s om Tl
c.i.f.c. i [frelgl.lt, commissi- [ ¢ “p ' general post
on included offi
ice
Co., Coy Company
gs. gallons
cfo s G ross shippin
c. o. d. cash on delivery g 8. W 8ross ht pping
com. commission wegn
: H. E. His Excellency
C/N credit note H M C. His Majesty’
C/P Charter Party - ICS :-ta]es y's
Cr. creditor, credit Lustorns -
ct. e e H. M. S. His _Ma]estys
cwt. hundredweight Ship )
d. penny, pence i e. id est. that 1s
D/A documents against | Inc. incorporated
acceptance inst. instant
D/D documentary draft | I. O. U. I owe you
deld. delivered Jun. junior
dely. delivery £ pound sterling
dept. department 1b. pound(s) (weight)
disct. discount L/C letter of credit
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£ s d pounds, shillings, P. S. postscript
- Ipenced p- t. 0. rplease turn over
Ltd. Amite qr. quarter (s)
m/d month after date | g¢. quart,
ﬁ(;r:;gs :ﬁ;‘:ﬂ;ﬁ;ﬂum R/D refer dt-_o drawer
. re regarding,
M. O. Post Office Money gefern'fg to
Order recd. received
Mr. mister regd. registered
Mrs. mistress (Jpr. missis) retd returned
N. B. nort(z)a,tsene, take S S steamship
1 v
No. (s) number(s) Sec. secretary
o. order Sen. senicr
o ounce sq. ft. square feet
’ St. Street
p. a. per annum i
P. C Post Card ftg. :terlmg
L on
gdc g:li'dcent, s ult. ultimo, last montb
p- m. post meridiem, in I{ K. United Kingdom
the afternoon U. 8. A. United States of
P/N promisscry note America
(Solawechsel) Vf"tl- v:.a.lue_
P. 0. 0. post office crder | viz. videlicet, namely
P. O. postal order or w. C. west central
post office Xmas Christmas
P. p per procuration yd. yard(s)
’=foot "=inch

3. English and AmericanMoney, Weights,and Measures.

Moneyw
English £1 (one pound) 20 shillings
1/— (one shilling) 12 pence
ld. (one penny) = four farthings
American $1 (one dollar) = 100 cents
1 dime = 10 n
Weights
English 16 oz. (16 ounces) = 1 1b. (one pound)
28 1b. (28 pounds 1 qgr. (one quarter)
4 qr. (four quarters) = 1 cwt. (onec hundred-

weight)
20 cwt. (20 hundred-
weight) = 1 ton (2240 1b.)
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American weights differ from the above in the following

respects:
l1gr. = 251b
1 cwt. = 100 ib.
1 ton = 2000 1b.

Measures (English and American)

Linear Measures 12 inches = 1 foot
3 feet = 1 yard
1760 yards = 1 mile (statute
mile “englische
Meile™)
1 nautical mile = 1855 m
1 knot = 1852 m
Square Measure 144 sq. inches 1 sq. foot
9 sq. feet = 1 sq. yard
4840 sq. yards = 1 acre
640 acres = 1 sq. mile
DryorCorn Measure4 gills = 1 pint
2 pints = 1 quart
4 quarts = 1 gallon
2 gallons = 1 peck
4 pecks = 1 bushel
8 bushels = 1 quarter

Liquid Measure gills, pints, and quarts as above
36 gallons = 1 barrel

4, Specimens of Commercial Documents.
1. Cheque to order not crossed

No. B 237892 Nottingham, January Ist 1931.

Barclays Bank Limited
Meadows Branch, 1 Arkwright Street,

Nottingham,
Pay Johnstone & Williams or Order
seven pounds
£7.00 A. Cozens Elliot.

2. Cheque to bearer not crossed
(as above but with the word “bearer” instead of “order™)
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3. Cheque to order and crossed

No. B. 237 892 Notti/ngham, /anuary Ist 1931.
Barclays Bank Lifmited
Meadows Bran 6.!\ wright Street,
Pay Johnstone & or Order

seven pounds
£7.0.0

A. Cozens Elliott.

the
be

4. Cheque to order with special crossing

As No. 3, but instead of “& Co.“ write the name of
Bank and Branch, through which cheque alone will
payable, e. g. “London Westminster & Parr’s Bank,

Lombard Street”. You can also write instead of this “not
negotiable”.

5. Draft (accepted) at 8 months

RAccepted
Herbert Smith & Co.

No. D 97 £621-17-9 Nottingham, June 15t 1930.
Three Months after date pay to our Order
sixhundred and twentyonepounds seventeen
shillings and ninepence

Value received.

Messrs. -
Herbert Smith & Co. For Thomas _Jones Limited

Bristol. Alfred jJones, Director.

6. Draft (accepted) at sight

cepted MacAllun & Co.

No. S 62 £1906-12-2 Nottingham, June 15t 1930.

Three days after sight pay this first of Exdiange to our
Order the sum of

Onethousand ninehundred and sixpounds

twelveshillings and twopence
Value received,

Messrs. N .
MacAllan & Co. For Thomas _Jones Limited

Calcutta. Alfred jJones, Director.
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Insurance Policy.

o
For Signature by
Underwriting
Members

of Lloyd’s only.
Lloyd’s Acts
1871 & 1911
Any Person not an
UnderwritingMember
of Lloyd’s subscribing
this Policy, or any
Person uttering the
same if so subscribed
will be linble to be
proceeded against
under Iloyd's Acts.

£220

Printed at Lloyd’s
Royal Exchange.

(No. D 63875)

Marine Insurance Policy.

Be it known that Weldh Bland & Co.

as well intheirown Name, as for and in the
Name and Names of all and every other Per-
son or Persons to whom the same doth, may,
or shall appertain, in part or in all, doth
make assurance, and cause themselves and
them and every of them, to be insured, lost
or not lost, at and from

London & Bombay
upon any kind of Goods and Merchandiscs,
and also upon the Body, Tackle, Apparel,
Ordnance, Munition, Artillery, Boat and
other Furniture, of and in the good Ship
or Vessel called the Prince Charles whereof is
Master, under God, for this present Voyage,
James Wilson or whosoever else shall go for
Master in the said Ship, or by whatsoever
other Name or Names the same Ship, or
the Master thereof, is or shall be named or
called, beginning the Adventure upon the
said Goods and Merchandises, from the load-
ing thereof aboard the said Ship as above
upon the said Ship, &c., and shall so continue
and endure, during her Abode there, upon
the said Ship &c., until she hath moored at
said Ship, with all her Ordnance, Tackle,
Apparel, &c., and Goods and Merchandises
whatsoever, shall be arrived at asabove upon
the said Ship, &c. until she hath moored at
Anchor Twenty-four Hours in good satety
and upon the Goods and Merchandises until
the same be therc discharged and safely
landed; and it shall be lawful for the said
Ship &ec., in this Voyage to proceed and
sail to and touch and stay at any Ports or
Places whatsoever and where soever for any and
all purposes without Prejudice to this Insur-
ance. The said Ship &c., Goods and Mer-
chandises &c., for so much as concerns the
Assured by Agreement between the Assured
and Assurers in this Policy, are and shall
be valued at £ 2200n D.L.1320 1 Case goods

TOUCHING the adventures and Perils which we the
Assurers are contented to bear and do take upon us in
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this Vovage, they are, of the Seas, Men-of-War, Fire, Ene-
mies, Pirates, Rovers, Thieves, Jettisons, Letters of Mart
and Countermart, Surprisals, Takings at Sea, Arrests,
Restraints, and Detainments of all Kings, Princes and
People, of what Nation, Condition, or Quality soever, Bar-
ratry of the Master and Mariners, and of all other Perils,
_ Losses, and Misfortunes that have or shall come to the
Hurt, Detriment, or Damage of the said Goods and Mer-
chandises, and Ship, &c.,, or any Part thereof; and in case
of any Loss or Misfortune, it shall be lawful to the Assured
their Factors. Servants, and Assigns, to sue, labour, and
travel for, in and about the Defence, Safeguard and Reco-
very of the said Goods and Merchandises and Ship &c.,
or any Part thereof, without Prejudice to this Insnrance;
to the Cargoes whereof we, the Assurers, will confribute,
cach one according to the Rate and Quantity of his sum
herein assured. And it is especially declared and agreed
that no acts of the Insurer or Insured in recovering, sav-
ing, or preserving the property insured, shall be considecred
as a waiver or acceptance of abandonment. And it is
agreed by us, the Insurers, that this Writing or Policy of
Assurance shall be of as much Force and Effect as the
surest Writing or Policy of Assurance heretofore made in
Lombard Street, or in the Royal Exchange, or clsewhere in
Lendon.

Warranted free of capture, seizure, arrest, restraint, or
detainment, and the consequences thereof or of any attempt
thereat (piracy excepted), and also from all consequences of
hostilities or warlike operations whether before or after
declaration of war.

Should the above clause be deleted, the following clause
is to operate as part of this Policy:—

Warranted free of any claim based upon loss of, or fru-
Stration of, the insured voyage, or adventure, caused by arrests,
restraints or detainments of Kings, Princes, or Peoples.

And so we, the Assurers, are contented, and do hereby
promise and bind ourselves, each one for his own Part,
our Heirs, Executors, Administrators, and Assigns, for the
true Performance of the Premises confessing ourselves paid
the Consideration, due unto us for this Assurance by the
Assured at and after the Rate of

Twelve shillings and sixpence per cent

IN WITNESS whereof we, the Assurers, have subscribed

our Names and Sums Assured in London,

May 12th 1930. Welch Bland & Co.
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8 Mate’s Receipt.
MATE’S RECEIPT. Nr. 600

Hull, 3rd. October 1930.

RECEIVED on board the s.s. “WENO,”
loading at Hull for SYDNEY

the undermentioned Goods, which are subject to the terms and con-
ditions of the Bills of Lading in use for this steamer.

_Marks Numbers Goous
1/40 40 (Forty) Bags
<\> 14/22 9 (Nine) Crafes
23125 3 (Three) Kegs
SYDNEY 26/27 2 (Two) Cases
54

For Greenland and South Seas S.S.Co. Ltd.
H. W. Hempson & Co., As Agents.
per H. Storry.

MATE’S-RECEIPT.

Outwards from Bremen

Received from Paul Klembt, Bremen

for account of Messrs. John Batt & Co., London
on board of the SS. “Liebenfels”

for shipment to Bembay

SAID TO WEIGH

AZO 1/31 = 31 cases bolts and nuts 1859 ks.

Bombay
M.i. G.
Bremen, November 22nd 1930.

For the captain
NORDDEUTSCHER LLOYD
signed WERNER.

Bills of Lading will only be delivered to the holder of
this receipt.



MINISTRY OF COMMUNICATIONS.
EGYPTIAN STATE RAILWAYS, TELEGRAPHS, AND TELEPHONES.

REFERENCE NO. .

FORM OF TENDER

(Any tender that is not made in this Form—which must not be detached from the Conditions—will not be considered.)
To the CHIEF INSPECTING ENGINEER, EGYPTIAN STATE RAILWAYS, TELEGRAPHS, AND TELEPHONES, 41, TOTHILL STREET, LONDON S. W. 1.

Tender to reach the office of the Chief Inspecting Engineer by noon on.............. at latest, and to remain open for acceptance for

............. days from that date.

DESCRIPTION No.

Unit Quanlity

For delivery free on to
Railway Quay (No. 49)
Gabbary, Alexandria

For delivery free on to,
E. S. R Whari, Port Said

For delivery F.O.B.

(insert port)

900/gpaid from Caitoon re-
ceiptofB L by the Admin-
i-tration and arrival of
steamer at Alexandria.

900/opaid from Cairo onre-

ceipt ofB/L by theAdmin-

istration and arrival of
steamer Port Said

90/ paid from London on
shipment (after receipt by
the C.1.E. of B/L or M/R)
and 100v/, where 100/, gua-
rantee hasbeendeposited.

Pro forma Value
Rate |"g s d.

‘WHERE POSSIBLE ALL MATERIAL OR ARTICLES TO BE
MARKED E.S.R.

Pro forma value must be enfered and totalled

Packing charges (if extra) must be given in definite figures
as a pro forma lump sum.

Discount (under Alternative “C”) for prompt payment.......%,
(i.e. seven days from receipt of B/L or M.R.)

NOC Quotations will be considered in British or Egyptian

urrency.,

Tenderers are requested to note that no consideration will
be given to any alteration in price or delivery by letter
or telegram received ajter opening of tenders.

The reception of such alterations may, at the discretion
of the Adminstration, invalidate such modified tender.

" pos. Pro forma Value
Rate £ s d

Rate

’Pro forma Vaiue
£ s

REMARKS

Alternative discount for Monthly
Account (underAlternative *C”’)
i.e., for payment within 30 days
from receipt of Bill of Ladirgg

..................... A

We agree to effect delivery and accept payment in accordance witli above-mentioned modes A and B;

Date ... goods to be delivered at Alexandria or Port Said in........ccocvvvnivinnncne. weeklerom date of
Name ......... We agree to effect delivery and accept payment in accordance with above-mentioned mode Cj({receipt of order
Address .. goods to be delivered F.O.B..ccocoooccei v i, i oo —nconseonmprenonsaserasese weeks

Telegraphic Adress ..........
Telephone Exchange & No. .

Supply and delivery to be made in accordance with attached General and Technical Conditions, particular Speci-
fication, Lists or Drawings, etc., and the provisions stipulated above, which I we have carefully perused and duly noted.
Quotations wlich embody delivery date AT WORKS cannot be considered.

ST coernoosorreorrrerrrroeeon ooorooeoconoenoot: -

o
]

"IOPUSY, JO TLIOJ
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190 Invoice for the ¥nglish Colonies.
10. Consular Invoice.

Place and Date Hagen (Wesiph ), October st 7930.
sStae  ~INVOICE of Enamel Ware consigned
general by Deut & Moser of Hagen (Westph.)
palureor o Richter & Bull of London
goods. tobe shipped pers s. *HAMBURG?”, 10th October, 1930 from Hamburg

Order Nr 6072/S B.
- Current :
domesiic
values inf
currency ol - Gejling Price
Coustry | Marle 210 | QUANTITY AND DESCRIPTION eXPorE | to Purchaser.
of numbers on‘ OF GOODS (see pars 3
Origin packages and 4 of
| certificate.)
at |Amount at | Amount.
F A RM| RM Il.<>‘ll.|£ Sterling
Germany 12[1) |I = I case, 150 kos grossw.

86 kos netw.,

K A 84 kos netnetw.,
78X 78X 112 cm,
Cape Gown containing:

1/2  |700nly Stew Pans 18cm bluejwhitel2.05143.502.05|€ 7. 3, 6.

70 . . 20. . . 1245171 50245 . 8.11. 6.

2 = 1 case, 100 kos grossw.,

50 kos netw.,

48 kos netnetw.,
73X 78X113 cm,

containing:
36 only Jugs 17 cm white 4.80172.804.50 . 8.12.10.
2 . . 20 . . 6.50 78. 6.50) . 3.18.—.
565.80); £28. 510,
less 70% Discount ! . 19.16. 1.
A
less 5% Discount less|367.77| .— &8 6.
*65%,198.03, £ 8. 1 3.
Total Weight - plus 7%2% for Pading ;_g g §
e R . .13, 5.
250 kos grossw. ﬂé)llt'fflemll?lfbg;;altrzn sg;rgﬁhandel Free Hamburg

Enumerate the following charges and state whether each amount has been included in or

excluded from the above current domestic value :

lamount in currencyl PP
of exporting country.| State if included

1. Cartage to rail and.or to docks ... .. e RM. 285 excluded
2. Inland freight (rail or canal) and other charges to the

dock area, including inland insurance ... ... . . 1375 included
3. Labhour in packing the goous into outside packages w 340 excluded
4. Vatue of outside packages o P -
5. Ifthe goods are subject to any charge by way of royalties

State full particulars of Royalties below:—

+When goads are shipped “on consignment’” that fact should be indicated in the column headed
~Selling Price to Purchaser*, and the Current Domestic Value inserted in the column provided for

that purpose, as in the case of ordinary sales.
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Back of the Consular Invoice.

Combined Certificate of Value and Origin.

L (1) Heinrich Wissmann, Chief Clerk
of (2) Deut & Moser
of (3)  Hagen (Westph.)
manufacturer/supplier of the goods enumerated in this invoice amounting to £8.73.5.iereby declare

that 1 (4) have the authority to make and sign this certificate on behalf of the aforesaid
manufacturer/supplier and that I have the means of knowing and do hereby cerlify as follows:

VALUE.

1. That this invoice is in all respects correct and contains a true and full statement of
the price actually paid or to be paid for the said goods, and the actual quantity thereof.

2. That no different invoice of the goods mentioned in the said invoice has been or
will be furnished to anyone; and that no arrangements or understanding affecting the pur-
chase price of the said goods has been or will be made or entered into between the said
exporter and purchaser, ar by anyone on behalf of either of them either by way of discount,
rebale, compensation, or in any nanner whatever other than as fully shown on this invoice.
or as follows (5) B Sl [ OSSN

3. That the domestic values shown in the column headed “Current Domestic Values®
are those at which the above mentioned firm or company would be prepared to supply to
any purchascr for home consumption in the country of exportation and at the date of expor-
tation identically siniilar goods in the usunal wholesale quantities, at (6) port of sh. subject to
nil per cent cash discount, and that such values include/exclude the cost of outside packages.
if any, in which the goods are sold in such country for domestic consumption.

4. That the said domestic value includes any daty leviable in respect of the gouds
before they are delivered for home consumption, and that on exportation a drawback or
remission of duty amounting to nil has been/will be allowed by the revenue anthorities in
the country of exportation.

ORIGIN.
Delete whichever of 5 (a) or 5 (b) is not applicable. If 5 (a) is used deiete 6 and 7. If 5(b,
is used insect required particulars in 6 and 7

5. (a) That every article mentioned in 5. (b) That evefy article mentioned in
the said invoice has been wholly produced the said invoice has Dbeen either wholly
or manufactured in (7) Germanu or partially produced or manufactured in

0}

6. As regards those articles only partially produced or manufactured in (7)
(a) That the final process or processes of manufacture have been performed in that
country.
(b) That the expenditure in material produced in (7)
and/or labour performed in (7) calculated subject
to qualifications hereunder. in each and every article is not less than one-fourth
of the factory or works costs of such article in its finished state (See Nole helow.)

7. That in the calculation of such proportion of produce or labour of the (8
none of the following items has been included or considered
“Manufacturer’s profit or remuneration of any trader, agent, broker, or other person
“dealing in the articles in their finished condition: royalties: cost of outside
“packages or any cost of packing the goods thereinto; any cost of conveying.
“insuring, or shipping the goods subsequent to their manufacture.™

NOTE. — In the case of goods which have at some stage entered into the commerce of,
or undergone a process of manufacture in a foreign country, only that labour and material
which is expended on or added to the goods after their return to the United Kingdom shail
be regarded as the produce or manufacture of the United Kingdom in calculating the propor-
tion of United Kingdomn labour and material in the factory or works cost of the finished article.

Flagen (Westph.). this Ist Day aof October 1930.

signatre: Seinrich ‘Wissmann

Witness: fRudolf es’ommerfeld

1. Here insert Manager, Chief, Clerk, or as 5. Here insert particulars of any special ar-
the case may be. rangement.
:.;. Here insert mame of firm or company. 6. Here insert
3. Here insert name of city or country T shi .
4 MTHexcialitibamidlbe omitted whre the port of shipment".
manufacturer or supplier himself signs the - Insert name of country.
Certificate. 8. Insert name of country.

“warehouse*. “factory”, or

-~
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PEAGH'S WAREHOUSE

TR AR RO
DO NOT MISS THIS
SPECIAL OFFER.

250 DAMASK CLOTHS,

Slightly Imperfect, assorted

sizes, at about ONE HALF
THE USUAL PRICE.

Also a quantity of SLIGHTLY
IMPERFECT SERVIETTES,
Remnants of Diaper, Tea
Towelling, Huckaback
Towelling, Linen, and other
oddments.

1,500 yards CREME CASE-
MENT CLOTH, good qua-
lity, 30 in. wide. 1/1 per yd.,
usal price 1/11; 48 in. wide,
1/11Y2 per yd., usual price 2/11.

40/- PARCEL 40-

If Costumers are unable to
call, we can send a Parcel
containing a good assortment of
the above for 40f/- CARRIAGE
PAID.

All Post Orders taken in rotation.
Cash refunded if received too late
or goods not approved.

SAMUELPEACH&SONS

(Opposite Castle Entrance.)
NOTTINGHAM.

}
z
|

TELEPHONE 495X.

G. 0. DARBY

China and Gloss

___30'__
MARKET STREET

Asparagus Dishes
and Plates.

Strawberry Dishes.
Salad Bowls.
Cress Dishes. Ice Pails.

Candlesticks of all kinds.

TENDERS.

CITY OF NOTTINGHAM.

THE Works and Ways Committee
invite TENDERS for HAULAGE
of 1,000 tons of Tarred Macadam from
the Eastcroft Depot London-road, to
Hucknall-road, between Herbert-road
and Perry-road.

Forms of Tender may be obtained
on application to the City Engineer,
Guildhall, Nottingham.

The usual conditions of Corpo-
ration Contracts will apply as to the
payment of the standard rate of
wages &c.

Tenders in the official envelope
must be sent in not later than noon
on Wednesday 1st June.

Elliott-Koch B 13
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SHIPPING NOTICES.

\WHITE STAR LINE.

ROYAL & UNITED STATES
MAIL STEAMERS.

S. S. MAJESTIC (Building)
56000 Tons.

The Largest Steamer in the World.
Passenger and Cargo Sailings.
SOUTHAMPTON & CHERBOURG
TO NEW YORK

#Finnland Fri., June 3 *Zeeland
Fri. June 17
*Kroonland Fri. June 10 AdriaticWed.,
June 22
Olympic Wed,, June 15 *Lappland
Fri. July 1

Red Star Line steamer — Passenger only.
LIVERPOOL & QUEENSTOWN
TO NEW YORK
Cedric..... Sat., May 28 *Irishman Sat.,
June 18 *Manhattan Sat, June 4
Cedric..... Sat. June 25 Celtic..... Sat.,
June 11 *Welshman Sat July 2
#*Direct— Cargo only
LIVERPOOL & QUEENSTOWN
TO PHILADELPHIA
Haverford Wed., June 22
Haverford Wed , July 27

LIVERPOOL & QUEENSTOWN
TO BOSTON.
Sailings later.
GENOA & NAPLES to BOSTON
& NEW YORK
Cedric. .. Leaves Genoa June 14—
Naples June 17, Cancpic . ... Leaves
Genoa July 12—Naples July 15

WHITE STAR-DOMINION
LINE TO CANADA
LIVERPOOL TO QUEBEC

& MONTREAL.
Megantic Sat., June 4 *City of London
Fri., June 16
Vedic.... Tues, June 7 Canada... Sat.,
June 18

*Ellermann Wilson Line steamer.

For further parliculars apply White Star
Line, Liverpool, Southampton, Bristol;
Union Chambers, 63, Temple Row, Birming-
ham; London: 1. Cockspur Street, S. W. 1,
and 38. Leadenhall Sireet, E. C. 3 or fo
Local Agents.

~ THEATRES.
THEATRE ROYAL.

To-night at 7

MONDAY, MAY 23rd. for
SIX NIGHTS at 7.

CHARLES B. COCHRAL &
WILLIAM A. BRADY

Present
“THE MAN WHO CAME BACK™.
Direct from the New Oxford Theatre
London.

MONDAY, MAY 30th. for
SIX NIGHTS at 7.

NEVILL GRAHAM will present a
New Comic Opera
“PERI: THE SLAVE OF LOVE.”
The Company includes—

SINCLAIR COTTER, M. KLIT-
GAARDE, FRANK WOOD, COLIN
COOP, BERNARD KNOWLEFS,
WINIFREDROMA, WINIFREDHAKE,
ZOE CORNER and ROSEVA
SKELTON.

Box Office at Theatre all day from 11.
Phone 700.

OTTINGHAM
REPERTORY THEATRE.

SHAKESPEARE BIRTHDAY
FESTIVAL.

Last Week.

TO-DAY at2 and 7 and followingWeek.
“THE MERRY WIVES OF WINDSOR"
Theatre Box Office 9— 9.
Telephone 5578/9.

Town Box Office, Foulds',
Chapel Bar, 10-4.

The English and Australian Test Match
teams have accepted Mrs. Edward Compton’s
jnvitation to witness the performance of
“The Merry Wives of Windsor”” on Monday
next. =



V ocabulary.

VOCABULARY.

Dorbemerkungen.

¢t. Die phonetifcbe Eantbeseichnung befindet fih am Schluf des Budpes.
2. Der Uusipradjebeseidinung ijt juarunde geleat: leuenglifdyes
Uusfpradymoérterbud von Dr. Il Ul Arnold Sdirder, ordentl. Pro-
feflor an der MUniverfitiit ¥Holn, Keidelberg, Carl Wintexr's Univerjitits-

budyhandlung.

3. Die Sdyreibweife der auf ,our* endigenden IDorter wird verfchieden

gehandbabt.

Die Screibweife nor* ift jest in England fehr gebrdudlid,

in Umerifa ift fie allgemein iiblid). Die nemeren IDorterbiicher {dyreiben
wo()r<. So ift in ﬁbereinftimmung mit Sdiréer audy in diefem Worter-

verzeihnid gefdyrieben.
dung ,0r% gemwdbit.

A.

to abandon sbz ndsn veriajjen

to abbreviate sbrivi-¢’t abfiirjen

abbreviation sbrivi-¢* $on UbFiir3ung

to abide sbai'd (abode) verweilen

ability sbi'liti $abigPeit

able &°bl fahig

abnormal &bnd rmal abnormal

aboard 263 «d an Bord

abode 2b7°'d Uufenthalt

to abound sbau'nd reidlidh vor-
handen fein

about sbau’t um, ungefihr

to be about to bi sbau't tu im Be-
ariff fein

above sba’v oben, iiber

abrosd sbr3'd tm Uusland

absence #'bsons Ubwefenheit

absent from  bsant from abwefend
von

absolute, -ly a'tsslfjjut abfolnt,
vollig, durchaus

to absorb xbsd’4b auffangen, in
AUniprudy nehmen

to abstain @zbsré’’n abftehen von

ahsurd, -ly zbs3’4d abfurd, unge-
reimt

abundant sbe’ndont reidlidy

to abuse 5bji’'z mifbranden

to accede wksi'd beitreten, bewi-
ligen

3m Qext dageden ijt allgemein die abgefiirjte En-

to accentuate sksentjue’t betonen

to accept wkse'pt aPjeptieren, an-
nehmen

acceptability
nebmbarfert

acceptable zkse'ptab'l anuehmbar

acceptance zkse ptans Ubzept, AUn-
nahme

acceptor zkse'ptas Utzeptant

accident 2'ksidont lntall

to accompany oska’mponi begleiten

to accomplish ko mplid vollenden,
herbetrithren

to accord skd'«d bemilligen, ge-
wdbren

accordance zkd’«dons
mung

accordant
mend

according to skd3'rdip gemdf

account skaunt Reduung, Ubred)-
nung

account sale skau'nt set! Derfanfs.
rednung

aceountant skau ntant Kontofiihrer,
Budybalter

account-current oskaw'nt-ka'aant
Kontoforrent

to accredit zkre’dit beglanbigen

to acerue xkrie ermadyen

aceuracy @ kjurasi Genauigfeit

xkseptabi'liti  An-

flbereinfﬁm-

9kd'«dont fibereinftim-
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accurate, -ly #'kjurat genan

to accuse @kjn'z anflagen

achievement atdi'vmant Erreidung

acid &'sid Sdure

to acknowledze okno’lids aner-
fennen, beftditgen

acknowledgement skno'lidZment
Bejtdtigung

acquainted skwe 'ntid befanut, ver-
trant

to acquire skwai’sr erlangen

acre & kac Ucter, Norgen Landes

acrid z7Frid {darf, herb

across skro's onrdfrenzend, quer
durdy

act okt Tat

to act =kt handeln

act of God &kt 9v god hohere Gewalt

action #'kson Aft, Handlung

actual, -ly a'ktjusl aftnell, tat-
facdlidy

to add zd addieren, hinguffigen

addition &di'sn Uddition, Fnfak

additional 2d7'sonal weitere

address adre’s dreffe, Unfdrift

adequacy &'dikwssi Ungleichung,
GleidywertigFeit

adequate & 'dikwst angemefjen

to adhere xzdhi’« anhangen; genan
befolaen

to adject axdze'kt sufetien

adjective a'dziktiv Eigenfdafts-
wort

to adjust sdZa’st beridhtigen, an-
pafien

adjustment sdza’stmant Unpaffung

to administer admi'nistsc ver-
walten

administrator @dmi nistrettar Der-
walter

admirable z'dmirsb’l bewunderns-
wert

admission zdmi’$m Fnlafiung

to admit zdmi’t sulaffen

to adopt odo’pt annehmen

adornment add «unmont Shmuct

ad valorem ({at.) entry Werteinfubr

advance sdva'ns Sortfcdritt, Dor{dyu

to advance sdva'ns vorriicten

advancement sdva’nsment Sortfdyritt

advantage sdva ntids Dorteil

to take advantage of {id) bedienen

advantageous wdvontc* diss vorteil-
batt

advent &'dvent Unfunft

adventure adve'ntss+ Unfunft, Uben-
teuer

adverse z'dviss feindlich

advertisement @dva’.cizment offent-
liche Unzeige

to advertize (or -ise) &'dvsstaiz ine
ferieren :

advice advai’s Uvis, Rat

advisability advaizsbi'liti Ratfam-
Peit

advisable sdvaizsb"l ratfam

advisal advai’zol 2vis, litteilung

to advise advai'z avifieren, mit-
teilen

affair ofe’s Ungelegenheit

to affect #fe’kt beeinfluffen

affidavit zfide“vic {driftlide Er-
Blarung unter Eid

to affix sfi'ks anheften

to afford af5 .d darbieten, fidh leiften

affreightment sfré! tmant Befrad)-
tung

afloat ofIF°t auf dem Waffer

alter a'fta+ nad

afternoon & ftp«nan Lladmittag

afterwards a'fts«wa+dz nadyhex

again age'n wieder

against age'nst gegen

age e'dz lter

agency e*dzansi gentur

agent é*dzant Agent

ago 59¢° (2 months age) vor

to agree to agri’ juftimmen

agreeable og»7'2b'l angenebm

to be agreeable to juftimmen

agreement agri'mont Dereinbarung

aim é'm Biel, Vejtreben

air e« £nft

airtight &'7tait Inftoidit

alertness al7.dnes Wadfambeit,
Regfamfeit

alike slai'k gleid

all 51 alle

alliance slai’'ans Bund

to allot alo't suweifen

to allow alau’ erlanben, gewdhren

allowance slaw'ans Zlachlaf

allround &lrau'nd fiberall umber,
nmfaffend

almost &'Imcst faft

along slo'y entlang

alongside elo ysaid l&ngsfeit, Bord
an Bord

along with 3ungleid) mit

aloud slaw’'d lant

already alre’di {chon

alse 5'ls¢ andy

to alter 3'lta« &ndern

alternation zlts.né* Son Undernng,
Wedyfel

alternative zlt7’4nativ Wahl 3wi-
{dhen zwet Dingen

although 31d&" obwobl, obgleid

altogether 3ltuge’'da+ sufammen

always o’lwe'z immer
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to amnlgamate amz'lgsme't ver-
fdmelzen

amalgamation smzlgame son Hone
Zentrierung

American sme'rikan amerifanifd

ameng ama'y

amongst ama’yst

amount smau'nt Betrag

to amount smau’nt betragen

analogy snz'lodZi Dergleid)

to analyse (or -ize) #nslaiz ana-
Iyftexen

analysis ana'lisis Unalyfe

analytieal &nslitikal analytifd) (von
analysis Berlegung)

and snd und

animal z nimsl Tier

to announce snau ns_anfiindigen

anuoyance snoi’sns Urger, Storung

annnal @njusl einjibrige Pilanze

another sna’dss ein anderer

answer a'znss.+ Antwort

to anticipate aunti’sipet vorweg-
nehmen

in anticipation =ntisipe”son
vorans

I am anxious &'y(k)sas es lieat mir
fehr daran

any e'ni irgend

anyhody e'nibodi irgend jemand

anyhow e'nihaw iraendwie, anf jeden
Sall

anyone eniwan irgendetier

anything e‘nipiy irgend etwas

anything like e‘nipip laik irgend
etwas mie

anywhere enthwet irgendwo

apiece api's je Stiicd

to apologize (or -ise) apo’lodiaiz
fih entfchuldigen

apology apolodzi Ent{duldigung

apparel apa‘rsl Kleidung, Uus-
ftattung

apparent, -ly opérant anfdeinend

to appear spi'e fdeinen

appendix ape ndiks Unhang

to appertaiu zpade’n gehoren

applicable z'plikab’l anwendbar

application mplike*’son Bewerbung

to apply to aplai’ fid) wenden an,
fiy bejreben auf

to apply for splai’ fid) bewerben um

to appoint sp0i’nt ernennen

appointment spointmont Ernen-
nung

appreciable apri’jab’l {dhienswert

to appreciate opri'si-ett {dyiiten,
wiirdigen

to apprentice spre’ntis in die Lehre
aeben; s. fehrling

} unier, jwifden

im

to approach aspré'ts fid ndhern,
nahe bringen

appropriate apr& pri-e’t jugehirig

approval spraval Beifall

to approve of spri'v billigen

April e pril Upril

arbitrement arbi‘troment Entfdei-
duna, Dergleidy

arc ate Bogen

area &'ris Bejirf, Slide

Argentina 2'«dZmtains Araentinien

Argentine Republic a'«dzmtain
ripa'blik Argentinifdie Republif

argument &’«gjument Beweis ; Streit

to arise srai'z (arose, arisen) anf-
fteben, entitehen

arithmetical aripme'tiksl
metifd

to arouse srau'z wecfen, anfregen

to arrange sr¢*'n(d)? ordnen; fid
bemiiben

arrangement 32" n(d)Zmant Unord-
nung, Dergleid)

to arrest ore’st anfhalten; s. Seft-
halten

arrival arai'val Unfunft

to arrive arai'v anfommen

article a'wtiks7 Artitel, MWare

arlifleial a«dfi’$il Finjtlich

artistic a.zistik Phnftlerijch

as #z wie, da

to ascend asend auffteigen

to ascertain @sa.ue’n fejtjtellen, fih
erfundigen

ashore 2§53« an fand

to ask ask bitten, fragen

asparagus aspz ragss Sparael

aspect &’spekt Unblick

fo assert 2sé’.«¢ behaupten

to assess sse’s feftfetien, tarteren

assels & sefs Aftiva, Dermdaen, Be-
ftande

to assign asai’n Fuweifen; s. An-
gewiefener

to assist as1'st beifteben

assistance azsi’stons Beiftand

association as#si-¢" son Gefellfhaft,
Dereinigung

to assort sso’4t fortieren

to assume ssjiu'm amiehmen

assumption sse’mdm Anuahne

assurance 9si'rons Derfiderung

to assure 8%« verfichern

at xt bei

to attach st2'¢t3 beifiigen, verbinden

fo attack az'k attacfieren, an-
greifen

to attain st8'n erreidien

to attempt ste'mt verfudien; s. Der»

fudp

arith-
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to attend afe na begieiten, beiwohnen, |

befuchen (Narft), ,ermwarten” in
veraltet

attention ste’ndsn Uufmerffambeit

attorney o15".cni Anwalt

auction 5'k%n AUnfrion. Derfteige-
rung

audit 3'dit Redmunaspriifung

August 3'gast Unanft

Australasia dstrole*’s(;)s Unftral
afien, d. h. die Jnfeln i. S..O.
Ajiens

Ausirian 3’strion Siterreidifch

authoritative opo rite’t v autoritativ

authority opo riti Behorde

to authorize (ov -ise) 3'paraiz er-
midtigen

autumn 3'tom Herbijt

to avail 5061 niiien, benutzen

available evé”lab’l braudybar, giiltig

average Zvaredz 1. Auf{chlag (auf
die Sradyt), 2. Durdyichnitt

on an average durdydynittlich

averse st3.ts abgeneiat

to avoid svoi’d vermeiden

avoidance svoi’dans Dermeidung

to await swe''t erwarten

to awake swé’k (awoke, awoke)
ermachen

aware swé’4 gewahr

away swé” weg, fort.

back dak juriid; s. Riden, Riid-
feite

bacon be“kon Sped

bad bad {dledt

badly bz'dli {dledt, {chlimm (adv.)

bag bazg Sad

baker be*kos Bdder

balance bzlons Rilans, AUusgleidy,
Saldo, Wage

hale be*l Ballen

hallots ba"lot Wablfugein, Wak!

bank baznk Bank, Ufer

to bank baznk in die Banf legen

banker bz gkar Bantier

bank-note bz nk-nét Banfnote

bankrupt ba'pkrapt banferott

hankraptey ba'ykrapsi Banfrott

bave bé+ nackt

barge ba«dz Barfe

bark ba«k Borfe, Rinde

barley ba'«li Gerfte

barometer bazro'mitsx Barometer

barratry ba'ratri Betrug (Gum
Schaven eines Sdiffsbefisers)

to barter ba'.«to+ taujcen

to base on bé's griinden auf

basis be''sés (pi. bases bé-'siz) Bajis

to be bi fein

beaker bi'k.c Beder

to bear bz« (hore, borne) tragen

bearer bera.+ llberbringer

to beat bit (beat, beaten) fchlagen

to beat out bit aut ausichlagen

because biké'z weil

to become bika’m werden

beef bif Rindfleifd

hefore bifs'« vor, vorher

to beg beg bitten

I beg to send you id) geftatte mir,
Jhnen ju jenden

1 beg you to send me idy bitte Sie,
mir zu fenden

to begin bigi'n (began, begun) be-
ginnen, anfangen

on behalf bihad’f fiir, anftelle

to believe bili'v glauben

belligerent (or -ant) belddzarant
Erieafiihrend

to belong bilo'y gehoren

below bil¢ unten, unter

to bend bend (bent, bent) biegen

beneath binz’p unter

benefit be nifit Dorteil

to benefit be'nifit niien

to bequeath bikwi'p vermadyen

to bereave biri'v = to deprive
diprai'v berauben

bereavement bir3 vniant Beranbung,
Derluft

berry be'ri Beere

berth b5.4p Unterfunft; Unferplal

to berth bs.cp unterbringen

besides bisaidz auferdem, neben

best best befte

better be'tae beffer

between bitwi'n 3wifcen

bevel be'vil fdhrdg, {chief; s. Werk-
seug zum Winfelmeffen

beyond bijo'nd iiber hinaus

to bid bid (bade, bidden) bieten

bill bi Redmung, Wedfel, Gefet;

billet bi'let Kniippel

bill of exchange bil ov ekstie“n(d)Z
Wedfel

bill of lading bil ov le¥'diy abge-
Biirst B./L. Seejrachtbrief, Ko-
noffement

to bind baind (bound, bound)
binden

to bite bdait (bit, bitten) beifen

bitterness bi'tosnes Witterkeit

black blzk {dwars

to blame ble'm tadeln

blank blenk weifi; s. iete

blast-hole blast-h@l Blafelod)y (beim

Hodyofen)
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to bleach biits bleichen

bleacher bli'tsa« Bleidyer

to blel blot 16{den

blotting-paper blo'tiy pe* pst £6{dy)-
papter

blouse blanz Elufe

to blow bi¢ (blew, blown) blafen,
wehen

blae blu blan

hoard b3..d Bord

board mill b+d mil Niiihle 3ur Ber-
ftellung von Strohpapier fiir Der-
pactung

hoard of trustees trasti's Bevoll-
madtigten-Ansfduf

boat b5t Bootr

body bo’di XHorper
Rumpf (Sdyiff)

hold b¢ld tithn, {dyon, aroB

to bolt brlt riegeln; s. Riegel

bond bond Band; Obligation

bonded bo'ndid unter Follver-
fluf;

bond holder bo'nd hFlda+ Befizer
vont Mbligationen

to book buk bucen; s. Bud

bookkeeper bu'k-ki'ps+« Budhalter

bookkeeping bu k-ki piy Budphal-
tung

boot bat Dorteil, Fugabe; Stiefel

bhorn b3«n geboren

borne bi«n (von to bear) getragen

both bFp beide

both—and b5p —and fowohl — als
auch

bottom bo’tom Grund, Boden

bottomry bo’tamri Bodmerei

howl bl Sdiale, Sdhiiffel

box boks Haften, Schadytel

P. 0. box = Post Oifice box boks
Poftfach

hoy boi Hnabe

bracket bra kit Hlammer

brake bre'k Bremfe

braech bran(t)s Fweig, Gefdyiifts.
3ieiq

branch of business bran(f)s ov
biznes Fweigae|dydft

brass bras Meifing

brave bré'v brav, tapfer

to brave bre'v trogen

Brazil (or -sil) brzzi'l Brafilien

to break bre'k (broke, broken)
bredien

breakdown bré“kdaun Unfall, Fu-
fammenbrud,

brick brik Fiegelftein

hright brait hell

to bring briy (brought, brought)
bringen

Horperichaft,

to bring about briy abd't herber-
fiihren

brisk brisk lebhaft

Britain br¢ t’'n Britannien

brittle bri'¢’l briidyig

broad br5d breit

broker br¢'kss Hiafler

bronze bronz Bronie

brother bra‘ds+ Broder

brought &r5¢ (von {o bring) ge-
bracyt

brown braun braun

brownish brau'ni§ braunlic

to bruise braz ermalmen

Brussels bra’sslz Briiffel

to build did (built, built) baven

bullder bi'lds.c Banmeifter, Urchiteft

building bi'ldip Bebiude

bulb balb Fwiebel. Knofle

burden bo'rd’n Biirde, Ladung

burette  fr;.) Xanndien mit Ansauf-
rohre

to burnba.c: (burnt, burnt) brennen

to burst bs.ust (burst, burst) ber-
ften, platien

to bury beri begraben

business biznes Gefchaft

busy bi'zi befgdftigt, tdtig

but bat aber

butcher bu'tso. Sdladyter, Mefger

butter ba’tsc BVntter

to buy bai (bought, bought) Faufen

buyer bai'sx Hiufer

by lai durd

by land bai lznd 3u £and

by means bai minz vermittels.

C.

to cable keb'l telegraphieren; s.
Habel

cablegram
peldre

to calculate ka'lkjulet Ealtulieren

calculation FkalkjuleYn Halfu-
lation

calender kaz'londs: Halender

calf kaf Halb

calico ka'liké Kalifo, Kattun

to call k31 rufen, nenmnen,
fpredyen

I can kazn id) Pann

canal kona’l Kanal

canal side factory am Kanal ge-
legene Sabrif

to cancel k#'ns’l annullieren, wider-

ket'b'lgram  Habelde-

Dor-~

rufen
cancellation Fkanssle”fon  Riid-
gingiamadung

candlestick kznd'lstik fendyter
canvas ka nvas Seaeltud
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capability kepebi'liti Sahigbeit

capacily kapa'siti Sdhigleit

capital kz'pitsl Kapital

captain ka2 ptin Kapitdn

capture kx'ptisr Gefangennahme

carbon ka'.«ban Koblenftoff

carbon copy kz'<bon ko'pi Pans-
fopie

carbonie ka«bo’nik Foblenjtoffhaltiq

carcase ka.kas Horper

card ka«d Harte

card-room kitd-rum Kartenrqum

care kec Sorgfalt

career ksri’« faufbahn

careful, -ly ke'«ful, -li forafdltia

cargo ka.gd Ladung

careless ke'.des {orglos, nadidfiig

carman ka'«man Suhrmann

carpenter ka.epantae Jimmermann

carriage kx'ridZ Transport, Frads

carriage forward unter fradtnad-
nabme

carriage paid ka'rids peld Sradpt
bezabit, fradytfrei

carried down kz'ri-id vorgetragen

carrier ka'ris. Spediteny

to carry ka'ri tragen

carrying capacity kz'ri-iy kapz'siti
Qraafahigfeit

to carry on a irade ka'ri on 2
tré‘d ein Gefdhdft betreiben

to carry out kz'ri ausfithren

cartage ka«tidZ Subrlobn

cartage branch Subrabteilung

cartel La .«sl, Lkaste'l Hartell

case ke's fall, Prozefi; Kifte

casement ke"smant Gefims

cash kz$ Kafja, bares Geld

cashier ks8i'e Kafjierer

cash book k#s5 buk Kaffenbudy

cask kask Sap

to cast kast (cast, cast) merfen,
dtelen

cast iron Zast ai'ain Gufeifen

castle %a's’l Sdylofi

to cast wp kast ap anfwerfen

casual ka'z(3)ual sufillig

catalogue kz'talog Katalog

10 catch kzts fangen

catch at aufareifen

category ka'tigori Kategorie

cattle ka’t’l Diely, Rinbder

to cause kdz verurfaden

caution ko'San Dorfidyt

to cease sis anfhiren

centre se’'nfo+ Jeutrum, Hiittelpunlt

century se'ntdari Jabrbundert

cerium si’«igm grauves MHietall

certain s7'.«tin et gewifjer

certaluly s¢'«tonli fiderhd

certificate sg.uti'fiket Bejdyeinigung,
Beugnis

to certify s5'wtifai befdpeinigen

chain tsz°n Kette

chamber t3z*'mbss Hammer

chance ¢sans Gelegenbeit

to change t3e'n(d)z dndern, wedfeln

to change to (into) tsen(d)é tu
fidy verwandeln in

character Lz 'rxkisc Charafter

charcoal ¢33 «kal Bolztohle

to charge tsacdz beredymen, belaften

charge tsa.«d? Hojten, Belajtung

to have charge of tu hev t§ad#
ov beauffidtigen

Charles tsa«dz Harf

to charter ¢33 .«t2.¢ verchartern, ver-
mieten (Sdnff)

chartered t33.itirid privilegiert

charterer 252 «tora (of the vessel)
Dermieter, Befradyter

charterparty tsa «ta.cpa.cti Dermie-
tunasvertrag, Sdiffsfrachtbricf

cheap tsip billig

to check tsek anfhalten, Pontrol-
[ieren ; s. Komtrolle

cheese isiz Kafe

chemical ke'mikal demifdy; s. dyem.
Stoff

cheque tsek Sded

chest #3est Kijte

chiefl t5if Banpt, Buptling

chiefly t3'fii hanptjadlich

child (pl. -ren) tgaild (pl. t5'ldron)
Hind

china tsai'ns Porjellan

to choose fsuz (chose, chosen)
wdhlen

choiee tsoés IDabl

choice shades tsois sg'ds bejonders
{dyone Sarben

christian kri'stian drijtlicy

christmas kri’smas eihnadyten

churn ts74n Butterfaf

cigarette paper si'gare’t pe*pas Ji-
garettenpapier

circular s7'<kjuls« Firfular, Rund-
{dyreiben

to circulate ss'wijule't jirfulieren,
umlaufen

circumstznce s5'tkamstzns Umftand

citation saite”san Dorladung

city si'ti (grofie) Stadt

civilisation sivilaisg® san Bivilifation

(o civilize (or -ise) si'vilaiz 3ivili-
fieren

claim Zkle'm Sorderung, Unfprud,
Befdhwerde

to claim Kkle'm reflamieren, fordern

class Klas Klaffe, 2xt
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classilication Fklzsifike® Son Klafji-
fiyierung, Einteilung

clause kl3z Klanfel, Redewendung,
Saf

clay kle* Ton, Lehmerde

clean Elin rein

to clean klin reinigen

clear kliv Plar

to clear (at eustoms) k7. verjollen

clearance kiv'vans Derjollung

clearing house kli'riyy haus 2b-
rechnungsitelle

clerical error kle'rikal e'ra. Sdreib-
febler

clerk kla«k Gehilfe, Kommis

chief clerk t3°f kla«k Bauptaehilfe,
Profurijt

client klai’snt Klient, Kunde

to cling kliy (clung, clung) feft
anhdngen

close to kigz nahe bei

close kigz Beendigung, Schluf

to close kilFz jumachen, fdlicgen

closely klosli genan

cloth kls} @Tudy

cloths kispz (pl.) Tucbe

clothes klFdz Kledungsitiicke

clothing material k5 dig mats'rial
Kletdnmgsitoff

cloud Elaud olfe

coal k&l Hobl, Steinfohle

to coal k&l Kohlen einnelmen

coarse kj.s derb, grob

coastal trade k&'stsl tre’d Kiljten-
handel

coastwise ki stwaiz Fiiftenweife

code k7d Kode, Telegraphenidliiffel

coffee ko’fi Kaffee

¢0il koil Rolle (Tan, Drabt ufmw.)

to coin koin miinjen; s. Niiinge

coke k&k HKofs

cold rolled kzld »&'ld falt gewalst

collapse kolz'ps Fufammenbrnd

collar ko'ls. Kragen

collateral kols'taral Sammel-

to collect kole'kt fammeln

collection Fkole'kson  Sammlung,
Ewmnziehung von Geldern

collision %oli'Zm Kollifion, Fufam-
menftof

colony ko'lani Kolonie

column ko’'lam Spalte (Budf.)

colo(u)r ka'lac Sarbe

colo(u)red ka’ls«d farbig, gefdrbt

Cologne kold’'n HKoin

to eomb kFm tdmmen

combination kombiné'’Ssn Derbin-
dung

to combine kombai'n vereinigen;
s. Dereinigung

combustion boat komla'stéon bt
Derbrennungsboot (Porjellangeftip
fiit dyem. Fwedcke)

to come kam (came, come) Fom-
men

to come of age kam ov 2'dZ miindig
werden

command koma'nd Befehl, Auftrag

to command koma'nd befehlen

to ecommend Eome'nd empfehlen

commeree ko mais Huandel

commercial koms'453l 3um Bandel
gehorig, tanrmdunijch

commission komi'smn Kommiffion,
Dergfitung, Provifion

on commission komi'$mn fiir fremde
Rechnnna

to commit komi't {idy begeben

committee komi'ti Komiiee

eommodity komo'diti Bequemlid:-
feit; Ware

common ko 'man gemetnfam

commouly ko’monli gewdhulich

commonplace ko'manple’s Gemein-
plat;, alltdgly

communal kowmju'nal gemeinfam

communication kowmjunike’ san Der-
binduna

community komja'niti Gemeinjchaft

company ka'mpsri Kompagnte, Ge-
felljchart

comparation kompore’son | Der-

comparison kompa'rison [ gleich

comparative komps'rativ verbilt
nismdfa; s. Komparativ

to compare kompesr vergleidien

to compel kompe'l jwingen

to compensate ko’mpanse’t erfegen

to compete kompi't Fonfurrieren

competition kompiti'son Niitbewers
bung, Konfurrens

competitive kompe'titiv FonFurrie-
rend

compilation kompile*’son Samm-
lung, 2Unhinfung, Aufitellung

to compile kompai'l fammeln

to complain komplé“n fid) beflagen

complaint komple*nt Beidwerde

complete, -ly kompli't, kompli'tli
volljtdndig

to complete kompli't vollenden

complex ko mpleks Fompliziert, ju-
fammengefet;t; s. Kompler

in compliance with Eomplai'ans
in Hbereinftimmung mit

compliment ko'mpliment Empfeb-
lung

to comply with komplai’ entfpreden

to compose kompd'z jufammen-

feen
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composition kompozi'son Dergleid) |

compound kompaune Fufammen.
feung

to comprise komprai‘z in jid faffen,
einfchliefen

compromise ko myromaiz Dergleidy

compulsory kompa'lsiri jwangs-
lanfig

to concede kansi'd abtreten

concentration konsontré*sen Kon-
jentriernng

concern konsy'4n Honzern, Sirma

to conclude konlli'd {dliegen

condition kandi’3sn Bedingung, Hu-
ftand

to condole kond®@l Teilnahme be-
jenaen

condolence kondd lons @eilnahme

to confer konf3’. iibertragen

confidence ho'nfidans Dertranen

confidential, -ly konfide'nsal ver-
traulidy

confidently ko nfidantli suverficdhtlich

to confine konfai'n befdyrdnfen

to confirm Fkonfs.um befidtigen

confirmation konfotmé*‘san Leftd-
tiaung

conformity A konfd.miti
ftanonis, ubereinftimmung

to confuse kanfju'z vermengen, ver-
wirren

confusion kanfju'zsn Derwirrung

congestion kondze stjon Anhaufung

to connect konekt verbinden

connection kane'ksin Derbindung

consecutive konse kjutiv anfetnander
folgend

to consent konse'nt zuftimmen; s.
Bujtimmung

consequence ko'nsikwins Solae

consequently ko'nsikwentli folglid)

to comsider konsi'ds+ betradyten

considerable, -1y konsi'darsb’l be-
tracbtlich

consideration Fkonsidaré“son Be-
tracdytung, Hberlequng

to comnsign komnsai'n tonfigmeren,
richten an

consignee konsaini’ Empfénger

consigner konsai‘nar Ubjender

consignment konsainmont Koniig-
nation, Sendung

to consist of konsi'st beftehen aus

to consolidate konso'lidet Fonfoli-
dieren

cansols konso'ls Konfols, Ffonfoli-
dierte 2Inlcihen

consonant ko'nsonant Honfonant,
Ntitlant

conspicuous konspikjuss dentlicd

Einver-

constant ko nstant ftetia

Consiantinople konstzntind p'l
Honftantinopel

10 constitute ko'nstitjut beftehen

constitution konstilyii’ssm Derfaf-
fung

construction material konstra'kson
mati 7isl Vanmaterial

consnl ko'nsal Konful

consular ko'nsjuls+ Konfular.

to comsume kunsjii'm verbranden

consumer konsjii'mat Derbrauder,
Kunde

consumption Lonsa’mpian Derbrand

contact ko'ntzkt Houtaft, Beriih-
rung

to contain konte*'n enthalten

to comtemplate ko'ntemples iiber-
legen, gedenfen, beabfidhtigen

to contend konte'nd behaupten

contents konte'nts Inbalt

continent ko'ntinont Sejtland

continnance kanii'njuans Sortdaner

to continue konti‘nju fortfehen

contraband ko'ntrabznd Kontra-
banbe

contract kontra'kt Kontraft, Der=
trag

contraclor kontre kis.
nebmer, fLieferer

contrary ko'ntrari oegen

to contrast lkonira’st gegeniiber-
ftellen

contribution Fkontribjuson
fhlag, Beitrag

to control kontr&'1 fomrollieren

controversy ko'ntrovassi Streit-
frage, Streit

convenience konvinions Bequem-
lidhFeit, SdhicBlichPeit

as a matter of convenience Lon-
vi’nians der Ordnung halber

convenient konvinimt paffend

conversation konva4sé*son Huter-
baltung

conversion
lung

to convert konys’.i vermandeln

convertible konvs.utib’l ummwandel-
bar

to convey kanve” mitteilen, befdr-
dernt, iiberbringen

conveyance kanve''sns Beforderung

to cool kul abtiiblen

cooperative ko psrativ sufammen-
wirbend ; genoffenfdaftlic

copper ko'ps+ Kupfer

copy ko'pi Kopie, Ubfdrift

to copy ko’pi fopieren, abfdyreibei

copy-right ko pi-rait Derlagsredit

Hnter-

Anf-

kones'wgan  Hmmwand-
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corporation kdupare”son Kérper-
fdyaft

correct korekt richtig

to correct kore'kt verbeffern

correctness kore'kinas RidptigPeit

correspondence korispo ndans
Schriftwedyfel

correspondent korispo'ndant Ge-
fchéftsfrennd, Korrefpondent

cost kost Woften

to cost kost foften

cotton ko't'n Banmwolle

I could kud i) fonnte, Fonnte

council kau'nsil Rat

to count kaunt rechnen, jdhlen

countermart Gegenmarft

country ka'niri fand

county kau'nti Grafidaft

coupon kot pon, kupd’ Ubfdnitt

courier ku'rise Eilbote

in due course ko’4s rechtzeitig

in the course of ko'us im faufe
von

of course natitrlich

conrt k3'at Hof; Gerichtshof

courteous, -ly k3'«téss hoflich

courtesy ko'utisi BDoflihPeit, Ge-
falligkeit

Court of Appeal ko' ov api'l Be-
rufungsgericht

to cover ka'vae bededen; s. Brief-
nmidlag

covering letter ka'variy le'tos Be-
gleitbrief

cow kau Knh

craft kraft Kunft, £ift, Bandwerf

craft kraft fahrzeng, Boot

cream krim (Kreme), Rahm, Sahne

to create kri-é*'t {chaffen

creation kri-8" ssn Schopfung ; Schai-

fung

to credit kre'dit Treditieren, er-
fennen

credit note kre'dit ndt Kreditnote

creditor kre'dita+ ®laubiger

cress kres Krefje

crew kru Sdar; Sdiffsmannfdaft

to cripple kri'p’l verfriippeln, l&h-
mert

criticism kri'tisiz’m Kritif

crop krop Grute

to cross kros freuzen

crossbred wool Mifjdywolle

crucible kra'sib’l Schmelstieqel

crucible cast steel kast stzl Giegel-

gufiitahl

to crush kraes zermalmen

cube kjub ubus, fechsfeitiger
Wiirfel

cenff kaf Man{dette

to cultivate ka’ltive’t Eultivieren,
3iehen

cumbersome ka'mbsrsom befchwer-
lichy

curd %s.d geronnene Niildy, Quarf

currency ka'ronsi Kurs, Wert,
Wdéhrung; Bargeld

currencies (pl ) Geldwerte, IDahrung

current ka’ront laufend, jetiig

to curtail Zs.«e”’l verfitrzen, ab-
Fiirzen

curtain k5.’'n Dorhang

custodian kast#'disn Biiter

custody ka’stadi Bewadung

custom ka'stam Gebrand), Gewoln-
heit, Sitte, Boll

customary ka’stamari iiblid

customer ka'stamas Kunde

custom house ka'stam haus Follamt

customs ka’stams Folle, Follbehorde

customs’ duties dju'tis Folie, FHoll-
abgaben

to cut kat {queiden

cutlery ka'tlari Neffermwaren

to cut prices very fine Dreife fehr
fcharf berechnen

cutting ko’tiy Ubfdmitt, Stiick

cylinder si'linds.c Fylinder.

D.
daily de”'li taglidy
damask dz'mask Damait
damage da'medZ Scaden
to damage dz'medZ {dddigen
dame de'm (trani.) Dame
damp dazmp feudyt
Danish deé*'nis daniidy
daring de''riy waghalfig
dark da«k: dunfel
date dét Datum
to date de't datieren
day dé* Qag
to-day tode¥’, tude’’ hente
day-book dé*’buk Tagebudy
dead ded tot
deal dil Teil
to deal dil (dealt, dealt) teilen,
handeln
to be dealt in delt gehandelt werden
dear di« tener, lieb
death dep Tod
debate dibé’’t Debatte
debenture de’bentju+ Schuldidiein
to debit de’bit debitieren, belafter.
debt det Schuld
debtor de’tox Schuldner
decade de'kad Defade, je jebn
to decease disi’s fterben
to decide disaz’d entficheiden
decision disi'3an Enticeidung
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to decline diklai’n fenfen, ablehnen;
s. Preisfenfung

decoration deksr2”%m Derjierung,
SchmucE

to decrease dikri's abnelymen; s.
AUbnahme

decree dikri’ Befding

to deduct dide’kt abjiehen

deed did Tat, Urfunde, Dertrag

to deem dim eradjten

deep dip tief

deer (pl. deer) dis Iild (Tier)

to defalcate di'fzlke®t abidyneiden,
veruntrenen

default dif3’lt verfehlen

defendant dife'ndont verteidigend;
der Beflagte

to defer payment difs'e pet'mont
Aahlung binausidyieben

deficiency difi’Somsi Seblbetrag

to detine difai'n beftimmen, erfldren

definite de'finit definitiv, beftimmt

definition defini’son Begriffsbeftim-
mung

to deflate difié'’t abflauen

deflation difie* ssn Deflation, Ab-
flauung

degree digri” Grad

to delay dile’’ veryogern; s. Der-
36gerung

to delete dili’t tilgen, ausIB]’Qeu

delicate de'liket fein, lecker, hoflidy

to deliver dili'var liefern, abliefern

delivery dili'vsri Ublieferung

to demand dima'nd fordern; s. Sor-
dernng

democracy dimo'krasi DemoFratie

to demonstrate dimo'nstre’s de-
monitrieren, jeigen

demurrage diny'ridz £iegegeld

Denmark de'nma+k Danemarf

to denote dinc’t bezeidnen

to deny dinai leugnen

to depart dipa'st abreifen, abfahren

department dipastmant Ubteilung

departure dipa’«tsse Ubfahrt. b
werdyung

dependent wpon dipe'ndant apo’n
abhdngig von

to deposit dipo’zit bhinterlegen; s.
Binteilegung

to depreciate dipri’si-e’t entwerten

depreciation diprisi-e“son  Ent-
wertung

depression dipre'son  Xliedergang,
Flauheit

to descend dise'nd berabiteigen

to describe diskrai'd bejdyreiben

description diskripion  Befdrei-
bung, Art

to desert dizs4t vejertieren

de-erter dizo'stsz Defertenr

desertion diza'4son Defertion

to deserve dizs’4v perdienen

desizn dizai'n, disai'n
Ninfter, Entwnrf

to design disai’n beftimmen, be-
jeichnen

to designnte de’signe’t beseidimen

desirable dizai'rab'l wiinjdenswert

to desire dizai’s. wiinjden

to ‘despatch dispz't§ abfertigen;
s. Ubterrigung

Deffiu,

destination destine*’son  Beftim-
mun

detailed dite*’ld detailliert, in aflen
Gnzelheiten

details dite*’ls Einzelbeiten

to detain dite”n juriichalten

detainment dite’nmont Fusiichal-
tung AUnfhaltung

detention dite'nson Furiichaltung

to deteriorate duti'riare’t verfdylim.
inern

determinable dity.cminab’l beftimm-
bar

determination ditsimine"3sn Ent-
fcbeidung

to determine dits'«min beftimmen

to develop dive'lop entwickeln

development diwe lapmont Entwick-
fnng

to deviate die'vi-¢®# abweiden

deviation divi-¢”$mn Ubwerdung

to devise divai'z entwerfen

to devote diod’t weihen, widmen

devotion diwd”’son Ergebung, Eifer

diaper da:'spa+ geblumte, gemufterte
feinmano

dice (pl.) dais Wiirfel

to dictate dikrer’t diftieren

die daé 1. Wiirfel, 2. UTiinjftenpel

dies (pl.) dai'sz Miinzfteinpel

to die dai iterben

to differ from di'fos fidy unter-
jdyeiden von

difference di'farans Unterfdhied

different di'foront verfdyieden

ditfieult di'fikalt {dwierig

difficulty di'fikalti Sdywierigfeit

to dig dig graben

dilemma dile'ms Dileinma, Klemme

delivered to my warehouse dili’-
va4d frei Daus

dimension dime’nfan Ausdehtiung

diminished dimi'nisd vermindert

director dire'ktsc DireFtor

dirt dort Sdymut

dirty do’.ti {dinutiig

disndvantage disedva ntids Liadhteil



disagreeable disagri’ab’l unange-
nehm
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to do dii (did, done) tun
dock dok Doct
dock charge dok tsa+di erjt.

to disappear disopi’s verfdhwinden

to disappoint disspoént enttdnfdyen,
vereiteln

disappointment disapoi ntmant Ent-
taujdyung, Miglingen

to discharge (a cargo) disisa'«dz
[8{dhent (etne Ladung)

disciplinarian disipline’rian  anf
QOronung baltend

to disclose disklo”z cnthiillen, ent-
decfen

discontent diskonte'nt nunjufrieden ;
s. Unzufriedenheit

discount diskau'nt Stonto, Disfont

to discount diskau'nt disfontieren

discount rate Disfontiaty

to discover diskava. entdecfen

discrepancy diskre pensi  lnter-
fdyred

to discuss diska's befpredien

dish dis Sdyii|fel

to dishono(u)r dizo'nas widt ein-
[3fen

disinterested disi nforestid uneigen-
niitjtg

dismay disme' Enttdnfdung

to dismiss dismi’s entlafjen, juriic.
weifen

to disown dizd'n nidit anerfennen

dispatch = despateh dispz'ts 2Ab-
fertiqung

to dispense dispens austeilen, ent-
bebren, versidjten

dispesal dispc'zal Derfiigung

to dizpose of disp#’z verfiigen iiber

disproportionate dispropd’tsonc't
in fetnem Derhdltnis ftehend

dispute dispju't Streit

to dispute dispyii’t ftreiten

distant d#’stont entfernt

distiller disti’ls« Deftillatenr

distinet, -1y diste'pkt _nterfchieden,
verjdjieden

1o distinguish disti’ygwis unter-
fcyeiden, fich auszeichnen

distinguishable disti‘ygwissl’l be-
merfensmwert

to distribute disiri'bjiz verteilen

district di'strikt BejirP

distributable distri’bjuisb’l verieil-
bar

to disturb dists'4b zerftoren

disturbance dista'rbons Uurnbe,
Storuiig

to divide divai'd teilen

dividend di'vidand Dividend; Divi-
dende

divider divai'dac Divifor, Teiler

oebiile

doctrine do'Zitrin Sehre

document do'kjumsnt DoFument

documentary bill dokjume ntari bil
dofumentierter Wedifel

domestic dome'stik hiuslidy

dominion dowi'nisn £and, Gebiet

door do+ Tiic

doth dop = alte Sorm filx does tut

to double da'¥’l verdoppeln. adj.
doppelt

to doubt daut jweifeln; s. Fweifel

doubtful daw'tfil jwerfelhaft

dowit daun hinab

downwards dau nivstdz abwarts

dozen dda’z’n Dutiend

draft draft Cratte; Tiefgang

to drag drazg jiehen

to drain oft dré'n abjiehen, ab-
Iaffen

to draw dr3 (drew, drawn) jiehen,
trafjieren

to draw attention to dro @te’'ndom
Aufmerffamebeit lenfen aur

drawhack dro'bxk Furiitsiehuua;
suriicdgezahlter Zoll

drawee dro-i Bejogener

drawer dro’s« 2usiteller

drawings dr3’iys Eninahme

to driuk drigk (drank, drunk)
trinfen

to drive draiv (drove, driven)
treiben, fithren

to droop drap fallen

to drop drop fallen laffen

due dju fallig, rechtjeitic

to be due to jurficEyuyiihren fein anf

dues djus Ubgaben

dull dal flan, matt

duly dja’'ls qeborig,
feinerseit

dumping da'mpip unlanteres Ge-
fcbdftsuebaren

duplicate dju'plike't Duplifat, Ab-
fdyrift

to duplicate dji'plike't verdoppeln

duplicating machine dji'plike'tiy
masi’n Dervtelfdltignnasmafdyine

durability dyivabitité Daunerhaftig-
feit

duration djure®son Daner

during dja'rip wibrend

duty dju'ti Pflidt, Foll, Stener

to dry drai froctnen

to dye dai farben

dyer dai'a.« fdarber

dyestoft dai’stef Sarbitoff

regelmdfia,
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E.

each i3 jeder

each ome 3 wan jeder

early 7.l {riih, bald

to earmark trmak mit Obren-
seichent verfehen, fennseichnen

t0 earn J.n verdienen

earth 54p Erde

to ease 2z erleiditern

east 7si Often

Easter #'sta« Oftern

eastern z'sto.m Sitlidh

easy, -ily #'zi leidit, ruhig

to eat zt (ate, eaten) efjen

echo e’k Edo

economist iko'nomist Dolfswirt-
{dbaftler

economy iko’nomi Dolfswittid)aft

edge ed? Rand

editor e'dito« Berausgeber

to educate ¢'djukett erziehen

education edjuké*$on  Eriiebung,
Ausbildung

Edward e/dwa:d Eduard

to effect ife’kt bewirfen, ansfiibren

effective ife ktiv mirffam

effectually ife'ktsusli tatfadylich

effort ¢'fa«t Unftrengung

e. g. — excempli gratia =
instance ;. B.

egg eg Ei —

Egypt 7dzipt Uaypten

Egyptian id2i'pSan Gayptifd)

eight, eighth e%, etp adit, der adite

either — or ai’ds. entweder — oder

to elapse da'ps entgleifen, ver-
aehen

elastics 4@ stiks Gummibinder

eldest ¢’ldist altefte (in der Samilie)

electrical dle'kiriksl eleftriich

electroscrope ile'kiroskré'p Elef.
troffop

element ¢limont Element

to eliminate #li'minet heraus-
bringen, ausmerien

Elizabeth ili’zab;ﬁ Elifabeth

else els anders, fonft

elsewhere e’ls-hwé’r anderswo

embarassment imbae'rosmant aeld-
lidhe Sdhwierigleit

emergency ms'rdzmsi
Bufall, 2Tot

emphasis e'mfssis Lladbdorud

to emphasize (or -ise) e mfesaiz her-
vorheben, betonen

empire ¢'mpais+ Reid)

to employ imploi’ anwenden, he-
fhaftigen

to enable ing“b’l Fefdbigen

to enclose #nkiF’a einichliefen

for

Ereignis,

enclosure inkis zsc Einiage

to encourage inka'ridé ermutigen

encouragement inka'ridzmant Er-
mutigung

to end in end enden anf

to endeavo(u)r inde'vas fich be-
miithen

ending e'ndiy Endung

to endorse ind3’.cs indoffieren, tiber-
tragen

endorsement ind3 .csmomt 3udofja-
ment

to endow indau’ begaben

to endure indjit’4 dauern

enemy e'nimi Seind

to enforce info'4s 3wingen

enforceable nf3 4530’1 erywingbar

to engage ingé*’'dz verpfliditen, an-
nehmen

to engage in ingeds fid) befdyii=
tigen mit

engagemeut inge''dimont Cinftel-
Iung, Derpflidhtung

engineer endzZini-¢ 3ngenienr

engineering trade endzini’riy tred
Mafdyinenhandel

England i'ygland England

English i'ygli$ englifdy

Englishman ¢'yglisman Engldnder

to enjoy indzoi" fid) erfreuen

to enlarge inia’'«dZ erweitern

enormouy ¢nd 4mas enorm, bedentend

enough ina'f genng

to enquire énkwai's+ anfragen, fic
erfundigen

enquiry snkwai a4 2nfrage, Erfun-
dignung

to entail inte”’! 3u etwas fiihren,
verurfadyen

to enter e'ntsr eintreten, eintragen,
budyen

to entertain ents«fe”’n unterhalten

entire, -1y intai'’s¢ gan3

entirety dnfai'zati Dollftdndigfeit,
voller Umfang

to entitle intai't’l betiteln, bered-
tigen

entrauce entrans Cingang

to entrust éntra’st anvertrauen

entry entri Eintraaung, Budung

entry craft entri krdft €ingangs-
fahrzeug

envelope ¢nvslep Briefumidlag

equal 7'kwsl gleidy

equanimity ikugni'miti Gleidymitig-
teit

equitable kwitab’l billig, geredt,
entiprecdend

equivalent kwi'valont glewhybedeu-
tend; s. AUnsgleidy
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Ernest 5'unist Crnft

error ers4 Jrrtum

to escape eske''p entfommen

especially ispe'3sli befonders

essential ese’ndal wefentlidy

to establish {st2’blis  erridyten,
griinden

establishment ista’blismont
febung, iederlaffung

estale #sfe*'t Dermdgen

to esteem dsti'm adten; s. Udjitnng

estimate e’'stime’t Koftenanfdylag

estuary e'stjusri ermeiterter Flufj,
Miindung, Nleeresarm

Europe ja'rsp Europa

European jirspian europdifd)

to evade iwe'd entPommen,
weiden

to evaporate svz pari't verdampfen,
perdunj:en

evasion ive”Zon Uusfludyt

evasive ive”ziv ausweidend

even ¥’z felbft, fogar

event dve'nt Ereignis

in the event iwe'nt im Salle

eventually dve'ntsuali {dlieflidy

ever £vat je, jemals, immer

every evari jeder

everybody eoribodi jedermann

everyone e‘vriwan jeder

everything e’vripiy alles

everywhere e‘vrihwes iiberall

evidence ¢'vidons Beweis

evil 20’7 Tibel

to evoke &'k bervorrufen

evolution evolfj)i'son, wol- Eut-
widlung

exael, -ly igza’kt genan

examination igzzming* $on Priifung

to examine igzz'min priifen

example igza'mp’l &Egempel, Bri-
fprel

to exceed iks«i'd, eks- fiberfdyreiten

exceedingly iksi'dipli anferordent-
lich

except ikse’pt, eks- aufer

exception ikse psan Ausnabme

exceptionally ikse' psonazli
nabmswetfe

excess ¢kse’s, eks- Egzef;, Ausidyrei-
tung, Uberfduf

excessive ikse'siy fibermdgia

exchange ekst3e*'nz Austanid

exchange ekstse'’ni Borfe

exchangeable ikst5e” nsb'l
taufchbar

exchequer ekst3e'kss Schagamt

exclusive-ly ikskiu'sivli ansidlie§-
lid

to excuse skskjid z, eks- ent{duidigen

Ein-

aus-

qQus-

aus-

to execute e'ksikjat ausfiihren

to execute a deed did eine Urfunde
ausfiillen

execution eksilji'Son Unsfiihrung

executive tgze'kyutiv ausfiibrende
Behorde

executor igze'kjutss
volljtrecter

exemption ilze'mpsan Unsnabme

to_exercise e'ksaesaiz ausiiben; s.
Ubung

to exhaust igzo'st erfdiopfen

to exhibit igz¢’dit aqusfiellen, dar-
legen

to exist 7igzi'st erijtieren, beftehen

to expand ikspa'nd, els- ansbreiten

expansion ¢kspz'nian, eks- Aus-
breitung

to expect ikspekt, eks- ermarten

expedient ikspi'dimt notwendig

to expend ikspe'nd ansgeben

expenditure ikspe'nditjut Unsgabe

expense ikspe'ns, eks- Ausgabe

expensive ikspe'nsiv Poitfpielig

to experience ikspi'rians, eks- er-
fabren; s. Erfahruna

expert, -ly iksps'at, ¢ks- erfabren,
Pundig; s. Sadyrerndndiger

expiration ikspire’’son, eks- Ablauf,
Ende

to expire ikspat as, eks- ausatmen,
anfhéren

explavation eksplane”sm Unfili-
rung

to export ikspd’at, eks- erportieren,
ausfiihren

express ikspré's ansdriictlich

to express ikspre's, eks- ausdriicen;
s. €ilyug, Eilbote

expression ikspre’sm, eks-
oruct

to extend ¢kste nd, el's- ansdehnen

extension ikste’nson Ansdehnnng

extensive ikste'nsiv ansgedehnt

in extenso ¢kste’nso ansfiihrlich

extent :kste'nt Ausdehnung

to extract ikstra’'kt aussiehen

extraction ikstrz'ksan herausjieben

extreme, -ly ikstri'm &nferit.

F.
fabries f#'briks Sabrifat, Stoffe
face 72's Geficht, Dorderjeite
on the face of it fé's aujgrund
defjen
facil fx'sil leidht
to facilitale fosi'lite't erleidbiern
facllity fos'liti SeidtigPeit, Erleid;-
terung
fact fzki Tatfadpe

Teftaments-

Aus-
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in fact in der QCat

factor fa'kitse Saftor

factory fz'ktsri Sabrif

to fail fe'l fehlen, verfehlen

failing fe“liy in Ermangelung

failure fe¥ljur Konturs

fair, -ly fé« -l billig

fairly well jiemlich aut

fairness fe.nis, -nes BilligFeit

in fairness gerecbtermeife

faith fé&'p Glauben

faitiiful, -1y fe”pful tren, ergeben

to fall /31 fallen

to fall due 737 djn féllig werden

to fall short of fol 35.4¢ nadftehen

familiar fam:'lis+ vertrant

to familiarize (or -ise) fami'lisraiz
fidy vertraut machen

fancy f#'nsi Phantafie

far fa+ weit

farmer fa'.onge Sarmer, Landwirt

farther, farthest fa'«dss, fa'«dist
weiter, weitejt (von der Entfernung)

fashion 7a’san Nlode, Sorm

fashionable faz’3onab’l modern

to fasten fZ's’a feft machen, befe-
ftigen

fastener fa's’'nac Scliefer, Bafen,
Riegel

fat fat Sett

to fatten f2't'n fett machen

father fa'ds« Dater

faulty /o'l fehlerhaft

favo(u)r fé*'vac Gunft, gefl. Schrei-
ben

to favo(u)r fe''vas begiinftigen, be-
ebren

fave(n)rable fet'varab'l giinitig

to fear fi¢ fiivdbten; s. Surcht

feature fi'tso« Ericdheinung, Hug

February fcbrusri Sebruar

fee fi Gebiihr

to feed on fid (fed, fed) fiittern
mit, fich ndbren

to feel fil (felt, felt) fiiblen

feeling f7liy Gefithl, Stimmung

to feel sare iibersengt fein

felt felt §il5

fellow fe'l® Gefibrte, Umtsgenoffe

fermeutation fa.monte*’ son Gdrung

ferromanganese fe'ramaz yganiz
Serromangan, Spiegeleifen

ferro-tungsten fe'rata’ysten IDol-
fram (ein Netall)

to fetch fetch bolen, ersielen

few fji wenige

fibre fai’bs+ Safer

fictitious fili:"sas erdidbtet

fleld fild Seld

fleld glass fild glas Selditecher

fifteen, -th fi'fte'n fiinfzeln, -te

fifth fifp flinfte

to fight faiz (fought, fought) fecs
ten, Eampfen

figure fi'gs+ Sigur, Fabl, Biffer

to file fail feilen; s. Seile; ein-
reichen (bet Gericht)

to file his petition feinen Konfurs
erfliren

to fill fil fiillen; voll werden

final fai'nol endlic

finally fa/'nali {cblieflich

to finance finz'ns finanzieren; e,
Sinanzmefen

financial finz'nsal finansiell

to find faind (found, found) finden

to find out faind aut ausfindig
maden, feftftellen

fine fain fein, {don

fineness fai'n-nes Seinheit

finger fi'ggs+ Singer

to finish f£i'nis fertigftellen

fire fat's4 Seuer

firm foem fejt; s. §irma

firmness [5«mnis Sefhaleit

first foust; -ly erfte; erjtens

first-class fa.st-klas erpiflaffig

fish fis §ifd

fitness fi'tnis, -nes SdidlicbFeit,
Cauglidleit

fittings fi’tiys Gerdite, Hubehrteile

five faiv fiinf

to fix fiks feitfetien, beftimmen

fixture fi'kstju.c unbeweglide Gegen-
ftanoe

flask flask Slafche

flavor fle“'vo. AUroma

flax, flax-plant flzks-plant $lads

fleece flis Dlies, Sell

fleet flit Slotte, Sulyrparf

to fling fiiy (flung, flung) werfen,
{cblendern

to float fiFt fcbwimmen

floor f13.« Boven, §lur

flounce flauns Befaty, Falbel

flouncings flau'nsiys Gemwebe mit
Crododeln, BVefat;

flour flawae Hiebl

to flourish fla’»is blithen

flower flau's.« Blume, Bliite

to flower flau's.c blithen

to fluctnate fla’kisu-¢'t {bmwanfen

fluctnation flaktsu-e*'som  Sdwan-
fung

fluid fla'id fliifiig

to fly flai (flew, flown) fliegen

f. 0. b. = free on board f»i frei
an Bord

folio f&'lic Solio

to follow fo'lc folgen
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folly fo'li Torheit

foot fut, pl. feet fir Suf

faoting fu'tiy fefter Suf, BVoden,
alt

for fé. fiix, denn

to forbear fo.be’s (forbore, for-
borne) fidy enthalten, {donen

forbearance fo.bé'rans Hnterlaf-
fung, Ltadficht

to forbid f5.bi'd (forbade, for-
bidden) verbieten

to force fous j3wingen; s. Kraft,
Gewalt

forefather 13 4fads« Dorfabre, 2hne

to forego f5rgF’ vorhergeben, fallen
laffen

foreign fo'rin fremd

foreigner fo'rina+ Unsldnder

forenoon f3.mu’n Dormittag

forest fo'rist forft, IDald

1o forget fa.ge't (forgot, forgotten)
vergeffen

to forgive faigi'v (forgave, for-
given) vergeben

form foum form, Art, Sormular

formal f5 umosl formlidy

formality foumaz'liti formlidFeit

former, -ly 3 .umarli der erftere,
friiber

formula f5 .onjuls Sormnlar

to formulate fo'umjulet formus
lieren

to forsake fa.se'k verlafien

forth f34p fort, weiter

forthcoming f5"4pka’miy bevor-
ftehend

fortnight f5 «tnait viersehn Tage

fortunate f5°'4t3(a)nat gliidlich

forty, -ieth f5'.ti viersig, -fie

forward f3’.4ws.d vorwdirts

to forward f5'.c0a4d befordern,
fenden

carriage forward ka'ridz {5 .uwsd :

unter Lladmahme

forwarding agent 3 .wa.idip
2'dzmt Spediteur

to foster fo’stss ndhren

to found faund griinden

fonndation faundé*’Som
Griindung

founder fauw'nds+ Griinder

foundry fau'ndri Gieferei

four, -th fo., -p vier, -te

fonrteen, -th f5'«ti’n, -p viersehn,
-te

fox foks Sud)s

frais fre*z (fry.) Hoften

frame fré‘m Rahmen

frankly fre'gkli freimiitig

France frans Sranfreic)

Grund,

fraud fr5d Betrug

free fr2 frei

free from fr7 from frei von
to freeze friz frieren
freight fret Sradt, Ladung
French frens franzdfiidy

frequency frikwnsi BaufigPeit,
Menge

frequent, -ly fri'kwsnt, -l baufig,
3ahlreid)

fresh fres frijdy

friction fri’kson Reibung

Friday frai'de' Sreitag

friend frend freund

friendly frendli freundidaftlich

friendship frendsip Srenndfchaft

from from von

fruit frat Sruct

frustration frastre*son Dereitelung

fuel fjn'il Brennftoff

to fulfi} fulfi'? erfiillen

full, -y ful, fu’li vollftdndig

function fa'ykssn Sunftion

fund fand Rapital

fur f+ Sell, Pels

furnace f7".nis ®Ofen, Hodofen

to furnish f7unis ausftatten, ge-
wahren, liefern

forniture f7'unitssc Mdbel

further f7'.ds« weiter (bei der Auf-
3dblung)

further to f5«ds+ im 2Anfd)in§ an

future fja’tds.c subiinftig; s. Fubunfr

futurity fiutjn'riti Zutunft.

G.

to gain gz'n gewinnen; s. Gewinn

gale gé7 Sturm

galvanometer gzlvono mitas Gal-
panometer

garage gore*dz
fquppen

garment ga'«mant Kleid

zas gas Gas

to gather ga'dar fammeln

gauge ge'ds Magitab, Eigmaf

geveral, -ly dzenarsl, i allgemein

generic d2ine'rik Gattunas-

gentleman (pl. -men) dze'nt'lmaen,
-man Berr

genuine dze'njuin edt

German dzz'+mon dentidh

Germany dz5’4moni Dentfdhland

to get get (got, gol) werden, be-
fommen, veranlafjen

to get on fort|{dritte machen

gigantic dziaigz'ntik riefenbaft

gilt-edged gilt-edZd gologerdndert,
befonders widhtig

gin dzZin Rundjdge

Garage, AUnto-

Elfiott-Koch B 14
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to give giv (gave, given) geben

glad, -ly glzd froh

glass glas Blas

to go g& (went, goue) gehen

to go in strike g& ftreifen

god god Bott

Good gud gut

ot make good for me'k gud gut-
maden, erjetien

goods Giiter, aren

goose gas (pl. geese gis) Gans

to govern ga‘vasn herricien

government ga'vacnment Regierung

grace gi1é's Gunjt, Gnade

days of grace de's gré's Gnaden-
taae, Refpekttage (b. Wedel)

grade gré'd Grad

granite gra'nit Granit

to grant grant gewdhren, bewilligen

grass gras Gras

to gratify gra'tifai befriedigen, froh
fein

gratuitous gratja'itss unemgeltlid

grayish |

greyish f

grease gris §ett

great gre't grog

greatly gre*tli fehr

green grin griin

grey gré* grau

grief grif Sdmer;, Hummer

to grind graind (ground, ground)
maklen, reiben

grip grip Griff

gross gros brutto

gross gro's did, groff; s. Gros =
GBanze; Bros — (2 Dubend

ground-floor graund fid.« Exdgefchof

to group grup aruppieren

groupage service gru'pidz Sam-
meldrenft

to grow gré (grew,grown) madfen,
3iid)ten

grower gr& ar Riidyer

growth gr&p Wadstum

to guarantee garanti’ garantieren

guardian ga «djm Wdidter

guidance gai'dons Siihrung, Auf-
flarung

to guide gaid fuhren; s. fiihrer

gulf galf Golf.

gré’i§ gran

H.

habit hz'bit Gewohnheit

hair hé+ Baar

hairless hé'ules haarlos

half kaf halb

half-hose haf-h&z
Socfe

hall 231 Balle

BHalbftrumpf,

to hammer haz'ma: hdmmern; s.
Bammer

to hamper hwe’mpas hindern, bemmen

hand hznd Hand

to hand hznd einhindigen, iiber-
reuden

handkerchief ha'yko«Sif Tafder-
tudy

to hand over hxnd fiberreiden, be-
hdndgen

to handwrite hz'ndrait
Hand jdyretben

handwriting haz'ndraitiy Gandfdirt

handy ha'ndi handhd

to hang hxpy (hang, hung) hingen

to happen hz'p'n jid) ereignen

happy ha2'pi gliiclic

hard ha'«d hart

to harden ha's«d’n hdrten

hardly hé'.«dii faum

hardness h3'«dnis Birte

harm hacom Harm, Unred):

haste he'st Bajt, Eile

to hasten he'’s'n eilen

hath kaz = alte Sorm fiic has

haulage ho'lidz das Aufjiehen (mit
Kran ujw.)

to have hav haben

hazardous hz’zs4das tihn, geflhrlid

head hed Hopf

headelerk he'dklack Hanuptgehilfe,
Biirovorfteher _

heading %e'diy Uberfdrift

to heap together Aip zufammen-
haufen

to hear Fic (heard, heard) bhoren

hearth ha+p Herd

heat hit bHige

to hent hit erhitjen, heizen

heavy he'vi {dhwer

heir ér Ecbe

to help help helfen

hemp hemp Banf

hence hens daher

here hi+ hier

hereby %z'.bai’ bierdurd

heretofore hi'stufcs's
juvor

herewith 7z.cw0i’d hiermit

herself hasse’lf fie felbit

to hesitate he'zite't 36gern

hesitation hezite¥&m Sandvern, Ee-
venfen

high, -1y hai hod

hill hil Biigel

to hint hint hinwetfen; s. Win¥,
Singerseig

to hint at héint hinweifen auf

to hire Zai's+ mieten

history hi'stori Gefdyichte

mit der

ebemals,
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hitherto hids.ti" bizher

H. M. Customs = His Majesty
Customs his ma'd2esti ka'stams
S, Ni. 3ollbehorde

to held kld (held, held) halten

holder A& ldsc Inhaber

holdings k& 'ldiys Befil

hele kel Bohle, Sody

hotlow #o’lc° hohl

home k&m Beim

at home hém 3u Baufe

homeward hé’'mwsid heimwarts

homogeneons homodsiniss homo-
gen, gleidqariig

honest o'nist efrenwert, ebrlid

to hono(u)r o'nar ehren; s. Ehye,
Aytung

to hope h@p hoffen

horizontal korizo'ntal borizontal

horse hous Prerd

horsed hd'ust 3u Pferd

horticultural Rk3utika’ltgoral jum
Gartenban gehdrig

hose h&Fz Strumpf

half-hose kaf hoz, sock sk Balbs
ftrumpf, Soce

hosiery k& zjari Strumpfwaren

hostility hosti’loti Seindfeligteit

hot %ot heif

hour au'ar Stunde

household hau’s-h&ld Baushalt

how hau wie

hewever hau-¢’va+ indeffen

bhuckaback towelling ha'kobzk
taw'alip Drellhandtudy

hoge hjudz fehr arof, ungeheuer

humanity hjuma niti Nenfdheit

hundred ha'ndrad bundert

hundredweight he'ndrad-weé®, ab-
gef. ,ewt.% 100 Gewidt = 50,8 kg

to horry up ka'ri beidyeunigen

to hurt ks« (hurt, hurt) verletien

(ship’s) husbhand ha'zband Ugent
des Sdiffseigners.

L

iee ais Eis

Iceland aé'sland Jsland

idea aidis Jdee, BGedanfe

identical aide ntikal identifdy

to identify aide'ntifai iventifizieren,
feftitellen

Mentity aide’ntiti Idenditdt

i. e. = id est = that is to say
d. h. (das heifit)

if if wenn, ob

ignition égni’dm AUnziinden

to ignore ignd'4 nicht wiffen

ill ¢ franf, iibel

illicit #li‘sit unerlaubt

illness flnis Hranfheit
illustration ilastre”§on Ubbildung,
Deranfdyaulidyung
to imagine imz'dZin fid einbilden
imitation émite"son Lladahmung
immediate, -ly imz'djat, -l fofort
immense imens unaeheuexr
impedient fmpz'disnt bindernd
impersonal émps’Lsonal unperfoulidy
to imply to smplai’ fid) bezieben anf,
einfdyliefen
import impd'4t Import, Einfubr
importance émpd’etons Widtigket
important impd 4lant widtia
importation tmpo.cte”san Import,
Cinfulr
impossible ¢mpo’ssb'l unméglidy
to improve impra'v befjcrn
improvement impru'vmant Derbef-
ferung, Befjernung
inability énobi'loti UnfibigPeit
inacceuracy nz’kjurasi Ungenauia-
Peit
inaccurrate inz'kjurat ungenaun
inadequate inz dikiwat unjulanglid
inadvisable inadvai’zsb’l nidytratiam
incident ¢'znsidant Dorfall
incidental to inside’ntsl betreffs
to include inklu'd einfdliegen
income inkam Cinfommen
inconvenience inkanvinjans Unan-

nehmlidteit .

inconvenient inksnvinjant nnbe-
quem

incorrect ¢nkorekt unforrePt, un.
ridhtig

to increase inkri’s anwad)fen, ver.
mehren

increasingly ink»i'sipli wadyfend,
mehr und mehr

to incur iyks'« erfolgen, cintreten

indebted inde'tid verpflidytet

indebtedness indetidnes Der{dhml«
dnng

indefinite énde’finit unbeftimmt, un.
endlidy

indemnity inde'mniti Scadenerjaty

to indent inde'nt auszacten; s. ans-
aejactter Beftellfdein, Beftellung

indenture inds'néjus Dertrag

independence éindipendsns lnab-
hdngiafeit

India ¢ndis 3Indien

Indian ndismn indijcd

indiarabber 'ndimabse Gummi

to indicate ¢'ndike't angeben

individual indivi'djual individuell;
s. Einjelperfon

industrial énda’strisl induftriell

industrions, -ly inda’striss fleifig

14
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industry i'ndsstri §leify; Juduijtrie

inestimable ¢ne'stimab’l unfigbar

inevitable ine'vitab’l unvermeidlicy

infancy ¢nfansi Hindheit

inferior infi'riss geringetr

inferiority infirio'riti
wertigfeit

infinite 'nfinit unemdlich

to inflate infle*t aufblafen, an-
{chmellen

to influence ¢'nflusns beeinfinffen;
s. Einflug

influential influ-e'ndal einfinfireidy

to inform infd'4m benadyrichtigen,
mitteilen

information info.cmé® son Uladridt,
Anstunft

ingot <'ygst Blot

ingredient ingri'disnt Beftandteil

initial in¢'8al anfénglidy; s. Anfangs-
budbjtabe

to initial iné’$ol! mit Unfangsbudy-
ftaben verfehen

injudicious, -ly md#udi'8ss unver-
ftandig

to injure ¢'ndgs.c fdaden

ink iyt Tinte

inmost ¢nmé&st innerft

inner 75+ lunexr

innovation inove*son Ernenerung

inquiry = enquiry inkwai'ri Un.
frage

to insert ins3’.t inferieren

insignifleanténsignd’ fikant unwefent-
lid

to insist insi'st beftehen auf

insolvency inso’lvansi ZBahlunas-
unfdébhigfeit

to inspect énspe’kt befichtigen

inst. = instant ' nstant diefes Nio-
nats

instant #"nstont gegenmirtig

instal(l)ment :nstd'Imant Qeilliefe-
rutig, Rate

for instance fos {'nstons m Bei-
jptel

in this instance *nsians in diefem
Sall

instantly ¢'nstontli fogleid

instead of inste’d anftatt

to instruct instrat anweifen

instruction instra’kdon AUnmweifung

instructor énstra’kis.e Lehrer

instrument ¢ nstrument Injtrument,
Werfzeng, Dofument

insufficient insafi’sant ungeniigend

insurance ingiz'rans Derficherung

to Insure insu'« verficbern

to intend inte’nd beabfidtigen

interest i"ntorest 3ntereffe, Sinfen

Nlinder-

interested ¢'nforestid intereffiert

interesting i'ni(a)restiy inteveffant

intermediary intoumi’djari Dex-
mittler

intermediate products intasmz djat
pro’dakts Fwijdenprodnfte

internal ¢nis'unal intern, innerlid

international infainz'Sonsl inter-
national

interrogation interoge”ssn Srage

to interrupt éntara’pt unterbredyen

interview ¢'nfa.coju Riickjpradpe, Un-
terredung

interwoven ints.wd v'n durdpvebt

intimate ¢niimat intim, genan

intimation intimé”ssn Undeutnng,
NMitteilung

into int@’ in, hinein

to introduece intradju’s einfiihren,
vorftellen

introduction intrada’kisn Einfiib-
rung

invaluable invz'ljusb’'l unjdagbar

invariable, -bly dnve’risb’l unvers
dnderlidy

invention inve'ndsn Erfindung

investment énve'stmant 2Unlage

invitation énwite“’san Einladung

invoice ¢'nvois Rednung

to invoke invd™k anrufen

to involve invo’ly einwideln, ein-
begreifen

Irish ai'7is trifcd

iron a:i’a.m Eifen

iron-moenger ai'z4n-ma'ygs+s Eifen-
handler

iron-ore ai'srn o'+ Eifener3

iron-rust a:‘sun-rast Eifenroft

irregular, -ly ire'gjulor unvegel-
magig

irrespective of drispe’ktiv ohne
Ructjidt anf

irrevocable ire’zokab’l ummiderruf-
lidy

island ailond 3Infel

to isolate ai’'ssle’t ifolieren

to issue 7' sju herausgeben; s. Heraus-
gabe, Unsagang

issmer ¢ sjus+ BHerausgeber

Italian dz'ljan italieni{d

item ai'tom desgleidhen ; s. Budungs-
poften.

J

January diz'njusri Jannar

jettison dZe'tisosn Seegang, Uber-
bordwerfen

jewel dzw'il Juwel

jewel(le)ry d#u'ilri Jumelen
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job=lot dzo'biot
Ramfdpartie

jonrnal dz3'4nsl Journal, Tagebud,

to journalize (or -ise) dis.umslaiz
journalifieren

Journey d#’'uni Reife

judgment dza’dZmant rteil

July dzulai’ Juli

to jump dfamp fpringen

jumper dza'mpas Springer, Jumper

June dzan Juni

junior dZa'nis« jiingere

Jurisdiction dZurisdi’kson Redt-
fpredung

just dzast genan, gerade

to justify dza’stifai recdjtfertigen.

K.

Ramfidypoften,

keel kil Kiel

keen kin fdarf, genau

to keep kip (kept, kept) halten

to keep the books iip Biider
fiihren

key ki Sdliiffel

kind kaind Urt

kind, -ly kaindli freundlidy

knife (pl. knives) naif, naivz Meffer

to know 70" (knew, known) wifjen,
Fennen

knowledge no'lidZ Henutnis, IDif-

fen

kralt mill kra'ft mil Miihle sur Her-
fteliung von ftarfem braunem
Papier, kraftpaper genannt.

L

Iabel l# 0"l Etifett

labo(u)r Z&¥'bas Arbeit

laboratory l2ba.tori Saboratorinm

lace le's Spitse

Ince making 2's me*'kiy Spiken-
fabrikation

to lack Izk ermangeln

ladle Ze"d’l grofer Sdhopfloffel

lady (pl. -ies) l&¥di Dame

lamp lzmp Sampe

land lznd £and

lane le'n Gaffe

language lz'ygwidd Sprade

lapse lzps Derlanf

lard l3+d Sped, Sdmalj

large la'uds grof, bedeutend

the last last der lefzte

to last list dauern

latch 7zt§ Klinke, Sdleife

late lg*¢ fpit

of late le't fiivslidy, in leiter Feit

lately le¥ili Eiirslid), lethin

later le¥ts4 fpater

at the latest le”tist fpiteftens

latter lz'to. leftere

law 15 Gefet;, Redht

to go to law vor Gericht gehen

lawful 73'ful gefesilich

lawsuit 15yt Prozef

lawyer 15'ja+ Redytsanwalt

to lead lid (led, led) fiihren

lead led Blet

leaf lif Blatt

to leak ik lect fein

leakage li'kidz Sectage, Derlnft durch
fedfein

to learn %3.n letnen

least lzst am wenigften

ihe least der gerinafte

to leave Lo (1eft, left) laffen, iibrig
bleiben, verlafjen

ledger le'dZa. Bauptbud

left left gelaffen; linfs

legal %'gal aefesslic

legal tender &'gal tendat gefetilidyes
BHahlungsmitgel

legislation ledzisle” Son Befetzgebung

to lend lend leihen, gewdhren

lender le'ndss Seiher, Derleiher

Iength leyp Léinge

less les weniger, abjsiiglid)

to lessen le's’n verringern

lesson le's'n Seftion

to let lez (let, let) laffen, zulaffen,
vermieten

letter le'toc Brief

level le'v’l Oberflade

to level le'v'l ebnen; s. ebene $lidpe

lever It'vas Friger

liability laizbi'loti  Derpflidytung,
Sdyulo, Pafliva

liable Zai'ab'l unterworfen

libel lai’bsl Shmahidyrift, itble Ylach-
rede

liberty 180o.cti Sreibeit

to lie lai (lay, lain) liegen

lien &'an, lin, lai'sn, lain Pfand-
recht

life laif fecben

lifetime lai'ftaim Eebensseit

light lait lidyt, hell

lizhter lai’ts« Seicbterboot

lighterage lai'teridz Leidyterge{chaft,
Umladen

lighterman lai'touman Leidtermann

like la:k wie, gleid

to like laik lieben, gern tun

lime laim Seim, Kalf

limestone laim-stGn Kallftein

limitution limite*3on Befdrdnfung,
Begrenznig

limited li'mited bearenst, befcdyranft

Private Limited Company prai'vit
Ui'mitid ka'mpsni &. m. b. .
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Public Limited Company pa'blik
li'mitid ka'mpani Uft.-Gef.

to line lain befleiden, fiittern; s.
finie

line of business lain ov biznes Ge-
{chdftszweig

liner lai'ns+ Liniendampfer (der be-
ftimmte Strecten fdhrt)

linen li'nin Seinen

linseed li'nsid Leinfamen

linseed-oil li'nsid-0il Leindl

liquid %'kwid fliiffig

liquidation likwide* san Liqnidation

Yiquidity likwi'dsti §liiffigkeit

list list Sifte

literary li'tatori literariidy

litigation litige"don Redtsiireit

little Zi'r’'l wenig, Elein

to live Ziv leben, wohnen

load [Fd fadung

to load IFd [aden

loaf IGf faib

loan I&#n AUnleibe, Darleben

loeal, -ly iF'kal, -li ortlich

local authorities IFkal opo'ritis
@rtsbehorden

to lock ok {dliefen; s. Sdlof

to lodge lod2 unterbringen; wobnen

lofty lo’fti hod), erhaben

long loy lang

to look luk fehen

loose lis lofe, locFer

lorry l3'ri IDagen (vierrddrig ohme
Seitenwinde)

to lose I%iz (lost, lost) verlieren

loss I3s Derlnft

loss los, to be at a — in Ders
Iegenbeit fein

lot ot Sos; Poften, Hlenge

lottery lo‘tari Lotterie

louse (pl. lice) laus £aus

to love lav liebent

low 17 miedrig, gering.

M.

macadam maka’dam Sdotter

to macadamize (or -ise) maokz'ds-
maiz bejdottern

machine masi'n Mafdine

machinery masi'nari Mafdjinerte

magnet mz'gnit Magnet

to mail me% fenden; s. Poft

mainly mé®'nli banptfadlidy

to maintain mante”’n behaupten

major me*’dZs+ ardfer

to make me'k (made, made) machen

to make out ansftelien (von Sdyrift-
ftiicfen)

male mé? minnlid

man (pl. men) men Niann, Hlenfd

to manage ma'nids
walten

management ma'nidZmsnt Derwal-
tung

manager ma 'nidzs+ Derwalter, Ge-
fhaftsfithrer

manganese ma pganiz Mangan

manifest ma'nifest offenbar; s. NMa-
nifeft

manipulation monipjulet’son  Be-
handlung, Bearbeitung

manner ma nas Art

man-of-war man of ws+ KHriegs.
febiff

to manufacture manjufz ks an-
fertigen

manufacture manjufz’ktsor Ber-
ftellung, abrifation

manufacturer menjufe’kisrae fa-
brifant

many meni viele

March ma«s Niary

margarine m.tgorin Nlargarine

marine marin See-

mariner ma rinas4 Seemann

to mark ma«k beseicdinen ; s. Feichen,
Narfe

market ma'.kit Markt

to marshal ma'43l, -8'1 ordnen

mart ma.«¢ Niarkt

letter of mart Kaperbrief

Mary me'sé Hlarie

to mass mas aufh&ufen

master ma’'sts« (of a ship) Berr,
Hapitan

material mati risl materiell, wefent
lich; s. Nlaterial

to matriculate matri'kjule’t imma-
trifulieren

matter maz'ts« Ungeleaenheit

what kuot is the matter maz'tss
was ift losP

to mature motjii ¢ reifen, verfallen

matnrity matju'riti Reife, Derfall-
3eit

may meé' maq

May me* Mai

meal mil Nahlzeit

mean min genein, niedrigy mittel ;
s. Nittel

meaning miniy Meinung, Bedeue
tung

means minz Hlittel

meantime mi'ntaim FZwifdenzeit

meanwhile mi'nhwail injwifden

by means minz vermittelft, durch

to measure me'z5¢ mefjen; s. Naf

meat mat Speife, fleifch

mechanical mika niksl medyanifd

medinm m3'diam Hlittel

leiten, wver-
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to meet mit (met, met) begegnen

to meet a bill ecinen IDedyfel ein-
18ren

meeting mi'tiy Derfammiung

to melt meit {dymelzen

member me mbas Niitglied

to memorize (or -ise) me'moaraiz
im Gedddynis bebalten

to mention mendsn ermabuen; s.
Ermwdbnung

mercantile md’ukontail Fanfmdnnifdy

merchandise m3 «tiandais Ware

merchant mz'.tsont Kaufmann

mere, -ly mit nur, lediglid), blo§

merino mari'nd feinwolliges Schaf
(urfpr. von Spanien)

to merit me'sit verdienen

message me'sidZ Botjdaft

metal me'tal Metall

metallic mite'lik metallifdy

meteoric mitio’rik meteorifdy

method me'pad Niethode

microscope mai'kraskdp Nufroffop

middle mi'd’l mittel; s. Nlitte

middling mi'dliy Mittelforte

1 might mait i mdchte, ich Fonnte
vielletcht

Milan m7'ln Maifand

mild maild mild, weid

mile mail Niele

wmileage mai’lidZ Meilenjabl, Niet-
lengeld

milk milk Mildy

mill mil Ntiihle, Sabrif

to mill mil jahnen (b. Uliinzen),
randeln

millinery mi'éinari Putywaren

wmind maind Geift, Sinn

mine ma¢n mein, der meinige

mine main Nline, Vergwert

miner mai’'na+ Bergmann

mineral mi'ns4sl Niineral

minimize (or -ise) méi'nimarz mdgs
lihft Elein maden

minute mi'nit Hlinute

mirncle mi'rsk’l Wunder

miscellaneous missle’ niss vermifcht,
verfchiedenes

miscarriage miskaridz Miflingen

misconduct misko'ndakt {dlechtes
Derbalten

misfortune misfo'4t&Hn Unaliick

Miss mis Srdulein

missing mi'sip fehlend, vermiffend

to mistake miste'/c (mistook, mis-
taken) verwedfeln, irren ; s. Sebler

misunderstanding misanda.siz’n-
dép Ntigverftandnis

0 mix miks mifdyen

to mock mok {potten

mode mdd 2rt

moderate mo 'daret, -rat, -rit méfjig

modern mo'dain modern, neu

to modify mo’'difai ein{dénfen,
ndber bejtimmen

molten = melted ma’ltan = me'ltid
gefdymol3zen

moment m@ mont Unaenblick

monarchy mo‘naski Ulonardie

Monday ma’nde* Niontag

monetary ma'nitari, mon- Geld-

money ma’zni Geld {artig

monopolistic monapsls stik monopol-

monopoly mono'pali Nlonopol

monsoon monsit’n Nonfum, Paffat-
wind

month manp Hionat

monthly manpli monatlidy

moor s, mos Nloor

moral mo'ral moralifd

more mo+4 mebr

moreover mord vaté auperdem

morning md’uniy Niorgen

mortgage md «gudZ Unterpfand, Hy-
pothef

moss mos licos

mosty -ly m& stli mejt, meiftens

motive m&tiv Niotiv, Grund

motor ma& to¢ Motor, Kraftwagen

motor-cycle md tssaik’l Nlotorrad

mouse {(pl. mice) maus Naus

month maup Nund, Miindung

to meve muv fidy bewegen

movement m@ vmant Bewegung

much mats viel, febr

mud mad Nioder, Sdmufz, Schlamm

municipal mjuni’sipsl Gemeinde-,
Stadt-

munition mjuni’an Nunition

I must mast i) mug

mutual mjz'tjusl gegenfeitia

Mr. (= Mister) mi'star Berr

Mrs. (= Mistress) mi'sis Sran

Messrs. (= Messieurs) me'§aiz
Herren

my maz mein.

N.
nail zé'l Ylagel
name zném Lame
narrow nz'rd eng
national na'$(3)nsl national
nationality nasma’lsti Nationalitat
native land zne'tiv lznd Beimatland
natnre zé”tse.c, ne*tjus YUatn., Art
nautical mile %5 1:7l mail See-

meile

navigation navige*'san Sdyiffait
near #nir nahe
nearly ni’«l nahein, faft
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necessary ne sisari notig; s. 2ot~
wenvdigfeit
to necessitate nise’site’t nétig ma-

chen
I need nad ich braudpe
needle 7z d'l Yladel
needless ni'dles unnotig
needs nidz notwenbdigerwetfe
negligible ne glidsib’l vernad)dffig-
bar
negotiable nigd’§iab’l begebbar
negotiation nigési-e¥som Bandeln,

IDeitergabe

negotintor nigFdi-e'tar Unter-
handler

to mnegotiate nig@'si-¢'t BHandel

treiben, handeln

net net rein, netto

network netwsik Yletywert, Ylefs

neutral nju'tral neutral

never ne’va¢ niemals

new 7ju neu

news njuz euigleiten, Ladhriciten

newspaper =ji‘zpe'ps4 Feitung

New Zealand njazilond Zlenfeeland

next nekst nddfte

nice, -1y nais, -li bhiibjdy

nickel ne’k’l Yickel

night nait Ladt

nobedy n&'bodi niemand

nominal no‘minal namentlicdy

to nominate no'mine't ernenmnen

none nan |

no one nfwan i Beiner

non-perishable #nonpe'rissb’l un-
vergdnglich), nicht dem Derderben
ansaefetst

normal 7no’umal normal

north xo«p Xlorden

Norwegian nowwi'dZm normegifd

notable nFsb'l bemerfenswert

1o note n@t notieren, bemerfen; s.
Loty

note-book & tbul: Lotizbucy

nothing zna’piy nidts

to notice n&@’tis bemerfen; s. 2otis,
Kenntnis

noticeable n& tisab’l bemerfenswert

notilication n&tifikeson Befannt-
madung

to notily n#'tifai befanut maden

notwithstanding notwidstz'ndip
nichtsdejtoweniger, troy

noun naun Hanptwort

now naw nun, jetit

nowhere nF hwés nirgends

to number na'mbar 3dhlens s. Fahl

numerous wuji maras 3ahlreic

nurseryman n3Jsarimon  Hunft-
gdrtner.

(18
oath #p Eid
obedient obi’djant gehorfam
object o’bdZikt Gegenftand, Fwed
to object obdse'kt einwenden
objection obdze'ksan Einwand
obligation oblige”ssn Derpflidiung
to oblige oblai'dz verpfliditen
to observe abzz'4p bemerfen
obsolete o'bsolit veraltet
to obtain 0b18*'n erhalten
to obviate o’bvi-¢% begegnen, zuvor~
foinmen
obvious o‘bwiss offenfihtlich, flar
oceasion ske''Zon Gelegenheit
occasional ake*'Zanal gelegentlich
to oeccupy o'kjupai einnehmen, be-
fetzen
to occur ok« vorfommen
ocfcurence oka'rans Ereignis, Dot~
all
oddments o'dmonts Refte, AUbfélle
oftf of ab, weg
to oftend ofe’nd beleidigen, fidren
offer o'far Ungebot
to ofter o’fo+ anbieten
office o'fis Hontor
official ofi'sal behordlid); s. Beamter
oﬂspgug o'fspriy Uadfommen,
Sucht

Su

often 3’f'n oft

0il oil Ol )

oil-eake oi'lke'k Olfuden

oil-miil o'Imil Oimiible

old #ld alt

old-established &ld-istz'bligad alt-
etabliert

omission omi’don Uuslaffung, Der-
jaumnis

to omit omi't auslaffen

on on auf, an

once wans einmal

at once @t wa'ns auf einmnal, fofort

one wan ein (Habl), einer, man

oneself wanse’lf einer felbft, man
felbft

only & nli nur

open ¢ 'p'n offen

to open &’p'n offnen

opera-glass o'pors-glas ®pernglas

to operate o'pore't arbeiten

operation opare¥sm Derfabren

operative o psrativ wirflam; s. e~
beiter

opinion opi'njsn Neinung

opportunity opoutji'nati Belegen-
heit

opposite o'pazit gegeniiber

opponition opszi'son Gegenfat;

optical o'ptikal optifdy
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optimistic optim:'stik optimiftifd

option o'pdsn Iahl

or o+ oder

order 3'«da: Auftrag

to order o .dsr bejtellen

ordinary &«dinari gewdhnlid

ordnance o'4dnans Gefdiil

ore o4 Ery

orgamnic ougz'nik organiid

organisation o.igonaize¥son ®rga-
nifation [nifierent

to organize (or -ise) 3'.tganaiz orga-

origin o'ridzin Urfprung

original ori'dzinal urfpriinglid)

original-bill ori'dsinal bil Ori-
ginalwedfel

other a’ds+ ander

otherwise a'ds-vaiz
Weife, andernfalls

I ought a¢ idy {olite

out aut

out of aut ov

onter au’ts+ Gufjere Teil

outlet au'tlet 2bfluf; Derfauf

outlying auw'tlai'iy aufenliegend

outmeost au'tmcst Gufierfte

ontput aux'tput Produftion

outright autrai’t ganilidy

outside aw'tsaid aufienfeitiq

outstanding au'tstz’ndiy aufen-
ftehend, offenitehend (Budf.)

outward awtwsed dufere

over &F'va+ iiber

to overcome Fvpka'm fiberminden

overdraft Fva.cdrd ftbertraffierung,
Uberziehung

overdue cvardjii iiberfdllig

to overestimate & vo.e stime’t iiber-
fehiigen

to overlap Fvolz’p iiberhangen

overside @'vatsaid iiberfeitig, iiber
Bord

oversight #@'ve.sait Derfehen

to overstate &vausté*’t aufbaniden,
fibertreiben

to overtrade &Fvaitre’d Gejdyfte
fiber{parnen

to owe & fdyulden

owing to #'iy tu infolge

own Fn eigen

owner &'nac Befitser, Eigentiimer

ownership & no4sip  Eigentum,
Eigentumsredyt

oxygen o'ksidZin Sauerftoff.

P.
to pack pzk paden
package paz'kidZ Derpadung, Pafet
pail petl Eimer
pain pe'n Sdymers, Nliihe

in  anderer

aus

painfal pe*nful peinvoll, {dmerslidy

painless pzi‘nlis, -les {dbmerzlos

to take pains ik péns peinlidy
adyten auf

paint pé'né Sarbe

pair pé+ Paar

paper pe*’ps¢ Papier

paragraph pz'ragraf Paragraph

parcel pa.s'l Dafet, Partie

parliament pa.slimant Parlament

part pdet Teil

partienlar pasti'Tjulo.  befonders,
eingeln; s. Einjzelheit

partner pa’snar Teilhaber, Partuer

partnership pa‘utnstsip Teilbaber-
fchaft

party pa’«ti PDartei

to pass pas weitergehen, iibergehen,
iibertragen, jubringen; s. Paf

to pass away pids swe” hinjdeiden,
fterben =

passage pz'sidz Paffage, Uberfahrt

passenger pz sndis+ Pafjagier

past past veraangen

in the past past bisher, in der Der~
gangenheit

pattern pz'tsun Miofter

to pay pé' bejablen

payable pé“ab’l bejahlbar

bill payable Sduldwedyjel

payee peyi’ IDedyfelnehmer,
mittent

payment pe‘mont ahlung, Bejah-
lung

peace pis Srieden

peat pit Torf

pecuniary pikju'nisri geldlid

pen pen Seder

to penetrate pe'nitret eindringen

Pennine penain penninifd

per p3+ (lat.) per, durd

percentage pa.se’ntidz Projentiaty

perfect p3'4fikt vollfommen

performance parfd’umans
lung, Durdfiihrung

perhaps pachz"ps vielleicht

peril peril Gefalr

period pirisd Deriode, Feit

periedical pirio’diksl periodifd)

to perish pe’ris verderben

perishable pe rissb’l verderblid), ver~
gdnglidy

permanent psumanant dauernd

to permit ps.emit erlauben

persistent porsi'stant  beharrlidh,
fortmahrend

person p3'usan Perfon

personal, -1y pausanal perfonlid

petition piti'son Gefucdd  [melden

to file a petition Baufrott an-

Re-

Erfitl-
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phenomenal fing'minsl aunfierge- | posterity poste’rite 2ladFommen-
wohnlidy fchart
plienomenonfing minon Phinomen, | to posipone payment p&stpF'n
Er|dheinunyg pe*mant die Fahlung hinaus-

phosphorus fo'sfaras Phosphor

photographie fctogra ik photogra-
phiidy

photography fcto'grafi  Photo-
araphie

phrase fré'z PDhrafe, Redensart

plano pia né® Prano, Klavier

piece pis Srad

pig-iron pig-ai'asn ungefdymiedeter
Cifenbloct, Roheifen

pint paint = enal. IMaf (Schoppen)

pipe paip or piping pai'piy Rolhre

piracy pai'rasi Seer@uberei

pirate pai‘rat Pirat, Seerauber

pity pi‘ti Nutleid, Schade

pivot pi'vat Fapfen, Schdwenfungs-
punit

place ple’s Platy

to place pie's legen, erteilen

to take place te¥k ple's ftattfinden

plaintift ple*’ ntif Kidger

plate ple't Teller

please pliz bitte

pleasure ple'Zor Dergniigen

to pledgse pled? verpfanden; s. Pfand

plenitude plenitjud Nienge

plentiful plentiful fiberreidlich

plumber pla’mbsc Hlempner

plus plas jusiiglidy

pocket po kit Tajcde

point point puntt, Spie

point of view point of vjii" Stand-
punkt

to point ont anfmerffam maden

policy po’lisi Politif; Police

to pool pul 3uf. werren; s. Einfat;
TCeidy

poor pi< arm

poreelain p3'4slin Porzellan

port pa¢t bafen

portion pe'ssm Qeil

porimantean podmz'ntd (frz.)
Koffer

port of call pa.u ov k3l Unlanf-
hafen

position pozi'dan Pofition, Stellung

to possess poze's befigen

possession pize'san Befily

possessory lien poze'seri li'an Be-
figpfandredyt

possibility posib’loti MbglicdPeit

possible po’sit’l mdglidy

post p@st Poiten, Poft

to post p&st mit der Poft befdrdern;
itbertragen (Budf.), buden

postage p#F’stidZ Porto

{cbieben

postponement p&Fs(t)po’nmant Hine
ausfdyiebung

finger posts f'yga¢ p&Fsts finger-
3eige

postseript pé stskript Uad{drift

potato pste*’t’ Aartoffel

power paia+ Mladt

powerful paw'acful miditig

power of attoruey pau'sr ov at5'uns
Dollmadyt

practical, -ly pra'ktikal praftifd,

to practise pra’ktis fiben

to precede prisi'd vorhergehen

precious pre§ss foftbar

precise, -ly prisai’s genan

precision prisi’Zan Genauigleit

to preclude prikli’'d aunsidliefien

pre(-)eminent pri-¢ minant vorhert-
{dhend

to prefer prifa'« vorjiehen

preference prefarans Dorjng

to prejudice pre'dsudis beeintrad-
tigen; s. Dornrteil

preliminary prili’minari vorfaufig

premises pre‘misiz das Doransge-
fdicte, Pramiffen; BHans mit
Zlebengebanoen

premium pri‘mizm Primie

preparatory to pripz ratari als Dor-
bereitung 3u

to prepare pripe+ porbereiten

to prescribe priskrai’b vor{dyeiben

present pre’z'nt gegenmartia, vor-
handen

at preseut =i prez'nt gegenwdrtig,
jent

to present pre’z'nt vorzeigen

presentation prezente’ssn Préfen-
tation, Dorlegung

to preserve prizo.v bewahren

to press pres preffen, dréngen

pressore pre sai Drang, Arbeits-
iiberhdnfung

to presume prizjt'm anunehmen

presumption priza’m(p)san Mut-
maguna, Unnabme

to prevail prive*’l vorherr{idhen

to prevent prive'nt verbindern

prevention prive’nsm Derbindernng

previous, -ly p,i'vjasli frither, por-
herig

pre-war priws'« Dorfriegs-

to price prais {dhiten; s. Preis

prima facie prai'mas fe'$i-i (lat.)
auf den erften Blick
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primage prai’mid# Primgeld, Sradt-
aufgeld
primarily prai‘marili guerit
principal pri‘nsipsl Prinipal; Ka-
pital, Bauptiumme
principle pri'nsip'l Pringip, Grund-
fi

aty

to print print drndfen; s. Drnd

out of print vergriffen

Private Ltd. Cop. pratvet li'mitid
ka'mpani B. m. b. B.

privation praive*$m Beranbung,
AUbfeung

privilege pri'vilid2? Privileg, Dor-
recht

probable pro‘bab'l wahridheinlich
rocedure prosi’ djud

groceedhlg prosidig } Derfahren

to proceed prosi'd fortidyreiten,
perfahren

process pré’ses Derfahren, Prozef;

producer prodja‘sar Produsent, Er-
zenger

produce prodja’s | Produft, Er-

product pro'dakt |  jeugnis

production proda’kin Produftion

productiveness proda’ktivnes Er-
giebigfeit

profession profe’san Befenntnis,
Bernf

professional profe’Sanal bernflidy

profit pro’fit Gewinn

to progress pro'gres
fchreiten; s. Sortfdritt

to prohibit prohi’bit bindern

to prolong prolo’y verlangern, fort-
fegen

promise pro'mis Derfpredjen

to promise pro'mis ver{predien

promissory note pro’misiri ndt
eigener Dedyjel, Solawedfel

prompt prom( pjt bereit, {chnell, bar

prompt cash pro’mt kzs fofortige
Barzablung

prounoun pr& naun Pronomen, Fiir-
mwort

proof praf Beweis

to propel prope’l vorwadartstreiben

proper pro’pa+ eigen, eigentiimlic)

properly pro‘paati Eigentum,
Grundbefily

proportion propd‘assm Derhiltnis

proportionate propd’+dsnst ver-
haltnismdgig

proposal propd'zal Doridlag

proprietor proprai‘itss Eigentiimer

prospeet pro’spekt 1 Profpeft,

prospectus prospe’ktos | Ausfidyt

prosperous pro spa.as gliclich

to protect prote’kt {diigzen

vormdrts.

protection prote’kisn Sdut;, Pro-
teftion

to protest proite’st proteftieren; s.
Proteit

to prove prar beweifen, fidy er-
weifen

to provide provai’d vorfeben, be-
fehaffen

provided provai’did vorausgefesst
daf

provision provi‘zan Dorfidt ; Dorrat

provisional provi’Zanal vorldnfig

provision merchant proviZon my .
tgant Epwarenhdudler

prox. = proximo pro’ksimd
nadyften Nlonats

proxy pro'ksi Stellvertretung, Be-
vollmadytianng

prudent pra'dant flug )

public pa'blik dffenthidy; s. Offent-
lichFeit

publication pablike®ssn Deroffent-
lichung

Public Ltd. Cop. pa’blik li'mitid
ka’mpani Ufriengejellihait

to publish pa’slis verdffentlichen

to pull pul jsiehen

pulp palp weicie Maffe, Brei

wood pulp wu’dpalp Bolzbrei

punctual pa’ytsusl piinftlich

punctuality papktsuz’liti Diinftlid)-
Feit

pupil pja’pil Sdiiler

purchase ps’stsis Kanf

pure pju-é rein

to purify pju'rifai reinigen

purple p3'ep’l purpurn

to purpose po'4pas beabfidtigen; s.
Bwed, Ubjidt

to push pus ftofen

to push forward be{dleuntaen

to put put feggen

pyrometer pairo’mita+ Pyrometer.

Q.
quad kwod Quadrat
quaint kwe'nt feltfam
qualifieation Fkwolifike”som Befd-
higung
to qualify kwo’lifai naher beftim-
men; befabiaen; ermdg gen
quality kwo’liti Qualitdt, Giite
quantity kwo’ntati Quantitdt,
Nienge
quarter kwo ' «ta Diertel, Stadtoiertel
quarterly kwo'atocdi vierteljabelic
quay k7 Hai
queen kwin Konigin
to quench Fkwens abliihlen, aus-
[8{chen
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question kwe'stson Srage

quick kwik {dmnell

to quicken kwi'k’n bejd)leunigen

quiet kwai'st rubig

quinine kwinain Chinin

quite Zwait ganj

quotable Zw&'tsb'l angebbar, we-
fentlich

quotation k(w)ote Jan Preisangabe,
lotiernng

to quote kw&t angeben, Preis an-
aeben.

race 7e's Raffe

radiirediai (lat.) Radien, Halbmefjer

rags rgs fumpen

rail re'l Sdyene, Eifenbabn

railway 7e*’lwe’ Eifenbabn

rain r7é'n Regen

to raise &'z erbeben

to rally »&'li fidy wieder fammeln,
fich erholen

ranch 7an§ Diebziidterei

range ré'nZ Rang, Reibe, Samm-
lung

rapid, -ly rz'pid &uferft {dnell

rapidity rop?dati Scnelligfeit

rare re4 felten

rash r&§ raid), uniiberlegt, voreilig

rate »e't Rate, Saf

rate of exchange re% of ekstde'nZ
Wedyfelfaty, Kurs

rather ra’da. eher, vielmebr, 3temlid;

ratio &'’ 5i¢ Derbdltnis

raw material 25 mati'risl Robma-
terial

to reach 77§ erreichen

to react riz'kt ritdwirfen

to read »id lefen

reader »7'ds¢ Sefer

reading 73'déiy Sefung (Parlament)

ready, -ily »e'di bereit, fertig

re-agent i-e”’dzmi Reagens

real, -ly 775l wirblid), gewif

realization »laiZe”Sn  Realifie
rung, Derwirflidung

to realize (or ~-ise) 71'5laiz verwirf-
licben, erzielen

realm relm Bereid), Gebiet

ream rim XRies (Papier)

to reap 7ip ernten

reason 7i'z'n Grund

reasonable r3'2'nab’l verniinftig, an»
gemefjen

rebate ribé''t Rabatt

to recall »ik3°l fidy erinnern

receipt risi’'t Empfang, Quittung

bill receivable bil risi’vab’l Befitz-
wedfel

to receive risi’'v empfangen

receiver 7isi'va+ Empfinger

recent-ly »7's'ntli fiirslid), nen

recipient risi’piont Empfinger

to reciprocate »isi’proke't erwidern,
vergelten

to reckon re'ksn redmen

to reclaim rikle¥m zuriicfordern

recognition #rekagni’san  Unerfen-
nung

to recognize (or -ise) »¢'kagnaiz
anecfennen

to recommend #ekame’nd empfehlen

to reconcile »¢'konsail fid) ver{dhuen

record »:k3'+d Drotofoll, Reford

to recover rika’vas suriigewinnen

recovery rika'vori Iiedererlangung

rectifier rekitifaios Berichtiger

to rectify re'ktifai beridytigen

red red rot

to reduce ridju's ermdfigen

reduction rida'ks.n Ermdfiqung

reel 72l Rolle, Rahmen (Gumn Auf-
wickeln)

to refer to »ifa’« | fidy besichen

to revert to »ivs7t |  auf

reference re¢’farans Derweijung, Be-
sugnahme, Empfehlung

to reflect rifle’kt widerfpiegeln

reflection rifle’kdan lbetleaung

to refrain rifie*n suriidjdrecen

refusal rifji‘zsl Weigerung

first refusal fs.st 7ifju'20l Dorfanfs-
recht

to refuse rifji'z fidy weigern

to regard riga'+d anfehen; betreffen

regarding »iga’«dip betreffend

as regards rigd’rds was betrifft

register re'dZistar Regijter

registered letter re‘dzistzad le'tas
eingejdyriebener Brief

to regret »igre’t bedauern

regretiul rigre'tful bedauerlid)

regular ré'gjular requldr, regel-
mdgig

to rezulate r¢’gjule’t regnlieren

regulation regjule*’son Beftimmung

to reimport ri-impd’st wieder ein-
fiihren

to reject »idZe'kt suriicfweifen

relapse rilz'ps Riwdfall

to relapse »ilz'ps juriidfallen

to relate rile*’t bericditen, fid; be-
3iehen auf

relation rile¥%n @r3dblung; Der-
hiltnis; Derwanbdtidaft

relative re’lotiv fidy besiehend

relationship »ile"sonsip Derwandts
{ehaft

to release 7ili's befreien, frei laffen
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reliable 7ilai’sb’l suverlafiig

reliance 7ilafans Fuverfidt

relief »il'f Relief, AUbhub, Erleid)-
terung

to relieve »ili'v erleiditern, ent-
ledigen

reluctance rila'kians Wiverwillen

to rely rilai” fid) verlaffen

to remain #émé''n bleiben, iibrig
bleiben

remainder sime“ndas Reft

to remark rima‘«k bemerfen

remarkable, -bly 7ima‘4ksb’'l be-
merfentwert

remedy re'midi Mittel, Hilfe

to remember rime'mba+ fidy er-
tnnern

to remit »imi’t juriiddyicden, iiber-
weifen ~

remittance #imi’tons Ubermweifung,
Geldfendung

remnant re'mnont iibrig; s. Reft

te remove rimu'v entfernen

removal rimu'val Entfernung

to render »¢nds+ angeben, leiften,
ausfertigen, maden

renewal rinji'sl Erneuerung

rent 7ent Rente

to repair »ipe’« ansbeffern; s. Aus-
befferung

reparation repsré'’son Reparation

to repay ripe’’ wieder bejahlen

to repeat »ipi’t wiederbolen

repeat order #ipit ordac lachbe-
ftellung

to replace riple'’s erfegen

to reply riplas’ exwidern, antworten;
s. Untwort

to report ripo’.t beriditen; s. Re-
richt

reporter rips ata. Beridyterftatter

1o repose rip@'z fefjen

{0 represent 7reprize’nt reprafen-
tieren, vertreten, toch einmal vor-
legen

representative reprize'ntstiv Der
treter

republic 7ipa’dlil: Republit

to repudiate ripji'di-e't Furiicd-
weifen

reputation repjute®son Ruf

reputed ripju tid fiix etwas angefeben

to request rikwe'st erfuden; s. Er-
fudren

to require rékwai's: braudien, er-
fordern

requirement 7ikwai’s.cmant @rfor-
dernts, Unfprudy

requisite re’kwizit exforderlidy

to requisition rekwizi’son erfordern

1o reserve 7iz3’.v refervieren

reserves riza2'.ps Referven

residence re'zidans IDohnung,
Wobnfi

resident re'zidant wohnhaft

residue re'zidia Riidftand, Reft

resignation rizigné’son Derjidyt

resin rezin BHar;

resolution 77s0l(j)i'3an Entidgu§

to resolve 7izo'lv fid) entidhliefien

resource risd’«s Bilfsquelle

respect rispe’kt Rejpeft, Uchtung

respectable rispekisb’l anfehnlic

respectful, -1y rispe kiful achtungs-
voll, héflich

respecting rispe'ktiy betreffs

respective rispe’ktiv betreffend, fid)
beztehend, besiiglich

respectively rispe'kticli besiebungs-
wetfe

respectsrispe’kisergebenes Schreiben

to respite 7espit eine Srift ge-
wabren, anflebent; s. Srift

responsibility risponsabi’lati Der-
antwortlidyfeit

responsible rispo'nssb’l verantwort-
lich

restoration restoré'’Zon IDiederher-
ftellung

to restrain ristré*n einfdrinten,
suriicthalten

restraint »istré'’nt Einfdranfung

to restrict ristri’lkt befcbrdinfen

restrietion 7istri’kdon  Einfdrén-
fung

to resnlt risa’lt ergeben; s. Er-
aebnis

to retail »ite¢l im Kleinhanbdel ver-
fanfen

refailer rite"lr Detailhandler

retail shop rité“'l-Sop Detailgefchift

to retain 7it¢¥~n juriictbalten

to retard rita'+d ver3ogern, 36aern

to retire rirai’s+ fich suriicziehen

to return 7ito’«n nriidfebren, zu-
riicfienden

by return 7i7’+n umaehend

return book zitz".en buk Retouren-
buch

to reveal rivi'/ enthiillen

revenue 7e'vinju Einfommen

reverse riv3 .s umacfebrt; s. Geaen-

review rivyn Ladpriifung [teil

revisal sivai’zal Yiadbpriifung, XRe-
pifion

to revise rivai’z revidieren, nach-
priifen; s. Revifion

to revive rivai's wiederbeleben

to reward 7;05°4d belohnen; 8. Be-
fobnung




222

Vocabulary.

rice rais Reis

rich 7§ reid

rid rid fret

to ride raid (rode, ridden) reiten

to get rid of gzt rid of los
werden

ridiculous 7idi'Ljulss liderlidy

right rait redt, ridtig, fehr

rightful rai'tful redytmafig

rigid »i'dzid fteif, ftreng, hart

ring 7y Ring

to ring »iy (rang, rung) {dellen,
ténen

te riag up anlduten

ripe raip reif

to ripen rai‘p'n reifen

to rise raiz (rose, risen) aufitehen,
fteigen; s. Steigerung

to give rise to tu giv raiz tu Der-
anlaffung geben

risk »isk Riiifo, Gefahr

river ri vot Slufg

road »¢d Strage, Weg

rod »sd Stab, Stange

Roman »&man Romer, rdmifd)

Rome »&m Rom

roof ruf Dady

room ##m Raum

root rut Durzel

rope »&p Seil

rotation »dt¢*’som Umdrehung, Um-
[auy

in rotation »cte*5on der Reihen-
folge nach

rotation number rc'ée* fon na'mbas
laufende LTuminer

rough raf rauh, rol, herbe

round raund rund -

routine riis’'n Routine, Ubung

rontine work sufi'n wi«k laufende
Arbeit

rove »cv 1

rover rFva4 |

royal roé'sl toniglid)

rule »il Regel, Lineal

to rule il regeln, herrfden

raler »i'ls+ fineal

rumo(u)r r%'mas Geriidyt

to run 7ran (ran, rum) rennen,
laufen

rupture ra'ptda+ Brud)

rush ras {onefler £anf, AUndrang

rust rast Roft

rusty ra’sti roftig.

S.

sad sazd traurig

to saddle with sz'd’l wid belajten
mit

sale, -ly sé'f jicher

Seerduber

to safeguard se'fga«d {djiigen,
wahren

safely se’’fti Siderheit

said sed (von to say) gefagt

to ~ail s¢'7 fegeln, abfahren; s. Seael

sailing se¥'liy Ubfahrt

for the sake sz'k um — willen

salad sa'lsd Salat

salary sz'lari SalGr, Gehalt

sale s&'l Derfauf

saleable 384’150l verEluflid

salient se''lisnt hervorfpringend

salt solt Salj

salvage sa'lvidZ Bergung

to salve szlv retten

the same se'm derjelbe

sample sZ'mp’l Miugter, Probe

sampling paper saZmpliy pe”pas
Niufterpapier

sanguine sz'ygwin blutrot; voll Fu-
verjicht

to sanction s2'ykson janftionieren

sans s@ns (frs.) ohue

satisfaction satisfa'kdan Fufrieden=
heit

satisfactory sztisfa Itsi jufrieden-
ftellend

to salisfy sztisfai befriedigen

Saturday sz'ts«de’ Samstag

to save s&'v fparen, retten

saving se*viy Eriparnis

savings-bank sefvigz-bzpk Spar-
taffe

to saw 36 (sawed, sawn or sawed)
{gen; s. Sdge

to say se' (said, said) fagen

scale ske'l Iagidale, lagftab

on a limited scale im befdyréinften
Niagitab

on a large scale im grofien Nafftab

to scan skan priifen

scarce skéss felten

to scatier skz'ts+ jerftrencn

schedule skedzul Derzeidmis

school skual Sdule

scerew skra Sdraube

science sai'sns IMffenfdaft

scientific saianti'fik wiffen{daftlid

scope sk@p Spielraum

to scrutinize (or -ise) skri'tinasz
genau priifen

sea si See, Nleer

to seal sil fiegeln; s. Siegel

seam sim Sdidt

seaman si'man Seemann

season st’z’n Saifon, Jabresseit

seawater si’woérae Seewaffer

second se'kand jmeite

to be second to tu b3 se'kond tn
nadjftehen
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secretary se'kritori Sclretdr

section se'kdn Ubteilung, Teil

to secure sikjir’+ fidbern; adj. ficer

security sikju'riti Sdjerhett

to see si (saw, seen) fehen

seed sid Saat, Same

to seek sik (sought, sought) juden

to seem sim {deinen

seizure si' 5.4 Erareifung, Befdlag-
nahme

seldom se'ldam felten

to sell sel (sold, sold) verfaufen

seller se’los Derfdufer

10 send send (sent, sent) fenden

sender se’nda.c Ubfender

sending se’ndiy Sendung

senior si'nipr dlter; s. Ultere

sense sens Sinn, Bedentung

sentence se'ntans Sat;

separate se’pa.e’t getrennt, befondere

to sequester sikue'stas abfondern,
entjehen

serge satdZ Serge (wollenex Stoff)

series «2'r2z Serie

serious si'riss ernitlid

to serve si.cov dienen

servant s3'.«want Diener

service so'rvis Dienft

serviette soevi-e’t Serviette

to set set (set, set) fegen, ftellen,
ordnen

to settle se’t’l orduen, begleichen

settlement se't’lment Ausgleidh, Re-
gulierung

seven, -th se’o'n, -p fieben (-te)

several se'varal verjbieden

to sew s (sewed, sewn or sewed)
ndben

sextant se'kstant Sertant

shade se'd Sdatten, Sarbe, Sdat-
tierung

to shake sé'k (shook, shaken)
{dhiitteln

to share Jes fich beteiligen; s. AUne
teil, AUftie

shareholder se.chd lds. Uftiondr

to shear sz {dyeren

sheep §ip Schaf

sheet $it Platte, Blatt, Bogen

to shew §¢ (shewed, )
shewn)

to show s7 (showed,
shown)

10 shine sain (shone, shone) {dheinen

ship sip Sciff

to ship &ip verladen

shipbroker 3 pbrdker Sdiffsmatler

shipment §"pmant Der{d)iffuna, Der-
ladung [tiimer, Reeder

shipowner &i‘péna+ Sdiffseigen-

i 3eigen

shipper §i"ps+ Derlader

shipping é&'piy Sdiffsverladung,
Spedition

shipwreck §i"prek Sdiffbrud

shirt $ut Hemd

shoddy §o'di Shoddy, Garnabidlle

to shoot st (shot, shot) {djiefen

shop sop Laden

shore $o.¢ Strand

short, -ly &34 Furs

shortage $3'«tidz Sehlmenge, Defizit

shorthand $3'4thand Hurzidrift

to show 7 3etgen

shrewd $§rad Blug, {dlan

shrewdness sria'dnis, -nes Sdlan.

eit

to shrink Srigk (shrank, shrunk)
zufammensiehen, juriictjdrecden

to shut sat (shut, shut) {dyliefen

side said Seite

sight saiz Sidyt

to sign sain unterseichnen; s. Feichen

signal si'gnal Signal

signature si'gnitss« Nnter{dynft

significant signifikont bemerfens-
wert

to signify si‘gnifai bejeichnen, an-
deuten

silicon si'likan Silizium

silk silk Seide

silky si'lki feidenattig

similar si‘milo« Ghnlid

simple si'mp'l fimpel, einfady

since sins feit, da

sineere, -1y sins?« aufrichtia

to sing siy (sang, snng) finaen

single si‘gg'l einzig

singular si'ygjulsr einzig, Einjabt

to sink sipk (sank, sunk) finfen

Sir 7+« mein Berr

to sit sit (sat, sat) figen

situation sitju-e*3on Lage, Stelle

sixy =th siks, -} fed)s (-te)

sixteen, -th si'ksti'n, -p fedyzebn (-te)

size saiz Brofie

skeleton ske'liton Skelett

sketch sket¥ Stuyze

to skim off skim abjdhdpfen

to slide slaid (slid, slid) {clittern,
gleiten

slight, -ly slai’tli leidt, geringfiigig

slightness slai'tnis Beringfitaigleit

to sling sliy (slung, slung) {dlingen

to slink slipk (slunk, slunk) {dlei-
chen, fortichleichen

slip slip Zettel

slippery sli'pori {dliipfria, glatt

slot slot Dertiefung, Spalt

to slnmp slamp plumpien; s. Sturs

small smdl Flein
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10 smelt smelt = to melt fdymelzen

smith smip Sdymied

to sonk sk durdpweiden

soap s6p Seife

soupy & pi feifenartig, feifig

soft soft weid)

s0ld s&ld (von to sell) verfauft

sole s#l alleinig

solely s@'l-li lediglich

to solicit soli'sit eriucien

solicitor soli'sitsc Reditsanwalt

solvency so’lvansi Zahlungsfihigfeit

solvent so’lvant folvent, 3zahlungs-
fahig

sombrous so'mbras dunfel, diifter

some sam einige

something sa’'mpiy etwas

sometimes sa'mtai'mz suweilen

somewhat sa’mhwot etwas

sonn sin bald

&0 sort sd.t fortieren

sound saund gefund

soundness sau ndnis Gefundheit

source ss4s Quelle

sonth saup Siiden

southern sa’ds.n fiidlid)

sovereign so’vorin = | Pfund Ster-
lin

to so%v s& (sowed, sown or sowed)
faen

space spé’s Raum

Spain spé*n Spanien

Spanish spznid fpanifd)

to spare spéc jparen

to speak spik (spoke, spoken)
fprechen

to specialize (or -ise) spe' Slaiz fpe-
stalifieren, als Spesialfad) betreiben

speclally spe'$sli {pejiell, befonders

specific spisi'fik fpesifiid), befondere

specification spesifice*’som  Spejifi-
Fation

to specify spe'sifai im einzelnen
angeben

specimen of signature spesimon
ov si’gnitsae Unter{dyriftsprobe

spectroscope spe'ktroskdp Spef-
troffop

to speculate spe’kjule’t fpefnlieren

speculation spekjule’sm  Spefu-
lation

to speed spid be{dyleunigen;s. Sdynel-
ligfeit

speedy spi'di {cdmell

to spell spel (spelt, spelt) bud)-
ftabieren

spelt speit (von to spell) budyftabiert

to spend spend (spent, spent) {pen-
den, ausgeben

to spin spin (spun, spun) fpinnen

spindle spi'nd’l Spindel

spinner spi‘na+ Spinner

in spite of spait trofs

splendid sple’ndid prédytig

to spread spred ausbreiten

spring spriy Sriihling

to spring spriy (sprang, sprung)
fpringen

square mile skwés mail Quadrat-
meile

to squeeze skwiz quetfdien, driicfent

stability stobi'Ziti Stetigleit

staff staf Stab, Perjonal

stage ste'’dz Biihne, Stufe; Stadium

stagnation stzgne*’don Stodung

stamp stemp Stempel, Briefmarfe

to stamp stzmp ftempeln, franfieren

to stand stznd (stood, stood)
ftehen '

standard stz’ndasid normaler Stand,
fefte Grundlage, fefte Daluta

standing stz’'ndiy Stand, Ruf

standstill st2’ndstil Stillftand

starch sta«g Siarfe

to start sizs¢ anfangen

to startle sta«’l erjdyreden, fiber-
rafden

state stét Fuftand, Staat

to state stet Fonftatieren, angeben

statement ste“tmont Unfftellung,
Redynungsausiug

statute stz'tjut Bejtimmung

to stay sfe® bleiben; s. Aufenthalt,
Stiifze

steadiness ste'dines StetigFeit

to steal siil (stole, stolen) ftehlen

steam stim Dampf

steamer sf2'ma¢ Dampfer

steel stil Stahl

stem stem (Stamm) Stengel

step step Sdyritt

Stephen sti'van Stephan

sterling st7'.«lip Sterling; edit, dem
gelefslichen NTiinzfug entfpredend

to stick stik (stuck, stuck) ftecfen.
Fleben; s. Stock

too stiff stif ju fteif, 3u hod) (von
Preis)

still stil nody

to sting stiy (stung, stung) ftedpen

to stipulate sti'pjule’t feftfezen

stipulation stipjule’’on Seftfebung,
Bedingung

to stock siok aufbewahren; s. £a-
ger, Dorrat

Stock Exchange stok Sondsborfe

stockholder sto'khdldas Uftiondr

stocking stokip Strumpf

stock-in-trade sfo’kintre'd Betricbs-
Fapital
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stocktaking sto'kite'kiy 3nventure
Aufnahme

stone stn Stein

to leave mo stone unturned nidts
unverfucht lafjen

storage sto'ridZ £agerung, £agergeld

to store stor lagern

storey (or -ry) std'ri Stodwerk

to straddle stra’d’l fpreizen; s.
Spreizung, Derzettelung

to strain stre'n jufammenidniiren

stranger stréf n(d)Zz+ Sremdling

straw st»d Stroh

strawberry strdbori Erdbeere

street strit Strage

strength streyp Stérfe

to strengthen stre’yp'n verftdrfen

stress stres Ladydruct

strict, -ly stri'ké ftrift, genau

strife straif Streit, IDidexfprud

to strike straik (struck, struck)
fireichen; auffallen; ftreifen; s.
Streil

to string sirip (strung, strung)
mit Band, Schnur verjehen

to strive straiv (strove, striven)
ftreben, fidy bemiiben

strong stropy ftack

struck strak (don to strike) ge-
fdhlagen, betroffen

student stja'dont Studierende

to study sta’di ftudieren; s. Studinm

style stasl Stil, Art

subject sobdzekt unterworfen, vor-
behalten; s. Gegenftand

to submit ssbmi’t vorlegen, unter-
breiten

subordinate sobd'udine't
ordnet

to subscribe sabskrai’bunterfdyreiben

substance se’bstans Subftanz, Stoff

substantiai sobstz'ndsl wefentlich

to substantiate ssbstz'néi-e't be.
gritnden

substitute sa'bstitjut Erfat;

success sokse’'s Errolg

sucecessful sskse'sful erfolgreich

suecessive  sokse’siv  aufeinander
folgend

such satd fold

suction sa’kdan das Saugen

suddeu, -ly sa’d’'n, -li ploglidy

to sne sju vexrfolgen, gericdhtlidy vor-
geben

to sufter sa’faz+ erleiden

to suffice sofai's gentigen

sufficient ssfi'ont geniigend

sugar &u ga+ Fucker

{0 suzgest sadZe’st eingeben, vors
{chlagen

unterge-

suggestion sadze’stdon Eingebung

suit sjat Anzug

to suit sjat paffen

suitable sja'tab’l paffend

suitings sju'tigs Unjugftoff

sulphate sa’lfe’t Sulfat

sum sam Summe

summary sa‘maré Sufammenfaffung

summer se mas Sommer

to summon saman vorladen

summons (pl.) sa’'manz Dorladung

sun saen Soune

Sunday sa’ndi Sonntag

sundry se’ndri veridyieden

sunshine se'nsain Sonnenfdein

superintendent s(j)uparinte ndant
Jufpeftor

to supervise s(j)-:‘cpa.wagz beauf-
fidptigen

to supplement sa’plimant erfetzen

supplier saplai's.c Lieferer

supplies saplai’s Fufuhren, Dorrvat

to supply saplai’ liefern

to support sapo’'st unterftiisen; s.
Unterftiibung

to suppose sapd’z vermuten

sare sju¢ ficher

to surmise spomaiz _vermuten,
fchliegen

surname 2’ une'm Haus-, Familien-
name B .

surplos so'-¢plas Uberfcdiuf, lberreit

surprisal ss+ptai’zsl Uberrajcung

to surprise ssrprai’z iiberrafdyen;
s. Uberrafchung

to surrender ssre’nds¢ itbergeben;
s. Ubergabe

to surround ssraund nmgeben

to survey ss4ve®’ beaufiicytigen; s.
Aufficht

survive satvai’v iiberleben

to suspend sospe'nd auffdieben,
aufheben

suspension saspe nsan Unffdub, Ein-
ftellung

to sustain sssté*’n aushalten

to swear swér (swore, sworn)
fchmworen, fluchen

Sweden swi'd’n Sdyweden

to swell swel (swelled, swollen or
swelled) {dywellen

to swim swim (swam, Swum)
{chwimmen

to swing swiyp (swung, swang)
fchmwingen

sworn swo«n (von to swear) ge-
fchworen

syllable si'lab’'l Silbe

sympathy si‘mpspi Sympathie

syndicate si'ndike’t Synvifat

Elljott-Koch B 15
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synthetic sinpe’tik fynthetijd
system si'stam Syftem.

TI

table te“v’l Gafel, Tifd), Tabelle

to tackle tz'k’l auftafeln; s. Tatel-
werf

tailor 72*lor Shneider

to take te'k (took, taken) nehmen

to _tally t2'té iibereinfommen; s.
Uberetnftimmung

to tamper with t2'mps. fid) abgeben
mit, Unfug treiben mit

tap tap Stopfen: Hran

to tar za: teeren; s. Ceer

tare te« Tava, Derpactung

tariff t= Tlf Carif

to taste“ze’st {chmecfen

tax tazks Care, Steuer

tea ti Tee

teacher t7'¢354 Lehrer

to tear te+ (tore, torn) reifien, ser-
reijen

technical te'kniksl tednifdy

telegram te'ligram Qelegramm

to telegraph te'ligraf telegraphteren

telegraphic teligra'fik telegraphifd

telephone te’lifn Gelephon, Sern-

recher

to tell tel (told, told) fagen

temperatureze'mpritjus Cemperatur

temporary te'mparari jeitweilig

ten, -th ten, -p jehn, -te

tenacity tinz'sati Haltbarfeit

tendency te'ndansi Tendens

to tender ze‘ndo+ anbieten; s. Un-
erbieten

legal tender 'gal te'ndor gefefs-
licdhes Fahlungsmittel

tenet te'nit Grundfat, Lehre

tense tens Feitform

to term Zs4m nennen; s. Cermin,
(3ahlungs-)Bedingung, Ausdrud

terminal service t7.minal ss'uvis
Enddienft

territory te'ritari Gebiet, Bejirf

testator tesiz*'ta+ Erblaffer

testimonial testim& nial Feugnis

text tekst Text

textile goods te'kstil guds @ertil-
waren

Thames femz Themfe

than dzn als (nad) einem Hompa-
ratio)

to thank paz'ypk danfen

theatre pi'atar @Cheater

then den dann, damals

theodolite pio’dolait Theodolit

theoretical Juare’tikal theoretifd)

there des bda, dort

thereby dsrbai’ dadurd)

therefore de’4fo'« daher, deswegen

thereiu dé'ri'n darin

thermometer patmo’mits+ Thermo-
meter

thick pik dick

thiet pif Dieb

thin pin diinn

thing piy Ding, Sadpe

to think pigk (thought, thought)
denfen

thirteen, -th ps"ui'n dreizehn, -te

thirty, -ieth pa’«ii oreifiig, =fte

thorium = e Hetall

thorough, -ly pa’rs griindlid

those doz (Ulebri. v. that) jene

though d& = althoungh obgleid)

thousand, -th pau'zand taufend, -fis

thread pred Saden

three, third pri, p7«d brei, oritte

through pra durdy

throughout pru-au't durdyweg

through rate pra re't Durdygangs-
fradtfag

to throw pré (threw, thrown)
werfen

Thursday p7 .tzdt Donnerstag

thus das fo

ticket ti'kit Schein, Billett

tide taid 5eit, Gejeit, Slut

to tie up fai feftbinden, feftlegen

tight tait didyt

till til bis

time taim Feit

to tlin tin verjinnen; s. Finn

tinned meat tind wmat Sleifdh wm
Biidyien

title tae’t’l AUniprud

to-day iadé” heute

together sge'das sufammen

token Fk'n Prand

to-morrow tzmo’r¢ morgen

ton ton engl. Conne = 1016 kg

tone in Con, Klang

tonnage fa’'nids @onnengehalt

too = also i = 3'ls¢ aud), nody

too = very ti = ze'ri 3u, allzu

took tuk (von to take) nahm

tool il Werfseng

tooth (pl. teeth) tuﬁ dahn

top top (Dberflacbe Spitze

Torchon lace t3'43mn le's Tordhon-
fpie

total i&"’l total, gejamt

to total up F’Y'l ap aufaddierem

to touch tats beriihren

tough faf 3dbh, bregfam

toughness ta'fnis Fihigteit

tow (¥ @au, erg
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towards {F'a«dz gegen, nad), ju

towelling Zaw'sliyp Bandtucdieug

tower tau'sr Curm

town taun Stadt

trace tré's Spur, Weg

to trace tré's auffpiiven

trade tre'd Banvel, Befdidft

to trade zre’d BHanvdel treiben

trader e*'dss Bandler

trades tre'ds Handelszweige

tradition ¢radi"sésn Uberlieferung

traffle trz'fik Derfely

to train t7¢'s trainieren, ausbilden ;
s. dug

tramp steamer (rz'mp siz'mas
Dampfer fiir Gelegenheitsfahrten

to transact trenzaz'ki betreiben

transaction tranza'kim Gefddit

to transfer transfs’« iiberfragen;
s. Ubertragung

in transit &rez'nsit im Durdigangs-
verfehr

to translate fransle®t iiberfetien

trauslation transle’’sn Uberfetung

transmission transmi’éon Uberfen-
dung

to transmit transmi’t iiberfeniden

to transport lrenspo/st transpor-
tieren; s. Transport

transshipment trznssi' pmant iber-
ladung

to travel {rz'v'l reifen

traveller trzv’ls+ Reifender

to tread ¢red (trod, trodden) treten

Treasury Bill ¢re'Zori bil Sdaz-
wedh{el

Treasury Note tre’Zari not Sdaty-
anweifung

to treat #rit behandeln

treatment ¢ri'tmant Behandlung

trial ¢rai’al Probe, Derfud

trial balance trai’sl bz'lons Probe.
bilang

trip trip Uusflug

triplicate iri'plike't dreifach

trivial #ri'vjal gemein, alltdglid)

triviality triviz'loti Ltidtigkeit

troop trup Cruppe

trouble ¢»a’b’l Niiihe

trouserings trau'zariys RHofentud

tronsers trau’ziss BHofe

truck trak Eifenbahnwagen

truck-load ¢érek IFd IDagenladung

troe tru tren, wabhr

truly tra’li wirklid, wabrlid

yours truly ¢a'li (walclidy die
Jhten), bodaditunasovoll

trunk call fregk %6l Stammruf,
Bauptanfdyluf [Tenit

to trust trast vertrauen, hoffen; s.

trust deed tra‘st did Dertrauens-
handlung

trustee trasti’ Derwalter, Dormund

trusiworthiness tra’stwaedines Fu-
verldffialeit

to Iry trai verfuden

tuber #a'bas Knolle

tubing {i@'biy Rohre

Tuesday #ji'zdi Dienstag

to tumble ta'mb’l fallen, ftiirzen

tungsten fa'ysten Wolfram (ein
Nietall)

fo turn 7z wenden

to turn out t3«n aut ausfallen

turnover {3.nd’var limfa

tweed twid Art BHalbtucy

twelve, -1h twelf, -p 3wdolf, -te

twenty, -tleth twe'nti, -5 jwaniig,
sfte

twice a year fwais sweimal im Jabr

to type taip mit der Sdreibmafchine
faqrerben; s. Type, Art.

U.

ulf. == ultimo a'%imc leiten Nionats

ulterior alti"ris« anderweitig; ferner

ultimate a'ltimat letjte

unable a'ne*b’l unfibig

unavoidahle a‘novoi'dab’l
metdlich

uncertain a’nsy«tin unficer

uncertainly a’nss".onti Unfidherheit

unclaimed a’nkle®md nidt abge-
fordert

uncle «’yk’l Onfel

unconditional a'nkondi'3ansl be-
dingungslos

under a'ndsr unter

to undergo anda.igF”’ fid) unteriiehen

to understand andaisiz'nd virjtehen

understood andasstu’d (von to
understanl) verftand, verftanden

undermentioned  a'nds.imeniand
unten ermdbnt

to undertake andatte”k
nebmen, fid verpflichten

undertaking andaue®kiy Unter-
nehmen

underwear o’ndziwés Unterzeng

to underwrite andsrait unter-
fcbreiben, verfichern

underwriler a’ndaraita.s Derficherer,
Derficherunasgefell{chatt

nnduly a’ndja’'li ungebiihrlid

undoubledly andau'tidli nnzwetfel-
haft

unemployed a’nimploi’d nubefdyaf-
tiat

unemploywment a'nimploi’mant Ar-
beitslofigfeit

unoerx-

unter-



228

Vocabulary.

unfair a’zfe’r unfdyon, unrevlidy

unfortunate anfs 4tdmit ungliidlid

union ji nian Union, Derband

unison ja’'nissn Gemeinfdyaft

unit juz'nit Einheit

to unite junai't verbinden, ver-
einigen

United States junai'tid sté'ts Der-
einigte Staaten

universal janivd’4ssl allgemein

university junivy'usiti Univerfitdt

unknown a’n-nd’n unbefannt

unless anle’s wenn nidt, es fet
denn, dafy

unlike, -ly e'nlai'k ungleid), nidt
wie, nnwahrideinlid

to unload enlG'd entladen, ausladen

unmatured anmoatja’+d nody nidt
fallia

unnecessary «'n-ne'sisori nnudtig

unpaid anpé’d unbezahlt

unpleasant anple’zant unangenehm

unreached an»7t§d unerreicht

unreserved a'nrizz'«ed riidhaltlos,
offen

unsaleable ansé”%b’l unverfauflidy

unsatisfactory ansatisfz ktosi un-
befriedigend

to unsettle anse’£'l tn lnordnung
bringen

unsold ansé”ld unverfauft

unsound a’nsau’nd verdorben

nntil anti’l bis

unturned ant’’'+nd ungewendet

to leave no stone unturned nidyts
unverfudyt laffen

up ep auf, hinauf

upon sps’n anf

upon wetting apo’n we'tiy durd
Anfeudyten

upward o’pws+d anfwdrts

to urge 5..dz drangen, inftdndig bitten

urgent 3'«dzmt dringend

usage ju zidZ Gebraud

usance ji' zans Gebrand), Gewobn-
eit; IWedfelfriit

to use jas gebraudjen; s. Gebrand;

useful ji'sful niilidy

useless ji 'slis, -les unniify

usnal ji'fusl gewdhnlidy

to utilize (or -ise) ju tilaiz ansnufien

utmost a’tmc'st dugerite, lebte

to utter a’ts« dufern; adj. dnferft.

V.

vacancy vé''kansi offene Stelfe

vacant ve”kont frei

vague »¢'g unbeftimmt

vacuum tube ez'kjusm tjib Lecr-
raum-Raéhre

valenciennes ozlensi-€nz Dalen-
cienner Spiken

valid vz'lid giiltig

valuable vz ljusb’l wert

valnation »zlju-e*'3on Bewertung

value va'lji Yert

to value on siehen anf

valued vz’'ljud gefdatit

van vzn IDagen

variation vérie*son Ubweidung

variety wsraiati Derfdjiedenheit,
Sorte

various ve'riss ver{dyiedene

to vary v&'r; {dmwanfen

vast vast ungeheuer

vegetable ve'dzitab’l pflanslid)

vehicle vi'hik'l Sabrieug

veil ve'l :

veiling ve'lip } Scpleier

verbal, -1y v3'4bal, -i miindlicd), wort-
Ii

to \cr?arify ve'rifai beftltigen

vernacularva.cnz’kjuls. einheimifch,
fanvdesfpradye

vertical o3 «tikal vertifal

V. =versus (lat.) ¥5"tsss (3. B. Miller
v. Race) gegen

very ve'ri jehr

vessel ve's’l Gefdff. Schiff

via vai’s (lat. = IDeg) iiber

vieissitude visi'sitjud Iedyfelfall

in view of »ja angefidits

to keep in view im uge behalten

YVienna vi-¢np Mien

village vi'lidZ Dorf

vigit vi'zit (Difite) Befud

to visit vzit befudyen

vital vai'tsl Iebensnotwendig

viz viz — videlicet gefpr. (nameli)
net'mli namlid)

voice voig Stimme

volume »o'ljum Wmfang, Nlaffe

to vote vFt ftimmen, wdhlen

voucher vau'tior Sdein, Beleg

voyage vot'idZ Reife.

W.

wadding wo'diy Watte

wage we'd? fohn

to waive wé'v fallen Iaffen, anfaeben

to walk wok gehen; s. Gang

wall wol IDall, NManex

to want wont wiinjden

war w3r Hrieg

warlike w3 .daik Priegerifdy

war-loan 03'7-IFn Kriegsanleihe

ware we+ Dare

warehouse wé'4haus £agerhans

to warrant wo'rant garantieren;
s. Garantie, Auslieferungsichein
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warranty wo‘ranti Garantie

to wash wos waiden

water wotos IDaffer

water-mark wé tormark  Waffer-
jeichen

water-pipe w6 tarpaip Majferrohr

wave we'v Welle

way we® Weg

weak wik {dwad

to weaken wikon {dymiden

wealth welp Reidtum

to wear we+ (Wwore, worn) tragen

weather we'ds.¢ Detter

to weave wiv (Wove, woven) webeu

Wednesday wenzdr (-¢) littwod,

week wik Dodye

weekly wi'kli wodentlid

weight we't Gewidt

well wel wohl, gut, redit

wellnigh we'lnai naheyn

Welsh wel§ wallififd

went went (von to go) ging

western w0e'stam wejtlid

to wet wet anfeuditen

wharf hwosf Werft

whatever hwote'vas was nur immer

whatsoever hwotsce'vat was nur
immer

wheat hwit Weizen

wheel hwil Rad

when hwen wann, als wenn

whence hwens woher

whenever hwene vas wann nur immer

where hwes wo '

whereas hwerz'z wahrend

whether hwe'ds+ ob

whey hwe' Niolfen (waffexiger Teil
ver Nlilcy)

while hwail dieweil, wabrend

whilst hwailst wihrend

white hwail weif

Whitsuntide hwi'ts’ntaid Pfingjten

who A% was

whole, wholly k&7 ganj

wholesale trade h&'lse’l @ngros-
gefchydift, Grofhandel

whosoever hisce va+ was nur immer

wide waid weit, breit

wild waild wildwadyfend

wilfol wi'lful eigenfinnig

will wil IDille, @eftament

William wi'ljom Wilhelm

willing wi'liy willig

willingness wi'lignes Bereitwillige
teit

to win win (won, womn) gewinnen

to wind waind (wound, wound)
winden, wiceln

winding up order wi'ndiy ap o'«da.e
Ub{dylufauftrag

window wi'ndo® Senfter

winter wi'nts» Winter

wire wai's« Draht

to wire wai'ss telegraphieren; s.
Draht

wireless wai s.les drahtlos

wise waiz Deife, 2Urt

to wish wis wiinfden; s. Wunjd

with wip mit

withdrawal widdr3'sl Entziehung,
Riidritt

within widi'n mnnerhalb

to withdraw widdro’ fid) entjiehen

without widau't ohne, aufier

woman wu'man Srau

wonder wa'nds.c Wunder

wood wud Folj

wooden wu'd'n holzern

wool wul Wolle

woollen trade ww'lin tré'd IMoll-
hanvel

word wi«d Wort

to word ws.d lauten

wording w3 «diy Wortlant

to work wa.k arbeiten; s. IDerf,
AUrbeit

working men ws'.kiy maen Urbeitec

workman w3'4kman Bandwerfer

workmanship wz’4kmansip Urbeit,
Gefdiclicheit

workshop w3'«k3op Werkftatte

world ws+ld Welt

worse wis [dlediter, {dlimmer

worst ws.st {cyledytefte

worth w3+p wert

wrath rap Forn

to write rait (wrete, written)
fdyreiben

wroung, -ly ro'yp, -li fal{d), unredt

wrought-iron rdt-ai'ain Sdymiede-
eifen.

X.

Xmas = Christmas kri’smas Weib-
nadyten.
Y.
yard ja«d Elle
yarn jatn Garn
year jiz Jabr
yearly ji'uli jébelich
yellow jelo gelb
yes jes ja
yesterday je'stardi geftern
yet jet nod), trofzdem
to yield jild gewihren
young jay jung.
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A.
active &'ktiv rege, tdtia
adjudicalion adZudike® som Huerfen-
nung, BHuteilung
advertising matter advs.ai’ziy
Reflamematerial
aforesaid ofo’.tsed vorgenannt
age e*dZ to come of — miindig werden

aggressive, =ly ®gre’sio angreifend,:

energifd)

agreement agri'mont Ubereinfunft,
Dertrag

alert 5l5'.¢t regfam, wadiam

all-round price 3! rau'nd Einbeits-
prets

alteration 31trg*%n Ubdnderung

alternative 27 .nativ abwed)felnd

to amend amé nd verbeffern, abdindern

ample 2'mp'l reidlid)

angle #'yg’l Winkel

annulment ana’lmant Aufhebung,
TQilgung

to anticipate anfi'sipe’t vorweg:
nehmen, vorausfehen

anyway = anyhow jedenfalls

applicant z‘plikont Bewerber

approximatespro’ksime't anndhernd

Athens #'pinz Uthen

lo attend 1o ste'nd beforgen

attractive strz’ktiv angiehend

to be aware of awe+ fidy bewufit
fein, wiffen.

backwards be'kwaedz viicdwdrts

bargain price ba.gon vorteilhafter
Preis

to belate bilé¥t verfpdten

birthday be’'«pde' Geburtstag

blade dlg'd Klinge

blanket bz ykit Dede

bolt b&lt Bolzen, Scdraube

bonus 03'nas Prlmie, Dividende

border b3 .ds+ Borte, Rand, Saum

brief, -1y brif Furs

Burmese bo4mi’z aus Burma.

c.
to eall upon k3! apo'n auffordern
camelhair kz'molhé« Kamelhaar
camp kazmp Lager
campaign kazmpe''n Seldozug, Pro-

paganda

cardboard ka'.dbs4d Dappdedel
chattel tsz't’l Dermdaen
goods and chattels Hab und Gut
chisel #5i'zal Meifel
clearance kli'rans Réumung

to commence kome'ns anfangen

comparative tests kompe'rativ tests
Dergleichsproben

competitive kompetitiv fonfurreny-
fiihig

comprador Ekomprado's Einfiufer
(in China)

to compromise ko'mpromaiz bei-
legen, {dliditen

to concern kans3’un betreffent

conclusive konklit'siv entjceidend,
iiberjengend

to conferkonfs'« Fonferieren, beraten

continual, -ly Fonti'njusl fort=
wdhrend, dauernd

to convince kanvi'ng fiberseugen

to cooperate ko-o’ pare’t sufammen-
arbeiten

counlersample kaw'ntotsd'mp'l
Gegenmufter

to craek kr&k platien, berften

Lo ereep in krip, crept, crept krept
fidy einjchleichen.

D.
dampness dz'mpnis Seudtigfeit
10 gecode dik& d entjiffern
Deputy Chief Inspecling Engineer
de' piuti t5f inspekiiy endZing.c
ftello. Priifungsoberingenieur
desirability dizairsbi’loti was
wiinfdenswert ift, Dorteil
10 be desirous dizai’rss den Wunfd;
haben
to detach ditz'ts abfondern
despite dispai't trof}
to displaydisple¥ entfalten, ausfiellen
domiciled do’misail'd wobnhaft
drawing knife drd iynaif Hiehmefjer.

E.

edge tool ed? tal Sdmeidewerfzeug

effects ife’'Lis Effeften, Waren

electrogalvanized ile'kiro gaz'lvon-
aiz’d qalvanifiert

electrolytic ilektroli'tik eleFtrolytifd)

10 embody imbo’di einverleiben, ver-
einigen

enamelware ing'm’l wes Emaille-
waren

1o ensure indu'+ j3ufichern,
fchaffen, mdglid)y maden

to entertain enfaife'’n ermdgen,

ver-

F.
failure fé”ljas Sehl{dlag
fair jer Ndfe
fallacy fz'losi Trugfdlug, Jrrium
falls fols Sille (Wafferfalle)
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fast fast feft; jdmell

fastening fa'<nip Befeftigung

fault 5/t Sehler

festival fe'stival feftlich; s. Seft

to file fail aufreihen, ablegen

tinish fi'ni5 Beendigung, lesite Be-
atbeitung, Endergebnis

focussed & kast gerichiet

foolscap fua'lskzp Papierformat
17 X 14 inches (urjpr.: mit QNarren-
fappe als Wafferseichen)

force majeure fo.s majoc = acts
of God hohere Gewait

fork f5.k Gabel.

G.
to galvanize gx'lvanaiz galvani-
jieren, mit Hietallitbersing verjehen
to gaze ge’z anftarien, anjtaunen
Genoa dze'nos Genuu
genuineness dze njuinas Echtheit.

H.
hair clipper ke« kli’pa+ Baarfdmeide-
majdyne
to handle hz'nd’l hantieren, bear-
beiten
hardware ha'ud wee Nietallwaren
hereinafter 7a'si'n a'ftos  {pdter
hietin (Devtragsitil)
herennder riranda.c\ .
herennto hirantn f tCTunter
hexagon he'ksagon SedysecE
holiday hLo'lide' Seiertag
to hook huk hafen, fefihaten, angeben
hooped kip'd mit Reifen verjehen
hot spelter galvanized hot spe‘lia.
g2 lvanaiz'd jenerverzinft
hurricane lamp ha'rike'n lzmp
Sturm., Wetterlampe.

LJ.

immaterial ématz'r il unwefentlic

inclination wukline'’$on Lieigung

incomparable inko mporab'l unver-
gletchbar

incorporated inkd.pare‘tad einge-
tragen, mit Korporationsrediten
verjeben

indent ¢'ndent Gin{dnitt, fefter 2us-
landsauftrag

inertia ma’.si9 Tragheit

insertion insy 4dan Einriidung, Ein-
feung

inlerval ¢ niauwsl Fwifdenraum

introductory work intrada'Ltori
waik Einpithrung: arbeit

to invalidate inve'lide®t ungilltig
mad;en

irresistibleirizi’stab’l unwiderftehlicy

Jug dzag Hrug.

K. L.

key border ki’ b&edas Sdliiffel-
rand, griediifde Borte

to label %e”b'l mit Etifett verfehen

leviable le'visb’l echebbar (bei Foll
ujw.)

levies le‘vis (Brhebung von) Stenern

literal, -ly &’taral budyfidblicy

to look afler luk nad) etw. fehen,
beforgen

lump sum lemp sam Paufdaljumme.

M.

margin ma'«dZin Rand

mate’s receipt me'ts risit Sdiffers
Quittung

meunsurement me’'Z.ument Nlaf

merged into ma'«dz’d i ntu getaudt
m

merit me'rit Derdienit, Wert

merry me'ri luftig

minlouw value mi'nimam vz'lju
Nimbdeftwert

mishap mis-hz'p Unfall, bedauer-
liges Dorfomunnis

model mo’d’l Niodell

motor car mg’to+ ka+ 2luto, Kraft-
wagen

to mount maunt fteigen.

N.
needs nzdz Erfordernis, Anforderung
nickelled n:'kal’d vernickelt
nil nil nidts
non-compliance with
plai’ans Llidperfitliung
nor nd+ nod), aud) nidpe
notice of termination ndtis ov
tzaming” $on Kiindigung (anf Be-
endigung)
null and void nal @znd void null
und nidtig
nut nat Luf; Scdraubenmntter.

0. P,
to overlook &Fvaulu'k iiberfehen
overstocked GFoausto’k’d iiberyiilit
pan pzn Pfanne
partial, =ly pa’«ssl teilmeife
penalty pinz’lti Strafe
perforation piifaret’som Lodung
to periorm poefo'am vollzrehen
performance porfd wmons Unftiih-
rung
to peisunde psuswe¥d iiberreden,
itberzengen
pit pit Grube, Hohle
pit saw pit s0 Grubenfdage
plaue iron ple'n ai'a.n BHobeleifen
plant plant Pilanse; Sabrifanlage
preenrsor priks’asss Dorlaufer

non-kom-
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prior pra:a. friiher; — 1o vor

Prof. Indent p#& f3'.emas = Profor-
ma Indent

prolongation proloyge* son
langerung, Auffdub

prominent pro’minant hervorragend

properly pro’pa.di vidtia, oronungs.
mafiq

Prassin pra’ss Prenfien

publicity pabli'sati Derbffentlidhung,
Offentlidfeit

to push pus mit Eifer bearbeiten,

Der-

raised letters re'z'd le'ta+ erhabene
Budftaben

to ratify rz'tifai vollziehen

razor réza¢ Rafiermefier

rebateable »ibe“tab’l abjugsfihia

to reckon re’kan rednen

Reco = Recommendation rekaman-
de* san Empfehlung, Beftellung fiir
Konftgnationslaaer

reconrse rikd'.«s Fufludt, Einwen.
onng, XRiicdariff

to refund 7ife’'nd erftatten

to reimburse rz-imbs’4s vergiiten,
wiedererftattenr, uriicfzablen

reimbursement ‘credit 7z-imba'ss-
mont kre'dit Remboursfredit

release »ili's Sreilafinng, Erlaf

remission rimi’Son Erlaf (von Holl
ufw.)

to remit rimi‘t erlaffen

remittance rimi'tons Erlaf

remuneration rimjunare” san Beloh)»
nung

reproduction riproda’ksan MWieder-
aabe, Yladbilduna

reservation rezorre'’$om Dorbehalt

to respond rispo’nd antworten

respects rispe'ts ergebenes Schreiben

to revoke »ié&’k widerrnfen

roofing holts r@'fiy bolts Dad)-
fchranben

royalty roi’slti Abgabe, Gebiihren.

S.
scrap iron sra’p ai'aen Sdrott
to serew skru fdyranben
sea~worlhy si’-wo’«di feetiiditig
to set forth f3.p anffithren
to set out set aut ausfehien, aus.

einanderjefzen

shaft saft Sdaft, Stiel
shaky se“ki wadelia, unficher
slave sle'v SPlave
sleepers slz'pass Sdywellen (Eifen-

bahn)

spelter spe’ltoc Fint

spoon spin £ffel

to stand stznd anshalten

standard form stz'ndotd [fi.m
Grundformular

statistical ststi’stiksl ftatiftijch

to stew stz ddmpfen, fdmoren

stimunlant sti'mjulont Reizmittel

to stimulate st'mjule®t anvegen

stores sio4s Warenhous, Lager
Nlagajin

subpart sa’bpast Unterteil

subsequent to sa'bsikwant unmittel-
bar folaend aunf

to substitute sa’bstitjat erfefen

suitings sjit'tiys Fubehorteile

supervision sfj)aps<vi Zon Aufficht

swatch (amerif.) swzts Nufterab-
fchnitt

Swiss swis {dweizerifh

Switzerland swi’tsadand Sdweis.

T.
to test test verfudjen; s.
Unterfuchung
tensile strength te'nsil strepp
Dehnunagsitarfe
to terminate {3.mine’t beenden
trick #ik Hniff, £ift
irickery #ri'kari Uralift, Betrilgerci
trifle trai’f’l Hleiniakeit
trustworthy tra'sterosdi vertranense
wert
tyre tai'sc pufs, Anfpu.

Probe,

unaware of a’zsce’s in Unfenntnis
von

to underpay anda.tpé” su wenig
zablen

on the nnderstanding andassiz'n-
diy unter der Dorausfetung

unforeseen a'nfousi’n unvorherac-
fehen

up-to-date plant ap-fode't-plant
moderne Sabrifanlage.

V. W.-
validity wali’diti Giiltigfeit
vendor ze'ndos Derfaufer
virtue ¢5".¢tju Tugend, Dorjug
by virlue fraft, vexmoae.
waste wé*st Derfdwendung
by way of trial we* ov trai'sl als
Derfud
wife (pl. wives waivz) IDeib
to wind up waind Geiddfte anf-
windent, in die Weqe leiten
wise waiz weife, flng
witness wi'tnis Feuge, Heugnis.
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Worterverzeichnis zu den deutschen Ubungsaufgaben.

Enquiries for Goods and Prices. Seite 18.
SDtujter sample Gpilengardinen  lace curtains
angeben to say etwa, ungefdhr about
dhnlidy similar Rolonie [ colony
verfdyiedene various es liegt uns febr .
fradtfrei carriage paid baran Ve
Preislijte price-list Fabritat make
Rabaft allowance, discount | etwas *Bafjendes something suitable
Groke size eilige Gade urgent matter
Gorte sort vorratig in stock
Offers of Goods. Seite 25.
anfitndigen to advise to be in accor-
fithren to stock entfpredjen dance with
mit gleider Poft by same mail Ungabe indication
lid) ausgeifnen  to be disting- jedbod) however
burd) uished for Bell light
Farbe, Gdattierungshade bunfel dark
gewdpren to grant, to allow be[onders especially
Nadlah reduction lidy freuen to be delighted
Orders. Seite 32,
ausfiifren to execute verfandbereit ready for shipment
traffieren to draw LBerjandoor|dyrift shipping instruction
jorgfaltig careful Nusfiihrung execution
einverjtanden fein to agree to Beadiung attention
vetlaben to dispatch bejtatigen to acknowledge
Gpegialouftrag  special order %m%ted)tb f draft
fidy verlafjen auf to rely on eefradytbrief, . .
pitnftlic) 7 punctual SKonnoffement bill of lading
Crledigung, Wblie:, .. Berfiherungsjdein insurance policy
ferung ' T Sufubr supply
. ffor certain Sradtlimit freight limit
b.eihmmt \without fail Wunid) wish
bis morgen by to-morrow hinficdhtlicy regarding
Bezugnabhme reference Berjand shipment
iiberreidyen to hand Anweijung instructions
nadjfolgend following gemdlh according
abjiiglid), weniger less Sufubr supply
lieferbar to be delivered gur  Jeit at present
Berpadung packing burdjaus nidt by no means
Berjudysauftrag  trial order reidylid abundant
jujriedenjtellend  satisfactory trobem nevertheless
erzielen (Umfal) to do erfreut glad
Invoices, Creditnotes, Statements. Seite 38.
Gdadytel box Ritdwaren returns
RKafao cocoa Genbdung consignment
abgeig)en to leave verweifen to refer
wiin|den to desire statement (of ac-
beiliegend enclosed Redmungsausiug count)
gutjdreiben to credit Galbo balance
entgegenjehen to look forward 3u unfern Gunjters in our favo(u)r
nto . account Begleidhung seitlement
Gutjdriftsangeige credit note leer empty
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Shipments. Seite 42.
mitteilen to inform vetlafjen to leave (left, left)
lesthin recently angeben to state, to say
LBer)diffung, Ber-, . Gxemplar copy
Tabung ' PR benbtigen to require
abgehen to sail %ad bag
Anfang nadjter eis rice
MWoche sy wEd einfreffen to arrive
Themje Thames erwarten to expect
N meanwhile, in benadridtigen to advise
ingwifcyerr the meantime Sunde (Nadridht) news
Consignments. Seite 44.
SKomumiljiondr commission agent Partie (Waren) lot, parcel
Ronfignationsfen- . Teil part
bung consignment Bedheid advice
Geibenfioffe silk goods telegraphild) by wire
abfertigen to dispatch Corte kind, quality
Gewidtsnote weight note Berfaufsrednung account sale
.. (consular) certi- condition of the
Urprungsgeugnis ficate of origin Parttlage market
Sujtand condition Wusiicdht chance
genau strictly Rejt balance
Ships. Seite 47.
Fradtfel rate, freight rate immediately, by
Cendung cargo umgebend return
es eilt nidht be- there is no special | vorausjidtlidy probably
fonbers hurry about it Abfabrt it vorge- .
es genfigt it will do feben (bei ﬁ)amp=lssa?;(peded to
innerhalb within fern)
in ber Lage [ein to be able Fradiraum space
Tonfurrieten to compete raten to advise
Insurance. Seite 50.
verfidjern to insure Wert value
Miejjerwaren cutlery Herausgebn to sail
lagern to store Bejdeinigung (bei olic
erfudhen to request Lerfid)g.) policy
gejeidnet marked Ueberbringer bearer
Accounts, Cheques efc. Seite 56.
verpflidten to oblige einlbfen (bei Wed) to hono(u)r, to
Ausgleid) settlement feln) meet
fdllig due ridtig correct
im voraus in advance belaften to charge
wunfdgemap in accordance plieklich finally
with your request | entnehmen to draw
Taufenbe Redhnung account current Bormerfung to note
anbeimjtellen to leave to the nehmen
discretion in ben Beli ge to come to hand
ublid usual langen
bei Vorlegung on presentation ermaknen to mention
piunttlid duly Srrium error
Drafts, Bills. Seite 59.
Trenzen to cross 3um Ausgleidy in settlement
5 .. I take the liberty, | anbei herewith, enclosed
i) erlaube mir I beg to fdllig due
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unter Unzeige

fidy vermundern to be asionished O
ber Bermert the remark erfldren .
verfehen mit bearing bas wvorliegende
annehmen to presume Gdyreiben '
Financing Foreign Trade. Seite 67.
vorfdlagen to propose obne Gefabr
Austunit einholen to enquire UAtzept
Defriedigen to satisfy
ausdriidlidy distinctly Dedung vornehmen
vorbehalten to make reserves .
gegen[J Gtellung against a credit embours-Sredit
eines Affreditivs opened withabank | uziiglid
einverftanden Jein to agree e
anweifen ‘ to give instructivns Uteptprovifion
Complaints, Claims. Seite 73.
Gummiband indiarubber band o
Pader packer Beifall
Feblbetrag shortage Seide
abgdblen to count leiber
Jidy beflagen to complain nadyfeben
verfpreden to promise entitanbene Sto-
Reifender traveller jten
wenigftens at least verurjadjen
%iettelb quarter Dtithe
verborben rotten .
infolgebefjen.dbaber therefore tep;{jd)ulbtgen
guriidjchiden to return
W Jujage
verfauflic saleable Annabme
ausfilhren to execute fpateftens
anbernfalls otherwise, else ungiinjtige Piarkt-
ausfallen to turn out verk dltnifje
verwed)jeln to exchange verweigern
erfefen to replace gegebenenfalls
priifen to examine Sdyaden
Enquiries regarding the Standing of Firms.
verpflichtet obliged ehrenwert
auverldfjig reliable erfahren
Austunit intormation LBerbindlidyleit
t\)o)errpelrtm to mention LBorjidt
ette slip = g
verfdhaffen to furnish Fadtritt
gefidert, Jicher  safe Griinder
rafjam advisable Unternehmen
Cingelheiten deiails gelingen
Gtand standing 3uverldljig
bie in Jrage fte: the firm in anbererjeits
hende Firma question Abjdiup
RKleinhanbel retail trade tatigen
anjdeinend apparently freilid)
Crgebnis result $Bedingung
J3nbaber owner, proprietor haben gelautet =
allgemein generally empfehlen

under advice

ein rrfum liegt

a mistake has
occurred
to explain

present (letter)

without risk

acceptance

to cover for the cor-

responding amount

reimbursement

credit

in addition to

acceptance commis-
sion

satisfaction,
approval

silk

unfortunately

to check

expenses incurt-
red

to cause

inconvenience,
trouble

to excuse

in spite of

promise

acceptance

at the latest
wenn der PViarkt
gegen uns ijt

to refuse

eventually

loss, damage

Seite 76.

hono(u)rable

well versed in
responsibility
caution
withdrawal, retire-
ment

founder

business, concern
to succeed
reliable

on the other hand
contract

to make

it is true

term

waren

to recommend
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Applying for a Situation. Seite 80.

Snferat advertisement bejudjen to attend

Jid) ergebenjt ge- to have pleasure sunddjt at first

ftatten in $Hohere Handels: Commercial
Husgabe issul(:. Ei])ule College
Budbalter bookkeeper id) aneignen .
Rortle)[ onbent correspondence i(Renntniﬁc) to acquire

P I clerk tatig, angejtellt employed
Gdiffsmatler ship broker erbalten to obtain
grilndlid) thorougg-ly Gefellfdaft firm, concern
q knowledge, insbe[onbete especiall

Semtnis experiegce ‘.Boite[n poI;ition Y
Kontorarbeit office work Ubfertigung clearance
Kurzjdrift shorthand Biiro department
bereit ready Abidrift copy
Fabigleit ability Jeugnis testimonial
ver|idjern to assure Datlegung report, statement
lid bemiiben to endeavo(u)r ergansen to supplement
emnjt earnest bisherigeTatigleit past experience
perdienen to merit Bewerbung be- to consider an
LBertraven confidence ridfidtigen application
&lei diligence iy erfundigen  to enquire about
entnefmen to gather, to learn | SLehrzeit abjolvie- to be a junior
anftellen to engage Ten clerk

fliegend fluently erfahren to learn

Agents, Offers of Services. Seite 86.

biejige Freundbe friends here erfheblid) considerably
vor[prebd)en bei to call on erweifern to enlarge
Teilhaber partner ridtige Perfon-

einfaufen to purchase, to buy I(ihd)f%it e proper person
Judjen to look out for lid) einfefien fiir to act for

in Liquibation to go into liqui- ooll, gdnlid entire

treten dation Sufriebenbeit satisfaction

auf Grund
jahrelang
3weifellos
Nakheres

Jidh begniigen mit
[ebiglich

Cinfauf vermitteln
Nettobetrag

pro Sabr
Borteil

Abzug
Bereinbaring
3ugute fommen
balbig
Gni]djeibung
empfehlen
energifd)

tiidtig

eine Reihe
verfreten

owing to

for years
doubtless, no
doubt

more (particulars)
to content one-
self with

merely

to do the buying
net amount

per annum
advantage
deduction, dis-
count
arrangement

to reap the benefit
early

decision

to recommend
energetic

able

a number

to represent

fih handbeln um
vermandte Wrtitel
Ubjak

to be a question of
similar articles
sale

to be in touch

eingefuhrt fein bei with

Gejdaftszweig line of business
Gaty rate

perwerten to make use of
Gejddftsreije business trip
ftamnten von to come from
augen|deinlid) evidently
Konfurreny competition
Konfurrent competitor

Gie Tonnen etwas ., .

erreidjen it will do for you
Breite width

Dujter pattern

am nadfien fommt = am nddjten it
riidjtandig overdue
vormerfen to note, to book
jevenfalls at any rate

wird erfolgen will be made
Beltatigung confirmation
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Failures, Compositions with Creditors. Seite 90.

vorftehenbe Fivma

Bart drangen
es [deint mir im
Sntereffe der
Glaubiger 3u lie-
ger, wenn
einberufen
Glaubigerver-
fammlung

bei welder Ge-
legenbeit
jtattfinben (abge-
halten wetrden)
Uftiva

vorlegen
entgeqenjehen

Delannt geben
jidh niebexlaffen

unfer dber Firma
iiber gute Stennt-
nis perfiigen
Beziehungen
Geldydftsameig
die Mpglicdleit
geben

Ausmahl

Borteil

Dei Bevarf

iiberbringen
Belanntjdaft
‘banfbar

Freunblidyfeiten

Herausbringen
Unterjtitkung
angedeibert [affen

beridyten 1iber
“Robeifen

flan

Uinfaf
infolgebeffen
Provuttenmarft
Stadyirage
bemerfbar
fejtere Haltung
Neizen

Roggen

above mentioned
(named) firm

to press hard

I think it advi-
sabte in the in-
terest of the cred-
itors that

to call together
meeting of cred-
itors

when

to be held

assets
to place before
to await

Circulars.

to bring to notice
to set up in bu-
siness

under the style
to have a good
knowledge
relations

line of business

to enable

selection

advantage

wenn GSie Waren
benstigen

Personal Letters.

to hand, deliver
acquaintance
obliged

acts of friend-
ship, kindnesses
to bring out
help

to render

Market Reports.

to report on
pig-iron

dull

sale
consequently
produce market
demand
noticeable
firmer tendency
wheat

rye

Baljiva
MoglidTeit
erjdeinen

in Bertretung
li) Bandeln um
Gumme
bebeutend
Bergleidy
ermadtigen
gewedfelt
Angelegenheit

liabilities
opportunity
to be present
on behalf

to be a question
sum
important
arrangement
lo authorize
exchanged
matter

Snterelje vertretento act for

fih verpflidhten

to bind oneself

lih erjireden ouf to extend over
3ultande Tomimen = gemadt |emn

Rejt
Cingelheit

Seite 93.

Griinber

lidh guritdziehen
Feilhaber
Gdywiegerjohn
uns bdas gleide
Bertrauen
bemahren

als Teilhaber
aufnehmen
bisher
weiterfuhren
Unterfdhrift
unterzeidnen

Seite 96.

freundlide Griige
in Firma, bei
Ueberbringer

fennen lernen

bebilflidy fein
paffend
Gefallen

Seite 99.
ersielen (%Preife)
eine weitere
Preisjteigerung
Miehl

belebt, Iebhaft
vorjidytig
iemlidh

$Hafer

Gerjte

leidht Defeltigt
qute Nadfrage

remainder
particular

founder

to retire
partner
son-in-law

to continue to

favo(u)r us with

the same confi-

dence
to take into

partnership

hitherto

to carry on
signature
to sign

kindest regards
c/o. = care of
bearer

to become ac-
quainted with
to help
suitable
favo(u)r

to fetch

a further
advance

flour

brisk

cautious

rather

oats

barley

slight'y firmer

fair demand
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Transaction No. 4. Seite 115.
Tafel sheet bejdhabigt damaged
unver3ollt duty not paid sur DBerfiigung to place at the
Tenben3 tendency ftellen disposal
genaue Cingel-  detailed speci- Cmpfang bejtd=  to acknowledge
aufitellung fication tigen receipt
rojtig rusty Gpebditeur shipping agent
Werftinjpettor wharf inspector ausliefern to hand over
Transaction No. 6—S8.
No. 6. AbTommen arrangement
. q notice of termi- ftimmen to be correct
Siinbigungsfrijt nation annehmen to presume
Ubdnderung alteration Gdyreibfehler clerical error
Annahme assumption No. 8.
unterfdreiben to sign liegen Ean to be interested in
Mobell model mit Ubbilbungen ., ..
Ruf reputation verjehen illustrated
geniehen N to7enjoy Nadfrage bejtehen to be called for
0. 7. in grage formmenbde _ . . .
ratfam advisable glehesr: BuicI==RuieiEs g
Finanglage financial standing verjaumen to fail
Urteil judgment Berfaufsmbglidyfeitsale
Bint spelter wert worth
Gewdhr guaraniee Make waste
verhinbern to prevent Rildjpradie nehmen, ;
biinme Sdyidt thin covering mit to confer with
Oixybdierung oxidation bereben to discuss
auffalten to stop Regel rule
lid) ent{deiden to decide Gebraud) maden to avail oneself of
Bergdgerung delay lidy entjdlielen gu to decide on
Transaction Neo. 9. Seite 136 und 139.
Konjortium association ausftellen to draw up
Ji) frei madien  tofree oneself from | |id) entjdeiben to decide
wilnjdenswert desirable,preferable | Geridgtsbarteit legal tribunal
Swed purpose Gtreitfrage dispute
fejter Bertrag  firm agreement gemijdyter Geridyts- . .
Bertragjdliehende party 0 mixed tribunal
Jich verpflidten to bind oneself ber ferne Often the Far East
SNotar notary porgedrudt printed
tidytig correct Wortlaut text
Bollmadi power of attorney | JMailand Milan
hauptiadlid _mainly allgemein iiblidy used generally
vorherige Kajje  prepayment in cash | Generaljpefen general expenses
Prozentjah percentage bis hoditens 10 a maximum of
bienen to serve redynen to reckon
.. mnot to be conver- | Ginfubrioll import-duty
unbefarmt feir mit sant with Lagerfpefen warehouse expen-
verftehen unter to understand by gerlp ses
vielmehr rather einbegriffen included
3ugleich at the same time Jogenannt so-called
wohlhabend ; well-to-do Maritwerte market rates
vermitteln, bejdaf= . vorfommen to occur
fen ' (& PG ICH Qagermare consignment stock
grundjaglid) on principle 8 goods
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Transaction No. 11. Seite 160—162.

Brief 5.
bisherige Berfaufs- Unregungen iber-
er?olgg f results of past sales mitteln .
Gewibeit, Ueber= . on Gefabr in fid) {lie-
3eugung en
erlangen to reach an Ort und Stelle
das Ridtige treffento hit the mark Wert Tegen auf
felbftoerftandlidy  naturally, of course iblid
wir baben daritberwe wish to go fur- '(%"}b[‘ caiatett
Binaus denTWunjd ther égﬂtungs]amg L
weitere Kreife wider circles 'artenreiﬂns
britben over there %tg)rbitell ung
Beliebtheit popularity burd)fpreden
qetidjaﬁen to procure Unftrengung
fid) erfreuen to enjoy IMithe
in Ausficit nehmento think it possible | rgeyen
bisherige Ubnehmerpresent customers § syriidbliden auf
einfdliagiges Unter- _ . q Abfdnitt, Creignis
neibmen particular firm licpt
Gefdmad taste Feier
Sonderwunid) special requirement | IMitarbeiter
fih) unierridhten  to get information | feitlid) bcgeQen
augerorbentlid) exceptional ftattlidhe Reibe
Bean|prudng engagement Jufage
inn ablebbarer Jeit in the near future | Kreis
auritdfommen auf to come back to Uufenthalt
erlebigen to transact per[bnlide
Taufend current Unregung
Brief 7.
auf Grund on the basis of groRsiigige Urt
n;)nde):lmtlllsliaurudfom to refer again D}teilti:::lltg abge
eindrudsooll impressive N Ubnehmer
L q centenary celebra- | Gigenart
Jabrbunberfjeier tion | Beroorrufen
Urbeitstraft business energy Bewunderung
wibmen to devote fih um jem. be-
Lebensarbeit life’s work miihen
erfolgreid) successful die Beamten
miinblic) personally, verbally | bteilung
neugeitlid) up-to-date Uufldhluf
Unlage, Werk plant Jidh auswicfen
itbertreffen to exceed n nadyhaltiger Cr=
Crwartung gxpeclalion im;erug)g bleiben
e usiness manage- | ausfpreden
Gejd)aftsfuhrung mgnt Ynfnahme
Inserat 10.
Luftjdiff air-ship Haltbarleit
ausgeriijtet equipped wiberftehen
rechtfertigen to justify sumeifen
Lod) hole in Crinneruna brin-
Cturm storm gen
provijorijd) provisional eine Rolle fpiclen

to interest

to run risk of

on the spot
to attach impor-
tance to
insight
possibilities

to clear up

not altogether
shade

to discuss

effort

trouble

to fear

to ook back over
event

simple

celebration
co-worker

to celebrate
imposing number
acceptance

circle

stay

personal interest

gigantic character
variously ® adapted

client
peculiarity
to excite
admiration

to assist

the staff
department
information

to result

to linger in memory

to express
reception

durability
to resist
to assign

to commemorate
to take a part
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Norwegischer Papiermarkt. Seite 165.
beleben to revive erbei?sIage labo(u)r position
abjdywdaden to weaken Arbeitnebuer employee
Wusfidt prospect Berhandlung negotiation
geringfiigig slight LVerbefjerung improvement
entgegen contrary fo Hod)gradig high grade -
Crwartfung expectation verjehen supplied
Das englische Bankwesen. Seite 169.
Baniwefen banking system Attiengejels Companies Acts
eng close,-ly Gpartajje savings bank
aneignen to acquire Post Office Savings
Ucber|pannung  overtrading Pojtipartafje Bank
Betriebstapital stock in-trade Angelpuntt pivot
Ydhaffen to create Abrednumgsverfal- .
beredhtigen to entitle ren bank clearing
Hinterlequng deposit Bantjah bank rate
zuriidfordern to reclaim $Hihe standing
qusnugen to utilize S‘gembi%ung reduction
. 3 instruments of periodijder Bilangperiodical balance
Srevitpapiere credit abjdTup sheet
Tebiglidy merely felten Fuf fajlen to gain footing
Hiiter custodian Ubrednungsitelle clearing house
Obliegenkeif function Crleidterung facility
ausfiibren to carry out Surdjfiibrung transaction
baher hence in iiplung fein to be in touch
Finanzierung von Auslandsgeschiften. Seite 174.
vermittels by means Ritdgriffsredht right of recourse
in boppelter Aus- . ; Gidyerheit security
fertigung 0 e Wusfertigung copy
Bezogener drawee Ceevet]iderung  marine insurance
Tpaterer Jeitpuntt future date Police policy
Rabatt rebate SKRontrolle control
beredytigt entitled DBerfiderungsgelell-. oy
Wabhrung currency jhaft insurance office
Tagesturs exchange of the day | unterwegs on the way
vorjtehendes the foregoing im Uustau[d) filr in exchange for
$Hergang procedure Jorgen fiir to provide for
purdyjiibren to carry through bofumentierter .
vorjdyieken to advance Kredit documentary credit
Cigentum property erforbern to require
Spediteure. Seite 177. i
verwidelt complex ergiehen to train
swedmdbig convenient [habbar appreciable
SWafferjpediteur  shipping agent man- fanm ihm 3u-
Lanbdfpebditeur forwarding agent trauen e/ can be "upged
itbertragen to pass on Gewinn benefit
vorgefdrieben prescribed Jtetig constant
entlafjen to relieve WadfamTeit alertness
Abfertigung dispatch nadypriifen to check
entfernt distant iiberwadjen to supervise
Orts|pebiteur local agent ausgeben to expend
e 1 indispensable, Werftgebithren  dock charges
i A0 essential Fubrlobn cartage
gelegentlid) occasional, casual Leidytergebilhren lighterage
Fadymann specialist Provifion commission
















